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T droSi1bas apsveéerumi ;

T apmaila ar zil oj umi em;

T epasta zilTojumu un mapju parvaldiba.
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INTERNETALI ETOSANAS PAM

7.1. INTERNETA LIETOSANAS PAMATI

Interneti r |l i el akaostigklabai amas dattada veid
pasaul &. Tas Vtiuka piezwneiedotskaA$Si1 kla ARPA
nosaukumu tTkls ieguvis astoldesmito g
mi |l zi go popufdkisr ikaatt ajveiciiemagan vienkar
jebkuru témubainatméesarglikt informaci)|j
visa pasaul e, ka arit i zmant ot taja pi
muzi kas ieraksti ut t .

7.1.1. Internets un globalais timeklis
7.1.1.1. Interneta uzbiive
Internetv ei do apar at drraa.un progr ammat
Aparat aru veido

T lietotaju datori jeb klienti:;

1 resursdatorijebserveri kur os gl abajas informacija;

T komuni k akasjsavienddtoruk lrserverusvid@ pasaul é. Ka s
var i zmant ot opti skadg okmih Bus atga ll rflu® mi j a:
satelil.tsakarus

Prrogrammatdar as bati s ka TCB/Fs (fTrangnmdithiohGontroli r
Protocol/ I nternetProtocol) . Saskal a aparSsaipaomdmlacih g :

sadalita mazas paket és. Paketesa mMazadri ¢

celiem un dazadada seciba. SalemSanas gal

seci ba. Tapat tiek parbaudits, vali kada

at kairztonmapaketfas nosuti Sana.

Lai Zz monkaira watorau z Kuru japarsuota interfieanrr ma c

pievienot aj am d skaitigkaadrese, ikeakcpapnteenstk pratokota
adresijeb IP adresiI nternetProtocol addressIP address.

| P adr e Sunosaka diwlpyofokoh:

T paSliamakosi st éemp@azilasama ka internetan pro
kamat bi | stiorSi 3 2adbietsies ¢ &r adbesar pias akod
pierastaja deci mal ajcéet skaiatri Spannakst i an
virkni, kur @ katrs skaitlis v,apenel 92080265 7 a s
Katra skaitla attéloSanai |l ieto 8 bitu

T i nt er neatsamuggmd zundpéalst avot kasapdédyjasgtkavar
i zvei dot-dntersdataspto®mkulaversijab vai IPv6. At bi |SaiosSsi st
adrese ir laBabstawvdglano EoadImadsmitni ek

k a astolwu ar kol wu avdalkint y P
2001:01B8:81A3:0813:1319:102E:1111:A5.Kat ra skai t]l a att el
Ta kaa tdk skas | P adreses i r dgméanosaukume g a u
s i s t(BN®,abomain Name Systen) . Domgawkumv ei do vairaki
at dabrteib d o npéine dfdurlvalmmt ermes @aeci al i domeén
serveri), kasy ei cot datu parraidi, vardi sko dor
adreseé.
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INTERNETAL|I ETOSANAS PAMATI

Doménu nosaukums ti ek veidot s hi erar hi ski,

kreiso pusiPi r mai s |vadpaskse sn oi jeb ld ugmsedjada doméns. Nak s
vardinaipailrei si ir .z @dmnankea al NMmeslaas kdonme rviar
doméejneils vardus, bet parasti tiek lietoti tri

mel a doména nosaukumi tiek veidotdi

Augséeja |
1T péc val sts n cam,alvu KLatvjay, ,It (Ligtuve)meer (Igaunija) ru
(Krievija); eu(EiropasSa vi eni1 ba) ;

f pércozaru princi@ar ganiem@iamagnad)ledu( @arg) Tt 1 ba
gov( val sts i(b&zisesspinte ) nt ébrirzaci o a)arild miok)jglaai zaci
net( t 1 kIl s) .

Doménu nosaukumu saitsttéd nuu, vkaars islautsutrr esta daurs dor

1 itfllulv(l nf or macijas tehnologiju fakultate, L at
Latvija);

T tfllulv(Tehni ska fakultate,uhiaveigvigat@auksai mni
T dflulv(Dat or i k a satvijaalnu Ivtea tsdvijp)at e ,
! bflulv(Bi ol ogi j as fdrkiudetrastiet)a tLea,t vlagtavsi j a

ld.orrlu'}‘ @

/N
OO
/NN
Srofolo

Par adreSu un doménu nosaukumu sadal.| p a
IANA (Internet AssignedNumbersAuthority) . Konkréto I P adresu sad
nosaukumu reggsasalmirjgu NICANetwork Fafarmation

Centep . Latvija savus pakal pojumus doména vard

vai rak nexac i6j0armerSiaaiTNET datu centrs

7.1.1.2. Interneta pakalpojuma sniedzéjs
Lai izmantotuinterneteqp a k al poj umus, | abauat:

T dat or am apapaadraataintr uarun p rnoogdrraonsmantad r dig r bkua st
I ndi vidualam | ietotajam paatrvaismodemupunet i ek a

parl 0kpr ogr arneuwetExgaree mé r a m,

T pi esl| &gunnaemr npeitea p a k a,lIRS @l pteunetServiseProvedel)z € | a
kas ir juridiska persona Vvai organizacij a.
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INTERNETALI ETOSANAS PAM

programmu | TdZiekditi &dngernpamelet égkma Jeo
teritorija, pieméram, pilsétas mikror a
7.1.1.3. Globalais timeklis

I nterrmetaal i zé&ét. dazacdio keirviesni pjophl galk
tT mekl i s (WWW).
Gl obal &lis YWWW, Werld WideWeb) i r gl obala hipkasrt e

izmanto internetuk @ i nf or maci j as t r aletsj@ dipertekstaa n a !
transporta protokoltH TTP (Hyper Text TransportProtocol).

Gl obal o t1T mekl i vei dsavs$iamfposriméicase | a k b a |
(Webpagse. Timekl|l a | appuses ir hi per tvalddg t a

HTML (HypefText Markup Languagé¢ . Tas s atteukrs true utni kaatit €
kalas un video klipus, ekaes amad&krua | app

S
TT mek| a | alpppreages\si zsusipersaitegp ar ast i p azsswiatt racst
ka citadi i zcel t.$pildodkrl d skiShigiersaitestei evka i a tavtétré
t1 a | appuse

Unikianlf or maci j as ojunu sakopojuie kasizveidotsnpoa ktail me k
| appusém wunatciietna (vaetitdéaltmlg sauc park a méa k| a . v
(website) . Ti mekla vietlu ampo owmiewas thiime H lo:
l i eliem por tBHLFLem, pi emér am,

7.1.1.4. Timekla adrese jeb vietradis URL
Vienot ai s r e jebuw iseut URAI(Lthiferm&Resouscd_ocator) ir adrese

parl okprodrmaammar ada, Kkurinteretaresarsur ast kad
Vietradi vidbRaubiwmizinelplaa adr esi
Vietraza uldRlWIrsa, noradot, piemér am:

T timekl|la vietni,;

’—{Pi ekNuves metode, piemUram,

http://www.Int.lv
\—{TQmek Na v i e mosaukumsl

T konkrétu | appusi

’—{Pi ekNuves metode, pi emUr am,

http://www.delfi.lv/zil
q TQUme K Il(\la }—‘ Mape un datnes nosaukums, kass at ur t
0 mUmosaukums lappusi ( zirkapd pword iaf &k
raksts_6029201.html i datnes nosaukums)

Var atzimet vel citas, globalaja timekl
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INTERNETAL|I ETOSANAS PAMATI

T HTTPS(HTTPSecur¢—HTTP papil dinajums &dinproarolaolice
datu parataidiif,r d3anw,;j
1 FTP (File TransferProtocol) — protoklolsd a tpfaur s tt 1 Sanai starp dato
7.1.2. Globala timekla parlukoSana
7.1.2.1. Parlakprogrammas

Timekl|l a vietni vir&e’rneltampbé'véedatbsaﬂabdass, kur
special a -pi e keensn@sebserve). At bi | st oSiHTTPr ot okol a
prastabndiondr osSina vietné esosas informacijas n
piekl|ldotu timek|a | appusém, to datoros ir wuzs
TTi mek| a par lirijpkapreddgrea r@mnmagel kalpap u S Ui zs&taurmna& anai

Konkrétu timekla | appusi var atvert, nor ado
adr esi (vietradi URL) . Izvéléta | appuse tie
parl okprogrMawnagacliggaa dprl o ed pit lad isd auz K1 i kSKk-
hi persaitém, celo pa gl obal @atrilm&lolSianwn apl 0

Pasaul e paslpakl (plopsd tatersategdorer, Mozilla Firefox,

Opera, GoogleChrome Safari Konquerotr Saj a amaat ertii ks apskat

par | 0k psveesifaatenmetExplorer80 ( t ulntgrnat&xdplorer).
7.1.2.2. Parlikprogrammas darba vide

Par | 0k pridegnetexplonery ar atveéert vairakos veidos.

1 komanduStart / All Programs / Internet Explorer;

W Desktop Gadget Gallery -
& Internet Explorer
| Windows DVD Maker
 Windows Media Center
[ Windows Media Player
«# XP5 Viewer
71-Zip
Accessories
Gamnes
Google Chrome

Maintenance

m

Microsoft Expression
Microsoft Office
Microsoft Silverlight 3 SDK
Mezilla Firefox

Morton AntiVirus

Quick Screen Capture
QuickTime

SharePoint

Snagit 10

Startup

Tildes Birojs 2008 -

1 Back

| |S=arch programs and files o

. 17 : . . :
1 |konue(lnternetExplorer), ja ta ir iPevietota uzdev
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a e

T programmas |$“;_najamtaohnveidota uz dar
Par | Ok pr lotgrmetExplorers o gs par ast i i zskatas §a

RedzamOs || — Virsrakstosla AtvUrtUOs, be

iln }‘ : lappuses cilne
POFI T Kk eine —|Adreﬁ:gu Komandjosla
b0gas lzvC _{Josla_ Me k1 U

iosla Mana izlase ]_{ ganas

(4 Dziesemu un [degu svietie 2010 - Windows Intemed Explorer ‘ li@.gﬁ

j}‘..ﬁ' B Seli v ne o St oury . b ,'.,‘A‘ o o-

[ Fle Eda View Fﬁo tes Took Help

& Fevortes s 8 leteicamis vistnes » 2| Get More Add-ons v

» LY Doesmo undeju 5. X | @8 Termanclogijas ponats @ UEFA.com - FIFA Wer, fMov B - lem v Pagew Sifetyv Tookv i~

DELFI

Skoldn| dzied un dejo 2010

Detfi RusDeifi Foto Deli TV Bumess Hultdra Skevietém Sports Auto Tehnika Afida Forums Spdles  Jokl  Veikals 1188 E-pasts

Sakaniaps ASMAart & ligas  Uzodemumi  Intemets Makiat Praahete
! _; ) .;' 4 . W\ Jaundkais Lasiakois
Jinas . -‘ L: H_ti‘é\\j ’ ’ .‘ 'mkxg&i‘}.'ﬁ’;w‘ -.‘,w peeewjames biates
Mot iriash . '__»“-Jw\! T ettt i et R

e '

@ Intesnet | Protected Mode: On ‘> ¥ lIO."\ v

—|SthvokNa TOl ummai }—‘

Parl okprogrammas | &upat ver ti esepkd!lankissgiva uesn
redzama ir tikali viena no | appusém. At
parsl égtos starp | appuseém, iRemizladna sk Il iak
ttTmekla adrese jeb vietradis URL ir red
Staaokbsl a timekla | appuses ielades | ai
’—{Atveraml’]s tomekNa | app
|Waiting for http:ffwt:\tw.delﬁ.lv,."... L | e Internet | Protected Mode: On F5 v ®100% v |
ZaNa maingga josla raksturo
Parl akprogrammas | ogé8admlas: pi evi enot vali
f Menubar—i z v glofsu a, kura apkopotas parl 0k
visas i éenpemetExpodetvjearssi j as bija redzama p
|Fi|e Edit View Favorites Tools Help
1 Favorites bar (Manaizlase) —j os | a, kura i1 evieto sait

tT mekla vietném,

B8a |- h Dziesmu un deju ... X | @ Terminologijas portals | @ UEFA.com - FIFA Wor...

I nf ormacijas i eguves un komuni kacijaslll 1 d:z
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1 Command bar —komandjosla kur as pogasértoodrpasSeiknauvi
par | 0k pr lotgrmetexpiorars e st amh 1y auimihel dzek| i e
M- E] ~ = ®=m ~ Page~ Safety~ Tools~ ﬂv >
{ Statusbar—-st avjo&«s laa, kura tiek atteéelota parl ok
i nformacij a.
Laipi evi enotpda/rn ailkemtogr ammas joslas, ri1kojas S
A atver izveélni, kas satur, jpaoseimérmaonsaukumus |
T atverkomandj osl as konteksta izveélni
Menu Bar

Favorites Bar

Compatibility View Button

<

Command Bar
v Status Bar
Tildes Birojs

v Lockthe Toolbars

Customize 3

f atver komandjoslas pog sarakstun i zv &l aeolbdrso mandu

Tools =
15 Reopen Last Browsing Session
| Pop-up Blocker 4
21 Manage Add-ons
e Work Offline
i
Compatibility View Settings
7| Full Screen F11
Menu Bar Toolbars
Favorites Bar Explorer Bars 4
v Command Bar
v Ststus Bar <> Developer Tools F12
Tildes Birojs ¥ | Suggested Sites
v | Lockthe Toolbars OneMote Linked Motes
S Send to OneNote
i, Internet Options
Pirms redzamo josliuzweBeYikama ir atzi mét a
A joslupievienovan ol empi | dot kIl i kS ki uz tas nosaukurm
Komandasloolbarsi zvél né taseki pspdpasa:
1 Lock the Toolbars —aizliegt ( at zT mét a i zveéeles ratifl a) vali
l'i el uma mail u
1 Customize—p i el &ognandjoslul i et ot aj a, vm@ijeawizarma@amo/ nol ¢

komandu pogas

12 Il nf ormacijas i eguves un komuni kac
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7.1.2.3. Globala timekla parlakoSana
7.1.2.3.1. Timekla adreses jeb vietraza URL lietoSana
Piekl] Ot t T mekl| avileatpRlaudkevma i rlaikeotsoj weéi dos
izmantojot
1T adrlegdzi l u;
T i eprieksS aprieksarekstsa vi etr azu
T parl dkoSanas veésturi
L

ai piekl|lotu,tilmeklog ot;tappueé&dm | odzi lu
A adreSuikoddil &1 mek| a adr esi
A izpildak adu no:dar b1 bam

1 piespim(ch),ogkuas atrodas pa | abi no ac
T piespieaustil’u

T i zasaddresno | 1dz71T gu ,sadatver& u aslda galg sai asSkii a C
apmekl|l éta iepriedaditkadmeékkebaondjessal

|_h http://www.tvnet.v
http:/fwww tvnet. v/

Lai pi ekl otu Ititenekjl at |iagppruiseekns apmekl]| et «
A atver apmekl éto adreE]ukassamodaesadaet“su,ljapbisabjaép
mal a

[Rttp/ o actiin] v

httpe/ fwww g b/

http://adobe.com/

hittp:/‘www.microsoft.com/

http://openoffice.org/

http:/lv.wikipedia.org/

http://enwikipedia.org/ I b
bt/ waar . b/ | http://en.wikipedia.org/

http:/www.izm.gov. v/

http://izm.gov.he/
http:/fwww.draugiem. v/
http:/ fwww.salidzini b/
http://nba.com/

¢

izvel as adresi no piedavata sarakst a.

—

ai piek| ousémil meklog olt a pghistorykk o Sanas VvEés

p>T4

i zpi | da pdgas ir Faverites - ) 7
r GRavoritesCenteri z pi | da cilhels;ki uz
izvelas véstures arewBydDates vei du, pi emé

b~ TO. >

I nf ormacijas i eguves un komuni kacijasl3l 1 d:z
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Yiew By Date -

View By Date

View By Site

View By Most Visited

View By Order Visited Today
Search History

R 0 tFavorites Center cilnesHistoryl appusé k|l 0st rwagikasrae p a
var bodt i1edalita vairakos periodos, piem
 LastWeekipéedéja nedél a;

 Today—S o d:i en

94 Add to Favorites.. ~ IE‘

rl ok
éram

| Favorites | Feeds|| History |

[‘u’iew By Date ']

j‘ Last Week
a Menday
'_I;JTuesda}r
._n;_|Today

A izvathsl stosSo | ai Kledayper i odu, pi emér am,

94 Add to Favorites.. ~ E‘

Favorites | Feeds | History

[View By Date vl
._QJ Last Week
a Monday
'_QJ Tuesday
) 1188 (www.1188.1v)
) delfi (www.delfi.lv)

) termini (termini.lza.lv)

A atver timek|a | appusi, veicot Sadas darbi b:
i zpil dat k miktdetmnosaukama p iam ta@nini.letonika.lv;

novieto peles raditaju uz |lappadies UWRIsauUKk
un i zpilda kli kS8Kki

[y

[y
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{3 Favorites

94 Add to Favorites.. ~

Favorites | Feeds | History

[‘u’iew By Date V]
1_‘ Last Week
'_-;J Monday
G| Tuesday
'_n;_| Today
) 1188 (www.1188.1h)

) delfi (www.delfi.lv)

2} termini (terminiza.v)

£ ]| LZ4 Terminologijas komisija

J

LZA Terminelogijas komisija
http://termini.lza. v/

7.1.2.3.2. HipersaiSu lietoSana

Gl obal da timekla parldkoSana balstas uz
atverta | appuseHipdrsaiimerkneak |laa d ragpegpauvsiét r ot s v a
i zcelts wvards vai nolietoopes,| esa,ir ftaar tm@lj ana i unz
roc{b'.u

Lai aktivizetu hipersait.i

A pel es rviet uzthipgrsaitemn o

A izpilda kIl ik38Kki

» Pilntha izpirktas biletes uz skolé&nu dziesmu un deju svétku

tautas deju lielkoncertu (11)

« Visa Latvija notiek skplénu dziesmu un deju svétku ieskanas

pasakumi (7)

« Fatlers pateicas visiem jauniesu dziesmu un deju tradiciju

kop&jiem (=)

Ieskandinas Dziesmu svétkus
Kekavas novada

7.1.2.3.3. ParlukoSanas pogu lietoSana

TT mekl a

SO Zmant

pogu i
TT mekl a
pogu"'—?‘ (Refresh) .  So
1 Jal apas i el
kvadratili
T Ilietotajs
mai nijusi es.
Laiparvietotos

i @(Back)—pérvieto'tépsi eks ;aplokotu | appus

ade
ar

| appusagwet, liewjptadr eB adj

o,

pogu var i

nav bijusi
sar kanu

pa

A

3 (8tap)s Pamagig u

Zzmant ot

kaldok djaiisk ul anpapvu sa

vV ali

vei ksmiga.
krustu

vV ali nav

un i

I nf ormacijas i

€dg

uves un
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d

jrao ttii enke k|l aat il alpéruis ewsaii ei
| aatpspvuasijid@ vi amdtk ar t our u, el Aed€oj atas
rako:

p
nforr

apwmakl| leitamotl appdae mpoga
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T @(FQrward)—parvi etoties uz priek3%.i smapogaa k|

pogaksd;

ﬂB(RecentPages)—atvért nesen apmekl eto | appusu
vajadzigo | appusi
G
Jaunumi un aktualitites
TVMET

+  DELFI - LPP/LC rosina atlaut latvieSu b
TVNET Zinas : Latvija : Kriminalzinas
TVNET
DELFI - LPP/LC rosina atlaut latvieu b
TVNET
DELFI - LPP/LC rosina at|aut latvietu b

& Terminologijas portals
DELFI - LPP/LC rosina atlaut latvielu b

& History Ctrl+Shift+H
Lai par | 0k o S aatgaegtos Ipigpiakrd G pr ogr asmmé uimleva psa@s it taks
lietot komandjoslas pog i (Home).

7.1.2.3.4. Timekla lappuSu apliikoSana vairakas cilnu lappuseés vai jauna loga

At veéert lappusinekdnaélvme vairakos veidos, piemér am:

T Il'ietojot hipersaitd. kada no veidiem, piemét
f atverhipersaites kontekstaz v € | niz,v éK w@arsé OpeninNewTab [
f uz hipersaitesizpida kIl i kS ki , tu;t piespiestu taus

T novieto peles raditaju wuz tum_$ungpildai | nes ('t
kKl i k&k.t alsi ek atveée @newtab j alunrada catlwmerart 1 mek]| a
jebkuru pal emi enu:

Ly DELFI —> .ﬁsDELFI N C—>  |LyDELA X @& NewTab
Par niietso st arl mpptuwemivaajiamkos veidos, piemeéer a
T izpilda kIl ikS8Kki uz cil nes;

(7514

T parl dkosSanas |T(@abList)saa& yeu powgiasveél as t 71T mek] &

L DELFI- > Latvija > Sabiedriba
3 TVNET

¥ Terminologijas portals

=
©
N an
ci
o x
v o
(2}

Sanas josl a |[“OfQuickTds) kun kSisktadaula pog
tTmekla | appusi :

16 Il nf ormacijas i eguves un komuni kac
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TVNET X Terminologijas portals X
]

e Lonn _caliot = TP

Aizvétrilneslappusivar vairakos veidos, pielméram:
T I appuses cilneé i X (Closd®ab)kkdspasadas,z jpadg
vairakas | appuses;

T atver | appuses cilnes KkOlmsdaTabkk st a i zveéeln

Atveéert timek| avarappusiakpaunmaidoga pi emeé
{1 atverhipersaites konteksiaz v & | n iz ,v &K w@rs iOpenin New Window -

T uz hipersaites izpilda.ikéki, turot

7.1.2.3.5. Parlukprogrammas aizvér§ana

Gadijuma, ja ver ciet parl agkpr o@s @vweasu U
di al o glhtermbtzExplloeer, kur a var i zveéeleéeties aizv
(Internet Explorer I_J& )

Do you want to close all tabs orthe
current tab?

Close all tabs [ ‘ Close cument tab

[”] Aways clese all tabs

1 piespiespogu' Close all tabs ] un tiksa i z s\@sastappuses

1 piespiespogul Close curent tab I,un tksai zvérta tikai aktiva

Ja di al tgrheoEk@orel @t z 1 mé i z[|Awaysclesealtabs [itt ui rl pu
vienmér tiks aizvértas visas | appuseg

7.1.2.4. Informacijas mekléSana

Ja | ietotajs globalaja timeklI T vél as a
i espéjams i zmantmdak IS&Xdarsa 9: nd alr @maice 1 LB
T Ilietot zinamas kanktappusSumaklraseiset I u

I lietot mekl ét aj prvoagr avren Wk, tv amre kkilkoosanwwei dos,
1 katalogos;

1 péc atsl éegas vardiem, Kur i raksturo
Me k| ét aj plsearadpangingimai r progr amma, kas gl ob
me kn®@r adi sbeégvardus un | ietotajam snied

I nf ormadacijas i eguves un komuni kacijasl7l 1 d:z
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ir atrasti. Ka mekl!l ét ajGpagle, Bm@ mak UAltdsta,e mér us v
Excite,HotBot InfoseekLycos DELFI smart

Par |l Okpr mtgrnetErpioiers ogme klre §adgas kam péc nokl uséj
piesaistita nBngl étajprogr amma

(=] 8ing p ~|
Laiatrasti nf or mace ij lut p atré mw,ta:dviar r 1T koti es
A parl akprogrammas iavakbh€&sShageardagzakstud fr az

t & munm piespiespogu, ~

| pasaules augstakais kalns| e -
Atveras | apmuasd 1are kiheakll@Sanas rezultatiem:

( =
& pasaules augstakais kalns - Bing - Windows Internet Explorer =B lﬂh
@ \mf ¥ ' http://www.bing.com/search?q=pasaules+au v | "1| X \ | pasaules augstakais kalns P~

File Edit View Favorites Tools Help

28~ pasaules aug... X |y DELFI - v [ @ v Pagev Safetyv Toolsv @~

7. Favorites 5 [ leteicamas vietnes v & | Get More Add-ons v

»

ALL RESULTS 1-10 of 2,440 results - Advanced

Kalns - Vikipédija

Kalnu rajonos dzivo 10 % (600 miljoni) no visiem pasaules iedzivotajiem. ... Uz Zemes augstakais
kalns ir Everests (8848 m). Augstakais kalns Saules sistéma ir Olimpa kalns uz Marsa ...
Iv.wikipedia org/wiki/Kalns - Cached page

Kan€endZanga - Vikipédija

Lidz pat 1852. gadam KancendZanga tika uzskatita par pasaules augstako kalnu, kad 1849. gada
britu veiktie mérijumi pieradija, ka augstakais pasaules kalns ir Everests ...
Iv.wikipedia.org/wiki/KancendZanga - Cached page

V 7 7 € Internet | Protected Mode: On 4 v M100% ~

A iepaartaesasto informaciju, ko var veikt d:
T atveéert |l appusi, i z Kads€evdtkilkyieidk § lkai uz hiper
T i zvel ét i @ashedpages(m@|l wkopd.a J aleredn vka t ad tie
pedavata informacijas kopija no server a, |
var baot novecoj usi un nepilniga, bet t ome
vispar der

7.1.2.5. Informacijas dublé$ana un izdrukasana

Péc informacijas atuwubhBanaseldataeidokumertrdi u
saglabat, 1l ai velak veiktu informacijas apst
Laidubl étu timekl|la | appoakémesbod8o tekstu vai a
A atl asa nepiecieSamo informaciju;

18
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A kope atlasitpieméoamaclCopgt oj ot komandu
A atvervaiaktvi d @k ument u, kura tiks ievietota
Aizveéelas iirflama&ainjasas vi et u

A ielTmé infor macikpmandwPpstce mér am, | i et oj ot
Lai awag&kadaagrafisku datni

A atl asa attel u;

A atveratt el a konteksta izveéeln

A lieto komand Save Picture As.
Laii zdrukatu t71melli & dlaag@usai no dar b1 bam:

1 lieto komandjoslas pog = (Print), | ai izdrukatu t1T mek]| a
drukasSanas; parametriem
T ja pirms i zdr ugsiaeSsatinaatisk &anrSeapniaesc ioegpScam a s :

G komandj oppdas® [-h(Prin® r ilnz v &
= Print... Ctrl+P
L, Print Preview...
| #% Page Setup...

G i z v édtokamanduPrint.

Atveras diPant:ogl odzi I'u
= Print @
General | Options
Select Printer
IJ?-‘E‘--'.-'l,ﬂlclcl Printer = Microsoft XP5 Documen
=l Fax = Send To OneMote 2010

#5 HP Deskjet 6980 series

] n 3
Status: Ready Prirt to file | Preferences
Location: A
Coim':::t: Find Printer...
Page Range
@ Al Number of copies: 1 =
Selection Current Page
| Pages: 1 Collate
Enter either a single page number or a single 1'1 2'2 3'3
page range. For example, 5-12
[ Pit || cancel || Apply |
A di al ogRriatd zi I' a
G gr uSpl&tPrinteri zvél as pramnmitjeumusn ta iest
G gr uPagarangenor ada, vali drukat

1 All —visas lappuses;
7 Pages—1 odzi o)l hndxz)()( noraditas | appus

I nf ormadacijas i eguves un komuni kacijasl9l 1 d:z
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9 Selection—-atl asTto tekstu;

G | od Nunbérofcopiess norada drukajamo eksempl aru
0 piespil Pt }gu
7.1.3. Veidlapu aizpildiSana timeklt
Ti mekl|l atotajam var ti kt piedavats ai zpil dr1i
per s oankisgtau rra Vv ai konfidenciala informaciju.
ka tiek nodrosSinata wuzticama datu parraide u
I r art | ot i vienkar Sas vei dl apas, kur as vV
i nformaménjgam, PpEeRI t al ai espéja rakentamup, evi
noradot i zdomatu vardu:
Komentari
Vards | E-pasts |
-
[~
Par o rakstu sapemtas 136 atsauksmes
[ Pievienot | [ Aplikot atsauksmes | [ palidziba |
Lai ai zpi |l dBau weodhtejnatpaer a pi evi enoSanas veidl
A tekst VixdbzeVada vardu vai pseidont mu,;
A t ek st Epatzvialra hsavwu apdsia adresi;
Alielaja tekstlodzila ievada komentaru,;
A p| eSpi | Pievienot |. g U

Lietojot pogu_Pahidziba |, v ar uzzinat komentaru veido$anas

1. vingrinajums
1L.LAtvéert par linkekngExpaoyer a mmu

2l epazities ar parl agkprogrammas darba vidi

BAtvert par|sikkpapw gr a mmas
9.Sakakluampas atsvaidzinasSanu un uzreiz aptu
10,At svaidzinat paklapmkpr ogr ammas

11. At vért j auna cil né ayal,gakasaspi Vsétanadi
www.jelgava.lv

Ut
[
Vv é

a

3.Veikt darbibas, | ai parl aokprogrammas | oga b
4. At vért portala DELFI sakumlapu (www. del fi
5l zpil dot kIl i ksSKki uz kadas hipersaites, at
6Atvért jauna |l oga timekla | appusi ar | aik
7.1epazities ar | aika zilam un aizvért | ogu.

re

ssa
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12Ai zvért cilni, kas satur Jel gavas saku
13.Li et oj ot mekl éSanas l odzil u, samekl &
specialitat:i

141l epazities ar samekl é&to informaciju.

15. Lietojotpar | tk @myarsas p@aurzvi grniogk &8s un atpak
| appusém.

16, At vért parl ogkprogrammas sakuml apu.

17Ai zveéert parl dakprogrammu.
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7.2. GLOBALA TIMEKI.A PARLUKOSANAS EFEKTIVITATE UN

DROSUMS
Lai padaritu gl obal a t T mek]| dar, oy@ralietott k o Sanu
parl okprogrammas piedavatas i espeéejas, piemeéer
T Il'ietot gramatzTil mes,;
T pidd agot parl dkoSanas iestatijumus,;

1T ievérot droSas parl dkoSanas nosacijumus.

7.2.1. Gramatzimju lietoSana
Regulliaetioj ot gl &kmalres tlT1imdloltidgejnes kaawi Il aam kiur at | :
nepieci ekbamhsS wapmekl| & bviegitatkué llie cnoesnakiad kiont e
hobiji, profesijau. tml.

Lai Yiae&udueses nevajadzéetu vienmér jevadilt v
varizveidotn or adi jebg r & ma tbawkmarg.

Gr a ma tvarizueagst un novietot

1 gr amat g o mFadorites Bar, kura iepaetastivi snepi eci esSe

gramat zi mes;
1 r G FRaworites Center cilnesFavorites| app us é

7.2.1.1. Timekla lappuses atzimé$ana ar gramatzimi

Laiat véert o t 1pmeeekr|adttpViterminitzaly, at zT anet gr amat z1 mi
l i eto kadu nmno pal émieniem

1 pievienog r a ma joskilFaworitesBar, i zpi | dot kadu no dar b1 ba

1 piespiifc‘B:(AqﬂmgayoritesBar) josl as sakuma dal a:
(= E

Bing P ~|

-
& Akadémiska terminu datubaze - vietne - Windows Internet Explorer

P~ c
@ o di |é http://termini.lza.v/term.php?term=vietne&list=&lang= v ‘ *r ; A | I

| File Edit View Favorites Tools Help
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|l zvei dot as va@r anpaatrzdiénveést , parvietot, dzést u
mapem
Lai veiktu dar bumamamé&mgr amat zi mém

A p| es p| E:‘_EFa?mites ;g u
A r GRavorites Centeri z pi | d a cilkds|fevorits [k i U Z
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A cilnesFavoritesl appusé atver | ebkags alsomgtrd@akmatt &1
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LZA Terminologijas komisija

= %]

\

A apstiprina

delet& Shartcut p il eosdpzi i el.p ogu

g

r

a

Tiek dzésta izveleéeta gramatzi me vai ma p €

7.2.1.3.5. Gramatzimju organizés$ana, lietojot dialoglodzinu Organize Favorites
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A dialoglodzi @®rganize Favoritessv ei ¢ kadu:no dar bi bam
1 izveidojaunu mapilietojot pogdm;
1 p aetegir a ma vaizrapilietojot pogdm-
T par dggvaémat z 1 mlietojotjpogu| Eename
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7.2.2. ParliikoSanas iestatijumi

Qi

Parl dkoSanas procesku van padakut éefekbDjot
iestatiTjumus, piemér am:

T ka parl dkprogrammas s ak umizmaptov i nsoori &dzriatk ;vi et i

appuses ataéel ddasnaasp !l itkpndatmidjtubmutsy,
Tmju |ie

T maintt
attaesomar ogu, lanaulk. gnl)z

1T dzést parl okoSanas veéesturi;
T Il'ietot automati skas pabeigSanas i1 espéju;
T palielinat parl dkoSanas dr oSumu.

7.2.2.1. Sakumlapas iestati§ana parlikprogramma
Saklapmvaris t at Tati nviati vmai rakos veidos, pieméram,
! komandjoslas pog " E] (Home);
1 dialog o dudnteFnet Options.

Lai iestatitu vai mai nitu ’--\jl(l—lomebzapu, l i et oj o
A atverkomandjoslas pog f|*| (Home) i zv él ni

Ly DELFI

& Terminclogijas portals

Add or Change Home Page...

Remaowve L
A izpilda kadu no dar b1 bam:
f Ilai pievienotu vai mainitu sakumlapu:
s pogas || (Home) i zivA&u @lga s AddorChangeHomePage..
Atverasd i a | o gAdd ar £harig§ Home Page, Kumrar adita aktTve
tTiTmekla | appuse:
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("1 Use the current tab set as your home page
es No I
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q _! Use this webpage as your only home page _ - mant ot aktivo t
par vienigo sakuml apu;
0 "1 Add this webpage to your home page tabs —p i evienot aktivo 1

sakuml apu sarakst am;

1 ~ 1 Use the current tab set as your home page -p a dar i1t |paapra msalumt v
tT meklsas; | appu
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2 M - . — - — ~ -
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Ly DELFA
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("Delete Home Page =)

/‘ Would you like to remove the following home page?

W o rermini Jetorika.v/

I Yes | [ No l

" >y
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Compatibility View Settings
Full 5creen F11
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Explorer Bars 4
<> Developer Tools F12
v Suggested Sites

OneMote Linked Motes
Send to OneMNote

Internet Options N

A pogas[-:}‘-TOO*s' i z v élieton komandu Internet Options . Atverasdi al ogl odzi I &

A

Internet Options:

-
Internet Options

? [m) |

General |Sec1..|rit5|I I Privacy I Content I Connections | Programs I Advancedl

Home page
l/? To create home page tabs, type each address on its own line.
T ——— -
http://termini.letonika.lvd
’ Use current ” Use default ” Use blank
Browsing history
d Delete temporary files, history, cookies, saved passwords,
) and web form information,
[ Delete browsing history on exit
Delete... l [ Settings l
Search
:_-—3 Change search defaults,
7
Tabs
Chanae how webpages are displaved in
tabs.
Appearance
Colors ” Languages ][ Fonts H Accessibility ]
[ ok || cancel || ey
di al o glnterdezQptioas cilnesGeneral | a p p u s eHome gagelizpiia
kaduanbi dam:
T i evada adres;i adreSu saraksta
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OJa veélas Il ietot vairakas sakuml apas
parl okprogrammai, <favaacislakesnl ap@ap @s
T pi espi | Usecurent [y | ai turpmak par asktkiuma
tT mekla | appuse;
1 piespiéUsedefﬁult u lai par sakumlapu tie

i nstal acijas procesa noradita
http://go.microsoft.comfwlink/TLinkld=69157 |

T piespi| Useblank | u | ai sakumlapa bOotu tuks
A izmail as apstip OK |.piespieiot pogu
7.2.2.2. Lappuses attéloSana

Lappuses atstt@lto § amas ipar ast.i mai na, -
pi emér am:

f maina talummailas | 1T meni, l ai tuvinat
T maina rakstzimju I|Iiel umu, [ ai teksts

Lappuses attml® SaamsmipieeinEtrdhgnpadii,et oj ot

1 komandjoslas pod; Page -|:
i1 dialog o d Zntefnet Options.
Laimai dlatpyppuses attéloSanas iestatijumus

A komandj os| a |i=Pae~s pAtevZerpaosgui zv el ne:

‘| New Window Ctrl+MN

S

Blog with Windows Live

3§

E-mail with Windows Live

ag Translate with Bing

All Accelerators 4

b Save As..
= Send Page by E-mail...
= Send Link by E-mail...

* Edit with Microsoft Word

b Compatibility View
Compatibility View Settings

*, Zoom
A Text Size
Style

aﬂ$ Enceding

* v v -

Caret Browsing F7

Properties

<3 View Source

A izpilda kadu no: darbibam, pieméram
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1 atveri zv él ne sZooelsagakstunt ai sa 4@ mmai 'as | T meni
Zoom 3 Zoom In Ctrl +
Zoom Cut Ctrl -
400%
200%
150%
125%
@  100%
75%
50%
Custom...

1 atveri z v @1 n e sTexeSizesaralentt tn U B tekista liel@nhua

Teut Size 4 Largest
Larger
&  Medium
Smaller

Smallest

1 atveri zveél nesEnedilgmanmtak st us ukio diézSvaénlass vei du (

kodesSanaeknoeied &t s —auttz o RoanandasAkto-Select). Ja
I zva@lpé eck edB&@SwAnas vMdreda nav, | ieto
v Auto-Select l Encoding 3
Baltic (Windows)
@ Unicode (UTF-8)
Cyrillic (Windows)
Maore 3
@  Left-Te-Right Document
Right-To-Left Document
Lai tTimek| atTtapptuséel uesfdi Sanu/ neradi Sanu:
A komandj os| a[ﬂoo!s'spi ez pogu
A pogas[:Tools' i zveélné | i InternetOptions matvechsidi al ogl odzi I §
Internet Options:
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Internet Opticns m

General |Sec|..|rit5-I I Privacy I Content I Connections | Programs I Advancedl

Home page
l/’ To create home page tabs, type each address on its own line,
n
= |

http://termini.letonika. /|

-

[ Use current H Use default ” Use blank

Browsing history

1 Delete temporary files, history, cookies, saved passwords,
¥ and web form informatior.

[| Delete browsing history on exit

Delete. .. ] [ Settings

Search
; ) Change search defaults.
Tabs
| Change how webpages are displayed in
—
Appearance
[ Colors H Languages ][ Fonts H Accessibility ]

[ QK Jl Cancel ] Apply

A di al o glhtercezQptioas:
G i zpil da cikdsAdkagckdi u z
rIntE:met Options m‘

| General I Security I Privacy I Content I Connections I Programs | Advanced l

Settings

[ Use UTF-3 for mailto links -
4y Multimedia
[T Aways use ClearType for HTML=
Enable automatic image resizing
Play animations in webpages™®
Flay sounds in webpages
[T Show image download placeholders
Show pictures
Smart image dithering
[;.éa Printing
[ Print background colors and images
J{.} Search from the Address bar
() Do not submit unknown addresses to your auto-search pri
@) Just display the results in the main window
4| i | 3
*Takes effect after you restart Internet Explorer

loam, |

=

’ Restore advanced settings ]

Reset Internet Explorer settings

Resets Internet Explorer's settings to their default
condition.

You should only use this if your browser is in an unusable state.

[ QK J [ Cancel Apply
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u cilnesAdvanced

lappuses grupe&ettings s a d Mdltinedias a meikzlveé | e s

r o t Shdwpicturesun vei c kadu no dar bi bam:

7 atsaucz v €1 e s Showpicturésas zT megpanudot (aagfal kl i kS
tT mekla | appusé vairs netiks raditi, k
|l i etotajs var atrakiepazitiesa tekst

7 atzi mé i zShevipietwes,r Gltailtuat tadi ttik

4 piespe Z d OK .

7.2.2.3. ParlukoS$anas vésture

Par

I nf or mapcairjl

T apmekl et o
lieto, lai atrastu iep

T tT mekl a

| Ok o$ almeanetExploger kiaet ot aj a ciedajzadai vlea da a

w kpoasranu, pi emér am
| appu§uweba drae d u kig(@stoelale tparagis t u r
i ekS apmekl étas | appuses, kuru adr

| appusé@askoesao&at ii méspag maauiumu

Temporary InternetFiles. Sagl abatas i nf pamacijjnas alpmekd £

l appusSu p

T sT1 k dé&adokie 5
parl okpro
sarakstu utml.

7.2.2.3.1. ParlukoSanas
Laidzéstu ar

arl dkoSanu nakamajas reizeées;

kas i r mazas teksta dat nes, k
grammai . Sajas datnés ieraksta, [

vestures dzésana

parl dkoSanas veéesturi saistitos d

A komandjeaspl a[«-‘-Tools";g u

A pogas[;TOO'S']i zvélné | i IntemetOptionsmAnhdaras dialogl od

Internet Options:

38

Il nf ormacijas i eguves un komuni kac



GLOBALA TIMEKRILWBKOSANAS IETFAETKET IUW DROS!

Internet Options @
General |5ecurit5-I I Privacy I Content I Connections | Programs I Advancedl

Home page

/’ To create home page tabs, type each address on its own line.

n

1 http:/ . delfi.bvy/ -
’ Use current ] [ Use default ] [ Use blank

Browsing history

"l_ \ Delete temporary files, history, cookies, saved passwords,
¢ ) and web form information.

Delete... l [ Settings l

Search
:_-—3 Change search defaults.
7
Tabs
Change how webpages are displayed in
tabs,
Appearance
Colors ][ Languages ][ Fonts ][ Accessibility ]

[ OK H Cancel ] Apply

A d al o g |ldesnetiOptians cilnes General | a p p u s eBrowsing hispy
pi espi .|A\t ver as d Dedete BrgwsingdHistory: S

r i |
Delete Browsing History Iﬁ

Preserve Favorites website data

Keep cookies and temparary Internet flles that enable your favorite
websites to retain preferences and display faster,

Temporary Internet files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies
Files stored on your computer by websites to save preferences
such as login information.

History
List of websites you have visited.

"] Form data
Saved information that you have typed into forms.

[ Passwords
Saved passwords that are automatically filled in when you sign in
to a website you've previously visited.

["] InPrivate Filtering data

Saved data used by InPrivate Filtering to detect where websites may
be automatically sharing details about your visit.

About deleting browsing history l Delete l [ Cancel ]

A di al o g DaetkBriowsiag History nor ada dz &3S a mot zjotrmféo r
nepiecieSamas 1 zvéles ruatil as

I nf ormadacijas i eguves un komuni kacijas39 1 d:



GLOBALA TI MEKIKIOOSRARIS EFEETUWI DRDSUMS

Jai z v @l e s Presenve FaVordtes website data i r atzi mét a,
sT kdatnes un dati, kas saistiti v ftrirat
| appusu atraku |l ejupieladi atkartot &

Temporary Internet Files—d z € s t Tampopaeydnternet Files saturu;

Cookies—dzést siT kdatnes;

History-dzést parl dkoSanas veéesturi;
Formdata—dzeést formas |jeb svei dlapas ievadito:
Passwords—-d z ést sagl abatas parol es;
InPrivate Filteringdata—d z &€ s t dat us, kas S
i nformaciju par | ietotaja apmek

DzéSana tiek ve| Deete.. |pjiespiezZot pogu

ai stiti ar
l etajam vi

= =4 4 -8 -—a -

7.2.2.3.2. ParliikoSanas vestures iestatjjumu maina

Laimai mpratrd tkoSanas veéstures iestatijumus

komandj osl|l a|ZTees¥yspi ez pogu

pogaq iTeeks~i zv &l né& | iIntemetOptions mandu

A di al o g InterdetOptioas cilnes General | a p p u s eBrowsing hispy
piespi ez | Settings | Atveras dialododzl §
Temporary Internet Files and History Settings:

p14

b

Temnporary Internet Files and History Settings =

Temporary Internet Files

Internet Explorer stores copies of webpages, images, and media
for faster viewing later.

Check for newer versions of stored pages:
Ewvery time I visit the webpage
Every time I start Internet Explorer

@ Automatically

Mewver

Disk space to use (8 - 1024MB): 5o k=
(Recommended: 50 - 250ME)

Current location:

C:\Usersiadmin‘AppDataLocalMicrosoft\Windows {Temporary
Internet Files\,

| Move folder... || View objects || View files

Histary
Spedfy how many days Internet Explorer should save the list
of websites you have visited.

a

Days to keep pages in history: 20 =

[ OK. ] | Cancel |

A dialogodzl a@&emporary Internet Files and History Settings:

' g r uTgnaporary Internet Files var:
7 i zveléties saglabato t1T mek|GCohekfoappusSu s
never versions of stored pages
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1 mainit tT mekl| a | appucSiuetsia gdiagikas a a @
space to use
7 mai nT tTemparprg ternetFilesa t r a S a nGuigentVocagot),u  (

lietojot pogu| Move folder...

7 apskatit sagl abatos objektus,
pievienojumprogrammu, lietojot poJ View objects |;
17 apskatrTt sagbj«atbogd View files |;nes, i et

T gr uHisboryv ar Tnwkd@gmhs agl abat parl dkosSanas
ﬂpiespi| OK dwmi saglabatu izmail as.
7.2.2.4. Automatiska pabeigS§ana

Aut o maptaibsek gAu@omplete i r parl Okpredaammas p ¢
i zmant ot ieprielks asaglsalsat apartol mek]| t1
i nformaciju, ] a l i etotajs sak I eval
Aut omapabskiagdaanhai na dafTauc iteavasamaniuna o
dr busjprala i espéj u citt dii epeortsagmaa id apii eekm G
Lai mAuto@dmpletei est at 7T j umus

A komandj osl|l a|@TesvyispAtevepagui zvel ne:
a
15 Reopen Last Browsing Session

1l Pop-up Blocker 4
2 Manage Add-ons

Work Offline

Compatibility View

Compatibility View Settings

A Full Screen F11

Toolbars 4

Al

Explorer Bars 4
<> Developer Tools Fi2
v | Suggested Sites

OneMote Linked Motes
Send to OneMote

.7 Internet Options N

A pogas[,-‘Tools' i zveél née | i IntemetOptionsmAtvechsidi al og!l od
Internet Options:
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-
Internet Options

el=x=)

General |Securit5-I I Privacy I Content I Connections I Programs I Advancedl

Home page
l/? To create home page tabs, type each address on its own line,
4
“ http:/wnanar delfidv/ -

http://terminiletonika. v/

-

[ Use current H Use default ” Use blank

Browsing history

’/I_ Delete temporary files, history, cookies, saved passwords,
v ,' and web form information.

[] Delete browsing history on exit

Delete... ] [ Settings ]

Search

p Change search defaults,

Tabs

~ | | Change how webpages are displayed in
[ — tabs.

Appearance

[ Colors ][ Languages ][ Fonts ][ Accessibility ]

[ OK ] [ Cancel ] Apply
L o
A di al oglhtercezOptlioasi z pi | da k| Coktentk i uz cilnes
& 2
Internet Options m
| General | Security | Privacy | Content | Connections | Programs | Advanced |
Parental Controls
Control the Internet content that can
be viewed.
Content Advisor
@ Ratings help you control the Internet content that can be
viewed on this computer.
Certificates
Use certificates for encrypted connections and identification.
| Clearssistate || certificates |  publishers |
AutoComplete
= AutoComplete stores previous entries
% on webpages and suggests matches
for you.
Feeds and Web Slices
4| Feeds and Web Slices provide updated
Y=\ content from websites that can be
read in Internet Explorer and other
programs.
OK H Cancel Apply
42 I nformacijas ieguves un komuni
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A di al o g Intmhet Optians cilnes Content | a p p u s e Auto@omplefe a
pi espi Settings | Atverasd i a | o gAutm@ompleke Settings:

AutcComplete Settings [&J

AutoComplete lists possible matches from entries you've
typed or visited before.

Use AutoComplete for
/| address bar
| Browsing history
| Favorites
Feeds
| Use Windows Search for better results
Forms
| User names and passwords on forms

/| Ask me before saving passwords

| Delete AutoComplete histary... |

[ OK ] | Cancel |

A di al o gAutm@ompldteSettings:

G g r uysedAutoCompletefornosaka kada veida i nfor mac
automati sko aizpéldsSanui (atmomema, il
izmantota):

7 Addressbar—-adr eSSy j osl ai
7 Forms—-t T mek|l a formas ievaditai i nf orn
1 User names and passwordsonforms—1 i et ot aj a Vvamdi em

ﬂpiespi| OK gul ai saglabatu iestatrTjul
Aut omat i s kaaas AutpCorhpéete gSe st at T j umus var dz
| Delete AutoComplete history. .. |

7.2.2.5. Uznirstosas informacijas un sikdatnu lietosanas iestatijumi

Par | Ok prlotegnet&xploréri r iespéjams regul ét t ac
kas 1 r saistita ar | raudeppamupri vatuma
T apmekl €j ot t 71 meatdragu zvnii ertsnt eoss,a | idefdopflugna c i |
kas marasti satur re@ ma s . Uzni rlsiteotSortaad jhdenmi@j &dz 1 gi
traugceéej osSi

T sT1 k dé&adokie 5 kas ir mazas tekstvaridsat ne
parl okprogrammai . Sajas datnés ieraks
sarakstu wun <citu ar paUztiikodma tsamek
st kfail us i zmant o, | ai |l ietotajam no
vemes apmekl| @&Sanas reizés. Tacu sikdat
| i etotaja apmekl étajam vietneéem, skatit
informaciju.

Mai not parl akprogrammas iestatijumus, Vv
1T i erobezot vVali bt okas I nedbamaciyarsirdg
piemérotako blokéSanas | T meni | sakot
bl okésSanu, beidzot aas tatdlua wsSan u,s tkowsraws
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)l

Lai

A komandj os!| a|ZTes~yspAteZepagui zveél ne:

p14

A

bl okeéet
s ddtnes

pogag iTees~ii zv &l né

atvera

v adatnesyytali a uitz vaililStkiades s eveit s @ 0

[ Bl

Recpen Last Browsing Session

Pop-up Blocker 4
Manage Add-ons

Work Offline

Compatibility View

Compatibility View Settings

Full 5creen F11

Toolbars 4

B RO

A

Explorer Bars 4
<l Developer Tools F12
v | Suggested Sites

OneMNote Linked Notes
Send to OneMote

Internet Options N

s dlintarheoQptionsd zk i Sa i

z

| jlnternet Options 'ma n d u

A

-
Internet Options

B |

General I Security | Privacy | Content | Connections | Programs | Advanced|

Settings
Select a setting for the Internet zone.

i

Medium

- Blocks third-party cookies that do not have a compact

privacy policy

- Blocks third-party cookies that save information that can
—_ be uzed to contact you without your explicit consent

- Restricts first-party cookies that save information that

can be used to contact you without your implicit consent

’ Sites ] [ Import ] [ Advanced ] Default
Pop-up Blocker
j| Preventmost pop-up windows from
*| appearing.

Turn on Pop-up Blocker
InPrivate

/'.ln ] Do not collect data for use by InPrivate Filtering

ngge toolbars and extensions when InPrivate Browsing

[ 0K ] [ Cancel ] [ Apply

di al o glntercetzQptioms cilnesPrivacy lappuses

kur am

matmnitstoSaseni sfhdanbaEephbei psanags

p ilresPevack:l i k & K i
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 gr u$ethingsvar mai n

(at] aut

]
v i s aBlocksAll Rodk#ed (neeis? | ileigdz

t

s1 kdat [AcceptlAll Goakiess a n u
visas

nokl uséj uma isMedium,l ikeasotast HiTlmeetn vi déj a
g r uPoppaup Blocker:

o atzi mé i zTwumbnePsp-up Blacker] u |l a i uznirstos:
bl okesSana darbotos (atcel|l ot izveéele:
neti ks bl oketi);

o piespi Settings Atverasd i al ogRomdzi IS
up Blocker Settings:

Pop-up Blocker Settings (3]
Exceptions
Pop-ups are cumently blocked. You can allow pop-ups from specific
|_/—,j websites by adding the site to the list below.
Address of website to allow:
https://ibanka.seb v/ Add
Allowed sites:
Netffications and filter level
| Play a sound when a pop-up is blocked.
| Show Information Bar when a pop-up is blocked.
Fitter level:
Medium: Block most automatic pop-ups - |
Pop-up Blocker FAQ
 di al o gRomup BlockeaSettingspr e il b& €S anas: nosaci

o lai atl|l autu

uznk ors kioeane,s a d ExXceptso@asc i | u

t e k st |Addcess of Website to allow n o r @ialnas adresiunipe s pi e 2

Vi

pogul_Add |

bl

7.2.3. Informativa josla

okésSanas |1

Gadij umos, k ad

etnes
o s ad ddtifications and filter level s a r aFdteriewl i

adr eAflosvedpitasr adas s a

zveéel as

me n i

parl dkoSanas

procesa t

I e sumag zein komandjoslestverasn f or mat.Tva | osl a
| Pop-up blocked. Also, to help protect your security, Internet Explorer blocked other content from this site. x
Click here for options...

Pi emér am, apmekl| éj amaActveXppds &l as epaasar
(popup) logus,v e i k't dat I utmliLe jeut poijt elij @agma z ust as ar
logas at uru un p&diT kojtasacajhbil st
Pieméramsakdatrdazl u | ejupacej] adli a, akwveaa
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GLOBALA TI MEKIKIOOSRARIS EFEETUWI DRDSUMS

T lietotajs tiek informéts, ka drosSibas apsvVv:¢
T tiek psedawpal dit kal ijkoSsklia , i rdfraoi r pmiaet g av\ag tt ajsa I
iep gam.

& To help protect yeur security, Intemnet Explorer blocked this site from dewnloading files to your computer. Click here for options...

Sada situaamj a3 koiti es

A izpildTtt Kkl i kS§Kki iAt fverr mat 1i varjéd njeas | a.
Download File...

What's the Risk?

Information Bar Help

A izveélné var izveéeléties kadu no iespeéejam:

T i epazities ar ppalri dzislpa&Whatswhé Risk?p& aii j(u

T iepazities ar ormalki doni bapar i nifnfor matt
(Information Bar Help);

1 at] aut dat DevsloadlElé);upi el adi (

Aja lietotajs ir parliecinats, ka | ejupiel e
lieto komanduDownload File.

SGkas | ejupielades process.

7.2.4. Drosibas apsverumi

Ar dr eeburithus@aprot datoru tiTklos un datoru si s
net

pret to bojasanu, zaudéSanu vai nesankci oné
internetas t rauj a i1 zplatiba un pieej ami blai elliakku § :
uzmani bu. Galvena drosSitbas probléema datortrt|
i zmantoSanu, pi emér am, veicot el ektroni skos
nozagti un | aunpratigi i1 zmantot.i

7.2.4.1. Sifresana

i dat us vai oaAdirlodjiinma us gptriertu nresankci onétu
fr eedcgyption. (i fréfgamMamtu un zilojumu apstrades
gatavotajs vV ai zilojuma nosutitajs. Lai

mant ot , j aveic t af r eaStaSniafir € Suam a . at SDiaftruée § a

7.2.4.2. Ciparsertifikats

Si fr eastasnlassgyas piederTbu kadai personai vV ai
dokuments, saukts pari p a r s ddigital ceriifika®t.u Ci p a rsatuel riteitfoitkag tas
varduderiguma termil u, sertificetaja wvardu
i zsniedz wuzticama s €ertifidatt IAwhorityaPiaes meéoABagnra,ni z a c i
SEBbankai nt er net bankali ciparsertiVeriSgatu ir i zsn

7.2.4.3. Drosa timekla vietne

Timek| a vietnes, ar kuram npai edrdsadmet amek
v i e t(se@ravebsitg . Zilojumuss8iftreegapnpaisppekoal us pro
nor ada aptpdanderjeuSmus j os | a
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€ Tbanka - Windows Internet Explorer ==

@U @ ,LL https://ibanka.seb.v/ipc/index.jsp ~ % ASSEB Banka [LV] l"fl X | | Bing L vl

DrosSu savphr&sthml{sturmdkona. Lietojot, vaoc lalp @ Kk
ciparservefchatdadas dar bl bas:

A izpildak | i k$ki |4z ikonas
A di al o@gl dvdbzite Identification izpilda k| i kS ki uz h
View certificates:

= } Website Identification

WeriSign Class 3 Public Primary CA

A5 SEB Banka
Kekava, Kekavas district
LY

This connection to the server is encrypted.

Should I trust this site?

View certificates

A di al o gCedificate: I a
G ja vétapreeganakiuz pvditsaour | neaipcmbiubu
rCertiﬁcate @1

General | Details | Certification Path |

E Certificate Information

This certificate is intended for the following purpose(s):
» Ensures the identity of a remote computer

*Refer to the certification authority's statement for details.

Issued to: ibanka.seb.lv

Issued by: VeriSign Class 3 Extended Validation 551 5GC CA

Valid from 2010. 04, 01, te 2012, 04, 01

Issuer Statement

Learn more about certificates

upiespil\geui aizver dialoglodzilu.

7.2.4.4. Privata jeb aizsargata timekla vietne
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Privata jeb aizsargdtia@kiloOtyi éfiuseenamelurir &ii et ot @

paroli (assworg. Liet ot aj i var tikt dapl ekt uwesulpam ar
(accessgights), kas nosaka | ietotaja tiesibas piek] ot
vV ai atseviskam mapém, ka ari1 at| autas darbib

datnes saturu.

Lai nevar étu atmineét paroles un ieg
|l abu (droSu) parolu veidoSanas un | i

Par ol i il zveéeloties, vajadzétu ieveérot sa

T nei zvéleties ar sevi saisenéess | vaekus,

va

majdzivniecila vardu, pi emér am, ,leva” vai

T nei zmantot zT migus skaitlus, pieméram, dzi:

T nelietot jebkur a val oda l ogi s ki saprot amt

,potatoes”;

T parol i I maz 8dintbolusgasdj i $a i r garaka, jo grauatal

T parol ei vaj ad dieuslielossiradivusmazos buriussumasmaz vienu
ci paru
atcereéeties.

Paroli lietojotvajadzé€t u i evérot Sadus notei kumus:

par ol i nedriT kst nevienam uzticeéet, jo nav

un kadu si mbol u, pi emér am, » 3N7pc™J

i

par ol i nedriT kst nekur pierakstit, jo nevar
i eteicams parliecinaties,nskanepnaorsoklaetsa si;evad!:]

ieprieks
par ol i i eteicams redulmEmieSmasi)nit (vi smaz

1

1

)l

T vienu un to pasSu parolii nevajadzétu i zmant
1 I

1

)l

i etotu parol. nevajadzétu i zmant

r

nekad nevajag apstiprinat jpoetdavajaumuk| sidgl

mer Ki urkiem (hakeriem).
GadTij uma,

admi ni str a
viens | iet ajs ar administratora ties

7.2.4.5. Riski, kas saistiti ar tieSsaistes aktivitateém

Lietojot globalo timek$adtskiemSsai sté, japieveée

1 personitgas informacijas izpauSana.

jumus, biezi n e paravop erSseosT @ epa s it j
ecinas, ka vietne ir wuzticama un

anas vV ali i ebi edésSana, i zpl at ot | au
t dmuwsudu zil o]

il ala varmaciba. L i e Draupienmtly Facelgi al os
un nodi binot jaunus kontaktus

O O W

ﬁ
o
<
®)
S

@

<
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var makluaumddapeéea. j apadoma, kadu i nfior mi
janoveéerté izteiktie piedavajumi

Gadij umos, kad nakas saskarties ar kra]
ieteicams informét vecakus vai varas pa
7.2.4.6. Vecaku kontroles iespéjas

Lai pasargatu beérnud imrd oneltaklgJ é@lblad as til e
Sdadus pasakumus:

T novietot datoru telpa, kura ir iespeéjar
T izveidot bérniem |[ietotaju kontus ar i e
T ierobezot gl obala ti1fmelktl mup,arkakodianlui, e
vietnes ar béerniem kaitigu saturu (nar
u.tml.);

ierobezot spéelu ar kaitigu ietekmi I i et

)
T ierobezot datoosakoetddboma |l aekasanas
Pi emér am, oNWedoesy &8 psi seématijumus var ve
User Accounts and Family Safety.

2. vingrinajums

1LAtvert par linfekngExpager a mmu

2.1 est at DELFIpsarktuan!| ah peuk |paarpar | Gk pfagugr a mmas
3.Ai zveéert parlhtérdetexplorgrr a mmu

4. At vert par | lotekrmetExploreraummmup ar | i e caiknta tvii ezse,j
parl okprogr amm®ELFI saatkwenrl aaspaport al a

At vert enVi ki »@dkidjimghttp:gv.wikipedia.org!

6.Fi kieki pdak yrmlsapu ar gr amat zT1 mi

7Atvert parl dkprogrammas majas | apu.
8.1zmantojoti z vei dot o at wv\ainkaitpslatij mlsapu .

9.Dz éitk i palk yralsapas gr amat z1 mi

10.1 zvei dot gr armmsdaukumidinpass mapi a

11.At vért | aunApollesi @ knuemlpaoprut &l a

12.Fi k s & Zinanoad Apollos a k uml apu ar gramat zi mi
13.Atvéert aktim viI¥YNEAsaklumé apart al a

14Fi ksét mapeTVRETIsak upnd ratpaul aar gr amat z 1 mi

(o]

15.1zmantojoti zvei dot o gr ama tApdllosi a k uanpl sakpaut.7 t p o

16,1 zdzést izvei doZipas. gr amatzimju mapi

17Dz ést parl koSanas veésturi
s

u
18Apskamni tr st oS a s InKk batmaw ilj iast wdhanas i es
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" 19.Ai zvért par lhterdetExplorgir a mmu
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7.3. INFORMACIJAS MEKLESANA GLOBALAJA TIMEKLI

Ja |ietotajs veélas atrast informaciju p

I nfor mekil jedganas: pal émi enus

T lietottzmalklm@asSu adr eses;

T mekpét tkéartaarl oga

1T mekpét awardgem

7.3.1. Meklesana péc zinamas timekla lappuses adreses
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jaut at s,

ra Ada-om Gallery - Windows Internet Explorer Lo -
g.‘\ v Y S —— v :;Y)\V‘ = = P~
¢ Faverites | 43 Add-cns Galery -8 = v Pagev Sefety> Toohv i+
( . Jein gn h Unied 553045 (Engiiat) =
‘ Internet Explorer& Sl
" >
Add-ons Gallery
Ak Son By Mest Vewsdd = Add-en Language: Enghan » 1 »
Optimized Browsers New York Times Instant Search D Bing Search
Gt imatant answers froem the New Yok For Decsiond that Matter. Bing and
Newest ax Tienes (Seans Provider] Decide. [Search Provded]
New Hork oINg
S kimarh iﬁmts based on 19 engs based on 261 ratwnge
Add 0 Intermes Explores idd to Imemet Drplorer
el Seaxh Vs Seaxh
o Microsoft Silverlight Google Search Suggestions
G Sibverfight powers tch appication Get search suggestions with Googe
. wapenences mhetesar the web wotks = [Gearzh Provader)
g Google
S"\'ﬂﬂqht based oo 55 ntings based on 3 ratinge
Aad 1o Imemet Dplorer 434 to Inmemet Liplores
@ Intemet | Pretected Mode On fa v R0N
Aizpilda kll[ Add to Internet Explorer Ls kas atrodas pie

pi emér am,
vV ali [

[7] Make this my defautt search provider
[¥] Use search suggestions from this provider

[ Ad ][ Cancel

Search provider names can be misleading. Only add search
providers from websites you trust.

ai progr amma

§1
ci eSams
mekl|l etajprog!

mepliesanas i tagaml amkheat aj pr pgra

l odzila | abaj a

A dialog o d AddISéarch Provider:
0 at z1 me izDMakethiswdefauﬂsearmpmvider, |
i zmantota pgcjaokabssiEjumapi e
O pi espi..  fdd ],gulai piesaistitu
me k | €IS @ ah masakssam.
Lai kadu no
nokl uséjuma vai, iwenecstdua chaos scaralkish as :
A izpilda kIl ik§8Kki meklé§a|:|:as

Bing |P |"
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Atverasi z v gkliseaet ur me k| ét aj programmu sar aks

[Z]] Bing (Default)
-" Google

Find on this Page...

Find More Providers...

Manage Search Providers

A i zv el as MéanageSearct Rroviders.

At ver as dManhgeAdd-ond:z i I §

4

Manage Add-ons

@&¥F Toolbars and Extensions

‘}'3 Search Providers ‘
EAcceIeratcrs |

View and manage your Internet Explorer add-ons

Add-on Types MName
- Bing Default 1 Enabled

Bl Google 2 Enabled

=
Status Listing order Search suggestions

5 InPrivate Filterinn Tl

Google

Status:

Find more search providers...
Learn more about search provider preferences

Search address: http:/ fwww.google.com/search?g=&sourceid=ie] Birls= com.microseft:hv: 8lie=Bloe=
Search suggestions: Enabled Disable suggestions
Search suggestions address: http://clients.google.com/complete/searchiq=&iclient=ied &mw=08sh=08&rh=0&inputencoding=UTF-&...

[C] Prevent programs from suggesting changes to my default search provider

1 |

Listing order: Move up | Move down | Alphabetic sort

l Set as default ” Remawve ]

Close

A di al o gManagezAdd—amns cilnesSearch Providers| app us é
G atl asa mekl| amtodjaprkagnuammas ei ¢ kadu no
1 piespifsasdiatpghai mekl &t ajprogrammu
1 piespilrmeshlogiu mekl étajprogrammu i zr
G piespil coe Dogu

3. vingrinajums

saistita ar

saistita ar
41 zméginat

1LAtvert par linfekngExplager a mmu
2. Atveéert enVii kil pupréidg ame k| ét i nformaciju

apgustamo profesiju.

At vert ogeaknmEGoaglpypr s amek | ét i nformaciju

apgustamo profesiju.
me k | €& dzsersta meklESan2 t 0oj ot i espéj u
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7.4. INFORMACIJAS SAGLABASANA UN IZDRUKASANA

7.4.1. Timekla lappuses saglabasana
Lai statgil mebkal aa tindipgaleissc eEHT ML vai teksta datni
A atverkomandjoslapogas reee~ i z v,€ | knu r kamahduSave As;

= New Window Ctrl+M

Blog with Windows Live

E-rnail with Windows Live

&g o s=

Translate with Bing
All Accelerators 4

Save As..,

Send Page by E-mail...
Send Link by E-mail...
Edit with Microsoft Word

AN TR -8

Compatibility View
Compatibility View Settings

#, Zoom
A Text Size
Style
ax Encoding

Caret Browsing F7

* vy v v

Properties

[¢¥]  View Source

Atverasd i a | o gJawe Webpafes
[ & Save Webpage @

@uvl =l « Local Disk (C:) » Users » karlis » My Documents v l ‘,l

Search My Documents yel |

Organize v New folder 3= w @

e karlis # Name Date modified Type Size
i3 Contacts
m Desktop No items match your search.
& Downloads
L Favorites —
& Links

| My Docum

W My Music
=/ My Picture:
# My Videos

-~ < 1 »

Filename: Saules sistémas planétas - Vikipédija v

) Web Archive, single file (".mht)
4 Hide Folders Webpage, HTML only (*.htm;*.html)
Text File (*.txt)

——
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A di al o g3aw Webpalea
0 navigadizjvees arselktlTas bgbpbhaseanas vietu;
0 t ek st File dame idrakstadatnesnosaukumy j a ;v él as)

G sar aShvsdstypei zvel as datnes formatu, pie]

1 Webpage, complete—t i ks sagl abat a adat naer utna di
nosaukumu, kas at ur és | appusé i zmantotos
u.tml.);

1 Web Archive, singlefile—t i ks i zveidota wun sagl
saturés visu | appuses informaciju,;

1 WebPage, H-TMLonly-t i ks sagl abata | appuses
attéliem un citiem grafiskiem nofor

1 TextFile—tkss agl abat s. Tuir k &d tetme kvsétrsa , k a
| apas strukt tr aesk isra gileasbpaétjsa nvsi,s sk at et

i piespil s |gai t {EEtir g
7.4.2. Datnu lejupielade
Parl ej up idevhl@gad 5 a | c procesu, kura | aika d
ierakstitasasaiterig¢c@abas
Datlu | ejupielade ir nepiienceikeliSamtnme giae c
datnes, piemér aagmiEedouk umdebusnuprogr amma
Tabula doti dazada tipa datlu piemér.i
Datnes veids Datnes Nosaukuma
tips piemérs
Teksta doc, txt Atskaite.doc
Attéel a jpg, gif, Foto.jpg
png
Skal as mp3, wma Dziesma.mp3
Video avi, mpg, Filma.avi
mpeg

Progr am exe Programma.exe

Ar h1 va zZip, rar Programma.zip
Datlu | ejupielades iespéju vasaterva paga 1 t
Lejupieladét (Donwload |, p i e'lejupielidit | Bezmaksas lejupielade
| Download

Talak tiks apskatits | ejupielades pieme
Lailej upi el adét u atnmislaagd abatu datni
Alieto kadu no pai 2mi leda ekl Dojpdodlimew 2 ms a i
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-
9 Firelox Beowser | Ferter & Seler Int | Free Downlosd - Wi

mozills.com en-LULTrs vidsl X =) mozita firdo »

o Favortes @ Firefon Broweer | Faster & Safer Intemet | Free Do.. -8 -

Products Add ons Community

mozilla

Support

‘
I W Py v -_,—'.4[
Y "Produ
f
B (e Fuatures
Under the Sood
Seturity

Customizsnion

Switching from IE to Firefox is quick and easy - a safer. faster,

10035 Orgunic Softwate
more advanced Web is only a few clicks away!

Tigs & Towka
videos

- Coreen

Firefox 3.6

Free Download ¥

682,681,325

4 laarn More
Latnrm e " ',‘

- a

slmsas Notes  Other Sygtems andd Langsesgus

n '

& Intesnet | Protected Mode: On

htpe/ /www.mozilis com/ products/ downloed MtmiTproduct=frefox-363 fa~ RW00% ~

A atveradd i a | o gHiloDbwnloddS kpuireas pi[ s« Jogu
(oo

»
File Download - Security Wamning

Do you want to run or save this file?

@ Name: Firefox Setup 3.6.3.exe
Type: Application, 8,35MB
From: ftp.halifax.rwth-aachen.de

| An [ swe |[ Concd |

potentially harm your computer. if you do not trust the source, do not

l ﬁ While files from the Intemet can be useful, this file type can
‘j run or save this software. What's the risk?

A atverasdi al og%aedxg i [kura nor ada

pogul_Sme. ]

dat nes

sagl abas:
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@ Downloads
+r Favorites ’
& Links =
=l My Docum} ’
] My Music
=| My Picture:

7 = B
Save As @
@U'] | « Local Disk (C:) » Users » karlis » My Documents v | 4y H Search My Documents pe) [

Organize v New folder g== v (2]
4. karlis 2 Name Date modified Type Size
i3] Contacts
i Desktop No items match your search.

# My Videos

File name: Firefox Setup 3.6.3

1] | »

Save as type: | Application

“ Hide Folders

A novéepupiel dades ppradasy

i el a. Lejupiel adas paontcreswk | Cancel

| 19% of ...irefox%20Setup%203.6.3.exe from ftp.halifax.ow... L=

o

wirefox?20Setup?.203.6.3.exe from ftp.halifax.rwth-aachen.de

Download to:
Transfer rate:

threats.

Estimated time left: 12 sec (1,25MB of 8,35MB copied)
C:\Users'karis\.. \Firefox Setup 3.6.3 exe
563KB/Sec

[7] Close this dialog box when download completes

l =1 SmartScreen Filter checked this download and did not report any
_— Report an unsafe download

Open Open Folder Cancel

1S

A lejupiel ades
Close this dialog box when download completess t avo k| a:

T ja atzi, mé&taa

T ja izvel
i zveéel as

es

procesa bei gas

|l ejupi el ades | ogs ai

ata1 1t m daih atvarasvogBlmwnjoad somplete,

kadu no i espeéejam:

A

C
~

j@agd,ejlupsada !l ad

1@pibe

a

zver
kur a
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s r
Download complete = | e S

5 o Download Complete

wirefox3e20Setup®203.6.3.exe from ftp.halifax.rwth-aachen.de

Downloaded: 8,35MBin 15sec
Download to; C:A\Users\karlis\...\Firefox Setup 3.6.3.exe
Transfer rate; 570KB/Sec

["] Close this dialog box when download completes

Run | [ Open Folder | [ Close

\ P ,' SmartScreen Filter checked this download and did not report any
\g— threats. Report an unsafe download

1 (vaipoga)'l'atvért salemto datni ;
1 |Openfolder [fat vért mapi, kura glabajas | ejupi
1 —aizvératlogudialog

7.4.3. Timekla lappuSu drukasana

TT me k| a Marp piuscersu kpit e déarzam:i

T atver timekla | appugidrubadrenpzprjaeksapasa :
sarezgita, neizdodas iegut kvalitativu izdr
T izmanto dazas timekla | appusés piedavato i

B,
sagatavotp@i & [oustham,
Talak tiks apskatits gadij ums ,hpaktasd ItiTemeokt|ag sl.
7.4.3.1. Timekla lappuses priek$skatiSana

Lai prieksSskatitu timekla | appusi

= .
A atver pogal r#!’l_‘l(Print) izveéel ni

Print... Ctrl+P

Print Preview...

Page Setup...

A i z v @dtork@mandwPrint Preview.
Atverasdialogod z iPFirg Preview:
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£ Print Preview
@| {@)E” 1 Page View v‘ShrinkToFitv' )

Sudcs zmdea - Vicplan

Saules sistéma

ey Mg st

azs uz
lemam ititos Sada avdaas o la. S
= 2em andy 1 & nelmyioe 166 dnaiagem

oeiou Piemazagem oifeicm plader ascooldy Kergens

rofas siieict, komlng mezoedld ta ExrOAAl

s

Safice g deux 10 ¥ vairdioos 2pgatabe- Leidlile

landag, wesolés jof daras 3 rugian Bx, Kopes

10€2 10 ITACAELe Sdc1 VD 3 22 Ngedtalan 0=
eosce,

Sude izmiro 274 audes Tidee vty ko sxasts g
Menkiedd dda v, vadoos hltoe T

Suses 2z ded rasosm paadu. Tosceha, diotns
Tucio ik = B

L Medom

2veam

3 Zeme

& Mam 3
3 Jugeen

&5z N
T ugm o
¥ Neg@ac

Skatit arl

Atsauces un piez imes

t 1523 Sged e doey Sadds g
e mi s dirad axdita) Comais

Page 1 a2 o = = bﬂ

DiélogPrmu:’zev'/ieIWaTkjosla satur pogéis ar Sad
1 ®™h _izdrukat ;

i @—iestatit portretorientaciju;

7 [aAl]-1 estatit ainavorientaci]j u;

@ —iestatit | a dlpgsPage Setup;ar amet r us

1 ) -i esti & gstlapaggalveni;

9 B -r adppusivli slaa u ma

T —r a disutappusi

1
1
D

1PageView » —_r 3d7t vairakas | appuses

Shrink ToFit + —t a1l ummai as I|.Tmela iestatiSana
i al o g PrindPrevidwaizver, p i epnguE @Close).
7.4.3.2. Timekla lappuses izdrukasanas parametru iestatiSana
Lai mainTtu izdr m& Rk Parametarp puses
A atverdialod o dufagdSetupk ada no veidiem:
 atver pogaJéE] (Print) i zveéelni u PageSetup.. t 0 komandu
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T atver priekSskati§ & @PageStkpht u, kura | ieto
Page Setup @
Paper Options Margins (milimeters)
Page Size: Left: 15,05
(a4 T Raht: 1905
@ Portrait _ Landscape Top: 19,05
|| Print Background Colors and Images Bottom: 13,05
Enable Shrink-to-Fit
Headers and Footers
Header: Footer:
[Tte -] [uAL 7]
[-Emey- v [ ey 7
lF‘age#uftutalpages v] ’Daie in short farmat V]

Change Fort

[ ok || cancel |

A dialoglod zaPhkge Setupv e i ¢ Shaidbaass :d ar
G g r uPapar Options saraks RageSizei zvEbhpaas | zmér u,;
G gr uPaparOptionsi est ata | apas orientaciju:
7 Portrait—vertikalu jeb portretorientaciij u;
7 Landscape—-hori zont al jeb ainavorientaciiju;
r

u
G gr uMamginsi est ata briTvo malu platumus (konkr €
betvatb it dotas citas mérvienibas):

9 Top:—augsSéejas malas pl at umu;

7 Bottomi—-apaks$Séjas malas platumu;
7 Leftt—krei sas malas pl atumu;

7 Right:—l abas mal as pl at umu;

U piespi .gu
7.4.3.3. Timekla lappuses drukasana
Vienkarsakai s vei ds, | ai lietat dkonnakdfoslas tT mekl
pogu *  (Print).
Ja pirms izdrukaSanas nepiecieSams izveéeletie
A atver dialogaloglPrintk ada no vei di em:
T atverpogasme](Print) i zvélni wufrint i eto komandu

1T atver priek&skatTi & ® gpsinhskatu, kura |ieto
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-

= Print

==

General | Options

Select Printer

%Add Printer = Microsoft XPS Documen
= Fax = Send To OneMote 2010
5 HP Deskjet 6980 series

4 2
Status: Ready Prirt to file
Location:
Comment:
Page Range

@ Al Mumber of copies: 1 z

Selection Curmrert Page
(") Pages: 1 Collate
; ) ) 1 1 2 2 3 3
Enter either a single page number or a single f ) r
page range. For example, 5-12
[ Pt || cancel |[ Appy |

b

A

| appusé nepmpisd @aiteaS amas

C
~

| apas,

no

pi

A d al ogl Pritz ciliea General
pi emér am:
T 1 ai drukat u siigs uPagt Ramge & { 2 fadiopoyuAl;
T I ai dr m&lalt a ltappuses RagRangdi t as
o at z iadiopoguPages:
Page Range
@A
-@-I;ages-: 1—3,_5| —
Enter either a single page number or a single
page range. Forexample, 512
o tekstor i 'a NnpdiAadkapusemmapi Eapr am,
treSajai pwses pi ekto | ap
T 1 ai drukatu t1 mek|ga uRaggiRpngesaé& z damnbpagsi i t o
Selection:
Page Range
© Al
@ Selection Cument Page
() Pages: 1
Erter either a single page number or a single
page range. For example, 5-12
T laidukatu vairakako iojpu jak dliuntbaecfdopesl ai [ .
pi emeé rkapies: 3
MNumber of copies: 3 =
[¥] Collate
128 [ )28
A d al og|Pordzilnes@ptions| appus é pice gtaast,a kas

l appusi ,

j a

t aframgast av no i etvar

em
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= Print ==
General | Options
Prirt all linked documents Print table of links
[ Frinit ] | Cancel |

G gr uPpidgtframesat zk@améw r adi opogam:

7 Aslaidoutonscreen—dr ukat t71 mek]liaz sl kagtpauss iuzt amo rkiat

ekr ana;
1 Only the selected frame—-dr uk at atl asito ietvar u;
17 All framesindividually-dr ukat vi sus ietvarus atsevi

G pi espi .g u
4. vingrinajums
1. Izveidot mapilnternets.
2At vert par linteingExpoger a mmu
At vieae k| ét aj pr @ g e &aglegwww.google.lv).

4Vei kt i nfeokrlnéaScainjuaspam baltajiem starkiem.
5Atvert jebkuru timekla [ appusi, kas satur
6At vert tekstMipomditWadles | i et ot ni

7.Dubl ét] at Tlmeepkp u s e s Misros@tiVord jduna tékfa dokumenta
pirmaja rinda.

8Dubl ét timek|a | appusé esosSa t eskasktoat vaari r ak
otro rindu.
9.Dubl et wvairakus timekla | appusé esoSus atteée

10.Sagldb at t ekst a dnteknetsae n tviliarkdaup é
11.Ai zveéert tekstMxmpssftWoades | i etotni

12.At v ér tStarkdiariomapednternetsun parl i ecinaties, ka vi
saglabajusSi es.

70
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13.Sagl abat vilkappunomd tatnedll memetskhapatt él a
ar nosaukumtrutns, p i e RuEne.jagm,

l4Sagltal@a veéerto t71 nirdeknetak al:appusi map €

1 HTML datni (WebPage,HTML only) ar nosaukum®&tarkis.htm;

{ teksta datni ar nosaukunstarkis.txt.

15.At v é ratb ast aagsIStadkes.htm ersStarkis.txt no mapednternets,aps k at 1

tds un salidzinat ar timekla | appuses i
16.Pri ekSskatit atverto timek|a | appusi

177Atrodoties priekSskatiSanas Ioga ma i
izvehéebiestosSako Sai | appusei (ainavor.
18. At rodoti es priekSskatiSanas | oga, I e:
lielumus: kreise-30 mm, labc-1 0 mm, augs$eéeq20mmn apaks$Seéjo

19At rodoti es pr ipeakrslsikeactiinSaatni aess ,|I okgaa ,| apas
tad iestatit to.

200Ai zvért priekSskatisSanas | ogu.
21LAtl as1t timekla | appusé vienu | apu t ek
22.Ai zvért mekl.étajprogrammu
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7.5. ELEKTRONISKAIS PASTS
7.5.1. Jédzieni un teorija
7.5.1.1. Elektroniskais pasts

Elektroniskais pasts jebgpast s i r zil ojumu par seasisSanas Si
dod iespéju nosoatit uz datora ieprieks$8 sag
pasaul é, k-ppasta adrese wgomedjatereetam Tas ir viens no vislei z a k

izmantotajiem pakalpojumieimnt eu m eg ar ast i par to nav | amaks

Jebkuragpast a si st émdunkcsijesdr oSi na Sadas

T klienta registraciiju;

T iespéju atveéert savu pastkastiti, kas aizsatl
1 sutpastea zil ojumus un piesaistit tiem datne
T apskatit, kartot, izdrukat wun dzeést sal emt
T izveidot un i zmantot elektroniska pasta adti
T iestatit pastkastites parametrus.

7.5.1.2. E-pasta sistému raksturojums

Epasta sistémas var apskatit no dazadiem vie

1 bezmaksas un maksapass. Ja lieto bezmaksagpea st u, t ad par ast. S1
sniedzéeji neuzl emas nekadu atpastsshicdzu par p:
pl asakas iespéejas un drosSibu;

T publi skas past a Si st énmatse,r nk & &, linpx eéoma@rva m, p
(www.inboxlv) , un ai zsargatas organizaciju pasta

Jebkura pasta sistéma ir progr amma, k as no

parsougtiSanu un saglabasanu pasta serverti. T

programmas, WindewmsMait, a niMicrosoftOutlook EudoraPro,

Netscapévlesenger kas nodin eSipegq ap.apipli @ mér am, zil oj

|l i etotaja dautmlra, to filtreéesanu

7.5.1.3. Lietosanas priekSrocibas un trikumi

Sali1dzinot ar citam zi I o-jpanasio pagtumd s ttad |l rpuind g a o
epastam ir Sadas priekSrocibas:

T | olielszi I oj uma piegades atrums, parasti tas i
1 mazasizmaksasPu bl i skas plkasir pieejamasitt & m qaeastiair

bezmaksgs
T I'i et ot &pastanvaapviaerkntantp s kneetait tlh@artirgaiSanas vi et as

p a s gjavieRir pieeja internetam
1T | espéj aepd setsaa i zsit [T a jpu nei medtekstehdokumeng
T i espéjep awitanvienigusnud sitot 1t daudziem adresatier
E-pastamirt G k umpi emér am:
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e-pastan pievienod s  d jelt pregaisies @ttachmentv a r  sdaatt uorréyti r u s |
epasta par sispainmiay Ideéelkpasta (

T sal @mam pasts ir jaapskata, ;| ai uzzina
T kil ddas un-pmaviar §ii ked o an a

1T dr 0ST bas prpoabsltésmagsl,abaj aes serveri, Kkur
T lai safpeamttw,e ir nepiecieSams ;dators, Kk
)

)

7.5.1.4. Tesp€jamas piesaistnu lietoSanas problémas

Pievienojot epastam piesaistnes var rasties Sada veida p
uzman i b a:

T piesaistnes |lielums parsniedz maksi mal
ir lietden g i pirms -pagiefptarzaddredsdss ag ta pieda
1T dazos pasta serveros drosSibas nol oka
pieméram, ar hivus vai programmu datnes.

7.5.1.5. E-pasta adreses struktiira

Registréjoties kada past pasitat anda,eslel, i €
struktaoara:
T lietotaja vards,;

M epasta servera doména vards.

Epasta adrieses piemérs
Epasta I|ietot

janis@inbox.lv

I:‘E—pastaasisdﬂé‘mera don

7.5.1.6. Vestulu rakstiSanas pamatprincipi

Rakstot jaunu vestuli, Z i Miooopott @udook20b0g a |,
zi I o] ubrditledl -oMpssage (HTML), par ast.i nor ada:
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el = Untitled - Message (HTML) =B [
77‘ Message Insert Options Format Text Review a @
Colors ~ 8 | = 0.9 =3 O ’:,\
@ fFo:nsv g"ill Td:;4 =) _]’ Request a Delivery Receipt - )}) ;J j@
M (O] ertects I T | TN | ey e R R | RatecTo
Themes Show Fields Permission Tracking . More Options
To.
= Ce.,
Send
Bec.
Subject:
T adreseslohodadd aadresatus, kuriem noteikti |
T adr esesCclpad aislt ato arda re &pagtaadreseskuriem tas noder
zi nasSahat ad vienlaikusvjaumunostatit daudziem cil vek
sal pméredzés, kam vel nosuatita zilojuma kofy
1T adr es e sBcd parza d taito arda reaspadtaadreseskuriemj anosdt a
zilojuma tlkkgpiljapadar ejsiachpisma par to nezinat
zi Il ojuma sal émBcgnomadidjde d drdes I a
1 | od Bubjecin or a d b o jematya
T apaklédgpala ievada zilTojuma tekstu.

7.5.1.7. Véstulu rakstiSanas Kultiira

Lietojotepast u, ir svarigi i -evMi &srpaatr pti teld leant laise thnm§ an
nosakavy e st ul u rakstisSanag pamatprincipus un kul
epasta temata | auka prectizi raksturot zil o]
raks unkto nkmié € imu

parbaudepastzaj niSlaoj umu pareizrakstibu

| ai kus atbildet uz salemtajam vestul ém
ieverot visparpielemtwoesr akisekKltakas galese & ¢ w m
aizvainot véstules sal éméju

T emociju Wvaltiedtkdtana(ina bk z 5 mepps! odt 0B aost k T

p i e mesmads-:-), smiekli—:-D, ;-), skumjas-:-(.

E I

7.5.2. DroSibas apsvérumi e-pasta lietoSana
Jiapzinpast aal eet asBapbhot aj aadatbdbta un datu afg

7.5.2.1. Nevélami zinojumi
Lietojot epastyiri espéj ams salemt ari neveélamus zil o]
1 sur og ddpagma kas u elektroniskais liekpastskuru i z sttt a bez adr es
piekrisSanas ar me 1 ditav eii zdpal atnSwrrkmpice geus &b u t @
Klientu laikus pi € 2ae 1 t nevaj a,dmniegu eitndfearringd c injoss| ogo

74 Il nf ormacijas i eguves un komuni kac



ELEKTRONISKAIS PASTS

T inforpmaAicotai kt ajma tleimatmot aj sr etdsstirj ok
sistFéamaasti savu rkdtiddmpa,rkake t wélay s a§ a mt
veéstul es | i e Ra & s tduaupdgzr uansot si i espoegias a
I nformacijas salemSanas pasta sistémas

Lai i zvairitos no nevélama pasta ziloju

T ieteicams i zmantjod padtta égraongr,ampmataand

T jabidt piesar dzi ga mpastaadresNajy o v ¢ &iibingpesdat s &
adressoci alos tiTklos un citas vietneés

T nekad nevajag at bi-padsetta uzzi ' m¢ wenli & mi. e ni
ziloj uma | sUtpiansdsa, akda eese i r deriga, un

7.5.2.2. Pik§kerésana

Lietojot epast u, Il espéj ami krapSanas méginaj
saucamak Sk e (paishiagh a kas saistita ar k on
il zvilinasSanu.

Pk SskeréSana var tikt realizéta vairakos
! salemptastes no it ka wuvuzticamas orgaini za
salémejs. ZilTojuma | agts nosuatit perso
T pi kSketéesasasst s, ak@aepasptar azsiulrsg 8 hat a «
sutTjums no uzticama avot a, pi emér am,
tieSsai steastir gotl®djjaa.maE sal emeéj i ti ek
vietni un sniegt per sorkiosnkua innufrourrnua cviaj
§1T informacija tiek izmantota identit a
Lai i zvairitosenei pakSkeadaéiSapasakumi

1 sadarboties tikai ar uzticamiem partneriem;

T apdomi gi rikoties ar konfidencialu inf
T i zmant ot grpaemnmat! wr Y,r opi e mé rirdemetExplaerid 0 k p
il zveidot s pi kSkeréesans filtrs. Intehret t i
Explorer§ o vi et ni bl ok e, parada informaci

mai nita uz sarkanu.
7.5.2.3. Datorvirusi
Pecaskilskas def i nicanputeagrusd aitrorwpn o grsamnia,
pievienojas datném un to darba | aika v
mapes un apreéekinu rezultatus, dzées vai
dar bi bu.
Viursi daiteklaat ar inficetam datneém:
1 no diskiem;
T noepasta piesaistném;
T lejupieladéejot no interneta.
Lai savu datoru aizsargatu no virusiem:
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t as winp btoog riaznmmaunt ot | ai pir
dat paunprogrammu vai disku;

datoru ar pretvirusu progr
nodari1t kaiteéejumus,;

pi ec
rbau
a

gul r
rms t

ms et v e
egetbk u
kn
a k

@ Do
¢ =+ %{

e
us

(¢}
(7]

D

gul ari atjaunlnat pretvirusu programmu, I
ka pasasvei dgot aji mekl euanliemanbta dpes:i
aurumus”’ virusawperegpbhpsi Saamu un | i etot
Il eteicams regul ari atjauninat

Lai izvairitos no datorvirusiem, stradajot i

=
-—I-—"Cj-ﬁ'cjj

D O an

1T datnes dleegj utpiikedida no uzticamiem publiskiem
salemSanas tali1t parbaudit ar pretvirusu pt

T neat yparstt aeveéstul u piesaistni pat tad, ja t
(ir virusi, kur i, i zmastsj otpaddr seRwigri amd ta

= v

atversSanas javeic atsotito datlu parbaude;

T ja nav parl i eqialzda = p/aerstsualeesmtpaeesalstnes uz
tali1t izdzéest un ari1 izmest no dzésto Vveést.

7.5.2.4. Ciparparaksts

Epasta zil oj uarul blui eg ada&dwgsatsi ndar Cipapparakgisar ak st a
jeb eparaksts(digital signaturg irzi  oj uma bei gas pievienot. dat
sal éméejam parbaudit zilojuma avotu

Ecparaksts ir el ektroni ski adatapjumselas hal s pe
pievienots dat or a sagat av ot -parakstd @ k pasee rekvvaients E

el ektroniska formata un apliecinprakstéa pi eder
i zmantoSana nodroS8Sina elektroniska dokument a

identitatdi
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7.6. E-PASTA LIETOTNES MICROSOFT OUTLOOK2010VIDE

Katr a pasta sistéma ir programma, kas
nosutisSanu un saglabasanu past a servert
pi emér am:

T publiskas pasd a piecjamasmma&s netka, Inpok e mé

(www.inbox.lv), One (www.one.lv), Apollo (www.apollo.lv) pasta programmu
funkcijas i1r integreéetas sisteéma;

past a pr ogr amma sWindgwsMail, |
Microsoft Office Outlook2007, MicrosoftOutlook201Q

1T speci al as
WindowsLive Mail,

NetscapeMesenger EudoraPro, Thunderbird k a s
pi emér am,

~

Saj a

zi lIoj umu

7.6.1. Lietotnes atvérSana

Lai

a tpast fietotnMieosoftOutlook201Q
A lieto komandustart / All Programs / Microsoft Office / Microsoft Outlook 2010:

| ej upiuvetila d i |
mat er i & ipdastaliebtieicrasqit®wli@k2010 a e

@ Internet Explorer
m Microsoft Word 2010
A

d

| Microsoft Access 2010

e

Paint

.

Microsoft Excel 2010

v

.EJ "‘th,

Mozilla Firefox

@

] Windows DVD Maker
) Windows Media Center
Windows Media Player
- XPS Viewer

. 1-Zip

. Accessories

. Games

. Google Chrome

. Maintenance

. Microsoft Expression

. Microsoft Office

. Microsoft Silverlight 3 50K

~

A Windows DVD Maker -
 Windows Media Center
Windows Media Player
«# XP5 Viewer
) 1-Zip
J Accessories
, Games
. Google Chrome
, Maintenance

m

. Microsoft Expression

. Microsoft Office
@ Microsoft Access 2010
[&] Microsoft Excel 2010

£ . Maozilla Firefox L
:;}j/ Snagit 10 Editor | Morton AntiVirus 3 |I| Microsoft InfoPath Designer 2010
| QuickTime |I| Microsoft InfoPath Filler 2010
@ Google Chrome | SharePoint @ Microsoft OneMote 2010
__] | Snagit10 | Microsoft Outlook 2010
& Microsoft PowerPoint 2010 | Startup [P] Microsoft PowerPoint 2010
= | Tildes Birojs 2008 [B] Microsoft Publisher 2010
- l Notepad | Uniblue |i—| Microsoft SharePoint Workspace 201
| Windows Media @ Microsoft Weord 2010
Adobe Reader 9 | ¥nView AL J Microsoft Office 2010 Tools -
: » Al Programs 1 Back 1 Back
‘ Search progroms and files [Opensali Search programs and files o | Search programs and files R |

At ver as

d intkerdneb Errhad:d z i ' §
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- N
Internet E-mail - kveiss ﬁ

‘j)\./ Enter your user name and password for the following server.
|

Server mail.pasts.lv
User Name: | kyeiss
Password: | swsssws|

[ save this password in your password list

[ OK ] i Cancel
A di al o glntergezE-mai&
0 tekst Uerd\amel avada | i etotajvardu;
0 t ek st Passdard idvada paroli;

i Ja i zv e |Savsthispadstvard irayour passwored list i r at zi me
izmantoa aut omati ska .paSroolieess piég wa dniaSva nig
paradas i espéja citam pisépagadmam nesan

G pi espi | ok »gu
7.6.2. Microsoft Outlook 2010darba vide
LietotnesMicrosoftOutlook2010l ogs par ast i i zskatas
Cilne File
. n . N . Lentes
dtrUs piekNuves r Virsrakstjosla mini mi z0Oc

o ™ . hbow t-nw:nni: - Moosoh Duteek x

ol [ 1=

| - e

e X G D R By Bt S T gt
\ & rm ]| .:,“ -9 » " N ¥re v e ' §
; M ekskursija .c Mg L. gos »
PG e e Sutpect Retanes Seex Categorins Janis Datorists <liet bt LR R L ’;
4 Dl Todey e Y - .
TR o [T TinwOwecsts  esiungs WwR0 ph RMTLT 3T v i “ :
o) Dvant
:‘ ;'-”:::u - Labdien!
@ Junk Bl Iriespt doties Mo upesTrIng s DIterty
4 Out interesanty
() f'\'r ¢ ekskoursijs pa
S Learcn Fetd - Kurzemi. Vai

) s g g

§. | Cunlacty Jinis N :;'v."m“v
Jla - gk 2

e | jl "] '.m-.A—. A

\—{Navig[—Jci—|Zi.&ojumu |—|St0\/okN|—|Las()gaﬁa$
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7.6.2.1. Lente un cilnes

Lente ¢ibbon) i r taisnstamveidarakghapabhbdah), Kkt
josl a un akt i ta@dmmgedill mes apvwepopsussmandas, kas ir
raksturigakas not ei kt am (winesddomenhua p binp @ m
komandas, kovar izmantot,v ei c ot d a r zbiT I'bcajBolde@—ekomandas
darbibam ar patstkastites mapeém

Lentes cilnes lappusa k't i vi zé ar k1 Ck § h e s ubkomaghgasss écs
notei kta wuzdevuma vVvei k3San aiines Blgme lagpnsest a s

komandu grupaNew apvieno konandasj aunu zi [ ojumu un ,ci t
Respond—k o mandas, k as nodr osSina atbil des
zil o] witni em

Grupas nosaukums redzams j o ,a tzaedm agr ukpl

tas var atveéirtatkmmmasitboglaprdep d

Q

x - - - v v )
& 1 ] s S-S e 4 Repty AOste |7 Crmate e y v
oJa ir nepi eci eSams, | ent|®| \tad atceltm ilentey
minimizaciju*|.piespiez pogu

7.6.2.2. Atras piekluves rikjosla
Saj a T kjosl a peéec doak Il-#4Sere/Racema All Faddrz anmi t

r 5]
Undo,t acwatopapil din EE(CuﬂdeesQuibkeAiceBSToobaar)g u
rifikjoslas | abaja pusé mars ikomalndlats lkltivies

Customize Quick Access Toolbar
Print
Save As

v | Send/Receive All Folders

Update Folder

Back

Forward

Delete

v | Undo

Empty Deleted Items

Find a Contact

More Commands...

Show Below the Ribbon

7.6.2.3. Stavokla josla

Stavokla josla tiek radewvel endbokmamanda
norisém dotaja bridri. Stavok|la josla r.
izveéelnes, kas atverax§ki zpz | dtodav plell & sj o
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Customize Status Bar

Cluota Information Off
v | Filter
V| Items in View 1
v/ | HeaderItems in View
v | Unread Items in View
v | Reminders
¥ | View Shortcuts
v | Zoom 100%
¥ | Zoom Slider
7.6.2.4. Navigacijas riits
Lietotnes MicrosoftOutlook2010 loga kr ei ma] a atrodas navigaci

Navigation Pane, koveidogrupasar Sadu nozT1 mi

1 grupaFolders,kasv ar satur ét Sadas mapju apakSgrupas
T | i etpeskad@titaes mapj u apakSgrupa:

4 kyeiss@pasts. v

=] Inbox

L7 Drafts

=9 Sent Items
@ Deleted ltems

L@ Junk E-mail
U4 Outbox
7 Inbox—i esdatitie (salemtie) zilojumi;
7 Drafts—zi I oj umu  ;mel nr akst.
7 Sentltems-nosuatiti;e zil oj umi
7 DeletedIltems—dz ésti e zil o umi
7 JunkE-mail-nevél ami g zil oj umi
7 Outbox—zi I 0, ukkeis gai da rinda wuz nosutisSanu,;
T biezak |l ietot davonitepj u apaksSgrupa
4 Favorites
=] Sent Items
{a] Deleted Items
L] Inbox
f navigaci jgaupa, kug ggqu espi ezot a tvédr i il zsvtiésl Séot pogu
nepi eci eSamo pdiaaméaMalme@d a stu a | Comtacts S a n a ,
|l ietotaja kontakstu veidoSana un | ietoSana
—] Mail
J Calendar
8=| contacts
\;Tasks
_J:_JE]'
Lai mai nitu navigacijas rots atteéeloSanas vei

A lentes cilne¥iew !l a p p u s dayougatver pogadNavigation Panei z v é 1 nii

80 Il nf ormacijas i eguves un komuni kac



E-PASTA LIETOTNESMICROSOFTOUTLOOKZ2010VIDE

=

Mavigation
Pane ~

v | Mormal
Minimized
Off

v | Favorites

Options...

A lzveélas nepiecieSamos iestatijumus,

OAtZTméta i zvéles roatila nozl meée, ka i

Normal—-p ar
Minimized —mi

= =4 —a A

- Options—n o't

p i

astais navigacijas rots attel

ni mi zéet

Off—nol emt r Ot
Favorites—r ad1t / ner a BavaritesapaksSgr upu
kur as

ei kt,

7.6.2.5. Zinojumu saraksts

rat

i (ta parveésas

navigacijas pogas

Loga | ielaka dala parast kas satura talt ¥ €1 téd |
pi e mé mkoxn,satut. P é ¢ nokl uséjuma zil oj umi ti
saraksts akuma novietojot jJjaunakos zil oj umus
V% 0@ From Subject Received Size Categories w
4 Date: Today
] Janis Datorists ekskursija sv 2010. gada .08.08 11:53 9 KB ¥
7.6.2.6. LasiSanas riits
LasT1 $aReadingRamesasuradt asita zilojuma priekSsk

ekskursija

Janis Datorists <lietotajs2010@inbox.Iv=
© Follow up. Completed on svétdiena, 8. aug. 2010. gada.
sv 2010, gada .08.08 11:53

kveiss @aldems. v

Labdien!

Ir iesp&ja doties interesantd ekskursija pa Kurzemi. Vai Tevi tas interesa?

Janis

Lai mai nittu | asitSanas

-

rats atteél oSanas

A lentes cilned/iew| a p p u s dayouyatver poggafkeadingPanei z v é 1l n i
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A

[
f
f

il

Reading
Pane ~

lid right

EIE-:-tt-:-m

g o

Options...
zvélas nepieciesSamos i estatijumus, piemeéer :
Right—-novi et ot | asiT Sanas rati pa | abi no zil
Bottom-novi et ot | asiSanas ruoati zem zil oj umu

Options—pr eci zét oraoats | i

7.6.2.7. Uzdevumu sleja

etosSanu

UzdevumuslejaTo-DoBars at ur i nf or maciju, kas palidz pl
Par asatui§ atdas grupas:
1 datumunavigators
T ti kS§ano;s sarakst s
1 uzdevumu saraksts.
Lai muazdemumtslgjasat t €l oSanas vei du:
A lentes cilned/iewla p p u s e kayogtratvep @ogajo-DoBari zv él ni
To-D=o
Bar =
v | MNormal
Minimized
Off
v | Date Navigator
v | Appointments
¥ | Task List
Options...
A izvel as nepiecieSamos iestatijumus, piemér a
" Normal —parastaisizdevumislejasat t €l oSanas veids;
' Minimized—mi ni mizdevamuslejy t &8 parvésas darbajaur u |
mal a) ;
T Off—n o I euzdévumu slejy
f Date Navigator—r a d 1 t Mdatuena réadgatoru
 Appointments—r adi1t/ neradit tikSanos sarakstu;
f TaskList—r adit/ neradit uzdevumu sarakst u;
f Options—pr eci z ét slejpg ckesvt larhu j umu s

7.6.3. Lietotaja e-pasta konts

Laivar ét u

iz mMiorosofttOutléok28@10 b i @t ot aj am

Vi spirms

e-pasta konts (e-mail accoun). Lai izveidotukontu, no epastap a k al poj uma sni
[ Sada informacija:

r

jasal em
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javascript:p('9a8ba970-b441-41f5-8c74-eb553b24493f1062#gtmt_e_mail_account_def', 'END')
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E-PASTA LIETOTNESMICROSOFTOUTLOOKZ2010VIDE

1 epasta adresen parole;
T i enakos$a -pastaserzemjnasaulumie
E-pag a kontu veido kada no veidiem, piemé

1 lietothes konfi gur @&Sanas pr oc es atyerot HKietotns [
MicrosoftOutlook2010pirmoreizip €c i nst al éSanas;

1 pievienojot jaunukontuj a u  k o n [fetotgeiuMicosoft ©utlook201Q ja pie
vienadatoraartostada vair aki l i etotaji

Tal ak ti ks appgeviendtijatne-pastalomer s, Kk a
Lai pievienotijaunuep ast a kont u lipgt@nuMickosoftQuilogk201@ t a i
A izpilda kIFKl&SKki wuz cilnes

Atveras Microsoft Office Backstage s k at s (t ur pmaks cilhes k s
File Backstage skatg;

A cilnesFile Backstages k at a navi gicl ¢d & sk Ir lnf,3 kji a utza «

=T
Inbox - bveiss@passly - Microscft Outiook 51 e |
Q
B G i
- At Trafirs e
Account Information
kvensSrasts
Infe ’
3 == o A Account
pen
Pr
~ Account Settings
S Modity settings for this account and tomfigure additiona!
Help * onnecer
ccoun
-] Optio settang
X
Mailbox Cleanugp
J Manage the see of your madbox by ermptying Deleted lems snd
archwing
Rules and Alorts
‘ Ip oga ng
y g 4
’ dates wh dded
Manage Rule 2
& Alerts
J

A cilnes File Backstage skata cilnesinfo | a p p u s e Accountrinfgrnaation
p | es p | ok Add Account ; u
Sak dar b oAddNew Aceoentd ni s
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Add New Account

Auto Account Setup
Connect to other server types.

) E-mail Account

") Text Messaging (SMS)

@ Manually configure server settings or additional server types

< Back ][ Mext = ] ’ Cancel
A v e dAddNew Accountl.s ol 1
U a t y4 T mé [-@-I'-'Ianuallvonnﬁguresenrersettingsnradd'rtionalservertvpﬁ;
G piespil Mt lgu

-

Add New Account

Choose Service

@ Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.

") Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
(") Text Messaging (SMS)
Connect to a mobile messaging service,
) other
Connect to a server type shown below.
Fax Mail Transport

< Back ][ Next >

] [ Cancel

p>14

v e dAddNew Account2.s o | T
G at zT mé 1 @ InternetE-mail |

piespil Mext> lgu

[
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p
Add New Account

)

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

User Information

Your Name: Laura

E-mail Address: laura @ pasts.Iv

Server Information

Account Type: POP3 E‘
Incoming mail server: mail. pasts.lv

Cutgoing mail server (SMTP):  |mail. pasts v

Logon Information

User Name: laura

Password: 0000 |swwesss

Remember password

Require logon using Secure Password Authentication (SPA)

Test Account Settings

After filing out the information on this screen, we
recommend you test your account by dicking the button
below. (Requires network connection)

| Test Account Settings ... |

Deliver new messages to:

| Test Account Settings by dicking the MNext button

@ New Outlook Data File
Existing Outlook Data File

More Settings ...

< Back |[ Mext > ]l Cancel |

I nf ormacijas i
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komuni kaci j as85l

A v e dAdd New Account3.s o | T :

G g r uUses Information n o r @ dudYour Name) un epasta adregE-mail
Address);

G g r uSpreer Informationn or ada KAcauntalype)jippin a k oS a
serveralncoming mail server)u n i z e j o $ a Oygoiagtmail seer v e r
(SMTP)) nosaukumu;

G g r ulogdn Information| i et o t Wsgr Maane) dnupardli Password);

0 piespil Mext> lgu
Pec niokmha s & akas konta iestatTjumu
di al o glhtermkizEimaik

rInternttzt E-mail - laura @1
;J)\g) Enter your user name and password for the following server,
Server mail.pasts. b
User Mame: | |aura
Pasgword: |=eeees
Save this password in your password list
[ QK. ]| Cancel |
Nav veéel ams at z iSawethis passworctin yew password ilisk, jo tad
nakamaj as pi emolé tkla@vaa d Irted z & gpastama & r
pi ek| ot ci tjuss ucilliveétkost,a jzvianrodtu
A di al o glnteraezE-nfai&
0 tekst Uerd\amelf avada | i etotajvardu;
0 t e kst Pasdad idvada paroli;
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o piespil_o® bgu

Atverasd i a | o gTestAdcouint/Settings:

-
Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue. Stop
Tasks | Errors
Tasks Status
\/Log onto incoming mail server (POP3) Completed
\/Send test e-mail message Completed

A di al o gTestAtmunt!S&ttings:

testésSanas procesa attélojumu (vei

U novero
Tt

keks i)
G pi espi | Cose | gu
Atverasv e dAdd New Accountdialo gl odzi I §:
,Add New Account M‘
Congratulations!
You have successfully entered all the information required to setup your account.
To close the wizard, dlick Finish,
A v e dAddNew Accountp e de¢ lat
G tiek noradits wuz veiksmigu konta izveidos
G piespil Fnsh |gu
ckar bu ar

Lietotajs, k ur apasta i konts, v & v e i sdaok ts

MicrosoftOutlook2010Q

un komuni kac
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7.6.4. Lietotnes aizvérSana
Lietotni MicrosoftOutlook2010v ar ai zveért vairakos veido
 lietojot dinesFile Backstages k at a navi gackdEit; rats Kkor
T pi espiiezott nes pawuaas(Chode)st j os | a
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7.7. E-PASTA LIETOSANA
7.7.1. Zinojuma sagatavoSana un nositiSana

7.7.1.1. Jauna zinojuma izveidoSana

Jaunu zivlaogj umwei dot waiem&kaasn:vei dos

By
1 lentes cilnedHomel a p p u s é&New pg reuspogu Eomai (New Item);
1 lentescilnesbmel appus é&ew: gr upa
G atver mgasNew Itemsi z v:é |l ni

.

L

New
Items ~

E-mail Message
Appointment
Meeting
Contact

Task

ingll GOl iR

Text Message (SMS)
E-mail Message Using *»
More Items 4

G i zv el as E-knaliassage;u

T atver zil ojumu saraksta | aukNewbBmakt eksta i z\
& Mew E-mail

&) Arrange By 4
=) Add Columns
=

Group by Box
4] sort.
F  Filter...
~.i AutoPreview Layout

g View Settings...

At ver as | au nlntitled-Message (I MI).0 g S

v . Untitled - Message (MTML) (=] S|
Intett yption Foernat Tont Revie 0
94) a‘.‘ ~ ¥ Follow Up =
' 1 . 7,
— v ‘ =l ! Mighimporta
Py 3 hdares ¢ fMach ] sigrature
oo Mames Plle e~ . § lowimpodance

Zi I o jogatdmtitled — Message (HTML):
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I adresesl odzTolpar ast.i norada adresatumsta ku
zi Il o] ums

I adresed od zCc+paar a st ito amo re aphstaadreseskuriem tas noder
zina S anafliat ad vienlaikkuevjaumunosdtit daudziem c

saleméejs redzeées, kam vel nosuatitta zilo
T | od Bubjechn or a d h o jematya
T apaklédgpala ievada zil ojuma tekstu.

7.7.1.2. E-pasta adresu noradiSana

Zi I o] umaUntitlen g Message (HTML) parastipi evi eno v él Vi
| odzBccl wodzBct mozT me i r ItoadzaiCéptikad ¢ i tkia zi [ o
sal emej i nBaecrarzadiotda i dd@resi . So i espeéeju

cilvekiem slidmgmuiman&koptijjapasa, zEhb@Ejpima@Ea
to nezinatu.

Lai pi evi eBoo,t uzilloodjzientes cilhes@ptons | appuses g

Show Fieldspi espi 8 : pogu

4 |
EX(ll= = Untitled - Message (HTML) =] B [t |
| - \ Message Insert Options Format Text Review a @
B colors ~ e | e=d 0,0 = (o) (]
8 | ” | Request a Delivery Receipt =% 5 forom
S =2 B 0 Orastomoren By ) S
Themes 3 Bec | From | Permission | Use Voting [] Request a Read Receipt Save Sent Delay Direct
v Effeds & v Buttons+ Item To ~ Delivery Replies To
Themes Show Fields Permission Tracking . More Options
To..
=1

Subject:

s

>

. J

E-pastaadresesl o d z Tol onévai Cc:, un/vai Bcc: varn or avdalitr akos v
pi emér am:

9 izpilda k1 i k § ki To:l un/daz Gcl, an/vai Bcc: un ievadaadresi, lietojot
tast.atdiar uzi I oj umu s 0t a -pastd adrasks atlata vierdi nce s
otras ar semikolu ()

ﬂ p i es p i Ta... Vp,l Cc.. ,Vai B, |,

At ver as d Bekedt Mamds:cCdntagtst S
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-
Select Names: Contacts

=

Search: @ Mame only

() More columns ~ Address Book

Go Contacts - kveiss@aldems.lv

-

Advanced Find

| Mame

Display Mame

E-mail Address

§ Janis Datorists
£ Liga Datoriste

Janis Datorists
Liga Datoriste

lietotajs20 10@inboz. v -
lietotajsjauns @inbox. v

m

To-=

(al
|
W

C

Bee -=

ligtotais 2010 @inbox.lv

[ oK ] [ Cancel

G di al o g3elecdName$: @ontactss ar ak st a

o atl asa; adresatu
o pi esppgu To.. vai Co. [vai Bee at bi
adrese | ai evi et o;

o pi esppgul o |
7.7.1.3. Zinojuma temata noradisana
Lainoraditu zi:lojuma tematu
A i zpilda kISubjec§kki | odzil a
A ilevada tekstu, |ietojot tastatauoar u;
ApiespielEteflaustilu

| st oSodzialma

kur a

l evaadi @i s maut eskmatpiar adalsoga wij usnaakstjosl a:

Lo B
N9 O = Par projektu - Message (HTML) | == g
| | Message Insert Options Format Text Review A} 0
B Vg s g | ; 3 )| B Foll -
B % CalibriBody * |11 = A" A7 | IZ 1=~ & B&H @J Q ] /,ﬁ’ ¥ Follow Up ,_\,
| = N = [
=3 Cop — Y High Importance
Paste aby . - | |=] i= s= Address Check | Attach Attach Signature Zoom
v J Format Painter B I U a- ([ =E Book Names File Hem~ - § LowImportance
Clipboard Basic Text Names Include Tags Zoom
To.. | [letotais2010@inbox.lv \
=3 Cen | Liga Datoriste |
Send P -
Bec... ‘ ‘
Subject: [ Par projektu ‘
@‘
I =
v |
€ See more about: Janis Datorists. 5 4l A
" 7
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7.7.1.4. Zinojuma teksta sagatavo$ana
Sagatavojot ,ziil ®3 péenaa mseSkassdpinkoti badd ka2 g e

| i etioetvnakéditbtl €t ,,npéadpbvmetdréest zilojuma tel
Lai sagatavotu zilojumu, parasti veic S
A lietojottasth 0r u, i evada tekstwdziill@aj uma | oga
A laidzéstu k| adak 91t zijpreiv d d atktaldamno d

T novieto kursoru pa kreisi no ;zééa
f novieto kursoru pa | abi nousitéama
Al ai dzéstu:teksta apgabalu
G atlasa teksta apgabalu;
a piespie;austil’u
A noformé tekstu kada no veidiem, piemér
1 lieto lentes cilnesMessage lappuses grupa3asic Text komandas:

ses
11
1

i—
i— -

Calibri Bodh = 11 = A" 47

. ol
QE

B 7 U | ®-A-

I
i
i
[TEa)
L]
¥
L]

Easic Text

1 lieto lentes cilnes-ormat Text lappuses komandas
AMEEdY O« 9 Par projektu - Message (HTML)
; i | Message Insert Options Format Text Review

@0y [Aanmie Calibri (Body) 11 v E .= NDe EEEE

=il AdbainTat | B £ U ahe %, 3¢ | B |[EHl= = = | *=- AaBbCcDc | AaBbCcDe AaBbCi | °

Paste : 5 B P . oA = T Normal |7 NoSpaci.. Headingl _ Change Editing

v & | AaRichText | ¥+ A~ | A" A | Aa~ Sy 29 i 9% 17! siytes~
Clipboard 1% Format Font Paragraph Styles el
Tekstuna i eteicamspasfarmest émas evar t
kodesSanas veidi un formatéts teksts

7.7.1.5. Zinojuma teksta parvieto$ana vai dubléSana

Ja ir nepubdea @3 amteetkostt u vi ena \aid aoZ audroas
vedos, piemér am:
T lai dubl étu tekstu viena zilojuma robe:

G atlasa vajadzigo tekstu;
0 nokopé at lpaeimteietgariopkaduopy;

G izveélas tekst;a i eliT méSanas vietu
G i el T mép it eerké&liet@otrkomanduPaste;
1 lai dubl éha zeko®jfumai eobezas, | i et oj ot

G atl asa vajadzigo tekstu;
0 turot pies,stm:értlmeslsiktioéihjekstu uz iz
1 lai parvietotu tekstu viena zil ojuma r

G atlasa vajadzigo tekstu;
G nokopé atlasito tekstQopy, pi eméram, |
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G izvélas teksta ielimesSanas vietu, i1zpildo

G ielTmé tekstu, pi @&aster am, l i etojot komandu
f lai parvietotu tekstu viena zilojuma robeza

G atlasa vajadzigo tekstu;

G turot piespiestu pesietso kapeg asboa |puo gwz, ipzaw évles

7.7.1.6. Zinojuma teksta parvieto$ana vai dubléSana no cita avota

Ja i r nepibdcite Svaams ,padr vi et ot tekant udaiadaes at
vei dos, piemér am:
T lai dubl étu tekstu starp atvértiem zil oj umi
G atl asaoteksty;adz 1
G nokopé atlasito tekstQ@Qopy, pi eméram, | ietojo
G aktivizeée zilojumu, kura jaduble teksts;
G izveélas informacijas i eliTméSanas vVvietu, i
G i el Tmé tekstu, pi @aster am, l i etojot komandu
T lai dubl éetatvekstemsezafpjumiem, | ietojot pe
G novieto zilTojumu | ogus uz darbvirsmas t a,
tikai viens);
G atlasa vajadzigo tekstu viena no | ogi em;
G turot pies[™lpstpdartvaed kt ialtd as T todt rtae K sotgud ; u z
T laiparvietotu tekstu starp atveértiem zilojum
G atlasa vajadzigo tekstu;
G i zgriez atlasito teksQuy, pieméram, | ieto]
G aktivi zeuzko apjaumuwet o teksts;
G izveélas informacijas i1 eliTméSanas vVvietu, i
G i el Tknsét ut,e pi emér amRastel i et oj ot komandu
T lai parvietotu tekstu starp atvértiem zil oj
G novieto zilojumu | ogus uz darbvirsmas t a,
tikai viens);
G atlasa vajadzigo tekstu viena no | ogi em;
G turotpiespiestp el es krei so pogu, parvelk atlasTtoc
zilojuma | oga.
Dubl ét zil oj uanodg t pikesmar anmn, ctiglast apsvarr ades | i
dazados veidos, pieméram:
T lai dubl étu zilTojuma tekstu no cita avot a:
G atver datmodakudwabl éj amai s teksts;
G atl asa vajadzigo tekstu;
G nokopé atlasito tekstQopy, pi eméram, | ietojo
G aktivizeée zilojumu, kura jaduble teksts;
G izveélas informacijas i1 eliTméSanas vVvietu, [
G i el T mé tekst utkomandéaste;r a m, l i etojo
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)l

la i

u

u

G turot piespiest au,par vel kekduwuk as zrvel ét o

dubl

novieto
redz ami

atl as a

étu i T'oj um
zil o] a
(aktt

vaj adz

z
I o
S

t e

a
|
b a

um
V'S
T go

zilojuma | oga.

no cita avi

gu un datu avot a
ti kai vi ens) ;
kstu datu avota |

tekstu

Vi

7.7.1.7. E-pasta zinojuma pareizrakstibas parbaude

La i

A

A

zi I 0] ulmrdes tilegReview! a p p us eofiggpu @& p i
Ja
di
1

=

- A & _a _—a o

= =

parbauditu pareizr

zilTojuma teksta t
a | o g9pallidgzandlGEammar, kura:

akstibu:

v
A

Spelling &

Grammar pogu
velkpratgrammaskivad a

s ar ak s NdtioDigionhran or aaltint st adnsa vv drad se,i zkr

programmas vardnica
s ar ak s Suggestiomsit i @& k

piedavats

i espéj amo

sa a k st IDiotirany larguaget i ek nor adita par baud:

( Spelling and Grammar: English (U.5.) lilér

Mot in Dictionary:

Deeed - Ignaore Once

!

Suggestions:

T

Deere

Defer

Deter i

Dictionary language: | English (U.5.) E|

|| check grammar
i al o g3palidgzandlGrammarat bi | st osSi situacij ai
[ Ignore Once ]—nel abot atrasto vardu;
—neI abot atrasto vardu, ja tas
[Eddtﬂﬂicﬁﬂﬂaw]—pievienotv ardu, ja tas ir pareizs,
—n omai rnviar d u uzsialr ajk s rBdggestonsialt 4 a s T t
vardu
[ Change Al ]—nomainTt Vi sus vardus vz I o]
sar ak s Buggestiomsialt & asT1;t o vardu
| AutoComect |t ur pmak veikt SikBokamdas aut
—at tei kties no pareizrakstibas
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Kad pareizraksti bmgar ptozd ANSidaoft Datldol, kovaag i gt a,
ai zpéretspie Ok Jpogu

Microsoft Outlook Id_hj

‘:0,' The spelling check is complete.

[ ok ] [ Heb |

7.7.1.8. Piesaistnes pievieno$ana un dzésana
Lai zi | io¢ s admsnielpgiesaistnija i r at véags:s zil oj uma
A izpildak adu no darbibam, piemér am:
 zi | oj untemteslciingsilessage | appuselscludgpuead pi ez pogu

!

Attach
File |.
Attach
T zi I oj ulerdes tilmedgneert! a p pus deludgp iugpsapi ™ . pogu
Atverasd i a | o glhserdFdei: I' S
,_1_'1 Insert File [&I‘
@Qe[ <« Local Disk (C:) » Projekts v | 49 ||| Search Projerts o
Organize v New folder §= » [ GQ'
= Name . Dat
.
' .bCompute'r @ priekzlikumi projektam.docx 09.0
e Local Disk (C:) . = A
@ projekta raksaturojums.docx 09.0
Datubazes
Dokumenti
MSOCache
PerflLogs
Program Files
ProgramData
Projekts
Users
«! Web_site - < I »
File name: Priekslikumi projektam.docx - ‘AIIFiles(".") ';
Tools ~ [ Insert ]v] [ Cancel ‘
A diad o g | alokartiFile:
0 navi gadizjvees arsuotniapi , kura atrodas piesai st
G veic datnes piesaistiSanu kada no veidiem
1 s ar akatlasé piesaisfmas t mas nosaukumu un p i
W
17 sar akzsptiad da dubul t kl i kSki uz datnes nosa
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Piesais  u nosaukumi Attehdd@niioj luomhzm paesai st

datnes):

I | il
ERIN™ B AL RN Par projektu - Message (HTML) = | B [
I File. | Message Insert Options Format Text Review a 0

= | w o [)a 3 i . Foll - ©)
=S . Calibri Body » 11~ A™ A7 | =+ % ﬂ @éj‘J @ g //T ¥ Follow Up 3
3o 5 o ¥ High Importance
R 3 ; B /7 U . A. === Address Check | Attach Attach Signature Zoom
- F Format Painter S B = oo Book MNames File Hemr~ v § LowImportance
Ciipboard Basic Text Names Include Tags x| Zoom
To... lietotais20 10 @inbox.lv
=1 GG LT 3 Datoriste
Send e ——
Bec..,
Subject: Par projektu
Attached: | @] priekiikumi projektom.dooc(12 KB |
=
Labdien! A
Nosutu savus priekslikumus par projekta realizaciju. ;
€ See more about: Janis Datorists. DI:I
"

Lai dzeésntiu piaeusnaai szti ' oj uma | oga

A atlasa piesaistni;
A izpilda dzéeéSanu ar vienu no veidiem:
H H ‘K 'I r
T piespi e,aust i I u
T atver piesai stilzwaal et komensduRdmova:t ek st a
-

EXIN™ | * 9= Par projektu - Message (HTML) I_El‘—@_lﬁ
‘ File | Message Insert Options Format Text Review 650
Cut oo [ " 2 ] i ¥ Follow Up ~

o I LN
53 Copy ¥ High Importance
Paste =0 B I U aby \ = = = | ¢= i= | Address Check Attach Attach Signature
v Fo < R || I E L Book Mames File Hem~ v § LowImportance
Clipboard ‘ Basic Text Names Include Tags x| Zoom
To... lietotajs20 10 @inbox.lv
=1 Cc.. | |LiaaDatoriste
Send —
Bec
Subject: Par projektu
Attached: | 1) prigkglikimi proiektam ek 12 KBl
Open =
Fa
Labdien! Print 5
_ . Save As...
Nosutu savus priek3likumus par projekta
Remove
Cut
Copy
Paste | v
o See more about: Janis Datorists, ‘ Select All ) | A

7.7.1.9. Zinojuma prioritates iestatiSana
Zi Il ojuma svarigumu raksturo Sadas vVveéertrtd
1 Hight Importance—augss, un Sadi zilojumi sal éméj ¢
f Normal Importance—norsna(s1 vertiba ir z;il ojuma
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1 Low Importance—zens, Sadus z

i ojumus sal eméj s

Laiie s tuati 1T to s M ma 1 lgniemcilnedMessage | a p p u s eTags @Iir PRI e 2

at bi b@u 0 i;) 0 e ) High Importance |-

-

~
EXIN™ | * 9= Par projektu - Message (HTML) |M
‘ File. 1 Message Insert Options Format Text Review ) 0
= it w1 3 0 ; Foll - )
o & Calibri Body * |11~ A" A7 | iI= - =~ | B8 8&5 @J @ 0 T ‘%‘ )
33 Coj i o ¥ High Importance
Paste aby . I IE=E= = $= Address Check  Attach Attach Signature ~| Zoom
v J Format Painter B IO = A == = | = Book Names File Hem~ ? v § LowImportance
Clipboard * Basic Text M Names Include Tags Zoom
To.. | |letotais2010@inbox.v
—
=1 Cc Liga Datoriste
Send = —
Bec
Subject: Par projektu
Attached: | (] priekéiikumi projektam. doc (16 KB) ,
o)
ien!
Labdlen. =
Nosutu savus priekslikumus par projekta realizaciju.
@ See more about: Janis Datorists. ) D -

4

Janepi eci eSams mai nit

A lentes cilnedMessagela p p u s e Tagsg ni
At ver as dPraperteg!l odzi

zil ojuma svar

e [sdpi i ael zo gpogu
I3

-

)

Voting and Tracking options
- [ Use voting buttons:
&%
- [ Request a delivery receipt for this message
["|request a read receipt for this message
Delivery options
\_";'= %, [|Have replies sent to:
[7] Do not deliver before: | Mone 0:00
|:| Expires after: Mone 0:00

Save copy of sent message

Properties
Settings Security
g Importance: (7] Change security settings for this message.
3 =
Sensitivity: _ Security Settings...
High
|:| Do not Autuw, -

Select Names. ..

Categories |None

Close

S

A di al o gRropattes: I

G grupasSettingss a r alkpontaacei zv el as at bil

]

var ét

guma vert

a

stoSo svar
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0 piespil = hgu

7.7.1.10. E-pasta zinojuma nosiitisana

T
Send

Laizi I oj umiutzih o g Gma | ompgu cespi ez

I N T ™
BT | *> 9= Par projektu - Message (HTML) |EM
‘ File ‘ Message Insert Options Format Text Review o @

£ t - 3 i i 1 Follow Up ~ ©
0 8 Calibri (Body ~ 11 SR =Y M QEV;J @ @E /? ¥ Follow Up | &
B e 2 ¥ High Importance
Paste aby . v ||=|= = | i= s= | Address Check Attach Attach Signature ~ Zoom
. J Format Painter B I D A == = | FEE Book Names File Hem~ v § LowImportance
Clipboard . Basic Text u Names Include Tags x| Zoom
To... lietotajs20 10 @inbox. v
W
=] Cc... Liga Datoriste
Send L -
Bec.,
Subject: Par projektu
Attached: | @] priek3likumi projektam.docx (16 KBI i
£
ien!
D.abdxen. =

Nosutu savus priekslikumus par projekta realizaciju.

[l

@ See more about: Janis Datorists. ) D -

7.7.1.11. E-pasta zinojuma melnraksta lietoSana

.

Gadijuma, ja nav | aika pabeigt rakstit
Kadirlaikkszi ' oj uma mel nrakstu atver un turpi

Lai saglabatutwuzil ojuma mel nraks

A aizver zilojuma | ogu kada no veidiem,
T piespiez virl(C:tod;e)j;osIa pogu
f lietoj cilnes File Backstage s kat a navigacij as
[ Close _
At ver as d MarosofgQutioakz i I §
Microsoft Outlook L_J&
, ! Do you want to save changes?
[ Yes ] [ No ] [ Cancel J

A di al ogMioadtiOltlaokpi es pi[ v |lpogu

0 Pec nokluséjuma zil oj umsDrafte. ek sagl al
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Lai atveéertu zilojuma mel nrakst u:
Alietotnes | ogtlasamabraftg.aci j as r ot
= Drafts - kveiss@pasts.lv = - Microsoft Outloock | | B |ﬂ
File. | Home Send / Receive Folder View o @
.QJ Change View ~ [T Show as Conversations ljf 1} Reverse Sort éjNavigation Pane ~ E Q' Reminders Window
-,ﬁ.view Settings . =] Add Columns éReading Pane ~ — bé Open in New Window
g Arrange B i - People
Byv @=Expand/Collapse - | [FE]To-Do Bar~ Pane~ | & Close All tems
Current View Canversations Arrangement Layout People Pane Window
4 Favorites . = AroTE je) ' &
L;,] SentTems Search Drafts (Ctrl=E) : Pro;ekts
@ Deleted Items ‘Arrange By: Date Newest on top M 1=
(=} Inbox 1 Janis Datorists None None
- - - o Projekts Janis Dato
4 kyveiss@ pasts.v =
=) Inbox él :
[ Sent Items i
(&) Deleted ltems [ER .
L Drafts Connect X
b3\ (8 1~ - tosocial
PP SPPP p
ftems:1 | | me3 100% (- O *)
i atvermelnakstuz i ' oj umu saraksta izpildot wuz ta du
7.7.2. Sanemto zinojumu apstrade
7.7.2.1. Zinojumu saraksts
Lai apiseksaittiittuo zi:l oj umu sarakstu
A atver lietotniMicrosoftOutlook201Q
A lietotnes | oga namMmbogacijas rati atl asa mapi
Péec noklsus éjkisaa u mi tiek sakartotakumac dat
novietojotj gAaunakNesl asiledk eatztiélogtuimitreknr akst
r\_; e Inbox - kvess8aldemsly « Microsoft Outieok = 7\‘@&
3 Hame eng / Recetre Foldes hew ) 0
.8 -_w* % lgnore \ i \ = eeting ‘J Muve 1¢ ‘J‘-n... . 3 Unread/ Read  F
.\-{.. m-" AR Oean p.~ 5 :‘7: : ;.de ‘ & To Manag o Rules * 84 Categorize - i AddrensBioR ¢ Recelve
E-mail n!-n‘;v & unk + st = AR ot 1 Nore - 34 Team E.ma S Onetate . W Folow Up - V Filter E-mad * ,:..-:;m_‘;’-:_
4 Favontet <
~o3 Gent Neons » Pm}.kﬁ
$4 D 9 From Subject Received Sae Categovies

S Deteted 2emi Liga Datoriste <lietotajsj

-] Inbox (1) o0
4 Date: Today

4 keesi@aldencte  ~ @ Heh Do ou Pr IO Bote M : ted subomat
[ i ¥ Liga Datanste Frogekts Pt 2010, gaca 0908 1013 2 K8 |
) Inbax (1) e e L T e e pr 2010, gada 0208 10:1:
", Oratts 4 Date: Yesterdsy kvess Daklers
:J Sont Reens < Mnis Dotorists ekshursie w 2010, gada 080851153 o v 3 Meszage "‘3];\'0‘““ -
o) Deteted Remy > =
- 4
) 1 »
358 & A -
Nemz 1 Unreati L 0 & 100 (~ +
. S

Zi ' ojumus rakstparagsii 2 \nif @otrontaa i:§ @ad a k aksol onnas

T ! (Importance)—s vari1 gums;
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] ﬁ'(Reminder)—atgacdnisna)jam ieplanoto zil ojumu
1 I2'(Icon)—zi|’ojuma vizuals atteéel oj ums;
T U (Attachment)—pi esai stne, uz 8Kkajaokadansnasopr
T From-sati1tajs;
1 Subject —temats;
1 Received—-s al emSanas dat ums,;
1 Size —apjoms;
1 Categoriess—sagr upét pzeicl otftaumoezi mes un katr
attéloSanas krasu;
1 ¥ (Flag Status)—k ar od zkollSi,et &1t aj s il ezimé zil oj
at biviadétvei kt kadas citas darbibas.
0 Ja nepi ezciiffeosnaims r akst oar mg oS jpu 7.33Alr) mai
7.7.2.2. Zinojumu atvér$ana
Vienu zilojumu var atveéert vairakos veid
M izpldadubul t kI i kS Kki uz zil ojuma;
1 atlasaz i I o pnupegpiét a u I’ u
Lai atveértu vienlaikus vairakus zil ojum
A atlasavisusvajailzgos zi [ oj umus;
A i zpilda kadu no darbibam
1 lietoat | asT t &ontekstd @ jv ekbnmardsOpen:
[ Qpen
53 Copy
i Quick Print
% Forward
.~ Mark as Read
j Mark as Unread
BS Categorize
Y Follow Up
;?Q_uiclr.steps
¥ Rules
3 Move
% lgnore
%= Clean Up Conversation
Xgelete
T pi estpajue@ru
Lai atlasitu vairakus zil ojumus:
T ja atveramo zil ojumu nosaukumi atrodas
I nf ormacijas i eguves un komuni kacijas99l 1 d:



E-PASTALI ETOSANA
G i zpilda klikS8Kki uz pirma zil oj uma;
G piesp ez t un,itLJ’romo piespiestu, izpilda kBkk i uz peéedéja at]l e
zi I oj uma:
1% )@ From Subject Received Size Categories W
4 Date: Today
| W Janis Datorists Projekts pr 2010. gada .09.08 15:59 22 KB
.4 @ Liga Datoriste Projekts pr 2010, gada .09.08 10:13 28 KB
4 Date: Yesterday
] .~ Janis Datorists ekskursija sv 2010, gada .08.08 11:53 9 KB ./
T ja atveramo zilTojumu nosaukumi neatrodas Vi
G i zpilda klikski wuz pirma atlasama zil ojum
G piespi euenu,sttiul’ru)t to pieskmitasat n,akiaaznai | de
zi Il oj uma:
V% @) From Subject Received Size Categories w
4 Date: Today
| 1] Janis Datorists Projekts pr 2010. gada .09.08 15:59 22 KB
] I Liga Datoriste Projekts pr 2010, gada .09.08 10:13 28 KB
4 Date: Yesterday
.~ Janis Datorists ekskursija sv 2010. gada .08.08 11:53 9 KB ,/
Atvérta zilojuma | ogs satur Sadu informaciiju
'.J? = * 9= Projekts - Message (HTML) lﬂ-ﬁ:—hj‘
| File ‘ Message a 0
% r il ¥ - Bl Meetin (23 Move to: ? 33 (&Y Rules ~ (3 Mark Unread a\” & Find v;v
e x _4‘- —4' —hé ?Mea : 5 To Manager _-—, EOneNote ?ﬁCategorize' 5 %Related' \
&Junkv Delete = Reply Riﬁ’lly Forward 5 More ~ &3 Team E-mail = Mo've ) Actions = | ¥ Follow Up = Tranjlate i Select » Zoom
Delete Respond Quick Steps 2 Move Tags Editing Zoom
From: Liga Datoriste <lietotajsjauns@inbox.lv> Sent: pr2010. gada .09.08 10:13
To: kveiss@aldems.lv
Cc
Subjett:w ”Projekts

| Message @Projekta raksaturojums.docx (18 KB)

Labdien! Pf
Nosiitu informaciju par projektu. Lidzu iepazities un izteikt savas domas. Atbildi gaidu vienu ned&lu. =
Projekta koordinatore
Liga Pastniece =
f From—-suatitajs;
T Sent—i zsdti Sanas dat ums;
1 To-adresat s;
T Cc-citi adresati;
1 Subject—z i I' o jematsa
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 JdMessage _—nor ade wuz piesaistni (pi esai stne
labi no ikonas)
T apaklSeedzai 'a r edtekstesns zi I 0j uma

7.7.2.3. Piesaistnes atvér§ana un saglabasana

Lai atveértu piesaistni

A atver zilojumu vainboxzil aesjaumi l ®§ uank s ma p

A zil ojuwmai |l bgat oReadmgPareiogpi Fr@a®d1T kKad bi ba
T izpildadubul t kK1 i kS§Kki uz piesaistnes;

f piesaistnes kontekstaz v € zwv & | as Operu ma n d u
Preview

Open

Ciuick Print

Save As

Save All Attachments...

Remoye Attachment

i

Copy

i selectan

1 atlasa piesaistnes nosaukumu un konteRdétachment Tools cilnes Attachments

Open

| appus Astiongp iugsap i .pogu

Llaisagl abatu piesaistni
A atver zail oaqtulmasa zZnbéxaj 0t mpumapesr akst a;
A zil ojuwai |l bgaReadingParei z pt i chd KkKadwi bam:
f piesaistnes kontekstaz v € zw & | a s SakedAsna n d u
preview
Open
Quick Print

Save As

Save All Attachments...

Remove Attachment

e

Copy

ZE Select Al
i atlasa piesaistnes nosaukumu un konteRdétachment Tools cilnes Attachments
3|
Save
| appus dstiongpiugsapi * .pogu
At ver as d bBaselAtaghmentd z i [ §
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E-PASTALI ETOSANA

F (< A
-] Save Attachment LE-J

@Q*ﬂ » Computer » Local Disk (C:) » Projekts v | 44 H Search Projekts 2|

Organize v New folder

4 [-v Local Disk (C)  # Name Date modified Type 9
Datubazes

Dokumenti No items match your search.
MSOCache
PerflLogs

. Program Files

ProgramData |
Projekts E
Users

| Web_site
Windows

ca Datudisks (F:) ~ <« [ 1 »

File name: Papildindjuns priekslikumiem.docx -

Save as type: | Microsoft Word Document (*.docx) vJ

4 Hide Folders Tools ~ [ Save ] [ Cancel |

D

di al o gSaw Atrmchiheat:
G navigacijas ruoti norada piesaistnes sagl a

a pi e sppg'u| Save |

7.7.2.4. Zinojuma aizvérS§ana

Zilojuma | ogu aizver kadad no veidiem, piemér

1 piespi ez virs!-.ﬁhk((tldse)qsla pogu

f lieto dlnes File Backstage skat a navigacij as rats
JCIUSE

7.7.2.5. Atbildes zinojumu nositiSana

Lietotnes iestatijumos ir iespéjams noteikt,
atbildes zil ojuma.

7.7.2.5.1. Sanemta zinojuma satura ieklausana vai neieklausana atbilde uz e-pasta

zinojumu

Lai at biplacca@tau zi4d og umu, i ek|] aujot vai nei ek | e
A i zpilda kIFilkSsSKki uz cilnes

A cilnesFile Backstages k at a navigpicl gdask}l @pkidhsk i uz cil ne:

At ver as d Duatlbok Qptiamd z i I §
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LT i

Outcok Options
seren i Uieanad-up ams will 9o 15 this folder Rrowm.. |
Ml Messages moved by Claan Ug wil 9o 16 i account « Deleted Mems.
When Oeaning 1ub-folders, recreate the Talder fierarchy In the desteation fokder
Aty

Don't move Ywwead messages

Dont move tategorioed messsget

Dont mowe lagges metiagn

Don 't move gigitally-digned messsgpes

L When 2 repdy moofies 3 message, donT move the ongimal

. N L.

Hrphies and torwards

» Chose onginal message window when repying o¢ forwa deg
Language — Freface comments withy  Jar
Adeancea 1
Y/hen rephing 1o 2 message InTude anginat meiaage test -

Cuttomae Ribbon ;—:

itk A obet vihen forwarding & mevisge @ Indude onginal message teat -
& 1 % plam At message with
Trant Certier [———

H ¥ Auzomabicaly jaee ems tHat hawe nok Deen sent ey thil macy minutes; 3
= Sawetotnsfolden Domc =)
When replying to 3 message that i not in the Inbaw, 1ave the reply in the same folder
¥ Sevg forwarded messages
¥ Seye copier of messages in the Sent Rems folder
¥ Use Urecade foemat

Send Mmessapes

W Defsutt jnportance kel %ﬁmml';]

Uwtalt Senstutty beost  Notreal -

A di al o gOQudodkzQptio®as:

G cilnesMail g r uRegies and forwards s a r avkhsntreplying to a message

il zveél as nepiecieSamo ies

Do not include ariginal message

Attach original message

§ Include original message text

Include and indent original message text

"1

Prefix each line of the original message

1 Include original message text, | ai zill

ir noklusétais i1 estatijums)

peéj u:

0Oj uma

t ekast s

1 Do not include original message, I ai zil oj uma t eks

atbil deé;
o piespogu 0K |
7.7.2.5.2. Atbildes zinojuma sagatavoSana un nosiitiSana

Lai sagatavotu un nosuatitu

at bi

des zil

A izvel Bsj uma adrtewsatkua dvaa in oa dweeisdai e m:
T 1 ai atbildétu tikai zil oj uma

sUtTtaj

nformacijas ieguves un komuni kacij aslo3l 1 d:
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7 atverz i | o jlogumua lentes cilnesMessage | a p p u s eRespogd u p a
piespi ™ .pogu
7 atl asa mapdsimhoximiul o j u mu undeatesaciknssiHaine
e
lappis e s Besporpi espi “ . pogu

7 atl asa mapéstnpox mu I oj umu unslaireatkosttaa kont ek
i zveéel nesta Reply

T 1 ai atbildetu zilTojuma suatiTtajam un ci ti e
pal émi eni em, piemér am:
7 atverz i I o jlogunua lentes cihes Message | a p p us eRespogd u p a
Aél
Rg\ply‘
piespi " .pogu
7 atl asa mapdsimpoximiul o) u mu undeatesaciknssiHane
>
R«E\ply
| appus Respogdpu gas pi -pogu

7 atl asa mapéstnpod mu ' oj umu unslareakosttaa kont ek
i zveél nest@ Replyal :

A sagatavatbildesz i I o] u mu;

A nosuota .zil oj umu

7.7.2.6. Zinojuma parsatiSana

Sagatavojot zilojumu parsuatisSanai, jalem veér
T laii ek] autu vai nei ekl auruvukoscjadeamt apai I'd¢ u me
(sk.7.7.2.5));

T ja salemtais zil ojums sastéeyrumpai etsiacikstmii eV ite
parsogtamajam zil oj umam.

Lai papastatai €oj umu:

A izvélas kadu no pal émieni em:
f atverz i I o Joguwnrdentes cilnesMessage| a p p u s eRsspogdrpu & pi e 2

1
—ap
Forward

pogu
f atl asa mapebmbpxz mili o] u muunlentes @residma lappuses

1
—&p
Forward

gr uRespondp i es pi -pogu
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T atl asa mapdsloboxuzmul oj umuunbkaebdksta kont e
komandu e Forward

At ver as jymalags:a zi [ o

IS - = [ [ N
SRR = FW: projekts - Message (HTML) = | B [t
' File. I Message Insert Options Format Text Review A 9

T N = & ga] giel 0 AttachFile ¥ Follow Up ~
11 ¥ A A == ﬂ
33 V/ _kﬁ);-‘«ttach Item - ¥ High Importance
Paste 2 B I U ab, \ = = = | ¥ 3= Address Check
v = SRS | SR Book Names Lg% Signature ~ § LowImportance
Clipboard & Basic Text Names Include Tags x| Zoom
To...
=] e
Send
Bec..,
Subject: FW: projekts
Attached: | &) priekslikumi projektam.doc (13 KB
" 7
A jauna zi ladjzypmd dlao ggbd,CevaiBcclaa d a ukar vei di e

1 ierakstot adresear roku;
T i zvéloties tas no adresSu sarakst a;
A redigé zilojumu;

A nosota zil ojumu.

7.7.2.7. Zinojuma izdrukasana

Laii zdrakbAbpumu ar noklusétajiem printerese
A atver zilojumu vai atlasa zilojumu map
A i zpilda kIFkilkSsSKki uz cilnes

A cilnesFile Backstages k atzg i | da k| RriktS k i uz cilnes

0 Inbox - kveiss sasis v - Microscft Outlook = '-:H___‘
- : @
Bl Save i

Primt
h =
b o Specify how you went the fem to be prrted and = =
info e then chick Print = =
Qpen Printar
Print 7 HP Deshget 8560 senes =
b - ¢
Help
e Port Options
13- Ophior Settings
a Extt
H Table Style
5 Memo Style |
1 en £ |
4 bl
-
-
A cilnesPrintl ap pus dant@ir arp i " pogu
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E-PASTALI ETOSANA

Lai izdrukatu zilojumu, iestatot drukasSanas
A atver zilojumu vai atlasg zilTojumu mapes z
A i zpil da kBbFkilksSKk.i uz cilne
A cilnesFile Backstages k atzg i | da k| RriktS k i uz cilnes
Inbox - kveiss@ sasis v+ Microscft Outlook 7'-:“‘
IO (one  Send/Recse  Folde 2}
Gl Sove s Primt
“'f“ Specify how you went the tem to be prrted and = =
then chick Print - =
Info Print ~
Open Printar :—_"—— -
Print HP Deshyet 8560 senes
d "J P -
hé‘o W p
3 Print Optaon
1] Osptiont Settings
$ 4 B
- A -
‘:I Memo Style =}
1 enl _r-_A
4 A
A cilnesPrint] a p p u s @Kntegpriuepsap i Print Optiens g
At veras dPrinttogl odzil 8§
rPrint Iﬁﬁ
Printer
MName: HP Deskjet 6930 series E‘
Status:
Type: HP Deskjet 6380 series
Where: [T erint to file
Comment:
Print style Copies
Table Style Page Setup... Mumber of pages:
Mumber of copies: |1 =
Memo Style [ Collate capies
Page range
@ all
() Pages:
Type page numbers and/or page ranges separated by
commas counting from the start of the item. For
example, type 1, 3or 5-12,
Print options
| Print attached files. Attachments will print to the
default printer only.
[ Print ] [ Preview ] ’ Cancel
A di al ogRriatd zi I' a
0 iestataS adas (ojpacitjaass ;i r vajadzigs)
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7 lai drukat y |\aitgupasRege Range radiopoguAll;
7 | ai dnotailkad lappuses a tgrupasiage Range radiopoguPages

unt ekstl odzilda norgda drukajamas | a
7 | ai dr ukBas ¥k ap kopija skaitugrupasCopiessd odz i I a

Number of copies;
G piespid P gy
7.7.3. Lietotnes iestatljumu piemérosana

7.7.3.1. Zinojumus raksturojosas informacijas radiSana un paslép$ana

Péc nokl usénpoxmar amkptesd
sarakstas a k u ma
treknrakst a:

esosSi e zil o] umi
novietojomus.auNakasEetiidaiovo £t T

o 29 = Inbox - kvezs8aldems v - Microsoft Outleck X "";B‘
Pecerre Falde . O
e ¥y ) ; ;
x N 2 e A M M 3 un ea
. ean Ug - o & Yo Manag & Ru Bs gore A Adc
few New 5 Delete Reply Reply Forwaed Meore = L SenaRecene
E.mall Bems> g unk 2 34 Tea ma U OneNote W Folow Up 7 Filter E-mad * folders
4 Fy < p
== Gent Neons - Proj.m
(s N a < , € C . > . M
S} Deteted 2ami £ 8\ From Sulgect Recdved eenr Tl b - Liga Datoriste <lietotajsj
| Inbox 1 ] ]
4 Date: Today
&k Daldand') - | & Janis Datorists Projelas Pr 2010, gada 09.08 1559 27K8
reiiGaldent. iy
| | & Liga Datanste Frojekty Pr 010, gaca 09081013 2 K8
| Inbax (1) 1 _ x pr 2010, gada D208 10:1:
2] Oratts 4 Date: Yesterday kvess Daklers .
" Bvkeing 4  Mnis Dotorists ekshursije w 2010, gada 0508 1153 ase IMessage 1% ]wo‘"" -
ol Deteted Rems "
. -
R B
" 1 »
B Jiie I ¥
|
| Bemz 3 Unreadi L I3 & 100w (— +
| —

Lai veiktu zilTojumasi ragstadofasgasunnpa:

A atverdi al o g%hovmCplunihyyi zpi | dot k&adu no darbib
T zijlwmu saraksta k&@omandbadCaumnszv él né | i e

MNew E-mail

Arrange By g
Add Columns

Group by Box

Sort..

Filter...

AutoPreview Layout

g Miew Settings...

1 lentes cilned/iew!| a p p u s éAsrangementpd e s p i #dAdd Columns -y
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-

o
Show Columns @

Maximum number of lines in compact mode: | 2 E‘
Select available columns from:

Frequently-used fields El
Available columns: Show these columns in this order:
Auto Forwarded ~ Impartance E
Categories Reminder

Ce S Icon

Contacts e Attachment

Conversation = From

Created 1 Subject

MNew Col

Do Mot AutoArchive e Lelimn Received

Due Date Size

Flag Completed Date Flag Status

Fallow Up Flag

IMAP Status

Message

Criginator Delivery Requeste

Read 7 -

Properties Delete ove Up Move Do
oK l [ Cancel

Di al o g ShowdColuntinst

f sar ak s § |Aeidabklda dolumns s at ur

kolonnas;

1 sar ak s §Shawdhese cblumnsinthisordersat ur zi I oj umu
kolonnunosaukumus to sekoSanas seciba;

A dialoglodzl &how Columnsi zpi | da kadu no dar bi bam:

T laipas|kéopltoun nu,

Il espej amas

Rpmindemé r a m,

zakstur oj

sar akst

o atl asa kol onnas n &koathkecaumnssnshisak st | odzi [
order:
( Show Columns ﬁ“
Maximum number of lines in compact mode: | 2 E‘
Select available columns from:
Frequently-used fields |Z|
Available columns: Show these columns in this order:
ded - - -
e e
C I
C;ntacts .ﬂ.ctotgdment
Conversation = From
Created 1 Subject
DLEI‘aJotAuh:-Ardnive Ruec-]eei\fed
Due Date Size
Flag Completed Date Flag Status
Faollow Up Flag
IMAP Status
Message
Criginator Delivery Requeste
Read S =
Properties Delete ’ Move Up ] [MoveDown]
[ OK ] ’ Cancel ]
o piespil| <Remoe |y
o piespil % lLgu
f lair adkaluonnu, Rpmindemér am,
o atl asa kol onnas n AsadablkGolomns:sar akstl odzi |
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e

.
Show Columns @
Maximum number of lines in compact mode: | 2 E‘
Select available columns from:
All Mail fields [=]

Available columns: Show these columns in this order:
Qutlook Data File - Importance -
Outlook Internal Version Icon
Outlook Version Attachment
Read EMave From
Receipt Reguested Subject
Received Representing Nam: Received
Recipient Mame )

Relevance Flag Status

‘Reminder L
Remote Status =
Retrieval Time
RSS Feed
Send From
Sensitivity e g

Properties Delete ove Do
[ OK ] I Cancel
.

o piespil ad> Jju

pi espi .gu

7.7.3.2. Karodzina pievieno$ana un none

0

mS$ana pasta zinojumam

Kar odtziidkS | i etots ka vizwuals atgadinaju
apstAraddiar odzazli méparn §®f iumiuisks apstradat:i
Laiepasa zi I opjivenvaamenot u karodzil u:
A izpilda kadu no dar bi bam:
f atverz i I o jlogurua lentes cilnesMessage | appuselagspgr appi e
Follow
pogu “°~
T atl asa zi lNpxz mili o ma pnes lsntes @residma lappuses

Y

Follow

gr ulpgapi espi

" mapesinboxzi I' 0oj umu
W Follow Up -
A komandadollowUpi zv élzwv & |
attéloti daza

. pogu

sarakstasatvewveéetinioj k

as nepiecies&ma oldan d.

dpi | aamstastti sl 2sitl 0ogj i u priiuae M,é r lka and

I nf ormacijas i eguves
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¥ Today
\"" Tomaorrow
Y This Week
\ Hext Week
¥ NoDate
‘f’ Custom...
A Add Reminder...
%" Mark Complete
Set Quick Click..,
 Today—apstradatden;i  oj umu So
 Tomorrow—apstradat zilojumu ritdien;
 ThisWeek—apstradat zjlojumu Sonedél
T NextWeek—apstradat rmnrededjumu jaun
f NoDatt—-apstradat zilTojumu (izpildes datums 1
Pievienotie karodzi I is aurzaskksatt@:mi redzami zil o
e | O @ From Subject Received Size |%W
4 Date: Yesterday
.~ 10 Janis Datorists Projekts pr 2010, gada .09.08 15:59 23 KB v
.~ W0l Liga Datoriste Projekts pr 2010, gada .09.08 10:13 29 KB
4 Date: Last Week
—J Janis Datorists ekskursija sv 2010, gada .03.08 11:53 9 KB Y
laiepasta znbbdbpmmamkarodzi l u:
A izpilda kadu no dar b1 bam:
f atverz i I' o jlogumua lentes cilnesMessage | appuse&mgspr aeppi ez
Follow
pogu “°° .

T atl asa zi lNadopxz mili o ma pnes lsentes @resiama lappuses

v

Follow
gr ulaggpi espi " -pogu
 mapesinbox zi  oj umu saraksta atver zi Ioj uma k

W Follow Up .
A komandasollowUpi zvékzwel as Clerélaga n d u
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P 44

7.7.3.3. Atgadinajumu lietoSana

Today
Tomorrow

This Week

Hext Week

Mo Date
Custom...

Add Reminder..,
Mark Complete
Clear Flag

Set Quick Click...

Ar karodzilTu |ietoSanu cicletSg adsiafResnindet a a
var i estamtizti dgqaadi apstrades veidiem, [
salemto kzVeijdmuot atgadinajumu, ziloju
0 l zvei doti e atgadinaj umiumawult egicaénd uzdekum
sarakst a.
Pi emériaenst dtaitu atgadinajumu par to, kact
A izpilda kadu no dar bi bam:
f atverz i I' o jlogumua lentes cilnesMessage | appuse®mgspreppi e
Follow
pogu “°T .
T atl asa zi lNpxz mili o ma pnes lsntes @residma lappuses
_ A A VFoHow
gr ulpgapies pi ez »~ ogu
 mapesinbox zi ' oj umu saraksta atver ziloju
W Follow Up - .
A komandad-ollowUpi zv é znw & | a s Add®emindet u
Yloday
"{'Tgmorrow
" This Week
' Mext Week
¥ Mo Date
T’gustom...
- Add Reminder...
& Mark Complete
Clear Flag
Set Quick Click...
A di al ogCustanzieli & 1 est@itd mamam:
I nf ormacijas i eguves un komuni kaci j asdllll 1 dz
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( Custom ﬁ‘

Flagging creates a to-do item that reminds you to follow up. After you
follow up, you can mark the to-do item complete.

Flagto:  |Replyl (=]
Startdate: | otrdiena, 10, aug. 2010. gada [~]
Due date: | otrdiena, 10. aug. 2010, gada []
[¥] Reminder:
otrdiena, 10. aug. 2010. gada || |11:30 [+]
o) Cmm
0 sar aksFligtwhoirla@la at gadiemaj Repiya( avteb idlud é tpiu z
ziloj umu) ;
G | odzStaFtdateunDuedatenor ada i zpil damas dar bi bas s
datumu;
G at z1T mé i zRerhihdersingrupatRentinder! odzi  os norada dat

un |l ai ku, kad ¢generét atgadinajuma zil oju
0 piespi ezl o |

Ja zilTojumam tiek iestatits atgadinajums, t a

Search Inbox (Ctrl<E) 2
V| [ || From Subject Received size |V
4 Date: Yesterday
L—J 0 Janis Datorists Projekts pr 2010, gada .09.08 15:59 23 KB
S | W Liga Datoriste Projekts pr 2010, gada .09.08 10:13 29KB T’
4 Date: Last Week
-4 Janis Datorists ekskursija sv 2010, gada .08.08 11:53 9 KB V

1 k ol oRemir&er tiek ievietotaikona + ;
1 k ol oFtagSdatus tiek ievietotaikona ¥ .
Gadijama,epjanotaja | aika zilojuma mapstrade

atgadinajuma zilojumu (ja iestatita ST iespeé
R e = S |
] Projekts

Reply: otrdiena, 10. aug. 2010. gada 17:00

Subject Due in
=1 Projekis 5 hours
[oomien ] (o)

Click Snooze to be reminded again in:

e A
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7.7.3.4. Lasita un nelasita zipojuma atzimé$ana
Pec nokluséjuma nelasitie zilojumi zilo
At zi mét zi | opyaovaui rkaédk onse | vaesitddous, pi emeér am:

T atver zi I oleniemeailnedMesspge | a pp us eTags @ir eip @i e 2
>

Mark
Unread -
)

T atl asa zi I'logouzmul onpaupreusun eiktes aikesHome lappuses
(=
gr uTaggpi es pi e : pogu
T atl asa Zzi I dnbaxmau I emp p ms slaireatkos t B o nutne k s t
komandu ¥ Mark as Unread
Varazi mét zil ojumu ka | asitu vairakos vei
T atl asa zi I'logouzmiul onjaupmeusun erktes aikesHome lappuses
b=
gr uTaggpi espi e : pogu
T atl asa zi [ dnbaxmau I enp p ms slaireatkos t B o nutne k s t

komandu'—d Mark as Read
5. vingrinajums
1.At v éepadta lieotnMicrosoft Outlook201Q
21l zveidot jaunu zil oj umu.

3. L a u Koaiespraust jebkurélasesbiedra epasta adresis(k o | b b A p dpastao e
adresi).

4. L a u K@ iespraust jebkuru divu citklasesbiedru epasta adresess(k ojaot a
n or a dpastadadreses).

5Temata | auka iespraast vegsadutles virsra
6.l evadit zilojuma tekstu atbilstosi par
mweicinatl
Mosiitu testa wvEstul
Vards Uzvards|
7Parbaudit pasta zilojuma pareizrakstihb
8BPiesaistit zilojumam jebkura tipa datn

91l estatit zstluojpumami aad i
10ONosuOti1t pasta zil oj umu.

11.Par baudi tpasttenakoso e

I nf ormadacijas i eguves un komuni kacij asdsll3l 1 d:z
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12Atvért jebkuru zil oj umu.
13.Sagl abat piesaistni

14Atvért, apskatit un aizvért piesaistni

15 At bi | dét ti kai satitajam, temat atal auka no
beigas ierakstot tekstu "Véstuli sal ému”
16,At bi l dét sdOtitajagamlopumassamémeéjiem, St emat
savu uzvardu un zi I oj uma i erakstot tekstu
(salemtas vestules tekstu nodzést!).

17.At v @padta lietotni.
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7.8. E-PASTA PARVALDIBA
Lai ef ekt T vpasks tiw,mainrt oltiueteder 1 gi 1 zmantot

T adreSu dr &@matSasn a, kura tiek uzgl-pdastat a
adreseuttpar dar i jumu parfmlneri em, draugi em

T adresSu sarakstu Il zmantoSana, I ai nor a
samazinat zil ojuma sagatavoSanas | ai ku

T zilTojumu sakartosSanat ipkaaima pManp east bine psrti
tam japiesSkir nosaukumi, kas raksturo

T vecuun nevpPlaama edizlédjanmu
7.8.1. AdreSu gramata
Adr eSu (@dd@sBookdieku z gl abbatdaar 17 j umu pardner

saistita i nf or mac ippsta, adrege @ttkh@r aanr, T | vgbsarsd@ga e
kontaktpersonam pievienot atteéelus.

Adre S u gricemeetiac amgs osagll vl u adreses, ar
apmail a ar pasta zil ojumiem. Tad, vei d
aizpil di tadriedma mgtr @ajmatt u

Lai atveéertu lents @lfesHomg tagpusastgup Bind pi espi ez

[} Address Book

Atveras logs Address Book: Contacts, kura kontaktus ar ak st a ir no
i nformacij a:

-

Ll Address Book: Contacts =REA X
File Edit Tools

Search: @ Mame only () More columns  Address Book

| Go Contacts - kveiss@aldems.lv - Advanced Find

| MName Display Mame E-mail Address

L) lietotajs2010@inbox. v
& Liga Datoriste Liga Datoriste lietotajsjauns @inbose. v

w

T kol oNameakontakp er s on ars wzaw arsd u;
T kol oDisplay Name—-nosaukums, zk dro§ upnar adla £ S u
 k ol oEnAMal Adress —e-pastaadrese.
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Det al iizreftoarknma ci j wapain elgant alatt w akos veidos, pi
1 izpildadubultkilS ki kematraktsda aadbpil stosaja rind
1 kontaktus ar aksta atver atbil stosas rindas kont

Properties.
Atveras | ogs, kas satur informaciju par ko
. _ P L - . . _
infformaci ju var redi gét wun papildinat
p
CEIR | I= Janis Datorists - Contact IE‘E u—gi-
‘ ‘ Contact Insert Format Text Review @ @
ﬁ i x Save & New ™ | iy 42 E-mail ggﬂ E;‘;/@j Q) ‘ B4 Categorize v
L &%) Forward ~ @Meeting T8 / ¥ Follow Up ~
Save & Delete Show | 0 Address Check = Business Picture .
Close ] oneNote ~ | #EMore~ Book MNames Card v ) Private
Actions Communicate Names Options Tags Zoom
Full Name... banis Datorists Janis Datorists
Sompany lietotajs2010@inbox.lv
Job title:
File as: Datorists, Janis =
P M S S S e
(L E-mail... + | | lietotajs2010@inbox.lv
Display as: VJénieratorists
2 S e 3
Web page address: =
£
IM address: =
Phone numbers
Business.., >
Home... =
Business Fax... v
" >

7.8.1.1. Jauna kontakta pievienosana kontaktu sarakstam
Lai kontaku sarakstanpievienotl jaunukontaktu
A izpildak adu no ,d®nleimeamm:
f ateradr eSu gramatu un

o lieto komanduFile / New Entry vaikontaki s ar aksta konteksta i
komanduNew Entry;
o di al o gNewH@ntry sl aar aSklestttha entry typei zveéel as

New Contactun pi es :p ogu
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- ™y
Mew Entry M
Select the entry type:
-
Mew Contact Group

Put this entry in:

OK

J [ concel |

L

A

1 lentes cilnesHome lappuses grupadlew pogasNew Items s ar ak st a i

Contact:

=

Items ~

E-mail Message
Appointment
Meeting
Contact

Task

P eREED

More Items

Text Message (SMS}

E-mail Message Using *

»

Atveras log<Contact:

( 3 == ~
BEHd9 ™ e vis Liga Jauka - Contact I'D | El Iﬂ
m Contact Insert Format Text Review A 9

g = . A ’ — y — P 1% ]
I j | x gy save & New ) 423 E-mail ggﬂ %@ g= () = Categorize
= = ) | [ @
&% Forward - B Meeting | ¥ FollowUp ~
Save & Delete Show Address Check & Business Picture | Zoom
Close 8] oneote = 3 More ~ Book Names | Card - (&) Private
Actions Communicate | Names Options Tags Zoom
Full Name... |Liga Jauka | Liga Jauka
. {
Company: ’ I '\ ligaj@gmail.com
Job title: | | b ¢
File as: lJauké, Liga | - B
) 1 1] 2 i b A o R b i
[ E-mail.. - | |igsi@amail.com I
Display as: fhga Jauka (ligaj@gmail.com) |
L ey
Web page address: [ I i g
IM address: \ I P
bl e S e e e e e D D D e D D e e L D e D b L L b L e L Lo L e
Business.., > [ I
[ 1
" A

A | o @amtact:

I nformacijas ieguves

un

komuni kaci j asdsil7l 1 d:z
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G obligati ai zguliNae(tekatdl bdzsl saturs parad
Virsrak®&€mplo®iga) i un daddkardsa ivtau i evadit dazé
jauno kontaktu saistitu informaciju, tacu

Save &
f logaContact lentes dnesContact| a p p u s éstiongri e cose .e 7

Pievienot aamar adnasuedw asmart aakss tkdo:nt ak t

[} Address Book: Contacts e

File | Edit | Tools

Search: @ Mameonly () More columns  Address Book

Go Contacts - kveiss@aldems.lv - Advanced Find
| MName Display Name E-mail Address
8 lanis Datorists Janis Datorists lietotajs 20 10@inbox. v -
4 Liga Datoriste Liga Datoriste lietotajsjauns @inbose. v

Liga Jauka (igaj@gmail.com)

4 L 2

“ P

7.8.1.2. Kontakta dzesana kontaktu saraksta
La i adgeamatwsa akenthaldzestu kont aktu

A atver adresSu gramat u;
A adresSu gr amad arsa kotna akttl asa dzésamo rindu:
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.
Ll Address Book: Contacts

[ESREER)

| File | Edit Teols

Search: @ Mame only () More columns  Address Book

Go Contacts - kveiss @aldems.lv

- Advanced Find

| Mame Display Mame

E-mail Address

Janis Datorists
Liga Datoriste
Liga Jauks (ligaj@gmail.com)

8 13nis Datorists
& Liga Datoriste
& Liga Jauks

lietotajs20 10@inbox. v -
lietotajsjauns @inbox. v
ligaj@gmail .com

‘| I

\

kadu
ndas

Aizpilda no

T Il i eto ri

dar b1
k ontDeldtest a i

bam:

ZVél nes koma

-
Ll Address Book: Contacts

ESREERE)

File Edit Tools
() More columns ~ Address Book

Go Contacts - kveiss@aldems.lv

Search: @ Mame only

- Advanced Find

| MName Display Mame E-mail Address
3nis Datoriz 5nis Datoris ietotajs inbox. v -
J&nis Datorists J&nis Datorists lietotajs20 10 @inbaox. |
8 Liga Datoriste Liga Datoriste lietotajsjauns @inbox. v
£ Liga Jauks i ligaj @gmail. com
Properties
Delete
Mew Entry...

4 m

1 lieto komanduFile / Delete:

I nformacijas ieguves un

Kkomuni kaci j asliol 1 d:
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e ™y
[l Address Book: Contacts (=] |

File | Edit Tools

New Entry... ns  Address Book
New Message Ctrl+MN o Contacts - kveiss@aldems.lv - Advanced Find
Add to Contacts Display Name E-mail Address
Delete Ctrl+D anis Datorists lietotajs 20 10@inbox. v -
= iga Datoriste lietotajsjauns @inbos. v
Properties Tga Jauka (igaj@gmail.com) ligaj @gmail.com
Close Alt+F4
] I 3
A% o

T piespi e.austil’u
At ver as br 1T dMisraaoft Quikk: | odzi I §

( ™
Microsoft Outlook -—rrw-n|

Are you sure that you want to permanently remove the selected user(s)
& !; from this Address Book?

A bridinaj uvicesoft @udlakipli @ s p i _gu

7.8.1.3. E-pasta adreses ievietosana kontaktu saraksta no ienakusa pasta

Lai kontakus ar advisdtaot u adédoé8sai pastiaena

A atver salemto zil ojumu

A novieto peles raditaju rinda ar sutitaja d:
A konteksta i zveéelAdddo Quthhak&dntads: k o man d u
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. —_—
Hid9 e 9= ekskursija - Message (HTML) I—M:' <=
BN | Message @

) - - - = Py (AMarkUnread 9% #
& = - AT AR diz o8
A x | Janis Datorists <lietotajs20... - X ‘
| ) SETR J N | BE categorize - () By
%- Delete | Reply D 4 lietotajs2010@inbox.lv i Translate Zoom
| S | £~ | ¥ FollowUp ~ (N3
Delete 1= = :J = v ! Tags Editing Zoom
From: Janis Datorists <lietota)s2010@inbox.lv > i Sent: sv2010. gada .08.08 11:53
To: kveissd ) t
Cc »
53 Co
Subject: ekskur g o
; ) s
Labdien! 2 i
Iriespgja doties . zemi. Vai Tevi tas interes&?
Pel | @ Add to Outlook Contacts
85 Look Up Outlook Contact
Janis Contact Card

f jauna kontaktd o g a ,

g
Save &

piegp i pogu Close :

k ulenfes cineZantachlsg p p u s eAstiongr u p

p
BEHid9 s 9= Janis Datorists - Contact

= [ E e |

_ File. i| contact Insert Format Text Review (A 0
l i | x Save & New = |y 42 E-mail ggﬁ @] ‘&—__3 ( \ Categorize ~
&%) Forward ~ % Meeting N ¥ FollowUp ~
Save & Delete Show Address Check | Business Picture | _ Zoom
Close [N] OneNote * 3 More ~ Book MNames Card v (&) Private
Actions Communicate | Names Options Tags Zoom
Full Name... banis Datorists l Janis Datorists
CompAnE | | lietotajs2010@inbox.lv
Job title: | ] b 4
> -
File as: [Datorists, Janis | - }/ \
Internet PR S R e e e e Cevermrermrmr= —vmwey
(L E-mail... > ’ﬁetota'sZOlO inbox.lv ‘
Display as: [Erﬁs Datorists [
B
Web page address: l I I %
IM address: l ] 2
Rl el SR e e L e e e e e R D D D L b D D e D e S S R e e L D L b D D S S D R D L b D b b
Business.., 4 l ‘
[ ]

"

7.8.1.4. Adresu izplatisanas saraksta veido$ana

AdreSu i sprakssanaset o, l ai ta nosaukum
Tad zilTojums tiek nosdatits visam perso
saraksta.
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7.8.1.4.1. AdreSuizplatiSanas saraksta izveidoSana

Laiizveidouj aunu zgdrad § 5 a febkontaktagrupuk s t u

A

konteksta i

izpilda ka&adu no darbibam, pieméram:
f atveradr eSu gramatu un:
o lieto komanduFile / New Entry vai kontakt s ar ak st a
komanduNew Entry;
o di al o gNewH@ntry sl aar aSklestttha entry typei zv el as
New Contact Groupu n pi es Ok ‘pogu
("New Entry S
Select the entry type:
Mew Contact -

“ew Contact Group

Put this entry in:
Contacts - kveiss@aldems.lv

-

[

QK

J[ Cancel ]

"

A

1 lentes cilnesHome lappuses grupadew pogasNew Itemsapa k Si zv él né i zvE
Contact Group:
===
= Inbox - kveiss@aldems.lv - Microsoft Qutlook | o) ﬁ
F { Home Send / Receive Folder View a 0
= 1 IRE x =% Reply E (23 Move to: ? 3 w FindaContact ~ ="F
|_] f ‘ = 1 ; =
e = i@ Reply All iz To Manager [} Address Book
New | New Delete . ) —| | Move | Tags Send/Receive
E-mail [ltems+| &~ bz Forward = | |34 Team E-mail | ~ | W Filter E:mail ~ | All Folders
Ne 3d E-mail Message ispond Quick Steps Find Send/Receive
4 Favg i | |
= @ Appointment Search Inbox (Ctrl=E) pel Projekts
U=y E Meeting | i .
5] 83 contac |Arrange By: Date Newest on top Liga Datoris
- pr2010. |
...... o Task S ¥edecay kveiss@al
4 kveil 51 Text Message (SMS) [=4 Janis Datorists pr15:59 1 Me E]Proj
Projekts 0
[ E-mail Message Using » tojert =
:': 12 L AT Pabnricka pr 10:13 :
=y More Items * | %) Postin This Folder 0 Labdien!
(3] Deleted ftems L P U — l} =
[ Drafts 8 Task Reguest :N?sutu A
-mai : informaci
L“d ZUARE mal) Si Journal Entry V1153
L4| Outbox - par
J Note sv11:44 projektu.
] Mail 6 Internet Fax Lidzu
ﬁ Caont |E choose Form... iepazities
T ar
@ Choose InfoPath Form... ‘un > B
B — il
3 = - = ~
“duaE | & Outlook Data File... -
ftems: 4 | | [ B3 100% (=) {J {+) .
Atveras loggContact Group:
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| v = Untitled - Contact Group == }ﬁ "
3 Contact Group Insert Format Text Review a 0
N ) - = e [ ?l ‘YS":L 1@__] r:l
| @ (B |7 8 2 BB, E e Q
H X &y hl % & F | e &
Save & Delete Forward |Members Notes Add Remove Updste | E-mail Meeting Categorize Follow Private
Close Group Group~ ‘ 1 Members ¥ Membear Now v Upr
Actions Show Members Communicate Tags Zoom

Name: | Projektsl

| A/ Name < E-mail
There are no items to show in this view,

A | o @amtact Group:
0 t e k st Nandieviadakdntaktu grupasiosaukumy

hﬁ ‘

Save &

G lentes cilneContact Group| a p p u s éstiongri e E@egu Close |

7.8.1.4.2. Kontaktu pievienosana kontaktu grupai
Lai kontaku pievienotukontaku grupai
A atver adresu gramatu:

({4 Address Book: Contocts a2
File Edt Took
Searcle @ Name only More coks Address Book
Contacts - kveissSaidems v - Advanced Fnd
Harse Desplay Mame ol Addrem
4 15n& Daterists Jine Datorists Setotais20 10 @wnbox. i
§ LUigs Datonste Ugs Datoniste betotasians Sinbo. v
7* Projekts Prajpekts
A atverkontaktugr upas | ogu kada no veidiem, pi

f izpildad u b ul t kdrupds dsaukumaz
 kontaku saraksta atver grupas

k Rropdrteek st a

A logaContact Group lentes cilneontactGroup lappuses grupaslembers pogas
&g
Add
vembers- s a r ak st a i zFvoenlAddeess Bookma n d u

I nformacijas ieguves un komuni kacij as23l 1 d:
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B X a8 D 8 b g e BHea

Save & Delete Forward  |Members| Notes Add Remove Updat E-mail Meeting @ Categorize Follow Private Zoom
Close Group Group~ || J Members v|Member  Now v Up~

EEd9 0O Vs Projekts - Contact Group | = | B )

|’”ﬁ‘i‘1§"‘"’ Contact Group Insert Format Text Review a e

There are no items to show in this view,

Actions Show i 9‘! From Outlook Contacts ?mmumcate Tags Zoom
Name: | Projekts | g From Address Book h \
[DiName = | & New E-mail Contact i e

|4

A atveradlialoglo d z $elecg Members: Contacts, kura :
G | od Mentbarsi evi et o kontaktus kada

-
Select Members: Contacts g
Search: @ Nameonly () More columns  Address Book
| Go Contacts - kveiss@aldems. v - Advanced Find
| MName DISDIE]-' Mame E-mail Address
o i i i i J il A
-} Karlls Veiss Karhs Veiss veiss rk.g@mbox Iu
8 Liga Datoriste Liga Datoriste lietotajsjauns @inbozx.Iv
< | mn | 3
Members -=
Ok Cancel
L = >y

g izpildotdubul t kI i k Sdatiem uz kont akt a

17 atlasot ri nduiespieiot

no veidi

pogu
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-

Select Members: Contacts

S

D|5|:r|a§-I MName

Search: @ Name only () More columns Address Book
Go Contacts - kveiss@aldems.lv - Advanced Find
E-mail Address

3 Liga Dab}rlste Liga Dabanste

I|eb313]s_]aunslﬁ-‘1nbox I

€| n

Janis Datorists; Liga Datoriste

QK

] [ Cancel

o piespil_o Jgu

Atveras loggContact Group:

|E|@ﬁ'

_] Janis Datorists
%] Liga Datoriste

EHEHd9 O as i Projekts - Contact Group
File_ ‘ Contact Group Insert Format Text Review a o
. &- (g2 _ A
@ g‘ g 3 | Q_b Tt S =__ Y <3

&i X &y W] @ & 8= Y T EN &

Save & Delete Forward wMembers Notes Add Remove Update  E-mail Meeting | Categorize Follow Private

Close Group Group~ ‘ | Members ¥ Member Now v Up~

Actions Show Members Communicate Tags Zoom

Name: "Projektsr

| A/ Name E-mail

lietotajs2010@inbox.lv
lietotajsjauns@inbox.lv

A

7.8.2. Zinojumu organizé$ana

loga lentes cilne€ontact Group| a p p u s éstiongri LleE @ |

Ej \

Save &
Close |

pogu

Ar zilTojumiem viarba®e, kkasagadarsa diao aps:
mekl et, kartot, dzést, grupét pa temat.i
7.8.2.1. Zinojumu mekléSana péc sititaja, temata un zinojuma satura
LietotnesOutlookl ogéar s zi [ ogiumumeska réask@sarehs kad ai K
i evadrl atsl éegvardu vai frazi, kas o aks
saturu, epasta adresi. tml.
I nformacijas ieguves un komuni kacij asl25 1 d:
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search Inbox [(Crl+E) 0
1% @) From Subject Received Size Categories ¥
4  Date: Yesterday
. Wl Janis Datorists Projekts pr 2010, gada .09.08 15:59 23 KB
L~ @ Liga Datoriste Projekts pr 2010, gada .09.08 10:13 29 KB
4 Date: Last Week
L~ Janis Datorists ekskursija sv 2010, gada .08.08 11:53 9 KB

|l evadot atsléegvardu vai frazi, zilojumi tiek
rezams mekl| ét ais izeVvwadiusnesnu fparzter auc. Pi emér a
zilTojumi, kas satur vardu ,domas”’
domas ®

Vi | @) From Subject Received Size Categories b
4 Date: Yesterday

.~ 10l Janis Datorists Projekts pr 2010. gada .09.08 15:59 S KB

=] W0l Liga Datoriste Projekts pr 2010. gada .09.08 10:13 29 KB

Try searching again in All Mail ltems.

Ja nepiecieSams precizéet mekl eSanas kriteri]
izpilda kIl i kS8ki mekl eSanas | odzil a;
A i zvene&as éSanas &irrdpteadirt isjtasigs apntelest®earch Tools

cilnesSearch| a p p u s &efinegpr e Eojpoge ™" :

b

R Inbox - kvezz@aldems. v - Microzoft Outlook ¢ =
Mo Pecerce 3 7}
- Cureent Faider - L‘ e Thes Week + W Flagged _!‘ 3 L
1 Subdc ‘5 ) Te ! Inportant > 3
M From Subject a1 Recery 1 Sesch Oose
1 I Qutsook tem Attachmerd %P More arch Tools *
& Favont < -
from: (Sender Named >
3 Sent fteom
73} Deleted Kems UG D@ From Subject Receved Saxe Cmtegaries
] Inbax
g 4 Dt Yesterday
- | @ 1ni Datorists Projeity Pr 10, gede 2008 1552 Dis
4 b @aldem by -
4 @ Ugs Detoriste Projerts pr 2010, gacs £908 1013 U
»_linbon,
— g 4 Dl Last Wenk
Jeiet Remns
o) Deleted Rem - J  Janis Datonsts ekskursga v 2010, goda 0208 1153 KB
|
3 |
=i R N e B B |
|
| ems 3 o\ |
L ‘J

A mekl éSankvaldodzi kkavas esoSo teksegvardst a
vV ai frazi:
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from:(Ligal X
1% | [ 10| From Subject Received Size Categories i
4  Date: Yesterday
- W Liga Datoriste Projekts pr 2010, gada .09.08 10:13 29 KB

Chid you find ar Jouw Were searching fo

Try searching again in All Mail tems.

Ja javeic mekl eSaweipsc mtedar2itgags kdtakdta i t

-

Search Tools cilnesSearch|l a p p u s d&efine@rn eE @ i swet: pogu

subject:[ekskursija'l *
i | [ || From Subject Received Size Categories &
4 Date: Last Week
-4 danis Datorists ekskursija sv 2010, gada .08.08 11:53 9 KB

Lig you Jing al you were searching Jo

Try searching again in All Mail ltems,

7.8.2.2. Zinojumu karto$ana péc saititaja, datuma vai izméra

Par ast. zil oj umi zilojumu saraksta tiek
no grupeésSanaus, saraadk sz ial okounmi ekt a i zvel ne
r at BhbwaisGroupsat z1T mésSanu:

2 Mew E-mail

&) Arrange By M| V| Date

%= Add Columns Erom

___'1 Group by Box To

2l sort.. Categories
Filter...

Flag: Start Date

-.i AutoPreview Layout
Flag: Due Date

g Miew Settings.. Size
Subject

Type

Attachments

Account

Importance

Show as Conversations

v | Show in Groups

g Miew Settings...
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Vi si zi o] umi saraksta tiek atteloti viena
pec datuma daugtpsiadéesect paunakoébhi adauimu)
virziens kolonnafeceivedn o s au k u ma :
V% i) From Subject Received Size Categories v
—J ) Janis Datorists Projekts pr 2010. gada .09.08 15:59 25 KB 1
.~ I Liga Datoriste Projekts pr 2010, gada .09.08 10:13 29 KB
] Janis Datorists ekskursija sv 2010. gada .05.03 11:53 9 KB
Zi Il ojumus mapés var sakartot
1T al fabetiska jeb augosa se a&kus kolormask o nor a
nosaukumam
T kartot preteéeji al fabetiskai j eb il stosa

blakus kolonnas nosaukumam

Lai ziloj umus s &rknd,rdatunt Receiped)wy as Ot Bm&Ejr a (
A atver mapi, kura jakarto zil ojumi;
A izpilda kadu darbibam, piemér am:
T pi espi ez Frdmovirmakstaapeguy ai r ak as reizes ta, | a
ziInoij ur pakasdbii jecTalaf;abéti ska
V% [ @ From Subject Received Size Categories T
| Il Janis Datorists Projekts pr 2010, gada .09.08 15:59 23 KB 1
—J lanis Datorists ekskursija sv 2010. gada .08.08 11:53 9 KB
~ Wl Liga Datoriste Projekts pr 2010, gada 09.08 10:13 29 KB
T piespieZzSuljeotlvaimrmasaksta pogu vairakas reiz
zi I o] umi I temaga k @t € pit iadetiatb ét i sk ai
V% | [ i@ From Subject Received Size Categories I
4 W Janis Datorists Projekts pr 2010, gada .09.08 15:59 23 KB 1
.~ i Liga Dataoriste Projekts pr 2010, gada .09.08 10:13 29 KB
.~ Janis Datorists ekskursija sv 2010, gada .05.08 11:53 9 KB
T piespiezSkoliosmaksta pogu val e @&maam,rei z
zi I oj umi iTzmakgosat sepeba
V| 0| From Subject Received Size Categories w
E | Janis Datorists ekskursija sv 2010, gada .08.08 11:53 9 KB 1
.~ Il Janis Datorists Projekts pr 2010. gada .09.08 15:59 25 KB
4 i Liga Dataoriste Projekts pr 2010, gada .09.08 10:13 29 KB
7.8.2.3. Jaunas pasta mapes veido$ana un dzésana
Ja salemto zilTojumu ir Joti daudz, tad tos v

Lai izveidotu jaunu pasta mapi:
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A lietotnesMicrosoftOutlook2010l o g a i dumaodliad a 1kbaa m:
f navi gaigiejbaksurraicst map e si Kwéalt akNdvdoidarre d/ e |

L] Inbox

(=) Sentll &35 Open in New Window
=

\aliDefei 4 New Folder...
| Drafts

Lg JunkE *
(3 Outbq 43 Copy Folder

() RSS Fy
LO Searct [

£ Mark All as Read
45 Ciean Up Folder

) Delete All
lz%  Remove from Favorites
Process Marked Headers

&f  Properties...

=

New

1 lentes cilnes-older| a p p us é&Newpg relspa fiss, p o g u
At ver as d CraatedNegwlFadirz i | §

' 5
Create Mew Folder ﬁ

Mame:
Projekts

Folder contains:
Mail and Post Items -

Select where to place the folder:

4 9_—,5 leveissi@pasts.bv -
L] Inbox
=1 SentItems
@ Deleted Items
E Calendar
84 Contacts
[ Drafts
55 Journal
L@ Junk E-mail

| Mletac

m

[ OK ] [ Cancel

A di al o gCreatd Meiv Fodder:

t ekst Nomdievadanpes nos aukumojektspi eméer am,
mapj u Sa@dnr alkdgksiavddota jauna mape

o piespil % Jgu

Navi gacpgrasdna siapgia mosaukunrwojekts.

[ =N

Lai dzéstu i zveidotu mapi (sistéemas map

A navi gacatlapaamapi r 0t 1
A izpldak adu no dar bl bam:
T i zveél as Ddlee holderthapes konteksta izveéelné
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Cpen in New Window

r
[litl

Mew Folder...
Rename Folder
Copy Folder
Move Folder

Delete Folder

Mark All as Read

g WA wig S i N

Clean Up Folder

L#r  show in Faverites
Process Marked Headers

& Properties...

1 lentes cilnesolder| a p p u s Astiongp iug@Ap i A Delete Folder ),

Atverasb r 1 di n aj uMwceosoft @udopk, K ur a j autats, vai m:
un | anos Delded ltems faldarp i
Microsoft Outlook '—J&

! ) Are you sure you want to delete the folder "Projekts”™ and move all of its contents into the Deleted Items folder?

[Yesl{No

ApiespilYs Jogu

7.8.2.4. Zinojuma parvietoSana uz citu mapi

—

ai par vi et aitupastzmapiioj umu uz

b

atver mapilnbox;pi emér am,
atlasa zilojumu;
izpildak adu no dar b1 bam:

1 lieto lentes cilnesHome lappuses grupaslove pogasMovei zvél nes komandu
Other Folder:

I I

Inbox
Other Folder...
Copy to Folder...

e L

Always Move Messages in This Conversation..,

1 lietozi I okoontehkstda z v él nes &@mahkddOiherFadern e s
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_‘J Janis Nataricte
e .
E Quick Print

Reply
Reply All

Ny

Forward

[5

o &

Mark as Unread

Categarize »
Fallow Up 4
Find Related 4
Dhuick Steps 4

Rules »

e & €8E%

Move 4 Inbax

ta)

OneMote

Ignore

©E

Junk »

X & §

Delete

(7513

Atverasd i a | o gMowedtems:I

Other Folder...

Copy to Folder...

Always Move Messages in This Conversation...

p
Move Items

Move the selected items to the folder:

[ Inbox

(=3 Sent Items
-27 Deleted Items
:ﬁ Calendar

2] Contacts

[ Drafts

éﬂ Journal

L@ Junk E-mail
lo| Notes

U= Outbox

1 Projekts

LEY RSS Feeds

8] Suaqested Contacts

n

i I

Cancel

New...

A di al ogN/Iouredtzrrins:l’ a
atlasam p i , kur

pi eSDI-QU

7.8.2.5. Zinojuma dzésana

[y

[y

Lai dz@suau zilo

A atver mapi, no kuras
A atlasa;zil oj umu

A izpildak adu no dar bi bam:

T piespi e;austil'u

T lentes cilnesHomel a p p u s @gletepi @3 d i
kont ek st @eletez v é |

T zil oj uma

u sj,a ppairevnoptsaom,z i [ oj um

jadze zil

¢

Oj ums ;

X

Delete ’p o g u
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0 Dzéstie ekiekop t mieletedittanp. &

7.8.2.6. Dzésta zinojuma atjaunoSana

Lai atjau

> >

Other Folder:

7T l'ieto

notu

atver mapDeleted Items;
atlasa zilojumu;
A parvieto

Inbox

e L

Zi

zi I oj umu

Other Folder...
Copy to Folder...

| Janis Nataricte

EEY

&

[
£

LR

&
X

At ver a

Copy

Quick Print
Reply

Reply All
Forward
Mark as Unread
Categorize
Follow Up
Find Related
Quick Steps
Rules

Move
OneMote
Ignore

Junk

Delete

[ 3

[ 3

e L2 e

'oj umu no

Always Move Messages in This Conversation..,

kohoplkmbaa

Inbox

Other Folder...
Copy to Folder...

Always Move Messages in This Conversation...

s dMeaevkleegst odzi I'S

uz knnedpi eeoi e@dlaamae baanp i
1 lieto lentes cilnesHome lappuses grupaslove pogasMovei z v él ne s

I z v ékbnmardeOtharg-aders i zv el nes
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p
Move Items l&]
Move the selected items to the folder:
L] Inbox - oK l
L= Sent Items
@ Deleted Items Cancel
jﬂ Calendar
New...
MG [ rew.. ]
[ Drafts |3
S Journal (]
L@ Junk E-mail
=] Notes
U4 Outbox
1 Projekts
L) RSS Feeds
8] Suaqested Contacts ik
>

A di al ogMoedtems:I a
atlasamapi,uzkpapar vi et o

piespil % Jgu

[y

[

7.8.2.7. Dzésto zinojumu mapes iztukSo$ana

Laiizt ukdBzoé@st o

mapil o) umu

atlasa mapbeleted Items;

A
Alieto kadu
T izveéelas
Empty Folder:

1 lentes cilnesolder| a p p u s €kan Yppuipeas p i

z i Projgkts;ms , pi

emeéer an

pi emér am:
i zvel:

no pal émieni em,
d z & st oDelaed Itemg ki onut enkaspt eas
Ef  Openin New Window
4 Mew Folder...
A
L7y Copy Folder
E% Mark All as Read
% Clean Up Folder
@ Empty Folder
-{;g Remove from Favorites
Process Marked Headers
& Properties...
=1
L
Empty
Fold
. pogu

At ver as br 1 dMiraspfttOotkook,| olduen & Sj aut ansk , Y
jadzesS mapes

satur s.
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Microsoft Outlook [&J

! Are you sure you want to permanently delete all the items and subfolders in the "Deleted Items™ folder?

IYes]| No ]

A | o d Micfosaft Outlookp i e s pi | Yes |.g u

6. vingrinajums

l1LAtvadnteSu.gramatu

2Papi laddirredtu agr &md taum omgaktperspna.u n u Kk

3.At v épasta litotnMicrosoftOutlook2010

4 Atvért pasta zilojumu un pievienot soOtitaja
5l zvei dot jaunu adreSu izpl@wwpasSanas sarakstu

6.Pi evienot adr e Sadresisianmaddjok bama k ap@anesomBw map é
adresi.

7Pi evienot admreée$ &k codres kusaphrmmont akt peor sonu map
8Dzeéest jebkuru pasta adresi no adreSu saraks
9.Ai zwa@nmrteSu.gramatu

10.At v ér inboma p i

11. Me k!l étumansl ojkuru suatitajs ir k adpsstak onkr ét s
adresi).

122Sakoatr zi I ojumus peéec sutitaja alfabétiska se
13.Sakoatr zi I ojumus péc datuma dilstosSa secilba

14.1zveidot jaunu pasta mapi ar nosaukudauna.
15.Parvietot jebkuru no sadumamtajiem zil oj umie]
16.Dz énsetvaj adzigos ImoxI oj umus mapeée

u

17.At vert dzésto zilojumu mapi n atjaunot Vi
Jauna.
181 zt ukSot dzésto zilojumu mapi

19.Dz é st Jauma p i
20.A i z v-pasta lietetni.
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7.9. PIELIKUMI
7.9.1. Parlikprogrammas Internet Explorer 8.0 palidzibas sistéma

Lai

papildinatu

Zi nas dmemetExplorarri z mant o
a
%

e

3
.d

i d

K

[pu &Egva = n

i espéjam, var 1 zmant obelpl iaen®ltwn ewsa lpad
InternetExplorerpal 1TdzT basaksi vyi gma wvairakos
1T piespi e;t austil u
§ atver komandjoslas pogas | &~ sarakstu u n izvel as
Internet Explorer Help:
Internet Explorer Help F1
What's Mew in Internet Explorer 8
¥ Online Support
About Internet Explorer
1 lieto komanduHelp / Internet Explorer Help,ja | ogam i r
Internet Explorer Help F1
What's New in Internet Explorer 8
Online Support
About Internet Explorer
Rezul t ada a& oygWindadves Help&and Support:
:)w--:m.ue‘:u.n'.m;-;n = nh
9 |\ - u 23 Mk Optices =
B ®
Palidzibas informaciju var ieguot vali
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T péec di al WmdowsdHelp ahdsSupport at vés Samavél as

pi edav amagemi em t e
T Il'ieto mek!| SdrahHalg: | odzi I u

| Search Help ol

T lieto palidzib ] (Bravse Halpk. o Sanas pogu

7.9.1.1. Dialoglodzina Windows Help and Support piedavatie temati

Pec di al Wigdows Hetpiafid&upport at v é riSiaentast aj amait t i ek
tematiparinterner Explorer8.0b 0t i skakaj i epemed afmoj umi em

9 Increased security and privacy—paaugsti nat a gl obal a t1

drosSiba un prijvatuma aizsardziba
1 New features—jauress | espéj as

Laii egmdlur dzi bas i nformaciju:
Aizpilda kl ik

§
Di al oglodzil a

@ Windows Help and Support

Search Help L

¥ Show all

What is InPrivate Browsing?

InPrivate Browsing enables you to surf the web without leaving a trail in Internet Explorer, This helps prevent anyone else who might be using your
computer from seeing what sites you visited and what you looked at on the web. You can start InPrivate Browsing from the New Tab page or the Safety
button.

When you start InPrivate Browsing, Internet Explorer opens a new browser window. The protection that InPrivate Browsing provides is in effect only
during the time that you use that window. You can open as many tabs as you want in that window, and they will all be protected by InPrivate Browsing.
However, if you open another browser window, that window will not be protected by InPrivate Browsing. To end your InPrivate Browsing session, close
the browser window,

While you are surfing the web using InPrivate Browsing, Internet Explorer stores some information—such as cookies and temporary Internet files—so the
webpages you visit will work correctly, However, at the end of your InPrivate Browsing session, this information is discarded. The following table
describes which infoermation InPrivate Browsing discards when you close the browser and how it is affected during your browsing session:

m How it is affected by InPrivate Browsing

Cookies Kept in memory so pages work correctly, but cleared when you close the browser.
Temporary Internet Files Stored on disk so pages work correctly, but deleted when you close the browser.
Webpage history This information is not stored.
Form data and passwords This information is not stored.
Anti-phishing cache Temporary information is encrypted and stored so pages work correctly.
4 i | b

@, More support options

€ Online Help ~

m

A lepazistas ar palidzibas informaci

Ki, ugi e WhasalmPevate Brawsing.t e mat a
taise k npf aorr anhicti § ap glaird zaitd as1t o

= S |

o O D = W & Ak Optons -

j u.
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7.9.1.2. MekléSanas lodzina lieto§ana
Lai tiuegml 1dziT bas i nfor macSegrchHelpl i et o ot
A | od zSedrchHelp ievada vi enu vaiatesaiéeg&laws us, K
mek!| @&j amo i nf orHomdepdgg, u, pi emér am,
pi e snpeikelzé § an pogu ~ (Search Help) vait ast ad J’

At ver as atrasto a pdzank ¢id wai prraie 8K termaiu, k
nosaukumikas atbilshnor adit aj i em atsl| égvardi em:

r T ™y
@ Windows Help and Support l = éj
Qo © 2 « W 3 Ak options ~

| Home page 2|

p14

Best 30 results for Home page [

m

1. Change your Internet Explorer home page

2. Back up your home page or home page tabs

3. Open anew tab to your home page in Internet Explorer
4. Delete a home page

5. Reorganize your home page tabs

6. Change Internet Explorer General settings

g;g More support options
€ OnlineHelp ~

Aizpilda Kklik38ki , upi e Geegaymg infermet BExploiree ma t
home page.

Di al ogl odzitd isformtaica § ap gpraa dja tklaass 1® aor tsearte
videova konkr étaku tematu virsrakstus:

,@ Windows Help and Support @M‘
Q & /3‘, - El g% Ask Options ~

|Home page |

» Show all

Change your Internet Explorer home page

Your home page is displayed when you first start Internet Explorer, or when you click the Home button "-}
G) Go to the Windows website to watch the video. (1:08)
» To set the current webpage as the home page

» To reset the home page to the default

Was this helpful?

l Yes H No ” Somewhat

Read the privacy statement conline

< I »

5% More support options

€& Online Help ~
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Al zvel as
T i epaz tekstvadsp aa ri d mif ma gna c
T noskatas video;

T izveéelas konkréetaku

7.9.1.3. Tematu satura raditaja lietoSana

Lai i egutu palur,dzliibeatso jiontf
A di al ogWmdbwsiHélppand Support r T kj o
Help).
Atveras tematsaty a r aditaj s,

tematukategorijas Categories):

k a

kadu no i espeéejam:

i ju

t emat u.

otremmdacti u

sl a

S var

p
@ Windows Help and Support

[E=SICE™S)

‘ Search Help 'Ol

S U @

- El g:i Ask Options v

AllHelp » Internet—going online and using the web » Browsing the web with Internet Explorer

Topics
|%&] Internet Explorer at a glance

LL Internet Explorer Pop-up Blocker: frequently asked questions

7 4
|z&] Tabs, Accelerators, and InPrivate Browsing: recommended links

Categories

E Getting started

i Finding information on the Internet
Making Internet Explorer more accessible
ﬁ Security and privacy in Internet Explorer
E Control inappropriate Internet content
Managing favorites in Internet Explorer

Customize Internet Explorer

fﬁ More support options

m

€ Online Help v

satur a

p W spwse 7

Tepad), gan € t

b

A izveéelas inter esé) &iddingikfarmatian onrthe Jnternet. pi e mér am,

Atverasrakstusarakss:
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I
0 Windows Help and Support

e v

@ gv,‘ il ﬁ Ask Options ~

Search Help

ol

AllHelp » Internet—going online and using the web » Browsing the web with Internet Explorer » Finding information on the Internet

|| Tips for searching the Internet

|| Find recently visited webpages

iz&] Change or choose a search provider in Internet Explorer
ize] What happened to Search Assistant?

Fill in website forms and passwords automatically

@ More support options

€ Online Help ~

A izveéel as

nraksty e @ i @ Jnigsmomsearching the Internet.

Di al ogl opariddaddagdkegksal i nf or maci j a:

0 Windows Help and Support

e v

@ Q’/’ il ﬁ Ask Options v

l Search Help

ol

Tips for searching the Internet

are a few tips to help you search the web more effectively.

Use the search box

display the search results in a new tab).

The Internet contains a vast collection of information, but finding what you're looking for can be a challenge. Here

In the Internet Explorer search box, type a keyword or phrase and then press Enter (or press Alt+Enter to

In this article
o Use the search box

m

e Use search suggestions

e Use the Address bar

e Use more than one
search provider

e Search more efficiently

e Find words or phrases on
a webpage

P

‘b Bing

Internet Explorer search box
Tip
® Press Ctrl+E to go to the search box without using the mouse.

Use search suggestions

Some search providers offer search term suggestions as you type. When you add a new search provider, you can choose to use search suggestions if the
provider offers them, For more information on how to turn search suggestions on or off, see Change or choose a search provider in Internet Explorer.

P~

-

< m

| »

@. More support options

€ Online Help ~

J

A iepazistas ar
Nepi echiasssangadTt j uma
Windows Help and Support r Kjoslas pogas:

pal idzibas i

nf ormaciju.
mekvaganag et pt oca@s

1 iQ‘(Back)unk@,‘(Forward)—par vietoties pa iepriek
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1 = (Prin—i zdrukat @basmioifjpm Tdz
q &P Help and Supporthome—a t vV@ndawsp al T dz1T bamajuaslaapal] st a

q |} ask Learn about other support options—apgi ti tcas | i et ot aja atbal :

- : B
@ Windows Help and Support lﬂ@lﬁ
© © D w0 W G omon
‘ help and support home |

/C')‘ Find an answer quickly

Enter a few words in the search box above.

Not sure where to start?

= How to get started with your computer

= Learn about Windows Basics

m

= Browse Help topics

More on the Windows website

Check out the Windows website, which has information, downloads, and ideas for doing more with your PC,

Featured this month:
» What's new in Windows 7

® Getting started with Windows 7

gﬁ, More support options

€ Online Help ~

" /

§ |[%ftems “IOptions—c i t as i espéjas, pi e mé MextrBize) mai nit
di al o gWinddws Hdlpand Support utt.

7.9.2. Lietotnes Microsoft Outlook palidzibas sistémas lietoSana

Lai papi |l di navicosoftfOuttock8 2 maat p&anas i espeéjam, !
| i et otnes pahelpdangd u wiad toedmu (

~

Lai samekl|l étu nepiecieSamo palidzibas inform

A akt iMicrogoftOutlookp al T dz T bkadssd as ima éwveui di em, pi emér a

T pi e stpa ues; [u

1 pi eslpiieetzot nes | oga | ¢© g\ickosoft QuglcoleHela st ar 1 p
(F1)):
T Inbor - hems@oasis - Micssasht Outiock = e |
" (7]
X [ S B O o » a- | Bhbs
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Rezul t ada a& byg@udamlgHelp: §

-

T ™y
©) Cutlook Help l =nnc ﬂhl
2003 N BAME g
+ P Search ~
More on Cffice.com: downloads | images | templates

All Qutlook |

Getting started with Outlook 2010

m

Browse Outlook 2010 support

Attachments ::E“EMZ“TH‘HE;HEE

| @ Connected to Office.com

J

"

A di al oglOotidok Helpal i et o kaldudzniobap i nf or ma

veidiem, piemér am:

T | i etummodkida | o gQudodkzHelp@i edavatajam teéemam
1 Getting started with Outlook 2010-i et ei k u mi , sakot
Outlook2010;
1 Browse Access 2010support—i nf orsma eniejkd é Sana, u | i
sarakstuVi su tematu sar aksetally i egust, |
f lail i etotu satura raditaju:

€

o di al ogQudodkzHelprai kj osl a pi espi ez pogu

“%* (Show Table of Contents);
o r UTableofContentsdot aj a satura r adritemajua
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7.9.3. Macibu materiala atbilstiba ECDL 5.0

| Uumu

Macibu materiala saturs ECDL 5.0
7.1. Internetd i et oSanas pamat. 7.1.
7.1.1.Intetnesun gl obal ais timeklis 7.1.1.
7.1.1.1.Internetau z b G v e 7.1.1.1.
7.1.1.2.Interneta pakalpoma sni edz &j s 7.1.1.2.
7.113Gl obal ais timekl i s 7.1.1.3.
7114TT1 mek|l a adrese jeb vietradi]|/711l4
7.12.Gl obal a timekla parl dkoSana |7.2.
7121Par |l Okprogr ammas 7.1.15.
7.122Par | akprogrammas darba vide|7.211.
7.2.2.6.
7.123Gl obal a timek| a parl dkosSanaj|7.21
7.1231T71 mek| aebddvesesaga URL | i e]7.212

7.2.34
71232Hi persaites |ietoSana 7.2.3.1
7.1233Parl tkosSanas pogu | ietoSani7.21l4

7.2.1.5

7.2.3.2
7.2.3.3
71234TTmekla | appudu aplaoko3anal|/721l3
| oga
71.235Par |l akprogrammas aizveérsSan{/21ll
71241 nf or maci jas mekl eéSana 7.1.1.6
7.3.2.3
71251 nf or maci jas dubl é&8ana un i|7413
713.Vei dl apu aizpildisgana tiTmekl|731
7.3.1.1
7.3.1.2
72. Gl obala timek|la parluoakoSanag7.22
721.Gramat zimju | i etoSana 7.2.4.
7.21.1T1T me k| sesalt & p preerS aqirada mat z 1 mi 7.24.1
7.2.4.4
7212Ar gr amadvziim@mippeases atveéerSan|7.24.2
7213Gramatzimju organi zé3ana 7.2.4.3
722.Parl okoSanas iestatrTij umi 7.2.2
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7.221.Sa k ums$iaepsat at T Sana 7.2.2.1.
7222l appuses attél oSana -
7223Parl tkoSanas vésture 7.2.22.
7.2.2.5.
7224Aut omati ska pabeigSana -
7225Uznirstosas informacijas un|7224
7.2.2.3.
723. I nformativa josl a -
7.24Dr oS1T bas apsveéer umi 7.1.2.
7241Si fré3ana 7.1.2.3.
7242Ci parsertifikats 7.1.2.2.
7243Dr oSa timekl|la vietne 7.1.2.1.
7244Pr i v aatiaz sjeerbgat a ti1 mekl| a vi et 7127
7245Ri ski, saistiti ar tieS8sais|7128
7.246Vecaku kontroles iespéjas 7.1.2.9.
73.l nf ormacijas mekl @&éSana gl obal 732
731.Mekl eé3ana péc zinamas t1i mek]||/324
732. Mekl éSana plaeagadémam kat a -
733.Mekl @éSana, |ietojot atsl égyvalr’322
7331l et ei kumi efektivakai me k| é]-
7.332Me k|l eSanas process 7.3.2.2.
7333At |l ases kritériju |lietoSana|7323.
7334Mekl| ét aj ppio@yv ia emeenst&xplareme k | & §| 7.3.2.1.
l odzi I am
74.1 nf or magiljadsaasana un i zdrukas]|7.4.
741.TT mekl a | appuses saglabasanal 7411
742Datlu | ejupi el ade 7.4.1.2.
743.TT mekl a | appuSu drukasSana 7.4.2.
7431T1 mekl a | appuses priekSskat|7.422.
7432T1T mek| a | appuses parametru 7.4.2.1.
7433T1 mekl a | appuses drukasSana |7423.
7.5. Elektroniskais pasts 7.5.
751.Jédzieni un teorija 7.5.1.
7.5.1.1.Elektroniskais pasts 7.5.1.1.
7512Epasta sistému raksturojums|-
7513Li et oSanasupriteki&uonct bas 7.5.3.1.
75141 espéjamas piesaistlu |Iieto|7533
7515Epasta adreses struktauora 7.51.2.
7516Véstulu rakstiSanas pamat pr|7.534.
7517Véstul u rakstisSanas kul tar a|753.2
752.DroST bas -ppsvar bubmetesSana 7.5.2.
7521Neveél ami zil oj umi 7.5.2.1.
7522Pi kSkeréSana 7.5.2.2.
7523Datorvirusi 7.5.2.3.
7.5.2.4.Ciparparaksts 7.5.2.4.
7.6. E-pasta lietotneMicrosdit Outlook 2010side 7.6.
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76.1.Li etotnes atveérsSana 7.6.1.1.
7.6.2. Microsoft Outlook 2010 darba vide 7.6.
7.6.2.1.Lente un cilnes 7.63.5.
7622Atras piekluves r1kjosl a 7.6.1.1.
76.23Stavok|l a josl a 7.6.3.5.
76.24Navi gacijas ruts 7.6.1.1.
76.25Zi I oj umu saraksts 7.6.1.1.
76.26Lasi Sanas rats 7.6.1.1.
7.6.2.7.Uzdevumu sleja 7.6.1.1.
7.6.3. E-pasta konts -
764Li etotnes aizveérsSana 7.6.1.1.
77.Ecpasta | i etoSana 7.6.
771.Z1i I oj uma sagatavoSana un sut]76.1
7711Jauna zilojuma izveidoSana 7.6.1.2.
7712Epasta adresS8u noradis§ana 7.6.1.3.
7713Zi I ojuma temata noradiSana |7.614
7714Zi I ojuma teksta sagatavo$San]|/76.15.
77.15Zi I ojuma teksta parvieto$an]|/76.15.
7716Zi I ojuma teksta parvieto$San|76.15.
7717Epasta zilojuma pareizrakst]|76.18.
7.718Pi esai stnes pievienoSana un|7.6.1.6.
7719Zi I ojuma prioritates iestat]|76.1.09.
77.110.Ecpasta zil ojuma nosutiSana]|76.12.
77111.Epasta zilojuma mel nrakst a]76.17
7.72.Salemt o zil ojumu apstrade 7.6.2.
7721.Zi I oj umu saraksts 7.6.2.
7722721 I oj umuaatver San 7.6.1.1.
7723Pi esai stnesagtaBasdana un 7.6.2.3.
7.724Z I ofjduani zveér $ana 7.6.1.1.
7725At bil des zil ojumu nosutiSan|7.6.2.1.
7.7251Salemta zil ojuma satura i el7.6.32
epasta zil oj umu

7.7252At bi |l des zil ojuma sagatavo{7.6.21.
7.726Zi I oj umaaparsati$an 7.6.2.2.
7727Zi I ojuma i zdrukaSana 7.6.2.4.
773.Li et otnes iestatijumu pi emeér|7.6.3.
7731Zi I ojumus raksturojosas i nf|76.3.1.
7.732Karodzil'a pievienoSana un n|7.6.33.
7733At gadinajumu | ietoSana

7734Nel|l asl1 bai hmaj uma at zi mésSana 7.6.3.4.
78Pasta parvaldiba 7.7.
781.AdresSu gramat a 7.7.2.
781l1Jauna kontakta pievienoSana|77.21.
78.12Kontakta dzéSana kontaktu s|7.7.21.
781l3Epasta adreses ievietoSana 7.7.2.2.
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7814AdresSu i zplatiSanas sarakst|7.7.23.
782.Zi I ojumu organi zésSana 7.7.1.
7821Zi Il ojumu mekl é@8ana péc suatr71 7711
7822Zi I ojumu kartoSana péc suati1|77.1.2
7823Jaunas pasta maépSeasnavei doSan|7.7.13.
7824Zi Il ojuma parvietoSana uz jal|/l7lA4
7825Zi I ojuma dzésSana 7.7.1.5.
7826Dz¢ésta zilojuma atjaunoSana|/.7.16.
7827Dzésto zilojumu mapes iztuk|771.7.
7.9. Pielikumi -
79.1.Par | 0k pr lotgrnetExplorar80p al 1 dz71 bas 7.2.1.6.
7.9.2.LietotnesMicrosoftOutlookp al 1T dz1 bas si st é&|7.6.3.6.
793.Maci bu mat eECHBA atbil stiba |-

Ci tt&dgnas apskatitie jautaj umi

1.5.2.4RSS 7.1.1.7.
1526PublicéSanas un koplietosSan|7.1.18.
16.31Datorwnmnraista | aunprogrammat (7.1.24.
1632Ka datorvirusi var nonakt d|7.1.24.
16.33Ka var izsargaties no Vvirus)|7125.
1.6.22Ugunsmor i s 7.1.2.6.
1.5.2.3.Interneta telefonija 7.5.1.4.
152270l 1t éeja zal ojumapmai [l 7.5.1.5.
1525Virtual a kopiena 7.5.1.6.
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