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Task 1

English for Accounting

Match the definition on the left with the letter of the corresponding term on the right:

	1 a list of all employees and their wages


	A – balance sheet

	2 an accounting record where all business transactions are INITIALLY entered
	B – liquid assets

	3 money that is spent to purchase goods or services provided by someone else
	C -  liability

	4 a detailed summary of a person's or a company's financial condition at a specific point in time, taking into account their assets, liabilities, etc.
	D – net income

	5 something that is legally owned by a person or company
	E - property

	6 an obligation to settle a debt; money owed to someone
	F - payroll

	7 this word has 2 meanings: "stock (shares)" and "net worth"
	G - equity

	8 the balance of cash receipts minus cash payments over a given period of time
	H - journal

	9 cash or something that is easily convertible into cash
	I – cash flow

	10 money remaining after all expenses and taxes have been paid
	J - expense


Task 2

Mixed verb tenses

Choose the right verb tense in a Business English context.
1 Over that past three years, I __________________________ in a number of interesting projects.

A have been involved

B A or C

C was involved

2 Right now I __________________________ in any project.

A am not being involved

B A or C

C am not involved
3 PERSON 1: Do you have time to talk? PERSON 2: Not really, I __________________________ pretty busy right now.

A am being

B am

C have been

4 I __________________________ to a trade fair until I went to the one in Las Vegas last month.

A had never been

B was never

C have never been

5 They were one of our biggest competitors, but they __________________________ bankrupt last year.

A went

B have gone

C had gone

6 Recent efforts _________________ our company's profile have been successful.

A boost

B to have boosted

C to boost

7 John's company _________________ one of the biggest electronics retailers in the country.

A is

B are

C A or B

8 I __________________________ the approval of three committee members before Bob signed off on the project.

A had already gotten

B did already get

C have already gotten

9 The recent survey shows that our consumer base __________________________.

A grows

B is growing

C A or B

10 PERSON 1: How's the new guy doing? PERSON 2: Right now he's just __________________________ to get familiar with our process.

A try

B tried

C trying

Task 3

Vocabulary (Construction) 

Complete the sentences using the words from the box below.

	              tight       demolish      down        slight     tandem       live        allowed

                     clearance      testing       go – ahead      safety           installed


Example: Are you sure we’ve got enough height clearance for the new trucks?
1 When two processes are operating at the same time, we say they’re running  in .......... .

2 Good news! We’ve got the ....................  for the new building.

3 We don’t have any spare time. We’ve got a really .................. schedule.

4 How much time have you .................. for the cabling work?

5 How long will it take to .............. the old factory?

6 The ................. inspector has condemned this warehouse.

7 I’m afraid there’s been a ................. delay.

8 The anti – virus software was .................. last week.

9 When do you think the new computer system will go .............?

10 How much longer do you think the network will be ...........?

11 The engineers are ............. the phone lines at the moment.

Task 4

Choose the right synonym
You have to choose the right word (s) to make the two sentences to have the same meaning.

1 To make your website ‘live’. = To ______________ your website.

A deploy

B depict

C deepen

2 This part of the software is not working. = This software ______________ is not working.

A component

B area

C zone

3 I’ve developed a program that will solve this problem. = I’ve ____________ a program that will solve this problem.

A done

B conjured

C created

4 Some of the features are not here. = Some of the features are ________________ .

A away

B missing

C disappeared

5 You can build an entire website using style sheets. = You can build an entire website _____________ style sheets.

A by way of

B by the way

C by means of

6 Let me try.  = Let me _____________ it a try.

A give

B take

C get

7 An elaborate navigation bar. = A _______________ navigation bar.

A fancy

B funny

C fantastic

8 He’s well- _______________ in many modern web design techniques. = He’s proficient in many modern web design techniques.

A versatile

B vested

C versed

9 Web design techniques. = Web design _______________ .

A ways

B methods

C attempts

We have to move some of these elements around. = We have to ____________ some of these elements.

A repossess

B reposition

C review

Task 5

The Electric Motor

Match the words and phrases in column A with their equivalents in column B.

	A
	B

	1 to give a machine the energy that is needed to make the machine work
	a) pole

	2 there is a connection or link between them
	b) convert

	3 lasts for a very long time
	c) coil

	4 one of two completely opposite qualities
	d) turn on

	5 push away
	e) power

	6 change
	f) touch

	7 turn with a circular movement
	g) related

	8 move a switch to start something working
	h) permanent

	9 be in contact
	i) repel

	10 a spiral of wire
	j) rotate


