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Contrasting genres

Participant’s Handout 5.7. 

	A
	B

	1 Sorry, but I need to use your computer.
	a Entry in staff handbook.

	2 Due to a technical fault in the HR Department, we would appreciate the opportunity to use your computer in Thursday between the hours of 14.00 and 16.00
	b Manager to employee.

	3 Is it all right if I use your computer this afternoon?
	c Memo from one department to another.

	4 Access to and use of IT facilities by different departments may be required from time to time. This should be confirmed by management.
	d Colleague to colleague.


