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4.2. MICROSOFT OFFICE EXCEL 2010VIDE
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> AR Programs

T izpildot dubul t kdesktédg gii k ounza sd,a rjbav itrsdmea si z(v e i

xg

~
~
-

(VISTos0T
EXCE R0 LU
 atver ot kUdu i e pxceldeakr ¢ gir zOwreaitd ot u
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4.2.2 Exceldarbavide

Excel20l0d ar ba vi de (l ogs) parasti i zskat Us ¢
—{Excelpoga .

. - ) . Virsrakstjosla ar darbgr U

_‘utrUs piekNuves [ | hosaukumu

HAthVD cilne Lietotnes |l oge
4Akt©ﬂnl§sslappuse Darbgr Umat as Iog}i
_{Lente

= Bookl - Microsdft Excel l =-|- -
Homel Insert Page Layout Formulas Data Review View Developer Add-Ins (A} @l: 5] ﬂ
S E= ; = General v. 7y Conditional Formatting ~ S« Insert ~ z - 8§
Calibri Y o R — L 5 conaiti ing~ g }? ui:}
= = & @ 9 »  BHrormatasTable - 3% Delete - | [g]~ #
2 e | Sy A~ o = Sort & Find &
B L U i S E p)" *08 ,°8 ,?/' Cell Styles ~ g Format » | (2~ Fiter~ Select“'
Alignment ¥ Number “ Styles Cells Editing J
| v
E F G H I 1 K L M =

Formulu josla \_{ Kol onnu apz

Ginas adr ¢

Autoai zpil:

AkuW@ gl n Vert.i
12
13 . . i i
14\\—{ Rindu numuri Horizontl
15 v
W 4> M| Sheetl . Sheef?  ~Sheet3 /%¥J 4] = I | 20
Ready | 73 | |[E8)0 @ 100% (=) [} (+)

L{St L_'JvokN.a_j_o;_r Rar bgr Umatas | apu

Dar bgr Omat as |

TOl ummai /|

4.2.2.1.Lente un cilnes

Vi ena no bMidrosat@fit&ExdgelPot0 ( a Migrosoft Office Excel2007)
at ggirobUm, sal Excelv @y, i abmz elPjr d elkgma i0gnv i e

ar lenti. Lente ¢ibbon) ir taisnstlrveida apgabals ze
c i Ntih)  osl a wun akt gab page mC_né_aeslabpppesl
komandas, kas ir raksturdggUkUsamnpciltesi kt a
| a p pHorsel r komandas, kuras wvar | znreserti ot |, i
komandas dagUdu 0 bRagekalyouwti koenandast lappusesa i |,

format Uganai ut't

Lentes cil nes l appusi aktivizU kenandak | i k ¢
notei kta wuzdevuma veikganai apvi EHamet as

komandu grupdontapvi eno rakstzgmju Alignmemmagl;IU@asnas
satura | 9gdzi MigbarisakakoMantdasmUt a mai Aas |
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Grupas nosaukuas (pieﬁmrﬁj)ramedzams_ joslU zem grupas
pogd:, tad ar klikggi uz tOs var atvUrt komar

Calibri 1o A A
B 7 U- i~ & A~
[ Font .l
AtkarobU no |ietotnes loga platuma (aro ek:
atggirties:
jalogg platums ir pietiekaas vikatsr Grupagr Kl
i emUr s a pHom&lappuses grupAlignment):
I= Book
Home Insert Page Layout Formulas Data Review View Developer Add-Ins
B % Calibri I A= ;‘ L S Wrap Text General
53 Copy ~ 2 —_— e 5 €0 .00
Pafte o Format Painiter B J U~ i~ O-A-|EE = EE HMergedCenter | B~ o 9 | %) 5%
Clipboard , Font 7 Alignment % Number

T samazinoties loga platumam, var maingties
vai daNa t Us dlUgme mtru iwvzarUl tniekst paigas

-
& & I= Bookl - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Deve
I3 Py : General -
= ® | calibri 11 A A== = |
Ga- , | % 2
Paste B 7 U-~|ii~| O~ A. B B | <o .00
- . .00 +.0
Clipboard T« Font . Alignment X Number
r . I
™| 2 Bookl - Microsoft Excel E=nas |ﬂ

Hom | Inser | Page | Form | Data | Revie | View | Deve | Add- | & @ o eB 2R

Calibri i1 - % Alllm@ bR s
Pafte )_f' i '1 i: AA: A Aligrlment Nur?ber Sty;les Cevlls %: éﬁ'
Clipboard 1« Font Editing
9  loga platumu var samazinUt ar9o tU0, ka | en
Ci NAu josl U ne viennildraNiar nroe dtiztammapsa rvldslass tc
atlasQts vai notiek darbs ar konkrlWbksu obj el
cilnes sauc paunkbbmeparastcil mdmno past Uvg{
kr Us a, pi e mU raaiagramnjapieejama diagtamrauws @tf or muUrg ana s
v e i d okprdeksteGhart Toolslentes cilne Design Layout un Format:
2 dm- z Bouk! - Mawich Escel — L)
teame et Poge Layuint Faowdas Oats wor A8 Desgn Lyuit Formal 0 [= =
g = &y & - ~ < o a 4 1
“E‘ e e @@ W D (VD VD (VD (VD %D o

Izpildotpees | abUs pogas klikggi uz kUdas |l entes
konteksta komandMinimize the Ribbon, | ent e redzama tikai tad
uz kUdas cilnes:

|z' ™ R == Bookl - Microsoft Excel
Customize Quick Access Toolbar... Review View
Show Quick Access Toolbar Below the Ribbon
Paste B Customize the Ribbon... £ | BE Merge 8
> Minimize the Ribbon [} -
Clipboard 1« T % mrgnment
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At kUrtoti izvUl ot Miersize theoRibboa, kiente atkalkjgejamaan d u
past Uvogi

To pagu var i zda rE(Mlmrmze the Ripbom),skpsi agraglastpa p o g

kreisi no l i etotnes pal 0dzQgbas sistUmas
mi ni mi zUta, poga maina @(Expandthe@ﬂkbam).ﬂio un n
piespiegot, |l ente atkal pi eejama past UvQg:
oo |- | [ [
7}9 o @ R ’?_QQ o B %
--;ofg-;n, = 2 . A an = Wy
i ‘j;‘f_l Minimize the Ribbon (Ctrl+F1) __| Expand the Ribbon (Ctri+F1)
te Format| Show onlythe tab names on the Shovy the Ribbon sothat & is
3 Ribbon. always expanded even after you
g click a command,
Vis(ﬁ]ﬁxzeZOlQlietotnEd(cseltlteksknodroglnUtl 0sinUj
var Utu Utr.i i zpildogt wuzdevumus, nei zmant

veicot no deinvitean sltdidAzs ilteiternii e m:

pieg u'n.ﬂ(laair@mteh@siizie,&lhi m, kas ir |
ru[i;ct(jt,&ia tp ado mi

(]| Bookl - Microsoft Excel ‘i‘%
-E'f_ Page Layout Formuylas W Developer Add-Ins & 9 o @B R
i 'ﬁ 11 @J ﬁ ﬁe tj g Eﬁj
b » ene

Calibri gg = ra A g=Tnsert " il: %? {}3

E3 B .Z U~| A A o ™ Delete
A yies 5 Sort & Find &
¥4 e A~ %0 ->°8 v _,_I Format~ | {2~ Filterv Select~

Number x Cells Editing

<

it

Paste

-
&% |l|||| II|

N

Clipboard 7« Font

n -G A

4 AT B c
1i
2

A pi eslpuretga tausti Au, kas parl"Jths Vi
padomkar ogbU no bpir ¢ apivea® s ttii ka, plaa U
padomi . Pi e rildmea m, ajkél)lea|p’HquaQ$l'rlt&l£‘k
cinesinsert lappuse kU ar 0 t audappuskgr ppdommi ci |

f |
@1 - A= Bookl - Microsoft Excel k= (=] l

Home | Insert | Pagelayout Formulas Data Review View Developer Addins & @ o & =
\

QE B

PivotTable Table | Picture Clip ..  Charts Sparklines| Slicer | Hyperlink  Text Header Symbols

s Bl | | & M @&Ej‘“%
Al v ﬁ,[Z_CJ [FZ3) 1z

¥

<]
3
3
m
>
=

S

o

m
M
o
I
s

30IK3

O_ﬂ

| A B C D E F G H | ]

"\}Ix‘<‘

A turpinad ar b § bkassm (pies ptiieeskt s  tkOmsandasovai epcilas Hiigs,
kuru vUlas izmantot. Diiegpse @akomamds s
grupas burtsv a i burtizC, pilamUraatnv,Urtu di agr amm
tausti Au padomus:
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,
(&] - = Bookl - Microsoft Excel | = G e |
m Home Insert Page Layout Formulas Data Review View Developer Add-Ins & @ o @ &R

[H B » =55 @ BRI =

PivotTable Table = Picture Clip ,T..’f Charts Sparklines| Slicer | Hyperlink | Text Header | Symbols
v Art o3+~ > = Box & Footer >
Tables It Ius tr ts ns Filter | lml » \t .
= v
oA - nﬂ ‘r\/f S = ﬂ ¢ \
t. 8 c ‘Column Line Pie Bar Area Scatter Other ‘\ Y
e C s v
1 . 9 N @B @ B0 1o,

1
2 \ 43
3 (K]

0La| atceltu veicamo daomuEhu pirespl @p

4.2.2.2.Cilne File

l zpi |l dot k | Filektgig e k uazk/lltrcu)sdftl(DiédatBackstageskats kura
navigUcijas rlt Q pi edarabmamithrastma meéass darbarh
atrodama i nf or mUrcii jwn pal d Ui]tUlthrdtaDn tdgara ) ant U s r
kU aro tiek piledundvnlitiae 6 tetsrpelg ai easpt at 9j umus .

Lai a i Microbft Office Backstage skatu un atgrieztosl ar b g r @pidat U
kl i kggi uz citHzome,civlameaps'ctepipizm@mausti,&u

42230trUs piekNuves rokjosl a

Parasti virs vai zem lentes ir novietotat r Us pi ek N(.Qui(EksAccessg kjosl a

Toolbar) Gaj U erJosIU pUc nokli Savd)yndormaRedoe d z a mi
t alur Us piekNuves. rdokjoslu var modi ficUt

Piespi e gE(Custpnng(pwckAccessTooIbar) rokj osl astiekl abaj U
atvUrts Bvaraksts, kur

(9o~

Home &stomize Quick Access Toolbar

New
Calib.

Open
B ||| save
E-mail

Quick Print

Print Preview and Print
Spelling

v | Undo

v | Redo
Sort Ascending
Sort Descending
Open Recent File
More Commands...

Show Below the Ribbon

1T pievienot (noAemt) rokjos
komandas nosaukuma. urt Uk
pi emUr am,New Opem Rrigt Praview and Print ;

f pievienot ( noAemt ietojotkénjamdaviora Commantisk;ur u pogu

| a pogu (koman
am dpapiaimdiUtUtys
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f mainot Utr Us pi ek Nuietoptkonaridk j os| as novi et
. Show Below the Ribbon(novieto zem lentes),
. Show Above the Ribbon(novieto virs lentes).
trUs piekNuves rgkjoslai var pievienot
uz tUs peles |l abUs pogas klikggi un pi e
Add to Quick Access Toolbar

Calibri 11 ot A A

—

Add to Quick Access Toolbar

— LCustomize Quick Access Toolbar..,

Show Quick Access Toolbar Below the Ribbon

Customize the Ribbon...

Minimize the Ribbon

4.2.2.4.Formulu josla

Formulu josla paredzUta atl asotplse m@irmans
C1 ir redzamsskaitlis 120, bet f oir ('pnsuﬂgarpis_§j gdinlhs satur s,

=A1*B1, kas tiek lietota ¢glnU redzamU skai't
1 - £ | =a1*B1 ]
A B C D E
(1| 15 3| 120]
2

42255t UvokNa josl a

St Uvokila ekoslUdota informUcija angNu val
norisUm dotajU brogdg. StUvokNa josl U rec
izvUl nes, kas atveraxggi zpz | dtobv pleNa sj ¢ ;all
13
14 Customize Status Bar
15 V| Cell Mode Ready
16 v | Signatures off
17 v | Information Management Policy Off
18 V' | Permissions off
19
20 Caps Lock Off
21 Hum Lock on
22 v | Scoll Lock Off
23 v | Fixed Decimal off
24 Overtype Mode
25 v | End Mode
26 v | Macro Recording Mot Recording
21 V| Selection Mode
28
29 V| Page Number
30 V| Average
31 v | Count
32 Mumerical Count
33 Minimum
2: Maximum
6 v | Sum
37 v | Upload Status
38 v | View Shorteuts
EE) v | Zoom 100%
M 4> M| S[v] Zoomslider
Ready | P h

| z k | O\iidroaoft @ffice Excel 2010 13
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4226T Ul uaimdas | 0dzekNu izmantogana

Dar bl apas apskatndd m@rnogwmaar ndal.i el

VisvienkUr g0k mUrogu var mai n &t ummzaikdaiso | ot
100% (=) [] {+)

A peles rU0dot 0] ummeikiea Hapaumiza

T

piespieg pogel es kreiso po

pUrvieto bogdni pa kreisi (mUrqgqgu samazina
A atlai g peles pogu.

MUr ogu var izpitdatikh ¢ tkk g § t (+UZoompng yaa [gogas-) (Zoom i
Out) . Ar vienu klikggi mUr ogs tiek palielinU

Darblaps apskat es mUr ogs$ Ul e nharagnidaansb |naokvuiset ot aj U
r Ud ¢ todjZaomlegvel, pi e wo%r a m,

l zpil dot kI iZogngevel, uzat v edabs AZzbdma | daulrdldd zmrgo g a
iestatdoganu var precizUt:

[ Zoom Lﬂ-g_hf

>

Magnification
) 200%
) I5%
1 50%
) 25%
" Fit selection
) Custom: | 100 %
[ OK l [ Cancel J

L

At zomUj ot Fitseedtibnonila @uy sp i teimddkk btas par 0dotu vis
datus.

Dar bl apas apskates mUr o gMiew lagpusegnpaszognt ar § a |
komandUm:

View

A\ -—IAJ}: ZES\J
Zoom 100% Zoomto
Selection

Zoom

Datu attUloganas mUrogs ekrUnU neietekmU to

14
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43.DARBGRUMATA UMPDARBL

Katru reizi, atverotExcel ti ek atvUrta jauna darbgr Um
virsragbsemoBedkly, ( Katra darbgrUmata sast Uy

skaits ir 3, ko ir iespUjams gan paliel
dadldu veidu | apas, no kwvrksheetsuh disgmrohku lapas e t o
(chart sheets

4.3.1.Darblapas elementi

Katra dar bll®4887 6 as trawpud 168 8 4 k o | columm { np d(z
Excel2003versijaino65536 ri ndUm un 256 kol onnUm).

Rindas ti ek numul 2)3, a,4048576), bek kolonnds pagasi p(z 0 mU

ar | ielajiemB|..aX, g &WAKRB,r.tXFA XFB(XFC, XFD).
A B C D E F G H
1
2 =
3 =
4
5
6
7
8
9 b
4 4 » M| Sheetl 'Sheet? ~Sheetd ~¥J NEN i | [

Kol onnas var numurUt aro ar skaitNiem

lentescilnesFile Backstages k a tz ¥ Ebmansltj :] Options |;

di al o g |Excd Qpi(io&s cilnes Formulas lappuses grupd Working with
formulasat z 0 mW U | eR1CI réfarenck style

¢

¢

r ~
Excel Options u—J@ e S
General E | ) ) ) i

“fj Change options related to formula calculation, performance, and error handling.
Formulas
Proafing Calculation options
Save ‘Waorkbook Calculation (i [] Enable iterative calculation E
language a Automatic Maximum Iterations: | 100 =
quag () Automatic except for data tables .
5 M | Maximum Change: 0,001
Advanced () Manua

Recalculate workbook before saving
Customize Ribbon

Quick Access Toolbar Working with formulas

b i

Add-Ins I R1C1 reference style l
Formula AutoComplete (i

Trust Center Use table names in formulas

Use GetPivotData functions for PivotTable references

Ok ][ Cancel
Apiespi g u
|:| B11 reference style i B1C1 reference styleli
Al - fe R1C1 - I
A B C D 1 2 3 4
1
2
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Tabul as katru rtetl)lAubestaukconaalrrlgplnnu ak, kas
otres,i par pal grglingn.i j Kant r(ai glinai I r adrese, k
kol onnas un rindas numuri em. R urerindhsla m, gl n
krustpunkAJLJbetkaIammaélsjrerlndasigkrustpunktU esogUs g
ir C19. Ja i RAG/ tbferBricestyle, g 1Al aadrese ir R1C1 (1.rinda, )
1.kolonna), betC197 R19C3 (19.rinda, 3. kolonna). Par a st i (ar9o gaju
kol onnu apzomUganai |l ieto burtus.

432Dar b kdarlsl aaprUm

4321PU0r vi et odgrhlnadpsU mp a

Darbgr@masai ps adarldapas, \kcavampLUJk @gi r t,dkhsratodas
dar bgr Untait fadks | @ pdamidpasdine [0 salta

Starp darblapUm var pUrvietoties vairUkos v

 izpildotk | i kizddrllapascines kur redzams ct lhso kn awssduylamnms
tas ir- Sheet] Sheet2utt.);

Tjia darblapailmewavir &kl atedt Qdgd r nelravi eteodtz Ug
vai kreisi, izmantojot pogas kas atrodas pa kreiglarlapuc i | n Um:

H L H Sheetl “Sheet2 {i] 4

PUrvietoties u I Urvietoties uz
PUrvietot PUrvietot cilnes

Tizpildot peles | abWe pE_<rw| akvérds kantgkista uz  k U
i zvUldatleapuo nosaukumiaé&mj vkziOPaimov dlaad | apu

26 v | Sheetl

a7 Sheet?
28

Sheet3
M A FTR L-xbneeu Sheet2

Jadard apu ir vairUk par 16, tad konteksta iz
darbdapu nosaukumusn komandwMore Sheets...

11

12 Sheetl
13 Sheet2
14 Sheet3
15 Sheets

16 Sheets
17

13
19
20

21
) Sheetl0

23 Sheetll
24 Sheetl2
25 Sheetl3
26 Sheet14
27

= Mare Sheets...
I‘ ‘ ’ " _%’:':'.l HITETCE

Sheetd
Sheet?
Sheetd
Sheetd

Sheetls

16
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Lietojot kontekstakomanduMore Sheets...v a r  alialogdbrzti Aktivate ar visu ‘
dar bgr Umdatd Ua peus ongoos a u k u mi em. Haadapu:akt i vi z Ut

A iz v Udadiapas nosaukumu

r B
Activate l ? ‘i&]

Activate:

Sheet11 »
Sheet12
Sheet13
Sheet14

Sheet15
Sheet16
Sheet17
Sheet18
Sheet19
Sheet21 :
Sheet22 X

[ OK ][ Cancel ]

A piesppgil _oc |
4322Darblapas nosaukuma mai Aa

Standartvariant 0 \kinsSheetlGreetultap OmiritrfOknoga
dari apas nosaukums izsaka tUs saturisko jU

Lapas nosaukuma mai Aas regomu var aktivi:
T i zpil da dudaildpaskilhgs;k g ¢ i uz

f izpilda pel es | dadbmms cinesgua dito kirteksta kamiandw z
Rename

f lentes cilnesHome | a p p u s eCells gtveupgodasFormat s ar akst u un
Organize Sheetdieto komanduRename Sheet

2= & (o

Insert Delete |[Format

Cells | cen Size
Y Row Height...
AutoFit Row Height
B3 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide b
Organize Sheets
Bename Sheet
Move or Copy Sheet...
Tab Color g
Protection
@&y Protect Sheet...
(2| Lock Cell

& Format Cells...

PUc reg0madatkapaszBganakums ir atlasots:
4 4 » v | CIESASN - Sheet2 - Sheet3 . ¥3
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Lai to maingQgtu:
A ievada jauno nosaukumu, pidJ r :a m
Iepémumi ' Sheet2 . 'Sheet3 . #1
Apiespielftl austi Au
; Darbkpas nosaukumU drgkst bitvarsatar U
speci Ul oszvsii mfdkojul(: s | ¢ p /wait),rjaasu t U] u(the
k vadr Ut(iva]k betieteisams izmantatkailat 0 Au al f abUt a
4323Jaunas dar bl apas pievienogana
Lai pievienotu darbdapbgd@mabighl Suptitépssp i beegi g U
poguld] (Insert Worksheet):
|H 1 » M| Tep&mumi - Sheet? . Sheet3
Lai pievienotu darblapu citU darbgrUmatas v
AizvUl as | ap wienotaumodesblapup r as pi e
Aizmanto vienu no komandUm:
1 kontekstd z v Ukbrmagdsinsert...;
T lentes cilnesHome lappusegrupasCells pogaslinsert saraksta komandunsert
Sheet
=] & [
Insert | Delete Format
3= Insert Cells...
= Insert Sheet Rows
'15 Insert Sheet Columns
;.J IngertSheet%
Lietojot kontekstda z v Ukomaedsinsert..., t i e kdi atl w0 ghsed Cilnek ¢
Generall appvuasrU r ed z Ut pievienojamo | apu veidus
Worksheet(darblapa)- ieg pogu
Insert &J‘
[ Genera | Spreadsheet soutons|
T EEE
@ o 3 3 &
Chart MSS]);;&(I)-‘LO m;e;gasxn:tl Preview
ES
MS Excel 5.0
Dialog Preview not available.
‘ Templates on Office.com ] l OK ] | Cancel .
Pievienotajadarblapat i ek pi eggi rts no&heel lard pieviensts n 0 s a u k
nUkamais darbl.apas kUrtas numur s
Tenémumi .~ Sheet?  Sheet3 . ¥1 #]> Iengmumi .~ Sheet? . Sheet3 | Sheat4 %1
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4324Dablapas pUr unedo b liziamjot aeli

Str0dUj ot ar vwarizvelddtiéssni @ ¥ b iOnsam,Uokrte ptaa i z C
secQbuU.

Lapus e a Q b a r , izmantojot@eli:

Aizpil daz kdarbeagcines ko vietbtas pUr v

A turot pi espi estu peatdapascilkiuzto sietu lgpeg N, Aup U

j o skur@ribdardapu novietotvVi | k ganas | ai kU pel_(lw_t%s r Ud
bet melns tmdard aphsdofjaeannoat/daganUs viet

A atlai g peles pogu

lendmumi | Sheat2 Sheeth%eeH ] @'}\) lepgmumi .~ Sheet3 | Sheet2 “Sheet4 %3

Lai dubl Utu | apu:
Aizpil da kdarbapagcines ukot WEIl as dubl Ut ;
A turot pies@busnt up etlaeuss tki rAaui s o p daydapas pUrv

cilni uz to vietu lapuc i NAdow | U, ddthua p ays i thuobvliiekt(bttu. Vi |
| ai ele o rUthUjs%,mabe\a melskatariugzstlro
il evi ewvietlanas

A atlai g peles pogu;

Aatlaigllausti Au

Dubl i kUtam tiek ¢gaHegygd s t 8 o dabk Uhsambés i e
kopijas numur u, j o vos @larth a pudanbgalUkamas
dagudi em:

Tenémumi Sheer_3'|%.eet2 Sheetd (lc] +@ Ienémumi -~ Sheet3 | Tepn&mumi (2) .~ Sheet2 . Sheet4

4325Dablapas pUrvi et o@ @mantojot komandub | Ugan a,

Lai pUr vi et dadrdapu,vzaantojat P ;_l
komandu:
- Ins'ert Delvete For'rnat
A atlasadard apu, ko v UIl as e
A atverdi al o g Maveloz Cofy vi e n {0 Row Heignt..
veidiem, pi emUr am AutoFit Row Height
f ar konteksta komanddov e or ; C - clm_ﬁthdth
1 lentescilnes Home lappusesy r uQ@ells Default Width...
atver pogasFormat sarakstu ung r u Visibility
Organize Sheetslieto komanduMove or . ”_'”::’i:“'“
e rganize LY
Copy Sheee ’ Rename Sheet

Move or fopy Sheet...
Tab C-:nl-:ulf§
Protection
(g Protect Sheet...
5] LockCell

% Format Cells...
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A sar akKelotk i zvUI as o =)
d a-' rb g J U mat u 5 ‘k ur Move selected sheets
pUrtvoite i z datliépllt da To book:
dardh apa j Udubl U Book1 [=]
jaunu dar bgr U(mesvi Before sheet:
book); Ten&mumi
- Sheet3
A s ar a k sBeféfesheet i zvl Lo @
dard apu, pir ms K u Sheetd
dard a p U p _L'_'Jr \_/ i et ot {move to end)
dardh apa j UpUrvi et L sl
darbgrUmatas i zbt [ Create a copy
(moveto end), ok || cancel
A ja dard apu vUIl as Pk

i zv Ul eGreated copy A u
Apiespi gu
4326V ai r dhkblapu atlase

VairdagB mpu atl ase ikrOdue pvaé dbagsoda mataedi g poks0 s
vienlai kus, pi emWrmdnm, ddiddtsatés d @il Vr @didapaso f
u.tml.

Vismaz vienadard apa vi su | ai ku i rcinatrl asadttdl, ktr.Uis.0,) .
Ja nepieciegadati mpdsasmplic vialrrtUksa:s
AizvUdbdaspu, ar kudadapslrkn; atl as Umo
A turot pies is v pi t a azdarfiapakcings ar kuru beidzas

at | adatdapo virkne

Sheet3 len&mumi (2) . Sheet2 +Q> [ Ien@mumi  Sheet3 . Ien&mumi (2) ]Sheetz

Ja nepieciegandardapdsl as 0t atsevi ggas
AizvUl 8st ph slddapasilni;

A tur piespiestut a u s[EllAnii z pi | dauzkkaitk(gsg i a tddrdamad mU s
cilnes

A at kUrt o Ig@altal aarsbddtbaus, v i dadlapasnepi eci egamUs
Sheet3 . len&mupgi(2) .~ Sheet2 +Q l Iepémumi ISheet3 Sheet2

Visasdarh a p as vaakontesstal zavs lgbnmardsSelect All Sheets

Ja darbgrUmat U idard saptdsa,s ot ad aivimi sl @&
nosaukuma kvadr Ut iGekpa v & e | Book [Group] - Microsoft Excel b

Ja nepi eci eagdapmatlasd tzpd U kdta z k kiVel @ g e adartiapus o t o
ci |l al0a at | dasbapasatad ug jebkusatardapasciines . Pal itks atl asqg
t

thardapa, uz kurasilnestikai z p iklldigktgsg i s
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4.3.2.7.Darblapasd z Ug an a
Dz Ust datddpa@adidpas) var ar:
 kontekstd z v UkbmmamdsDelete

1 lentes cilnesHome lappuses grupa€ells pogasDelete saraksta komandDelete
Sheet

Insert | Delete |Format

3% Delete Cells...
il

Delete Sheet Rows

& Delete Sheet Columns

20

(=2

Jadarblapa r tukga, tU tiek dattdeptlai bezebrnddgin
br odi didlgdadrad, Agur O j Oapstiprinalbdte fa izvUl

Microsoft Excel LJ%

Delete Sheet [}

!‘ ) Data may exist in the sheet(s) selected for deletion. To permanently delete the data, press Delete.

[ Delete | [ Cancel J

‘ | zmet odard kalpduiy neatgriezeniski tiek z
Go bdgabru n e Viedojoti &tpd ¢ |dtd,t soa ulkadkamayabdunda t

Ja tiek dzUsta pUdUj 0 darblapal dabrdogz i0F
pazi Aojumu par to, ka darbgrUmatuU j Ublt

Microsoft Excel L&j

A workbook must contain at least one visible worksheet.

To hide, delete, or move the selected sheet(s), you must first insert a new sheet or unhide a sheet that is already hidden.

=

433PUrvietoganUgipf@mdarbl apas

Dati darbgr Umatt @ vtaij ddVigd mdJadgdbnia dar bgr Uma
(glna, kas izceht aUar achelese r ®mgtaimp pa Kk
Al - e | Formulu josla

Akt ovUs ¢l }_
|
A

Akt gv( }_ ° ¢ E s
—
Aut oai zp }_ Kolonnu numuri
3
Rindu numuri ’_/ 4

Par ast. nepieciegamo ¢glnu atl asa, i et oj
novi et aopdljars Ul zi vzUsd KU td ks ;

Aizpilda klikggi

PUr uiésd & p bdarapgi®z mant oj ot tastatiras tausti /

b
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4331PUrvietoganUs darblapU, izmantojot t

PUrvietotiegarmairbmaptUojvatr tastkombiasUdiajusg .
BlegUk i zmantojamie pUrvietoganUs veidi

1 va|'|' pa labi;

1 avaim -T pa kreisi;
‘ﬂ.valm Ertelliuz auggu;
1 va|| uz leju.

PUrUjie tausti Ai un taustieRipp. kombi nUcijas u

Virzienukur U noti ek ([HllviaesogdmnOpi p8pi e

165 Ipp.).
4332Ri tjosl u izmantogana
Lai pUr vi et watiznantotdrifioslds) kap i) izvietotas gar lapas labo un

apakgmal u.
p 9 A1 zpildot klikggi,

A B c D E F Urbgdotso ar vi
S — morhederss
2 41 VertikUlUs ritjos
3 aptuveni norUda |
a atbilstogi aizpil
5 vertikUlIlU virzien
6
7 Horizont Ol Us rit]
8 aptuveni norUda |
9 atbilstogi aizpi/l
10 horizont Ul U virzi
11 . Lo,
12 /_Izplldot kllkggl,_
13 ,/ AUrbodotso par vi
14

M 4 » v Sheetl Sheet? | Sheet3 i[4 [ %
i Izplldot klikggi,

) l zpildo _
e k r Uogsatiek o Ur b ¢ d ¢ AUrbodotsodo par vi
vienu kolonnu pa kreisi

Ritjosl as |erdAakarzqngjsdaﬁunapjomauzop|II|deQItUka ai zp
dard ap a, jo bodnis ir maz Uk sH Ud@md dndetpd egare g ¢
apgabal pUrtvagtjdoesl as bodni ar pel.

A B c D E F S
16
18 =
19 13
20
21
22
23 -
4 4 » »[ Sheetl ~Sheet? | Sheet3 {i]4 [ N

0 Daudp®mUm ir specidllgdzazudd ovars,v air
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4341 nf ormUci jas ievaddgana

ai gInU ievadotu informUciju:

—

A atlasag i nu;
A glinU vai fievmdlauiijndolrthUci j u.
l evadot infor mpar [didasminaspogasl u j os| U

Al - JFe | lzdevumi
Atcel t | _—— v\

satur a si | A B c E
1 Izdevum'!l Ap
Teksta kursors I; sa

ApstipnUniaeyaddtpd eimmfrarmrmUci j u

1 ar formulu joslas pog (Enter);
T pUrejot uz citu ¢glinu;

T piespieglftl] tausti Au

levadoto informUciju, kamUr tU0O vUI nav
glnas saturu:

1 arformulu joslas pog (Cancel);

T piespiegEstll tausti Au

4341Skaui tiNevadogana

Skait Ni pUc apstiprinUganas ¢1inUevapoar ast

stiprin
tura iz

3 C
o

t
u

skaitlisku informUciju, Urti izmantot pa
regéﬂ@ . Lai skaitlisko informUmdgrgnmu var U
vei doganai, svarqQgi to ievadQt pareizi
‘ Pirms sUkt dar bu, i etei cams noska

d e ci muU Ipanktanvai komatssk. 167.1 pp . ) , brekad nl ei keNt| odt ¢
deci mUI z dgimelsi eiteovsadeal gt astatlrU es

) Gaclhbu hwadt dricOmMbBl zome | ietots k
Speci Ulie simboli, kurus izmanto skaitNa

Tia skaig Qeplua(e vaardo n@s gmi pUc apsBxidplosi n 0g a
zQmi parasinau@mimepi rrigtas k ai t Na

1 simboluE i zmant o skait Na desmitnieka pak_f]p
3000000 var i 8waddktas3ddirom@&Hml0 ¢gU0d0 for mO i
tiek att Ul ot smklUu 3j, ODIEG 6r, e bzea md ok U 3000

| Al v J< | 3000000
A B C D E
1 3,DDE+06_|
T skaitli, kas ieFErdgtsUlapaNdj Oegatedawv Us |

skaitNus amgbd@mat ¢ &)d @k 0) ;
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Tja jOievada lieli skaitNi[_tltdulsitiiukstcdq
gUdkailt i r Uda ar atstambmgUm, bet formulu rini
| Al - J | 3000000
A B C D E
13000000!

Tja, skaitli ievadot, tiek izmantota / (da
tadExcelt o Asaproto kU daNu. GIinUO ir redzams
skaitlis dedidrdUl daNskaitNa ve

| Al - Je | 13,875
A B C D E

1 | 13 ?fE.I

T ja jUievada skaitl iEsceltbe zn eeeBrev disd adtalN acdag t U |

pirms daNas ievada 0, piemUram, daNskait]l
g Lai nerastos probl Umas ar aprUginie

mUr vi edagibdir. gl nUs nepi eci egams izmata
lietotUja veidot9dpp)skaitNu formUtus
4342Datuma un | aika i evadgggana

Gl nUs ir i espUj ams i evadot gan dat umu, g
Ned kar 0gi no | aika un datuma pieraksta veid
vesel U daNa ir diennaktgadakilDabha®r aumbes, | al
deci mUl U daNa (piemUpR&ajn, GUdst .uzgt abUganrba:
piekgrocgobas aprUginiemjar daagtUdmisemaumstihai
pierakst.a Tak,ggpir@gmlr am, | ai notei ktu | aiku
vienkUrgi var at Aemt.

LaiganExceluz gl abU datumu un | ai kw kb ask aNiut Vwes ,d C

Datumu var, piem@GGEGGINM.DDehkurGGEG i dadskaitlis]
MM i mUn e s DDsi datums
| Al - £ | 2011.01.20
A B C D E
1 2011.01.2&!
; Pirms veikt datumu ievadi, jUOpOrli

konkr Ut aj askné&lappo.r)am j(o kU atdal ot 0j s
arQ [/ (si(@mEnvwsu.czagd mev)a i

Ja gada skait Niaidmsdptrds¢ gaemUr dgmaatad Vlig.t O r ak
tikai 18), tadExcelto Auzt ver o par gadanosi@Bagada Ilgdzxa
2029.gadam (pi emUrExcelt oi seapdat 948kU 2018. gadu]

|l evadot | ai ku, papastir zmadtao ok & s mpib.é mUr am, 9

TO kU datums un |aiks arg pieder
apstpnUganas novietojas pie glnas | abl
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4343Tekst a ievadogana
0

Teksts pUc apstiprinUganas gin
neietilpst vienU ¢ginU, tas tie
tukga

Pi emUrkatsi, e AtUenu my «kaisdii e wlad dttasj Oginnel et i | p ¢

par UdotBL aro ¢gilnU

A B
1 lepemumu veidi
2

U parasti
k parudot s

~

Ja ginaB)mavl abik g@, tad reAlieawmadnitllait ekas N

A B
1 lenemumiJanvaris
2
Garu tekstu vienU ¢gilnUO var ievadot vai

Aievada pirendhj Ut o i tnakls tpwa;r

A lietot austi Au [Rfwfstelln Oci j u

Ul

Aturpina ievadot informUciiju;
A apstiprina ievatho informUC|ju.
Y XS Mo "i'i <" XV & udewm = TE & wawm o
( D E G C D E = (& (¥ E ;
|v:;4 I < + I'Aus, ‘! = II Misu =
izoevumi devums
Lai par UthI_J kaltIplsrkmlqa||mlzlsoerrrmUcapontkonfh
rakst a vienUd(pbas eznpUmiamen skaitli pUdi AO:
A atlasa ¢glnu;
A'ievada 060+12 vai =i+120;
A apstiprina ievadogto informUciiju.
ApostrofSV|enUde|as pquInkéaass i zmantoti esk ailtnNa
neparUdUs. Tie ijoskOzanmi ti kai formulu
| BL - fe| ="+
A B c D E
1 +12 1
2
4351 nf or mUci jas | abogana
Ja g1 nU0 esiojgdd nanv otvaend)a g & @ gnaiezaddt aasjaliho )
informUciju. lepriekgUjU informUcija zId,

A B A B A B
levada un apstiprina
1 op 325 Q 1 32,51 jauno info 1|j!
2

2 2
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Ginas smae¢edwvgUwBBkos veidos:

1 izmantojot formulyoslu:

G atlasag I nu

(leplldh)rmkIUJlokeégfgdrmulu josl U redzams tekst:
pUrV|etot,pa t Us saturu)

Gveic ginas satura | abojumus
U apstiprinaveiktos labojumus
- fe | 3288,65 ~(© % v f| 324865 - F| 32,65
c plFormula Bar Q C D _Izlabo un apst_i__prin'a_ C D
I@! |3243'55! informUci]j IE!

f labgotpagU gl nU:
G izpilda dubulgtiknl @ ckzgagms utze kgsitnaaskur sor s, k
t Us saturu

G veic glilnas satura | abojumus
U apstiprinaveiktos labojumus
- J| 32,65 - ® v | 32,65 - fx| 5132,65

C D Q C D Izlabo un apstiprina C D
i nf cijumU
[z26] |__B2ss| ’“ [ 132651

436.1 zpi d @b gbauu kagtrmatass a u k g a n a

Ja informUcija kUdUO g1 ni0 wmeipkatreei eUdad zdist a
darboba, to var atsaukt ar:

1 UOtrUs piekNu{9l®ndookj osl as pogu
T tausti Au K@lw[En Oci j u

| do't kIHbl@(gsmogalembukmhs&taspleejams pUdUj c
saraksts. Gaj U s arkauksst Waivralbk aat snaeupkatr ev iz & n |\
i il dot klikggiveiktiisnmtlladdbddtasadkt kur ai

A
yDING = SUMIBE B m B4
Sryle
yping 134 m 0
Diag and Deop [
ping 125
Trping ‘lanvi
Tping ‘MOsu zcewum’ In

Undc & Actions

: lr vairUkas dar bQmak pueadramy des
i evietoganu, darh)garrLBJer)EamlsnevdfalgaUKnbhlgp
atsaucamd ar bobu sarakst U

Ja kUda d a ratsaultato var aafsaukt ari z |
T OtrUs piekpogufth(Redojokj osl as

T tausti Au [RmE]) nOciju

Vienlaikusvaratat saukt ar o svead kedd&kruu dar bobu at
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437Darbgr UmaamB8gama
DarbgrUmatu var sagl abUt:
T piespiegot UOtrUs [d{SevNuves rokjoslas po
T ar tausti Al@lkEbi nOci j u
 lentes cilnesile Backstages k at U i zv UlSavei es komandu
r@j,ﬂ v |3
.il. Home

I =l save % ’

& save As

[=5 Open

[ Close

Info
=

[

a darbgrUmatu sagdiaalUo gBaedeoi Agi zi, atvel

AizvWltansesd sagl abUganas vietu (disku vai
Al odFileAdthei evada darbgrUmatas nosaukumu:
rEISaveAs &P
_ QQ [ 1 <« Local Disk (C:) » Vingrinajumi [ $2|[ search Vingringjumi ol
Mape, kurl A =
dar b gr Organize v New folder == - (2]
i RecentPlafes  * Name Date modified Type Size
Poga jaunas mapes __
i zv e i d ﬂ',?leranes No items match your search.
<] Documents
J'. Music 2
=/ Pictures i
B Videos
1™ Computer
ﬁ,LocalDisk(C:) v e i )
File name: Trenins v
Dar b gr U mat as I w&ceIWorkbook v
“Gthors: Gatis Tags: Add atag
Datnes tips |
| [7] Save Thumbnail
~ Hide Folders Tools v [ Save ] [ Cancel ]
DarbgrUmatas nosaukumu | abUk veidot
satur Ut guUAbdVus < 8,i?7mb, ¢ [, uwn:datnes nosaukiam v e i ¢
ieteicams izmantot | atogAu al fabUta K

Apiespil s lymi tEEbti Au

PUc darbgrUmatas saglabUganas tU neti ek
virsrakstjosl U redzams |{ Trenins-MirosoftExcel s nos aul

Jadargr Umatu saglabU atkUrtoti, tU0Us pUOdUj
vietU ar iepriekg narlddptgd odas dAukumu, ne:;
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438Dar bgr Umatas saglabUgana ar citu nos
Ja darbgrUmata, kur U wéithlt anso siaarkaiimbia sv,aij s

lentes cilnesile Backstages k at U i z v (BhveAs: k omandu

-

X = i
.a. Home

= save
’ [& save As ) l

[ Open

[ Close

=

Ti ek dt alUotyIaeelsisk.B7gpp), kur U nor Uda:

Ajauno darbgr Umatas nosaukumu;

A saglabUganas vietu;

AvajadzgbBls agadjjawmu datnes saglabUganas
s a r aSaw aslype

Parasti Saveastgpe st €Jd z a ms Exoet Wollttosk, kas ir

MicrosoftExcel2010p a mat f amr mddatsnes pisxpl agi nUj umu

Save as type: ‘Excel. Workbook Iv'
Excel Workbook
Excel Macro-Enabled Workbook
Excel Binary Workbook
Excel 97-2003 Workbook
XML Data
Single File Web Page
Web Page
Excel Template
Excel Macro-Enabled Template
Excel 97-2003 Template
Text (Tab delimited)
Unicode Text
XML Spreadsheet 2003
Microsoft Excel 5.0,/95 Workbook
CSV (Comma delimited)
Formatted Text (Space delimited)
Text (Macintosh)
Text (M5-D0O5)
C5V (Macintosh)
C5V (M5-D0OS)
DIF (Data Interchange Format)
SYLK (Symbolic Link)
Excel &dd-In
Ewcel 97-2003 Add-In
PDF
¥PS Document
OpenDocument Spreadsheet

Ja nepieciegams drttgriUimattat nilz matnadtt O j Us
sarakstU esogapiemUrfammuUt i em

l

bi e gi datnes formUtu maina, | a ar to pagu
ir vec Uk aBxcel \ @ red iojt anse . Tad i zvEKcela’s datne
2003Workbook. Jad ar b g rstangal taub U Exuebvceltksaisi as f or mUt U,
atvUrts pazi Abdamtslke a k@ad ait sfeovri mPci j a var t|
vai pUrveidota tU, ka vairs nebis rediglj

28
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Microsoft Excel - Compatibility Checker @Iéj

The following features in this workbook are not supported by earlier
versions of Excel, These features may be lost or degraded when you save

o this workbook in the currently selected file format. Click Continue to save
the workbook anyway. To keep all of your features, dick Cancel and then
save the file in one of the new file formats.

Summary Occurrences
Significant loss of functionality 6 1
This workbook contains data in cells outside of the 1

row and column limit of the selected file format. )
Data beyond 256 {IV) columns by 65,536 rows wil Find Help
not be saved. Formula references to data in this Excel 97-2003
region will return & #REF! error,

Location: 'Sheet1’

Check compatibility when saving this workbook.

[ Continue ][ Cancel ]
la i saglmibUtievidat oganai SingleFile WebPage Uaj iz v

WebPagef or mUt us

form'E'l)tce_STempIatevar noderUt, j a darbgrUmata ]
turpmUk veidojamaj Um darbgr Umat Um

Text (Tab delimited), CSV (Commadelimited) un Unicode Text fo r mOt i vV a
noder Ut, | ai darbgrUmatas; datus i mport?U

f o r mRDF {firmas AdobeSystemsnc. i zst r UdUt a speci fikUc
dokumenti em) darbgrUmatuIsteka@AtdableAldrpbatlal t
saimes lietojumprogmmUm dagUdUs oper Ut Uj si st UmUs.

439Jaunas darizvern nagtaas

J
1
1
1

aunu darbgrUmatu var izvexdellbetwvahnelPkopi:
piespiegot UtrUs i(NE\M)Nuw'eas trU0dkaj o sulra sp i peo

ar tausti AldlkBhoi nOci j u

lentes cilnesFile Backstages k at U i z v Mléwo Dd retsg esdimgairt d A u
s a r aAkailable Templatesi z v Blank workbookun pi es Qreagey pogu
] o Baok? - Marmuoh Eacel o —
n tire et Foge Lajud Farreis Dats fenw . Careager e Q
i o Available Templates Rlank workbook
sy a5
5 c

Recent Tark ‘
WOAR O ¥
m fhee e
Print - —
4
Save & Send @
o e ¥ :
o -
2] Optien - A
b4 Bt - =
.
Mo Me t
tate
-
¥ wi weerey 2

| z k | O\iidroaoft @ffice Excel 2010 29



DARBGRUMATA UKNPADARB

4310Dar bgr Umatas aizvUrgana

DarbgrUmatu var ai v @&mUrwan r Ukos veidos

1 lentes cilnegile Backstages k at U i zv UlCiosei es komandu

-

& =

Home

[l save
& save As

|5 Open

IJCIose El

T ar tausti AlkEdhbi nOci j u

1 piesmbga@@losewmdov@darbgrUmatas | oga | abaj U a
[= [ i

&@D@

‘ Close Window |
J pUdUj Us izmai Aas darbgrUmadOaheaygdaresagil Ap
jaut Uj umubp@rantuUs sagl a
. Microsoft Excel li_hj

/ ! . Do you want to save the changes you made to
"Trenins. xlsx'?

[ Save ] [Don‘tSave I L Cancel ]

1 [ swe JidarbgrOmatu saglabUt ar iepuiekgUjo
ai zvdrdarbBgrUmata nav bijusi dsalgbabddai Ag
SaveAs (sk.27. Ipp.),

 [Dontsave Jidar bgr OUmatu ai zvilkds; nesaglabUjot iz
‘ﬂ'l'atcelt ai zvUrganas komandu.

4311.Dar bgr Umat as atvUrgana

Ja i r Exadlvilerttoda ne, esogu darbgrUmatu var at v
T piespiegot UtrUs i(kan)iluvjea rfdposlasppegiu
T ar tausti AlkEhbi nOci j u

1 lentes cilngFile Backstages k at U i zv UlOpdni es komandu

&

& save As

] |5 Open %—I

_]‘ Close
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Atverasd i al ogOpend zi Ag

AizvUl as mapizk!| Kdgtne;aatur od a s
A

L\ (> Computer » Local Disk 1C:) » Vingnoauny - .,V\ shn )
d dMa pbe ) | i TigancE = Teew Tolger =y I 7] ‘
atrodas d ar gr | B Destop N o i
Do 5
» yrecued @_}Ngn 21007 19 160 Microsoft Exced Worksheet
o, Recent Places a5 -
) Funkcgas 20100019, 16 Microsoft Excel Worksh
1) xatonjas 100719, 1690 Microsoft Exce bt
~a Libranes XH Udosts .
- . ) Trenns 20100713, 1533 Microseft Bxce odkshent 3 KB
' Music
! Pictures
8 Videos
Dat Au s |
atvUrtaj & Computer
JUi zv Udura & Local Disk (G2 =
\ U I as File pame: Trerns v [ A ExcelFiles -
Toos = Open }v Cancel |

i zvUl as dar bs@nrndshakdra:s
%] Open ]

Apiespi, O |rguwi tHEbti Au

| zv Ul o tReeerstlentes dilmesFile Backstagesk at U Fgaceut\p/dﬂkbooks _
var redabt grnidomsad wk umu s, ar _kur UmgrunﬂJUdUJ[
RecentPlacesi di s kus un ma pdeasr,b gkrmlmmaﬂ raesacbgylws t as.
kUdudanrobgranHuaummzmdarbgrtUJmektaatvUrnadQJUastaUv
atraganUs vieta nav mainodgta):

x

Home Insert Page Layout Formulas Data Review View Developer Add-Ins ¢ e = B £
[ save
Recent Workbooks Recent Places
[E save As
i [z] Kalorijas - "'/ \{ingrinajumi =
|7 Open md | C:AVingrinajumi ) e C\Vingrinajumi
£ Close & KD 2 KD_Excel-1 =
Wl C:\Vingrinajumi = L/ E\lekcija_2009\Informatika_2009\...
Info @ Algas 7 | I > Info_Lekcija_04 e
m [Ei) C\Vingrinajumi = - Lekcija_2009\Informatika_2009\1... '
¥ j AirBaltic . = Info_Lekcija_03 i
E—\'.]J.l C:\Vingrinajumi o) B E Lekcija_2009\Informatika_2009\1... "
New @ : Funkcijas ; > Ilmars_2008 =
S| CA\Vingrinajumi " Y E\limars_2008
Print @ tema 1 5 "‘ “print =
Bl C:\Vingrinajumi e/ E\'print
Save & Send @ T ~ B
P i = 7 =
3l C:\Vingrinajumi : — E: ’
Hel :
’ @y o
. S E\Lekcija_2009\Informatika_20...
:] Options '
: [z] tema 2 -
3 Exit | E\Lekcija_2009\Informatika_20.., ‘ =
|
[] Quickly access this number of Recent Workbooks: 4 [Z5 Recover Unsaved Workbooks

== Kalorijas - Microsoft Excel lilﬂlﬂ
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DARBGRUMATA UNKNPADARB

Ja Excel | i etotne nav atvUrta, b e tkomaha$ i r n
Start / Microsoft Excel2010s ar akst U var redzUt to darbgr Ur

pUdUj Um str0dUOts. | zwblsatuikersilbdu viend ai kgt
|l ietotne un darbgrUmata (ja tU nav izdzUsta

— |
i w‘ Mcrosoft Word 2010
ke

0 Meziba Riwfox
L Mermaht Ercel 210
=il b3
5 "’ Pt
| P Mscroten Pomedeint 2010
—
_‘] Netepad
’& Sngpeng Toe
Stichy Notes

.d Getong Started

e |reernet Dxplorer

» AN Peogram

4312PUr vi et oganUs

starp atvUrtUm darbgr U

Ja vienlaikus atvUrtas vairUkas darbgrUmat
darlpbas psUvenaktAuvienU vai citU darbgrUmat U
uzdevumjl:‘rxcsalllié]btnesz’kpnaJ@, kNIl st redzami atvUOrt
sokattUli, piemUram:

‘ﬁFunkcﬁas
Nepi ecdaeaghogabkmatvi zPi | dot k!l i kggi uz atbil s

POevioganos starp

atvUrtand@m edaddghwh m&dma v &

nosaukumu Iehte_zsvclIhbsf»’ieW lappusesgrupas Window pogas Switch

Windowss ar akst U:

E9-e-|= Kalorijas - Microsoft Excel =& g
Home Insert Page Layout Formulas Data Review View Developer Add-Ins [A) 9 o @ B
= | 4l Page Break Preview (o= © =22 E3 New Window =1 1) = =
(=] X , G| X R =21 = | =)
13| Custom Views = Arrange All —
Normal| Page | Show | Zoom 100% Zoomto 2 Save Switch Macros
Layout = Full Screen = Selection | H Freeze Panes ~ (=] 44 Workspace \Windows + -
Waorkbook Views Zoom Window 1 Lidosta
Al v (® F | Kaloriju patérins diennakti [V 2kalorijas ; 3
Sl B [ C [ D | E | F 3 Funkcijas | | J E‘
1 Kaloriju patérins diennakti 4 Algas [} ;
2 S|
Npk. Prodiikis rosaiikiiis Kaloriju Pro?u.kt'a Kaloriju kopéjais | Ipatsvars
3 | daudzums| patérips daudzums procentos
4 1]Apelsins. 1 gab. 67 2 134 4%
5 2|Biezpiens (3.5%). 1 kg 1000 0.3 300 10%

32

Izkl O] IMicysofs Office Excel 2010



DARBGRUMATA UMNMPADARBL

4313Li et otnes aizvUrgana
Darbu atfExcelv ar bei gt yapri Bkmbsawmei dos

T lentescilnesFile Backstages k at U i zv U I| Ed et omandu

T ar tausti ABU«®Ihbi nOcij u
T pi espi e (ClpsBtietot nes | oga | abajU0 auggUj(
T U Bxddl2010katrad ar bgrn Um&t aat vUrta atsevi ggU | ocg

vad(pban-SZ-hﬁC@ge,_ lietotne tiks aizvUrta t
darbgrUmaealUj U gaddojumU tiks aizvUrta til

1.vingrinUj ums

1.At vEkcetl i et ot ni un iepazoties ar tUs darb
2.PUr dUv Ut gpiUnma SBeetigar p 8 A U motroilapuSheet2i par
lzdevumi.

3.Samai not darbgr Umat aslzdevampias ¢li @ ®#@mu mi0, |

4. Izveidot lapaslzdevumi kopiju, kuru novietot aiz darblapsheet3( j aunUs | a
nosaukums ifzdevumi (2)).

5Pi evi enot jaunu darbl apu dar bg3héetfat as b

6.Pi evienot jaunu dalzdevina prul esAtUanujma da s | & p
nosaukums iSheet§.

7.DzUst no darbgrUmé&heatd | apu ar nosaukumu
16

M 4 » M| Tzdevumni .~ Sheetd . Iengmumi | Izdevumi (2) . Sheet5 . ¥1

Ready | & |

8.1l evddpbSheepdUdnf ormUci j u

[—

Altekstss nf or mUci jas ipvadoganas treni Ag
AlkekstsDa g Udi (sleaist Ni gi nU ievadots divUs
A3kkaitlis 51,328

A4kkaitlis-8,321

ASkkaitlis (28,13)

Aadkkaitlis5E7:

A Tskaitlis 2 50Q

A&kkaitlis 1/2;

AdkkaitlisO 1/2

A1D skaitlis2010.09.01

A1 skaitlis21:45

9.Pi evUr st uz msnApbAT, A§ IA® hnAll Kast i ka i evadgt
redzams g¢gifnddrsmwlnu kjass | U?

—)  m—)  m—) m—)

=4 =4 4 -4 4 -4 -5 45 45 A2 -
Q- O QO OO O O O O © O «©
—_ =) = =) =)

—)
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DARBGRUMATA UKNPADARB

A B C D E F G

1 Informacijas ievadizanas trenins

DaZadi
2 skaitli
3 51,328
4 -8,321
5 -28,13
i) 5,00E+07
7 2500
3 02.jan
9 1/2
10 | 2010.09.01
11 21:45
M 4 v M| Tzdevumni .~ Sheetd . Ien@mumi . Izdevumi (2) | Sheet5 . ¥J
Ready | ,ﬂ |

nosaukums iBheet5(2)).
11.P Ur d Uv U t Shektd(2) par Komja.
12.DarblapaKopija g1 nUs vei kt ¢gUdus | aboj umus:

1 g1 A3k s o Kpitli izlebot par51,928

0,000000%,
T g1l Alesogo skaiaspooooi z|l abot par
T gl Mllesogo skaitli fo21m3bGTI hOsktB@si tbaboj U

att Ul2b4ass kU
PUc | abojumiem darblapai jUizskatUs ¢gUOdi

All - Fe | 21:45:15
A B C D E F G H
Dazadi

2 skaitli
3 51,928
4 -8,321
5 -28,13
& | 5,00E-07
7
8
9

2 500 000
02.jan
1/2
10  2010.09.01
11 21:45!
M 4 » M| Kopija / Izdevumni . Sheet6 . Tep@mumi ~ Izdevumi (2) . Sheet5 . ¥J

TU kU darbgrUmata tiekdbalb glathsaPafad
sagl abUt t in@k | ps @tdajvilietswang ikveidot jaunu map
(pi emUr am, \ngringums)a,u kkuumuU gl abUt vi su

" 14.Dar b gudimayt Ur t
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10. Izveidot lapasSheets5k o pi j u, kuru novietot dar bgr Uma

f g nAlizlabottekstuut nf or mUci jas laboganas treni Ag

T gl MPesogo skai 687 ( faoirmutt Gt jaoasl U tam jObl

13.Sagl abUt izveidoto ®ennbgr Umatu ar nosauku



DARBGRUMATA UMNMPADARBL

2vingrinUjums
1.JaunU dar bSheetlsnmg aJt awetU gUdu tabul u:

A B C D E

1 Mans pirkums

2

3 Prece Cena Mervien. Daudzums

4 Desa 3,84 kg 0,3

5 |Siers 4,2 kg 0,4

& Maize 0,54 gab. 1

7 |Sviests 4,1 kg 0,2

8 Gurki 0,45 kg 0,7

9 Tomati 1,1 kg 0.5

10 Krejums 1,32 kg 0.4

11 Zokolade 0,39 gab. 2

M 4 » M| Sheetl ~Sheet? - Sheetd . ¥J
2.Sagl abUt i z v e indaoptMingrindjumi  @argnosdukwemuRirkumi  un

ai zvUrt.
3.Jaunas dar bg rSheetiptUa sd UdtaderthoUpeapmoi
4.Dard ap ®AUmuzmiei dot tabulu pUc dotU paraug

A B C D E F
1 SIA "KomTex" gada ienemumi
2
3 |lcet. Il cet. 1l cet. IV cet.
4 11200 12500 13200 14300 Komunikacijas
5 32050 31200 28500 33000 Tirdznieciba
] 7830 7000 8200 6500 Serviss
7
M 4 » M| Tep&mumi  Sheet? . Sheet3 ~¥J

5.Sa g | iaveiddtod ar b g r Umdngrinajuma ar fbsaukumiKomTex.
6.Dar b gr Komaex daslapasSheet2unSheetdd z Us t .
7.Sagl abUt darbgrUmatU veiktUs izmai Aas.

8Ai zvUrt darbgrUmatu un lietotni
9.VUI r ei Excetitivelirott ni  un vi sas TreniasgRireumiOun Us  d :
KomTex, | ai pUrliecinUtos par i1 evadotUs inf
10.l epazoties ar iespUjUm pUrvietoties sta
11.Ai z withsdtar bgr Umat as un | ietotni
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DARBS AR TABULAS APGABALIEM

4.4.DARBS AR TABULAS APGABALIEM
4.4.1.Atlase

Atl ase ir

vExdeltiesotnei kK G rn kru@dugtdar bl apas

44.1.1Vi enas

Exceldar bl ap

0

ldgsé nas at

vi enmUr

uz vaip8r eji atv @iditomant oj ot t

k\Waljaa chod gyd
ast

ngol

at 1

m
r

daNu

[

u rataltd sass,0
as tausti /

pr

c

4412G1 nu apgabala atl ase
g Ja vUl as kA apdgabaltu ( z meretl e@jso tr U

bl Chau

Lai atlasotu ginu apgabalu, izmantojot pel.
AizvUlas ¢glnu, ar kuru vUlas sUkt apgabal a
A turot piespiestu peles kreiso pogu, velkz atl asUmU apgpmbal a

di agonUl i ;

Abrodd, kad apgabsaliaegpgrset @jtdias gs tplerlies «r ei

A B C E A B C D E

1 13 14 15 1 13 14 15 16

2 ’-ﬂ]?? 78 79 2 77 78 79 20

3 21 2 23 @: 3 21 22 tp23 24

a4 3 4 5 4 3 4 3 5]

5 3

Ginu apgabalu var atlasgt ar o art atuassttiafkul r a
[Ehi])

Atl asot glinu apgabalu, pirmUO ginat Uy

kU vienai aplgadatam gbhkairf bet tubhgh

stlrQg atrodas autoaizpildes roks.

Lodzogi kU vienai g¢ginai, aro apgabalam ir

gl nas
Pi ermalm,

adr)e suens ,a pkgod baa | (a

i epriekg redzamaj UA2ccs.t Ul U

4413At |1 asot Umaiphabal a

a vUIl as

(@

A novieto

atl asoQgto
pel es
pi esplSkt)unupildaeuisg ghl ginU.

rUdot Uju uz

| abUs

apakgUj Us

taisnstlrveida

jaunU

atl asot U

apgabal u
apgabal a

atl as @2:@3iun  a pg avbld lassAZ 4 tad meles n Ut

ncéure,t ot wrzo tg 1 mi

D

1 13 14 15
2 77 78 79
3 21 22 23
4 3 4 @5
5

16
80
24

B

A
13

B

C
14

77
21
3

L%, I N TE S

15
78 79
22 23

4 4o5

D

16
80
24

6

E
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DARBS AR TABULAS APGABALIEM

4.4.1.4.Rindas vai kolonnas atlase
Lai atl asoQt u izpiilnddau &l diiikigkgadgmaikatonnasiumura

A B C D E A B C¥ D E
1 13 14 15 16 1 13 14 15 16
= L 77 78 79 20 2 77 78 79 80
3 21 22 23 24 3 21 22 23 24
a 3 i ! 5 ] 1 3 a 5 7]
3 5
Ja vUlas atlasgt vairUkas pUepklUdaakl! el
pirmUs rindas (kolonnas) numura un velk
numur i em. IAgillnﬁlﬂ(}gl has U lodzi AU redzams
skaits. ZemUk dotaj U attUIU tUs ir tros |
A B c D E A B C D E
1 13 14 15 16 1 13 14 15 16
-be ¥7 78 79 80 | 2 | 77 78 79 80
3 21 22 23 24 @’\ i 21 22 23 24
4 3 4 5 6 = 3 4 5 7]
5

4415VairUku ginu apgabalu vienlaicoga
Lai atlasotu vienlaicdgi vairUkus ¢glinu a
A atlasa vienu ¢glnu apgabal u;

tur piespielstu tausti Au
atlasa pUrUjos apgabal us;

atlalg-austlAu
emUk dotaj U a®ttudA3kolennaCae o beu dk@gabal s
A B C D E

13 14 15 16

77 78 79
24

21 22 23
3 4 5 6

¢

N > >

L jwa || =

4.4.1.6.Visas darblapas atlase
Vi su darblapu var atl asgt:

f i zpil dodarkblliakpgagsi au g g UjAda tkireek esssad Gmusntd u §

numuri;
+ I B C D E Al B | c| b e |
1 13 14 15 16 1| 1z 1 15 16
2 77 18 79 80 2| wm 1 0w =
3 21 2 23 Q 3] 212 2 2
4 3 4 5 6 la| 3 4 5 6
5 3

T atausti Au [RmE) nOciju

| z k | O\iidroaoft @ffice Excel 2010 37
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442At |l ases i zmantogana starprezultUtu i
Atl asot apgabal u, k a sparastivtaurr  rsekdazi tttN uast, | asst ol vac
esosgkoai t Nu v,adPpodl ot mngdninw a i kitdielurnu

A B C D E F
1 13 14 15 16
2 T7 78 79 80
3 21 22 23 24
4 3 4 ] ]
5
M 4 b b | Sheetl | Sheet2 - Sheetd - #J
Ready | .fl [ Average: 50 Count: &  Sum: 300 ]

l zpil dot peles |1 abUs @sdyasuklait3dppy var sk . st U
i zv J

zvUl Uties, aktt@uset apr Ugi nus

T Averageiapr Ugi nUt skaitNu Vv V]| aeag 50

f Countisaskaitot aizpildot O V| Count 6

1 Numerical Counti saskaito t, ci k :ﬁ::::l count
skaitlisku informUciju,; M;ximum

T Minimuminotei kt mazUko vUri |y sum 300

 Maximuminotei kt 1liel Uko vU

f Suminotei kt skKaiai NWks pamanufski56.lpg)i j u | i et og

4431 nf orjrmaBcidzUgana
Atl asoto ¢ginu saturu var dzUst vairUkos vei

T ar t diEdlt i Au
T ar kont eksta GleanCbhtent® s komandu

1 lentes cinedHHome | a p p u s eEditing atverpt Pogalear sarakstu un lietojot
komanduClear Contents

‘P Clear =

¢#  Clear All

f‘f’_/ Clear Formats
Clear Contents
Clear Comments

Clear Hyperlinks

A B C D E A B C D E
1 13 14 15 16 1 13 14 15 16
2 77 78 79 80 2 7 B0
3 21 22 23 24 3 21 24
4 3 4 5 i) 4 3 4 5 6
3 5
0Ar gom kbeknd®bsti tikai dati, sagl
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DARBS AR TABULAS APGABALIEM

444GT nu, r i ndu zume gkabnkaw huentt 0 g a n a
Ja visu darblapu iedomUjas kU lielu tab
apll koto informUcijas dzUganuGadgj wnmue,l Ql
nepieciegams izdzUst ne tikai informUci]j
| Omes | ietoganu, izgriegoun ksUadluo mmlejveatj apdr
Neat kar ¢ gi urvai kotordy tiekdzimésts wai ieedt ot s, kop
joproj Um 0d48s7t6UwV imi6BWBM kol onnUm.
4441G1i nu i zmegana
Lai izmestu glnas:
A atlasa ¢glnuciikagl vaibiU&kaatl asots, tik ¢

Aizmanto vienu no komandUm:

1T konteksta i zDeBtt.hnes komandu
1 lentes cilnesHome lappuses grupasells pogasDeletesaraksta komandDelete

Cells..:

£
e
%Delete‘
F¥  Delete Cells... %
=" Delete Sheet Rows
?JJ Delete Sheet Columns
£l Delete Sheet

A atverasdi al o g Daetezkuidmjor Oda, ko dar ot ar i z\

laukumyun pi es :pog u
,Delete M‘

Delete
) 8

l zmest atlasotUs ¢glinas,

l zmest atlasotUs ¢glinas,

l zmest tUs rindas, kur Us

") Entire row

*) Entire column

|l zme st t Us k oleotnontaass, aktulra

[ ok || cancel ]
A
A B c D E A B c D E

1 1314 15 16 1314 15 16

2 771 7 7| e 1z D
E 2] 22 23l 21 24

4 3 4 5 6 3 4 5 6

5

1 13 14 15 16 13 14 15 16
2 77 73 79 a0 77 4 5 80
3 21 22 23 24 21 24
4 3 4 5 5] 3 6
3
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A B = D E

pa

kr e

1 13 14 15 16 1 13 14 15 16
E| 771 78 7] =0 — ; > E| 3 a 5 6
@) Entire row:
: Al 22 a8l o Entire row i B
4 3 4 5 6 4
5 3
A B C D E A B C D E
1 13 14 15 16 1 13 16
2 77 78 79 80 g T : 2 77 80
(@) Entire g::lumr>
3 21 22 23 24 ................................. ; 3 21 24
a 3 i ! 5 6 4 3 6
3 5
4442Kol onnu i1 zmegana
Lai izmestu kolonnu:
A atlasa kolonnu (vai vairUkas);
Aizmanto vienu no komandUm:
1 kontekstd z v (kbmmardsDelete
T lentes cilnesHome lappusegrupasCells pogasDeletesaraksta komandDelete
Sheet Columns
E3
e
?Delete
F*  Delete Cells...
= Delete Sheet Rows
#'  Delete Sheet ﬁgumns
L Delete Sheet
Atl asotU kolonna tiekoizmmestad ukop ®Bear piOmflg
| abi no atlasgtajUm tiek pavirzoQtas
komandas izpildes tiek izmests.
A B C D E A B C D E
1 13 14 15 16 1 13 15 16
2 77 78 79 80 2 77 79 80
3 21 22 23 24 3 21 23 24
4 3 4 5 ] . | 3 5 i)
5 5
4443Ri ndu 1 zmegana
Lai izmestu rindu:
A atlasa kolonnu (vai vairUkas):
Aizmanto vienu no komandUm
1 kontekstd z v (kbmmaedsDelete
T lentes cilnesHome lappusegrupasCells pogasDeletesaraksta komandDelete
Sheet Rows
40 Izkl U IMicmsofs Office Excel 2010



DARBS AR TABULAS APGABALIEM

[Delete |

v

I Delete Cells...

= Delete Sheet Rows

=

#'  Delete Sheet Columns

B3
G Delete Sheet

Atl asgtU rinda tiek izmesta kopU ar inf
atlasdgtajUm tiek rpianvdu zWkassmUW zi ra uagtglua s Qi -
izpildes tiek izmests.

Al 8 [ c| o[ e a8l c|[po]e]
1 13 14 15 16 1 13 14 15 16
2| 77 73 79 80 2 21 22 23 24
3 21 22 23 24 3 3 4 3 il
4 3 4 5 6 &
5 5
4444GT nu i evietogana
Lai ievietotu ¢glnas:

Aatlasa ¢glinuciikagimai bUkaatl asgt
ievietot jaunu (vai vairUkas) ¢
A izmantoviennno komandUm:
1 kontekstda z v (kbrmamdsinsert...:

T lentes cilnesHome lappusesgrupas Cells pogas Insert saraksta komandu
Insert Cells..:

S, ti k g
| nu;

(==
| o

|
‘ Insert |
2 Insert Cells...

= Insert Sheet Rows

% Insert Sheet Columns

I Insert Sheet

A atverasd i al o glhserduilAgv Ul as kUdu no uine \pii etspg a
pogul__ok _J:
rlnsert Lﬂﬁ‘
- /-~|Ievietot ginas, pUOr 0j
/—-~| levietot ¢glinas, pUrUj
) Entire row | levietot tik jaunu rindu, cik ri
~) Entire column !
|l evietot tik jaunu kol onnu
[ ox || Cancel\'j“‘{ gl nas
LN
A B C D E F A B C D E F
1 13 14 15 16 1 13 14 15 16
2 77 78 79| 80 2 77 78 79 80
2 21 22 23 24 2 21 22 23 24
4 3 4 5 6 4 3 4 5 6
5 5
6 6
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A B o D E F

13
77
21]

14
78

16
80

4445Ko |

onnu

Lai ievietotu kolonnu:

i evietogana

79
23

16
80
24

A at

asa

k ol

no

kur as

A

evi

etot s

atl asots) ;

Zzmanto

Vi

onnu (vai vairUkas),
tik kolonnu, ci k
enu no komandUm:

1 kontekstda z v Ukbrmapdsinsert;

1 lentes cilnesHome lappusegrupasCells pogasinsert saraksta komandimsert
Sheet Columns
(==
| <
{==!
§{n5e¢
7;*-’ Insert Cells...
j @ Insert Sheet Rows
':f Insert Sheet golumns%
_,,J Insert Sheet
JaunUs kolonnas tiek ievietotas atlasgto
Il abi no tUm tiek pavirzgtas pa abi
B c D E A B | C D
13 14 15 16 13 14 15 16
77| 78 79| 80 77| 78 79 80
21 22 231 24 21 22 23 24
3 4 5| 6 3 4 5 6
4446.Rindui evi et ogana
Lai ievietotu rindu:
A atlsa rindu (vai vairUkas), virs kuras
rindu, cik atlasogts);
A i zmanto vienu no komandUm

42
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1 kontekstd z v (kbmmardsinsert;
f lentes cilnesHome lappuses grupasCells pogasinsert saraksta komandinsert
Sheet Rows
EM
==

| Insert |

-

*2  Insert Cells...

uU|l mo

= Insert Sheet Rows

" Insert Sheet Columns

s

Lm] Insert Sheet

J a u nndas tiek ievietotaa t | as i et vpaegdls atl asot Us wun

tiek paviirzQgtas wuz | eju
a8 cl o] €e] a8 [ cl[ o[ €]
1 13 14 15 16 1 13 14 15 16
2 7 B m =0 2
2 s I ) | 3|
4 3 4 5 5 a 77 78 79 80
5 5 21 2 23 24
6 6 3 a 5 6

445Apgabala pUrvietogana

4451Apgabala pUrvietogana, i zmantoj ot
Lai pUrvietotu atlasdoto apgabal u:
A novieto pel i urzo baetgllajsnditjlh sa pigila b albasiu pi ezlse

P

uz i

turot piespiestu peldseisopogu, pUrvel k BtV Histht o apgat
A B C D E A B C D E

13 14 15 16 13 14 15 16

1 1
2| 77 7l 80 2 79 80

3 21 221 23 24 Ej: 3 23 24

4 3 lea 5 6 4 3 4 5 6

5 5 77 78

6 &

p14

21 22

Ja pUrvietoganas Vi i nformUcij

A B i D E

13 14 15 16

1
2] 77 B 1 s
3 21 220 23 24 @:
4 3 lpa 5 6
5
6

pUc peles pogas at | aliblgoagnlaosdrzd fAejat &5 utmu 5 d i

E

vUl as aizvietot ¢ginUs esogo informUciju:
Microsoft Excel @
! \ Do you want to replace the contents of the destination cells?
oK Cangel |

7/ \

Aizvietot ¢glnUs }—/ \—{Atceltapgabalapljrvieto
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A B C D E A B C D E

1 13 1 13 14 15 16

2 77 2 79 80

3 21 3 77 78]

a 3 4 3 4 21 22|

5 5

6 6
4452Apgabala pUrvietogana, izmantojot ko
Lai pUrvietotu apgabal u:
A atlasa pUrvietojamo apgabal u;
A i zv Ul asapgabatnzug rnioe ganas veidiem:

lentes cilnesHome lappusesgrupasClipboard pogu (Cut);

1
T tausti Au [RmE]) nOciju
1 kontekstd z v (kbrmardsCut;
Ap atlasoto apgabalu kNist redzama mirgoj og
A B C D E A B C D B
1 13 14 15 16 1 13 14 15 16
2 77 78 79 g0 2 77 78 79 80
3 21 22| 23 24 3! 21 22, 23 24
a 3 a4 s 6 4 3 FI 6
3 5
6 6
AizvUlas ¢glnu, kur at raadg@gxgisssdpiUrivsi et oj amU
A i zv Ulnammapgabata el g mUganas veidiem:

s

lentes cilnesHome lappusegrupasClipboard pogu|" || (Paste;
tausti Au [BflmBD; nOci j u

1 kontekstd z v (kbrmapdsPaste

Cut

Copy
Paste Options:

Paste [F)
t Cells...

g o 9!__|

A B C D E A B C D E
1 ____{3_____1_4 15 16 1 13 14 15 16
20 77 78 7 80 2 79 80
3.2 B = =] 3 B
4 3 4 5 6 4 3 4 5 6
5 [::::1 3 77 78|
6 i) 21 22.

0 L 9gi var pUrvietot ar ¢ t abkul aasr ¢a

d grUmatas uz citu.

‘ AtggirogbU no pUrvietoganas ar pell,
aizvietota nebr o0di not par iepriekgUjUs inr

D O

z
b
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446 Apgabala dubl Ugana

4461Apgabala dubl Ugana, izmantojot pel
Laidbb| Ut u atl asoto apgabalu, izmantojot pe
A novieto pel.@ uz atlasotU apgabala robe

uzﬁ%;

A piespigit au gl Aurel es r0dot Ifj skmai narUdakaka
kUda dahlujbd Kltgaa n a
A turot piespiest pel es kreiso pogu, pUrvelk atl a.
Aatlaiglilausti Au
A B C D E A B C D E

1 13 14 15 16 1 13 14 15 16
2 77 ?sl 79 80 2 77 78 79 80
3 21 2| 2 24 3 21 22 23 4
4 3 $ a 5 6 a 3 a 5 6
5 5 77 718
6 6 21 22

g Ja dubl Uganas vietOUtjak arzvinédtoomdg
informUcij.as zaudUganu

4462Apgabala dubl Ugana, Il zmantojot kom
Lai tdapgabdl:

A atlasa dubl Ujamo apgabal u;

A i zv Ul asapgabagknoup thgpanas vei di em:

1 lentes cilnesHome lappusegrupasClipboard pogu (Copy);

T tausti Au [RdlmEl nOciju
1 kontekstd z v (kbrmardsCopy;

Ap atl asoto apgabal u akuNitsat Irgendiziaama mi r g

A B C D E A B C D E

1 13 14 15 16 1 13 14 15 16

2 77 78| 79 20 2. 77 78 79 20

3 21 23] 23 24 b 3 ! 21 2 | 23 24

a 3 4 s 6 4 3 4 5 6

5 5

6 6
AizvUl as ¢1 nudu bk uljfsgnabd a kaiakjesdisg § Uf i s
A i zvUIl asapgabaneul onnoUganas veidiem:

1 lentes cilnesdome lappusegrupasClipboard pogu| 1| (Paste;

T tausti Au [RmB nOcij u
1 kontekstd z v UkbrmeedsPaste

Cut

Copy
Paste Options:
123| | fi| [£8) %y ==

Pa—=——1...
1 Paste (F} |
Insert Copied Cells...
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Ale  c[p]eE Ale | c[o] €e]F
11314 15 16 1 13 14 15 16
2! 77 1 73 80 20 77 78 71 80
3l 21 2 23 oM 3 21 2 3 ;m
a 3 a4 s 6 EI 4 3 4 5 6
5 [ ] 5 77 18
6 6 21 2
7 7 & (Ctel) ~
Bl akus dubl Utajam gl nl@x'Ctrll'gTa)ksaJtaamweptaagu UdUs

(smarttag). Vi edt agav asrariakwdlO0t i es rUkas
(sk. zemUk doto

komandu Paste k Ulentesr ¢ilnesHome lappuses grupas Clipboard pogas

vai

speci
att Ul yi e@lag nkUjedts izg )| tkeasst epki s

[C|(Pastos ar akist UzémUk doto attUlu pa | abi):
==

77 78 ; _

= = | Pafte
E(Ctrnh Pas%
Paste = ﬁ %f, =
)L e et ] ) 8
,H 4'-_-|> _I'J Paste Values
Paste Values 123 l.’.,“, ll‘.}/
123 (123, 13 Other Paste Options
OtherPasteOptlons- %_/ =2 & &=

%‘v.'f == Eﬂ _-y]

Paste Special...

OVairUk par speci Ulsk170pp. o mUganu (dubl

PU|ceI9mkbg1mdaaszp|Ides mII‘QOJogU pUrtrat_Jkt_U | ¢
i el omUganu var veeiighUnuatalp@ratbat iU. v Ul kUdU

l el gmUganas regdmu pUrtrauc:

1] a piespilg) taesomBuot at | Q o apgabalu

pUrtrauktU apgabalappat dy p

td@;tl,&u

T ar

f vei cotituckdrdugbu darbl apU (piemUram, ievadot
Lodzgogi var dubl Ut ar¢ apgabalus n
darbgrUmatas uz citu.

447Ri ndas (kolonnas) dubi Bgamapvallgpboyv
DagkUrt mUdz kiUtd as aioom@ia0 ¢ ab | U k a,destarginbtp Ur vi et
to starp jau esogajiem dati em:

A atl asa dabl pJambetojamo rindu (kolonnu)
A B = D

1 13 14 15 16
2| 77 18 73 80
3 21 22 23 24
4 3 4 5 &
5

5]
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AizviWUa®m apgabal(@pykopliyapbEwivademganas (

A atlasarindu (kolonnu) virs kuras (no kuras pa kreist r adgsi esai dubl
pUr vi @rinda [kaomna)

A i zvUIl as i k o fikbrmakdsinsart Copied Cellsvai Insert Cut Cells.
A B C D | ¥ cut

1.k 1 L 19G cy S 13 1 1518

E Y AR L L BO (@, Paste Options: 2. .17 .8 1 B0,

3 21 22 23 24 2 2 '1_ a0 e H 3 21 22 23 24

a| 3 4 5 6 ) 1] [fe] [ % [== al 77 7@ 7 30

5 Paste Special... | ¥ 5 3 2 S 5

3] %InsertCopienglls 6

npi, rmaniojett o g a n

vV ali }

sar

448Apgabala dubl Ugana vali
peli
Pieredebpit®j s apgabala (arg rindas
iestarpinUganu var veikt, izmantoj ot
A atlasa dubl Uj aapgabalyaip ipedmWriaem oj a mo
A B C D
1 13 14 15 16
2 77 ?3. 79 80
3 21 22 23 24
4 77 78 79 20
S 3 4 5 6
A novietopeliuz atl asdotU apgabala robegl onijas

uzﬁ%;

A piespief(sht]ausa iafpugabal u wvilklnasaipkG]shilteatuostt
unftll], ja apgabaldw bpdlljesst dbdd tOF| [§); mai na |
A turot piespiestu pelekr ei so pogu, velk atl adfgaso ap
rudogtUjam seko trekninUts pel Uks nogrie
pogas atl ai ganas atkargbU no nogriegAa
iesprausts @aUrdulklt 0 amais apgabals, pie
A B C D A B C D
1 13 14 15 16 1 13 14 15 16
2 77 78| 79 80 2 77 ?'8. 79 30
3 21 22 23 24 |3 21 2 3y .
R y w2 2 Al
3 3 4 6 5 4 5
0 Att Ol opipeamUkdagdt t i ek vei kta dubl Ugan
A kadi z villiet) t sasni egta, atlaig peles kreiso
A at lpaiegspi esttomsu staishumt I ras
A B C D E F A B C D E F
1 13 14 15 16 1 13 14 15 16
2 77 78 79 80 & 77 78 79 13 14 80
3 21 22 23 24 3 21 22 23 I ?S. 24
4 77| 13 14 80 4 77 78 79 80
5 3 77 ?S. 6 5 3 4 5 6
6 78 79 6
7 4 5 7
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449Kol onnas platuma mai Aa

Nokl usUt ai s k ol o n standartsimbola tStamdartsimbals Efcel 4 3
noklusUtU fonta rakstz@dmju nosacQtais pla
K

kol onnas pl amamiEx@diire gvia ivra kaagsveikt. e s pUj as, U
449.1Kol onnas platuma mai Aa, izmantojot p
Lai ma lormds platumki,azmantojot peli:

A kolonnuapz  mUjiwmwmw starp kolonnu, kurai vUl as

bl akus esogo kolonnu wuz r ob engihajzekatjuzs novi
mel nu dubkdgl t bul ti Au

A turot piespiestu pelekreiso pogu, velk pa labi (vaipa kr ei si ) , | 0dz [
nepieciegamo kolonnas platumu. Darbgbas
kolonnas platumswidth) standartsimbolosn(Uk amaj @4, @@ Uud pi ksel

mMUOkamaj U)attUl 0 103

Width: 8 43 (64 pixels) I A5 | Width: 14,00 (103 pixels) Lfr
A o B c D A 4 B C D
1 lcet Il cet. 1 cet. IV cet. 1 |lcet. Ilcet.é 111 cet. IV cet.
2 11200 12500 13200 14300 @ 2 11200 1?2.50'0 13200 14300
3 32050 31200 28500 33000 3 32050 3IE:20'D 28500 33000
4 ?E\SDI 7600 8200 6500 a4 7850 }?600 8200 6500
s s 1 |
Jakolonnas platumsire pi eti ekams, | ai ¢glnU parl0dotu vi
bet,ja nepietiek vietas skaitNa veselajai daN
norUda, ka jUpalielina kolonnas pl atums.
fe | 123456,789789 fe | 123456,789789
D E D E
|123456,?9.| I#,t;#,l;l
Lai platumu maingtu vsai rtO0siilavaikzosisotrviendsn v i e n |
atl alb@lt snas pl atumuyi sthdysr Unlima § @\t ke & & gat rUds
kolonnas e gvli ssinplamwimuar ¢ tad, ja iepriekg tUm bija
4492Kol onnas platuma mai Aa, izmantojot Kk
Lai ail aodpoajnai (vai vairUkUm) maingtu plat

9 kontekstd z v (kbrmapdsCol umn Wi dt hé

1 lentes cilnesHome lappusegrupasCells pogasFormat saraksta komanddolumn
Wi dt:he

Ll

Format

Cell Size
30 row Height..
AutoFit Row Height
™3 Column Width...
AutoFit Column Width
Default Width..,
Visibility
Hide & Unhide
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Atveras d i a | o g IColumn Widtly, kur U i er &dtosnasa platurill a mo

standartsimbolos un apstiprina p i e p;ogu:
Column Width (=B i)

Column width: | 14

[ OK ][ Cancel ]

4493Kol onnas platuma maikllanngs@icngar Uk U

Kolonnas platumu pUc garUkU0U ieraksta ko
pi emUr am:

T  kolonnu numuru riandUOv8&taspmhohobonw, aku
bl akus esogo kolonnu uz robeglonijas no
mel nu dutdtun biutpi Ada dubul tklikggi;

 lentes cilnesHome lappusesg r u @ells atver pogasFormat sarakstu un lieto
komanduAutoFit Column Width:

[E——

il

Format

Cell Size
30 RowHeight...
AutoFit Row Height

3 Column Width...
AutoFit Column Width
Default Width...

Visibility
Hide & Unhide

Kol onnas platums tiek palielinUts (-samaz
cijai gl nuU:
A + B A B
1 |Komunikacijas 1 |Komunikacijas
2 Tirdzniecba Q_\ 2 Tirdzniecdba
3 | Serviss 3 |Serviss
4 4

4410Ri ndas augstuma mai Aa

Excelaut omUt i ski maina rindas augstumu atke
i zmUr a o wvalrumaindgt ar o pats | ietotUjs.
44101Ri ndas augstuma mai Aa, izmantoj ot
Rindas augst umu, i zmantojot peli, var mali
A rindu numuru ko_Ionn_U zem rindas, kur ai
novieto pel @smandlaikatu lhjew nul @dizd1 t bul ti Au
A turot piespiestu pelekreisop o g u , vel k uz auggu (ja ne
rindu) vai uz leju (ja rinda nepiecieg:a
augstumu. Darbdgbas | eedz&ns rindas faustumeegd v U |
punktos f Uk amaj B0, @@ x Ul Was ir fonta |iel umsé
mMUkamaij40. att Ul U
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[ Height: 15,00 (20 pixels) | © D Height: 30,00 (40 pixels) | € D
1, SIA "KomTex" gada ienemumi SIA "KomTex" gada ienemumi
i B L
3 27
Lai augstumu maingtu vai r Jdiddanlzmainot di¢has v i e n |
at | armdag dugstumu, tasa i n Q sviiesgUUm dhtUna s At b a dingas Us
bls vienUda augstuma ar g tad, ja iepriekg t
44102Ri ndas augstuma mai Aa, izmantojot ko
Lai atlasogotajai rindai (vai vairUkUm) main
f kontekstda z v (kbrmedsRow Heighté :
1 lentes cilnesHome lappusesgrupasCells pogasFormat saraksta komandRow
Heighté :
Format
Cell Size
$0 mow Height..
AutoFit Row Height
B Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide 4
Atverasd i al o gRowHeghtAgkur 0 i eraksta vUlamo augst

409 punktiem un apstiprina pi es p : pog

Row Height B |-l

Row height: |30

[ OK |[ Cancel ‘

u

44103Ri ndas augsatubmal sntadglia i evadotajiem d

Rindas augstumu atbil stogi
T rindu nNumur u kol onnU zem

i evadotajiem dat

ri ndas, kur ai

novieto peles rUdot Uju, |towlweld impidaai na

dubul tklikggi;
 lentes ciineHome!| a p p u s eCells averyppgbd-ormat
sarakstu un lieto komandiutoFit Row Height

]

Format

Cell Size
30 RowHeight...
AutoFit Row Height

-

1 Column Width...
AutoFit Column Width
Default Width...

Visibility
Hide & Unhide
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(samazi

Rindas augstums tiek palielinUts
A B E D A B C D
1 SIA"KomTex" gada ienemumi
[ ] 2
:_I_SIA "KomTex" gada ienemumi 3

4.4.11.RinduunkolonnuslUp gan a

Bi e

gi rodas
nepieciegams redzUt

44111Ri ndu (kol onnu) sl Upgana

un atkl Ugana

situUcijas, ka aprUgomiem t
GUdU gad:

vVali dr uk Ut

Lai sl Uptu rindas (kolonnas):
A atlasarindaskol onnas), ko vUlas sl Upt;
A sl Upganu veic ar vienu no komandUm:
1 konteksta z v (kbnmamdsHide;
1 lentes cilnesHome lappusesgrupas Cells pogas Format saraksta komandu
Hide & Unhide / Hide Columnsvai Hide & Unhide / Hide Rows
Format
Cell Size
IE Row Height...
AutoFit Row Height
5 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide Hide Rows
Organize Sheets Hide Columns
Rename Sheet Hide Sheet
Move or Copy Sheet.., Unhide Rows
Iab Color Unhide Columns
Protection
(&g Protect Sheet..
(2| Lock Cell
"jf‘ Format Cells...
Atl asogtUs rkNbas (Gkpbkdmnamas}
A B C D E A B C D E
1 SIA "KomTex" gada ienémumi 1 SIA"KomTex" gada ienémumi
2 2
3 I cet. Il cet. Il cet. IV cet. 3 I cet. 1l cet. 11l cet. IV cet.
il(omunikéci]as 11200 12500 13200 14300 6 Serviss 7850 7600 8200 6500
5 |Tirdzniecba 32050 31200 28500 33000 7
6 Serviss 7850 7600 8200 6500 8
7 9
i Javienlakkusat | asotas ir gan rindas, gan
rindas un kolonnas. Ja ir nepieciedg
darbobas ir jUveic rindUm un kol onn

4.4.11.2.Rindu

Lai

at kl Ot u

(kol onnu)

at kl Ugana

pasl UptUs rindas (kolonnas):
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A atlasa tUs r i mtbdas vir{ unadmoansaispjs (pa leka = pa
kreisi nkolonpa;s!| Upt Us

A atkl Uganuvivenuog no komandUm

1 kontekstd z v UkbrmagdsUnhide;

T lentes cilnesHome lappusesgrupas Cells pogasFormat saraksh komandu
Hide & Unhide / Unhide Columnsvai Hide & Unhide / Unhide Rows

Ja pasrndhpydi kolothaA, pirms atkl Uganas ko
darblapa.
Lai at kIl Ut u( rpii mdw) kodwamnmuokoti es ar d

A novietot pel es

gUdi

r Ud ot Bj(urindas)ep 200 m Ukj uurim@jand b T t

peles rUdot Ujdp@dmai na izskatu uz
Aturot piespiestu peles kreiso pogu, vel k
kNI st redzama.
g Lodzogi ar peli wvar at kl Ot ar9 cita
mai not kol onnas vai rindas< () at ubneu,
sl Upto kol odptd). vai rindu
4412Dar bl apas sl Upgana un atkl Ugana
Ja kdé'lrkileqasaur‘ dat us, kas nepieciegami, pi em
vUl ams redzUt,dablapvam hbhiaet dpUj i em
A atlasadardapu(vai vairkas)
A lieto vienu noveidiem
T izpilda peles | abUs poighidwskI0iKigefstai éaobgr
i z v (kbnmardsHide;
1 lentes cilneHome lappusesy r uQel$ atver pogagrormat sarakstu un lieto
komanduHide & Unhide / Hide Sheet
Lai atkl Utu pasl Uptu darbl apu:
A lieto vienu noveidiem

1T izpilda peles | abUs poigh&uwiklitib kogteksta

i z v (kbrmardsUnhide..
1 lentes cilneHome lappusesy r uQel$ atver pogagormat sarakstu un lieto
komanduHide & Unhide / Unhide Sheet..;

A dial ofUnbidkz z AUl as | ap
(" Unhide |2 [
Unhide sheet:
Sheetz N

Sheet5

OK H Cancel J
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3wvingrinUj ums

1.JaunU dar bgr Uapaapgbbald4:C6akslantuE, §. umld rindu:

f atl asAR; gl nu

T tur piespiCelutnu atra psetliB&i zv Ul as gl nu

f neatl ai ot pel e€6,pogu, velk [ 0dz glnai
T atl ai g peles@mgpiespiebtuat tausti Au

7 atlasa kolonnt;

9 joprojUm tur exrsaﬂais@.artlmrin(ﬂuaustiﬂu

T atlai gltlausti Au

A B C D E F
:
B
a
5
6
7
5
jl
11
2DarbgrUmatu aizvUrt, to nesaglabUjot.

4vingrinUjums
1.At vUrt d®rkimju@msaagl abUt t oPirfkami-2ci tu nosa.l
2.LapuSheetlp Ur dpanPfédes Sheet2i parCenas Sheet3i parDaudzums

A B C D
1 Mans pirkums
2
3 Prece Cena Mervien. Daudzums
4 |Desa 3,84 kg 0,3
5 |Siers 4,2 kg 0,4
6 Maize 0,54 gab. 1
7 |Sviests 4,1 kg 0,2
8 Gurki 0,45 kg 0,7
9 Tomati 1,1 kg 0,5
10 Kréjums 1,32 kg 0,4
11 Sokolade 0,39 gab. 2
W 4 » M| Preces . Cenas Daudzums .~ ¥

3.Dubl Ut dat us daklapadprecesy iu nAB:@11) UzdarfapasCenas

g1 n ALso.

4.Vienlaikus dubl Ut dathdapasPsecepja rnASH5,ArAN10, s k ai t
C3:D5, C7:D10) uzdardapasDaudzumsg | n AllnC7:

A B C D A B C D

1 Prece Cena 1 Prece Mervien. Daudzums

2 |Desa 3,84 2 Desa kg 0,3

3 Siers 4,2 3 |Siers kg 0.4

4 Maize 0,54 4 |Sviests kg 0,2

5 |Sviests 41 5 Gurki kg 0,7

6 Gurki 0,45 6 Tomati kg 0.5

7 | Tomati 1,1 7 |Kréjums kg 0,4

8 Kréjums 1,32 8

9 |Sokolade 0,39 9

M 4 » M| Preces | Cenas ~ Daudzums . ¥J1 M 4 b M| Preces - Cenas | Daudzums %1

55agl abUt Udar bgt &miominaivlas .
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5vingrinUjums

1.At vUrt d&ondexubdmatgl abUt t okomTex-2ci tu nosauku
2.Dz Ust dlae A0 ypmads.

3. levietot jaunu kolanu pa kreisi no kolonnas:

A B 2 D E F G
1 SIA "KomTex" gada ienémumi
2 | cet. Il cet. 1l cet. IV cet.
3 11200 12500 13200 14300 Komunikacijas
a 32050 31200 28500 33000 Tirdznieciba
5 7830 7600 8200 6500 Serviss
3]
M 4+ M| Tepémumi - ¥J

4PUr vi e FoF6s @l mmuu ABAS5,g TbnetBl spiumiausz  AL:n u

A B C D E F
1 SIA"KomTex" gada ienemumi
2 I cet. Il cet. 1l cet. IV cet.
3 Komunika 11200 12500 13200 14300
4
5

Tirdzniecl 32050 31200 28500 33000
Serviss 7850 7600 8200 6500
6
W 4 ¢ M| Tep&mumi ~¥J

5.zveidot darblapas | e AUmumig s k to priogaaksmi | (e A U m(@),mi

| e AUN@B)mmil e A U n(d))mi

6.Dar bl ap On(R) kolonnaiA maingt p | aléstamdrtsincbaliem.

7.Kol onBtEJmai ngot platumu pUc gar UkUs informUc|
81 rindai ma i2hpgnktiera.u g st umu u z

9 Ri ndImai ndt augstumu uz 20 punkti em.

A B C D E F G H
1 SIA "KomTex" gada ienémumi
2 lcet. llcet. lllcet. IV cet.
3 |[Komunikacijas 11200 12500 13200 14300

4 Tirdznieciba 32050 31200 28500 33000

5 Serviss 7830 7600 8200 6300
W4 v M| TepEmumi | Tep@mumi (2) - Ien&mumi (3) Tenamumi (4) #J

10.Dar bl aA OB ma s B.Urpttrindu unB:D kolonnas.
11.P a s Iddibtapu e A U m(d).mi

A E F G H |
1 |SIA "KomTex" gada ienémumi
2 IV cet.
3 |Serviss 6300

b
M 4 v M| Tepdmumi . Iengmumi(2) | Tepémumi (3} . %J

12.Sagl abUt darbgrUmaoUavewvkrUs i zmai Aas un
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45APRUOGI NI TABULUS

l zkl Ujl apu tabulu ¢glnUs v fomulaseai kmantojat g Ud u
funkcijas, pi emUr am, summas,h UkvUsd UjUkst,0 bl ase | alkrUd

451El ement Uri e apr Ugi ni
4511For mul as i evadogana

Lai ievadogtu for mul u:
A atlasag i nu;

A ievaddZl( vi enUdgobas) zgomi;
A ievada izteiksmi (formulu);
A apstiprinaformulv i enU no vei di em

f arformulu joslas pog (Enter);
1 pi es piaagldlA u
1 pUrejot uz citu ¢glnu.

g Vi skkoelf or mul Um j UsUOaszami vi @@ Ud@mea s

simboli wveido formul u. Pirms vienUd
rakstzgogme. Ja formulu ievada thiegk vu
teksts vai specifisks skaitNa for mUt

Formulavars at ur Ut :

T skaitNus;

T darbgobu zQmes:
T +(saska)tQggana
1 - @t Aemgana
1T *reizi)nUgana
T / dal §;gana

1 "«kUOpinUgana

T % (procent);

M apaNUs iekavas:;
9 gl nu un apgabalu adreses:;
1 funkcijas.
KOi emUrs apskat =24 i enaksU g bedlPdowt neup sat i pr i
nas glnU ir redzams i zt e-iphtdzteikssmer ezul t Ut s
Al - Je | =18/2-4 levadot U f ¢
B C D ?_( ’

levadot Us A
rezu 1 ~s|

2

Darbobu secoba formulUs tiek izpilddta g
jUloklkiogUti . Pi es8B)@%8) v Urztedpbraksy mBxgefgal nnal

i Ui egv(htblamula=15%(8-3)*(15-8).
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Ja nav Qsti skaliExcelisz piklud s nwi sdmir(br['psb'ifl_m et ei
taj Us esogUs izteilksmes tiks aprUginUtas pi
PiemUri: Formula Rezul {

=9*4+18/52 37,6

=9*4+18/(52) 42

=0*(4+18)/52 37,6

=(9*4+18)/52 8,8

=0%(4+18/(52)) 90
Ja formul O atrastas sintaksaest(piraknmdlgmatna)s k
ti ks izvadQots krNkcdlps e ¢pldwz WU Ae ppamizofadantmu | as
Pi emUr am, i e v=a54(8-3)(158, z t lea Kk s mir bez nosl Udzog
reizinUgakhatnkbgmeasayvadots gUds pazi Aoj ums:

/_(Pi edUOvUtais for mu

r ki
Microsoft Excel / &J

MIG% Excel found an error in the formula you entered. Do you want to accept the correction proposed below?

'0} =15%(8-3)*(15-8)

« To accept the correction, dick Yes.
« To close this message and correct the formula yourself, dick No.

Lyes J [ M
A //

|
i Izlabot formulu, Ai zvUrt paziAoju
kU piedUvUts kt izl abot kNIdu fo

I. Ne viBExeplredUOvUOtais variand.s sakr gt

PUc formulas apstiprinUganas rezultUOta vie
pi e mUaALBE ,#DIVIOutml.Pl agUku i nfor mr2lpp.u sk. pi el

4512Gi nas adreses izmantogana formul U

Ja kUds no f or nyulnddsv aedlgetnae nvt Uretnd biar vai i eglt
tad, veidojotf or mul u, | evedzanos kwai $ Nwa lydlaw®t adr eses,
kurUs tie atrodas. Formulas apruUginUganas b

Pi emUr am:
g I Allievada skdli 25;

b

A g1 Blevada formulu=A1*2;
A g1 elievada formuli=A1+B1:
‘ c1 - £ | =A14B1
A B C D E
1 25 so 73]

2

~ )

a tiek maingta vUrtgba kUdUO no ginUOm, tad
iegi vaisagagt drzmgman Wtgit Us gl nas adr esi

- O
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Pi e mUr aAfskaitdj25a U z s skdllj 75.a r

PUc i zmaiAu i zdar @¢@an@lst omariud s regean Oy 10t &5
esogUs for mALadesisat ur ¢l nas

‘ Al - fe| 75
A B C D E
1 ]"5! 150 225
2
Ja formula satur ¢ginu adreses, tad tUs v

i zmanto tastamipagarmaidr | paeteitdij jUnosaka
pelidar bdtalpddsa (i zvUlas) vajadzgoggo ¢glnu vai

Pi emUr aBgj UgemddaA2f3or mul a

ievadd=l)( vi enUOdpbas) zgmi

Aizpil dglUad i kp@BpanruUdUs mi rkgoaj d@aniglar t r a
|

SUM - K &= | SUM - X v | =A2

b

A B C D A B = D
1 73 150 225 Q,_\ 1 72 150 225
P 3
2| op 38H _| :

2 /A
3 3

A ievada*3;

A apstiprina formulu

‘ B2 - fe | =n2%3
A B C D E
75 150 225
2 38 114

4513For mul as dubl Ugana

Ja tabul U jUOveic aprUgini vairUOkUs glnUs

tU sfamkmwl as dubl Uganu (kopUganu). Lai dt
atl asa ¢l nizveidolformulaat r odas

pel es mowigattUgauuz o gi np &, cbd s 6r Quidial Gzaketj s
uzmelrup i ukl©oaws+; i A

AdubIUganq_veic, turot piespiestu pel es
formdiug | UU

Do

A par formul as Ipiaeceiiirgzdpbiuedwar kp Buk gipdas u z
formula.
EZ2 - F | =C2/D2 F | =C2/D2 F | =C2/D2

A B C D E D E D E
1 A B C D CdalitarD D CdalitarD D CdalttarD
2 1 32 32 4I S-I 4 a8
3 2 65 45 15 + 15
4 3 73 17 3 3
5 4 41 21 o 15}
. +

PUc peles pogas at | ai ganmecikathrFijeliedtas
(smarttag), kurai z mant oganaasplilele@tUP&ms ti ks

| z k | O\iidroaoft @ffice Excel 2010 57



APRUGI NI TABULUS

KO redzams, tad evizsi. rTeazsulntodtiiciisr, pnai noti e
| ai k UE2iz&ldotd¥ormuluExcelAs a p r oottom ksUg E2mpaas kr elissi es o¢
g Tas(t.i., C2dal gj umu ar Eﬁpambreosgld:)ﬁ)sﬁgjr@sesglnu (t
formul Us nomaplbmJQme@lﬂsgamquekurU j UB3t rodas
formulair=C3/D3, ti.,dal ot asUs di vas ¢gl nasE3ukuras atro

E3 A fe | =C3/D3
A B £ D E F

1 A B C D CdalitarD

2 1 32 32 = 8

3 2 65 45 15| 3!

4 3 78 17 3 5,6666667

g 4 41 21 ] 3,5

6

452 Funkciju vei dogana

Viena noExcelgal venaj Um vUrt obUm iisrmp etcaJUl]J ais e tk To @ tn L
kurasvar izmantd, veidojotformulas. Daudzas néxcelf unkci j Um Na uj T kdi e
aprUglnus vei kt Utr Uk ulne tgr ugAlkB1, ClpunRImUr a m, I
vidUj o awQ rttmtjheuntmkmlu—(A1+Bl+Cl+D1)/4 bet var izmantoa r Q

funkciju =AVERAGE(A1:D1). GUdU formul U tiekskaa ONDti |
gl narkutin vei kt ,bepnralvgijnlunso)r Uda ar gumentu skai't

Funkcijas nosaukums }_\R /—( Funkcijas argumenti
‘ EL M J | =AVERAGE(A1:D1)
A B C D E F o
35 a1 78 s3] 60,75} Funkcijas v

4521Bi e g Ujamdfiuentkeci j u i zmantogana
Pi ecas bi egUk | i et o jlentes(tBnesHome lkpplsésgripas a p k o p o t

Editing pogag = Autosum -|s ar ak st U:

Z AutoSum|x

2

2  5um
Average
Count Mumbers
Max

Min

More Functions...

T Sumiar gument u sur(p poga

 Averageiar gumentu vidUjais aritmUtiskais;

f CountNumbersiskai tlisku informUciju saturogo ¢l
f Maxiargumentu |ielUkU vUrtoba;

1

Min i argumert mazUkU vUrtoba.
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GO s
pogasAutoSums ar ak st U:

| Home Insert Page Layout
(2@ A

Insert
Function |~

=

Used ~ x x

Sum Function Library

Formulas

fAutoSum‘:Recently Financial Logical Text Date & Lookup &

f unkci j &estes cilaedormulas lappusesyaupagFunction Library

Data Review View

0 8@
Math Maore
Time ~ Reference ~ & Trig ¥ Functions ~

Average

Count Numbers
Max

Min

More Functions...

zmantotu kUOdu
atlasag I nu, kur O ievi
i zv Ul as fpu rek8ddiyja m,
pUrl ikai aOsasots

—

ai i

Do P

funkcij Ol

u,

no minUtajUm

etos funkcij

aopamediz Ut sarakkanspt ke

atlasav aj ad 2 dgoapgabal u:

SUM X v &

-

=SUM(B3:E3)

A B C D
1 |SIA"KomTex" gada ienémumi

2 | cet. Il cet. Il cet.
32050

73850

31200
7600

4 Tirdznieciba
5 Serviss

na

apstiopri

i zmant
xv i

28500
8200

i nOtsjekW0e&iAUmumivi d&j

G

L F

Gada
14300} =SUM( }

IV cet.

33000 | SUM(numberl; [number2]; ...) |
8500

f o rok ariujl pogul hiEdespai t eaguodia]) A u

ojot vidUj Us

=AVERAGE(B3:E3)

C D
1 |SIA "KomTex" gada ienémumi
2 Icet. llcet. Illcet. IV cet. Gada

E

Fl 6 |

Vid&ji cet.
| (B3:£3)

-r:"l51200 =AVERAGE

32050 31200 28500 33000
7350 7600 3200 6500

4 Tirdzniechba
5 Serviss

nUt s,
i zmant

f gl HBapr
cetur ks

SUM X v &

Ugi
no,

-

=MAX(B3:E3)

k Od i [

| AVERAGE(numberl: [number]: ...) |

(0]
o >
L
0w 3

r | i

el Okie i
oj ot | UkUs vUrt

o]

A B C D E F
1 SIA"KomTex" gada iene&mumi
2 lcet. llcet. lllcet. IV cet. Gada

. e et ey -2
3 |Komunikacijas {11200 12500 13200 14300¢ 51200
4 Tirdzniechba

B o ot o o ot o i ot o i b o i ot .|
32050 31200 28500 33000
5 Serviss

7850 7600 8200 6500

H | J

Videji cet. Lielakie cet.
12800[=MAX(B3:£3)
| MAX (numberl; [number?]; ...) |

| z k | O\iidroaoft @ffice Excel 2010

59



APRUGGI NI

TABULUS

4.5.2.2.Funkcij a s

Lai

AizvUl as

vei dogadaal ominged Euoghom t

% IieuothUnkciqu, kuru navpogas AutoSum s ar akst U, v
di al o glhsertdFuricti®n:

glinu vai

A atverd i al o glhserdForictin ark U ah o
1 pogasAutoSums a r a k sa$ Mbre Funatidhs..:

¥ AutoSum|~

X Sum

=z @

Average "z R

Count Mumbers
Mazx

Min

Mas
M

Mare Eunctions...% Vai

wMunlesiju;u

f or mul

U, kur

met od UemUr am

@

|autcSum Recentty Financal
! - Useg = .

Catnl Murshers

Mare Functions.

&

T for mulpi g sm)mjtll(lnsert Function):

E1 -
| £

A B & "5 E
35 41 78

ar i

i evi

1 cilnes Formulas | ap pus e $unctionlibpaty pi es pi elgsertpo gu

Function Library

Function:
r
(]| “di=
Home Insert Page Layout Formulas Data Review View
» oo = P = < e
P 1 Il
A T E8AE A6 @
Inse AutoSum Recently Financial Logical Text Date & Lookup & Math More
Functi Used v g ¥ Y Time » Reference v~ & Trig * Functions v

A dia I o g Insed Buncfod funkciju k at e g or i jQu selscta catedos t
i zv Uh p a durkdijg kategoriju:

Insert Function

2 [ |

Search for a function:

Type a brief description of what you want to do and then dick

Or select a category: | Most Recently Used

Go
||

Select a function:

5UM
AVERAGE
IF
HYPERLINK

[ | »

COUNT
MAX

CHAR({number)
Returns the character specified by the code number from the character set for
your computer,

Help on this function ’ OK ] ’ Cancel ]

Most Recently Used

Most Recently Used
Al

Financial

Date & Time

Math & Trig
Statistical

Lookup & Reference
Database

Text

Logical

Information
Engineering

Cube

Compatibility

m

1

Most RecentlyUsedi p Ud Uj Us

10

0

konkrUtajU dator U

All T visas funkcijas;
Financial 1 finang dunkcijas;

=A =4 -4 -4 A

Date & Time i datuma un laika funkcijas;
Math & Trigi mat emUt i sk Us

n tri

gonometr.i
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Statistical 1 statistikas funkcijas;
Lookup & Referencei nor Ug u

un atsaul u

funkcijas;

Databasei d at u

bUzes

funkci jas;

Texti teksta funkcijas;
Logicalil ogi sk Us

Ano izvUI Ut Us

1
1
1
1
1
1
1
n
i zvUl as

Information i i nf or makcijasy Us
Engineeringii ngeni erzi nU0t Au

f un PROGUGT,

funkcijas;
fun
funkcij as

k a tMath & rig) aasakstd Select folittioa m,
kiasm@praare dz Ut a

Insert Function

Search for a function:

Type a brief description of what you want to do and then didk
Go

Or select a category: | Math & Trig

Select & function:

MULTINOMIAL

QUOTIENT
RADIANS

oDD
FI
POWIER K
PRODUCT N
I

PRODUCI'(numberl;numberZ;_‘}/

7 [l |
= l zvUI Ut 0O funkec
n l zvUI Ut 0O funkec
- zvUl Ut Us f genk
l zvUIl Ut Us funkc

Multiplies all the numbers given as arguments.

QK

Help on this function ’

][ Cancel ]

mbga, atveradd i a | o gRunction Ardugents argumentu

ar gumer

A pies
nor Ud:gganai
Funkciju argumenti varge_lnb:i"tasfur]gcﬁa_eganakg@fi‘r
adreses, kuras wapelnior UBige mdr U AGaamsr kid
pirmUs r iAhdlesssat@lirmu r @ p e R UU g rhwAb:B5dsatsra
reizinUj umu, skadlid0 parei zinUts ar
PRODUCT - ¥ « J| =PRODUCT(A1:A5)
A B B D E F G H 1 il K L M N Q
L 13 14 L 16 rFunction Arguments l ? &1
2 77 78 79 80
3 21 22 23 24 PRODUCT
4 77 78 79 80 Number1 |SEEE = {13,77,277;3}
S 3 4 E 6 Number2 | =
6 |T{A1:AS5) _|
7
8
9
10 = 4355851
11 Multiplies all the numbers given as argumenits.
12 Numberl: numberl;number2;... are 1to 255 numbers, logical values, or text
13 representations of numbers that you want to multiply.
14
15 Formula result = 4855851
i: Help on this function [ CK ][ Cancel
18 5

f argumentu i

zv UI i

| z k | O\iidroaoft @ffice Excel 2010
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1 at s tExeglpited Ov Ut o (apgabals var tikt not

7

tukgas glnas vai apruUginiem asava nepi ec
rindas vUrtoQobas)
7 i evadot no tastatlras,;
7 atlasot vajadz9ogo glnu vai AlPpdabal u ta
PRODUCT - ® « J= | =PRODUCT(A1:D1)
A B C D E F G H 1 J K L M N O

___________________________ nl - ~
B | SN, 16 Function Arguments l P S
2 77 78 79 80
3 21 22 23 24 PRODUCT
4 77 78 79 80 Humber1 |A1:01] [ = {13ususus)
S 3 4 3 6 Number2 R =
6 |T{A1:D1) _|
7
8
: N
10 = 43680
11 Multiplies all the numbers given as arguments.
12 MNumberl: numberl;number2;... are 1 to 255 numbers, logical values, or text
13 representations of numbers that you want to multiply.
14
15 Formula result = 43580
16 ) i
- Help on this function [ ok J[ concel |
18

T ja nepieciegams or_UdQ vUASDEl)uzplllda ar gume
inkggumentMumH)eerkNKsJ readizamar gWhkemt a | o
Number3) un norUda otro argument u;

T izpildarglumegghumbe8d k NA®t redzams nUkamai
Iodi\Immb@M) un tajU0l1G evada skait]li

(mrsremmaroars [ [

Funkcijas nosaukums |—

PRODUCT
. ) Number1 |A1D1 B = {1B3u4asue) -
Funkcijas argumenti o fL Funkcijas
. umber2 | AS:DS D {3\4\s\6}
(parast.i - argumentu
. Number3 |10 |@ = 10 v U rt o b as
ne val Number4 | = Q

30 argumenti)

Funkcijas
rezul t Ut

= 157248000

Multiplies all the numbers given as arguments.

Number3: number1;number2; e 1 to 255 numbers, logical values, or text
representatioasBf numbers that you want to multiply.

Formula result = 157248000

Help on this function [ OK ] [ Cancel J

.

A pOssuar gumentu nor Podul ok s piespieg
GInU redzara tfobrak c ibjed pafifonkcijau | u r i nd U

AB - f | =PRODUCT(A1:D1;A5:D5;10)
A B C D E F G
1 13 14 15 16
2 77 78 79 80
3 21 22 23 24
4 77 78 79 80
5 3 4 5 &
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Jafunkcijasargumentudialoghb_dzbég_,ginas ar nepi e
funkcijas argdmahotwl adepddganmar veikt da.

1. veids

Aizpilda dblbgo&g|§AmmmZ| nUays %), ks atppdag argumenta
norUdes lodzi Aa |1 abaj U mal U:

Function Arguments [__‘_Jl

PRODUCT | Samazinl
Number1 @E{[{{w;n;znﬂ;s} | dialogl o d z i

Number2

Anodialogodziﬁaliekh redzams ti kai attiecog
nepieciegamo glnu apgabal u:

Function Arguments lMﬂ Atjaunot

[a1:01 || | dialoglod z i A
—J | izmUru

b
N
e

il d kil d Ikaygik b pfuazu A a g dEdlakes apodas saggumenta
Udefsa lladbzaij U mal U, t 0dUqdiOali oglti) damiddy c

N

veids
di al ogdiod zti & auagrg Ugelisi nmmlOrawi et o ci t U0 vi e
novieto teksta kursoru argumenta nor Ude

atl asa nepieciegamo ginu spipstparedaams tikai K a m!
attiecdoggU argumenta lodzi Ag;

A pUc peles poglredzamsiVisdi ghogbkodki Bg

Do o P

4523Funkcijas veidogana, Il zmantoj ot f o
Lai izveidotu funkciju, izmantojot formulu joslu:

A atlasag i nu;
A ievaddEll( vi enUOdpbas) z¢mi
A formd u josl U ¢gilnu nNameBoxyx unvu es &r apkasrtUad U6
konkrUtajU dator U i #unaions otkourfUu nikzcv (Jlua ss
funkciju:
PRODUCT R KV K| -= | PRODUCT - XKV K| =
|Functions [ 78 c D PRODUCT C D
1 13 14 15 16 CHAR 14 15 16
2 77 78 79 80 SUM ES 79 80
3 21 22 23 24 W 2 23 24
4 77 78 79 30 Q_\ HYPERLINK 73 79 30
5 3 4 5 6 COUNT 4 5 6
6 = _l MAX
7 SIN
a8 SUMIF
9 _More Functions...

Aja vajadzogUs f un k c MgreaFsinctiena. r. Atkesas lbbertn a v |
Functiondia | o g | @kd6d. ipp)g
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4524Funkcijas i evadogana, i zmantojot tas
Ja funkcijas sintakse ir zinUma, to var iev
A novieto kursoru ¢ginU, kur vUrtobas notei k.
A ievaddE)( vi enUdpbas) zomi

A ievada funkcijas nosaukumui;

Aievad(atverogo iekavu) ;

A ievada argument us, no Kk UArguneemusivieno hootraj a apr

atdala a (semikolien);

A ievad(ai zverogo iekavu);
Apiespielftell austi Au

G metodeamavi esleljiem, jo pastUOv ¢
argumentu atdal gganai var tikt i zma

Aar rokuo, jUpUrliecinUs, kUds ar gskn
167 Ipp.).

Visas aplilkotUs formulu veido @eellettnes es pUj a
ver si j UsExceld0a0( raExgs2007) ir tas, ka visas funk
lentes cilnes~ormulas lappuseg r uRoridtion Library :
a9~ I= Testi - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Developer Add-Ins
f T @ 8 @@ £ @ @ ,‘
Insert AutoSum Recently Financial Logical Text Date & Lookup & Math More a =
Function Y Used v g ¥ Y Time v Reference v & Trig * Functions v

Funkciju dalgjums paUkapeganigsUmepri é¢lgg,zo
k at e g b Statisticain Engineering, Cube, Information un Compatibility nav
izdal 9ot atsevi ggi s aMakRictionss bet t Us atroda

i@
| More

FunctionsL}
& statistical

]'[:151 Engineering »

[ cube

[® Information »

[5 Compatibility *»
Excelfunkciju skai t s ir Noti liels, un vV vesald
grUmata. Bez tam dagas no tUm ir No

skaitam. TUpUc g¢gajU materi Ul 0 s¢kUH
| ogi skUFfbenkdiajga ci tu funkcskjlédlpppr a

4525L o gi ankcia IF

Rei zUm nUkas veikt aprUginus, vadoties no
vai var mai ntfunkagjai v agUaddizAUgteud o ilemUmu, kU t Ul
aprUginus. Viens -ribarvieitdld,em, a kido naa Jjdwrhs i z
nei zpildUdgR, ir funkcija
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Funkcijas vispUrUjais pieraksts ir ¢gUds:

IF(logical_test;value_if true;value_if false)

Logical_test(no s jumghp ar ast i ir izt ei ks me, kur U s
sal 0dzinUgaigw, va/ada tatsa 6\ FWwima@b a triey,jamedt i es &
aplama false.

Value_if true (WVOr t ¢ b a _)jiar_ pvaloiitedsusavdi @teiksme  p Uweikt k U
apr Ugdnmwsa cidpatiess.s

Value_if false(vOr t g b a _)iar_ ayp Utz aa gtiksme p Uc k0O v
apr Uganmwssa,cidaplanms

45251Sal gdzinUganas operator.i

Funkcijasn o s ac Gjierkod i et oti dagUdi salgdzinUga
f =(vienlids ar

f <>hav vi)YenUds ar

T >0 iel Jks par

f <mazUks par

f >=( i el Oks anai vienUds

f <=mazUks van vienUds

45.252Pi e iflihkcijasIFi zmant oganai

Lai funkcijaslF i zmant ogana kNItu saprotamUka, a |
di vUsnrklbd i evadoti s kai Bkiilis AukSkatlis8:pz ¢ mUt i
A B C

1 Skaitlis A Skaitlis B Kurs lielaks?

2 7 3 1

3 12,1 12,2

4 73 100

5 91 89,9

6 15 10

7 100 101

8 17,3 11

9

Kol o@knddt r U tabulas rindU vajadzUtu noteik
Lai, izmantojot funkcijuF, not ei kt u, lourtgajliiklaad IrisndU:e |
A atl as@ glnu

A kat e g dogicgliUz v Ul aslF;funkci j u
A atveras funkcijatF ar gu me nt u dnioarl Ubdgdl goadnzai sA ¢
f Function Arguments |M\
Nosac¢( 1z
Logical_test = -

V] U rt (_? b a J a no Value_if_true 5[ =

! Value_if_false EI =
\ lb t Q b a, J a nos hcAetheracondm’on is met, and returns one value if TRUE, an:lanothervalue if FALSE.

Logical_test is any value or expression that can be evaluated to TRUE or FALSE.

Formula result =

Help on this function OK l l Cancel
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A | odzadgidaltesti evada nosacojAesB2, pi emUr U
A | odzMaldelif true i evada vUrtobu vai izt ei
nosacoQgatnsess. Gaj BkaiisAe mUr U tekst s
A | od zMaldelif falsei evada vUrtobu vai iztei
nosacojums ir apl aSkatisB;Gaj U pi emUr U
f Function Arguments lj_'_&_,l‘

IF
Logical_test |A2>B2 [%] = mue
Value_if_true | “Skaitiis A” |E&E| = “Skaitiis A”
Value_if_false | “Skaitis B° (%] = “SkaitisB"
= "Skaitlis A"

Checks whether a condition is met, and returns one value if TRUE, and another value if FALSE.

Logical_test is any value or expression that can be evaluated to TRUE or FALSE.

Formula result = Skaitlis A

Help on this function [ OK ] | Cancel

Apiespil o hgu

Tekstam ar gumartaud oo wdeddghdpadg UBDs ,

tas i
ksmi,

ks mi,
tekst s

r

egl st:

argumentu lodziAiem ir tikai tietkos tis
Excel Ja pUdi Aas 1iekEhleld(pilegiek! pa
pUdi Au vietU |liek divus apostrofus).
TU kUA2geisnolskiads t 1 i s ir B2ietBdpghe@dUgi ndkst
Skaitlis A:
c2 - F =IF(A2=B2;"Skaitlis A";"Skaitlis B")
A B C D E F G
1 Skaitlis & Skaitlis B Kurs lielaks?
2| 7 3skaitiisa__1
3 12,1 12,2
Dubl Ujot funkciju uz pUrUjUOm ginUOm, i
C8 - Fe =IF[A8>B8;"Skaitlis A";"Skaitlis B")
A B C D E F €]
1 Skaitlis & Skaitlis B Kurs lielaks?
2 7 3 Skaitlis A
3 12,1 12,2 Skaitlis B
4 73 100 Skaitlis B
5 91 89,9 Skaitlis A
6 15 10 Skaitlis A
7 100 101 Skaitlis B
8| 173 1fskaitiis A ]
9
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CitU piemUrU salogdzinUgana t i Waluevfaruekt a a
unValue if falsei evadQt as for mul as.

Fiirmasé&r bi ni eki vienojas, ka kafigswsapmUi U]
no mUnegal gas. TUpat tika nolemts, .ka me
Kol o@QkndJt ram darbiniekam vajadzUt:u noteikt

A B o D
1 Darbinieks Alga  Ziedojums
2 |Bérzini A. 560' !
3 DarziniR. 230
4 GrossP. 95
5 |Eglite A. 410
6 Kalnina M. 123
7 Lazdins A. 300
8 Zarins G. 200
9

Lai, izmanbjot funkciju IF, noteiktu, c i k Il i el s ziedoj ums j

BUr zi Aam

A atlasag 1 12

A kat edagicdlij2Zv Ul aslF;f unkci ju

A funkcijas IF ar gument u dioalld@ e d aisghktl test ievada
nosac,QjuimumBe>H20Q a k aisl ,n okza) mt i kvai dgrbihiekaa u d ¢
BUrzi Aa alga ir I|lielbUka vai vienUda ar

A | odzMaldelif true i evada vUrtobu vai izteiksmi
nosaciof umat i es sformua®2*W3%pki aesmUr dJzggamd §,j ukmel ,
algas Hliel Uka vai vienUda ar 200 | ati
pusprocents;

A | od zValdelUif falsei evada vUrtobu vai izteiksmi
nosaciof uamgl ams . skatlsp,Kapi empPpoU, ka gadgj
mazdp&kr®0 | atiem, ziedojums nebls j Umaks!

rFunction Arguments | 2 -35-]‘
IF
Logical_test |52>=200 (€] - mue
Value_if_true |B2%0,5% =] = 28
Value_if_false |0 @ =0
= 28

Checks whether a condition is met, and returns one value if TRUE, and another value if FALSE.

Value_if_false is the value thatis returned if Logical _test is FALSE. If omitted, FALSE
is returned.

Formularesult = 2,8

Help on this function OK ] | Cancel

Apiespil_o hgu
TU iUmBBesogais skaitl200stadigi n"CBt eelksapndgl
ziedojumu summa (:0,5% no mUnegdgal gas)

‘ c2 - fe | =IF(B2=200;B2*0,5%;0)

A B C D E F

1 Darbinieks Alga  Ziedojums
2 |Bérzing A. 560' 2,8!
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453.G1 nu adresUci

Dubl funkojuu z pUr Uj Um gl nUm, ieglst:

cs - J« | =IF(B8>=200;B3%0,5%:;0)
A B C D E F

1 Darbinieks Alga  Ziedojums

2 Berzins A. 560 2,8

3 |DarzinsR. 230 1,15

4 GrossP. 95 0

5 Eglte A. 410 2,05

6 |Kalnina M. 123 0

7 |Lazding A. 300 1,3

8 |Zarins G. 200' 1.|

9

4531Rel at 9seU
Rel at gvtlomddasez gl n

atrodas

\Y

ju veidi

adr e

u atbilstogi tUs

for mdl aas pgémwsama kreisio.

al
GUd a

raga

i sos iepri eBuwyhldgsotpuil eansUr oksas s,attulls rmdian G
formuwllpp)atraganUs vietai (sk.

atbil stogi

4532Absol 1t U

At sevi ggos
mai nQt a, be

izmantoa b s o |

P

t

itUs
i emDosa tabul

f or mul

adr ese

gadQj umodsu bil I‘drmlduegpll reaiese Qetikis |
turpinUpagatfrTad nas

a

adreses

a,

kur O jUOaprUgina, ci

kontr olvda rt HAR)deguiidkatlSnca ud z Uk Ai em

Do Do Do [T

A

B

Kontroldarba rezultati

Vards
Iveta

C

80 Maksimalais punktu skaits

legltie punkti legltie punkti, %

Viesturs

Karlis
Aina

63
53
60
75

aprUginus:

apstiprinef or mul u, t pu iﬁaepggu(Enter) formul u
i zmant o C®atu tgolaniazspi ddé&®s$ Ur flow mulas uz |

A

B

Kontroldarba rezultati
80 Maksimalais punktu skaits

Vards
Iveta

Viesturs

Karlis

legltie punkti
68
53
60

1
2
3
A
5
6
7
8
ai veiktu
g 1 €3jevada formulu=B5/A2*100;
1
2
3
A
5
6
7
8

Aina

75

C

legatie punkiti, %
85
#DIV/0!
#VALUE!
#VALUE!

68
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GinUs, kur jUblt dublUto formulu rezult U
T g1l €& k NT du p aBIV/G o jkuanss n orzodtmilk u skia dal 0 gan e
T gl 9@ uncC8i k NT du pawwAlB.j umsmesls ir tas,
g lUm lsatnodds teksts

PUc ki Grptidsd ogtl @8, G7kgGBunap! I Kapo Ut Us for mul

redzUt jfogd Wylauk s efcommul,as iirk Ud kiolpWtj ot ¢ e
ar relatgovajUm adresUm.

A B C

1 Kontroldarba rezultati
2 80 Maksimalais punktu skaits
3 =B5/A2*100
4 Vards legiitie punkti legltie punkti,%/_{ =B6/A3*100
5 lveta 68 85
6 Viesturs 53 #DIV/0! /_{ =B7/A4*100

3rli I
7 Karlis a0 #V.B.LUE./_{ —B8/A5*100
8 Aina 75 #YALUE!

Greiz, aprUginot katra testa dal gbnieka

skaitam(B5, B6, B7 un B8), bet ma‘ksiml'_JIiﬂ i espUjamai s
gl A2un, formulu dubl Ujot, glnas adresei n
Gis piemUrs uzskatUOUmi pier Udahs ckial tjUsi zamar
Absol Il tUs adr eses$zmime rliatkTgioms kolonhas mma rintas

nosaukuma,g ipnAganblsroal m,t BA$adr ese i r
Lai izlabotu formulu:
Aizpildgl €Di E@gimul u ri nd=B5A24@z ama for mul

A i zpil dazakdsd®R;g § i
A nomainauadnienWlcinjo vei di em
1 pi&spiegot(a}jua;tt@piesipﬂxwg vairdaekiski r ei :
maink 4 i espUjamie adresUcijas veidi);
1 ievadot$z Q m@rmisr i ndu numuriem un ,kzomdn@atnu a

tastatir
Akad for muluz=Bp/ErAs2+160 d pt & a p dEE A u

Dubl Ujot formulu uz pUrUjUm ginUOm, ieglsH
A B C
1 Kontroldarba rezultati
2 80 Maksimalais punktu skaits
3 =B5/$A$2*100
4 Vards legutie punkti legutie punkti, % =B6/$SA$2*100
5 lveta 68 315/—{
6 Viesturs 53 66, /—{ =B7/$A$2*100
7 Karlis 60 75
=B8/$A$2*1
8 Aina 75 53,?5/—| 8/$A$27100
Apl Tkédjoomul as, var redzUt, ka, dubl Ujot f
|l ietota relatgvU adrese. Lietojot absoll

nemai ngga.
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0 vUIl as it &b e ifoliuleskhayis it Urag ligtbtau st i Au  k
+@(tllde) VvV ali p ileates peilnesi§ormulas grupas Formula Auditing

pogu @ Show Formulas :

A B C
1 Kontroldarba rezultz
2 |80 Maksimalais punktu skaits
3
4 Vards legutie punkti legutie punkti, %
3 Iveta 68 =B5/SA52*100
6 Viesturs 53 =B6/SAS2*100
7 Karlis 60 =B7/5A52*100
2 Aina 75 =B8/8A%2*100
Darbdobu veicot atkUrtoti, formulu at

4533JauktU adrese

Jaukto adresi izmanto, | a dubI‘Uj od_taNfaormyIl
Nemainggaj ai adr ese®z ode NaiPipernmUa kagrAl, diuedu iUg rc
formul U tiks maingts WA$LKtkaikolonnasdiansirs.nu mur s, b

KO piemUrs apskatota reizinUganas tabulas v
A g1 nB2K2i evada slk digtdNu sl On o

A gl nA3Al2i evada skaitNus no 1 10dz 10
A B C D E F G H | J K
1 |Reizinasanas tabula
2 1 2 3 4 5 i} 7 8 9 10
3 1
4 2
5 3
6 4
7 5
3 6
9 7
10 3
11 9
12 10
Lai atvieglotu skai t Nu ievadoganu,
(sk.103 Ipp.).

Veidojotreiz n U gtaanbaws| B3t igelkn O+ e i ZABunB2(2A8*BA).1 na s

Dubl Uj ot go f &3, mul eut | Pz tngMrEidi,z tieekn |
neparei zi rezul t Ut un pazi Aoj umi par Kk

A B C D E F G H I i K

Reizinasanas tabula

1 2 3 4 5 6 7 8 9 10

1 1 2 6 24 120 720 5040 40320 362880 3628800

2 2 4 24 576 69120 5E+07 2,5E+11 1E+16 3,7E+21 1,3E+28

3 6 24 576 331776 2,3E+10 1,1E+18 2,9E+29 2,9E+45 1,1E+67 1,4E+95

4 24 576 331776 1,1E+11 2,5E+21 2,9E+39 §,2E+68 2E+114 3E+181 4E+276

5

7]

7

|

120 69120 2,3E+10 2,5E+21 6,4E+42 1,8E+82 2E+151 AE+265 #NUM! #NUM!
720 SE+07 1,1E+18 2,9E+39 1,8E+82 3E+164 #NUM! #NUM! #NUM! “#NUM!
5040 2,5E+11 2,9E+29 8,2E+68 2E+151 #NUM! #NuM! “#NumM! ENUME TENUM!
10 8 40320 1E+16 2,9E+45 2E+114 4E+265 #NUM! #NUM! #NUM! TanUM! TENUMI
1 9 362880 3,7E+21 1,1E+67 3E+181 #NUM! #NUM! “#NUM! “#NUM! “#NUM! TENUM!
12 10 3628800 1,3E+28 1,AE+95 4E+276 #NUM! #NUM! “#NUM! #nUM! TEnuM! TENUML

|

|

1
2
2
4
5
6
7
8
o

|

|

bl
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Lai noteiktu, kU izmantot | auktveasr aideveasde
vairUkas formul as:
A B C D E A B C D E
1 |Reizinasanas tabula 1 |Reizinasanas t:
2 1 2 3 4 2 1 2 3 4
3 1 1 2 3 31 =A3*B2 =A3*C2 =A3*D2
4 2 2 4 7] 4 2 =A4*B2 =A4*C2 =A4*D2
3 3 3 6 9 5 |3 =AS5*B2 =AS*(C2 =A5*D2
6 4 6 4
Vi sUs tiazjvlesi dfoor mul Us pirmajai adrAgleei ir

otrajaii rindasnumur®. Lodz BB evaddmuU$A3B$RuUl a i r
PUc formulas apstiprinUganas tU ir jUdubl
A aiz Blamuawai zgarmdés dabdKKEE | 0dz gilnai

B3 - F= | =5A3*BS2

A B c D E F G H 1 J K
1 |Reizinasamas tabula
2 1 2 3 1 5 6 7 8 9 10
3 1 1
4 2 +

Al zmant oj ot aatultaosadtz iddpdgbasbUxrldaow mul u uz | «
B3 - f | =3A3*BS2

A B C D E F G H 1 J K
1 |Reizindianas tabula
2 1 2 3 4 5 6 7 8 9 10
3 1 1 2 3 4 5 6 7 8 9 10
4 2
5 3
6 4
7 5 +

Ti ek i eqlUtg@mbnlmei z

A B o D E F G H 1 J K
1 Reizinasanas tabula
2 1 2 3 4 5 6 7 8 9 10
3 1 1 2 3 5 6 7 8 9 10
4 2 2 a 6 8 10 12 14 16 18 20
5 3 3 6 9 12 15 18 21 24 27 30
6 a a 8 12 16 20 24 28 32 36 40
7 5 5 10 15 20 25 30 35 an 45 50
8 6 6 12 18 24 30 36 a2 ag 54 60
9 7 7 14 21 28 35 a2 49 56 63 70
10 8 8 16 24 32 a0 a8 56 64 72 80
11 9 9 18 27 36 a5 54 63 72 81 90
12 10 10 20 30 a0 50 60 70 80 90 100

Formul as dubl Ugan wvispivs uz lejugriddd1 o B12) @n tadipa U d |
labi (noB121 Q Ki12).

454V U0r dag @iir gana ¢ginai vai ¢glnu grupai
Lodz ¢gim aprUginos tika izmantotas ¢glnu
f vienai ¢l nksiAQLHALle mUr am,
1 gl nu apgabalAd:@5 B3xs; BAE3X.a m,
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l epri ekg minekOneizsaka par datieths kagrodasg aj Us gl nUs. Re
sargggotu formulu gadojumU ir izdevogi ¢l [

Ginai pieggirtajam vUrdam ir jUatbilst ¢guUdi
9 vUrda pirmajam simbolam ir jUbilt burtam;

1T pUrUjie simboli var blt bEirokurss(atstarpesar i v ai
vUrdU, kas sastUv no vairUkUm daNUm, nav

9 vUrda garums nedrokst pUrsniegt 255 si mbol
4541V0rda definUgana vienai g¢glnai

1. metode
A atlasa ¢glnu, kurai pieggirt vUrdu;
A formuluj oszPi | daUkd a k gamsBo3;t 1 r 0 (
A adresesvet U i eraksta pieggiramo vUrdu:
Apiespielft] austi Au
‘E - fe | 80 ‘ Maksimalie_punkti ~ £ | 80
A B C D A B C D
1 Kontroldarba rezultati 1 Kontroldarba rezultati
2 BD!Maksimélais punktu skaits 2 ED_IMaksimélais punktu skaits
3 3
2. metode
A atlasa g¢ginu, kurai pia2g¢ikrutr Ov@rtdw,dapi emak

ieglstamais punktu skaits kontroldarbU;

A lentes cilnesFormulas lappusesgrupas DefinedNames s a r a Reéine Name
i zv Ul as DdimemNamed u

» ; | =) Define Name| - |

~=) Define Name...

N
I\Aair:geer l}
L DETREGISames |
A dial oglNewiNameA| odzNak® i evada ¢glinas vUrdu (
Ma k s i emdumnkii) . DagkUrt l odzi AU jau idf redzan
Exceltom aAemd no bl akus esogas ¢glnas, ja taj!
Ginas New Name l@ i:hj
Name: Maksimalie_punkti
Ginas vOrd Scope:_— workbook v
apgabalsi vi sa dar Comment:
(Workbook) v ai
at s e vdarblapa
Ginas s ,,_‘IngIUti
Refers to: | —sheet115a52 IE’( glnu
OK ][ Cancel }

A piepiegl ok |
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Ginai pieggirtwUrsda UrihissBog:t irre@ z@ ms
Maksimalie_punkti = fe | 80
A B C D E
1 Kontroldarba rezultati
2 SD.Maksimélais punktu skaits
3
4542VU0r du definUgana glnu apgabal am, i
GinUm var automUtiski pieggirt vUrdus, |
paAUmi enu, odaksk®&dmhUj bat bl akus rindUm vai
Lai definUtu ¢glnu apgabalam vUrdus, z mal
A atlasa ¢glnu apgabalu, kam definUs vUrdu
A | 8B | ¢ | b ] E | F
1 Kontroldarba rezultati
2 80 Maksimalais punktu skaits
3
4 |Vards Adala Bdala Cdala legitie punktilegtie punkti, %
5 |lveta 26 23 15 68|
6 |Viesturs 18 22 13 53
7 |Karlis 20 25 15 60|
8 |Aina 29 28 18 751
- :
A lentes cilnesormulas lappusesy r ulefihedNamesp i e s p i €rdate froong u
Selection
~5) Define Name ~
! = Use in Formula ~
Name
Manager B Create from Splection
Defined Names
A di al oy CreadeNamksfrom Selectonnor Oda ginu vUOrdu a
attiecogbU pr etan gtl mwu: caepfglarbuhliem, k
Create Names from Selection lM‘
V U rech izmantot apgabala pirmo rindu N . O
VUrdiem i zmantot pir mo \‘V‘Leﬁcohmn
- . . [""] Bottom row
VUrdiem i zmantot ap:t ;j&ghtco‘umn
VUrdiem i zmantot pirmo [ [ concel
Apiespi gu
PUc komandas izpildes ieglitie ginu apgab
Maksi mUI itei_kpau ngate gige @ aisd lgek)s.t s, kur g i zmar
vOUOrdu veidoganai nesUkas ar burtu un/vai
simbols ().
|m r fe | Kontroldarba rezultati
A_dala o D E F
B dala
C_d_a!a s punktu skaits
legltie_punkti
Mal-mmalleyunknr dala Cdala legutie punkti legutie punkti, %
|5 Iveta 26 23 19 68
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- Name M B |
Jauna vUr da ame Manager l_l_]
[ ] Lo ) e )
lepriekg pi
redi g | MName Value Refers To Scope Comment
;"18%"20% 29"y =Sheet11$B45:848
i . X =1 B_dala 1723572257257 7287 =Sheetl!$C$5:8C58  Workbook
lepriekg N =c {"19%7135715%7187  =Sheet1!$D$5:$D88  Workbook
dz U g =) Iegitie_punkti {"68","53%,"607,"75"  =Sheet1ISES5:8E58  Workbook
. - . = Maksimalie_punkti 80 =Sheet11SAS2 Waorkbook
Citas adresesnorUd ¢ ¢
iepriek:¢ i ec
P 9 P 9 Refers to:

~

4543GT nu un ¢glnu apgabalu adregu redigUg

Lai aplikotu, kUOdi vOrdi mpi edlgiarrtdi ngelpnilene i e
gadoj umU tleatss cinesFdrimgad lappusesg r uQefihedNamesp i es pi e ¢
poguNameManager:

é ~3) Define Name ~
{

J2 Usein Formula ~
Name
Manag%i_‘ﬁ? Create from Selection

Defined Names

Atverasd i al o gNamelManadej kur U veic nepieciegamUs i

2| ¥ | |=sheet1/$685:58¢3

112

Close

Kad izmai Aas ve|l Gse |, piespieg pogu
4544GT nu mwm &pgabalu adregu i zmantogana f
Ginu un ¢ginu apgabalu vUrdus var ievadogt fo
f1ietojot tastatiru (Noti darbietilpogi):
f definUtUs ¢ginas vai apgabalus atlasot ar

veidojamUs formul as) ;

1 i zv Ul Uks eilses Formutas lappuses grupasDefinedNames s ar ak st U
Usein Formula:

=9 a3 Define Name ~

[ (V=Y ) |
|2 Use in Formula ~

Name =
Manager A_dala
—_— B_dala
C_dala

Iegutie_punkti
Maksimél&_punkti
Paste Names..,

Pi emUr s

Ja lieto ¢glinu alpgBOwdldWj Uer dvWs,t gbad apr Ugi
=AVERAGE(B5:B8) v i et (letotvfamulu =AVERAGE(A _d § KA _d airN a

gl nu apBpB®milagmgi rtais vUrds.

Ginu vUOrdus 9¢pagiduitlf amdmbhat stat tead,gl pa,
absolTtU adrese. TU piemBy Dapreldgiam@g an aipr o
vienu un tol epgigui & oimus k pubkti*L00.

74
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A B C D E F
1 Kontroldarba rezultati
2 80 Maksimalais punktu skaits

3 legltie_punkti/ Maks
4 Vards Adala Bdala Cdala legUtie punkti legitie punkti, %

legltie_punkti/ Maks

NN

5 Iveta 26 23 19 68 85
6 Viesturs 18 2 13 53 66,25 )
7 |Karlis 20 25 15 60 75 |l eglet punkti/ Maksi ml
8 |Aina 29 28 18 75 93,7 L .
9 Vidgji 2325 245 16, 64 \{Iegltle_punktllMaks
10
\\\\\\4:AVERAGE(|egitm
~AVERAGE ( B~daRNaAVERAGE( C_

=AVERAGE ( A_

6.vingrinUj ums
1.At vUrt d ®irkiig-2Wmag aigl abUt t oPirkami-3ci t u nose
2.Dardl a Pprétesg 1 B3l ev ad oummaUr du

A B C D E
1 Mans pirkums
2
3 Prece Cena Mervien. Daudzum:Summa
4 Desa 3,84 kg 0,3
5 |Siers 4,2 kg 0,4
& Maize 0,54 gab. 1
7 |Sviests 4,1 kg 0,2
g Gurki 0,45 kg 0,7
9 Tomati 1,1 kg 0,5
10 Krejums 1,32 kg 0.4
11 Sokolade 0,39 gab. 2
H 4 » M| Preces  Cenas Daudzums %1

3AprUginOt, cik jUmaBdsObparrkeatt tdegpa mci k
kilogramacenu rei zi not ar deasddse ndaa ualtzuBddilaes Tl r
daudz u nbd, tag formia i=B4*D4:

i zpil dgi EDI i kggi

i eviElhiowi enUOdobas) zomi;

i zpil dgiBEI i kggi

i eviliortei zi nOganas) zomi;

i zpil dgi DOl i kggi

apst pri nUt ievadgoto formul u.

.Lai veiktu analogiskus aprUginus arg pOU

pgab &3 Ehio

novietot pel eBlanboat Gjpu |l dz2sgirm&s

turot piespiestu peles KEIlei so pogu, vil
atlaist peles pogu.

.G1 miki evadokopr du

Ul == == =& @O N =2 -4 —a _a _a _a
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6.4 nEl2apr Ugi nUzt WopPUponaudas,izeantojotfunkcguar pi r k
SUM.l egltajam rezultUtam vajadzUtu izskatdti
it B C D E

1 Mans pirkums

2

3 Prece Cena Meérvien., Daudzum:Summa

4 |Desa 3.84 kg 0.3 1,152

5 |Siers 4.2 kg 0,4 1,68

6 Maize 0,54 gab. 1 0,54

7 |Sviests 4,1 kg 0,2 0,82

2 Gurki 0,45 kg 0,7 0,315

9 Tomati 1,1 kg 0.5 0,55

10 Kréjums 1,32 kg 0,4 0,528

11 |Sokolade 0,39 gah. 2 0,78

12 Kopéa 6,365

4 4 F M| Preces -~ Cenas Daudzums .~ #7

7.Sagl abUt Ud areb &kt Wrmati zmai Aas

7.vingri n Uj ums

dUv Ut t o

1. Pievienot Riraumb3y v Oma tvdardapwun pUr d

Datortehnika.Dar bi ap&i dot tabulu pUc dotU parauga:
A B C D E F

1 Prece Bez PVMN PVN 21% ArPVN

2 |Dators 220

3 |Monitors 85

4 | Printeris 65

5 Skeneris a7

4 4 » ¥ | Preces . Cenas . Daudzums | Datortehnika /%]

2.G1 @i evadot feoprmibgiuna kpaisevi enot Us vUrtobac

21% no pr edBE21We nas

3Ai z &Pamtsoai z @iulbd s rfopkadsl u | gdz gl nai

4.G1 mMli evadgmul u prelu pilnUs cenas aprUgin

cenu bez PVN un piewvB2¢eGot Us vUrtobas nodokl

5Ai z ®@®P2awatsoai z @iulbd dJ¢  rfzpkggdmlad | o d

PUc veiktajUm darbogbUm tabulai biltu jUizska
A B C D E F

1 Prece Bez PWVMN PVN21% ArPVN

2 Dators 220 46,2 266,2

3 Monitors 85 17,85 102,85

4 Printeris 65 13,65 78,65

5 Skeneris 47 9,87 56,87

M 4 » M| Preces - Cenas o Daudzums | Datortehnika %]

6.Sagl abUt darbgrUmatU veiktUs izmai Aas.

8vingrinUjums

1.At vUrt d&onmfex2masagl abUt t okomTex-3ci tu nosauk

2.Dar bl afpOnuinidl evadogGad@®kst u
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APRUGI NI

TABULU

S

3. nBBaprUgi ndt e AbrpwWmws

par komuniglkddi j u

izmantojotfunkcijuSUM. Dub |l Ut fioe Allinkapmmpnidn 1§ @i k gan ai
F3 - fe | =SUM(B5:ES)
A B C D E F
1 SIA "KomTex" gada ienemumi
2 1 cet. 1l cet. 1l cet. IV cet. Gada
3 Komunikd 11200 12500 13200 14300 51200
4 Tirdzniecl 32050 31200 28500 33000 124750
5 |Serviss 7850 7600 8200 a5cro| 30150_|
&
M 4 ¢ M| Teneémumi .~ Iengmumi(2) IenEmumi (3) . #J
4.GT mBi evadoKopg @ ke BaagpimlWgopUf os iledtUmukns s
izmantojot finkciju SUM. Dubl Utk ofpd)j mu | iue dtUeniukm@ga n a i [
ceturkghAos un gad0.

5G1 @i evadoVi d @jkis tgeiittekstul i eibdak g T m20 tekstu

Ma z id ket, betg T @27 tekstul cet . sal 0.dzl amiot g ankstiive \ddlg
ginUs neietilpst, kolonnu platumus pagai
6. GT n@G3apr Ugkithddt ,ir vi digri ek dredlimubedi j u p:
ceturksnd, izmantojot vidUjUs vUrtoba a |
7.6 nH3apr Ugi niOit i, e Ikikdi e i e A)imhu bng i quarpakkoanhup
ceturksnodo, izmantojot |ielUkUs vUrtobas |
8. GI n®apr Ucgilddt ,ir mazUkie ieAUmumi par |
cet u,r kismmant oj ot mazUkUs vUrtobas notei kg

9.Dubl Ut funkcogaskitUapritagi ndniadi eAUmwmu k
veidiem
10.1 zmant oj ot IkFglgﬂSmnbte‘lkUnakhzleJtuunles&chpnuml p
komuni kUci ju (pyaB8airp oje wadikae mUke k U vi dUj i c
( g 1G3)a
11.0ubl Ut fahkd@ds u uz
PUc veiktajiem aprUginiem tabulai vajadz!
15 - fe | =IF(B5:=G5;"lielaki";"mazaki")
A B = D E F G H 1 1 K L
1 SIA "KomTex" gada ienémumi
2 | cet. Il cet. 1l cet. IV cet. Gada Videji cet. Lielakie ce Mazakie ¢ | cet. salidzinot ar vidéjo
3 Komunika 11200 12500 13200 14300 51200 12800 14300 11200 mazaki
4 Tirdzniedl 32050 31200 28500 33000 124750 311875 33000 28500 lielaki
5 |Serviss 7850 7600 8200 6500 30150 75375 8200 6500}lielaki
6 Kopa 51100 51300 49500 53800 206100
M 4 ¢ M| Tepd@8mumi - Iengmumi (2) Ien&mumi (3) ¥4
12Sagl abUt darbgr Umat U vkeoinTex-3hs zivzUmai.Aas .
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TABULUS

9vingrinUj ums

1.Dar bgr RBrkuait-3pi evi enot

j aunu

tabulu.

l.Jaunas

3.Sagl abUt Udareb &kt Wmati zmai Aas.
10.vi ngrinUj ums
daasr bSjmelllmaitz mant oj ot

d Bino bn sagpavot

tabulu pUc dotU parauga
A B C D E F

1 EUR kurss

2 0,7028

3

4 Prece Cena, LVL Cena, EUR

5 Dators 266,2

6 Monitors 102,85

7 Printeris 78,65

8 Skeneris 56,87

M 4 » M| Preces - Cenas .~ Daudzums Datortehnika | Eiro . ¥J

2l zmantojot absollto adresUciju,

1T gl €% ev ad ) t=B5F/$A$2Zmu | u

T dubl Ot formaC8 wuz gl nUm
c8 M fe | =B8/3AS2
A B C D E F

1 EUR kurss

y) 0,7028

3

4 Prece Cena, LVL Cena, EUR

5 Dators 266,2 378,7706

& Monitors 102,85 146,3432

7 | Printeris 78,65 111,9095

8 |Skeneris 56,8?' 80,919181

W 4 v M| Preces - Cenas . Daudzums Datortehnika Eiro .~ ¥J

g

pUrdu

apr

izveidotk Opi adgaes &s i

2.G1 MUi evadokUpierkBganas tabul a

3.d n BxA12unB22K2i evadot skal t Nus no 1 | 0dz

4. Gl B3i evadot kUpinUganas formulu (kUpinUga

simbolu”™) =A3"B 2.

5PUrveidot ginu adreses tU (jauktU adresUOci

kUpi nUga.nako |tBakbmbdimn ot pl atumu pUc gar UkUs i
K12 - Fe | =SA120KS2
A B| C D E F G H | J K

1 Kapina3anas tabula

2 1 2 3 4 6 7 8 9 10

3 11 1 1 1 1 1 1 1 1

4 2 2 4 g 16 32 64 128 256 312 1024

5 3 3 9 27 81 243 729 2187 6561 19683 55049

6 4 4 16 64 256 1024 4096 16384 65536 262144 1048576

7 53 5 25 135 625 3125 15625 78125 390625 1953125 9765625

g 6 6 36 216 1296 7776 46656 279936 1679616 10077696 60466170

9 7 7 4% 343 2401 16807 117649 823543 5764801 40353607 282475249

10 8 8 64 512 4096 32768 262144 2097152 16777216 134217728 1073741824

11 9 9 81 729 65661 59049 531441 4782969 43046721 387420489 3486784401

12 10 10 100 1000 10000 100000 1000000 10000000 100000000 IDDDDDDDDDI IDU'DU'DDU'DDD.I

M 4 » ¥ | Sheetl Sheet2  Sheet3 %1
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6.Sagl abdvei dot o d ar b ¢ingdmajani u ar nmasAKIMu
Dazadas_tabulasintoai z v Ur t

11.vi ngri nUj ums
1.Dar b g rPUkurmit3du b IddidapuEiro (t Us n oEs@(R)k u ms
2. Darbla pHito (2)d z U s tC5:69 saturu.

3.GI nA2ipi eggi rElUI:'{_kur@s léntes cilnesFormulas lappusesgrupas
DefinedNamess a r aDefmmé Namei z v Ul ot i ®efinelNamma n d u

4. ApgabalamB5B8 pi e g gi rt vUOrdu, nosaukumam i z mag
g | nB#A (lietot lentes cilnesFormulas lappusesgrupas Defined Names pogu
Createfrom Selection. VU r dbh mu edad LML, jo ar simbolu () aizvietots

gan komats, gan tukgums:
EUR_kurss - fe | 0,7028 Cena__ LVL - fe | 266,2
A B C D E A B C D E
1 EUR kurss 1 EUR kurss
2 D,?D28_I 2 0,7028
3 3
4 Prece Cena, LVL Cena, EUR 4 Prece Cena, LVL Cena, EUR
5 Dators 266,2 5 |Dators 266,2
6 Monitors 102,85 6 Monitors 102,85
7 | Printeris 78,65 7 |Printeris 78,65
8 Skeneris 56,87 8 |Skeneris 56,87
W4 kM Datortehnika Eiro | Eiro (2) /%3 I 4 LI Datortehnika Eiro | Eiro (2) /%3 [] 4
5l zmant oj ot definUtos vUrdus, apruUginUt |
A B C D A B C
1 EUR kurss 1 EUR kurss
2 0,7028 2 0,7028
3 3
4 |Prece Cena, LVL Cena, EUR 4 |Prece Cena, LVL Cena, EUR
5 Dators 266,2 378,7706 5 Dators 266,2 :Cena_L\JL,fEUR_kurss
6 Monitors 102,85 146,3432 6 Monitors 102,85 =Cena__LVL/EUR_kurss
7 | Printeris 78,65 111,9095 7 Printeris 78,63 =Cena__LVL/EUR_kurss
8 |Skeneris 56,87 80,91918 & Skeneris 56,87 =Cena__LVL/EUR_kurss
M4 FM Datortehnika ~“Eiro | Eiro (2) /%3 H o4k H Datortehnika - Eiro | Eiro (2) %3 ]

6.Sagl abUt darbgr UmaoUavevi®rOOs izmai Aas
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46, TABULAS NOFORMUOGANA

Tabul as nofor mGgand ®tdarabIrdkG svararibdbu gr up:
f rakstzomju noformUgana, t.i., fonta, izmU
f datu novietojuma mai Aa ¢gin0U;

T ginas vizuUOl U nafponamujfuwma, ktr.Uis.a,s ¢gran W a ;

f skaitNu formUta mai Aa.

Gos darbgogbas vawunveéizkitantephktur dagé&ldges Umet od
cilnesHomelappusegpogasdi al ogbpopdmaAo rokjoslu u.c.

461Rakstzomju izskata mai Aa

46.1.1Rakstzomju izskata mai Aa, i zmant oj ot
lentes cilnesHomegrupas Font pogas

46.111Rakstzomju fonta mai Aa
Lai mai notfantufmkrstt wvedimj awl u, kUOdU tiek rU0Udot as
A atl as & ugvlislasss mai ndot fontu;

A lentes cilnedHome lappusegrupasFont s a r a Calibri - (Font) i zvUl as
vUl dmot u, priakBratkr a m,

A B :::: A B
1 |Prece _|Bez PVN Arial Black - 1 [Prece |gezpvn
| |
2 Dators 220 2 Dators 220

46.112Rakstzomju i zmUra mai Aa

Lai mai notu rakstzomju izmUru

A atl as & ugililslasss r m& is hi @gzommtj ruu ;

A lentes cilneHome lappuseggrupasFonts ar all - (EontSizd (i zmUr s dot s
punktosyUl amalUas, P4 em@lr asmr 0 11 ~yodta | odzi
Sizdnepi eci egamo | i el . un piespieg taust.i

A B A B
1 |Prece IBEZPVN 4 - 1 |Prece lge: rvn
2 Dators | 220 2 Dators 220

Atlasgto ¢glnu r akst adentesucinéstoméappusesgmpas mai n  t
Fontp o g |A A" |

s

1 pi es ppog A |fincreaseFontSized, r akst zomju izmUrs tiek
n Uk a ma | aafonsSizelialkrsr;

k4

T piespi e[r |(DecrpasefontSize, r akst zomj u i zmUrs tiek
i epr i ek g UFoatRizeieumaank s t a
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46.1.13Rakstzomju stila maiAa

Rakst z 0 mj uarlentes cilneHomeldppusegrupasFont pogJ .
Laimai not u r ak sattzlgessjau ngsitng fuai | altat iké ¢ kg@ds pog

T | B|Bold) , | ai izceltu:rakstzogmes treknraks
A B A B
1 |Prece _lBez PVN > 1 |Prece Bez PVN
2 Dators 220 2 Dators 220
f |{|(talic) , lai izceltu rakstzomes kursovU (
A B A B
| I
1 |Prece .Bez PVN 1 Prece Bez PVN
2 Dators 220 2 Dators 220
1 | Y |(Underline),laii zcel tu rakstz9omes ar pasvotroj
A B A B
| u
1 |Prece _Bez PVN 1 Prece Bez PVIN
2 Dators 220 2 Dators 220

Atverot pogas | ¥ |(Underline) saraksty var i zv Ul Utlites pdausbwidt r «
(Double Underline):

=l

u nderline
[+]

u
Double Underline

Stil a pongiafasiar i etot katruglarthen/a\lrgrsgtlzwm
izcelt vienlakusgan treknrakstU, gan kursovu, gan

sl Udgjieenk Ud a noﬁigeCsmU[giz@cﬂamoitradrrelz, t Us ¢
Rakstzqgogmju sti u var mai n: +@ereknrakstset010

(Gl + @(kur@kﬁ@(pasvotrm ums)

46.114Rakst zomju krUsas mai Aa
levadotarastt deki att Ul i mainftkr Oalst zomju

A atlasa ¢glnas, kurUs vUlas maindot rakst z
A izmanto lentes cilnesHome lappusesgrupasFont pogu A - (Font Color). Ja
pi espaiggog, iegist to krUsu, kUO0OdUO ir pas\
klikggispuzvauliizrdl Uties citu krUsu:

(Al

.Autamatic

Theme Colors

Standard Colors
HE EEEEN

i85 More Colors..
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46.12Rakstz9omju i zskatda amaoi giFasnardeldmant oj o't
Visus iepriekg aplikotos un wabl asipt @ Umalkgdt
var veiktd i a | o gRowndtLelldciinesFontl appus U

To atver, piesp e g o t [:], pkasgatrodadentes cilnesHome lappusesgrupasFont
|l abaj U mal U:

Format Cells l ? &1
_ | Border | Fill | Protection |
Rakstzoll
° | Font \F‘i“tsme: = | Rakst zomj
Calibri gular 11 |
Rakst z Q n LA Cambria (Headings - | (T . | s -
H‘y‘_ Ttalic 9
T Agency FB Bold 10
I Aharoni Bold Italic
T Algerian 12
T Andalus 2 = i B X
Underline: Color: Rakst z Q mj
Rakst‘l | - Mone E‘E
paSV (-? tr o« | Effects Preview L | et ot UJ a
[T strikethrough r a k st z Q mJ
_ ] superscript AaBbCcYyZz f L
Rakstzqm}_/ ] Subscript \ no ormUju
atcel gana
This is a TrueType font. The same font will be used on both your printer and your screen,
Nof or mUj u
[ Ok ]I Cancel I paraugs

 sar afbrgv &r maiksdtzomj u font u;

1 sar aforgdtyBvari zWOFra&st zogmju stilu

f sar aSkeevtal nor Udot rakstzomju izmOUru;

f sar aundetind@varizv Ul Ut i es rakstzgmju pasvdtrojum
f sar adolerv@édr izvUlIUties rakstzogmju krUsu;

§ gruplEffectsv ar i zvUl Uties tros efektu veidus:

1 ja atzomUt Striketarough, e 3 arkisttizHanes ti ek pUr sve

T ja atzomUta Suparseript) esaards g®&sts tiek pOr
auggUjo indeksu;

1 ja at zomUt &Subscrpt, Ulaetsl arsiottiahas teksts tiek

indeksu;
ﬂatzqmujvthlejs\lornnalfdnu har atjaunot nokl-usUtos
mUjumus, t.i.,UlnbtAesntndficertmW@jUjrmaus zv

Kad veiktas nep|e0|eg- zmai Aas, piespie
46.13Rakstz9omju nofsatwraddgMdania ¢l nas

Ner et nepieciegams maingt nofor mUfaumu ti ke
to veiktu:

~

atlasa gl nu;

formulu josl| U owramOUggd mlt; mad heassa no
|l ieto nepieciegamo noformUganas komandu.
i emUram, | ai umakstotu mUrviendbu

gl nU m2unatlasas;

pi espil:kasmtodatentes ciinesdome lappusegrupasFont! abaj U mal O;

o D

> > T >
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A di al o gRomndtLelldcilnesFontlapp u 8 Uz 0 mU i zSupeisaist, r 1t i
Apiespil[_ o hgu
A apstiprinag T m8i kt Us. i zmai Aas
A B A B
lma l m’
2

462Datu novietojuma mai Aa ¢ginU
Dati ¢gIlnU var tikt 1 ¢dzinUti gan horizoni

4621Datu novi et @ pizmantojota i A a
lentes cilnedHomegrupas Alignment pogas

VienkUrgUkais veids, gHKUbiDsnes dint$iomeldmises n o v
grupasAlignmenta t b iopagtl a gt.ogana

Lai mai hgdéumtad ura novietojumu horizont Ul 0O
f laidatus novietou ¢ 1 n apsi ecsepn (('l:epter)g u
A B & B

1 [Aka 12 > 1 Aka 12
2 2

f 1ai datus novismalaspgiue pp iATIigmdingnghx)b

& B A B

1 [Aka 12 1 Aka 12

2

&

f 1lai datus novi et otpu epsipeiiAﬁpao’ﬁgxukeft)eisUs m

A B A B
1 |Aka 12| > 1 |aka 12
2 2
1 pogu(lncreaselndent) lieto, la i iestatotu vienu vieng
atkUpi no glmnas kreisUs mal as
A B A B
1 |Aka 12 1| Aka 12
2 2
i pogu(Decreaselndent_) i zmant o, | ai samazi nUtu |

glnas kreisUs malas par vtiad,u jvd ein@dprui. e
(Increaselndent) i estatogta atkUpe
Verti kUIlU virzienU dati pUc nokl usUj uma

satura novietojumu vertikUIUO virzienU pai

f 1ai datus novietotpi p'spi(ﬁopblign{):uggﬁj Us
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A B A B
Aka 12
Aka 12 EI > 1
2
T 1ai datus cent rpliteus pvid=yMigataldligh): vi r zi en O,
& B A B
1 |Aka 12 EI > | g Ake N
2
T 1ai datus novietotupipeisepi(Bapmnga\lg;natkgl']jljs m
A B A B
Aka 12|
=D [l T
2
Teksta dal ogana rindUs
Lentes cilnesHome lappuses grugs Alignment poga ='WrapTet [dod | es p Uju da
tekstu vairUkUs rindUs atbilstogi gl nas pl
neietilpst, bet kolonnas platumu maingt nev
A B C A B c
1 Tekstsvai_ékésrindés Teksts
e @ vars
3 1 Jrindas
a 2
Gl nu apvienogana
Lentes cilnesdome lappuses grupaslignment poga§ =2 Merge & Center - | sarakstu lieto i
atlasoto glnu apvienoganai un apvienoto gl n
@ Merge & Center| 7,
:E Merge & Center
_ﬁ Merge Across
Tl Merge Cells
EE Unmerge Cells
i zv |3 Merge& Center| as o.tD@g igldmakst bit |
ti kai vienU gi nUapvume ntoit dJ tgil enku ngwiaebtad tai ¢
virzi eorel Oveirizk®h0 tiek saglabUts tUs gl
i evadoti dati
A B A
1 |Aka ::-g Merge E-'_gent> 1
2 2 Aka
T i LEI Merge Across \ | ai apvienottiuk aat Ihaosrqrtlelbsnthll a

Datlkat r UdrlglklstbIt

t Us

lgp haisnUganas

Vv

il evadogt i

e

ds,

Vi

enU

kurU bija

gi nUO,
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A B A B
e Aka =] Merge Ecr-:|55> 1 |Aka
2 12 2 12|
T i zv [E Merge cens ,lai apvienotu visas atlasgtU
ti kai vienU ¢glnuU, un abos Vvirzienos ti e
bija i1 evadQgti dat.i
A B A B
1 |Aka TH Merge Cells 1
2 2 |Aka
T i zv‘ﬁ Unmerge Cells \ laisadal 0t u i epr i ewtigtickatprieziie n ot |
glnU, kurU tie bija pirms apvienoganas,
apvienotajang | mapgabalam
A B A B
1 EH  Unmerge Cells 1 Aka
2 Aka 2

Datu pagriegana

Lentes cilnesHome lappuses grupaglignment pogas M (Orientation) sarakstu

l i eto dat u pagrieganai atl asQtaj Us gl nC
apZQmUJ umam pi r ms Amgg:lerﬂ:aumtéralm:kw&epmaegmhﬂeegmdat u
4pret Uji pul kst &édrticdl TegtnOjva evor dia¢e mswm,gi n 0

l eju (vienu rakst zQmi z lomat €¢ll Algrement, tiek t . L |

atvUrts dialoglodzi Ag parametru precizUg:

Angle Counterclockwise
Angle Clockwise
Vertical Text

Rotate Text Up

Rotate Text Down

% T b ¥|Y

Format Cell Alignment

KO piemUrs ap|lg RosteTedDownl maen d@ana:

A B

A B
1 Aka =
) |:! |&- Rotate Text Q-:lw> 1 o
2
3

4622Datu novi et @] pidmantojota i A a
dialoglod z u Format Cells

Vi sus iepriekg aaptlul knootvoi seasosidusnisl amaid tAa§ Odn
var veikta rdg a | o gRowndtLellécilnesAlignment! appudt atver, p i

pogu[ =], kas atrodakentes cilnesHome lappusegrupasAlignment! abaj U mal O:
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rFormatCeIIs l ? &1
| Font | Border | Fill | Protection
. Text alignment Orientation
Ho r : .Z 0 Horizontal: .. | A .
novietojums —— [2] tndent: . qusta novietojums
; Vertical: 0 = T / gl nU no a
Vert.i e leiu
. . Botto
novietojums e [=] X A )
Justify distributed .
.
Text control . I Tekst a pa
Dﬂrap text =
Teksta TT< [T Shrink ta fit ° =]jDegrees
[ Merge cells
Right-to-eft
Text direction:
Context |z|
[ QK l [ Cancel ]

Sar aHoszonthlvar mai ngt datu novietojumu ¢glnUO h

Horizontal:

General g

‘HGeneraITnokIusUt\qis variant s: teksts pie glr
mal as, bet kNIl du pazi Aojumi <centr U;
 Left(indentyipi e ginad alsr @airsUesmdlj u Indent; 0dot at kC
M Centeriginas centr U;

Y Right(Indent)yipi e gl nas | abUs mal as mdenti espUj u n
T Flliar giln0U esogo informUciju aizpilddts vi
 Justfyipi e abUm ¢ginas mal Um;

f CenterAcrossSelectionii nf or mUcija tiek novietota vVvis
1 Distributed (Indent)ii nf or mUcija tiek vienmUrggi izkl
iespUju norudot at kladent. no abUm mal Um | odz

Sar aVesidal ar mai n ¢aojumd@itru0 nwevriteitk U1 U virzienO:

Vertical:
Bottom

Top
Center

Bottom
Justify
Distributed -

~

Topipie glnas auggUj Us mal as:
Centerigl nas centr U;

Bottomipi e glnas apakgUj Us mal as;

Justfyigl nas saturs tiek |1 90dzinUts vienmUrogi
Distributedii nf or mUci ja tieki sUegimda®gaugztkdimed!

= A 4 4
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Gr u QriBntation var:

Orientation

: ./m_

A +

+ = om -

*

*

5] = Degrees

T izvUl Uties teksta novietojumu ¢ginU no a

f norUdot teksta pagrieziena |l eAgi vairUk
1 izpil ddtodkliiA)g pia | abi ;

1T iestatot ar bulti AUm vDegrees evadot | eAge
GrupuTextcontrolpar asti i zmanto, ja teksts neiet
f Wraptextidal 0t tekstu vairUkUs rindUs atbil
§ Shrinktoftisamazi nUt ¢glnas satura izskatu (b
f Mergecellsiapvi enost galtnaass 0t U

463.GT nas vizuUIl U noformUjuma mai Aa

46.31G1 napmavNeui dogana

Tabulu veido]j o0gUs r ob e gridiney)i ,j alsas rpalikdaza
tabutt Ws parasti, neei ekl azdtakUWUtaspltu pU
pUr vtparndoot ei kt a bi ezumanj ekor lasparsa lWIm st i | a |

4.6.3.1.1A p mawWaii d oignmamajotf lentes cilnesHomegrupas Font pogu

il
4
1

Lentes cilnes Home lappuses grupasFont poga Tla\% H-A- EE
Bor

— "|(Borders)s ast Uv no igaipv 6 sppai¢

o+ Bottom Border

pouyu tiek |iettodk aapurral teUs
k1l i kggi uz bultiAas, at
vei di em. Pirms komandUm
veida | gnijas un kur tik

Top Border
Left Border
Right Border

i No Border
All Borders
Outside Borders

Thick Box Border

iii Bottom Double Border

Thick Bottom Border

Top and Bottom Barder

Top and Thick Bottom Border

i Top and Double Bottom Border
Draw Borders

Draw Border

Draw Border Grid

Erase Baorder

I o [

Line Calor

Line Style

=)

dore Borders...
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Lai ¢ginUOm noteiktu apmaNu veidu:

A atlasa ¢glnas;

A atver poga{-= " | (Borders) sarakstu;

AizvUlas vajadzogo | oniju veidu un to novi
Ja neviena no apmaNu | 0niju stilpogasin novi

== " | (Borders) sarakstagrupu Draw Borders:

1 atver sarakst/& e Color , lai izvUl Utos 1 0nijas
q atver sarakst| Line st Llai i ziv@ndtlit @ s
1 i zv Ol paweeder | pel es rUdot Ofsinmaipmdlj oz s kat

izveidota tikaapmglé nu apgabala UrUjU

/

T i zv U[# DrawBorderGrid | peles rU0dot Ymsn mag m@j dtz stkia
izvei dota gan dpmaleu papmabrdadedvgUs WjisU | oni j as

U

T 1ai zomUganas regtwawsdiddha rauktu, piespieg
Ja akrdad | omnoifjodrmmUj ums navz vi2 Eraseﬁorf'er\angtarms y
piespiestu peles kreisionpdguywmljyvaedid plst .| o
dzUganas regempi pgdEl aaastpAu

46.3.1.2Ap mawWaii do gan a,d ii al noagnRoothzaie!&

Apmalesat | asQt aj Umvegl dOml agHpondtLelldcinesBorder

|l appusU

A atverdi al ogl odzi Au D kad atradgsilemtgsoctinésgme lgppuses
grupasFontl abaj:U mal U

Format Cells [ ? &J
| Number | Alignment I Font | Border | Fill I Protection | | NoAemt apma
Line Presets |
Style:
None — -=--=- _ Ilengj Os 1§
) - R None outine \ Inside
LQa_SIStla [ Border | drUj U apmal
izv ||| [T I
____________ Text Text
Lonij as}
iz v Color: Text Text
Autormatic
The selected border style can be applied by dicking the presets, preview diagram or the buttons

above,
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f grupasLines ar aStyleit /v Ul as | onijas stil u;

f sar adoleri @v Ul as |1 0onijas krUsu;

§ grupJPresetsi zvUbasju novietojuma veidu:

1 Noneiat | asmgalh & U apmdlesm vi sas

1 Outineiat lagsagnt apgabal apmali zvei do Ur Uj o

1 Insideiatl|l asotaj amvepgabaldmUj Us | onij as;
A kad veiktas nepiecieg.izmaif\as, pi e
GrupUBorder var preci zUOt izvUl Ut Ug Ul @dinjuasapate
(i zpi |l ddtablll ialsg gih e mauzkilbshaj PogtUmUlapg waai Ul u
4632Gi nas fona krUsas mai Aa

46.321GTi nas fona kr Us aentanealneddamepdgz mant oj ot

Lai maindotu ginas fona kr Usu:

A atlasa ¢glnas, kurUm vUlas mainot fona Kk

A izmanto lentes cilnesdiome lappuses grupasont pogu (F_iII Color). Ja

pi esppaigody, i eglst to krUsu, kUdU ir pasyv

izpilda klikggi wuz bultiAas, var izvUIU
.

Theme Colors

Standard Colors
[ 1| EEEEE
Mo Fill

46.322Gi nas fona krUsadi smhb dkgnmhtGelant oj ot
Gl nas f vanmaa ikarilisail o gRowmndtLCellécilnesFilll appus U

A atver dialoglod j_j Kas atrodas lentes dilreeyncetlapppsesy u
grupasFontl abaj U mal U:

[[Formet Cells 10 o] |
farber | Algrenent Font | Border e Protecton
Background Coior Ptdern Coler Raksta Kk
Bez fona }—\ 145 Coler IEEp—— -- izvUl e

Raksta veida
i zvUI e

a
v
n
- mam
Kr Usu s }_/ :::

l zvUI Ut O f}_\
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f sar aBackgroundColori zv Ul as fona kr Usu;
 sar aPatten Oolori zv Ul as akramsa r ak st
s ar aPattemn Btylei z v fbhaaaksta veidt

kad vei

T

kt as

464Sk aiftoNumUt i

Excelska i f Nu mUt us
p agsuksai(tt dwes var

nepiecieg.izmai,&as, pi espl

i zmanttosat tldaéi o bnloafpbld Oui kEmai
rj eodstbeilyan to izsitugul InuUp i e mUr a m:

| Al - fe | 92531,478 Skaitlis for mul
A B C D K . | o - .
1 [1s 92531081 — Skaitlis glnU nofor

2

46.41Sk aiftoNumUt aizmargojotl | e
lentes cilnesHomegrupas Numberpogas

Lai i zsw@li@tNad)t u:
A atlasa ¢glnas;
A piespieg vaj adz 0 go lentek clnesHéme lappusesyltuap Up o g u

Number:

1 |“2| (Accounting Number Format)i gr Umat vveadlgibtasss f or mUt s

12,627 | |22 Ls 12,63

1 | % |(PercentStyle)ipr ocentu for mUt s

0,348 i 35%

o
(=)

T |?|(CommaStyle)i t T kst ogu atdal ggana un zQmju
s ama z i aizlkgmatd @ d m dipariem

&

3254,456 3 254,46
1 |%i|(IncreaseDecimal)i z 9 mj u aizkkamatapal i el i n0Ugana par
ciparu
11,438 11,4380
1 |8 (DecreaseDecimal)i z § mj u ai kematassamazi nUgana par

ciparu

11,438 > 11,44
.0 00 . . . n .o
dojun|*ivienl ai kus vair Uku gl nu nof o

Izmantojot pogas

vi enUdu

zQmju

skaitu ai z komat a.
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Neat kar ggiaind itsU,i zkslk ag ks

ekr UOn0O,

ap

g .

val l

Atverot pogas
ci tu

tu

(Accounting Number Format)

formUt us:

Ls Latwian

S English [U.5)

£ English [U.K)

€ Euro [£123)

¥ Chinese [PRC)

fr. French [Switzerland)

Maore Accounting Formats...

sarakstu,

5 12,63 £ 12,63 € 12,63 ¥ 12,63 fr. 12,63

J a

nepieci egams

More Accounting Formats...u n

apz9omUj um

Atverot pogas General

u.

pi emUl0@5W ar no
zinUtniskamUt}DBES0)ak.st a f

k Ods

ci

ts

di al BognmaoCelsi AWUI as

~ (Number Format)

nof

General

=
5%
o

i
[\®

A

]l

|
¥

or mUt

]

General 1[}

No specific format

Number
10,25

Currency
Ls 10,25

Accounting
L5 10,25

Short Date
1900.01.10

Long Date
otrdiena, 1900. gada 10. janvaris

Time
6:00:00

Percentage
1025,00%

Fraction
101/4

Scientific
1,03E-01

Text
10,25

More Number Formats...

dagUdos

sarakstu,

or

var

sarakst U
vaj ad

g

I n
ci t a®l/4)f o
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JUpiebilst, ka
nof ormUganas

lappuses grupalumber p o g u

parametrus,

saraksts satur
t UpUc,

gi s

j domg 1 nas

ti kai k
n c

| i et og an diaglog poadr ZebsAatiCells, z mant o

kas apllkots turpmUKk.
4.6.42Sk aif toMunUt aizmamtojottliea | o g Fanthzdel&
Visus iepriekg apllkotos un vUlI citus ¢l nu

di al o gHRowmndtCell&l a p PNunsbér.
Di al ogl odZd Run@atweirdikem, pi emUr am:

q ar pogas General
Formats..,

T pi espi e[:]dkds atpaagntes cilnegiome lappusegrupasNumber| a b a j 0
mal U.

” (Number Format) saraksta komandMore Number

Excels kaf oNmUti ir apvienoti grupjUsarakseb kat e
var e @&z 0tgHomndtLelldciinesNumberl a p g @dategory
[ ¢ ormat Calls 0 S |
Yurber || Aigrrend | Fomt Borcw 1 Fytecain

O - | Somok

Accournrg (evacal forrrat cebt harve no e romber format

o | Cancel

skaitNa for mUt s;
mUl daNskaitNa formUt s
for mUt

Generalinok !l us Ut ai s
Numberi d e c i
Currency unAccountingi v a |l 1 t ais
Dateidat uma
k a

Percentagei pr ocent u

formUt s;
Timei |l ai formUts;
formUts;
Fractonipar ast Us daNas for mUt s ;
Scientificis kai t Na zinUtniskU pierakst a
Textit eksta for mUt s;

Speciali speci Ul s

for mUOt s

= =4 =4 -4 -4 4 -4 -3 -3 -9

for mUt s
for mUt s .
var precizUt

f Customil i etotUja veidots
PUc kategorijas izvUles

4.6.4.2.1Skai t Nauk | u § Bt en & Geparains

Generalir Exceln o k | usiWdfat 8SBttsandart nofTomdj ufpsa) gl n:
pietiekami plata, |l ai parUdgtu ievadQgto sk
par 0dianUt rsciemtfigpietaks(a f or mU.

f or mat

o]
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PiemUrgm gl na nav ievpdoteskaitlig394561230 p It rediyadns
skaitlis 7,89E+09:

Al - Je | 7894561230
A B C D E
1 | 7,89E+09
2
; Rei £keinof or mU kUdu ginu bez lietotU
tros skaitNi pUc kUrt ascentodrotronUtar Qv
vallta. GUdecelpgadgj umos for mUt u General
nof or mUj umu.

46.422Deci mUl skait Na formUts
Lai s kaatiltaNsigetmij eJgsg igrl tnWafderc mthtOw s k ai t N
di al o gHRowndtLellgcilnesNumber| a p p w s BategosjuNumber;

A
A |l odDeci#nBlPlaces zv Ul as nepieciegamo z9dmju sk
A at zomWUI| else 1000tSephratof), j a vUl as lietot t1Kk
A s ar aNegativ&numbersv ar i zv Ul Uti es t Wbwidladao skai
r=(,,.,,., Cells Ry

:tiw"" S — lzvUl Ut U skaitNu

General : Sangle araugs

| 20 paratig

g;;:‘""'; Decmal places: |2 - Z 0 m] u skaits ai z

Tme J Lise 1000 Sepacator {)

Percantage . a - . g

Fraction tegative rumbers: :

Scensfic N A — Ja izvUles ritiA;

Ted R atdal §ganai tiek

Veids, kU att UltoNL

Nurbes 15 usad for generdl deplay of numbers, Currency and Azcounting offer specakzed
formatting for monetary value

Apiespil_o hgu

46.423Val Ttas for mUt |

Laiskai t Ni em apilegditratjudsv agliintUasss f or mUt u:

A di al o gRoondtLeélldciinesNumber!l app wsyWIl as Ckretcggor i j u
| od DeéecifnBl Places zv Ul as nepieciegamo z9dmju sk
sd akQymbdli zvUl as valltas apzdmUj umu;

Do P
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A s ar aNegativ&numbersv ar i zv Ul Uties negatovo skait N
Format Celhs t '\,)‘g

urber | Mgrrreet | Fort | Border | A | Proscsn

— l zvUIL UtU valiltas
o | |Sueple formUta paraugs
o | PR . _ .
g Recme pteces: |3——3 ; Zomju skaits aiz
Time Gymbolr |Ls =

Percentage - | . .
S P —— —‘Valltas apzomuUj ui
Text 1334

5-:'-‘:-‘ 131234,10

Custom 4 41

Veids, kU attUl ot

Currency formats are used for general nonetary yolues, Use Accourtng formats to align deomal
ponty n & cohamn

o | Cancel

piespil_o hgu

A

F o r mQutrency un Accounting i r | igadtzgdggiir as ti kai nu
(attlis®@0pgs-)un skaitNu novietojums gl nU:
1 S

formaltescyl 0dzi ngiskailtndiss | abUs mal a

1 f or migtosnting val Ttas apzogmUjumu novieto pie
skait Nus pi d oldazh thso tmaslkaasi t.Nus pUc deci mUl
46.424Datuma for mUts

Parasti datumu ev ada GGGGEMMDD, bet ikdienU Ilieto ar
pierakstaveidud. ai mai not u adtaltausnpat: afjoUsmWtliun Us

A di al o gRoondtLeéllfcilnesNumber! appusy@W| as Datgt egor i

j
A sar algpeit Yv Ul as datuma:att Ul oganas for mUtu
rFormatCeIIs l@ &1

u

| Alignment | Font | Border | Fill | Protection
Category: > > =
pem— ] Sample lzvUlL UtU dat uma
Number ]
Comerty 2010.07.25 formUta paraugs
Accounﬁni
Time N
Percentage Datuma attUl ogan
Fraction
Scentific
;—S:Eial treédiena, 2001, gada 14. marts i
Custom ~ )
Locale (location): 41 Datumaatt Ul oganas v
Latvi . S
=en [=h (valsts) izvUle
Date formats display date and time serial numbers as date values, Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are spedified for the
operating system, Formats without an asterisk are not affected by operating system settings.

[ OK ] [ Cancel

A piespiel ok |u

0 Datuma attUloganas formUti, ,pir nssai
i est at QWindows @ontrol Panel di al o Y| ReglondlaAd Language
Options (sk. 166.1pp.), t . i ., ja i zvUltWUtesn kbdst
oper Ut UjsistUmas iestatodojumi, autom
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46.425Lai ka for mUt s
Lai mainodt usklaaiitkNai efno ramUtaus 0t aj Us ¢l nUs
A di al o gRoondtLelldciinesNumberl appuesyWIl as Tkne;t egor i j u

A sar algpeit Hv @Akams t Ul oganas for mUt u
f Format Cells @Iér

Mumber |Alignment | Font | Border | Fill |Prohection |
Category: o a n .
p— T sample l'zvUlL UtU | aika
Number ., ]
Comonty 9:30:00 formUta paraug
Accounting Type:
Date
Foeeer 13:30:55 . .
Froctor s 13:30:55 Lai ka attUl ogana
raction
Sdentific
Text
Special e
Custom S .
Locale (location): 41 Lai ka att Ul oga
3 . S
Latvian [ (val sts) izvUlI
Time formats display date and time serial numbers as date values. Time formats that begin with an asterisk {*) respond
to changes in regional date and time settings that are spedified for the operating system. Formats without an asterisk
are not affected by operating system settings.
[ oK ] [ Cancel

Apiespil o hgu
46.426Procentu for mUt s

Skaitlis, kasn o f or mUt § op md¢ &retku parei zi nUts ar 1C
%zQome. PhneMmbr skailj0®GE78p r o c e nt wnnfoorrldiastz Ges
aizkomah , 156 BWst

Lai s kaatiltaNsigetmij eJgsg igritnWsprocentu for mUOt u:

A di al o gRoondtLeélldcilnesNumber!l appuwsyW| as Pkreentagg or i j u

A | odDeci#nBlPlaces zv Ul as nepieciegamo z9Oomju sk
[ Format celis B e |

MNumber |A|ignment | Font | Border | Fill IProtech'on|

Category:

General 1 sample l zvUIl Ut U skait Nta
Mumber
Currency 56, 78% paraugs
Accounting

Date

Time ) ) )
Zomju skaits aiz
Fraction

Sdentific
Text

Special
Custom

Decimal places: |2 z

Percentage formats multiply the cell value by 100 and displays the result with a percent symbol.

[ OK ] [ Cancel

Apiespil_ o hgu

46.427Par adaNas for mUt s

Gis fatrimdisgtmriseigdm Uskai t Na deci mUl daNu
A di al o gHRoomndtLelldcinesNumber!l app essWI| as Flacione gor i j u
A sar algpeit v Ul as daNas:attUloganas formUtu
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r ~
Format Cells l ‘E'J_I—Jﬂh
Number | Alignment | Font | Border | Fill |Protecﬁon
Category: o > = N
General » | Sample | Il zvUl Ut U daNas a
MNumber
Currency 13713 | paraugs
Accounting Type:
Date
Up to two digits {21/25) N > .
EEniogs Up to three digits (312/943) | DaNas attUl ogana
Sdentific 7
Text
Spedial -
Cﬂigo‘?‘n As sixteenths (8/16) i

[ OK ] [ Cancel

Apiespil_o hgu

46.428Skai t Na zi nUt nfiosrkntUtpsi er akst a

Lietojot gotskai mBanpiim&dtpket mBpnokUdabskast N
desmitni.Pk & mialk Wp0o0mBOB28tiek | d Wr v e3,286006.s par

ai s kaatiltaNsigetqmij eJs¢ igrl tnWsaikrs @ tan if 9k hOp iue

di al o gHRomndtLellfcilnesNumber! app esyW| as Skientfie gor i j u

A | odDeci#nBlPlaces zv Ul as nepieciegamo zOmju skait
rFormatCeIIs l ? &1

Number Alignmentl Font | Border | Fill |Protecﬁon

>

Category:

General . | Sample IZVUI UtU SkaitNU
Numb
e 525505 paraugs

Accounting Decimal places: |2
Date - F

Time

Percentage Zomju skaits aiz
raction

Text
Special
Custom

[ OK ] [ Cancel

Apiespil_o hgu

46.429Teksta formUOUts

Go formUtu padataskdss as z VU vatiemm,aw|j g aizneadtat Ut s
apr Ug pineinelht pig radkalitlis, kas sUkas ar 0 (nulli

Laiskai t Ni em apiledgitratjudst egksntUas f or mUt u:
A di al o gRoondtLelldcinesNumberl appuesyWI| as Texat egor i j u
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r ~
Format Cells l S|

Alignmentl Font | Border | Fill |Prohecﬁon|

Category:

General » | Sample ||ZVUIUtU skait Nu
Number 5’/

Currency bo3zs paraugs
Accounting Text format cells are treated as text even when a number is in the cell.

Date The cell is displayed exactly as entered.
Time

Percentage
Fraction
Scientific
Text
Spedal
Custom

piespil ok hgu

0Tek$a formUtu ¢
nevar veikt ne
i zmantoj ot for
ievada=000326% vai 003265

b

inOm izvUlas pirms d
Wdddupagpridfeaumltik waa
mul as ppg err Ustadit003265k RJi ¢ J¥

464210Li et ot Uja veidotie formUOti

Ja neviens nExcelpi edUv Ut ajiem skaitNu formUOtiel
iespUjams veidot savus skaitNu formUtus.

Gis formUts lietojams, piemUram, tbd, | a
tas nedrgkst bit teksta foUmat Uf oj mUtas V.
ar9 tad, ja pie skaitNa vUlas parU0Odgt mU
pruUginus.

r Q9

ai skaitNiem atl as dvteajdbst ugfroGsmUgiueggi rt
di al o gHRoondtLellfcilnesNumber! app eusyWl as Chstomegor i j u

i zpil da kiTypaugn, liozdzandtUoj ot speci Ul us si
veidu (par pamatu var Aemt ar9o kUdu no
'Format(',ells @Iéj

Number |Alignment | Font | Border | Fill |Protecﬁon| . - i N
Category: l zveidotU skait N¢

General ] sample formUta paraugs
Mumber 000123
C . N s .
Actounting Type: SkaitNa attUloga
Tme 000000 vvidoganas |l odzi Ag
Percentage General
Fraction
Sdentific
Text

SEedaI

Do

m »

Al skaitNa attUlogar

:

Type the number format code, using one of the existing codes as a starting point.

[ OK ][ Cancel ]

Apiespil_o hgu
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Dagi viieennkUkrig:i p
A A A
1 as| | 1 |45 Type: 1 00045
2 550 | 2 [55 00oo0a 2 00055
3 100] | 3 |SSUM(AL:A2) | 3 oo100l
A A
1 45 1 |45 Type: 1 | 45,00 litri
2 550 | 2 |35 0,00" litri™ 2 | 55,00 litri
3 100] | 3 |=SUM(A1:A2) | 3 (100,00 litril
465Nof or mUj uma dubl Ugana
NoformUjot kOdu ¢ginu, biegi ir jUizpilda v
izskatuun s kai t.Nu af oirenpUtivek g kUda glna vai glnt
nepieci egdims am® f o malsntesgydinestieme lagpasesgrupas
Clipboard pogu| #|(Format Paintery var dubl Ut noformUjumu no
citu ne tikai darbgrUmatas ietvaros, bet ar
KO piemUrs apl TAd:B4nafomgl jnwmaa paguatblal ¢eBlE4d uz apg
A atlasa ¢ginu apgMdB®:l u (piemUr0O tas ir
A pi e s [entes (cilnesHome lappusesgrupas Clipboard pogu ‘f (Format
Painter) . Ap atl asQ@to apgabalu kNI st redzama
rudot Uj s medagna izskatu u
Anovieto peles r0dotUju uz ginas, kas atro
stlrgo (piemyr U tU ir glna
Aizpilda klikggi
A B C D E A B C D E
1, [ Deguiela | upd  Degviela 1 Degviela Degviela
2 1. nedéfa| 45,00litri]  3.nedéla 28 Q 2 |1.nedela| 4500litri|  |3. nedela | 28,00 litri
3 |2 nedéla| 55,00litri] 4. nedéla 61 3 |2 nedéla| 55,00litri| |4 nedéla | 61,00 litri
4 E_Kopé‘ 100,00 litri Kopa 100 4 Kopa 100,00 litri Kopa 100,00 litri
Rezul tUtU tiek dubl Uts noformUjums, bet inf
ReizUm ir @hotOcimlaia, tikeada gina un gos ¢glna
gl nu apgabalam. Tad rokojas guUdi
A atlasa ginu, kuras noformUjumu vUlas dubl
A pi e s feites (cilnesHome lappuses grupas Clipboard pogu 7| (Format
Painter) . Pel es r Udotdpd s maina izskatu uz
A turot piespesu pel es kreiso pogu, pUrvel k pL'_JrA 0
t Uds pats noformUjums, kU atlasodotajai ¢gln
vienas ¢ginas noformUjums ir j Ol

0Ja

o

pogas

(Format Painter)
pUrtrauktu,

pogu

izpilda

a

dubul tkd i Bgoi
piespieg

tkUrtot.i
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466.GT nu noformUgana, izmantojot mazo

Atl asgto ginu noformUganai var i, 6 izpidont ot
peles | abUs pogas klikggi darblapduU.

No rakstzgmju formhttgepasl U Qpi eej amaazsa ]

rakstzgogmju font a, i zmUra un krUsas mai Aai
A B cC D E F G H
1 Prece Bez PYN PVN 21% ArPVN
2 Dators 220 46,2 26 catibri - 11 - A" ﬁ']‘-;@' v+ [
3 Mt_}nito_rs 83 17,85 102 B 7= & - é B
4 |Printeris 65 13,65 ?s__]
5 |skeneris 47 9,87 53:"*'
Cut
6 e
7 =3 Lopy

Mazaj U rokgrosl U atrodas

T pogas datu novi e=pjcuema rnajiafaii ghion==|sz:ont |
(centr Ugwain@no@wanai harizontUlU virzienU

apmaNu veili-janas poga
pogd®-lgi nas fona; krUsas mai Aai

T visas skai t Nu formUta mai Aaldomelapguses, k a
g r uNuraber (sk.90. Ipp.);

 poga FInofor mUj wmma dubl Ug

= =

467Nof or mUjuma atcel gana

Atl asdoto ginu noformUjumu var dzUst vair!

~

T izvUloties ¢glinai citu noformUjumu;

 lentes cilnesHome | a p p u s eEditing mtuep fbgasClear sarakstu un lieto
komanduClear Formats:
o Clear -
c2  Clear All
15_/ Clear Formats
Clear Contents
Clear Comments

Clear Hyperlinks

¥

Lietojot pogasClear sar&sta komandiClear All, tiek dzUsts
gl nu nofor mUj ums.
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12vingrinUj ums
1.At vUrt d ®&irkimg-8wWmag aigl abUt t oPirkami-4ci tu nosauk
2.Dar bDaqrinsat | as @1:Clgi nas

3. Lietojot lentes cilnesHome lappsesgrupasAlignment pogas B (Orientation) i
sarakstu,pgri ezt atl as4dbpoedglUpiu patlt kst:epalldot Uj a

A B C D
&
G £
z(.?‘ zzé\g Q.&:}
1 & &
2 Desa kg 0,3
3 Siers kg 0,4

M 4 » M| Preces Cenas | Daudzums

4.Dar b Cenagsd)l Ade s 0 g o SiiestdizRliotuzLauku sviests

5. Lietojot lentes cilnedHome lappuseggrupasAlignment pogu| = = Wrap Text | sadal 0t
tekstu divUs rindUs
A B C
1 Prece Cena
2 Desa 3,84
3 Siers 4,2
4 Maize 0,54
Lauku
5 swiests 4,1
6 Gurki 0,45
M 4 » M| Preces | Cenas . Daudzums

6.Sagl abUt darbgrUmatU veiktUs izmai Aas.

13.vingrinUj ums

1. At vUrt d aDabagas tdbulast un s agl ab Ut to ar cit
Dazadas_tabulas?.

2. DarblapasSheet2g Il MU evadoioriekxksmwtuldiniot @[3 gBlin Da s

tekstuver t i kUl i ap v igd3m®Eksaspviendtasches v i gA ansa s
A B 5 D E F G

1 Horizontali apvienotas unas Vertikali apvienotas 30nas

2

3 | Apvienotas devinas 3Unas

4

k]

]

M 4 » ¥ | Sheetl | Sheet2 . Sheet3 %1

3. Lietojot lentes cilnesHome lappusesgrupasAlignment pogu |z Merge Etienter], . i
apV|en01A1DgInma\/S|etOJot tekstu apvienotU gl nu
vir zi enU.

4. Lietojot pogaiﬁh*ergeﬁ'ienter* sar aks dﬂ Merge Cells \,i apvienot gl n

E1:E3.
5Apvi enou agplgnagbdanlodyi n Ut teksta sadal dganu ri
6.Novietot tekstu apvienotU ginu apgabala ce
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71zmaindot kolonnas platumu nAU. | ai katrs
8. Apvienotg TasA3:C5.

9 Novietot tekstu apvihemozUngiUhwW amgakal a
PUc veiktag&@mbdapaidobjoti zskat Us ¢gUdi

A B C D E F G
1 Horizontali apvienotas S0nas Vertikali
2 apvienotas
3 dunas
4 | Apvienotas devinas sunas
5
]
4 4 » M| Sheetl | Sheet2 Sheet3d ~¥J

10.Sagl abUt darbgrUmatU veiktUs izmai Aas.

14vingrinUj ums

1.Dar b gasDareabts_tabulas2d a r b $heeplvits 2. rindasievietotvienut uik ¢
rindu.

2.GTl mUDesogapkmt am maingt L7ak 8 b gtrjrelktnirzaok(srt
unkur sov U

3. Apvienotg 1 nAd:K1.

4.1zcelt3.r i ndU uAekoBhonh®kstu treknrakstU
5.GhuA3:Ki3saturunocehor Uzont U1 0 virzienOU
6.Mai n 0 B3:KBpLUMAG:AL3f ona krUsu uz dzeltenu.
PUc veiktadtdmbiamai APli zskatUs ¢gUdi

A B| C D E F G H | ] K
1 Kapinasanas tabula
2
3 1 2 3 4 5 6 7 8 9 10
4 1 1 1 1 1 1 1 1 1 1 1
5 2 2 4 8 16 32 64 128 256 512 1024
6 3 39 27 81 243 729 2187 6561 19683 59049
7 4 4 16 64 256 1024 4096 16384 65536 262144 1048576
8 5 5 25 1325 625 3125 15625 78125 390625 1953125 9765625
9 6 6 36 216 1296 7776 46656 279936 1679616 10077696 60466176
10 7 7 43 343 2401 16807 117649 823543 5764801 40353607 282475249
11 8 8 64 512 4096 327068 262144 2097152 16777216 134217728 1073741824
12 9 9 81 729 6561 590495 531441 4782969 43046721 387420489 3486784401
13 10 10 100 1000 10000 100000 1000000 10000000 100000000 1000000000 10000000000
4 4 » ¥ | Sheetl . Sheet? . Sheet3d . ¥#J

7.Sagl abUt darbgrUmatU veiktUs izmai Aas ul

15.vi ngri nUj ums
1.Dar b g asBinkani-4 darbb pRiecesn o f or mUt Marnispirleuma k st u
f apviendiFlginas

T r ak s tfangs ArjaluBlack, i z mU16sr a k s tkzrolispackanar ak st z ¢ me
nof oasknnt s v U.
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2.GlanE12i zvUpBHt géesmnaNukr Usu.
3.G1 78 ev adqgRrocente k st u
4.G1 nfafs1lapr Ugi nUt, kUdu daNu no koldedout mmas Vv

absollto pdmeebdciuj d oumUOtu ar divOUm zomUm ai
5.Nof o yhaga p g aA3aB: U
1 fonts Times New Roman rakstzgomes nofnovienedgdus tr ekn

cenharli zont U1 0 virzienU
T g1 fomami zvUbh Bt gkes®@s b wu
6.G1 n B4m11i z v Udzeiteridessna kr Us u.
7.ApgabalsB4:B11unE4:E12nof og mUmat vad § b aS@rkispr mUt
8.ApgabaD4:D11nof od entdt mU| s k@airt Na efnaur mBtmi ai z kon
9.Tabulasa p maMd or mUj umA3Epgabal am
T iekgUj Umel 9as jmSrtrauktas;
 Or @pmdle b i e z az it kurlhsi U
10.GT nu apYrBhphbapbgleldubulutmgi zi |l U kr UsU
11.Mai not AkFpll cant ruumguasr (pbklUecj i em i erakstiem go kol
PUc veiktag&@mbdapaigboi zskat Us

A B C D E F G
1 Mans pirkums
2
3 | Prece i Cena i\Ienien.iDaudzllmsiSummai]’rucenti
4 |Desa dls3salkg | ___03lls115] 1810%
5 |siers _1ls4200kg | ___0AlLs1681 263%%
6 [Maize " Tlsosaeab. | " 1o{lsosal__sask
U BIESE "f.“.lﬁlkg_____:_____f’_zl Ls 0,82 I_EZ_S_S'E
8 [Gurki _Tlsoasike | 07ls03)  495%
5 [Tomati_jLs110jkg __ | ___051s055; 864%
10 Krejums {15132l I ___ 04150531 830%
11 SokolédeT Ls 0,39 |gab _= 2,00 Ls 0,78 | 12,25%
12 Kopa Ls 6,37
M 4 » M| Preces - Cenas . Daudzums Datortehnika Eiro . Eiro (2)

12. Lietojot lentes cilnesHome lappusesgrupas Clipboard pogu J | (Format

Painter) , dubl Ut Predea gb ha3pBZsnof or mUj umu uz dar
Datortehnlkagl nBmB5 (ja nepieciegams, pUc nofor mUj
kolonnasB platumu):
A B C D E
Prece | Bez PVNIPVN 21% ArpPVN
Dators | Ls 220,00 | 46,2 266,2

+ 1
Monitors| Ls 85,00 )| 17,85 102,85

PnnterlsI Ls 65 DD] 13,65 78,65

5 [skeneris | I s a7, DD' 9,87 56,87

|

W 4 v M| Preces - Cenas , Daudzums | Datortehnika

13.Sagl abUt darbgr Umattioveai kxvUst i zmai Aas

102

Izkl U IMicmsofs Office Excel 2010



DATU VI RKnAnU VEI DOGAN

47.DATU VI RKnU VAEI DOGAN

Rei zUm tabul Us nUkas izmantot secdgas ¢
datumu utml. nu k u mus pkiasmJWrzt adsUiv Ut pa&ab Wt gUd
virkAu ievadodogana ir darbietilpdga, ir v;

471Datu virkAu vei dogawmtagaii zpnalnd e®g ort § k

2

1
2

e ] |3r)

4711GIinas satura atkUrtogana
Ja nepieciegamsUgti mtas saturu
ievada ¢gIinU informUcijuAkaikas j UatkUrto,

A novieto pel esaurtUodagitzOhiUl, duszsa igrigpk@ds es r Ud o't
uz+;

A i zpi |l dan, trbtipiksgigsiu peles kreiso pogu, vela j ad h@gajzG n¢ Ul
vai vehvi kdbeddnUk.s rUmotis norUda apgabal

gl nas; satur s
A atlai g peles pogu.

A B C D
1 aka |
2 Aka T

b0

1 Aka Aka Aka Aka
2

4712Secdgas skaitNu virknes izveidogan
Lai iegltu secdgu skaitNu virkni:

Aievada ¢gIinU pirmo skailt Nu virknes | ocek
A novieto peles rUdotUju uz ¢glinas autoai zpi

uz+;

Apiespi efftli(medteisAu Udot UF)s maina izskatu
Aizpilda klikggi un, turot piespiestu pe
A atl aig pelsetsiogu un tau

A A B C D A B C D

1] Cirl| + 1] 1| . 1 1 2 3 4
3, |[El+2n) k| )

2

4713Ari t mUti skUs progresijas veidogana
Lai izveidotu aritmUt({skd&ist Nuogirelmni aar si

A i evada ¢sl knaliirkpBsuoceldj pi e @Jr am,
A ievada otrs k a virknBisuoceklig | n U paaw lejw bipi e 80Jr a m,
A atlassabas ¢glnas:;

b1

novieto peles rUdotUjawtwai api des i gha
rudotUjs ma+ndotu izskatu uz

A i zpi | dan,throt pidspiegti peles kreiso pogu, vela j a dz idrgaij én U;
A at lotpéleg pogu ¢ lieckamiszpi | dogtas ar skaitNiem, Kk
A B = D
1 10 20 30 40

A B C D
1 10 20]
2 T
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4.7.1.4MU n euip dienu nosaukumuvirk Aw ei do gan a

Ja
A

b~

>

Lodzogi
Otrdienau t t

j Oveido
i evada
novieto

uz+;

gin0O pirmo

mUnegu

nosaukumu

Vi

rkne:

vliarnkvnlersi sl ocek | i ,
p el e sautoalzpldst Gjolk,aulzaigl pakes

pi emUr
r0Odot Oj

i zpi | dan,throt pidspiedtu peles kreiso pogu, wele j a dzigrgai &n U;

atl ai g

1
2
3
4
3
6
7
3
9

1
1

L=

A

Janvaris l
R

pel es

.

vei do

) un

pogu.
A B A
1 [lanvaris 1 Janvaris
2 2 |Februaris
3 3 Marts
4 4 Aprilis
5 5 Maijs
6 6 |Junijs
7 7 |Jilijs
2 & |Augusts
9 3 Septembris
11 11
nidhpFebgMar wtd, dieni moghpkurmRirmdiena,
di enu nrsOa UGrkutt)witknes.a 0 si nUj umu (

|l espUjams veidot aro vairUkas virknes vienl
T a | B | A B C A B
1 |an Pr 1 flan Pr 1 Jan Pr
2 2 2 Feb ot
3 2 3 Mar Tr
4 4 4 Apr Ce
5 5 5 Mai Pk
B 6 6 |Jun Se
7 7 + 7
g Pirms veidot gjUdmBr |diaet@ii nWVAsO kanse syi r
(sk.109 Ipp.).
4715Datumu un | aika virkAu veidogana
J jUveido secdogu datumu virkne:
Aievada ¢ginU pirmo v20100008les | ocekli, piemUr.
A novieto pel esaurtUodagitzUfiul, dudzsa igrigok@as es r Ud ot Uj
uz+;
A i zpi | dan, tkdtpiekpiesgtu peles kreiso pogu, velln j a dzigrgaij &n U;
A atlai g peles pogu.
A A B A
1 2010.09.01! 1 [2010.09.01 1 | 2010.09.01
2 T 2 2 | 2010.09.02
3 3 3 | 2010.09.03
a @ﬂ 1 4 | 2010.09.04
S & 5 | 2010.09.05
6 6 6 | 2010.09.06
7 7 7 | 2010.09.07
g g 2
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J jUveido aika virkne ar soli 1 stunda:
Aievada ¢gIlnU pirmo viRG0Oknes |l ocekl i, piem
A novieto pel esaurtlbodagitzhiUl, dudzsa igrilgkesss evsa i m@a Qu
uz-+;
A i zpil dan,turdt pidspiedti peles kreiso pogu, wela j a dzidrgai &n 0;
A atlai g peles pogu.
A A B A
1 12:DD_| 1 12:00: 1 12:00
2 + 2 2 13:00
3 3 3 14:00
4 4 4 15:00
5 5 5 16:00
6 6 6 17:00
7 7 7 18:00
8 8 8
MUnegu wun di enu dnaotsuanuuk uwmu , | &iOk aar i
noteiktu soli IppgesipyEklioRIUp @.r)i t mUtii sk

azaut oai z @illnddess jrlj keav ad a

vei doj amUs

472Dat u

A

¢

atl as a

virkAu
Lai izveidotu datu virkni, izmantojotdmandu:

ginu,

vei dogaoagpBamigszmdot oj ot

kur

#] Fill -
Down
Right
Up
Left

E = @ E

Series...

Justify

ievadots pi

di al o g%eoedgzriuBjmiésini zv Ul as
1 ri n&adavs; (
1 k ol o Coluhss); (

grup0Typei z v Ul agipuvi r knes

Series

(-2 [ |

| Trend

Step value: |1

) AutoFill

Series in Type
@ Rows Q) Linear
) Columns Growth

Date

Stop value:

[

OK

] i Cancel

A | o d SteplvBlueievada virknes soli;

dat u

r ma i

lentes cilnesHome | a p p u s e Editing ratvep PogasFill sarakstu un lieto
komanduSeries.

\'

irknes

AritmUtiskO prog

GeometriskU prog

Datumu virkne

Ginas

satur a

at k

S

dat u
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ps

| o d Stoplvdlue ievadaskaitl

k Ud u

i, nedrokst pUrsniegt vi

Apiespil_o hgu

Jadi al obaiesniak ai zpi |l datl ad iSwhvglue va Uy

izvUl Utais datu tips nejpdawgdasuag Bopuw

paredzUts veidot virkni
4721Ar i t mUti skUs progresijas veidogana
Lai izveidotu aritmUtisko progresiju:
A atlasa ¢gilnu, kur neelwekispt s pirmais datu vi
A lentes cilnesHome lappusesg r u [pdiing atver pogasFill sarakstu un lieto

b

komanduSeries..;
grupJSeriesini z v Ul a's

dat u

vir kKmdsn dWei dvea§ a rkaod owninrl

A gr uTppgi zv Ul as Lineadi opogu
A | o d SteplvBlueierakstae | i (par ci k palielinUt nUkamo
A |l od Btopvéluei evada skaitli, kUOdu nedrokst pUr :
,Series lil-z_hj‘
Series in Type Date unit
@ Rows 9 Linear Day
_) Columns ) Growth Weekda
Date Maonth
) AutoFill Year
[} Trend
Step value: |5 Stop value: |27
[ OK ]‘ Cancel
Apiespi g u
Ja ievadot U sWhksofisd tadr tied t i0r vi (vikkme i zska
pUdUj aisepOdc@ki edz

L[ d

= D E F

2

)

4722GeometriskUs

2

10

progresijas

vei dogana
nUkamai s

GeometriskajUO progresijUO katrs Vi
par iepriekgUjo. Lai il zvei dotu geometrisko
A atlasa ginu, kur ievelldots pirmais datu vi.
A lentes cilnesHome lappusesg r u [pdiing atver pogasFill sarakstu un lieto
komanduSeries..,

A gruplUSeriesini zvUl as datu virknes veidoganas Vvir
A gr uTyp@i zv Ul as Groatd;i opogu

A | od Steph@lueierakstasoli(di rei gu palielinUt katru nOUl
Al od Stopvéluei evada skaitli, kUdu nedrokst pUr
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rSeries l ? &J‘
Series in Type Date unit
@ Rows ) Linear ) Day
~) Columns @ Growth We
;Qate vior
) AutoFill Yea
[] Trend
Step value: |5 Stop value: | 4000
[ OK H Cancel
Apiespi gu
Ja ievadotU slksoiissd vtlad gbaglitrO virkne i :
pUdUj aiss nlepd40Bdnii e d z
A B C D E F A B C D E F
1 3 1 5 25 125 625 3125
2 2
4723Datumuvi rk Au veidogana
Lai veidotu datumu virkni:
A atlasa ¢glnu, kur ievaddts pirmais datu
A lentes cilnesHome lappusesg r u [pdiing atver pogasFill sarakstu un lieto

Do P P

p>T4

komanduSeries..;

p>T4

Apiespil[_o hgu

gruplSeriesini zvBbhas virknes veidoganas Vvirzie
gr uTypéi zv Ul as Datgdi opogu
gr uDatBunitnor Uda datumu virknes tiopu:
1 Dayipa dienUm
1 Weekdayi pa darba koina&mOmUs valsts svUtku
vUr u)
1 Monthipa mUnegi em
f Yeari pagadiem;
| od Stefvaluei er aksta soli (par cik palieli:
Dateuniti zv Ul ei ) ;
| od BStopvéluei evada datumu, kUdu nedrokst pO
,Series lM‘
Series in Type Date unit
~) Rows ~ Linear © Day
@ Columns () Growth Weekday
@ Date (") Month
) AutoFill () Year
[] Trend
Step value: |3 Stop value: | 2010.09.09
[ OK ][ Cancel
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Ja ievadot U s201609.0152010.gada Ksépembiisy un soli§, tad )
iegltU virknheinks«atpdd gjUualiz810.090 ek |l i s nepUr

A A
1 | 2010.09.01 1 | 2010.09.01
2 2 | 2010.09.04
3 3 | 2010.09.07
4 4

leskatam parUdgota tabul a,padkiuenr@asy), dadaro nn Us i
d i enfWeekday), pam U niemiMonth) unpagadem (Year) ar solil:

A B C D
1 Pa dienam Pa darba dienam Pa méneiiem Pa gadiem
2 2010.09.01 2010.09.01 2010.09.01 2010.09.01
3 2010.09.02 2010.09.02 2010.10.01 2011.09.01
4 2010.09.03 2010.09.03 2010.11.01 2012.09.01
5 2010.09.04 2010.09.06 2010.12.01 2013.09.01
] 2010.09.05 2010.09.07 2011.01.01 2014.09.01
7 2010.09.06 2010.09.08 2011.02.01 2015.09.01

~

4724Vi enas ¢glnas satura atkUrtogana
Lai atkUrtotu vienas ¢glnas saturu:

A atlasa ¢glnu apgabalu, kura sUkumU atrodas

A lentes cilnesHome lappusesg r u [pdiing atver pogasFill sarakstu un lieto
komanduSeries..;

A gr uTypdi zv Ul as AuteFdli opogu

~
Series lil-s:—hj
Series in Type Date unit
@ Rows 1 Linear 3) Day
() Columns ") Growth Weekday

Month

[} Trend
Step value: 1 Stop value:
[ OK H Cancel
L
Apiespi g u
A | B | ¢ | b | E A | B | ¢ | b | €

1 |Aka 1 |Aka Aka Aka Aka
2 2

Vienas ¢glnas sat ur ulentesadlnesdamk Eppisesgrupas
Editing pogasFill sar akst u J®& Down| {# riont | i@ ur | vai
B e ]

473Li etotUja datwa virkAu veidogan

Tabul as aizpildgganai Urti lietot arQg paga
firmas darbinieku vai skol Unu sarakst u, mU c
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Lai pievienotu jaunu virkni

A

lentescilnesFile Backstages k da tzW Ul a s

:] Options |
k)

A dialog | o d ExicefOptions cilnes Advanced lappusesgrupl General pi es pi e ¢
pogul| Edit Custom Lists... |

Excel Options

h

B - |

General

Formulas

Proofing

Save

Language
Advanced
Customize Ribbon

Quick Access Toolbar

General

|:| Provide feedback with sound

Provide feedback with animation

|:| Ignore other applications that use Dynamic Data Exchange (DDE)
Ask to update automatic links

|:| Show add-in user interface errors

Scale content for A4 or 8.5 x 117 paper sizes

Show customer submitted Office.com content

At startup, open all files in:

Web Options...

Enable multi-threaded processing

-

Add-Ins Disable undo for large PivotTable refresh operations to reduce refresh time L
Trust Center Disable undo for PivotTables with at least this number of data source rows (in thousands):  |300 2 :
Create lists for use in sorts and fill sequences: Edit Custom Lists...
OK ] [ Cancel ]

A atveradd i a |l o gCQustamdistsA g

D >

Datu virknes, ko pievienojis
datora lieto t |

il

il

Il nstal Ut Os }_\

A pievieno

Custom Lists

2. [z |

Custom lists:

» -
Man, Tue, Wed, Thu, Fri, Sat, 5

Monday, Tuesday, Wednesday,
Jan, Feb, Mar, Apr, May, Jun, 1
{ |January, February, March, April
Pr, Ot, Tr, Ce, Pk, Se, Sv

Pirmdiena, Otrdiena, Tregdiena,

List entries:

jan, feb, mar, apr, mai, jdn, jdl,
rjan\réris, februdris, marts, aprilis
Alfa Romeo, Audi, BMW, Chevro

| o d zListfefitriesi ev ad a

A U Vettel, Hamilton, Alonso, Weber i
Press Enter to separate list entries,
Import list from cells: 3 Import
[ oK ][ Cancel ]
jaunu datwu virkni vienU no
virknes el ementus

dogansamsi epjioet [Eela u KtaidAuv i s i
p Ur (j Com easpps| 4% | npao g u

noganu
] a

e |

ement-i

vV ei
no

ev

v a jdatw virgrey jeu izveidaa d ar b lpa 8 p i | pdgula

Import listfromcellsl abaj U attasaddt un vi r k niri adigsr bl a

di al o §Custahdisthpi e s pi ¢ Imot gy

pi espil ok Dbdaiuval o §Custahdistsh
pi espil ok bdyiual o GExcelDptions.
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LietotUja veidotas datu virknes izmantogana
PieVienot@ L_J da Vi r Custom lists: List entries:

MEW LIST Icet. -

Mon, Tue, Wed, Thu, Fri, Sat, S II cet.

Monday, Tuesday, Wednesday, I pusgad3

Jan, Feb, Mar, Apr, May, Jun, ] III cet.

January, February, March, April IV cet,

Pr, Ot, Tr, Ce, Pk, 5e, Sv II pusgada

Pirmdiena, Otrdiena, Tregdiena, Gada

jan, feb, mar, apr, mai, jon, jol,
janvaris, februdris, marts, aprilis
Alfa Romeo, Audi, BMW, Chevre
Vettel, Hamilton, Alonso Weber

LietotUja vei dd)touth@latu kiOr kebkiuzmani pvei da

A A B A

| cet. 4|-I

1
2
3
4 P
3
7]
7
8

I cet.

Il cet.

| pusgada
1l cet.

IV cet.

Il pusgada
Gada

= = R R R TE R S
CO =] |&n LN = W M

o]
16.vi ngri nUj ums

1. At vOrt d aDabagas taimdas un s agl ab Ut to ar cit
Dazadas_tabulas3.

2. Darblap)Sheet3s agat avot tamuptef aomllizmpniojpta e gp Uj u
veidot datuvirknes

A B C D E F G H 1
1 DaZadas datu sérijas
ET s m w = - —_ T
£ = 2 = = ®
2E | 53| £| 35|83 ¢ £ %o
FIE] = . E| ¥ @ i 2 o £ E
= ] B BE (o E| Tk s R E 2 g3 a =
=3 c 3 8 E T o 'EE’ E_g £ = £a| £
z 2 & cEs |2 £E% | 67 2= =S| 22
™ 3 = = = @ a o = W B
o8 e 'E [ < 2 5 = = =1 87T
= = w [ 0
o s5E 5 g o © 2| 5
2 == g = & & S
3 | 1 |Septembris Pr 8:00 0 1 SkolaNr.1 | 1LVL | cet.
4 2 | Oktobris Ce 8:20 15 4 SkolaNr. 2 | 2LVL Il cet.
5 | 3 | Novembris Sv §:40 30 16 Skola MNr. 3 | 3LVL | | pusgada
6 | 4 | Decembris Tr 9:00 45 64 SkolaNr.4 | 4LVL | lllcet.
7 | 5| Janvaris Se 9:20 60 256 SkolaNr.5 | 5LVL | IV cet.
8 6 | Februaris ot 9:40 75 1024 | SkolaNr. 6 | 6LVL |1l pusgada
9 |7 Marts Pk 10:00 90 4096 | SkolaMNr.7 | 7LVL Gada
10| 8 Aprilis Pr 10:20 105 16384 | SkolaMNr. 8 | BLVL | cet.
11| 9 Maijs Ce 10:40 120 65536 | SkolaNr.9 | 9LVL Il cet.
12 | 10 JUnijs Sv 11:00 135 262144 |Skola Nr. 10| 10 LVL| | pusgada
13 11 lulijs Tr 11:20 150 1048576 |Skola Nr. 11|11 LVL| 1l cet.
14 12| Augusts Se 11:40 165 4194304 | Skola Nr. 12|12 LVL| IV cet.
4 4 » M| Sheetl . Sheet? | Sheet3 ~¥J

3.Sagl abUt darbgr Umattlovei kvUst i zmai Aas

| zmant ojaoutt odli iz s |vdaers vregikduo t ar g

kol oGonkHs( pi rms pUrvilkganas | Uiev
talu jUi ek@rnd,Nilan aiedr kst | ikt |
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48.D01 AGRAMMU VEI DRNGEARRMATUOGANA

Lai cik pUrdomUti ir izveidota un noforn
daudz vasimiethk amekknUtu un precQzi izskait/
48.1.Di agrammas i zveidogana
Lai izveidotu diagrammu:
A atlassdat us, kurus vUlas attUl ot ,grmiféembrian
g | mapgabalA2:ES5:
| a [ e [ c | o [ e | r

1 SIA "KomTex" gada ienémumi

| 2 | | cet. Il cet. Il cet. IV cet. Gada

ER Komunikacijas 11200 12500 13200 14300 51200

iTirdlniecha 32050 31200 28500 33000 124750

5 |Serviss 7830 7600 8200 63200 30150

6 Kopa 21100 21300 43900 23800 206100

Glasi r jLﬂaJtIalsmpllnatabuh;itll vi sUs kol ont
I vienUdam ginu skmUtadimagpamm&| Wa g.ad i

A lentes cilnesinsert lappusesg r u@harts i zv Ul as kUdu nag dia
pi emUGolamm,i k ol onnu jLinéi |sotn&igjii gdktioru,Bar i joslu

u.c.
r : 1
[g]{ =9~ i KomTex-4 - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Developer Add-Ins
j;}—l “;“L:-n; El@ _._P Shapes ~ w \:a “ ‘ ) 12 Line
i L f T —
5= el 5 | N T2 smartart ‘ Hl: Column
PivotTable Table @ Picture Clip Column Line Pie Bar  Area Scatter Other . )
v Art (a3t Screenshot - v % v v v v Charts~ | [ Win/Loss
Tables INustrations Charts Sparklines

A i z v (am Wiagiammu tipm, pi emBdrr zm,Ul as kUdu no a
p i e mUdluatered Bar in 3-D:

SEE

L L

L

Cylinde Custered Bar in 3-D

e
(G—D Compare values across categories
(2D and display clustered bars in 3-D

\)@_—- format,

Cone

e | Nl
(== L (L
= (o (o
=] =] [
Pyramid
=2 ||
= | =] ==

gl) AU Chart Types...
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Adarbl‘ap[—J tiek izveidota diagramma-ar nok.l
formUganas parametriem, piemUram:

IV cet.
Il cet.
Serviss
B Tirdznieciba
Il cet. W Komunikacijas
Icet.
1 <z Z z /
1] 10000 20000 30000 40000

Tur pmUko df agmam@gsenu i z nkenteksmGharttToots lerfes
cilnesi Design Layout un Format. KontekstaChart Tools lentes cilnes pieejamas
uzreiz pUc diagrammas izveidoganas vai arao

Konteksta Chart Tools lentes cilnesDesignl appuse satur rokus di
di agr ammu avteui,doijzokoUjduima un stila mai Aai

o T KomTess - Momsoh Escel 1 i b i
Fite ' Fo ' Deved @ F
~ 1
KontekstaChart Tools lentes cilnedayout| appuse satur roQokus diag
(virsrakstu, asu paskaidroj umu, I(g l Oni j u
" KomTex-d - Mosoft Baed
w (Y AY & e oo | (8] a & s # )
KontekstaChart Tools lentes cilned-ormat lappu s e sat ur rQkus diagra
(fona, teksta u.c.) formatUganai
iido- v KomTerd - Mool Esrel ‘ Pl et
Fite ot iert Page Lapous Fomua Oata Revew oA Deveizees Adeln Deny Laralt Foe 0 N
Elunfﬂ‘c.n:u.» .,‘m_ \‘-:x_v' Z -‘;,;,.,:‘.. ,_- Jf—; A &- B ot b fa ..1 l(" -

4.8.2.Diagrammasr e d i g U g a rkenteksth Chart Toojsailhi Design
4821Di agrammas tipa mai Aa
Lai mai notu izveidotUs diagrammas tipu:

A KkontekstaChart Tools lentes cilnesDesign lappuses g OType pi espi eg pogu
ChangeChart Type:
o

Changeh Save As
Chart Type Template

Type
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A atverasd i a | o gChandeChak Type, kiuzrvOU| a sdiagrdinhutipiemo
un apak,gtpipe, GustedrColumn:

Change Chart Type

| >

C3 Templates Column

g (e i ] 88 i 98] 881 33

?7 T Jchssteredicommn =1 iilliad
S lda] s8] MA

m

AN

l zvUI Ut ai s d}_

l zvUlI Ut ai s
tipa afg

I zv Ul Ut 0O di

apak:| flle e ||l 7| | K] [0 [W }i{ﬂ
9 Bubble
W Radar Pe

B—I \d"j | \IN P T \@\—;I M

[ Manage Templates... | | setas Defauit Chart | [ ok ][ concel

Apiespil[_o hgu

Pi emUr s:

| | 35000
v R — —
14 | 25000 |
o h = Serviss a0 1 g E = vomunibbcies
1 ™ Tindenieciba ih +5000 + W Tediniscite
ia h Rk [: e
[ 10000 +
& - ~ ’ o+
o 10000 20000 30000 40000 Izot 1 ont Wicet N cet

4822Datu attUl oganas veida mai Aa

Veidojot diagrammasj at us var dtt Bdait kisTvaik tddz ¢ mU,
iespUjams izvUlUties, kurus datus attUlo
nosaukumus vai e A U nvaidng) unkurus k U dat u sUrijas.

Lai mai nQt u dat u a tat GhartoTgods neates cilnes Dasign, k o1

| appus datapgireusppd Bwitch RowiCalumn:

Switch Select
Row/Column Data

Data
35000 A5
30000 + 30000 T
25000 I5m0 |
Wiget.
N0 1 T 3 = omuniboies 2oma T
L A i1 ;: e
£5000 + paesae et 15000 1 B et
¥ Senvm f
p0e + 10000 + L8
4 ) Hi
o+ o+
Izot i ont Wcwt N cet Komunikic jm TirdriwcTha Seremn
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4823Di agrammas datu avota mai Aa

Datu avotu, t.i , tabul u, non akiu,r avsa rt iperke cAiezr
pUc diagrammas izveidoganas:
A Chart Tools konteksta lentes cilnd3esigng r uDatdp i e s p i ®elpct Patag u

Switch Select
Row/Column Data

Data

A atverad i al o gSeleaData Source

kvuerilc nepiecitegamUs i

. | ,Seled Data Source &&J
Datu apgabals, kas izmantots
di a grammas | Chart datarange: | =Ienémumi! $A$2:$ES5 [g
Poga datu attUl o I
Tl Dswesonom |
Legend Entries (Series) Horizontal (Category) Axis Labels

T ”X&emOVE| . 12‘ | Fea |

Datu sUri |_\

Zm

NI cet, Komunikadjas
1I cet. i Tirdzniedba
Kategoriju (paskaidrojumu |2 S
pie ass) saraksts | e
|I;|idden and Empt‘vCeIIs‘ ] OK ] [ Cancel |
T ja diagrammas vei dodarmnmgr dpwraladsd tss i eprar
vei c [Clad datarahye;
1 piespied@suhRowcom | | zv 0l as, Kk GhdDavait Ul ot d
kol enntU. i ., tiek maingtas vietUm sUrijas
1 piespi e| *ladd bmagmaﬂe@endﬁntries(Series) datu sUriju
pievienot
1 pi espi e| Remoe lsguaﬂegemdﬁntries(Series) datu sUriju
izmest
T piespie o Edit L@ @ u alegendBntries (Series) var labot datu
sUrijas nosaukumu ;vai izvUlIl Uties citus d
T ar ‘pd‘|'hsar a lkkegendEntries (Series) v a r mai nQt dat u
att Ul oganas secdbu
1 pi espi e| HEdt LSB.@ ks sHorzontal (Category) Axis Labels, var
labot kategoriju (paskaidrojumu pie ass) nosaukumus;
Apiespi g u
4.8.2.4Diagrammasi zk Urt oj uma mai Aa
Par di agrammas i z k UrChaaTitle)mu psaasukca i wWir rog ruarkus t pe

(AxisTitle) , | e gegem¢hua.selenfjentu novietojumu pie diagrammas
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Lai mai ngtu diagr ammaC@artTomIﬂxlEhtes oilpesDesign ko n
lappuses grupaLChart Layouts s ar akst U i zvUIl as kUdu no
pi e mUayaun9:

=1
iiEd | T

-
Pi emUr s:
35000 .
Chart Title
i | 35000
25000 | 30000 +
15000
A0 | ® omunibcies PO
= 10000 -+ :
£5000 + W Tedzniecite HI'. r~pACIA]| = romun Ak ijas
¥ Senvas < : S Trdanieciha
10000 + : " Senvine
S000 -+
000 | ol
ot Went Wigem N
Izt 1 ont Wiget N cet e

Pievienoto diagramms vi rsrakstu un paskaidrojumus
veidos, piemUr am:

T izpilda kIl i kggCharuTile vaieAkis Titla), ievablen fekst (tas
redzams for mul u pjiocesslpl)e[«Enterdppodgtoir pnuil ma ,j o ¢
t au dEE]A u

T izpilda dubultkl i KCgag Title wa Axis Eitle)s anatekstaU m9 ¢ -
redigUganu veic tiegi ruUmot 0.

Pi emUr s:

SIA "KomTex" ienémumi

35000 000
30000 30000 -+
®romunAbcies " Eomundbces
S000 + 000 +
S Tadanieciha & Tedanieciba
N Servan A4 wServan
[ Y 0
e >
4825Di agrammas stila mai Aa
Diagrammas stils nosaka datu sUriju att

stabi Au i ejunlumiiml.umu, Uno

| z k | UNlidroaoft @ffice Excel 2010 115



DI AGRAMMU VEI DNGRONRMATUIGANA

Lai mai ngtu di a gr E€mamEosls lentesi clinesPesigntapptsesk s t a
grupasChartSterssar akstU izvUIl as kSiyk@e no stil i em,

b [l k[ [k [k b
THTNTNI T T
bt kel (bl bl kil bl kd ki
Iuﬁ THUT' Hl h& Hl Li bl
b b vl kb b ik
[ﬂ---m-ﬂ-

Pi emUr s:

SIA "KomTex" ienémumi SIA "KomTex" iepnémumi

A==l =

4826Di agrammas atraganUs vietas mai Aa

nﬁ&ﬁﬁgﬁ
ﬁﬁéséﬁﬁ

Parasti diagramma tiek izveidota ta0 pagU dar bl apO0, kur atr

veidojogie dati. PUc tam diagrammas atragan

A kontekstaChart Tools lentes cilneDesignl a p p u s dacatignrpi e pi eg pogu
Move Chart:

Location

A atverad i al o gMowedChart A kiuzrvlD| a snaséit anglgsa nv i et u:
rMoveChart M‘

Choose where you want the chart to be placed:

J{J"_J @ New sheet: | Diagramma

IQ (*) Objectin:  |Ien&mumi E]

[ox [ concd |

T kU objektu, kDdWUdHat ODbstpnlo sar akst U
T jauni zvei dotdiarhydilagpiemmaot ( t Us News aukumu
sheet

Apiespil o hgu
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Jai zv Ldlagiafmnm p Ur ot iuz jaunizveidotu diagrammu lapu ar nosaukumu

Diagramma,i egl st gU0du rezult Otu
A" T KamTesd « Microsoh Escel ’ Rt ; = 115 -
n Horss | tnrart | Page Layecs | Farmacied | Data | Review | iow | Beveloper Add3nd || Desgn | Lagmndt  Fermt Q=g
M G N
o e o o | (3o l" " L " L‘ “ L d
o , e -E
SIA "KomTex" ien&mumi g
:L,’,L" Dagramma  Senfmums  Teplrum (2] Tes@mumi(3)  *J st.=s_Jb
la:m 3 N Tes (-
483Di agrammas pUrvietogana darblapU
l evietojot diagrammu k Uparasttipkenbvietota apauvehi | a p C
|l ietotnes | oga vidl
Lai pUrvi et otituvidd taw r caarmul aupU:
Aizpilda kIl i kggikuma ChartlAreagrvaanmas Umaga (pe

P
maina izskat uz 13);

A turot piespiestu peles kre|s++)p6 ui gtpee
diagrammu uz z v Uvietiit oPel es r Ogp@Pr O amksakol gni j
kas nor Uda udioa gartanangaasn Usa vi et u:

2

1 SIA "KomTex" ienémumi

14

15

16

17

18

19 2 N Xomunikacila
20 - Tindeiecia
: Ll i
2

24 il cet

25 wdda ceturkini

2

A kad sasniegta vUlamU di agrammas atragan

Di agr ammu dubIqunai un pUrV|etogana| st

tUm var lietot tUs pagas metodes kU gl nu
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48.4.Diagrammas i zmUr a mai Aa dar bl apdCU
Diagrammu ietver rUmoti s, kuraréesl rvams dret
punk¢ija@&i gis rUmogtis nav redzams, izpil da |
di agr ammas iAzplurnak tmdlimBayia. stlaosi dmB@rgu amai n
abos virzienos, betap un k t i Bing@ga vi duspunktos diagramm
attiecdoggi horizontUlIU vai vertikUlU virzien

Lai maingtu diagrammas i zmUr u:

vUr st upb e mtz=dan?

A novieto peles Ud quzplijnuk t i Bj emai peles rodabpPpsUmai

Aizpilda klikggi un, turot piespiestu pele
-1 . vel k nepi ec Nepgratmrag Wk t aisr zli @miUj. a s t ai
di agrammas :jauno i zmUru
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
s -

26

A kad vUI ameeigsl tisz mlartsl ai § peles pogu.

Di agrammas izmUri wun novietojums var maingt

diagramma, vai mainot kolonnu platumést ¢ ¢ i rQbU no iepriekgUjUm

j Umai mot di agrdmmasammibUessmbrsaketiz6ékj main

4.8.5.Diagrammas elementi

Diagramma sastUv no atseviggiem el ement.i
zemUk dot aj U uwdiagrdihmas elpneentindsaukimi: d a ¢

Diagrammas . .
laukums \ /_ Diagrammas virsraksts
(Chart Area) SIA "KomTex" ienémumi (Chart Title)

Datu apzonm

Di f
lagrammas fons (Data Labels)

(Plot Area)

Paskaidrojums pie L e g e nLegend]

verti k! _
(Vertical Axis Title) Tokla | gni
Vv ik (Gridlines)

erti -

(Vertical Axis) Hori zont Ul

(Horizontal Axis)
Datu ¢ Paskaidrojums pie
(Series) (Horizontal Axis Title)
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i DagUdiem di agrammu ti pi erm nealzel neentt iat

486.Di agr ammas liewjot kogtékgtaaGhart Toolscilni Layout

Konteksta Chart Tools lentes cilne Layout d o d i espUju pi evienc
atseviggus diagrammas el ementus, kU ar ¢ |
' = KomTer4 - Microeft Excel q o
e p A il Tl en el (8 ] ] - —

1 grupaslLabels sarals t u s | ieto diagrammas uzrakst
paskaidrojumuapd@nméimdrawsa,budatsu att Ul ogan.
mai Aai ;

f grupasAxessar akstus | ieto diagrammas asu un

1 grupasBackgroundsaraksts | i et o di agrammas fona nof
TU kU | emdyeus!| acpiplunsels odreaek satmi eun ko
izvUl UtUs diagrammas tipa, tad gaj
redi gUg a nparpaniate gmabtpja izveidothagmammas paraugu

4.8.6.1.Diagrammasvirsrakstar edi gUgan a

Lai redi gUtu ~di agr am@hars Toolsilentssr cinesl ayout kon
| appus eabelsptven saldkstChart Title un nosaka virsraksta novietojumu

=

None
Do not display a chart Title

T
= Centered Overlay Title
] Overlay centered Title on
chart without resizing chart
= Above Chart
!

Display Title at top of chart
area and resize chart

More Title Options...

9 Nonei bez virsraksta;

1 CenteredOverlay TitleT uz diagrammas;

9 AboveChart i virs diagrammas.

Parasti diagrammas virsrakstu novieto virs diagrammas.

TUO kO diagrammas virsraksteaemégny tizpiavietotk U d ¢
teksta ruUmdogos, t o, apUrayea lpdidetdvzi ldestpuiaevsapri eng

t au geeE.A u

Lietojot komanduMore Title Options... atver as FormatChagTited z | Ag
di agrammas virsraksta noformUganai. TU k
ir 1 0dzogga, virsraksta pun koittau neddeamezt
125 Ipp.).
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486.2Di agr ammas asu paskaidrojumu redigUg

Lai redigUtu paskai droj unQhartgdok lentescinez ont Ul U
Layout | a p p u s e dabelg ratugp QarakstuAxis Titles un i z Rrichann U
Horizontal Axis Title nosaka ass paskaidrojuma novietojumu

o

Axis
|Titles ~

[#]  Primary Horizontal Axis Title [}) None

4] Primary Vertical Axis Title Do'not displayatyAxis Title

Title Below Axis
Display Title below Horizontal Axis and

resize chart

More Primary Horizontal Axis Title Options...

1 Nonei bez paskaidrojuma;
1 Title BelowAxisi zem ass.

Lai redigUtu paskai dr oj u@hart Todlselentesecinesi k U1 Us
Layout | a p p us e dabelg ratvep thrakstu Axis Titles u n iz Rrichhnn U
Vertical Axis Title nosaka ass paskaidrojuma novietojumu

o

Horizontal Title

Display Axis Title horizontally and resize
chart

Axis
Titles
[®] Primary Horizontal Axis Title »
_] Primary Vertical Axis Title > % None
X Do not display an Axis Title
Rotated Title
. Display Rotated Axis Title and resize
chart
Vertical Title
- Display Axis Title with vertical text and
resize chart
i

More Primary Vertical Axis Title Options..,

Nonei bez paskaidrojuma;

RotatedTitteipagri ezts par 90A;
Vertical Titteiver ti kUl s;

Horizontal Titeihor i zont Ul s.

Dagiem diagrammuitUOlpaemhomirzonttOlWa un ver
gadoj umo AxisTiderpa kesetj lh ma s SecondaryHazizonidl Axis Fitle
un SecondaryVertical Axis Title.

= =4 = =

486.3Di agrammas | egendas redigUgana

Lai izvUOl Utos, kU att Ul ortUnighteigehodiakstaj as pas
Chart Tools lentes cilnesLayout | a p p u s elsbelg atverpsarakstiegend un
nosaka | egendas novietojumu
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= 4 4 4 a8 - -

Noneibez | egendas;
ShowLegendat Right i pa labi no diagrammas;
ShowlLegendat Top i virs diagrammas;
ShowlLegendat Left T pa kreisi no diagrammas;

,_
o

['=]
o
3
(=1

a7

ShowlLegendat Bottom i zem diagrammas;
Overlay LegendatRightivi rs di agramn |

Overlay LegendatlLeftivi rs di agr amm

[ill

|ag

I%

None
Turn off Legend

Show Legend at Right
Show Legend and align
right

Show Legend at Top
Show Legend and top
align

Show Legend at Left
Show Legend and align
left

Show Legend at Bottom
Show Legend and align
bottom

Overlay Legend at Right
Show Legend at right of
the chart without resizing
Overlay Legend at Left
Show Legend at left of
the chart without resizing

More Legend Options...

Pi emUr s:

10000 +

48.64Di

Diagrammbm, spremUr am,
apzomUj umus

SIA "KomTex" ienémumi

5000
o000
25000 1
20000 1
3
o fomunAscias Ry 4300
= 10000
wTrdnieciha
w005 |
wienms it
Icet ¥ cet

SIA "KomTex" ienémumi

ld

Gada ceturiiol

ot Went Wige N get

Gada ceturkiol

agrammas datu

apzomUj umu
stabi Ai em,
( uzr akkat nogiktuuta /naviatojumwy Wantekstd a s )

Sromunibcies  WTrdiniecha WServas

Chart Toolslentes cilnedayout| a p p u s éabelgatvar satdkstData Labels:

1
1
1

il

Data

LabeISI}
None

Turn off Data Labels for
selection
Center
Display Data Labels and position
centered on the data point(s)
Inside End
Display Data Labels and position
inside the end of data point(s)
Inside Base
Display Data Labels and position
inside the base of data point(s)
Qutside End
Display Data Labels and position
outside the end of data paoint(s)

= E & EE

More Data Label Options...
dat wuniemp z d mUj
attUl ojogo
dat u

Nonei b e z
Centeridatu sUrijas
InsideEndii ek gpusU, pie

sUrijas

el ementu
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§EEEEEE

Al -2

Y InsideBaseii ek gpusU, pie dat wuparatai j as att Ul oj oc¢
 OutsideEndi Ur pus U, pi el djad ggo sd&iré jnast atqgal a.
Pi emUr s:

SIA "KomTex" ienémumi SIA "KomTex" ienémumi

et c
Gada ceturkiol Gada ceturkiol

@romunibcies  ETrdiniecha Wiervas Sromunibcies BTl

Ja diagrammas sUrijUm pievienotos d-atu apz
mandu More Data Label Options... un d i a | o g IFarrdaz Dat& Labels cilnes
Label Optionsl appusyWl as attUlkojamo informUciju

- Y
Format Data Labels Lild_ij

‘ Label Options

Label Options

Number Label Contains
Eil \;_‘ Series Name
|| Category Name
Border Color [@] value
Border Styles Reset Label Text
Shadow Label Position
Glow and Soft Edges ® Center
3-D Format 1 Inside End
) ") Inside Base
Alignment
@ Qutside End

[7] Indude legend key in label

Separator |; E]

 Seriesnamei s Ur i j u i (epAiUenm bnjunOsaukuimdsy
§ Categorynamei k at egor i cet ( priosgukihmug)
f Vaueidatu vUrtobas.

Ja vienlaikus izvUl Uti Sepaatorf&s akat uk8ptzomUp
citu no cita.

Dag[_J(jiermmudiag'rpaem pieej ami ti kai notei kt
pi emUr am, sektordiagrammUm p a pdrcerdages apl | ki
procentu attUloganu pie sektoriem.

4865Di agrammas asu redigUgana

Lai redigUtu diagr amméebart Tioolsléeneoarteddyout a s i
| appus eAgesalversgrdistAxesu n i zPvirbakyrHOrizontal Axis nosaka
ass attUl:oganas veidu

, ok
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|
Axes
_ﬂ Primary Horizontal Axis None
[®] Primary Vertical Axis [}M Do notalspiay foos
Show Left to Right Axis
EJ Display Axis Left to Right with Labels
i Show Axis without labeling
M Display Axis without labels or tick
marks
Show Right to Left Axis
i Display Axis Right to Left with Labels
Mare Primary Horizontal Axis Options...
9 Noneibez horizontUl Us ass:;
f ShowlLefttoRight Axisiass no kreisUs uz |l abo pusi;
f ShowAXxis without labelingi pieassnet t Ul ot kategoriju nos:;
Y ShowRighttolLeft Axisiass no | abUs uz kreiso pusi
Lai redigUtu diagr ammahart Teok tettes lcilddslayou s i
| appus eAsesapversgraldstdhxesu n i zPvirbhly Veltical Axis nos&a ass
attUl oganas veidu
Axes
[#] Primary Horizontal Axis »
#|  Primary Vertical Axis > None
=, = l}ﬂ Do not display Axis
Show Default Axis
ﬂ, Display Axis with default order and
labels
- Show Axis in Thousands
ﬂ Display Axis with numbers
represented in Thousands
Show Axis in Millions
M Display Axis with numbers
represented in Millions
i Show Axis in Billions
i Display Axis with numbers
represented in Billions
Show Axis with Log Scale
,ﬂ—ml Display Axis using a log 10 based
scale
More Primary Vertical Axis Options...
1 Noneibez verti kOl Us ass:;
f ShowDefaultAxisiass ar noklusUtajiem parametr.i
f ShowAxisin Thousandsi s k ai t Nus pie ass attUl ot ti]l
f ShowAxisin Millionsiskai t Nus pie ass attUl ot mil]j
f ShowAxisinBilionsiskd t Nus pie ass attUl ot milijar
f ShowAxis with LogScalei s k ai t Nus pie ass attUl ot de
4866Pal ggrl @diigUgana
Ar pal ogl ogni jgridlineg b papblda obgonivjpu @r ecozU
vUrtgbas atbilstmgi PBOr wiokd usWmganas apéar
rudotas ti kai pie tUs ass, uz kuras wvar
pal 0gl ogni j as.
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Lai izvUl Utos, kUdas GhartlToolledtesiciinesisayowtt t Ul ot ,
| appus e PAxesgatver psarakstuGridlines un i z WPiihany Haizontal )
Gridlines un Primary Vertical Gridinesnosaka pal gl oniju attUlo
horizont Ul ajai un verti kUl ajai asi|j

ﬂ!él

|Gridlines

| _v_iaJ Primary Horizontal Gridlines » = None
‘ é‘ Primary Vertical Gridlines » | e Do not display Horizontal Gridlines

[ Major Gridlines

Display Horizontal Gridlines for Major units

Minor Gridlines
Display Horizontal Gridlines for Minor units

Major & Minor Gridlines
Display Horizontal Gridlines for Major and
Minor units

Moare Primary Horizontal Gridlines Options...

|Gridlines

-~

‘_r_i_ll Primary Horizontal Gridlines »

: él Primary Vertical Gridlines » | %] None
z 1| il | Do not display Vertical Gridlines
i

[[——=1| Major Gridlines ‘
Jﬂ Display Vertical Gridlines for Major units

Minor Gridlines
ﬂ Display Vertical Gridlines for Minor units

Major & Minor Gridlines

il Display Vertical Gridlines for Major and
Minor units

dore Primary Vertical Gridlines Options...
Noneibez pal ggl onij Um;
Major Gridlinesipal gl

Minor Gridlinesipal gl
a

j
Major & Minor Gridlinesi pal ogl @ni j as perpendi kul Ur i
mazUkajUm i edaNUm.

Pi emUr s:

i jas apsr man dieknwlj Wm i edaNU
as perpendi kul Ori ass m:

= =4 =4 A

- " y 4 s " LU = 4
SIA "KomTex" ienémumi SIA "KomTex" ienémumi
35000 32050 31200 3000 33000 32050 a1200 1000
35000 ¢
= 18000 -
Ix
— 10000
43 3
z 15000 +1r
S00 10000
,!_'J 000
[+]
Icet et eet Ve et 0t et N (et
Goda ceturiind Gade ceturidnl
Wromunikboges  WTrdiniedba WServas MKosmunhicias ETidovechs WSeniss
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4.8.7.Diagrammaselementun o f or mUg an a
At 1l as gt Uofed rermé@jnurau nvar maindot vairUkos ve

1 lieto lentes cilnesHome | appuses pogas un sarakstus

(grupaFont) , | ¢ dzi n Blgamest)i VairupkaitNu for mO
Number) | 6dzdogi, kU noformUjot datus tabul
1 atver did o g | oRbunatA,kur..vi et U redzams izvUlI UtO
kUdU no veidiem, piemUram
1 ar konteksta z v (kbmaadsFormat..., kur...vi et U redzams i zvlC
nosaukums , Format EhatAreamd i agr ammas fona nof

% cu

53 Copy

[, Paste Options:

3

&8 Reset to Match Style e = .
omTex" ienémumi

A Font.
33000

o LIUU ‘

fill Change Chart Type...
__1 Select Data...

]  Move Chart..,

Il cet. Il cet. IV cet.
Assign Macro... Gada ceturk3ni

%F [€ormat Chart Area...
wnumrurmkacijas  MTirdznieciba M Serviss

Calibri(fE~ 10 ~ A‘ A~ Chart Area

BI=E=E=E=ZA-HD-2-

T kontekstaChart Tools lentes cilnedayout lappusesvai lentes cilnescormat
lappuses grupas Current Selection s ar a kChdrtlElements i zv Ul as
di agrammas el ement a Chad Area) k wmu p(i peisemlr
Format Selection

Chart Area v

f‘:!/ Format Selectitg
&% Reset to Match Style

Current Selection

1 lieto kontekstaChart Tools kontekstdentes cilned.ayout vai Format.

Nof ormUganas iespUjas ir atkardogas no iz
487.1Di agrammas | aukuma un fona nofor mU
Diagrammas laukumsChart Area) ir apgabals, kas atrodas ap un zem diagrammas ele
mentiem, bediagrammas fonsP(otArea) atrodas tiegi zem dal
| 9ni jUm, josl Um vai sektoriem). TU kU a
(atggirdasal b gmmseiiijlzu'rniAnt.i.,Format Chart Area un Format Plot

Area) , t ad ttuav Uki kaapil Idkiopagr ammas | aukuma nof
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ci NAu I

Di al o dJlForchat Chart Area pi eej amas devi Au a
apll kotas tikai biegUk I ietojamUs)
§ cinesFilll apmwsGka di agrammas 1 aukuma fona pil
f Format Chart Area @lﬂ_&f
| Fil Fill
Border Color ) No fill
Border Styles © solid fill
) Gradient fil
e ) Picture or texture fill
Glow and Soft Edges @) Pattern fil
3-D Format () Automatic
Fill Color
Size
o K
Properties Color: @ B
Alt Text Transparency: U 0% =
 Nofill T bez fona
1 Soldfil Tkr Gsaw akst U ;i zvUl as kr Usu
1 Gradientfil inor Uda fona krUsu pUreju
1 Pictureortexturefil Tk U fonu izvUl as attUlu vai tek
1 Patternfil Tk U fonu izvUl;as divkrUsu rakstu
1 Automaticil i et o nokl usUtos; fona krUsas par ams
 cilnesBorder Color lappis Hosaka di agrammas | aukuma robcé
[ Format Chart Area @ﬁ‘
3 | | Border Color
| Border Color 7' No line
Border Styles © solid line
() Gradient line
S ) Automatic
Glow and Soft Edges Color: .\'2 =
3-D Format M =
Transparency: | J 0% |
Size
Properties
Alt Text
Close l
T Nolineibez Lt Qgnijas
1 Solidlineikr Usu sarakstU izvUIlas kr Usu
1 Gradientlineinor Uda ky Usu pUreju
1 Automatici| i et o nokl usUtos parametrus;
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' cilnes Border Styles| a p pnuossUa k a
ezumu,
i zRolhtedrnarsi t i Au

tipu

u.

t ml

l onijas bi
atzgogmu
rFormat Chart Area
Fil

Border Color

Shadow

Glow and Soft Edges
3-D Format

Size

Properties

Alt Text

; Border Styles

|

Border Styles
Width:

Compound type: |=
Dash type:
Cap type: Flat

Join type:
Arrow settings

Begin type: |35 ¥

Begin size: —

[] Rounded corners

0,75pt =

-

v

[=]

Rognd E]

End type:
End size: [E]

{1 cilnesShadow!| a p p wsvl 1 as

t Us

9 cilnesGlow and Soft Edges| a p pdigg;rdhmas laukumam var pievienot liesmas

efektu, AmdkstinUto

di agr ammas
par ame trus:
4 =
Format Chart Area M
Fil Shadow
Border Color Presets:
Border Styles Colors
‘1 Shadow \ s M = =
_ Transparency: J 80% S
Glow and Soft Edges 5 -
Size: Ij 100% >
3-D Format 5 =
Blur: J 4pt e
Size - Z
Angle: | J 190° B
Properties =
Distance: U 3pt =
Alt Text 3

apmal es

-
Format Chart Area

L2 oo

Fill
Border Color
Border Styles

Shadow

3-D Format
Size
Properties

Alt Text

1‘ Glow and Soft Edges

Glow and Soft Edges

Glow

Size: D
Transparency:

Soft Edges
Presets: [3
Size: [_J

|8 pt

U 60%

2,5pt

J a

un

di

aukuma

di agr amnmagsnilj awk usmai |
agran

Ur

precizUt
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f cilnes3-D Format | ap_pjljsa@r ammas | aukumam var pieggi
precizUt tU parametrus:
r‘orma((hs‘t Area ¢ &WE‘W
3-D Format
\order Colos Bevel
3 Wdth: t
3o Top ,_J'
o Height: Gpt
1 2 '.‘.\‘j!!‘. t
TR e -—l- Helght: Ept
— Deptty

Matenal; | sl ¥ | Ligheng: 3 N
Argle g

Beses

Cose

4872Datu sUriju noformUgana

Dat u jsuUrnof di mUpagn st uhs ir atkarggs no i z\
Vienlai kus var nofor mUt v FesmatsDataSeeegweas dat u
ar 0 kat rRrormatDataePoint)g g i (

KO piemUrdi aalpd gFhovdtBatdSpriesst abi Au tipa diagra
sUriju noformUganai

Di al o g FoonhzDatd $eriesci N HBily Border Color, Border Styles Sh ad o wE

Glow and Soft Edges un 3-D Format lappusesi r ti egiiastlldadi par amma
l aukuma nof or mUdgamaaGhartdArea.l ogl odzi AU

S a v u kildes SeriesOptions lappuseat kar 0bU no di agr ammas t

el ementu novietojumu, piemUram:
r =
Format Data Senes e, x|
i Series Options
Senes Onverlao
Separated Overlapped
0%
G2p Width
and Suft Eoges No Gap } Large GCap
150
Plot Series On
@ Prmary Axs
Secorcary Axis
_gese.)

ﬂgruﬁdﬁesterlapvar mai nQt att Ul umus starp Vi
(stabji Ai em)
T gr uGapWidthivar maitidddtumpuk agstegori j Um

 gr uPBtSeriesonvar nor Udogt kUdas datu sUrijas a
(SecondaryAxis) , kas tiek izveidota diagrammas p
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Sektoru diagrammai cilneSeriesOptions | a p ngBLDAH@G of first slice var .
noteikt diagrammas pagr i e g an aRie Expbodiahii s e kbteotr ug rautpdia |

pakUpi
f Format Data Series lilg
| seresOptions | | Series Options
Fill Angle of first slice
No Rotation [_J Full Rotation
Border Color \ v
Border Styles 0
Shadow Pie Explosion
Glow and Soft Edges Together |_J Separate
3-D Format 125%
Plot Series On
@ Primary Axis
Secondary Axis
Ja diagrammUO datu sUriju attUloganai izv
cilindri, Fdrna Data&ériesgpapilduspieejama cilnesShape lappuse,
kuo gbjektu formu var maingt
[ Format Data Series m
Series Options Sh ape
‘3 Shape '\ Column shape
Fil @[ﬂ © Box

Border Color ) Eull Pyramid

Border Styles
i) Partial Pyramid

Shadow
Glow and Soft Edges il ) Cylinder
3-D Format K
\| @ Full Cone
) Partial Cone

Close

At ggirggas ir argQ | oniju ti pamadData$eries mmu
ci NAu | appuses:
f Format Data Series M

Seties Opfions Marker Options

! VMarker Options ; '\ Marker Type

Marker Fill © Automatic

Line Color © None

Line Style @ Bty E

Type: |H E

Marker Line Calor <
Size: |5 ]
Marker Line Style
Shadow

Glow and Soft Edges

3-D Format
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§ cilnesMarker Optionsl appusU i zvUl as datus attUl oj og:«
q cilnesMarker Filll appusU nosdadkaunpuunktu pil

7 ci NifeuColorunLine Stylel appusU nosaka attiecdgi pun
krUsu un stil u;

1 c i NvAnker Line Color un Marker Line Stylel appusUs izvUlas att |
l dnijas krUsu un stilu

4873Di agrammas asu noformUgana

Asu nof o eieulgaal nouy FeomatzAxih At kar b0 no izvUlI UtU
tipa diagrammai var blt att Ul ot asektoruena v ai

di agrammai ). Katratagkbilbrmtganagge!l empekt

asij (piieembkrul agsa daat teltoutnik g Br t 0bu asij (pien
dotass e AUmumu skadtlirshtUggvuogobas
TU kU biegUk jUOnoformU t0O ass, wuz kuras ti
apl T kota vUrt ¢ bdialogmek saAamefAxis oikk§ Axis Dptions
| appus U:
Format Axis |. ? &r
Axis Options Axis Options
Mumber Minmum: @ Auto Fixed 0,0
Fil Maximum: @ Auto Fixed |35000,0
Line Color Major unit: @) Auto Fixed |5000,0
Line Style Minar unit: @ Auto Fixed |1000,0
shadow Values in reverse order
Logarithmic scale  Base: |10
Glow and Soft Edges Dispiay writs: | Nore El
3-D Format Show display units label on chart
Alignment Maior tick mark type: | Outside EI
Minor tick mark type: | Mone EI
Axis labels: Mext to Axis EI
Horizontal axis crosses:
@ Automatic
Axis value: (0,0
Maximum axis value
Lai gan asMnnmahhni mt)l s Mgximmd)l OwsOr(t gbas, kU ar
(Major unit) un nMirlukig ( eda Nu sol i | ietotne, vel
autanUt i ski, @gos | i edalmulksanv amaimalm®Bst .v U3itnd b as

bl ak no rlUaddz iakailli.i | st ogo

e k pr
Logavitbhticessaler TatsiiAu t ioegka rpitemm (brkolt as kla | a
kt vUrt#@undredsptt Vi ckGamyos

radiopoguFixed u n

At zomUj ot Vatesllregesse ordert | &s1s  t i pagriezta

At zomUj ot

Sar aRisplylinits var notei
(Thousandg, miljonos Millions) u.tml.

SarakstosMajor tick mark type un Minor tick mark typei z v Ul as galveno un

iedaNu attUloganas veidu uz ass:

7 Noneii edaNas netiek attUl ot as:;
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di
di

9 Insidei u z
 Outsidei u z

No ass;

agr ammas

ass | 0Q

k U

neti ek

f HighihorizontUl aj ai a

pa labi no diagrammas;

f NexttoaxisivUrt obas
GrupJ Vertical axiscrosses( j a w Uag Hbi r

novi

(ja vUrtobu ass ir ve
 Automaticit i ek notei kt a
 Axisvalueii evada skaitl:i

1 Maximum axisvaluei asukrugpunkt s

Piemtdaisngt a
attUl ogana

ass

etot as

h Barizomtad axisctbéses)
nor Uda

iekgpusi ;
agrammas U
f CrossiggUrsojot
Sar aAkislabdlsi z v Ul as,
 NoneivUrtogbas
f Lowihori zontUl apavi easojav Uz eémbabmkreid et

rpusi ;
ni j u.
att Ul ot

att Ul ot as:

S ]
pi e
rti kOl a)

nokl usUt U

, pi e
ir

kur a

F R
Format Axis &Iﬂ—h.l
[ Axis Options ] Axis Options
Mumber Minimum: @ Auto () Fixed (0,0
Fill Maximum: = Auto @ Fixed |40000,0 ]
Line Calar Major unit: @ Aupo () Fixed |5000,0
Line Style Minor unit: @ Autg (O Fixed |1000,0
Values in reverse order ]
Shadow
7] Logarithmic scale  Bas=: |10
Glow and Soft Edges
Display units: | Thousands E'
3-D Format Show display units label on chart
Alignment Major tick mark type: |Outside El
Minor tick mark type: | Mone El
Axis |abels; Mext to Axis El
Horizontal axis crosses:
@ Automatic
) Axis valug: |0,0
) Maximum axis value
SIA "KomTex" ienémumi SIA "KomTex" ienémumi
35000 32050 srce
Cade ceturkio
o000 +
Icet i et i et
35000 o
. Jooo i
= 15000 41y 10
10000 250 215
om0 s 70
& 25
o
cet 0t et 50
Gade ceturkini »

MKomunhiciies ETirdovecbs WSeniss

Sromunibcies  WTrdiniecha WServas

vUrtobas

vUrtobas

navi

vUrtoba:;
vUrtobu
l i el OkU di agr amr

: maks i andg Ui edtran opbrag tk UjaU v Wi
tl kstogos):
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4874Di agr ammUr agssfafjory mUg an a
At | as ¢t U(virsrdkstanass tpaskaidrojun datu apzomUjumu, |e

rakstzomju noformUjumu piaegmWraamot vairUkos

1 lietojot lentes cilneHome lappusespogas un sarakstus rakstz
(grupa Font) , | 0dzi nWigames)i VairuphkaitNu for mUt a
Number);

T izpildot peles labUsipooawtkmakg@gir 0k osbju

Calibri (E~ 18 - A~ A~ Chart Title -

A-a-Z- S

{ izmantojot kontekstai z v UIkannansIu Font... un vajadzggo nofor
izvUdotali e gHoat:d zi A

rFc»nt l@&]w

Rakstzol ron'” Cheracier Soacng | Rakstzomj

Latin text font: Font style: Size: |

Rakstzon = [=] T =] [ F Rakstz@dmju

Al text
Rakst Xk Q_ Iﬁ] Fontcolor | 3 v|underline style | = Heavy line Izﬁ:lerli_ne color &!v pasyv tro pur

Pasvotrojur

B |7

o~

Effects

Strikethrough Small Caps
Double Strikethrough All Caps
R a k st z Q m —- Superscript Offset: 0% B Egualize Character Height
Subscript

This is a TrueType font, This font will be used on both printer and screen,

[ QK ] | Cancel |

a vUlas atggirdogi nof orkadibjuma:i kai daNu virs

(@]

divasreizes zpi | daek@ &g gs Uk mir)gyot teksta kur s
atlasa vajadzogo teksta daNu;

veic nepieciegamUs noformUganas darbobas;
izpilda klikggi Urpus teksta rUmgga.

488Di agr ammas nof o komékgtaOhat ToolkdilneFomnpto t

Di agrammas atsevi ggu el eme Chat Todlskorsekstan o f or mU
lentes cilniFormat:

> D> P D

P e —

;.d.ﬂ. KemTmad - Moo #t Excad

;fi' ) (=) &) (= (&) (=) (=) s zomom- B A Zraon
T gr uShdpeStylesvar izvUl Uties gatavus atlasgto ¢
f ona, stabi Au, sektoru u. c. )sarakstus,dai mUgan a

notei ktu tsjlaquill)I,dQkumBShaméO@tﬁné)jparametrus un
pieggirtu Unas \VShapeEffeetd);pi skuma efektus (

T gr uWwdidArt Stylesvar i zvUl Uties gatavus atlasgt
(virsrakstu, asu paskaidrojw , | egendas u. c.) mU ksl inie
paraugus vali Il zmant ot sarmexkFdly uskoh@al r In@n ie

(TextOutline) parametrus un pieggi Text&Effetlhas vai t
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17vi ngri nUj ums
1.At v Urgr UWnkardiex-3un sagl abUt t okommTex-4ci tu nos:

2.Dar bl afpUmutnti Ul ow zd Uadaimak A Umpaus et wprikeg Ai e
dotU parauga

A B C D E F G H | ]
1 SIA"KomTex" gada ienemumi
2 | cet. Il cet. 1l cet. IV cet. Gada Videji cet, Lielakie ce Mazakie c | cet. salidz
3 Komunika 11200 12500 13200 14300 51200 12800 14300 11200 mazaki
4 Tirdzniecl 32050 31200 28500 33000 124730 311875 33000 28500 lielaki
5 |Serviss 7850 7600 8200 6500 30150 7537,5 8200 6500 lielaki
6 Kopa 51100 51300 49500 53800 206100
7
g f
mn mpz = H
n SIA "'KomTex ienémumi
Lo 40000 = =
1 i = S
/ I o m
12 35000 = = S ey
13 30000 kS
14
15 25000
16 || 4 20000 =
2 15000 o
18
19 10000 - 1
20 5000 - -
21
22 o
leet. Il cet. Il cet.

= Gada ceturkini
24
25 _Komunikacijas @ Tirdznieciba uServissI
26 .
H 4 F M| Tenémumi -~ Ieng&mumi(2) Tendmumi (3) .~ ¥J
T di agrammas vei doA2Ebaaii; i zmant ot i ginu
1 diagrammasipsi Column, diagrammas p a k § €lustpred Column;
f di agramma pUrvietota un tUs izmUrs mai

l aukumu, kas noAM&6.z Jglnu apgabalwu
T di agrammas virsraksts pasvgtrots ar dub
f di agrammas | aukumam noapaNoti stlri:
f di agr ammas | awkuwumau zk rdlksead treaniun un di agr a

zilu;
T Il egendai pievienota kontlrlonija tumgi

gai gi zil u;
1 p Ur Wipgraeimas elemenf vi r srakst s, pasakisali eéger diani

pal 0gbk®abrj &so uypkrviend@imevietotiun n o faoprtmivte n i p
parauga
3.Sagl abUt darbgrUmatU veiktUs izmai Aas
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18vingrinUj ums

1. Dar b gl Komaex-4 a t Ul ot ug A&mi mkil mdimamiku pa
ceturkgAiem. Di agliagtammul ampdv iae t Didgsfamak o thu

[ FAl™ B ® WomTes-& - Microsoft Excel | =) ]
Chart Area g : v_J | Le I i I o
¥ - 14 vt TreA
¥ Reser ta M e~ Tities~ 409
- fe “|
i
SIA "KomTex" iepémumu dinamika
— = Komunikicijas — ~Tirdznieciba <+~ Serviss
35000
30000 | 2 Sk~ T
25000
20000
LVL
15000
S
e —
e =
10000
5000
0
Icet, I cet. I cet. IV cet.
Gada ceturkipi
AR l"-.”']l'l"\j arun ¢ TN - amum » 4
Ready | 1] 50 M (-

f di agr ammas Ve idablgpasnaA U ngd mdE3 datit i
1 diagrammasipsi Line, diagrammas p a k g ltine with Markers;

T di agr ammas el ement i (virsrakstpal Jpalskmii jda
pieviend i un novietot. aptuveni pUc parauga;
T visas rakst zQ menesNewRonmamelrt ais 24htdrmetkCn r ak st U
(virsrake@am i zmUr s

T horizont Ul aj aiForma& Axs cildes Axis Ogtibns id a p fas U g
PositionAxis at z 0 mUt a Ont&lkdnmakgf o glaa i ceturkgAu
novietoti tiegi zem galvenajUm ass ieda

| 0Bi ggUrso ass | onij u;
Nol gdzin U‘t i1 ondiijau oIngcmuiat;DhtﬂiSpﬂesailﬂeSLine (
Stylel apmugl mUt a iSmoothddéng. r 1 t i Aa
2.Sagl abUt Udareh kit Wmati zmai Aas.
3.DarbgrUmatu aizvUrt.
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19.vi ngrinUj ums
1.At vUrt d ®irking-4wWmag aigl abUt t oPilkami-5ci t u nosaé
2.Dar bPracpsit t Ul o pirkunpiaZ d esvkiimu s adcdlm)j umu pa

A B C D E F €] H

1 Mans pirkums
2
3 | Prece i Cena iIbIérvien.iDaudmmsi Summﬂi]"rucenﬁ
4 |Desa__|ls3salkg | 03/ ls115] 1810%
5 |Siers | Ls 4,20 kg | 0,41 Ls 1 EE I 26,39%

_____ T————r=—————————p === ——==
6 [Maize | Ls 0,54 jgab. I 1,0y Ls 0,54 | 8,48%
7 |Sviests | Ls 4,10 |kg _: 0,21 u [I' 82 I 12,88%
8 |Gurki I Ls 0,45 Ikg | 0,71 Ls 0,321 4,95%
> [Tomati_[1s110[kg | ___ 05[ls055) _8.64%
10 [Kréjums 1 Ls 1,32 Lkg _: 04l Ls0531 830%
11 |Sckolade| Ls 0,39 Igab | 2,00 Ls 0,781 12,25%
12 Kopa Ls 6,37
13
14 Pirkuma izdevumu sadalijums
15 Maize Sviests
16 9% 13%

Gurki
17 58
18 Tomati
Siers (=174
19 26%
20
21
Krejums
22 .
23
24 -
Sokolade
25 12%
26 Desa
18%

27
M 4 » ¥ | Praces . Cenas . Daudzums Datortehnika - 'Eiro . Eiro (2) %3

f di agrammas vei @l o#aAdlaunE4EY (bat neF4HFLT!) dati;
1 diagrammas tips Pie, a p ai kExplodeg mein 3-D;
f noformUganas el ement i aptuveni pUc par a

3.Sagl abUt darbgrUmatU veiktUs izmaiAas

4DarbgrUmatu aizvUrt
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4.9.SARAKSTI

lzk!l Uj | apiu ediletSotdmegi@ek Nus Urtam darbam ar s
sakUrtotu tos alfabUtiskU secobU, atfiltr Ut

Roki sarakstu kUrtoganai un filtrUganai pi e

1 lentes cilne$Home lappusegrupasEditing s a r aSorsé& Rilter:
3 AutoSum ~ %? }3

[g] Fill -
. | Sort & | Find &
2 Clear ~ Filter x/Select ~
Efj”ﬁl SortAtoZ
2l sotztoA
¥ Custom Sort..,
E

= ilter

1 lentes cilnePata lappuses) r uSori& Filter:

| E ..Jf

l Sort Filter

BN NP

(/ Advanced

Sort & Filter

491.Sarakstu veidogana

Veidojotsarakstus i r j Ui evUro gUdi notei kumi

T katrUO kolonnU ievada noteikta tipa inforr
kol onnU ievada t Ukiaiv Usvkidhistyd ud Ovj Wr daut sz, noii t
T pirmajU rin___dU esogie dat.i ir katras kol on

kasi r kol onnU;
f sarakstU nedrokst bit tukgas rindas vai k.
T sarakstam vajadzUtu bit at saepld gyl adsarweird

vairUkus sarakstus, tad tos atdala ar vi s
SarakstU pi r masraksiumrdtiu (heademo) patbet katr O pirm
gl nU es og ol parfadka mosaukamuyj(field nameg . PUr Uj lhdas sar ak s
sauc parierakstiem (record) . Katra i daukskfisld a @lona eirmi nol c
Aemta no datu bUzUm, jo sarakstu var uztver
KU piemUrs sarakstu kUrtoganai wun filtrUgan

A B c D
1 | Uzvards Vards |Vidéjaatzime | Talrunis
2 |Zvirgzding |Peteris 4,5 63020202
3 Berzina Veronika 8,7 25141111
4 |Abelite Janis 5,8
5 |Zarina Baiba 7,2
6 |Krimind |Zigmunds 8,4 64212565
7 Vintere Beatrise 4,7
8 Berzins Uldis 8,0
9 |Drauga Veronika 8,0 24101000
10 |Sirmais Juris 6,5
11 |Klavina Anita 7.8 63131313
12 |Zaltte Alja 5,8
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492Datu kUrtogana sarakst U
4921Vi enk GuigUr dogana
Ja saraksts jUsakUrto tikai pUc viena no

A atlasa jebkuru ¢ginu kolonnU, pUc kur as

j Nedrokst atlasagt k o Ivar tikhsUa vvsatiarr (bkUgj si 43
gaj Us glnUs, izjaucot datu bUzi

A nrUda kfet:oganas

1 pi e s lentes gilnesData lappusesgrupas Sort & Filter pogu 24 (Sort

AtoZ) vaii zv Ul as |2l SotatoZ |yentes cilnesHome lappuses )
grupasEditing s ar aSors& Rilter, | ai sakUrtostu al fabdU

T pi e s lentes gilnesData lappusesgrupas Sort & Filter pogu &l (Sort

ZtoA) vai i zvU4l setztes ‘ripa]tesdclijnesHome lappuses
grupasEditing s a r aSors& Riter,laisak Urt ot u pret Uji al f
Ja koirmevistdiss,betk ai t Ni , pogas wusnoshukumasy

Sort Smallestto Largest un Sort Largestto Smallest bet kUrtoga
c0gi augogU vai dilstogU secobdU.

Lietotne nosaka virsrakst rindu un p Ur Uj o ssaak Girktsd up Uc , nor U
pi emUr am:

A B € D A B C D
1  Uzvards Vards |Vidéjaatzime | Talrunis 1 Uzvards Vards | Vidéja atzime | Talrunis
2 [zvirgzding |peteris 4,5 63020202 2 [Abelite  |Janis 5,8
3 Beérzina Veronika 8,7 25141111 3 Berzina Veronika 8,7 25141111
4 |Abelite J3nis 5,8 4 |Bérzini Uldis 8,0
5 Zarina Baiba 7,2 5 Drauga Veronika 8,0 24101000
6 |Krumin3 Zigmunds 8,4 64212565 ﬁ,l, 6 |Klavina Anita 78 63131313
7 |Vintere Beatrise 4,7 7 |Krumin: |Zigmunds 8.4 64212565
8 Berzins Uldis 3.0 8 |Sirmais luris 6,5
9 |Drauga Veronika 8,0 24101000 9 Vintere Beatrise 4.7
10 Sirmais Juris 6,3 10 Zarina Baiba 7,2
11 |Klavina Anita 7,8 63131313 11 Zalite Aija 5,8
12 Zalite Aija 58 12 |Zvirgzding |Péteris 4,5 63020202
A B C D A B C D
1 | Uzvards Vards | Vidéja atzime | Talrunis 1 Uzvards Vards | Vidéja atzime | Talrunis
2 |Zvirgzdini |Péteris 4,5 63020202 2 |Bérzina Veronika 8,7 25141111
3 Berzina Veronika 8,7 25141111 3 Krumin3 |Zigmunds 8.4 64212565
4 Abelite Janis 58 4 Berzins Uldis 8.0
5 |Zarina Baiba 7.2 5 Drauga Veronika 8.0 24101000
6 Krumins |Zigmunds 84 64212565 il 6 Klavina Anita 7.8 63131313
7 |Vintere Beatrise 4,7 7 Zarina Baiba 7.2
8 Berzins Uldis 3.0 8 Sirmais Juris 6,5
9 Drauga Veronika 3.0 24101000 9 Abelite Janis 5.8
10 | Sirmais Juris 6,5 10 Zalite Aija 5,8
11 |Klavina Anita 7.8 63131313 11 Vintere Beatrise 4,7
12 |Zalite Alja 5,8 12 Zvirgzdini [Peteris 4,5 63020202
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Ja sarakstawisr akstu rindU i apvie_ngopagasvaginas, 1
komandas nevar izmantdtadatveiasb r 0 d iafog$) ukma kUr t ogana nav i
T s i el - El e | nm | o | & [ k |
1 Kontroldarba rezultati ' Microsoft Excel @‘
2 S Uzdevumi S0 ]
—| Vards legitie punktif| S
3 Adala | Bdala | Cdala
2 |iveta 26 23 19 63 7l‘:\ This operation requires the merged cells to be identically sized.
5 |viesturs | 18 2 13 53
6 |[Karlis 20 25 15 60
7 |aina 29 28 18 75 =
;
4922DatukUrt ogana, di amagtatdai Au
JakUdU no laukiem ir visembOepds aiv izmémiotidas o g a e
komandu:
A atlasajebkurk Ur t oj amfgi apgabal a
A atverdi al og$ockldd & no veidiem:
AlZ
Z|A

1 pi e slgniescinedata lappusegrupasSort & Filter pogu| sort | (Sort);

T i zvUl as | 'Cuf-tﬂmﬂﬂrt---‘Uentes cilneHome lappusegrupasEditing
s ar aSors& Rilter.

Vi sa tabul a, uiinddteineokt watatvesast jatkdsda gSo:d zi A g

a[ A B C o | _E F G H | ] X L M N
1 Uzvards Virds | Videjs atzime | Talrunis 'So > ) ’g‘
2 [avirgedind |Péteris 45 63020202 || —— =
3 |Bérzina__|veronika 8,7 2511811 ||| | Yyacoievel || X pebeteievel || Lagopyio || psores.. U1 My data has besders
4 Abefite Janis 58 = S 3 : -
- [ | Cokames Sert On Orcer
5 {Zarina Baiba 7.2 | == = -
< - | |Sertby w | Vaes w»| A2 -
6 [KrGmind | Zigmunds 8.4 64212565
7 kﬁmere Beatrise a7
8 foeennt luids | mo |
9 jDrauga  |Veronika 5,0 24101000
10 Slemals __Luris ] e ol
11 Klavina Anita 748 63131313
12 lZimo Alja 558
13 | | o Carcel
14 '

Ja sarakstam ir atiz@En@tkdit e My dafahshbades Ob T t
(parasti lietotne to izdara patilai virsrakstu rinda nékit u s akUrtota kopU
ierakstiem.

Lai norUdotu saraksta kUrtoganas secObu:

A dial og%oasdarn dorsbyilz v Ul amesadkeamuk p Uc kura kUrtot
A sar akderntiz vUl as kUrtoganas secdbu:

1 AtoZ vaiSmallestto Largesti al f ab Ut iosgkU0 sveacid balu g

1 ZtoAvailLargesttoSmallestipr et Uj i al fabUtiskajai vai
A pi es‘pi‘,lhaipievienotun Ukclaoku, pUak Okumpitr mPa
izvUIl UtU | auka saturs;vairUkiem ieraksti e
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A sar alkenbyl z v B U & dauknosaukumy bet Gsderria kst 0gana
sec:Qbu
(Sort L2 [
) Add Level “ ¥ Delete Level “ 53 Copy Level ] B My data has headers
Column Sort On Order
Sortby |vidgia atzime E Values E Largest to Smallest lz‘
Thenby ||zvards E Values E AtoZ lz‘

0K ] [ Cancel

Apiespil o hgu
Gaj U parekstdiri @ ks s akWird bjt s pditcz g messavdit las tp &
i erakst ubmtar dsndJkehrUtdary Ot d @ Ul f aabUt i skU sec

12

Izmantojot komandu, var ka0r t ot
apvienotPas mpl rkaldssr.t oganas
norudodoganai

secQbas

A B C D

Uzvards Vards | Vidéjaatzime | Talrunis
Berzina Veronika 8,7 25141111
Krumind  [Zigmunds 3.4 64212565
Berzins Uldis 8,0
Drauga Veronika 8,0 24101000
Klavina Anita 78 63131313
Zarina Baiba 7.2
Sirmais Juris 6.5
Abelite Janis 5.8
Zalite Aija 5,8
Vintere Beatrise 4,7
Zvirgzding |Péteris 4,5 63020202

sarakstu

My data hasheadersn e d rbglkts tat z g mUt a:

ar o t
g j Uatl asa
j Ui z r@alumn B). | kzovl Uol nensu

ad, ] a
t abul a
rnlu

| a b c 0 B Sort

|1 Kontroldarba rezultati

| Vards CaBvim Ilv:i'.'n»c punkti e || X Qoo Lave

|3 Adala | 8daja | Cdata | Coham

;-l veta 20 =) 15 &5 Sort by ram

| 3 Miesturs 18 22 13 53

| & jrarlis 20 5 15 e

| 7 Ama 29 23 18 7=

|

[s

|30

1 51

|13 \
493Datu filtruUgana

Filtr Ot
kritUrijam.

Datuf i | t 1 U@amaidi vus

«2 ooy leve |
St On

Yohues

Teunlent to Largest -

Ny dats bee headers

paAUmi enus

f aut omUt i AutoBilterh;i | t r u

¢ filtyrUlgiaemtuoj ot

samals WUpswo zoelakst us,

kKAdvinted Filie). u

i zAemot t

snstlri (

| z k | O\iidroaoft @ffice Excel 2010
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Gambt eap Ulwioamsk Ur g Ukatitsomt itdleani s fil trs.

laiuzsUktu datu filtrUganu

A atlasajebkurm o saraksta ¢glnUm;

A pi e slpnteg ¢glnesData lappusesgrupasSort & Filter pogu s | (Filter) vai
i zvUIl as Iamies cilnesHome lappusesgrupasEditing s ar ak st U
Sort & Filter.

Bl akus katram | auka nosattumam kNIst redzan

A B C D

1 | Ugvard | Vards - | Vidéjaatzin ~| Talrunis < .

2 Zvirgzding |Péteris 4,5 63020202 \—{ Filtra poga

3 |Bérzina Veronika 8,7 25141111

4 Abelite Janis 5,8

5 Zarina Baiba 7,2

6 Kriming |Zigmunds 8,4 64212565

4931lerakstuf i | t rpWgamwdlrt obas | aukU

Lai filtrUtu ierakstus pUc kolonnU esoga te
Aizp|ld kli kg/blkusz fabkmanpega&umam, pUc
il tf(pyemibbmuns
AatstUj atzomUtu izvUles ritiAu tekstam
Veronika):
A B c D
1 Uzvﬁrd'| VﬁrdsVIVidéjﬁatzirr' Talrunis =
4] Sortatoz 63020202
Z)l sortztoa 25141111
Sort by Colar
64212565
Text Filters |
Search 2| | 24101000
W] (Select All)
-] Aija 63131313
-] Anita
-] Baiba I
-] Beatrise
-] Janis
-] Juris
-] Péteris
-] Uldis
-[w] Veronika
-] Zigmunds
[ Ok ]| Cancel

22
Apiespil o hgu
Fitrapogas tam ladkamA kuram z v (ki rUttsUr i igskatu uzr-Ty bet a
af i | terakSttriodunumurii e kr Usoj as zi |l U kr UsU

A B C D

1 | Uzvard || Vards-T| Videja atzim ~ | Talrunis ~
3 Beérzina Veronika 8,7 25141111
9 Drauga Veronika 8,0 24101000
13
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Lai at kal redzUtu visas saraksta rindas:
A i zpi | dazfillkd pogas)kiiia izmantotai | t r( B g¥katsar-T);
A sarakst at zomU iSelechlles riti Au
4932Tukgu vailaukdfziplitlrdgaun a
Ja kUda no saraksta kolonnUm satur tukga
gos tukgos |l aukus, gan arQ tos ierakstus,
Adizpildafklikdé@pakmldnosauk Tih r)filpdpegad)r am,
A asauc i zvUBlanks)artiztgimPapsa vl as atrast ier s

| auku, vali at st Uj at zamUWtUd asi lkadir ago i e

lauku

A B c D A B C D

1| Uzvard ~|| Vards | Vidgjaatzin v | Talrunis~ 1 | Uzvard ~ | Vards ~ || Vidéjaatzin v | Talrunis. T
2 Zvirgzdi £ Sort Smallestto Largest 2 zvirgzding |Péteris 45 63020202
3 BErzina §| sortLargestto Smallest 3 Bérzina__|Veronika 8,7 25141111
4 Abelite|  sort by Color - 6 Krimin: |Zigmunds 8,4 64212565
> |zarina | 9 Drauga  |Veronika 8,0 24101000
6 |Krumin 11 Klavina  |Anita 7,8 63131313
7 Vintere )
8 Bérzini Mumber Filters 4 13
9 Drauga Search R
10 Sirmais [ (Select All)
11 Klavina [ 24101000
12 |Z3lite 25141111

| 63020202
= 53131313
14 64212565
15 (] (Blanks)
16
17
18
19
=1 OK ][ Cancel ]
21

A B c D A B c D

1| uzvard ~| vards ~ | videja atzin ~ | Talruni{~ T| Uzvard ~ [ Vvards ~ | Vidaja atzin ~ | Talrunid.¥

2 Zvirgzdi‘%l Sort Smallest to Largest 4 Abelite Janis 5.8

3 |Bérzina §] sortlargest to Smallest 5 Zarina Baiba 7.2
4 _Abt_al?te sort by Colar g 7 Vintere  |Beatrise 4,7
5 \Zarina | o g8 Berzint  |Uldis 8,0

6 Krumin - N B

] 10 Sirmais Juris 6,5

7 Vintere - -

g —Bérziné Humber Filters 3 12 Zalite Aija 5,8

9 Drauga Search R =
10 Sirmais [ (Select Al
11 klavina -~[24101000
12 |Z3lite []25141111

| [&3020202
E [163131313
14 ~[]e4212565
15 -] (Blanks)
16
17
18
19

CK ][ Cancel

20
21
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4933lerakstuf i | tr Ugamantoj ot kritUriju

Izmantojot AutoFilter, ir i es pUf arhisnrdlats, kur Us ierakst.i
kritUrijam, pi emUuzalir, ds byksd shokeixtt burtuvai tos k ur u_
skol Unus, kuru vidUjU atzome pUrsniedz kuUdu
Fi | t rskogneannad as at g §gi r asl cantnkaa rsgabtUu rn ot etkls,t uv avia ik
Ja kolonnU ir teksts, |lieto gUdus sal odzinC

4] sortatoz
%} sortZtoaA

Sort by Color

Text Filters h Equals...

Search el Does Mot Equal...
-] (Select All) - Begins With..,
Abefite Ends With...

-[¥| BErzina
- [| BErzing Contains...
~Drauga Does Mot Contain...
[ Klavina
-] Kriming Custom Filter..,
[+ Sirmais
-] Vintere
[ Zarina I

P g

I OK I I Cancel

f Equals..ivi enUds;
 DoesNotEqual..inav vi enUds;
f BeginsWith..isUkas ar ;
1 Ends With...T beidzas ar;
i Contains...T satur;
1 Does Not Contain..I nesatur.
l zvUl ot i esaujgesh KJkr ukniomd n d 0 Bustdmitted...), atveras
di al o gCQustamAitokider :
rusom utoFilter @%‘
S N e | Lauka nosaukums
Show rows where: |
Lo IVUrtha, ar ko
contains E z E] | B ) o
@Ad OO ISaIQdZ|nUganas
[=] -]

Use ? to represent any single character
Use * to represent any series of characters

[ OK ][ Cancel I

A

A sar akzent [Buka nosaukuma z v lasis psatpdBi nUganas nos
( pi e mddntansy;,

i

Bez iepriekg uztskraodpm akdleom nt Usnadvigad z 4
k ri t dbesintbeginwith( n e s Uk alses rotrehd withthebeidzas ar).

A lodzRAU pa | glpii eimdurt@gna vai i zvUlas no saraks
sal odzinUt ierakstu | aukus;

142

Izkl U IMicmsofs Office Excel 2010



SARAKSTI

Aja vUpapi vdinOt kritOriju, tad var to t
radiopoguAnd, ti ks atlas@taii r tkerktietmyrk a3 s e ent lvii les
Oridat i, kas atbilst vismaz vienam no no

A kad sal gdzindg@dasi kii_o Jpjeg pogu

Apl T kpitemWra® f tivliiekiOtuizv Or diz, kas satur bur

A B C D

1 | Uzvard-T| Vards - | Vidéja atzin = || Talrumis ~
2 Zvirgzdini |Peteris 4,5 63020202
3 |Bérzina Veronika 8,7 25141111
5 Zarina Baiba 7.2

8 |Berzins Uldis 8,0

12 Zalite Aija 5.8

13

Nor Udot
*(zvaigzZZtptae)l Upoma
daudzums jebkuru simbolu, bé&f k a

o

Pi emUram, | a
ut t ., bet, j a 1 jeAsa
jebkurg vUrds, kas

vUrt ogb&kepUamrr k o Us d hadi dzasiNt llbpt

ievBdot adsvaebBtlWnjasnk

yiponed mU,Si kneb ol Bt
tUs vietU wvar b
dot Ut si ad bUonkElesis L.,
s a §,thdll beidzavds.5 s i mi

Ja kolsokmn O liirs,k alsi evtUor

Al Sort Smallest to Largest

FA
ﬁ,l, Sort Largest to Smallest
Sort by Color

Mumber Filters

&,

Search

(Select All)

45

tgdasss sal 0dzi nUgana:

Equals...

Does Mot Equal...

Greater Than...

Greater Than Qr Equal To...
Less Than...

Less Than Or Egual To...
Between...

Top 10...

Above Average

Below Average

Custom Filter...

Y Equals..ivi enUds
f DoesNotEqual..inav vi enUds:;
f GreaterThan...il i el Uks nekU;
{ GreaterThanOr EqualTo...il i el Uks vai vienUds ar;
! LessThan..imaz Uks nekUU:
f LessThanOr EqualTo..imaz Uks vai vienUds ar;
1 Between...i starp;
 Top10..il i el Oko vai mazUko vUrtobu filtrUg
f AboveAverageivi rs vi dUj Us vUrtobas;
Y BelowAverageizem Us$ dWUPrt obas.
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Pi emUr i
Laiat f i ierékstuda ru
vali

skol Unlvenmuj kjunaetlnzldolkmwnmlarz Uk 0O

nosac@jnumws t obas:

vi eB Wda | at)CuwmAutFiter i zv Ul asalg@dauisnUgana

rCustom AutoFilter l ? &J‘
Show rows where:
Vid&ja atzime
is greater than E] 7 E
@ And () Or B C D
; = 1 | Uzvard | Vards v || Vidéja atzin-T| Talrunis ~
s less than or equal to D 8 E] 5 Zarina Baiba 72
Use ? to represent any single character 8 Berzini Uldis 8,0
Use * to represent any series of characters 5 Drauga Veronika 3.0 24101000
| oK I [ Gancel ] 11 Klavina Anita 7.8 63131313
L 13
Laiat f iilemrdkstus arru swkiod UJjanaeHmﬂ,rized(mlal I5i @1 Uk a
vali vi e®3diaa IaorgJCustdmAutéFllter i zvUlas ¢gUdus sal §c¢
nosacojumus un vUrtobas:
(Custom AutoFilter lM‘
Show rows where:
Vidgja atzime
is less than E} 5 El
And @ Or
: A B C D
BESR RS Faa e D = E] 1 | Uzvard v | Vards v |Vid&jaatzin-T| Talrunis ~
Use ? to represent any single character 2 Zvirgzdirji Peteris 4,5 63020202
Use * to represent any series of characters 3 Berzina Veronika 8,7 25141111
| oK | [ Garced ] 7 Vintere Beatrise 4,7
| 13
4934Li el Uko vai nmaz0kKa alnauk u
AutoFilter var izmanto@a ¢ Idi atrastu sarakst k ol @ mmsUk ai lawasz Uk o s
Ano saraksiapi kdaizeflisk g@iTgpddags, i zvUI as
A di al o fTopiDAutoKilteri zv Ul as nepieciegamos filtrl
Top 10 AutoFilter l_@_iihj Liel [I_Jdp) ev a i rliBa)IZoB]B( i e
show : lerakstu skaits vai procenti no
blics &) |10 Jieshs X kopUjo ierakstu
[ ok 1| cancel | M leraksti (Items) vai procenti
L (Percentage)
1T pirmaj U saTopklsit dl (Batws)) masatk os)
1T tregdasp tJUs Htenws kWerakstu$ vai Percent(procentus)
T otrajU |odzi Alemsgaddpumbanobeaks&marzUk ||
laukuujWUme I bRércently @td ¢ J aikmpdocentu no visiem datu
|l aukiem jUmekl!l U;
Apiespil o hgu
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PiemUaamfiilerdkstus ar trogs skol Uniem, k
Vi dUj U filmatdz garheo YTop kD Autokilteri z v Ul as gUdas vUrt .
- - A B C D
Top 10 Autofilter &]ﬂ—hj T‘ Uzvard| - | Vards - | Vid&ja atzin|-T| Talrunis ~
Show 2 Zvirgzdin5 |Peteris 45 63020202
= = 4 Abelite lanis 5.8
— l:] ’ =) [tems E] 7 Vintere Beatrise a,7
[ oK Jl Cancel J 12 Zalite Aija 58
13
A
KO redzams noatrastd belrdas ,i etraak sitii , jo tregU

diviemslo | Uni e m.

4.9.3.5AutoFilteri zmant ogana

VvV ali

rUOkUm kol onnUm

AutoFilter varizmantota rvga itm®k | onn Um .v iKeantlrasi knulsk amai s

filtrs f i | t weld ¢jkaimajos ierakstos dsir redzamip U c

Pi emUr s:

iepriekgUj U0 iz

Lai

d N B
Custom AutoFilter l ? &J Custom AutoFilter l ? ﬁ]
Show rows where: Show rows where:
Vards Vidéja atzime
contains E] 3 E is less than E] 6 E
T And © Or @ And ) Or
contains B a E} B E}
Use ? to represent any single character Use ? to represent any single character
Use * to represent any series of characters Use * to represent any series of characters
l OK l [ Cancel ] [ OK ] { Cancel ]
LN LS
A B C D
1 | Uzvard ~| Vards-T| Videja atzin-T|| Talrunis ~
2 Zvirgzdini |Peteris 4,5 63020202
4 Abelite Janis 5.8
13

var Uz Ut avkalsr s arodkesrtsalsi ekrod kosnfiluisss, n o r

Vi svi enk Ur gplike stplentesydlrbsdata) lappusesgrupasSort & Filter

pogu| & Clear | v a i €
Editing s a r aSors& Rilter .

otieg kotddndu

B Clear

lentes cilnedHome lappusegyrupas
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20vi ngrinUj ums

1. At vUrt d aDabadas_thbubas3 uu n sagl abUt t o ar cit
Dazadas_tabulasd.
2. Pievienot jaunwlarblapy  p Ur d U Produkti uroizvepdaett atj aJlbul u pUc dof
parauga.
A B C [

1  Energétiska vertiba uz 100 g partikas produkta

2 Produkti Produktu grupa| kcal

3 Apelsinusula Dzerieni 57

4 Bietes Darzeni 43

5 |Cukgala Gala 372

6 Kiegelitis Maize 132

7 Biezpiena sierins Piena produkti 340

8 Apelsini Augli 39

9 Kafija Dzerieni 4

10 Burkani Darzeni 38

11 Gurki Darzeni 15

12 Jéragala Gala 201

13 |Baltmaize Maize 238

14 Kefirs Piena produkti 49

15 |Saldais krejums Piena produkti 345

16 Avokado Augli 215

17 Kakao Dzéerieni 77

18 Kartupeli Darzeni 76

19 Banani Augli 89

20 Kukurdza valitées Darzeni 316

21 Pile Gala 398

22 |Sokolades saldgjums |Piena produkti 216

23 Teja Dzerieni 1

24 Sipoli Darzeni 42

25 |7avéta desa Gala 510

26 Krievijas siers Piena produkti 363

27 |Tomati Darzeni 17

28 Saldskabmaize Maize 238

29 Sviests Piena produkti 613

4 4 » M| Sheetl .~ Sheet2 Sheet3 | Produkti %3

3. lzveidot desmit dardapas Produkti kopjas (to nosaukumiProdukti (2),
Produkti (3), ..., R e z u l(10))4gk.i19. Ipp.).
4. Darbla pRjodukti (2)s ak Ur t ot paaukta kosaukumapl Ucab Ut i sk U s e
(attUl U paruUdots tikai sakUrtotU saraksta f

A B C

1 | Energétiska vertiba uz 100 g partikas produkta

2 Produkti Produktu grupa| keal

3 Apelsini Augli 39

4 Apelsinu sula Dzérieni 57

5 Avokado Augli 215

6 Baltmaize Maize 238

7 Banani Augli 89

8 Bietes Darzeni 43

9 Biezpiena sierind Piena produkti 340
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5.Dar b Pradokl 3)sakUrt ot esmeragUtius pllcg vpuUt Diblaa
produktad i | st oglEt s&t@PbpPparUdots tikai sakUrtot
A B C

1 Energétiska vértiba uz 100 g partikas produkta

2 Produkti Produktu grupa| keal

3 Sviests Piena produkti 613

4 7avétadesa Gala 510

5 Pile Gala 398

6 Cukgala Gala 372

7 Krievijas siers Piena produkti 363

8 Saldais krejums Piena produkti 345

5 Biezpiena sierin3 Piena produkti 340

6. Darbla p Brodukti (4) s a k Ur t o't

predukeulgsigag a pUab Ut i sk U

savsar p Uj i ierakstus ar vi enUdpUh velhretrogbUdn
vUrtobas pwz tlikGas produkta augogU secdbU
fragments):
A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti Produktu grupa keal
3 Apelsini Augli 39
4 |Banani Augli 89
5 Avokado Augli 215
6 |Gurki Darzeni 15
7 |Tomati Darzeni 17
8 |Burkani Darzeni 38
5 Sipoli Darzeni 42
10 Bietes Darzeni 43
11 Kartupeli Darzeni 76
12 Kukuruza valites Darzeni 316
13 |Téja Dzérieni 1
14 |Kafija Dzérieni 4
15 |Apelsinu sula Dzerieni 57
16 |Kakao Dzerieni 77

7.Dard a Prbdukti (5)at f

ivisus profuktus kurue n e r g U toibsak Cugziv Ulr Ot 0

| i e patBkO&cal:
A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti = | Produktu gru| ~ kcal |-T'
5 |Cukgala Gala 372
21 Pile Gala 398
25 7avéta desa Gala 510
26 |Krievijas siers Piena produkti 363
29 |Sviests Piena produkti 613
30
L LA Produkti (4} | Produkti (5) - Produkti (6)
8.Dar bPradoktl 6)at fi | tr Ut visus produkt s, kur
mazUka par 30 kcal
A B C
1  Energétiska vertiba uz 100 g partikas produkta
2 Produkti * | Produktu gru| ~ kecal |-T
9 Kafija Dzerieni 4
11 Gurki Darzeni 15
23 Teja Dzerieni 1
27 Tomati Darzeni 17
30
W4 FH Produkti (51 | Produkti (6) - Produkti (7)
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vi smaz Uk U

14.Sagl ab Ut

A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti - | Produktu gru| ~ keal | -T'
9 |Kafija DzErieni 4
10 Burkani Darzeni 38
11 Gurki Darzeni 15
23 Teja Dzérieni 1
27 Tomati Darzeni 17
30
M4 r M Produkti (10) | Produkti(11) %]

dar bgr Uumaotalz wleritkt Us

i zmai Aas
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9.Dar bPradokii (7)at fi |l tr Ut visus produkt s, kuru
maz Uk a daaailkwiadnWai I|kcadl Uka par 500
A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti - | Produktu gru| ~ keal |-T
9 Kafija Dzérieni 4
11 Gurki Darzeni 15
23 Teja Dzérieni 1
25 Zavéta desa Gala 510
27 Tomati Darzeni 17
29 Sviests Piena produkti 613
30
M 4+ M Produkti (6) | Produkti (7) .~ Produkti (8)
10. Darbla p Brodukti (8) a t f ivlitsru@t dUOr zeAus un augNus, ku
uz 100g ir virs 50 kcal un zem 10@cal:
A B 5
1 | Energétiska vertiba uz 100 g partikas produkta
2 Produkti - | Produktu gru/-T|  keal|-T
18 Kartupeli Darzeni 76
19 Banani Augli 89
30
L] Produkti (7) | Produkti (8) . Produkti (9)
11.Dar b Pradpkll (9)at f i I tr Ut visus produktus, kuru
A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti -1 | Produktu gru| ~ keal |~
7 |Biezpiena sierin3 Piena produkti 340
13 Baltmaize Maize 238
20 Kukuriza valites Darzeni 316
28 Saldskdbmaize Maize 258
30
M4 kM Produkti (8) | Produkti (9) - Produkti (10)
12.Dar b Pradpkii (10)a t f it Irpposliktus kur u ener gUtgirsk U v Ur
visliel UkU
A B C
1 | Energétiska vértiba uz 100 g partikas produkta
2 Produkti - | Produktu gru| ~ keal |-T
21 Pile Gala 398
25 Zavétadesa Gala 510
29 Sviests Piena produkti 613
30
M 4+ H Produkti (9) | Produkti (10) . Produkti (11)
13.Dar b Pradpkil (11)a t f i20%prodilktuk ur u ener gUt i gik U v Ur t g



DARBLAPAS NOF@AGRMHNGARUKUGANA

410.DARBLAPAS NOFQRMDEBANKIGANA

4101Dar bl apas sagatavogana drukUganai

Nofor tchlf bt apu datukdligragnbaa,, wisidarbapy as Us z d al
vait aj U oy eku u, dmgramnmuBagatavojoﬂ r u k Odpdblapa,j Ob T t
atles 9 k &Jidrmo dar bl apag galtdrhgwamma,mawsagantidaNU
aprakstgtUs darbgbas tiks attilapwiuzrklasas n
tiksd r u Kikaitdiagramna.

Darblapap ar amet rus var izvUDBames vairUkos v

1 lietojot lentes cilnef?agelLayout lappusegpogas un sarakstus
& I= Pirkumi-6

Home Insert Page Layout Formulas Data Review View Developer Add-Ins
j n Colors ~ By [j ‘ 'j i | : | __:’j' :—_,3 Width: Automatic ~ L?leines t.—ijadings
= [A]Fonts ~ = s can J &[] Height: Automatic ~ | [¥] view | [¥] View

Th mes Margins Orientation Size Print Breaks Background Print g
.Effects : 5 v Rreaen w Titles | EH Scale: 100% 3

Theme Page Setup . Scale to Fit " Sheet Options

[ print [T Print

§ izmantojotd i al o g PageSetupAko atver pi e s pi e (fokas aradasu
lentes cilnesPagelLayout lappusesgrupu PageSetup, Scaleto Fit vai Sheet
Optionsl abaj U mal U.

4.10.1.1Darblapasor i ent Uci jas un izmUra izvUl e
Laii z v Udalblapas r i enti0zmPmuu un

A atlassk Udu no darblapas ¢l nUm;

A lentes cilnesPagelLayout lappusesgrupasPageSetup | = |
sar akientatbnnosaka | apas or i [
1 Portraitiverti kUl a jeb porti 7 wuw

1 Landscapei hori zont Ul a jeb a

A lentes cilnesPagelLayout lappuses grupafageSetup | -
sar aQz=ti@v Ul as k Udu no || s
( pi e mA¥).am, by o
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Lietojot lentes cilnesPagelLayout lappuses grupaBageSetup saraksteSize komandl
More Paper Sizes.,.darblapas parametrus var noteiktdg a | o YRageSetujp A

A darblapas or i ent UcingsRagetappsisesy o uQui€htmtior; gl odz i A

A darbl apas i zmURapersizzvUl as sarakstU
[page setup A=)
Margins | Header/Footer | Sheet
| | | |
Crientation
[ @ Portrait [ I;andscape]
Scaling

@ Adjustto: | 100 5 % normal size

a

() Fit to: 1 = page(s) wide by |1 = tall

[Paper size: Ad

LI

Print guality; | 500 dpi

First page number: |Auto

Print... ] ’PrintPrevieg] ’ Options... ]

[ OK ]’ Cancel ]

Apiespil o« hguai ap®BtUposnPavamevrus.

PUc darblapas orientUcijas un izmUra izvUl e
verti kUl as un horizontUlas pUrtrauktas | 9gni

410.12Dar bl apas neapdrukUjamo | apu malu pl
Lai norUdotu darbl applstumugapdr ukUj amos | apu

A atlasa kUdu no darblapas ¢ginUm;
A norUda darblapas neapdr uk U@ amaesn,| g we mia laun

1 lentes cilnePageLayout lappusegrupasPageSetups a r aMaginsy z v Ul a's
kUdu no neapdrukUjamo | apum m@p iue npUraatn, mi
Wide):

=

L]

Margins

Last Custom Setting

Top: 1,9 cm Bottom: 1,9 cm
Left: 1,5 cm Right 1,8 cm
Header: 0,8 cm Footer: 0,8 cm

MNormal

Top: 1,91 cm Bottom: 1,91 cm
Left: 1,78 cm  Right 1,78 cm
Header: 0,76 cm Footer: 0,76 cm

Wide

Top: 2,54 cm Bottom: 2,54 cm
eft: 254 cm Right 2,54 cm
Header: 1,27 cm Footer: 1,27 cm

4

Narrow

Top: 1,91 cm Bottom: 1,91 cm
Left: 0,64 cm Right: 0,64 cm
Header: 0,76 cm Footer: 0,76 cm

Custom Margins...
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1 lietojot lentes cilne®agelLayout lappuses grupadageSetup sarakstaviargins
komandu CustomMargins..., atverd i al og PageBetprl n vajadzQo:
parametrusnosakad i al ogdilnesMargids| appus U

Page Setup I. 2 &J
Page Marglnsl Header Footer | Sheet |
Top: Header:
25 = 1,5 =
Left: Right:
25 = 2,5 =
Bottom: Footer:
25 = 1,5 =
Center on page
[ Horizontally
[T vertically
Print... I IPrintPreviegI I Options... J
[ OK ] I Cancel J

b

g TopiauggUj Usumsital as pl at

7 BottomiapakgUj Us malas platums;

7 Leftikrei sUs malas pl at ums;

7 Rightil abUs mal as pl at ums;

1 Headeri lapas galvenedHeaden att Ul ums no | apas au
g7 Footeri|l apas Kobtgne netst {1l ums no L apas apa
7 a zomUj ot i Honzbhtaklysgrupd Centerdupage i nf or mUc

i zdrukUj ot tiek centrUta |appusU ho
ritVedically,iverti kUl U virzienO

T piespil o hguai apstiprinOtu izvUOlI Uto
Vi sdUsal o ghagedSetugdp puatlsodas tros pogas:

q Print... un |PrintPreviEﬂ i lentes cilnesFile Backstage s k at a dr uk Ug
priekgskatooganas un Print)d rautkvUfragnaansa r e g 0 ma

§ | Ootens.. (fprinteradiasbgtapuibdgana.

4.10.13Dar bl apas mUrogogana

Neat kar Qgi no ti0,dicigk almnmlaztt\osebuDHorattaMlaiaorgt
lai darblapasaturs zdrulelﬂjldtptu vienU |l appusU vai n

Lai mUr ogotu darbl apu:

A atlasa kUdu no darblapas ¢ginUm

lentes cilnes PagelLayout lappuses g r u pSEhlego Fit nor Udaapaddar bl
mUrogoganas pakUpi vienU no veidiem:

b1
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1T | odzScafkebor Uda izdrukUt Us darblapas i zmUr
faktisko i zmU90%) . ( pMiemiUm@imai s mUr ogs i
maksi méao%i s
{54 Width:  Automatic -
-:1|J Height: Automatic -

[ ] scale: 90% :]

Scale to Fit
1 sarakstodVidth unHeightnor Uda attil ecdgidr m&kKgiamd | ap
pa horizont Ul un vertikUli, mapmtopjootci @m U
veidu, | apu skaitu iespUjams samazinUt,
=2 width: | Automatic | | 57 Height: | Automatie ¢ |

Automatic Automatic

1 page 1 page

2 pages 2 pages

3 pages 3 pages

4 pages 4 pages

5 pages 5 pages

6 pages 6 pages

7 pages 7 pages

3 pages 8 pages

9 pages 9 pages

51::‘5 More Pages... di:& More Pages...

Darbl apas mUr ogo ¢ anRageSetp cilnesagk lappusesgiupdd i al o g a
Saling:

Page Setup [ 2 &J

. | Margins | Header/Footer I Sheet |

Orientation
@ Portrait ) Landscape

Scaling
@ Adjustto: |90 = % normal size
() Fit to: 1 2 page(s) wide by |1 =l

Paper size: Ad

]

Print guality: |00 dpi

First page number: | Auto

Print... ] [PrintPrevieg] [ Options... ]

o [ o ]

TizvUl oti esAdjustéodi dpoodgzui AU norUda izdrukOtU
procentos attiecobU pret tUs faktisko izm

TizvUloti eBittoy adhioo pJd@u maksi mUl o i zdvrukUjam
zontUli un verti kUl

4.10.14Pal 9gl o0ni j w,nnrui rapw aud Damlg a n a
gana

i zdr ukU

Nokl usUtaj U0 vari angrtlinedar bklUa paarsg prail ngdgu omu mars
apz9ombeadimgdy (r redzami ekrUnU, bet netiek iz

n
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—

ai mai ngtu Qgos iestatgdgjumus:
atlasa kUdu no darblapas g¢ginUm;

lentes cilne$agelayout lappusesgy r ughdétOptionsn o r B d i ecQgi pal
(a p gk Gridlines) vai rindu un & p W@ Haadingsp z § mU

Do

iestatodojumus, atzomUjot izvUles rltiAas
1 Viewil ai atbilstogie darbékmrp@sUpl ement i
T Printil ai atbil stogie darbl apas el ement.i

Gridlines  Headings
View Wiew
[T print [ Print

Sheet Options

Pal ggl ¢gniju, kU ar¢ rindu un kol drodeiamz
PageSetupcilnesSheetlappusegrupUPrint :

f Row andcolumn headingsidr uk Ut r i ndu

§ Gridinesidr ukUt darbl apas pal oglonijas:;
un :kol onnu apz

-
Page Setup l P
| Page I Margins I Header [Footer | Sheet |
Print area:
Frint titles
Rows to repeat at top: 5.5
Columns to repeat at left: 5.5
Print
Gridlines omments: (None) El
] Black and white .
el errors as; | displayed El
@ Down, then over
() Over, then down
Print... ] [ Print Preview ] [ Options... l
[ oK ] [ Cancel l

4.10.1.5Tabulas virsrakstarindudr uk Bganot kakgBnhappus

Jatabuipar edzUts izdrukUt uz vairUOkUOm I appu
tabulas rindas tiks gmpusWwkUtas katras | aj

A lentes cilnedagelLayout| a p p us eageSgtuppp @ s p i Rrigt Tides:g u

Insert Page Layout Formulas Data Review

0 Ck=s & =

Margins Orientation Size Print Breaks Background P

X X . Area~ y Titles

A dialog o d zPagkSetup cilnes Sheetl a p p u s eRsint tflesu poll zRiows U
torepeatattop nor Uda vienu vai v g ino U kpaisr miJis n dl
tregajrais) tabul ai lietot kU atkUrtoto vi
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Apiespil o« hguai apstiprinOtu izvUOl i
41016Tabul as drukUganddogpogabal a

Jadar bl apU ievadgts dawvadnzo ritiaiguteikilddarblgpass , dr u |
apgabalu

A atlasaapgabal, ko paredzUts izdrukOt

A lentes cilnePagelLayout lappuses grupaBageSetups a r afkig Arai z v Ul as
komanduSetPrint Area:

DrukUganas apgabala noteilChaPBrintArrar atsaukt,

DrukUganas ap gvailatsaukia rdidlag o d #agdSetlpiciinesSheet
lappused o d Piinfdika:
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