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Useful phrases
I’m an apprentice.

What does your job involve?

I have to make sure our projects run smoothly.

I’m in charge of about thirty-five assembly workers.

Who do you report to?

Each team member is responsible for the quality of the goods we produce.

We are multi-skilled so we can rotate jobs.

I’m on flexi-time.

Do you do overtime?

I’m paid double – time if I work at weekends.

We have a three – shift system.

Dialogues

A company profile

A: So, who do you work for?

B: I work for a large multinational company called CBA Group. We have five main areas of business – construction, heavy industry, shipbuilding, motor vehicles and telecommunications. 

A: And which side of the business do you work in?

B: The motor vehicles division. I work in our Latvian factory. We manufacture components for our car and tractor production plants in Europe.
A: Where are CBA headquarters?

B: In Beijing. But the company has operations in over thirty countries and twenty factories all over the world.

A: How many people does your company employ?

B: We have over six thousand employees. We have about four thousand factory workers and technical people and the rest are admin and sales staff.

A: What’s your annual turnover?
B: It was just over twenty- two million euros last year.

Job responsibilities/ Being in charge

A: What does your job involve?
B: I’m the Project Manager so I have to make sure our projects run smoothly. I work with three Project engineers. They take care of after- sales service and look after the maintenance side if the business.

C: I’m foreman in our assembly shop. I’m in charge of about thirty-five assembly workers. I have to liaise very closely with our inspectors. It’s their job to check the quality of work.

A: Who do you report to?
C: I report to the Shift Supervisor, and he reports to the Factory Manager. 

Hours and holidays
A: How many hours do you work a week?

B: I do a forty- hour week.  I’m on flexi-time. I usually start work at 8 a.m. and finish at 5.00 and have half an hour for lunch. But I can start and finish earlier or later if I want.

A: And how many weeks holiday do you get a year?

B: Four – plus public holidays. I usually take two weeks off in the summer and the rest at Christmas.

A: Do you do overtime?
B: Yes, we have lots of work. I’m paid double – time if I work at weekends.

