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2.1. PIRMIE SOLI DARBA AR DATORU
2.1.1. Datora ieslégSana un izslegSana

2.1.1.1. Datora ieslégsana un pieteikSanas
Lai ieslégtu datoru:

= parbauda, vai galda dators ir pieslégts elektrotiklam;

= ja monitors ir izslégts, ieslédz to;

= piespiez datora ieslégSanas slédzi, kas parasti atrodas sisttmbloka priekSpus€. Uz
pogas ir redzams specials apzim&ums un/vai uzraksts anglu valoda Power,
pieméram:

P&c datora ieslégSanas tiek parbaudits, vai dators ir gatavs darbam un ta atmina ielad€jas
operétajsisttma. So procesu sauc par datora saknéSanu. Operétajsistémas Windows 7
sakn@Sanas laika monitora ekrans izskatas $adi:

Starting Windows

Tam, ka operétajsisteéma neieladgjas, var but vairaki iemesli, piemeéram:
e datora saknéSanas laika konstat€tas kritiskas aparatiiras (parasti procesora vai
brivpiekluves atminas) klimes;
e Dbojats datu nes€js (parasti cietais disks), kura atrodas operetajsistéma;
e izdz@stas vai bojatas nepiecieSamas operetajsist€émas datnes.

P&c operétajsistemas tiek ieladétas tas programmas, kuram pastavigi jaatrodas datora
brivpiekluves atmina, piem&ram, pretvirusu programma.
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PieteikSanas
Ja dators ir saslégts tikla vai to lieto vairaki lietotaji, pirms darba uzsakSanas var tikt pieprasits
pieteikties sist€éma:

e izveleties lietotaju, piemeram, Otto:

Var bt iestatiti arT citi lietotaja identifikacijas lidzekli, piem&ram, biometrijas.
2.1.1.2. Datora restartésana
Datoru parasti restartg tad, ja:

e dators parstaj reagét uz lietotaja darbibam;
e péc programmatiiras instale$anas, atinstaléSanas vai atjauninasanas;
e dators darbojas nepamatoti Joti 1&€ni.

RestarteéSana ar pogu

Ja dators nereagé uz lietotaja darbibam ar peli vai tastatiiru, lai veiktu restartéSanu, izmanto
sisttmbloka pogu Reset. St poga, ja tada ir, parasti ir mazaka par ieslégSanas pogu un atrodas
tai blakus. Pogai var nebiit nekada ipasa apzim€juma, piemeram:

p

Ja nav pieejama poga Reset, tad izslédz datoru, ilgaku laiku turot piespiestu pogu Power.
Darbu uzsak, datoru ieslédzot no jauna.

Gadijuma, ja dators neizslédzas péc pogas Power piespiesanas, to atvieno no elektrotikla vai
portativajam datoram izpem baroS$anas avotu.
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RestarteSana péc izmainam programmatiira

Programmatiras instaléSanas, atinstaléSanas vai atjauninaSanas laika vai beigas lietotajam var
tikt piedavats datoru restartét, piemeéram:

[ZArc 4.1.2 Uninstall E Jiom)

e

( y  To complete the uninstallation of IZArc 4.1.2, your computer must be
¥y restarted.

—

Would you like to restart now?

L JC» ]|

(

P&c restart€Sanas apstiprinasanas ta norit automatiski.

RestarteSana ar komandu

RestartéSanu ar komandu veic, no starta pogas izvélnes izveloties komandu
Restart.

Calculator Switch user
Log off
% Snipping Tool Lock
»  All Programs Seetail
Sleep Closes all open programs, shuts down Windows, and

’ Search programs and files P | Hibernite then starts Windows again.

2.1.1.3. Datora izslégsana

Pareiza datora izslégSana ir svariga ne tikai pasa drosibai, bet arT datu drosibai. Tap&c pirms
izslégSanas vajadzetu parliecinaties, ka vajadzigie dati ir saglabati.

Datoru var izslégt:

e izmantojot starta pogas izvélnes pogu ;
e ar datora ieslégSanas pogu Power.

Izsleg§ana ar komandu

Lai izslégtu datoru:

= saglaba nepiecieSamos dokumentus un aizver lietotnu logus;
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= piespiez starta pogu. Atveras izvélne:
Qfé Snipping Tool

»  All Programs

= piespiez pogu

Ja izslégSanas pogai ir izskats tas nozimé, ka pirms datora izslégSanas
Operétajsisttmai no interneta tiks veikta atjaunindjumu instalacija. Kameér ta nav pabeigta,
datoru nav ieteicams atvienot no elektrotikla.

IzslegSana ar pogu

Jaunakajos datora modelos datoru var izslégt ar ieslégsanas pogu Power — tiks veiktas tas

pasas darbibas, kas komandas "l izpildes gadijuma.

IzslégSanas komandas izpildes laika uz ekrana var tikt izvaditi pazinojumi, pieméram, par
neaizvertajiem logiem un nesaglabatam izmainam dokumentos, pieméram:

4 programs still need to close:

ﬁ (Waiting for) Untitled - Paint

This program is preventing Windows from shutting down.

Windows Media Player

‘ Nacionalais sporta portals - Windows Internet Explorer

uNl

To close the program that is preventing Windows from
shutting down, click Cancel, and then close the program.

Saja pieméra ir atvérti Getru lietotnu logi, viena no kuram (Paint) nav saglabatas pedgjas
izmainas.
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Windows 7 lauj pieskirt datora ieslégSsanas pogai jebkuru no saraksta
piedavatajam iesp&jam. To var izdarit starta pogas konteksta izv€lnes komandas Poperties
dialoglodzina Taskbar and Start Menu Properties cilnes Start Menu lappuses saraksta
Power button action:

| ok, Teskbar and Stare

" StartMenu | Toolbars

I To customize how links, icons, and menus look and Customize, ..
behave in the Start menu, dick Customize. -

Power button action: W

Switch user
Privacy Log off

Lock
Store and display 1 Restart Start menu
Store and display 'ls-‘ill;?nabe t menu and the

taskbar

How do I change the way the Start menu looks?

Izslégsanas izvélnes komandas

o ey Shutdown | > ST N -
Ja izpilda klikski uz pogas dalas ar trijstairiti , atveras izv€lne, kura var

izveleties darba beigSanas veidu:

Sticky Notes Switch user
Log off
@ Windows Media Center Lock
»  All Programs et
Sleep

Hibernate

e Switch user — neaizverot programmu logus, pariet Uz pieteikSanas ekranu;
e Log off — aizvért visus logus un pariet uz pieteikSanas ekranu;

e Lock — neaizverot logus, slégt datoru. Izmanto, lai citiem nelautu pieklat datoram
lietotaja prombiitnes laika. Uz ekrana ir redzams lietotaja paroles ievades logs;

e Restart — datora restarté$ana;
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Sleep — pariet ,,guléSanas” rezima. Dators pariet stavokli, kura monitors un cietais
disks tiek izsleégti un tadgjadi dators teéré mazak energijas. Kad atsak datora
lietosanu, tas atgriezas iepriek§éja stavokli. So reZimu var izmantot, ja darba ar
datoru ir neliels partraukums. Veids, ka datoru ,,pamodinat”, dazadiem datoriem var
atskirties. Pieméram:

e piespiezot datora ieslégSanas pogu;

e piespiezot jebkuru tastatiiras taustinu;

e pakustinot peli;

Hibernate — dators tiek izslégts, tacu pirms tam cietaja diska tiek saglabats
darbvirsmas stavoklis (viss brivpiekluves atminas saturs). P& nakamas datora
ieslégSanas darbvirsmas saturs (atvertas lietotnes, datnes) bis tiesi tads pats ka pirms
komandas Hibernate izsauk$anas. Lieto, lai taupitu energiju, ja partraukums darba
ar datoru ir ilgaks.

2.1.2. Darbvirsma

P&c datora ieslégsanas un pieteikSanas uz ekrana ir redzama darbvirsma (desktop).

Uz darbvirsmas ir redzamas atvértas programmas un mapes. Uz tas var izvietot arl biezak
lietoto programmu, mapju un datpu ikonas. Pieméra redzams MS Windows 7 Ultimate
darbvirsmas piemeérs:
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Ja ir atverti logi, darbvirsma parasti ir dal&ji vai pilniba paslépta, piemeram:

Latvia

Play-by-Play

powared by

-

———

——

Lietotajs darbvirsmu var pielagot savam vajadzibam, piem&ram, mainit fonu, pievienot ikonas
vai sikrikus.

2.1.2.1. Uzdevumjosla
Uzdevumjosla (taskbar) ir gara horizontala josla, kas parasti atrodas ekrana lejasdala.

% o Pazinojumu
| Startapoga / [ Saisnes /—‘ Rikioslas apgabals
. - | v \V - .y D)

20:55

2010.07.24.
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Uzdevumjoslai ir Cetras galvenas sadalas:

e starta poga, ko izmanto lietotnu un operétajsist€émas riku atversanai, ka art datnu un
mapju mekl&sanai;

( ,o\fj Paint

'@ Microsoft PowerPoint 2010 i

Documents

fA_E‘, WordPad
N—

_ Pictures }-—‘ Mapes
4 dj Notepad
Cal

Music
l' | Calculator
rEy Games
BieZak i-" Getting Started
izmantoto = Computer
programmu @ Windows Media Center
saraksts Control Panel
Sticky Notes
Devices and Printers
T Operetaj-
ERNG. 299 Default Programs sistemas riki
A
Adobe Reader 9 Help and Support
% Remote Desktop Connection U
‘ Meklésanas
Visu » Al Programs riks
programmu ' ‘
saraksts Darba
beigdanas
izvélne
Startapoga

e saiSnu saraksti, kas ir organiz€ti pec programmas, kura tie tiek atverti;
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e rikjoslas, no kuram parasti ir redzama valodas rikjosla;

e pazinojumu apgabals, kura ir ieklauts datora pulkstenis un ikonas, kas zino par
noteiktu programmu un datora iestatijumu stavokli, piem&ram:

Darbibu centrs

21:43
2010.07.24.

Radit parejas ikonas
Pazinojumu apgabals

Izpildot klikSki uz trijstiriSa, apgabala kreisaja mala atveras saraksts ar pargjam apgabala
ikonam, piemé&ram:

B & M
S B

Customize...

22:23
2010.08.31.

earch Control Panel

Select which icons and notifications appear on the taskbar

If you choose to hide icons and notifications, you won't be notified about changes or
updates. To view hidden icons at any time, click the arrow next to the notification area on
the taskbar.

Icons

[F= Action Center

Solve PC issues: 2 messages Slernted NS R
Show icon and notifications
Hide icon and notifications

Kaspersky Anti-Virus
o Sply AreVine Only show notifications

Kaspersky Anti-Virus 9.0.0...

== Keyboard Pianist

Latvian ) Show icon and notifications
Laivign | .)

Turn system icons on or off
Restore default icon behaviors

[7] Always show all icons and notifications on the taskbar
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e katrai ikonai var izvéléties radisanas veidu:
» Show icon and notifications — radit ikonu un pazinojumus;
e Hide icon and notifications — neradit ikonu un pazinojumus;
* Only show notifications — radit ikonu tikai tad, ja ir pazinojums;
e Turn system icons on or off — radit vai neradit sist€émas ikonas;
e Restore default icon behaviors — atjaunot ikonu noklusétos stavoklus;

e Always show all icons and notifications on the taskbar — vienmér pazinojumu
apgabala radit visas ikonas.

Darbibu centra tiek apkopoti zinojumi no galvenajiem Windows 7 uzturéSanas un droSibas
lidzekliem. Ja radusas kadas problémas, uz ikonas ir redzams sarkans krusting IE

Novietojot kursoru uz ikonas, redzama Tsa informacija, pieméram:

— | Solve PC issues: 1 important message
2 total messages

-~ P08~ % B @

21:00

2010.06.09.

Izpildot klikski uz ikonas, atveras logs ar bridindjumiem un ieteiktajiem problému
risindjumiem, piem&ram:

P, 1important message

Update Kaspersky Anti-Virus (Important)

Open Action Center

e

Pazinojumu apgabala uz neilgu laiku meédz paradities dazadi lietotnu pazinojumi. Visbiezak
tie satur atgadinajumus par atjauninaSanu, pieméram:

'0) Windows installed new updates ¥ X

=" Your computer was restarted to finish installing updates.
Click to see which updates were installed.

13:31
2010.08.04.

o "PE— % & .

PiekluSana darbvirsmai

Uzdevumjoslu var izmantot, lai pieklttu darbvirsmai, kad to nosedz atvértie logi, neaizverot
nevienu no tiem:

e izmantojot Tsinajumizvelni:
e uz uzdevumjoslas vidusdalas brivaja vieta izpilda klikski ar peles labo pogu;
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e atvértaja saraksta izvélas komandu Show the desktop:

Toolbars »

Cascade windows

Show windows stacked
Show windows side by side
Show the desktop

Start Task Manager

v Lock the taskbar

@i Properties I

e izmantojot uzdevumu joslas pogu Show desktop, kas atrodas tas labaja mala:

Show deskt

=
— 18:14
-~ By y 1 )
™ P& v B a0 103, J

e ja peles raditaju novieto uz pogas, kliist redzama darbvirsma un atvérto logu (kas
neaiznem visu ekranu) ramisi (rezims Peek), bet, parvietojot kursoru arpus pogas,
atjaunojas ieprieksgjais ekrana saturs;

e jauz pogas izpilda klikski, kliist redzama un pieejama visa darbvirsma.
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2.1.3. Darbs ar ikonam
Ikonas (icon) ir mazi att€li, kas attélo datnes, mapes, programmas un citus objektus.

Ikonu skaits, izvietojums, saturs un noformé&jums ir atkarigs gan no operétajsistémas un tas
versijas, gan instalétajam programmam un lietotaja veiktajam izmainam.

2.1.3.1. Tipiskas darbvirsmas ikonas

Parasti pirmo reizi start€jot sisttmu Windows 7, uz darbvirsmas ir redzama vismaz viena
ikona — atkritne (Recycle Bin).

Parasti uz darbvirsmas ir izvietotas visas vai dala no tabula redzamajam ikonam.

Ikona Raksturojums

= Bibliotekas — lietotaja mapju kopums
it 74.;“—

Libraries

Q E Majas grupas koplietoSanas mape
Homegroup

J Lietotaja mape

Q)
User

. L ‘ Datora atminas iericu mape
-

Computer

(i\’ Datortikla mape

Netwoﬂt

Vadibas panela mape

Cohtrol

Panel
= e o Atkritne tukSa un pilna
¢ n
¥ 2
R e

Recycle Bin Recycle Bin
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2.1.3.2. Darbvirsmas ikonu atlase
Lai veiktu kadas darbibas ar ikonam, tas ir jaatlasa.

Ikonu var atlasit, izpildot klikski uz tas.

Atlasita
ikona

2.1.3.3. Darbvirsmas ikonu parvieto§ana

999,

Uz darbvirsmas ikonas parasti ir izkartotas kolon;’*’;[nas, sakot no aug$&ja kreisa stiira. Lai
parvietotu ikonu:
e novieto uz ikonas peles raditaju:

e turot piespiestu peles kreiso pogu, parvelk ikonu uz izvéleto vietu:

A

s

Carmputer

e atlaiz peles pogu.

Network

To, vai ikona izvéletaja vieta péc parvilkSanas paliks nosaka rezga un lidzinasanas veida
iestatijumi.

Rezgis

Péc noklus€juma ikonas tiek izkartotas ar atstarpém neredzama rezgi. Lai ikonas var&tu
izvietot brivi, reZgi var atslégt:

= izpilda klikski ar labo peles taustinu tuksa darbvirsmas apgabala;
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= no piedavata saraksta atver skatu izvélni View:

Kl Catalyst(TM) Control Center

View » Large icons

Sort by »| @ Mediumicons
Refresh Small icons

Paste Auto arrange icons
Paste shortcut v Align icons to grid

i) Groove Folder Synchrenization »

<

Show desktop icons

New » Show desktop gadgets

B=  Screen resolution
. Gadgets

&  Personalize

LidzinaSana

Ja ikona pé€c parvietoSanas maina vietu, tad ir izv€léta automatiska ikonu lidzinaSana. Taja
ikonas tiek izkartotas viena zem otras, sakot ar darbvirsmas kreiso augs¢jo stiri. Kad viens
ikonu stabins ir pilns, blakus tiek veidots nakamais. P&c ikonu parvieto$anas tas automatiski
atgriezas ieprieks¢ja vieta.
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Lai automatisko Iidzinasanu atslégtu:

= izpilda klikski ar labo peles taustinu tuksa darbvirsmas apgabala;

= no piedavata saraksta izvélas View:
[

Ei Catalyst(TM) Control Center

View » Large icons
Sort by »| @ Medium icons
Refresh Small icons
Paste Auto arrange icons
Paste shortcut v Alignicons to grid
& Groove Folder Synchronization » A SR on s
New » | v Show desktop gadgets
B  Screen resolution
i Gadgets
& Personalize

= atce| atzimi pie Auto Arrange.
Lai automatisko Iidzinasanu atjaunotu, iestata atzimi pie Auto Arrange:

Network

2.1.3.4. Lietotnes atvérsana

Lietotni var atveért vairakos veidos:

e no darbvirsmas izpildot dubultklikski uz tas ikonas, piem&ram:

&

Computer Network  Recycle Bin i Mozilla
Firefox
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e no saiSnu saraksta uzdevumjosla, izpildot klik8ki uz tas saisnes, piem&ram:

Nemainiga
dala

Mainiga
dala

il liC

{

LA
/ Windows Media Player

N‘.—} Paint
@ Microsoft PowerPoint 2010

@ WordPad
—

@ Windows Media Center
=3

Calculator

B’ Getting Started

l J Notepad

Sticky Notes

% Snipping Tool
Adobe Reader9

% Remote Desktop Connection

All Proarams

Recent -

|| Apraksts
|=| hockey
L] info

] 1.uzd.
3| a2

@] uul

@] S.uzd.
3] 4.uzd.
|#] V10076
|| Instructions

>
|s‘

earch programs and files
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e no starta pogas visu programmu saraksta All Programs. Taja alfabétiska seciba
vispirms ir redzams lietotnu saraksts, bet zem ta — lietotnu mapju saraksts. Ja
lietotne nav redzama saraksta sakuma, to mekl€ map€s. Mapes var pazit pec ikonas
. Mapi atver, izpildot klikski uz tas nosaukuma. Atvertas mapes saturs izvietojas
saraksta ar nelielu atkapi no kreisas malas zem mapes nosaukuma. Lietotni atver,
izpildot klikski uz tas nosaukuma, pieméram:

@ Default Programs
@ Desktop Gadget Gallery
IDT Audio Control Panel
@ Internet Explorer

":' Windows DVD Maker

55 Windows Fax and Scan
@ Windows Media Center
|| Windows Media Player
) Windows Movie Maker 2.6
#1 Windows Update

m

<4 XPS Viewer
. Accessories

8 Bluetooth File Transfer
] Calculator N

Command Prompt
@3 Connect to a Network Projector -

1 Back

Kad uz lietotnes nosaukuma atrodas peles kursors, parasti kadu laiku ir redzams lodzin$ ar
lietotnes raksturojumu, piem&ram:

o] Caleulator N J
BE¥ Command Prompt L

22 Com{ Performs basic anithmetic tasks with an on-screen calculator.

2.1.3.5. Lietotnu sai$nu izveide, parvieto§ana un izmeSana
Lai atrak varétu piekliit vajadzigajam lietotném, tam var veidot saisnes:
e uz darbvirsmas;
e uzdevumjosla;

e starta pogas izv€lnes kreisas puses paneli.
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Starta pogas atvérta visu lietotnu (All Programs) saraksta, izpildot klikski ar peles labo pogu

uz izvéletas lietotnes, var:

f,eﬂ‘l

"Adober Reader9

@ Default Programs

[§/ Desktop Gadget Gallery
IDT Audio Control Panel
& Internet Explorer

,‘J Windows DVD Maker
%2 Windows Fax and Scan
 Windows Media Center

Open
Troubleshoot compatibility

Pin to Taskbar
Pin to Start Menu

Restore previous versions

Bluetooth device
Compressed (zipped) folder
Desktop (create shortcut)
Documents

Fax recipient

Mail recipient

WinSCP (for upload)

DVD RW Drive (E:)
KINGSTON (F:)

[3] Windows Media Player Send to )
% Windows Movie Maker 2.6 Cut )
5 Windows Update =
<4 XPS Viewer Cony S
Accessories Delete 7
.. ACD Systems e o
. Games -
|, Kaspersky Anti-Virus 2010 Properties 5
. Maintenance é.;,
. Microsoft Office A -
, Mozilla Firefox ¥
1 Back
’ Search programs and files je ‘

e izveidot saisni uzdevumjosla ar komandu Pin to Taskbar;

e ievietot biezak izmantoto programmu saraksta ar komandu Pin to Start Menu;
e izveidot saisni uz darbvirsmas ar komandu Send to / Desktop (create shortcut).

Izpildot klikski ar peles labo pogu uz izveletas ikonas starta pogas, programmu saraksta var

veikt $adas darbibas:

e augseja dala, kura lietotnu satsnes atrodas patstavigi:

—= Microso

!"—' ' Run as administrator
l

——,
.‘J Notepad

E WordPa

—

e
1'»&-1] M alenlatk

Open

Pin to Taskbar
Unpin from Start Menu

Remove from this list

Properties

» izveidot saisni uzdevumjosla ar komandu Pin to Taskbar;
e parvietot uz mainigo dalu ar komandu Unpin to Start Menu;

¢ izmest no saraksta ar komandu Remove from this list;
e apakseja dala, kura atrodas biezak izmantotas programmas:
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a1
V22| Wicrosoft Office Word 2007

';.3?} Paint 8

2
Notepad »

E Calculator Open

l\’ @' Run as administrator
i Getting Started
ij Pin to Taskbar

@ Windows Media Center Pin to Start Menu

- . Sticky Notes Remove from this list

Properties
% Snipping Tool I

» izveidot saisni uzdevumjosla ar komandu Pin to Taskbar;
e parvietot uz nemainigo dalu ar komandu Pin to Start Menu;
 izmest no saraksta ar komandu Remove from this list;

Saisni no apaks$gjas sadalas uz augsgjo var parvietot, ar1 velkot ar peli, pieméram:

»

»

% Snipping Tool

ArT uzdevumjosla saisni var ievietot, ievelkot ar peli no starta pogas saraksta, piemé&ram:

»  All Programs

I Search programs and files

Lietotnes saisni no uzdevumu joslas var izmest ar konteksta izvélnes komandu Upin this
program from taskbar:
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D Calculator
' Unpin this program from taskbar |

2.1.4. Logi

Logs (window) ir taisnstiirveida apgabals datora ekrana. Katra lietotne parasti tiek atvérta
atseviSka loga. Parasti katru logu var parvietot, mainit to izmeérus, minimiz€t vai aizvert.

Logi tiek izmantoti ari programmu pazinojumu un vaicajumu izvadei, ka ari komandu
iestatijumu un parametru izvélei.

Logu, kura lietotajs dotaja bridi strada, sauc par aktivo logu (active window). Aktivais logs
(attela pa kreisi) parasti ir tum8aka ton1 un ar izteiktaku ramja €nu, pieméram:

| Apraksts - Notepad

|File Edit Format View Help File Edit Format View Help
Sonedé] Latvija atradisies Sonedé] Latvija atradisies _
ciklonisko veidojumu ietekmé, ciklonisko veidojumu ietekmé,
17dz ar to gaidams nepastavigs 13dz ar to gaidams nepastavigs
laiks - dienas laika gan laiks - dienas laika gan
uzspidés saule, gan islaicigi uzspidés saule, gan islaicigi

195 un ducinas pérkons, liecina 175 un ducinas pérkons, liecina
jaunakas Latvijas vides, jaunakas Latvijas vides,
geologijas un meteorologijas geologijas un meteorologijas
centra prognozes. centra prognozes.

Logu var aktivizet, izpildot klikski uz ta.
2.1.4.1. Loga elementi

Lai gan katra loga saturs var bt atSkirigs, tacu visiem logiem dazi elementi ir kopigi. Parasti
logs sastav no:

® ramja;

e virsrakstjoslas, kura atrodas loga vadibas poga(-as).
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Logi var saturet ari citus elementus, piem&ram:

e izvelnu joslu;

e rikjoslu(-as);

e lenti;

o ritjoslu(-as);

e stavokla joslu;

o rati(-Is).
DaZzus no Siem elementiem lietotajs var pievienot vai nopgemt, piemé&ram, rikjoslas vai
stavokla joslu.

Logu piemeéri:

/—< lzvelnu josla /—‘ Virsrakstjosla
T a- Ncrtepad/ / Elﬂlg

Eile Edit Format View Help

Pirmdien debesis virs Latvijas_parsvara klas makonu -
5E5|;a, vietdm ari nedaudz un TsTaicigi 17s5. DaZviet - }

alvenokart Rietumlatvija - iespéjams Eérkona negaiss
ar lietusgizém un stipru v&ju. Maksimala gaisa

temperatlra bis +24..+429 gradi, Kurzemes piekrasté

vietam ne wvairak par +22..+423 gradiem. POTLTs 1éns 17dz
mérens v&js, Rietumlatvijid no ziemeliem, bet
Au5trum1atvi2§ - no austrumiem. R1ga gaidams parsvara
apmacies lai saule spidés maz. Iespéjams neliels un -

4 T 2

N Ln12, Coll
T

\—( stavoklajosla \_{ Rimis

-
& [ZArc2Go - D:\Uzdevumi.zip =aee

File View Actions Tools Options Help

wosll- BB B & D

New Add Extract Test
X D:\Uzdevumi.zip
v -
)] = W Elzdevumnzup File Name  File Type Modified
Kreisaruts “{5) Uzdevumi

!, Uzdev... Folder

Labaruats

< | ] [ »

Type: ZIP Files: 1 Packed: 575,467 Unpacked: 596,2;0
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@i | Id % ' = | Untitled - Paint o|pEk
E' Home View '@‘
‘ i s 2 = e E—
2D A (d N\ n/ O] | 77 Outiine [j. l
o o || (AL - & si Color | ¢ —‘Lente
4 (1 | |Brushes = ize olor
~  “hRotate~ PRI % SOOD 5 : 4
Clipboard Image Tools Shapes

"

Ramis

Ramis (border) ir loga apmale. Rami var izmantot loga izméru mainai.

Virsrakstjosla

Virsrakstjosla (title bar) ir taisnsttrveida josla loga augsgja dala, kas parasti satur:

e lietotnes ikonu, kas satur izvélni ar loga vadibas komandam;

[}
¢ loga nosaukumu.

Lietotnesikona

loga vadibas pogas ta aizv&rSanai un izméru mainai,

Logavadibas pogas

v

ol
[(T_N]Tm = Note‘ead

B

B

Loga nosaukums visbiezak sastav no:

Loga nosaukums

e lietotnes nosaukuma;

e loga atvertas datnes varda.

Lietotnes nosaukums

_\ /—‘ Datnes nosaukums

[ZArc2Go

D:\Uzdevumi.zip

(@

= | B ) 1

Bez mingtajiem, virsrakstjosla var saturét ar citus elementus un informaciju.
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Izvelnu josla

Lai varétu mijiedarboties ar programmu, lietotajam tiek piedavati dazadi lidzekli, piemé&ram,
izv€lnes (menu). Izv€lnes nodroSina piekluvi dazadam komandam, pieméram, datnes
atveéranai vai lietotnes iestatljumu mainai. Ertakam darbam katra no izvélném satur tematiski
vienotus elementus.

Izv€lnes var bt apvienotas izvélpu josla (menu bar), kas parasti ir novietota zem

virsrakstjoslas:
ﬁ lzvelnes nosaukums

File Edit [Format| View Help — | lzveélnujosla

Word Wrap
Font... lzvélne

Izvelni atver ar klikski uz tas nosaukuma.

Izv@lnu josla pieejamais izveélnu saraksts vienai un tai pasai programmai var atskirties, jo var
bt atkarigs no ieprieks izveleta objekta, darba rezima u. tml.

Izvelnes elements var biit:
e izvélne, piem&ram, History;
e komanda, piem&ram, Copy;
e grupu atdalitajs.

| View [Edit] Help

Komanda [~ —T—— Copy Ctr+C
Paste  Ctrl+V
Grupu
atdalitajs History b Copy history
Edit 2
= Cancel edit Esc
lzvelne
Clear Ctrl+5hift+D

1z8kir vairakus komandu veidus:

e komandas, kas tiek izpilditas uzreiz, pieméram, Word Wrap;
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e komandas, pirms kuras izpildes lietotajam ir iesp€a veikt nepiecieSamos
iestatijumus_dialoglodzina, kas atveras péc komandas izvéles, pieméram, Font...:

File Edit [ Format| View Help i
Word Wrap
Font... Font: Font style:
Lucida Console Regular

Lucida Conscle -

Lucida Fax
Lucida Handwritly
Lucida Sans

Lucida Sans Typewri
Lucida Sans Unicode -~

ool 1

0blique
Bold
Bold oblique

Show more fonts

Sample
AaBbyyzz
Script:
Western v
[ OK ][ Cancel ]

e komandas, ar kuras palidzibu veic izvéles stavokla mainu no iestatita uz atceltu un
otradi, pieméram, History un Digit grouping:

Atceltaizvele

lestatita izvele

'ﬁ
’_/

View | Edit Help

@ Standard
Scientific
Programrmer

Statistics

History
v Digit grouping

@ Basic
Unit conversion
Date calculation

Worksheets

Alt+1
Alt+2
Alt+3
Alt+4

Ctrl+H

Ctrl+F4
Ctrl+U
Ctrl+E
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e vienas komandas izvéle no komandu grupas, pieméram, Standard un Basic:
[View | Edit Help

& Standard Alt+1

} Scientific Alt+2
lzvélugrupa " Prograrnmer Alt+3
Statistics Alt+4

History Ctrl+H

lzvElétais _\\ v Digit grouping
elements )
& Basic Ctrl+F4

Unit conversion Ctrl+U

lzvé|ugrupa Date calculation Ctrl+E

Warksheets k

Izv@lne tiek aizverta tiilit peéc komandas izvéles vai, izpildot klikski jebkura vieta loga arpus
izvelnu joslas vai izvélnes.

Ja kads izvélnes elements dotaja bridi nav pieejams (neaktivs), tas ir att€lots peleka krasa:

| View [Edit| Help
Copy Ctrl+C —4| Aktiva

Paste Ctrl+V
\\—| Meaktiva
History *

Lai izveletos komandu no izvélnes, pieméram, dokumenta izdrukaSanai, nepiecieSams veikt
sadas darbibas:

1. aktivizet izvelni, izvelnu josla izpildot klikski uz izvélnes nosaukuma File;

2. izveIng File izpildit klikski uz komandas Print.

| Untitled - Notepad = |ulE]
Izvé!ne(1)| [File] Edit Format View Help
l New Ctri+N [es ciklonisko veidojumu ietekmé, .
tavigs laiks - dienas laika gan
Open... Ctrl+O  FHcigl 17s un_ducinas pérkons,
s Vides, geologijas un
Save thl+5 Ognozes-l
Save As...
Page Setup...
Komanda(2) i Print... Ctrl+P
Exit |
L - =/}
0 Minéto darbibu secibu aprakstam turpmak macibu materiala tiks lietots sads
pieraksts:

Dokumenta izdruka$anai lieto komandu File / Print.
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Ja logam izv@lpu josla nav redzama, tad dazkart to var padarit redzamu, izmantojot taustinu
Alt

, piem&ram:

@UV‘EI » Libraries » Pictures » v | ¢4 ] l Search Pictures ol
Filer Edit View Tools Help

Organize v Share with = Slide show Burn New folder =« [ @"

Arrange by: Folder ¥

Bl Desktop Includes: 2 locations

7 Favorites m Pictures library

Ta biis redzama tikai uz vienas komandas izv€les laiku un p&c tam atkal pazudis, pieme&ram:

r l‘:’i@!g I‘

@UV‘EI » Libraries » Pictures » v | 23 , , Search Pictures jo |
Organize v Share with « Slide show Burn New folder =+ [ @
¢ Favorites — Pictures Ilbrary Arraige by Boken
Ml Desktop Includes; 2 locations
Kontekstizvelne

Lai varétu vieglak un atrak piekliit nepiecieSamajam komandam, programmu logos parasti ir
pieejama kontekstizvélne.

Kontekstizvélne (contextual menu) jeb isinajumizvélne (shortcut menu) ir izvélne, kas tiek
atverta, izpildot peles labas pogas klikski uz izv€léta objekta, piem&ram, ikonas. Ta parasti
satur ar izvéleto objektu biezak veicamajam darbibam atbilstoSas komandas, pieméram:

e atkritnes ikonai:

- ——

E n Open
“I:"d' Open in new window
RecycleBir & Empty Recycle Bin
Create shortcut
Rename
Properties
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e lietotnes saisnei:

E Open
ﬂ' - Troubleshoot compatibility

Adobe Open file location
Reader9

'&' Run as administrator

Fo  Scan for viruses
Pin to Tazkbar
Pin to Start Menu
Restore previous versions

Send to r

Cut
Copy
Create shortcut

Delete

Rename

Properties

Lai izveletos komandu no konteksta izv€lnes, pieméram, iztiritu atkritni, nepiecieSams veikt
sadas darbibas:

1. novietot peles raditaju uz atkritnes ikonas;
2. izpildit peles labas pogas klikski uz atkritnes ikonas;
3. atvertaja konteksta izvélng izpildit klikski uz komandas Empty Recycle Bin:

| o —— =
—

-4 Open
Objekts(1,2) ,’,‘ Open in new window

| Recycle Biw & Empty Recycle Bin

Komanda(3) ‘ Create shortcut
Rename
Properties
0 Mingto darbibu secibu aprakstam turpmak macibu materiala tiks lietots Sads
pieraksts:

Atkritnes iztiriSanai var lietot konteksta komandu Empty Recycle Bin.
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Dialoglodzins
Dialoglodzini parasti tiek izmantoti, lai lietotajs pirms komandas izpildes vartu izvél&ties
vajadzigos iestatijumus un izpildes parametrus, pieméram:

[ =

s Print

General

Select Printer
%Add Printer I.',';ll Microsoft XPS Documen
) Canon MG5100 series Printer %= Send To OneNote 2007

= Fax

< | ] »

Status: Offline [ Print to file
Location:
Comment:

| Page Range
@ Al Number of copies: 2 5|
Selection Cumrent Page
) Pages: 1-65535 [MColiate:

Enter either a single page number or a single
page range. For example, 5-12

[ Pt ][ Cancel |[ Apey ]:'_

po— —— ——

Dialoglodzin elementi:
o tekstlodzins (text box) ir lodzins, kura var ievadit tekstu vai skaitli:

Find what:  un
e izvéles riitina (check box), kas lauj, izpildot klikski:
e iestatit — ar keksTti atziméta riitina;
e atcelt (atiestatit) — tukSa riitina:
Atziméta Match whole word only
_'_,.'—‘E Match case

Meatziméta

Parasti izv€les riitinas ir savstarpg&ji nesaistitas;
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radiopoga (option button). Radiopogas parasti ir apvienotas grupas, un lietotajs var

izvEleties vienu iestatljumu no savstarpgji atkarigu iestatijumu grupas (pieméra
uUnits):

Units

("1 Inches
(71 Centimeters
@ Pixels

Izveli veic, izpildot klikski uz atbilstosas radiopogas. Tas aplisa vida kliist redzama
,»podzina” (aizkrasots Iitis). Pogu grupa vienméer ir izv€l&ts kads no elementiem.
o saraksts (list) ir lodzins, kura redzams ta elementi:

Available formats:

2011.01.02.
11.01.02,

2011-01-02

svétdiena, 2011, gada 2. janvan
20n26:23

Elementu izvélas, izpildot klikski uz ta.

Ja elementu skaits saraksta ir garaks, neka saraksta lodzina augstums, tad, lai pa to
parvietotos, var izmantot ritjoslas vai parvietosanas taustinus.

Parasti saraksta elementi ir sakartoti p&c lieluma (skaitli) vai alfabéta (teksts);
nolaizamais kombinacijlodzins (drop-down combo box) ir lodzins, kura ir redzama

aktuala izvéle, bet, izpildot klikski uz bultinas ~ , var atvert izvélu sarakstu;

Script: Script:

Western - Western i - '

Greek

Turkish

Central Eurcpean
Cyrillic

Lodzini var bt divu veidu:

e tadi, kuru vértibas var izvéléties tikai no saraksta;
e tadi, kuru vertibas var gan izvéleties no saraksta, gan ievadit lodzina;
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e kombinétais lodzin§ (combo box) ir savstarpgji saistits tekstlodzin$ un saraksts.
Vajadzigo vertibu var izvéleties no saraksta, un ta bus redzama tekstlodzina, vai ar1
ievadit tekstlodzina:

Sizes

e pogas (button) ar kuru palidzibu, piem&ram, var:
e aizvert logu, veicot komandas izpildi:

e aizvert logu, atcelot komandas izpildi:

e veikt komandas izpildi, neaizverot logu:

e atvert izvelni:
[Shut down - ] [Shi.lt down - ]

Switch user
Log off
Lock
Restart
Sleep
Hibernate

e atvert citu dialoglodzinu:
4 == ™y
Browse... Browse For Folder @

Select a shared network folder
€ Network
(M USER-PC

Make New Folder
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Dialoglodzinu elementi var biit apvienoti grupas, piemé&ram:

-

Page Setup
Preview Paper
Size: m -
Source: [ Default tray v ]
| : : g o "] Grupas

Orientation Margins (millimeters) ‘

i ] ) nosaukums
() Portrait Left: 12,7 Top: 12,7

- o I Grupa
© Landscape Right: 127 Bottom: 12,7
Centering Scaling
[7] Horizontal ) Adjust to: 1100 | % normal size
["] Vertical @ Fit to: 1 by 1 pagels)

[ OK J [ Cancel ]

Ja dialoglodzin$ satur daudz elementu, tad tie var but izkartoti vairakas lappus€s. Tada
gadijuma dialoglodzina ir redzama cilnu (tab) josla ar lappusu nosaukumiem un aktivas cilnes
lappuse (tab page), pieméram:

Cilnujosla

Aktivacilne

Cilnes
lappuse

i Taskbar and Start Menu Properties
3 - —

StartMenu | Toolbars

}m{mize how links, icons, and menus look and
ehave in the Start menu, dick Customize.

Power button action: [Shut down

*)

Privacy

Store and display recently opened programs in the Start menu

[V] Store and display recently opened items in the Start menu and the

taskbar

How do I change the way the Start menu looks?

| o

| o

épD! Y
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Lai izvéletos dialoglodzina elementu, pieméram, atvértaja dialoglodzina Taskbar and Start
Menu Properties atzimétu izvéles riitinu Auto-hide the taskbar, nepieciesams veikt $adas
darbibas:

1. atvert dialoglodzinu Taskbar and Start Menu Properties, pieméram, ar
uzdevumjoslas konteksta komandu Properties;

2. aktivizet cilnes Taskbar lappusi, izpildot klikski uz cilnes Taskbar;
3. atrast cilnes Taskbar lappuses grupu Taskbar Apperance;
4. izpildit klikski izv€les ritina Auto-hide the taskbar:

€ A
Dialoglodzina . Taskbar and Start Menu Properties @
nosaukums (1)

. Taskter | Start Menu | Toolbars |
Cilne (2) — Taskbar appearance

Grupa(3) | { [7] Auto-hide the taskbar

[T]use small icons

/| Taskbar location on screen: [Bottom v}

Elements(4) [T]

Taskbar buttons: [Always combine, hide labels v]

Notification area

Customize which icons and notifications appear in the Customize
notification area. L

Preview desktop with Aero Peek

Temporarily view the desktop when you move your mouse to the
Show desktop button at end of the taskbar.

! [¥] Use Aero Peek to preview the desktop

How do I customize the taskbar?

[ OK ][ Cancel ] Apply

L

0 Mingto darbibu secibu aprakstam turpmak macibu materiala tiks lietots $ads

pieraksts:

Dialoglodzina Taskbar and Start Menu Properties cilnes Taskbar lappuses
grupa Taskbar apperance atzimét izvéles ratinu Auto-hide the taskbar.
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Dialoglodzin$ var biit sadalits divas dalas (riitis), piem&ram:
e kreisaja puse (navigacijas ruts) ir izvietotas kategorijas;

e labaja pusé (satura riits) ir redzams izveletas kategorijas saturs.

Prefe;gnceg ~‘_

Categories: Open Settings

["] Restore last view settings when reopening documents

Full Screen [¥] Open cross-document links in same window

Genera! [V] Allow layer state to be set by user information
Page Display
Allow documents to hide the menu bar, toolbars, and window controls

3D & Multimedia < X =1
i i Documents in recently used list: |5 F=
Accessibility e

Acrobat.com

Forms

Identity
International Save Settings
i:searsrz':pt [@] Automatically save document changes to temporary file every: IS_- minutes (1-99)
Measuring (2D)
Measuring (3D)

Measuring (Geo)

[¥] Save As optimizes for Fast Web View

Multimedia (legacy) ERsA Yiew hidde

Multimedia Trust (legacy) View documents in PDF/A mode: [Onlyfor PDF/A documents v]
Reading

Search

Security

Security (Enhanced)
Spelling

Tracker
Trust Manager

3::;:3 [ OK ] [ Cancel

Rikjosla

\

Rikjosla (toolbar) ir taisnstirveida josla, kas satur virkni elementu, ar kuru palidzibu
nepiecieSamo komandu parasti var izsaukt atrak, neka izmantojot izv€lnes.

Ari rikjoslas elementi var biit grupéti, pieméram:

/—‘ Grupu atdalitajs

’ ﬂ } H‘ n - - @ '| ETBSkS '5:“ Collections ‘[@ Collections v] y ,n‘ V

Vienai programmai var biit vairakas rikjoslas. Tada gadijjuma katrai no tam ir savs
nosaukums.
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Rikjoslu sarakstu un to stavokli (radit vai ne) parasti var iestatit izvélné View vai tas
apaksizveéIné Toolbars, pieméram:

File Edit BUETE Favorites Tools  Help

g:? Favorite Toolbars » Menu Bar
Quick Tabs Ctrl+Q Favorites Bar Neradrt
Explorer Bars k| v Command Bar
Radrt
GoTo , v Status Bar
e Eec Tildes Birojs
Melaut
Refresh F5 v  Lock the Toolbars -
parvietot
Zoom 3 [ rikjoslas

Lai redz&tu rikjoslas elementa (komandas) nosaukumu, uz ta novieto peles raditaju:
1]

[ Save Project (Ctrl+5) ]

Lai izpilditu rikjoslas elementam atbilstoSo komandu, uz ta izpilda klikSki. Pieméram, lai
veiktu dokumenta saglabasanu, nepiecieSams izpildit klikSki uz rikjoslas pogas =

0 Mingto darbibu secibu aprakstam turpmak macibu materiala tiks lietots Sads
pieraksts:

Dokumenta izdaritas izmainas saglaba, piespieZot rikjoslas pogu i (Save Project).

Lente

Arvien biezak lietotn€s, pieméram, pakotnés MS Office 2007 un MS Office 2010, ka ari
vairakas Windows 7 lietotns, pieméram, Paint un WordPad izvélgu josla un rikjoslas ir
aizstatas ar lenti.

Lente (ribbon) ir apgabals zem virsrakstjoslas, kura ir redzama cilpu (tab) josla un aktivas
cilnes lappuse (tab page), pieméram:

Cilnujosla Home View L7

- ) i | [V Ruler =1 Word wrap v
Aktivacilne P, % i
: V| Status bar 3*3 Measurement units ~
i b Zoom Zoom 100
Aktivas cilnes in out %
lappuse Zoom Show or hide Settings
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Nereti cilnes lappusé elementi ir sadaliti logiskas grupas. Zem grupas ir redzams tas
nosaukums:

Home View (_)’
Grupa 6{ N V| Ruler =W Word wrap v
—-r V| Status bar 3*3 Measurement units ~
Zoom 100
Grupas out %
nosaukums Zoom Show or hide Settings

Lai izv€létos komandu no lentes, pieméram, atlasita teksta noformé&Sanai treknraksta,
nepieciesams veikt $adas darbibas:

1. aktivizét cilnes Home lappusi, izpildot klikski uz cilnes Home;

2. cilnes Home lappuses grupa Font

3. izpildit klikski uz pogas Bold.

F:\ l ij 2 W [DocumentTWordpadT R 3 ==

cine(1) | MR- ome | view ©
o= / : - — A
fm Calibri 111 ~||A A S :gv =] &4 Find

111
4

2 a2 Replace

5 ac
Poga(s) PESP'D\B Z U abe % x*| £~ A~ = 5|5y (s :ij‘: Select all
Grupa(2) <hpboatd Font Paragraph Editing

34 SN N Y S TN N ACHRN NN TR VoINS ¥ A VAR E TN 1)

Sonedé] Latvija atradisies ciklonisko veidojumu ietekm@, lidz ar to gaidams [z =55 &= laiks
- dienas laika gan uzspidés saule, gan islaicigi lis un ducinas pérkons, liecina jaunakas Latvijas
Vides, geologijas un meteorologijas centra prognozes.

100% (=) (J )

Minéto darbibu secibu aprakstam turpmak macibu materiala tiks lietots $ads
pieraksts:
Lentes cilnes Home lappuses grupa Font piespieZ pogu B (Bold).
Grupas var saturét dazadus elementus, piem&ram:
L e v
e pogas komandu tiilitgjai izsauk$anai, piem@ram, d “ut;
e pogas-sledzus, ar kuru izvéleto reZimu (iestatijumu) iestata vai atcel, pieméram, i
vai |E;
e izvéles riitinas, ar kuru izvél&to iestatijumu iestata vai atce], pieméram, ¥ Ruler;

e izvEli no pogu grupas, pieméram, |E ===,
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e izv€lnes, kuru pogu apaksa vai labaja pusée ir redzams trijstiiritis, pieméram:

=
|*='|
0
, v | 115
Paste
| = 1.5
] Paste 2
[E; Paste special v | Add 10pt space after paragraphs

o tekstlodzinus:
/36

e nolaizamais kombinacijlodzins, kuros ir redzams aktualais iestatijums, bet, izpildot

klikski uz bultinas ~ var atvért izvé]u sarakstu:

]

Calibri |
Californian FB

Calisto MT

Cambria

Cambria Math

Candara

CASTEILAR

Caxton Bk TL -

[ |

A Show more fonts

Lodzini var but divu veidu:

e tadi, kuru veértibas var izv€l&ties tikai no saraksta;
e tadi, kuru vertibas var gan izvel&ties no saraksta, gan ievadit lodzina.

IzvE]u saraksts var saturét ari komandas dialoglodzinu atvérSanai, pieméram, Show
more fonts....
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Ja pa labi no grupas nosaukuma ir poga ™, tad, novietojot uz tas peles raditaju, kliist redzams
dialoga sikt€ls, pieméram:

Calibri(Body) ~ 11 ~ A" A" | Aa~ &

B 7 U-~abex, x*|[A~¥-A-

Fant (a
Font (Ctrl+D)
- __________________ W :
e —— Show the Font dialog box.
= e
Izpildot klikski uz pogas " atveras dialoglodzins:
Font
Font | Advanced
Font: Font style: Size:
+Body Regular 11
- ~| |8 -
+Headings —| [Ttalic 9 i
Adobe Caslon Pro 4 Bold 10 L
Adobe Caslon Pro Bold Bold Italic il il
Adobe Garamond Pro 2 12
Font color: Underline style: Underline color:
Automatic |Z| (none) |Z| Automatic
Effects
[ strikethrough [ small caps
[ Double strikethrough [ All caps
[ superscript [ Hidden
[ subscript
Preview
+Body
This is the body theme font. The current document theme defines which font will be used.
| Set As Defauit | | TextEffects... | [ o || concel |

Josla ne vienmer ir redzamas visas cilnes — dala no tam ir redzamas tikai tad, ja ir atlasits vai
notiek darbs ar konkr&tu objektu, pieméram, ar tabulu tekstapstrades lietotn€. Sadas cilnes
sauc par konteksta ciln€m. Parasti tam ir atSkiriga krasa, piem&ram:

/—i Kontekstacilne

@[H LR L N %51 e ) Documentl - Microsoft Word ’ / S ‘l‘:’l@lg
Home Insert Page Layout References Mailings Review View Add-Ins Design Layout a 0
i —J ol & web Layout [¥] Ruler v":) 8% ) one Page 3 New Window (1) % =
” 3 outline [ Gridiines v L 20 33 Two Pages | = Arrange All R E
Print |Full Screen __ R Zoom 100% ___ ; Switch Macros
layout | Reading =l Draft [T] Navigation Pane =] Page Width | [=] Split 39 | Windows~ &
Document Views Show Zoom Window Macros
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Atkariba no lietotnes loga platuma var biit dazadas situacijas:

e ja loga platums ir pietieckams, katra no grupam ir redzami visi tas elementi,

piem&ram:
- . -
F 1 Id % ' = | Document - WordPad @Ig

- Home View (7]

@‘{ E{ 50| 2] Ruler =4 Word wrap ~

‘J V| Status bar 3*3 Measurement units
Zoom Zoom 100
in out %
Zaom Show or hide Settings

e samazinoties loga platumam, visa grupa vai dala no tas elementiem var tikt aizstata

ar izvélnes pogu, pieméram:

QQ§ |8

Zoom Zoom 100 Zoom
in out % -

Zoom

Piespiezot izv@lnes pogu, kltist redzami visi grupas elementi, pieméram:

Zoom Zoom 100
in out %

Zoom

loga platumu var samazinat tiktal, ka lente pazid:

- Document - WordPad e/ [E)
.g-l'l'l'z'l-3-|-4.|.5.|,6,
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Lai iegttu lielaku darba laukumu, lenti var minimizgt ta, lai biitu redzamas tikai cilnes. To var
izdarit vairakos veidos, pieméram:

e cilnes kontestizvélng, izvéloties komandu Minimize the Ribbon:

r = ) = lDocum:m;Pad‘ | — — B
Home View
P s Show Quick Access Toolbar below the Ribbon
ij , ; ‘ Minimize the Ribbon | [=-
Pste B 7 U e % x| P A EE = =S
Clipboard Font Paragraph

o izpildot klikski uz pogas @, kas atrodas lentes augsgja labaja stiir1.
Cilnes lappuse kliist redzama péc klikska uz cilnes, bet péc elementa izv€les ta atkal pazid.
Atjaunot lenti var ar:

e komandu Minimize the Ribbon:

-
F | i % ' s | Document - WordPad

Home

30102001

Show Quick Access Toolbar below the Ribbon

v | Minimize the Ribbon

l Sonedél Latvija atradisies ciklonisko veidojumu ietekm@,
e pogu =2, kas atrodas lentes augseja labaja stirl un klast redzama p&c lentes
minimiz&sanas.
Ritjoslas
Ja loga darba laukuma radamais saturs ir lielaks neka pats logs, tam parasti tiek pievienotas

ritjoslas (scroll bar). Izmantojot ritjoslas, iesp&jams parvietoties uz citu vietu dokumenta.
Logam var biit horizontala un/vai vertikala ritjosla.

-
[ 1 = ez o = | (=)
SN = | Document - Wordliad

Home View '@'

-g-wl-'-z-'-3-1'4-'-5'l-6~l-7-|~8-'-9'l-1C

Otrdien Latvijas austrumu dala ar lIénu austrumu, dienvidau|
gaiss no Krievijas, tadel gaisa temperatura pécpusdiena tur i
gradiem. Savukart Kurzeme, Zemgales rietumpusé un Vidze |}~ Horizontalaritjosla
| dienas otraja pusé brazmas pastiprinasies lidz 11 metriem s¢
neparsniegs +23..+28 gradus, bet juras piekrasté Kurzemé, i¢ _
PR = 3 ———— 0 " Vertikalaritjosla

100% (=) {J +)
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Vertikalo ritjoslu lietoSana:

e izpildot klikski uz ritjoslas pogam * | un | , var parvietoties uz augsu vai uz leju;

o izpildot klikski tukSaja apgabala virs vai zem ritinaSanas ramisa, var parvietoties par
lielaku soli;

e parvietojot ritinaSanas ramiti ‘, loga saturs tiek ritinats izveletaja virziena.

Lidzigi var izmantot horizontalo ritjoslu, tikai tad parvietoSanas notiek pa labi vai kreisi.

Ja pelei ir ritenitis vai datoram ir skarienpaliktnis ar ritinasanas joslu, tad ar1 tos var izmantot
logu saturu ritinasanai.

Stavokla josla

Stavokla josla (status bar) ir programmu loga josla, kas shiedz isas zinas par programmas
stavokli un ta parasti novietota loga apak$gja mala.

o+ 18} 100 224 x 87px 100% (=) (} ) |J

ke

Stavokla josla uzradita informacija dazadam programmam un dazadu darbibu izpildes laika
var biit atskiriga.

Rits

Rits (pane) ir loga apgabals, kura tiek izvietota noteikta informacija. Pieméra attéla
redzamais logs satur divas riitis:

f =)

QQ ‘\7&}} <« All Control P... » Backup and Restore v I 44 ‘ ' Search Control Panel 2|

Control Panel Home ’ .
Back up or restore your files

'“!‘ Create a system image Backup
) Create a system repair disc Windows Backup has not been set up.  ®Set up backup
Restore

Windows could not find a backup for this computer.

[P/ Select another backup to restore files from

See also
Action Center
@) Windows Easy Transfer
3 Y

Recover system settings or your computer

— ~ = — —— = — — e —— e ————

Windows 7 Ultimate 43



PIRMIE SOLI DARBA AR DATORU

2.1.4.2. Darbibas ar logu

Ar lielako dalu no logiem var veikt Sadas darbibas: minimiz€t, maksimizet, atjaunot loga
izmerus, palielinat vai samazinat, parvietot un aizvert.

Loga minimizeSana

Loga minimizésana (minimize) ir loga nonemsana no darbvirsmas, atstajot uzdevumjosla
attiecigas programmas saisni. Minimizeta stavokli logs nav aizverts, un taja norito$as darbibas
parasti netiek partrauktas, pieméram, turpinas mizikas atskanoSana, aprékinu veikSana vai
informacijas meklesana.

Loga minimiz&Sanu var veikt vairakos veidos, pieméram:

e virsrakstjosla, izpildot klikski uz pogas (Minimize);

e uzdevumu josla, izpildot klik8ki uz loga pogas, ja logs nav minimize&ts un attiecigaja
lietotn€ ir atverts tikai viens logs.

Minimize€tu logu ieprieksgja stavokli var atjaunot:
e ja lietotné ir atvérts tikai viens logs, izpildot klik8ki uz lietotnes saisnes
uzdevumjosla;
e jalietotn€ ir atverti vairaki logi:

e uzdevumjosla novieto peles raditaju uz lietotnes saisnes, pieméram:

& My Pictures =N Computer

 izpilda klikSki uz vajadziga siktela.
Windows 7 satur jaunu logu minimizéSanas veidu — aero satricinajumu (Aero Shake), kas
minimize visus logus, iznemot izvél€to. Lai to veiktu, logu aiz virsrakstjoslas strauji pavelk
turp un atpakal jebkura virziena (,,sakrata”). Veicot darbibu atkartoti, visi iepriekS atvertie
logi atkal kluist redzami.

Piek]at darbvirsmai (minimiz&t visus atvértos logus) var ar uzdevumjoslas pogu_Show
Desktop.
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MaksimizéSana
Loga maksimizé$ana (maximize) ir loga palielinasana lidz visa monitora ekrana apmériem.
Loga maksimizeSanu parasti var veikt tikai tiem logiem, kuriem virsrakstjosla ir redzama
maksimiz&Sanas poga @ (Maximize).
MaksimizeSanu var veikt vairakos veidos, pieméram:
o virsrakstjosla izpildot klikski uz loga vadibas pogas @ (Maximize);
e izpildot dubultklikski virsrakstjosla.
Loga izm@ru atjaunoSana, kadi tie bija pirms maksimizeSanas
Atjaunot loga izmérus var:
o izpildot klikski uz pogas 2 (Restore Down);
e izpildot dubultklikski virsrakstjosla.

Windows 7 piedava jaunu loga izméru atjaunosanas veidu — piekerSanos (Snap). Lai to veiktu,
logu parvieto uz jebkuru no ekrana malam.

Loga izméru maina

Lai labak redzétu loga saturu vai apskatitu vairakus logus vienlaikus, var mainit to izmeérus.

To logu, kam virsrakstjoslas labaja mala ir tikai loga aizv€rSanas poga , 1zmerus
mainit nevar.

Lai mainitu loga augstumu vai platumu:
= novieto peles kursoru uz augsejas vai apaksgjas (labas vai kreisas) loga malas ta, lai

peles raditajs iegtist formu =+ (¢=);

T
"] Untitled - Notepad T R

File Edit Format View Help

A

=» piespiez un tur peles kreiso pogu;

= peles kursoru parvieto uz augsu vai leju (pa labi vai kreisi);

= kad logs ieguvis izv€l&to izméru, atlaiz peles pogu.
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Lai mainitu loga izmérus abos virzienos vienlaicigi:

= novieto peles kursoru uz loga stiira ta, lai peles raditajs iegitu formu " vai o

_%
7] Untitled - Notepad [EENEER 5
File Edit Format View Help

| -

! :

= piespiez un tur peles kreiso pogu;

= peles kursoru parvieto pa diagonali;
= kad logs ieguvis vajadzigo lielumu, atlaiz peles pogu.
Loga parvietoSana
Ja kads no logiem aizsedz vajadzigo informaciju, to var parvietot cita vieta.
Lai parvietotu logu:
= novieto peles raditaju uz loga virsrakstjoslas;
= piespiez un tur peles kreiso pogu;
= parvieto logu uz izveéléto vietu;
= atlaiz peles pogu.
Loga aizvérSana

Logu var aizvert vairakos veidos, piemeéram:

. . . s N [
e virsrakstjosla, izpildot klik8ki uz aizvérSanas pogas (Close);

. . _ .. |Al
e ar taustinu kombinaciju + F4 ,

e ar dubultklikski virsrakstjosla uz lietotnes ikonas;

e minimiz€tu logu, to neatverot, var aizvert, izmantojot uzdevumjoslas saisnes pogu.
Novietojot peles raditaju uz tas, var redz€t atvérto logu siktélus, no kuriem izvélas
vajadzigo, un piespiez pogu B, pieméram:
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2.1.4.3. ParvietoSanas starp atvértiem logiem

Ja vienlaikus atvérta vairak neka viena programma vai dokuments, tad darbvirsmu var atri
parblivét ar programmu logiem. Ta ka programmu logi biezi vien parklaj cits citu vai aiznem
visu ekranu, tad nevar redzet tos logus, kas atrodas zem virsgjiem, vai ari atceréties, kadi logi
ir atverti.

Sim mérkim var noderét loga siktéli, kas klist redzami, novietojot uzdevumjosla peles
raditaju uz programmas saisnes.

& My Pictures =i Computer
\

Ja ir nepiecieSams parsleégties starp atvertajiem logiem, to var izdarit vairakos veidos,
pieméram:

e izmantojot uzdevumjosla esosas saisnes. Izpildot klikski uz kadu no tam, izvel&tais
logs novietojas virs pargjiem un kliist par aktivo logu;

. . 1Ak e .. .
e turot piespiestu taustinu un, lai cikliski parslégtos starp atvértajiem logiem,
piesp ! p g p ] g

o o . frab%; o o
atkartoti piespieZ un atlaiz taustn,lu‘-—*-‘, 11dz vajadzigais logs ir izveléts;

Desktop

U o
e Pé&c taustina atlaiSanas izv€letais logs klust aktivs.
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Var izmantot ar1 kadu no logu automatiskas izkartoSanas veidiem, ko var izveléties no
uzdevumyjoslas kontekstizveélnes:

e kaskadét logus (Cascade Windows), kad tie tiek izvietoti viens aiz otra:

@ bl I Ceivop v

Ovganiae » 4 Op= Bamn New folde

D R NGB T @

» Dombads Ubearies Computes  Netwark Cormol  ReydeBin Modhe Adobe
3 Racert Paces Panel Firefex Araderd

455 Libearies
4 Documents
o Munic
! PRDUIES
L My Pisunes
01049706
o ML
L

Ubranes

o radit logus grupéti (Show Windows Stacked):

U ————

5 T dovern D OESU COMN Qo 2wl saad i pT eee e\~ 1000110000114 wiileel X0 a0 Lo v

or Faeodites | gy Europan Ahlics - Everk Welisite -8 -« . Pagew Saley v Toosw e

6‘\\‘-2%0’0\"
ATHLETICS

-----

Dcne & hnternet | Protectsd Made Off e R0% ~
W Daltce » -Jo, Learo Devitng re
— - - —
Qrgancs » g Open Bum Mewfebier He> N O

¢ Favorites 3 e 7 Y 7 = 0

B pesno I& E = S / fon

& 4 = . v I
# Dowrlosds Lzaann e Compuer  Nebwork Comticl  RecyzieBin  Mocils Adoke
W Pacant Places Faodd Fiefae Panierd

w L

LG

- ibrary

Play prewous fist

a7
4 "B ppl &
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e radit logus blakus (Show Windows Side by Side):

SR
4 G I : i FOAtes gy Ewapasn Ahiics - B, I M
¢ Frocite - i k o z
B Deshiop o= = 6‘.\\‘5\;&0%.\"
& Donmlcets Libraries e Computer ATRSTIGS
2. Recere Places . -= L — p——)
E’_‘Q: %
p > e
i Lbeates Mewek  Comol  Recycke o
o Dccumnka Parel
o Music - By Di:
1 Dictures L Timatatie by Eveni
& MyPitures Moshs 2,“" Timetatie by tuse Ton 27 3
)
20100206 . Firefen Faader Tisch blerviemx
£xaBeavne M 1 Medal Taisha Momng s
*% GotoUbrry e Prackng Table D395
N3 ©3:30
= Moy peovous lex Y 10100
LS 10:08
NE 10116
Hoh o Men <
" bttt A 2 10:24
" 10430
KL 10:30
n 1100
Soby 1:05
Puzbe Pictures 1L08
B e 1:s
terrational Partners 0
11128
& Compunsy LE GRUYERE 1t:32
£ Lecal Dk (€3} tEnrim 230
Ubranes
W=y & [reemet | Prctected Mode: OF v Kx -

= as
N00720.

Izvéleto logu izvietoSanas veidu atsauc ar uzdevumjoslas kontekstizvélnes komandu Undo
nnn, kur nnn ir izvietojuma veida nosaukums, pieméram, Undo Cascade.

2.1.4.4. Nereagejosas lietotnes aizvérSana

Programmas kltimju dél datora darba laika uz ekrana var paradities dazadi kliidu pazinojumi
vai programma var nereagét uz lietotaja veiktajam darbibam.

Ja operétajsisttma pati konstatjusi nereagéSanas situaciju, uz eckrana tiek izvadits
dialoglodzins, piem&ram:

& Microsoft Windows (S

Microsoft Office Excel is not responding
Windows is checking for a solution to the problem...

| Cancel |
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& Microsoft Windows

Microsoft Office Excel is not responding

If you restart or close the program, it will try to recover your

information. e | Restartétlietotni

< Restart the program

e % s 9 =

2 Close the program G e

< Wait for the program to respond Turpinat gaidit
lietotnesreagésanu

- :

Microsoft Windows @
The application is not responding. The program may
respond again if you wait.

Do you want to end this process?

[Endeooem][ Cancel ]

i ——

Lai aizvértu nereag€joSu lietotni, jaatver uzdevumu parvaldnieka dialoglodzins Windows
Task Manager:

e izmanto taustinu kombinaciju - + + .

= atveras darbvirsma ar izvélni:
& Lock this computer
o> Switch User

og off

o Change a passworda

o Start Task:Manager

= izvélas Start task manager.
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e ar uzdevumjoslas kontekstzvélnes komandu Start Task Manager:

Toolbars

Cascade windows
Show windows stacked
Show windows side by side

Show the desktop

Start Task Manager

v Lock the taskbar
Properties

b

Dialoglodzina Windows Task Manager veic $adas darbibas:

= atver cilnes Applications lappusi, kas satur divas kolonnas:

e Kkolonna Task satur atvérto programmu un datpu nosaukumus;
e kolonna Status redzams to stavoklis:

s

1% Windows Task Manager

= [ B

File Options View Windows

Help

Applications | Processes | Services | Performance | Networking | Users |

~

Task Status

@3l 71_03 - Paint Running
! delete - Paint Running
!;l, Document - WordPad Running
féGoogIe attélu meklésanas rezultati: http://windo... Running
M2 Running
@l notresp2 - Paint Running
3! Untitled - Paint Running
|3 windows Media Player Running

[ End Task J [ Switch To ] [ New Task...

Processes: 69 CPU Usage: 8% Physical Memory: 52%

Running — darbojas;

Not responding — nereagg;
= saraksta atlasa aizveramo lietotni;

= piespiez pogu .
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AizveérSana var prasit zinamu laiku un uz ekrana var tikt izvaditi logi aizverSanas procediiras
apstiprinasanai, pieméram:

End Program - Untitled - m ﬂ

<~} The system cannot end this program because it is waiting
é_’ ' for a response from you.

To retum to Windows and check the status of the
program, click Cancel.

If you choose to end the program immediately, you will lose
any unsaved data. To end the program now, click End Aizvert
Now.

Atcelt
aizversanu

2.1.5. Darbvirsmas piemérosana lietotaja vajadzibam
2.1.5.1. Datumu un laika nomaina
Datora pulkstena laiks un datums parasti ir redzams uzdevumjoslas labaja mala.

20:51

5 m P — 5, . )]
[ PE v & a0 000806,

Lai mainitu datumu un/vai laiku:

= uz datuma un laika apgabala izpilda dubultklikski.

Atveras kalendara un pulkstena logs:
r = =

piektdiena, 2010. gada 6. augusta

< 2010. augusts »

pr ot tr ce pk se sv
26 27 28 29 30 31 1
2 3 4 5ERl 7 8
9 10 11 12 13 14
16 17 18 19 20 2
23 24 25 26 27 2
3031 1 2 3

20:55:56

Change date and time settings...
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= lai veiktu izmainas, izpilda klikski uz Changedateandtime settings... - Atveras datuma

un laika dialoglodzins Date and Time:

r = — = = b
- Date and Time | — —-j‘ m

Date and Time | Additional Clocks | Internet Time |

Date:
piektdiena, 2010. gada 6. augusta

Time:
21:01:13

Time zone

(UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn, Vilnius

[ Change time zone... \]\

Daylight Saving Time ends on svétdiena, 2010. gada 31. oktobri at 4:00. The
clock is set to go back 1 hour at that time.

l Notify me when the clock changes

Get more time zone information online

How do I set the clock and time zone?

t —

Atveras datuma un laika dialoglodzins Date and Time Settings:

Mainit datumu
un laiku

Laika zona

Laika zonas
maina

Zinotpar
pareju uz
vasaras/ziemas
laiku

- Date and Time Settmg_si g

Nakamais ]
_ B} Set thedate and time:
menesis
Date:

- \
lepriek3gjais 4 2010. augusts 4
menesis r ot tr ce pk se sv
2627 28 29 30 31 1
. 2 3 4 5{617 8
Datumi 9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
| 3031 1 2 3 4 5

Laiks |

“ Change calendar settings
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= veic nepiecieSamas izmainas;
= izmainas apstiprina, piespiezot pogu ;
= aizver dialoglodzinu Date and Time.

2.1.5.2. Skanas skaluma regulésana

Ja datoram ir skanas karte, kam pieslégti skalruni vai austinpas, tad parasti uzdevumjosla ir

redzama skanas ikona m Ja uz tas novieto peles raditaju, tad ir redzama informacija par
skanas ierici un iestatito skaluma Itmeni, pieméram:

Speakers / HP: 58% |

Lai regulétu skalumu, izmantojot operétajsistemas lidzeklus:

= izpilda klikski uz ikonas m, kas parasti atrodas uzdevumjoslas labaja mala;

Atvertskalrunu
iestatijumulogu

Skalumamaina

¢ Atslégt/atjaunot skanu

Mixer Radit audio lietotnu
skalumalimenus

= loga izpilda kadu no darbibam:
e maina skalumu, parvietojot raditaju C5: uz augsu — skalak — vai uz leju — klusak;

e atslédz skanu, izpildot klikSki uz pogas i (Mute) (poga maina izskatu uz

, savukart poga uzdevuma josla uz m);

b

e atjauno skanu, izpildot klikski uz pogas ;
= logu aizver, izpildot klikski jebkura vieta arpus ta.
2.1.5.3. Monitora iz8kirtsp&jas maina

Piemérotaka konkréta monitora izskirtsp&ja ir ieteikta (recommended), jo ta nodroSina
iesp&jami labako att€la kvalitati.

Ja iz8kirtsp&ju tomer ir nepiecieSams mainit:

= ar darbvirsmas konteksta komandu Screen Resolution atver monitora izskirtsp&jas
mainas logu;
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= izkritosaja saraksta Resolution ar raditaju [ iestata vajadzigo izskirtsp&ju:

= i=hTEan|

’ . > .,5 « Display » Screen Resolution v .‘ Search Control Panel po)

Change the appearance of your display

I@W

Display: 1. LP1S6WH2-TLQL v
Resclution: 1366 x 768 (recommended) v]
Orientation: High
[ 1366 x 768 (recommended) Advanced settings

Connect to a projed|
Make text and othei

What display setting

800 x 600

Low

- L

= izmainas apstiprina, piespieZot pogu

Monitora izskirtsp&€jas mainas logu var atvert ari, izmantojot starta pogas izvélnes komandu
Control Panel. Atvértaja loga kategorija Apperance and Personalization izvélas Adjust
screen resolution.

2.1.5.4. Darbvirsmas personalizacija

Viens no &rtakajiem veidiem, ka personalizét datoru, ir darbvirsmas fona (tapetes) maina.
Lietotajs var izvéléties kadu no Windows 7 piedavatajiem foniem vai jebkuru datora saglabatu
attelu vai ar1 izmantot tirtona fona krasu. Atte€lus, ko ir paredzets lietot ka darbvirsmas fonus,
var atrast arT interneta.

Nav ieteicams izv€l&ties loti raibus fona att€lus, jo tad bis gruti atSkirt darbvirsmas ikonas.
Lai veiktu darbvirsmas fona mainu:

= lieto starta pogas izv€lnes komandu Control Panel;

Windows 7 Ultimate 55



PIRMIE SOLI DARBA AR DATORU

= atvértaja loga kategorija Apperance and Personalization izvélas Change desktop

background:
( [ESEENC
' » - i =3 2
@_C)vlg « Pgrsonalization » Desktop BaEkground v | 44 I | Search Control Panel pol l

Choose your desktop background

| Clicka picture to make it your desktop background, or select more than one picture to create a slide show.

Picture location: [Windows Desktop Backgrounds VH Browse... ]

| Selectall || Clearall |

m

4 Nature (6)

o ~H - B: N =

Picture position: Change picture every:

" .

10 seconds » | [} Shuffle 4
Fill v

/| When using battery power, pause the slide show to save power

[ Save changes ] L Cancel J

= ja vélas izmantot datora saglabatu attélu, to izvélas, piespiezot pogu M;
= lai izmantotu kadu no gatavajiem variantiem:
» Kkategoriju izvélas saraksta Picture Location:

Picture location: | Windows Desktop Backgrounds =
Backgrounds Attelu bibliotéka

Pictures Library
Top Rated Photos
Solid Colors —

Augstak novertétie attéli

\

* 1o loga vidii eso$a saraksta, izv€las attelu;
= saraksta Picture position var izvéléties veidu, ka attéls noklaj darbvirsmu;
= ja ir atzim&ti vairaki att€li, tad saraksta Change picture every var izvéléties katra

att€la radisanas ilgumu slidrades laika un, ja ir atzim&ta izv€les rutina Shuffle, attlu
seciba bis nejausa;

Fona krasa

[ Save changes ]

= izdarto izmainu saglabasanai lieto pogu
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2.1.5.5. Ekransaudzétaja iestatiSana

Ekransaudzetajs ir kustigs att€ls vai raksts, kas paradas uz ekrana, ja noteiktu laiku nelieto
peli un tastattiru. Vecakiem monitoriem ekransaudzetaju lietoja, lai paildzinatu ekrana darba
miuZzu, tau tagad to vairak izmanto drosibai, ja dators kadu laiku atstats bez uzraudzibas.

Ekransaudzgtaja iestatijumu atveérsanai:
= licto starta pogas izv€lnes komandu Control Panel;

= atvértaja loga izvélas kategoriju Apperance and Personalization;

= kategorija Personalization izvélas Change screen saver. Atveras ekransaudzgétaja
iestatijumu logs Screen Saver Settings:

r - B
B Screen Saver Settings &J

Screen Saver

nﬂ_;.u_-“

e n e i)
#

44

Screen saver

nv
-
L
,_‘

(None) v Settin gs.,

1 minutes [7] On resume, display logon screen

Power management

Conserve energy or maximize performance by adjusting display
brightness and other power settings.

Change power settings

o

| [ OK ][ Cancel ]

Ekransaudzgtaja iestatijumu loga grupa Screen saver var:

e saraksta izvéleties ekransaudz€taja veidu vai to atcelt (none). Izvéleto veidu vares
apskatit monitora ikona;

e ar pogu Settings ekransaudzétaja veidiem 3D Text un Photos var atvert efekta
iestatijumu logu;

e lodzina Wait ievadit laiku, cik ilgi janogaida, lidz ekransaudzétajs uzsak darbu, ja
lietotajs neveic nekadas darbibas ar peli vai tastatiiru;

e ja ir atzimé&ta izvéles rutina On resume, display logon screen, atsakot darbu péc
ekransaudzgetaja ekrana biis redzams pieteikSanas logs ar lietotaja izveli;

e veiktas izmainas apstiprinat, piespiezot pogu .
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2.1.5.6. Tastatiiras valodas pievieno$ana un maina

Valodu rikjosla satur pakalpojumus, kas saistiti ar ievades valodas, tastatiiras izkartojuma, ka
arl rokraksta un runas atpaziSanu. Taja var arl mainit ievades valodu vai tastatiras
izkartojumu.

P&c noklusgjuma ta atrodas uzdevumu josla pa kreisi no pazinojumu apgabala. Valodu joslas
pogas mainas atkariba no instal€tajiem pakalpojumiem un aktivajam programmam dotaja
bridi. Valodu josla ir redzama tikai tad, ja ir pievienotas vairakas valodas.

levades (tastattiras) valodai un tas iestatijumiem atbilst ikona, uz kuras redzami valodas

- .. o v . . e .
apzim&juma divi burti, pieméram, . Ja uz ikonas novieto peles raditaju, tad ir redzama
informacija par izveléto tastatiiras valodu, pieméram:

Latvian (Latvia)

19:26

LV Ao My i T )]
= P& v B . ® 0 s 07,

Ikona ar valodas apzZim&jumu redzama tikai tad, ja ir vairakas valodas. Ja ir tikai viena valoda,
tad valodas josla ir redzama tastatiiras ikona, piem&ram:

Lai mainttu tastaturas valodu:

= izpilda klikski uz valodas ikonas. Atveras valodu saraksts. No izvélétas valodas pa
kreisi redzams keksitis:

v LV Latvian (Latvia)
RU Russian (Russia)

Show the Language bar

= izvelas vajadzigo valodu;
= sarakstu aizver, izpildot klikski jebkura vieta arpus ta.
Lai pievienotu tastatiiras valodu:

= ar peles labo pogu izpilda klikski uz valodas ikonas;
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= izvélas komandu Settings.... Atveras teksta pakalpojumu un ievades valodu logs
Text Services and Input Languages:

- :
wa Text Services and Input Languages M

General | Language Bar l Advanced Key Settings ]
Default input language

Select one of the installed input languages to use as the default for all input
fields.

[Latvian (Latvia) - Latvian () =

| Installed services

Select the services that you want for each input language shown in the list.
Use the Add and Remove buttons to modify this list.

@ Russian (Russia)
&3 Keyboard
f « Russian

|| . QOther
g —

Latvian (Latvia)

| & Keyboard Senove
.. w Latvian (') Propeitie
..... « Other
‘. w Ink Comection Move Up
Move Down
[ OK ] [ Cancel Apply

= piespiez pogu .

= Atveras valodas pievienoSanas logs Add Input Language;

= saraksta atrod vajadzigo valodu;

= ar dubultklikski uz nosaukuma vai klikski uz simbola pa kreisi no nosaukuma atver
valodu kategorijas;

= izvéelas tastatiras izkartojumu, pieméram:

r = ~
@« Add Input Language M

Select the language to add using the checkboxes below. [ oK l
[+ French (Monaco) -
(- French (Switzerland)
(- Frisian (Netherlands) W
|- Galician (Galicdan)
[+ Georgian (Georgia)
(- German (Austria)
E—] German {(Germany)
| El-Keyboard

. e
~[German (1BM)
i [T]show More...
| | G-Other
-German (Liechtenstein)
- German (Luxembourg)
- German (Switzerland)
-Greek (Greece)

- Greenlandic (Greenland) b
i} | ’

&

[

A B-E-E-E-E-
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= piespiez pogu .

Ja datora ir instaléta speciala programmatira, pieméram, Tildes Birojs, kas nodroSina
parslégsanos no vienas valodas uz citu, tad var izmantot tas piedavatas iespgjas:

| v Latvian (')
B Russian
= Latvian ()
= Latvian (~)
= Latvian (~.)
= Latvian (QWERTY)
- Latvian

22:35
2010.09.04.

- oy ‘\
—_— r )]

2.1.5.7. Datorsistémas pamatinformacija

Pamatinformacijas logu par datorsistému var atvert vairakos veidos, pieméram:

e ar darbvirsmas ikonas “emputer konteksta komandu Properties;

. .. i
e Windows Explorer atvérta kategorija /% » Computer »

Systern properties

loga ar rikjoslas pogu

Loga var apskatit informaciju par instaléto operétajsistému, procesora tipu un ta taktsatrumu,
brivpiekluves atminas apjomu u.c. informaciju:

r _ == W e = — = — - | =)
- samm s . - -
{ ;u - |i® ) Control Panel » System and Security » System v | ¥y ’ Search Control Panel ol
A St s & S _
Control Panel Home . o . @ b
View basic information about your computer
® Device Manager Windows edition
m_;' Remote settings Windows 7 Ultimate
® System protection Copyright © 2009 Microsoft Corporation. All rights reserved.

m

) Advanced system settings

System
See also Rating: £ PR Your Windows Experience Index needs to be refreshed
Action Center Processor: AMD Turion{tm) I Dual-Core Mobile M520 2.30 GHz
Windows Update Installed memory (RAM): 4,00 GB (3,00 GB usable)
Performance Information and  System type: 32-bit Operating System
Tool
- Pen and Touch: No Pen or Touch Input is available for this Display
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e operétajsistémas pilnais nosaukums redzams grupa Windows Edition;

e grupa System redzams:

e procesora tips un taktsatrums — Processor;
e Dbrivpiekluves atminas apjoms — Installed memory (RAM).

2.1.6. OS palidzibas sistéma

Palidzibas sist€ému var izmantot, lai ieglitu informaciju par Windows 7 iesp&jam un aprakstus

par dazadu iestatijumu veikSanu.

- - N .o Help and Support !
Palidzibas sistému var aktivizet starta pogas izv€Ingé ar pogu TR kas atver

palidzibas un atbalsta logu Windows Help and Support:

@ Windows Help and Support

ST, @ - i] ﬁ Ask Options ¥
| Search Help Ll
p Find an answer quickly
Enter a few words in the search box above.
il Not sure where to start?

d = How to get started with your computer
= Learn about Windows Basics

= Browse Help topics

More on the Windows website

Check out the Windows website, which has
information, downloads, and ideas for doing more
with your PC,

m What's new in Windows 7

= Getting started with Windows 7

l_;ﬁ More support options
€ Online Help ~

iy o |
A

Piespiezot r1ikjoslas pogu s _, loga saturu var izdrukat.

Lidzigi ka interneta parlikprogramma, lai parvietotos pa iepriek§ apmekletajam vietam, var

(<IN
izmantot pogas | = | (Back) un| =~ (Forward).
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Informacijas meklésanas veidi:
e izve€loties t€tmu no sakumloga;
e veicot mekl&Sanu péc atsleégas varda;
e atrodot teému kataloga.

Temas izvele no sakumloga

Lai izveletos t€mu no sakumloga:

= Izvélas kadu no piedavatajam tému grupam, pieméram, Learn about Windows
Basics. Atveras t€ému grupas raksturojums un t€ému saraksts:

r )Ldeows HeLp and Support

@ U @ aQF il ﬁ Ask Options ~

l Search Help p|

Windows Basics: all topics =

Windows Basics topics are designed to introduce you to personal computing and
the Windows operating system. Whether you're a beginning computer user or i
someone with experience using a previous version of Windows, these topics can =
help yeu understand the tasks and tools you need to use your computer
successfully,

Learn about your computer
e Introduction to computers
e Parts of 3 computer

e Using your mouse

e Using your keyboard

e Turning off your computer properly

| Desktop fundamentals

h e The desktop (overview)

< | 1 | 3

@ More support options

€D Online Help ~ m
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= izvélas vajadzigo t€mu, pieméram, pareiza datora izslégSana (Turning off your
computer properly). Atveras apraksts, kura labaja pusé ir redzams Tss satura
raditajs:

0 Windows Help and Support B |E=”' *@Fl __
v @ = W &3 ak options ~

| Search Help Ll

» Showall a

Turning off your computer properly

When you're finished using your computer, In this article =
it's important to turn it off properly— e Usethe Shut down

not only to save energy, but also to button on the Start menu

help keep your computer more secure e Using sleep

and to ensure that your data s saved.
There are three ways to turn off your
computer: pressing your computer's
power button, using the Shut down
button on the Start menu, and, if you
have a laptop, closing the lid.

o When to shut down

e laptop users: Close the
lid

Use the Shut down button on the Start menu

To tumn off your computer using the Start menu, click the Start button €9, and
then, in the lower-right corner of the Start menu, click Shut down.

When vou click Shut down, yvour computer closes all open programs, along with S
@ More support options

€ Offline Help ~

MekleSana péc atslegas varda
Meklgsanai izmanto lodzinu Search Help:

= lodzina Search Help ievada vajadzigo terminu, piem&ram, Screen Saver:
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Enter

= piespiez taustinu

vai ieklikSkina uz lupas ikonas l?| Atveras atrasto

aprakstu saraksts, kura redzamas visas vai pirmas 30 t€mas, kas atbilst mekletajam:

-
0 Windows Help and Support

S U

@ d i[ ﬁ Ask Options ~

| Screen Saver P

27 results for Screen Saver

Turn your screen saver on or off

Change your screen saver

Use pictures as a screen saver

Delete a screen saver

1

2

3

4

5. Personalizing your computer
6. Createatheme

7

8

9

>

m

H | 2 z
Turn off your screen saver when playing video
Use your Windows password for your screen saver password
' Why does the screen go blank when using Remote Desktop Connection? =
& More support options
€ Online Help ~
e 4
= izpilda klikski uz izvéleta apraksta nosaukuma. Atveras t€mas apraksts:
Windows Help and Su - . C=aiel X
Qv i i WP B Pyee.
/ \ - J7 7 o
e O ® & Wk on
' Screen Saver e |
»
Change your screen saver Shewal o
Windows comes with several screen savers. You can also create your own screen
savers from personal pictures that you've saved on your computer, and there are
screen savers available to download from the web.
'| Warning 2
* You should download screen savers from trusted sources only. Screen
savers can contain malicious software or spyware,
G) Go to the Windows website to watch the video (1:36).
| » To change a screen saver
» To install a screen saver
L
Tip -
< | . | »
| & More support options

€ Online Help ~
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Satura raditajs

Lai atveértu visu t€ému kategoriju sarakstu, piespiez palidzibas parlukosanas pogu '

(Browse Help):

-
0 Windows Help and Support

S U

® « W 3 2« options ~

| Search Help

2|

Contents

>

' Getting started

M

- Security and privacy
Maintenance and performance

Networking—connecting computers and devices

Internet—going online and using the web

Files, folders, and libraries
Printers and printing

Programs, tools, and games

L
L
L
[l E-mail and other communications
(¥
L
L
M

& ore support opticns

€ Online Help ~

m

Tému grupas var saturét gan aprakstus (Topics), gan kategorijas (Categories), pieméram:

o

S U

2 « W g3 s options ~

‘ Search Help

p|

All Help » Printers and printing

>

Topics

|%&] Install a printer

:5] Install a printer on @ home network
[%&] Find and install printer drivers

&1 Print a picture

&1 Picture printing: frequently asked questions

Categories

. About printers

Bl Abact nrintins

@ More support options

0 Online Help

m

A ———
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2.1.7. Lietotnes instalésana un atinstaléSana

Programmas instalacija ir tas komponensu saglabasana datora un sagatavosana darbam, veicot
ar1 nepiecieSamos operétajsist€mas papildinajumus.

Parasti programmas instalé no kompaktdiskiem (CD vai DVD), tacu instalacijas pakotne var
biit izvietota arT uz organizacijas datortikla servera vai interneta.

2.1.7.1. InstaléSana no kompaktdiska

Parasti péc instaléSanas kompaktdiska ievietoSanas datora darbu automatiski uzsak
instalésanas vednis (AutoPlay).

Ja ta tom@r nenotiek, tad ka veikt instalaciju, var noskaidrot, programmatiiras dokumentacija.
Nereti instalacijas uzsaks$anai izmanto datni ar nosaukumu Setup, Install vai programmas
nosaukumu, piem&ram:

—— ! I
@
155
[ZArc4.1.2 winscpd27setup

Instalacijas gaita ir atkariga no sagatavotas instalacijas paketes un nepiecieSamajiem
iestatijumiem no lietotaja puses. Dazadam programmam ta var bt loti atSkiriga.
2.1.7.2. Lejupielade no interneta

Ka piemers tiks apskatita arhivéSanas programmas IzArc instaléSana ar lejupieladi no
interneta.

Programmu no interneta:

e var instalét uzreiz;

e saglabat datora un instalét velak. leteicams lietot So variantu, jo datora saglabato
datni pirms instalacijas var parbaudit ar pretvirusu programmu.

Lai veiktu datnes lejupieladi no interneta:

e atver programmas majaslapu un atrod vietu, kur tiek piedavata lejupielade,
piemé&ram:
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B TAC - The Bt fromwens TIF Uty - FAX. T-25° UNZTP LWFAR ENCEXFT 150 BN - Wordoms Wwret Laptrer e 45

LR e [ o[ %] % |12 bop s -
RN e — e — .

e A Thee e Eovrs 70 Uiy 825739 [-0-0m- bop- St Toh- 8-

A O bt | Prove il Mede O G . - J

= atrod vajadzigo instalacijas versiju vajadzigajai operétajsist€mai:

| ]
version £.1.2  System Requi ts: 7 ) Download Now!
IZArc 01.07.2010 Wirdones ES;SEEE“DDEIVista!?

IZAI‘C Cﬂmmaﬂd Llﬂe version 1.1 System Regquirements: i" Download Now!
Add-On 22012007  Windows 2000/XP/2003/Vista/7

= lai datora netiktu instaléts kaitnieciska programmatiira, lejupielade interneta
parlikprogramma var bit blokéta. Par to parasti liecina bridinajuma josla To help
protect ... Lai atlautu lejupieladi, izpilda klikSki uz $is joslas un lieto komandu
Download File...:

{€ IZArc Free Download - Windows Internet Explorer

http:,."x’www.brothersoftr.corf/download-izarc-23348.html v | g Ii, | xﬁ |'|E Bing

IZArcFreeDownload ’_l @ o =1 éﬂ %

& To help protect your security, Internet Explorer blocked

| ¢ Favorites
u r computer. Click here for options...

Download File...
What's the Risk?

Information Bar Help

Atveras lejupielades logs:

Instalétuzreiz

Do you want to run or save this file?

. i Name: I[ZArc4.1.2.exe
Type: Application, 4,45MB Saglabat datora
From: usfiles.bro com
' [ Run ] [ Save ] | Cancel —- Atceltlejupieladi

~Zw. While files from the Intemet can be useful, this file type can
@ potentially ham your computer. if you do not trust the source, do not
run or save this software. What's the risk?
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= lai saglabatu instalacijas datni datora, piespiez pogu . Atveras
dialoglodzins Save As:

r — .
Save As ‘ @
%v' & » User » Downloads v | 4 ' ' Search Downloads o) X

Organize v New folder SRS @
4 Favorites . Name Date modified Type
!7 Desktop ’ ﬁ’g’] fpc-2.4.0.i386-win32 2010.06.08. 15:30 Applicatig
8 Downloads  |Z| 8 winscpd27setup 2010.07,08. 17:45 Applicatig
‘“| Recent Places ‘
4 Libraries
> |5 Documents
| .J"’ Music
P [e=| Pictures
» B Videos ¥R i !
File name; [ZArc41.2 P
Save as type: [Application V]
4 Hide Folders [ Save ] [ Cancel ]

= izvelas saglabasanas vietu. Ieteicams izmantot §im noliikam izveidoto lietotaja mapi
Downloads;

= saglabato datni drosibas dél parbauda ar pretvirusus programmu.

2.1.7.3. Instalésana
Lai instalétu programmu:

e atvervietu, kura atrodas instalacijas datne;

= uz datnes ikonas izpilda dubultklikski. Atveras datnes atvérSanas apstiprinasanas
logs:

r = Z
Open File - Security Warning M

The publisher could not be verified. Are you sure you want to
run this software?

iT Name: C\Users\User\Downloads\IZArc4.1.2.exe
Publisher: Unknown Publisher

Type: Application

From: C\Users\User\Downloads\IZArc4.1.2,exe

| B | [ GCencd ]

Always ask before opening this file

publisher. You should only run software from publishers you trust.

'@) This file does not have a valid digital signature that verffies its
= How can | decide what software to un?
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= piespiez pogu .

Atveras programmas instalacijas vednis. Talak seko vedpa noradijumiem,

piem&ram:

= pirmaja soli parasti tiek sniegta informacija par instalg§jamo programmu un pirms
instaléSanas uzsakSanas veicamajam darbibam, piem@ram, citu lietotnu logu

aizveérSanu vai iepriek§€jas programmas versijas atinstaléSanu:

£330 =

( 'L Setup - [ZArc 4.1.2

\/

-

Welcome to the IZArc 4.1.2 Setup
Wizard

This will install IZArc 4. 1.2 on your computer.

Itis recommended that you dose all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

ompress the future

£ Next> 3[ Cancel ]

= nakamaja soli parasti tiek sniegta informacija par programmas lietoSanas

nosacijumiem (galalietotdja licences saturs):

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

IZArc 4.1.2 End-User License e

Copyright © 2010 Ivan Zahariev (Author)
All rights reserved

IMPORTANT-READ CAREFULLY: This IZArc End-User

License Agreement (EULA) is a legal agreement between you
(Fithar an individnal ar a sinole antity) and the Anthar X

("1 1 accept the agreement
@) I do not accept the agreement

L) Setup - [ZArc 4.1.2 ==
License Agreement
Please read the following important information before continuing.

< Back Next > Cancel
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= pickrisanu licences noteikumiem apstiprina, atzim&jot radiopogu | Accept the
agreement;

= nakamaja soli lietotajs var izvéleties citu programmas datnu saglabasanas vietu;

) Setup - IZArc 4.1.2 [ESNEESC

Select Destination Location
Where should IZArc 4.1.2 be installed?

‘ Setup will install IZArc 4. 1.2 into the following folder.

l To continue, dick Next. If you would like to select a different folder, dick Browse.

Browse... I

Atleast 13,2 MB of free disk space is required.

[ < Back ][ Next > ][ Cancel ]

= nakamaja sol1 var izv€leties programmas nosaukumu, kads tas biis redzams starta
pogas izveélné. Ja nevélas, lai programma $aja izvelné tiktu ievietota, atzimé izvéles
ratinu Don't create a Start Menu folder:

L) Setup - [ZArc 4.1.2

Select Start Menu Folder
Where should Setup place the program's shortcuts?

i_ i Setup will create the program's shortcuts in the following Start Menu folder.

|’ To continue, dick Next. If you would like to select a different folder, dick Browse.

e |

[ |Don't create a Start Menu folder

<Back || Mext> | | cancel |
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= tiek piedavats izveidot programmas saisnes uzdevumjoslas atras piekluves rikjosla
(Create a Quick Launch icon), kas bija ieprieksgjas Windows versijas un uz

darbvirsmas (Create a Desktop icon):

L) Setup - [ZArc 412

el et

Select Additional Tasks
Which additional tasks should be performed?

then dick Next.

‘ [] Create a Quick Launch icon:
[ "] Create a Desktop icon

Select the additional tasks you would like Setup to perform while installing 1ZArc 4.1.2,

@

[ <Back | Next> || cancel |

= kad izvéles izdaritas, atveras logs, kura var apskatit veiktos iestatfjumus;
= ja kaut ko v€las mainit, piespieZ pogu un atgriezas iepriekS$gjos solos;

‘L) Setup - [ZArc 4.1.2

e et

Ready to Install

Setup is now ready to begin installing IZArc 4.1.2 on your computer.

=

change any settings.

Destination location:
C:\Program Files\IZArc

Start Menu folder:

<

Click Install to continue with the installation, or dick Back if you want to review or

| <Bak |f Instal | | cancel |

= instalacijas uzsakSanu apstiprina, piespiezot pogu
kura redzama instalacijas gaita (instalaciju var partraukt, izmantojot

> Atver_s 1
pogu &

Install

L) Setup - [ZArc 412

NN | B

Installing

Extracting files...
C:\Program Files\IZArc\Languages\Spanish (LA).Ing

Please wait while Setup installs IZArc 4. 1.2 on your computer,

\ |
| . =

=

Windows 7 Ultimate

71



PIRMIE SOLI DARBA AR DATORU

Ja instalacijas laika tiek piedavats izvéleties valodu, to vajadzetu izdarit pardomati,
jo pastav iesp€ja, ka velak programmas loga to mainit nebis iesp&jams:

IFArc

Select a language:

Friulian o
Galician
German

Greek

Hebrew
Hellenic (Greek)
Hungarian
Icelandic
Indonesian
Irish

Italian
Japanese
Karean

Latvian
Lithuanian
Marwegian
Polish -

o |

Lietotajam var tikt piedavats izvel&ties citus iestatijumus, pieméram:

m

rlespgjas g

| Skats | Rikjosla | Mapes | Piesaistitie failu tipi | Explorer " a papildindjumi | Programmas atradands 'u'ie13|
Failu papladin&jumi
il [.150 Crtdkai lietodanai izvclieties, kurus no arhivu tipiem vlaties
& A B .1ZE piesaistit IZArc, Lidz ar to apstiprinot IZArc k& nokluscto
[ .acCE .1ar programmu 3o failu apskatei.
W1 .ARC 1 .LHA
& .apa M LB
1 .Ba4 M LzH
1 BH 1 .MeF
[ .BIM [ .MDF Ja saraksta ir kads arhivu tips, kuru J0s nevlaties piesaistit pie
¥ .Bz2 i 1ZArc, tad vienkardi izdemiet igksit pie t3.
1 .Bza [ .NRG
.cao W1 PaK
W1 .cag 1 .pOI
[ .cor 1 Pr3
W .cPIo M RAR
¥ .CEB & .RPM T —
W .ENC W .TAR IeAimct visus ] ’ Modemt iezimcjumu
¥ .Gca M Taz
i ey ¥ TEZ
i ey M TezZ
1 Ha M .1z
[ .1mc 1 .uuE
r 1 F
| b || awet || Ppaiddba
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Kad instalacija pabeigta, redzams noslédzosais logs:

-
) Setup - [ZArc4.1.2

[@:la:r:l_’,_

Completing the IZArc 4.1.2 Setup
Wizard

Setup has finished installing IZArc 4. 1.2 on your computer.
The application may be launched by selecting the installed

icons,

Click Finish to exit Setup.

ompress the futur

<

l

A —

= instalaciju pabeidz, piespiezot pabeigSanas pogu ,

Ja izvéles rutina View What's New ir atziméta, atveras lietotnes Notepad logs ar jaunumu

aprakstu:

F nn
| WHATSNEW - Notepad ESR R

File Edit Format View Help

fzarc version 4.1.2
cogyrﬁght@ 2010 Ivan Zahariev
A1l Rights Reserved

WHAT'S NEW

version 4.1.2

-Fixed wrong archive structure when compressing (using ZIP compression)
single folder with many files and sub folders
-Fixed compressing read-only files and folders in 7-Zip archive format

version 4.1.1

-Fixed displaying equal folders with the same name but with different case
(Upper and Lower) in separate tree nodes

-Fixed extracting files without extension by Drag and Drop

-Fixed deleting of the archive file when extracting password protected
multi-volume RAR archives and enter wrong password

-Fixed auto refreahin? the folder where the archive is creating/extracting
-Fixed renaming of files in archive when the change of the name is just in
the case of the characters

| »
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Instaléta programma ir atrodama instalacijas laika noraditaja mapé vai tas apakSmapgs. Starta
pogas izveélngs ta kadu laiku redzama cita krasa:

Windows Media Center T —

Sticky Notes

@ IZArc
>

All Programs

Help and Support

)
Jues

I Search programs and

2.1.7.4. Atinstalésana

Ja programmu datora vairs nevélas lietot, to var atinstalét, nevis vienkar$i izmest no
programmu saraksta vai dzest tas mapi.

Ieteicamakais programmas atinstaléSanas veids ir izmantot tds mape esoSo atinstaléSanas
programmu, piemeéram:

. Games
. ZArc
['592 [ZArc Help
& IZArc
‘L) Uninstall [ZArc L3
| What's New
. Kaspersky Anti-Virus 2010
.. Maintenance -
1 Back

Ja $ada iesp€ja netiek piedavata, izmanto vadibas paneli:
= licto starta pogas izvélnes komandu Control Panel;
= izvéelas kategoriju Programs.
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Atveras logs un notiek instaléto programmu mekl&Sana:

I - ===a
@A ‘,.'l « Programs » Programs and Features v | +4 ' l Search Programs and Features pel ’

Control Panel Home .
Uninstall or change a program
View installed updates To uninstall a program, select it from the list and then click Uninstall,
'i_}' Turn Windows features on or Change, or Repair.
off
Organize ¥  Uninstall =~ @
Name ° Publisher Installed On  Si
é‘, HP 3D DriveGuard Hewlett-Packard 2010.05.27.
\ HP Quick Launch Buttons Hewlett-Packard 2010.05.27. (=]
EHIDT Audio DT 2010.05.27. M
(2 Integrated Camera Driver Inst... BISON 2010.05.27.
mZArc4.1.2 Ivan Zahariev 2010.0719.
|£{Java(TM) 6 Update 20 Sun Microsystems, Inc.  2010.05.27. -~
< | m | |
N T e Zabeier productveson 12
Help link: hitp://www.izarc.org

—_— — —

= izvélas atinstal§jamo programmu;

. .. _ .. y Uninstall
= piespiez instalacijas nonemsanas pogu .

Atveras nonemsanas apstiprinasanas logs:

- =
[ZArc 4.1.2 Uninstall (— 0w

N Are you sure you want to completely remove [ZArc 4.1.2 and all of its
compoenents?

Yes No

= piespieZ pogu . Atinstalésanas laika uz ekrana ir redzams informativs

logs par norisoSajiem procesiem;

= kad atinstaléSana pabeigta, var tikt piedavats restartet datoru:
' IZArc 4.1.2 Uninstall i T o

(F To complete the uninstallation of IZArc 4.1.2, your computer must be
LW restarted.

Would you like to restart now?

(e I » ]|

L

=» restart€Sanu apstiprina ar pogu '

= restart€Sanu atliek uz velaku laiku, piespiezot pogu .
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2.1.7.5. Atjauninasana

Nereti pazinojumu apgabala paradas informacija par jaunas programmatiiras versiju un
piedavats esoSo atjauninat, piem&ram:

Ial Windows installed new updates N X

Your computer was restarted to finish installing updates.
Click to see which updates were installed.

13:31

2010.08.04.

Parasti atjauninasana no interneta notiek automatiski. Tas beigas var tikt piedavats restartét
datoru, piem&ram:

-
Windows Update

e

\#) Restartyour computer to finish installing
" important updates

Windows can't update important files and services while the
system is using them. Make sure to save your files before
restarting.

Restarting in: 5 min, 26 sec

Remind me in: [10 minutes VJ

[ Restart now ] [ Postpone |
& 4
2.1.8. Ekrandrukasana

Ekrandrukasanu izmanto, lai kada dokumenta ievietotu visa ekrana vai tikai aktiva loga
saturu. Tas var biit nepiecieSams, pieméram, lai:

e veidotu programmu lietoSanas aprakstus;
e klimju gadijumos iegiitu situacijas ekrana att€lu un vélak bitu iesp&jams ar kadu
konsultgties.

Abos turpmak aprakstitajos ekrandrukasanas variantos netiek kopéts peles raditajs.

2.1.8.1. Taustin$ Print Screen (PrtScr)

Lai izveidotu ekrana kopiju un ievietotu to dokumenta:

9ﬂal(

e ja vélas kop@t visa ekrana saturu, izmanto taustinuts, bet, ja tikai aktivo logu, tad
Priser

taustinu kombinaciju . 22, Attels tiek ievietots starpliktuve (clipboard);
e atver dokumentu, kura vélas ievietot iegiito att€lu;
e ar kadu no pag€mieniem veic ielim&Sanu, pieméram, komandu Paste.

Lai veiktu iegiita att€la saglabaSanu datnes veida un/vai apstradi, var izmantot kadu no attélu
apstrades lietotném, piemé&ram, Paint.
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2.1.8.2. Snipping Tool
Ekrandrukasanai var izmantot ari Windows 7 programmu Snipping Tool. Lai to atvértu:
= starta pogas izv€Ing€ atver visu programmu sarakstu All Programs;
= saraksta izvélas piederumus Accessories;
= izvélas izgriesanas riku Snipping Tool:

~

-
S Snipping Tool ol

QN&W Y )q Cancel " Options

Drag the cursor around the area ©
you want to capture.

Programmas logﬁ var:

(%New '\

_ | saraksta izvéleties izgriezama apgabala veidu:

%New D /— Brivas formas apgabals

Free-form Snip / Taisnsturveida apgabals

@  Rectangular Snip

Window Snip  — Logagriezums

Full-screen Snip ~_

Pilnekrana griezums

{4 Options . .. . ..
. pogas ' s I dialoglodzina izvéleties dazadas opcijas:
Snipping Tool Options &

Application e Sléptinstrukciju tekstu

[¥| Always copy snips to the Clipboard Vienmerievietot starpliktuve
[¥] Include URL below snips (HTML only)

[7] Prompt to save snips before exiting Pirms programmas loga

[¥] Show screen overay when Snipping Tool is active aizversanas piedavat saglabat

KadizgrieSanair aktiva, radit

Selection ekranumatéetu

i| Inkcolor: B Red v

( Atlasita apgabala apmales krasa
[] Show selection ink after snips are captured \

Lietot atlasitajam apgabalam
apmali

ok ][ Cancel |
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Lai iegiitu ekrana vai ta dalas attelu:

= piespiez pogu -

= ja nepiecieSams iegiit ekrana kopiju, tad apgabalu iezime ar peli:

= rezultata logs tiek papildinats ar izvélnu joslu un izgriezta att€la apstrades rikiem:

-
’%‘ Snipping Tool

File Edit Tools

R v |l

Help

s @

< [ '

legltaisizgriezums

Izgriezumaapmale

.

Iegtto attelu, izmantojot rikjoslas pogas, var:
=1

e saglabat |

kopét

[

o , kas noder gadijumos, ja

e nosutit pa e-pastu O" A,

ka datni, pieSkirot tai vardu un izvéloties formatu;

att€lu neievieto starpliktuve;

Attelu var apstradat, izmantojot rikjoslas pogas:

e pildspalvu un tas krasas izveli IL

markieri

e dz€Sgumiju b , ko lieto ar pildspa

ji

Ivu vai markieri veikto iekrasojumu dz€Sanai.
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2.2. DATNU PARVALDIBA
2.2.1. Pamatprincipi

2.2.1.1. Datu organizacija atminas iericés

Informacijas ilgstosai uzglabasanai datora izmanto atmipas ierices. Datu glabaSanas
organizé$ana atminas ieric€s ir viena no operétajsistemas pamatfunkcijam.

Datne jeb fails (file) ir datu kopa, ko glabasanas, parsiitiSanas vai apstrades procesa uzskata
par vienotu veselumu un kas parasti sastav no vienadas struktiiras ierakstiem. Datne,
pieméram, var bt programma, teksta dokuments, izklajlapa, att€ls vai video klips.

Datnes datora var izveidot, dublét, parvietot, redigét un dz&ést. Dazas no §im darbibam lietotajs
var veikt programma, kura strada, piemeéram, tekstapstrades lietotn€ var izveidot datni un to
redigét. Parasti operétajsist€émas programmu pakotné ietilpst datpu parvaldibas programma.
Windows 7 ta ir Windows Explorer.

Lai var€tu atri un érti pieklit lietvedibas dokumentiem, tos parasti saskiro tematiskas mapes
un p&c noteiktiem principiem izkarto skapjos un plauktos.

=

Datnu sakartoSana logiskas grupas, izvietojot tas mapés, lauj vieglak noteikt katras datnes
atraSanas vietu.

Mape (folder) ir vieta atminas ieric€, kura tiek glabatas datnes un citas mapes.

Mapés var glabat ne tikai datnes, bet arT citas mapes. Mapi, kas atrodas mape, médz saukt ar1
par apakSmapi (subfolder).

Katram Windows 7 sistéma registrétajam lietotajam tiek izveidota lietotaja mape.

"~

N
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Lai nevajadzétu datnes un mapes sakt organizét no tuksSas vietas, Windows 7 katra lietotaja

mape satur vairakas tematiskas mapes:

Ikona Nosaukums Piezimes
Kontaktpersonas | Katrs kontakts satur informaciju par vienu
L personu vai organizaciju. Var izmantot ka
[ e informacijas glabasanai, ta adresatu izvélei
—
o=
\"-~.
Contacts i
Darbvirsma Satur darbvirsmas saisnes
Desktop
Lejupielades Programmu un datnu uzglabasanai, kas
lejupieladétas no interneta
Downloads i
Mana izlase Interneta parlikprogramma saglabato saiSu
mapes
- -
Favorites _ _ —
Saites Satur  Windows Explorer Kkategorijas

Favorites mapes

Links
Mani dokumenti | Teksta datném, izklajlapam, prezentacijam
 — un cita veida dokumentiem
N

My Documents

My Music

Mana miuzika

Digitalas muzikas ierakstiem, pieméram, no
audio kompaktdiska kop&tam dziesmam vai
lejupieladeétam no interneta
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k.
=

Mani atteli

Digitalajiem atteliem, pieméram, icladétiem
no fotokameras vai skenera un grafiskajam
datném

My Pictures
Mani video Videoierakstiem, pieméram, ar digitalo
kameru vai videokameru uzpemtajiem
A klipiem vai no interneta lejupieladéjam
: video datném
My Videos
Saglabatas
speles
Saved Games
Meklgsanas Taja var saglabat mekl&Sanas rezultatus

Searches

Sis mapes var atvért, izmantojot starta pogas izvélnes labo riiti (mapes Documents, Pictures,
Music, Games), ka arT atverot personisko mapi (visas).

Katra no mapém var izveidot apakSmapes, pieméram, mapé Pictures var izveidot
apakSmapes, lai organiz€tu att€lus péc datuma, notikuma, att€los redzamo cilvéku vardiem vai

cita principa:

Pictures library

My Pictures

N

2010-07-08

Ekrankopijas

gﬂn.

Skenétie

Mapju attéli ar atskirties no att€los redzamajiem, ja lietotajs ir veicis to nomainu.
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2.2.1.2. Disku, mapju un datnu attéloSanas hierarhiska struktara

Mapju hierarhiska strukttra (directory tree) ir grafisks datora satura attélojums, kas rada
atminas iericu (stumbri), mapju un apakSmapju (zari) savstarp&jas attiecibas un to hierarhiju.
Lapas Saja struktiiras forma ir datnes.

Saknes mape (root) ir attieciga diska (pieméram, cieta diska) hierarhiskas sisteémas sakuma
mape — iecjas punkts mapju “koka”. Saknes mapei nav nosaukuma.

Mapju hierarhisko struktiru var redzét datpu parlikprogrammas Windows Explorer
navigacijas riits kategorija Computer:

f - | B
- —
le <« Local D... » Darbi » v | 4 l I Search Darbi jo, |
Organize v Include in library « Share with v » &+ O @
-
4 8 Computer 3 l» i f L l-
b e > &, Local Disk (C:) i
Atminasierice - ; Datu bazes Dazadi Internets
iL lﬂiLocal Disk (D:) r
4 . Darbi fl 2 E { &
a2 b ) Datu bazes i i ! ’ ' ‘
DaZad —= Izklajlapas Prezentacij Teksti
Apakimape, kas b L. Internets i
satur citas mapes Izklajlapas li‘ @ 4 ‘g_]
Prezentacijas | = -l
Apakémape, kas : Teksti Testi Projektam Saraksts
nesatur citas mapes Testi @ .;.
, FPC =
4 o KINGSTON (F:) = Stili

2.2.1.3. Datpu parlikprogramma Windows Explorer

Windows Explorer ir datpu parlikprogramma, kuru var izmantot datnpu un mapju
organiz€Sanai atminas ierices, ka ar1 piekltSanai tikla koplietoSanas resursiem.

Windows Explorer var atvért uzdevumjosla, izpildot klikski uz saisnes
Windows Explorer logs atveras ari, atverot jebkuru mapi, pieméram:

e darbvirsmas mapes ikonu:

Jé—'Mapes
oD W

Computer Network  Recycle Bin Adobe Mozilla
Reader9 Firefox
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e starta pogas izv€lnu josla:

"EZT Paint
P—‘_E] Microsoft PowerPoint 2010 T

- Documents
1551 WordPad

e
.‘/7 Notepad

(Ca)

SEEH

Pictures

Music
Calculator
Games

3’ Getting Started

Computer

@ Windows Media Center

Sticky Notes

Control Panel

Devices and Printers

ipping Tool
% SoipingTeo Default Programs
Adobe Reader9 Help and Support

% Remote Desktop Connection

»  AllPrograms

Search programs and files pe) ’

Atskiriba no citiem programmu logiem, Windows Explorer virsrakstjosla nav redzams
programmas nosaukums.

Windows Explorer logam var bt $adas dalas:
e izvelpu josla;

e rikjosla, kas satur gan patstavigas izvéles, gan tadas, kas atkarigas no atlasita
objekta;

e navigacijas riits, ko var izmantot, lai parvietotos hierarhiskaja struktiira;

e biblioteku riits;

e detalizétas informacijas rits, kura tiek paradita informacija par atlasito objektu(-
iem);

e satura riits ar adreSu loga esosa objekta apakSobjektiem;

e atlasita objekta priekSapskates riits.
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Adrese '— = |E
Izvélnujosla '—, @Qv!;; » Libraries » vl&,H Search Libraries P'
File Edit View Tools Help
Rikjosla ’—-— Organize v 4 Open Share with « Burn New library =~ B @
¢ Favorites = Libraries
Bibliotaku | Open a library to see your files and arrange the...
riits ‘ 4 Libraries = -
|5 Documents &| Documents b —
Navigacijas @ Music L <P Y — s
rats [/ Pictures i Lﬁ . *
. | Music ~
% Videos - Library = 5 ‘, 5 ‘
Priek3apskates @ H > o - ‘
riits omegroup N tfur‘es “—
g P! rary
Saturarits +&-Computer R
E Videos
= > = lihrans e
Detalizétas ™. | ©  Documents Date modified: 20100811, 20:43
informacijas <> Library
rats
Dala loga elementu ir redzami patstavigi, dalu no tiem var izvéleties radit vai neradit. Sim
_ . . S Crganize = - 3 .
noliikam izmanto rikjoslas izvélnes B apaksSizvélnes [ Layout * [y omandas:
Organize =
Cut
= Copy
Paste
Undo
Redo
lzvelnu joslu
Select all /
DetalizEétas
] Layout L Menu bar Y ] -
Fold ; A informacijas rati
older and search option .
P v Details pane
/< Delete [l Preview pane Priek3apskates ruti
Rename v | Mavigation pane |
v

Remove properties Library pane Mavigacijas ruti

Properties Biblioteku roti

Cloze

Prieksapskates riiti var ieslégt uz izslégt arT ar rikjoslas pogu il (Show the preview pane).
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Navigacijas rits

Windows Explorer navigacijas riiti izmanto, lai pieklitu vajadzigajam objektam. Navigacijas
riits objektiem ir hierarhiska struktiira un ta satur vairakas kategorijas (atkarigs no Windows 7
izlaiduma):

e manaizlase ¢ Favorites :

e ~ v - i
| ¢ Favorites = .: E:shop > Darbvirsmas mape
R ortcut
S— | 137 pytes
I = Libraries e
= : Downloads Lejupieladeto
> & Homegroup ?h'mc'ﬂ datnumape
827 bytes '
% Computer i RecentPlaces —  Apmekiétako
.E,;; ng E(U_t_ vietu mape
> €l Network ¥ 303 bytes

e bibliotckas " w Libraries .
e majas grupa - g Homegroup | _ majas datortikls;
e . : . o _
o dators "% Cemputer | dgisku, mapju un datgu hierarhiska struktiira;

o datortikls " “W Network 5515 f7ila koplieto$anas resursi.
Kategoriju, disku vai mapi var atvert vairakos veidos, pieméram:
e ja navigacijas rutli uz objekta ikonas izpilda dubultklikski, satura rit1 ir redzams
objekta (kategorijas, diska vai mapes) saturs, bet navigacijas rut1 ta apaksstruktiira
netiek atverta, piem&ram:

[ =t
@Uv ‘M » Computer » v l +y | Search Comp... RO !
Organize ~ System properties > ‘ v | i (@
> 5 Favorites 4 Hard Disk Drives (2)
: + . Local Disk (C:
> s Libraries &/ i o
= Local Disk (D:)
> & Homegroup v
4 Devices with Removable Storage (2)
5 I 8
288 Computer | 8 oo Rw Drive (E)
> €l Network - :
%] or ., KINGSTON (F:)
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ja satura rutl uz objekta ikonas izpilda dubultklikski, satura riitt ir redzams atveérta
objekta saturs, bet navigacijas riti tiek atverta §1 objekta apaks$struktiira, piem&ram:

Organize v Include in library «

e Name

Hemegro
"& Froup . Darbi

.. FPC
1M Computer

&, Local Disk (C)
—w Local Disk (D:)
e KINGSTON (F:)

‘i Network

lai navigacijas ruti atvertu kategorijas vai objekta, piem&ram, diska vai mapes,

apaksstruktiiru, izpilda klikSki uz trijsturiSa ', kas atrodas pa kreisi no izvéléta
objekta nosaukuma. Satura riits paliek bez izmainam. Piemera attéla tika atverta
mape Darbi, tac¢u satura ruti joprojam redzams diska saturs, tapéc tas navigacijas
rutt paliek atzZim&ts ar ramiti:

f . o B
— P W —
@Uv'u » Computer » Local Disk (D:) » v | "H Search Local Disk (D) ol
Organize v Include in library « Share with « Bumn New folder =~ [ @
& Name . Date modified Type Size
4 M Compute
i pLIID'rk(C) . Darbi 20100813.2039  File folder
b ocal Disk (C:
-L = k(D) | . FPC 2010.06.08. 15:30 File folder
4y Local Disk (D: =
4 | Darbi ’5(
> . Datu bazes
. Dazadi
> . Internets iy T )
B 2 items

e lai navigacijas rati aizveértu kategorijas vai objekta, pieméram, diska vai mapes,

apaksstruktiiru, izpilda klikSki uz trijstiirisa &, kas atrodas pa kreisi no izv€leta
objekta nosaukuma. Satura ruts paliek bez izmainam;

lai izvéléto objektu atvértu jauna loga, izmanto konteksta komandu Open in new
window.

Windows 7 Ultimate 86



DATNU PARVALDIBA

Citi navigacijas Iidzekli

Lai parvietotos objektu hierarhiskaja struktiira, bez navigacijas rits var izmantot arl citus
lidzeklus:

/ i Pogas /—‘ Adredujosla

@@v‘jﬁ » Computer » ! v|&,|

Organize » Properties System properties  » il v [ @

Cearch Comnuter p
SJOoUiC ~ U ULl

Lai parvietotos pa jau skatitajiem objektiem, var izmantot:
e pogu @ (Back), lai atgrieztos ieprieks skatitajas mapegs;

e pogu @ (Forward), lai atgrieztos ieprieks skatitajas mapgs, ja veikta atgrieSanas,

izmantojot pogu (Back).

Ja peles raditaju novieto uz pogas, klust redzama nakama (Forward) vai iepriekséja (Back)
mape, kura var atgriezties, pieméram:

TN
@@vljﬁ » Computer »
Back to Local Disk (D)

Izpildot klikski uz trijstiriSa pogu grupas labaja mala, atveras saraksts ar jau apmekl&tajam
mapem:

@@B /_‘ Mape, no kuras

veikta atgrieSanas

’ Y M2 Aktuélémape

Documents
Computer /—‘ Pirma skatita mape

Pirma apmekléta vieta atrodas saraksta apaksa. PaSreiz&ja atraSanas vieta ir ieramé&ta un
atziméta ar kekstti.

Adresu joslu var izmantot vairakos veidos:

e izmantojot adreses hierarhisko struktiru, katra no posmiem izpildot klikski uz
trijstiriSa pa labi no nosaukuma ™, iesp€jams atvert sarakstu ar apakSobjektiem,
pieméram:

| L » Libraries » Pictures » [ My Pictures|+| 20100708+ [ 45 |
2010-07-08
Ekrankopijas
M2
Skenétie
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e vajadzigo nosaukumu var ierakstit adreSu lodzina. Sakot rakstit nosaukumu,
automatiski jau tiek veikta mekleSana datora (ta notiek tikai navigacijas riti
izveletaja objekta), piem&ram:

 r—

Desktop

Documents
DVD BW Drive (E:)
Search for "d"

e jamape jau reiz mekl@ta, to var atrast adreSu lodzina saraksta, pieméram:

3 Libraries\,Documents l:]

; ChUsers\User\Documents' Projekti
, ChlUsersiUser\Documents' M1 zip

Skati
Skats (view) nosaka veidu, kada objekti redzami satura ruti.

Lai izv€letos vajadzigo skatu, izpilda klikski rikjoslas pogas i | (Change your view)
labaja pus€ uz bultinas (pogas kreisaja pus€ redzama pasreizgja skata ikona):

f;— Loti lielas ikonas
€| Extra Large Icons

Lielas ikonas

)

| Large Icons d

5 MediumIcons 1 Vidéjasikonas

cmalllcons = Mazas ikonas
% List Saraksts
4== Details
T~ Detalizétainformacija
i Tiles
= Content N Mozalka
\_ Saturs

Lai mainitu skata veidu uz nakamo pé&c kartas, izpilda klikski uz pogas | v (Change your
view) ikonas (kreisas dalas).

Skatu veidi:

e Cetri skati ar dazada lieluma ikonam, kas ir izvietotas vairakas rindas, sakot no
kreisas malas uz labo, piem&ram, mazas ikonas:
e Joti lielas ikonas — Extra Large Icons;
» lielas ikonas — Large Icons;
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e vidgjas ikonas — Medium Icons:

I & r
il !
Materiali Projekti
=S - 1
dinamo_kal Ligums
endars

il

Studijasl

J

i
3

M1

i

Studijas2

=

[

Aprakst

* mazas ikonas — Small Icons;
saraksta skata List ikonas ir mazas, datnes un mapes ir sakartotas vairakos stabinos

no augsas uz leju:

. Materiali
. Projekti

| Studijasl
| Studijas2
Apraksts

[ ==

T diname_kalendars
] Ligums
1ML

detalizétas informacijas skata Details par katru objektu var redz&t detalizStu

informaciju:

Marme } Date modified Type Size

. Materidh 2010.06.01. 21:45 File folder

./ Projekti 20100813, 15:25 File folder

. Studijasl 2010.08.11.19:36 File folder

. Studijas2 2010.06.01, 21:53 File folder

=] Apraksts 2010.07.29, 20:08 Text Document 1 KB
-_i"_. dinamo_kalendars 2010.07.25.13:02 Adobe Acrobat D... 1182 KB
B Ligums 2010.07 .06, 21:47 Microsoft Office ... 51 KB
R 2010.08.06.12:31 Compressed (zipp... 24 229 KB

Saja skata var veikt gan saraksta kartosanu, gan vajadzigo objektu atlasi, ka arT citas

darbibas;

mozaikas skata Tiles ikonas ir vidgja lieluma un datnes un mapes ir sakartotas
rindas no kreisas uz labo pusi. Blakus ikonai ir izvietota informacija arT par objekta

tipu un lielumu:

& Projekti

] r File folder
” Studijas2
‘ } File folder

=4

T
151®

o

1,15 MB

0y

M1

[

dinamo_kalendars
Adobe Acrobat Document

I

B
\

Compressed (zipped) Folder

Studijasl
File folder

Apraksts
Text Document
246 bytes

Ligums

] 2 | Microsoft Office Word 97
— | 50,5KB

- 2003 ..,
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e satura skatd redzama ikona un detalizéta informacija par katru objektu, kas ir
izkartota atdalitas rindas:

\y Studijasl Date modified: 2010.08.11.19:36
|
“| Studijas2 Date modified: 2010.06.01. 21:53
b
! Apraksts Date modified: 2010.07.29. 20:08
=] Size: 246 bytes
§ ' dinamo_kalendars  Date modified: 2010.07.25.13:02
2l | Size: 1,15 MB
Ligums Date modified: 2010.07.06. 21:47
Authors: ilona Size: 50,5 KB
i M1 Date modified: 2010.08.06.12:31

Ikonu atlase
Lai veiktu kadas darbibas ar ikonam, tas ir jaatlasa.

Vienu ikonu atlasa, uz tas izpildot klikski.

D

2010-07-08  Ekrankopijas Skenétie

Lai atlasttu vairakas blakus eso$as ikonas:

e novieto peles raditaju pirms pirmas atlasamas ikonas;

e tur piespiestu peles kreiso pogu un parvieto peli, Iidz ramiti ietvertas visas atlasamas

ikonas:
“~ A'. ;‘ l' . '
ko
0 Ekrankopijas Skenétie

ettt srerd WIS

e atlaiz peles pogu;

RIEIN R

2010-07-08 | | Ekrankopijas| M2 Skenétie
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Lai atlasttu vairakas blakus eso$as ikonas:
e izpilda klikSki uz pirmas atlasamas ikonas:

¥ O B |
M2 Sken‘étie

| 2010-07-08 | Ekrankopijas

Shift T

e tur piespiestu taustinu un izpilda klikski uz peéd€jas no atlasamajam
ikonam:
i
i

N R () N )

2010-07-08 | | Ekrankopijas, |

Lai atlasitu vairakas ikonas, kas neatrodas blakus:
e izpilda klikski uz pirmas atlasamas ikonas:

¥ o B |
M2 Sken‘étie

| 2010-07-08 | Ekrankopijas

Ctrl

e tur piespiestu taustinu , izpilda klikSki uz atlasamas ikonas:

2k

| 2010-07-08 | Ekrankopijas | Skenétie

. L : ... |Ctrl| | A
Visas ikonas vienlaikus var atlasit ar taustinu kombinaciju + .

2.2.1.4. Atminas ierices

Lai lietotajs varétu noradit, kuru ar&jo atminas ierici izmantot, katrai no tam tiek pieskirts savs
apzim&jums. Apzim&ums sastav no ikonas, disku ierices tipa nosaukuma, iekavas noradita
burta (tos parasti pieskir péc kartas) un kola.

Tipiskas atminas iericu ikonas:

e cietais disks, kura parasti glabajas programmas un lielaka dala lietotaja datpu. Ta ka
parasti datora tas atrodas pastavigi, tad to sauc par lokalo disku. Diska ikona, uz
kura atrodas operétajsistéma, ir redzams Windows 7 logo:

Local Disk (C:)  Local Disk (D:)
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CD un DVD diski. Ta ka diskdzini, kur§ atrodas sisttmbloka, diski neatrodas
pastavigi, tad ikona ir redzama ierice. P& apzim&juma var noteikt, kada tipa
kompaktdiskus ieric€ vares nolasit un ierakstit:

DVD RW Drive
(E)
Atkariba no ievietota diska, mainas ar1 ikona, piem&ram, video disks, audio disks,

programmatiiras disks, datu disks:

P‘E / "E

DVD RW Drive DVD RW Drive DVD RW Drive  DVD RW Drive

(E:) DVD_VIDEO (E:) Audic CD (E:) SetupWizard  (E:) My Disc
zibdisks, ko parasti izmanto informacijas parnésasanai. lerices ikona redzama tikai
tad, ja disks ir pieslégts datoram. Apzim&uma parasti ierices tipa vieta redzams
razotaja nosaukums:

$ 4

V
KINGSTON (F)

atminas karte_no dazadam iericém, pieméram, digitalajam kameram:

-

Removable Disk

(G
portativas ierices, kas satur atminas ierices, pieméram, digitala kamera, multimediju
atskanotajs u. c.

DI

Canon
PowerShot A510

Windows Explorer loga ierices parasti ir grupétas, pieméram:

cietie diski (Hard Disk Drives);
nomainamas atminas ierices (Devices with Removable Strorage);
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e portativas ierices (Portable Devices):

1M Computer
&, Local Disk (C)

 Local Disk (D:) — v

| - v’-lﬁ!l » Computer » v . Search Computer jeol
S — — =
Organize System properties ~ » s { v’ ll @
¢ Favorites 4 Hard Disk Drives (2)
- Libraries a —7 - _—
4 Local Disk Local Disk
+ Homegroup () (D)

4 Devices with Removable Storage (2)

= KINGSTON (F3) DVD RW KINGSTON |
(e} Canon PowerShot A510 Drye () (F)
4 Portable Devices (1) |
e.' Network ’ng;u
/& USER-PC )
3 ~J\ll
Canon
PowerShot
A510
) / USER-PC Workgroup: WORKGROUP
S Processor; AMD Turion(tm) I Dual-Core Mobile M520
———y
Informacija par disku
Informaciju par disku var izmantot, lai:
e noteiktu diska lielumu (Total size);
e noteiktu, cik brivas vietas vél atlicis diska (Space free);
e nomainttu diska nosaukumu;
e nodotu disku koplietosanai.
Informaciju par disku var apskatit, pieméram:
e novietojot peles raditaju uz diska ikonas, pieméram:
— KINGSTON (F:)
Space free: 161 MB
Total size: 953 MB
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e objektu saraksta riti, ja ir izvéléts mozaikas skats Tiles. Pirmais skaitlis norada
brivas vietas lielumu diska, bet otrais taja — kopgjo diska lielumu:

KINGSTON (F:)
T e
W 307 ME free of 953 MB

e detalizetas informacijas rut:

KINGSTON (F)) Space used; e | Total size; 953 MB
P
v’ Removable Disk Space free: 207 MB File system: FAT

— — e e = —

Plasaku informaciju par disku var iegit diska ikonas konteksta komandas Properties
dialoglodzina, piem&ram:

L ™
L, KINGSTON (F:) Properties [
General i Tools I Hardware [ Sharing l ReadyBoost ] Customize I
B i

> (IN
< KINGSTON| I Diska nosaukums
Type: Removable Disk
File system: FAT
[l Used space: 782 254 080 bytes 746 MB Aiznemts
. Free space: 217 808 896 bytes 207 MB
- Brivs

Capadity: 1000 062 976 bytes 953 MB

Kopapjoms

Drive F:

[ OK ][ Cancel J Apply

Zibdisku lietoSana

Pievienojot zibdisku pie konkréta datora pirmoreiz, Windows 7 to uztver ka jaunu aparattru
un paiet zinams laiks, [1dz tas ir gatavs lietoSanai, piem&ram:

;l] Installing device driver software * *

Click here for status,

15:33

2010.08.11.

Parasti péc zibdiska pievieno$anas uzdevumjosla redzama ikona Bl un atveras automatiskas
atskanoSanas logs AutoPlay, kuru var izmantot darbibu uzsaksanai ar diska eso$ajam datném.
Taja piedavatas automatiskas iesp&jas sadalitas divas grupas:

e tas, kas atkarigas no diska esosas informacijas — Mixed content options;
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e patstavigas — General options:

= AutoPlay N el

KINGSTON (G

_—
Mixed content options

|
O“ PB“YI s Media Player

s41 Import pictures and videos

n
‘9{" using Windows

General options

J Open folder to view files

using Windows Explorer

a Use thss drive for badcup
' us Vl] !"v_ht‘v:fl_
"\ Speed up my system
3 ~

using Win idows ReadyBoost

View more AutoPlay options in Control Panel

Atskanot

Importetdatora

Atvertdatnu
parlukprogrammas
logu

Izmantotdatu
dublésanai

Var neizveleties nevienu no piedavatajam iesp&jam un logu aizvert.

Automatiskas atskanosanas logs AutoPlay parasti atveras ari citiem nomainamajiem atminas

ieric¢u veidiem.

Zibdisku datoram var pievienot jebkura bridi, tacu ar ta atvienoSanu (izgpemsSanu) jabit
uzmanigiem. Ja disku iznem laika, kad taja notick datu saglabasSana, var tikt bojata
saglabajama datne un/vai cita taja glabajama informacija vai arT pats zibdisks. Lai nomainamo

zibdisku sagatavotu atvienoSanai:

> izpilda klikski uz pogas. Blakus ikonai atveras informativs ramitis drosai

iznem§Sanai, piemeéram:

:',;5 Open Devices and Printers
USER-PC
- Eject Broadcom 802.11b/g WLAN

u Eject DataTraveler 2.0
- KINGSTON (F:)

a Eject Cruzer Fleur
- CD Drive (G:) U3 System
- Removable Disk (H:)

2010.07.25.

= izpilda klikski uz iznemamas ierices nosaukuma ramisa;

= disku var drosi iznemt tad, ja ir paradijies $ads informativs pazinojums, péc kura

aizversanas ierici var droSi iznemt:
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© Safe To Remove Hardware R X

The 'USB Mass Storage Device' device can now be safely
removed from the computer,

Gadijuma, kad disku iznemt var nebiit dro$i, piem&ram, redig€Sanai ir atvérta diska datne, par
to tiek izvadits atbilstoSs pazinojums, pieméram:

-

-

Problem Ejecting USB Mass Storage Device 2

. This device is currently in use. Close any programs or windows that
/ l % might be using the device, and then try again.

2.2.1.5. Datu glabasana tieSsaisté

Lietotajs datnes var glabat ne tikai sava datora un nomainamajas atminas ierices, bet ari,
izmantojot datortiklu vai internetu citu datoru atminas ieric€s tieSsaiste.

Lokala datortikla koplietoSanas resursu izmantoSana

Pieklut lokala datortikla koplietoSanas resursiem var, pieméram, izmantojot:

o darbvirsmas ikonu Network;

e datnu parlikprogrammas Windows Explorer navigacijas rits kategoriju € Network:

C-Q lﬁ‘j » Network » v I s I I Search Nei.. 0 |

Organize ¥ Network and Sharing Center Add a printer Add a wirelessdevice = v [l @

5| Documents
& Music

&= Pictures [ L\'
iy e

B Videos

/% Computer A VIESTURS !
L=l '}

ﬁ, Local Disk (C:)
¢ DVD/CD-RW Driy 4 Media Devices (1)

4« Computer (4)

' K 4

Gﬁ Network | &3’ viesturs
1% DF-PC =
1M INGA 4 Printers (1)
™ JURIS

|/ Samsung SCX-4x28 Series

Ml VIESTURS % (10.0.13.76)

@ 6 items

1
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Datortikla kategorija Network ir redzami:
e lictotaja dators (pieméra DF-PC);
e citi tiklam pieslégtie datori (Computer);

e koplietoSanai nodotie resursi, pieméram, atminas ierices (Media Devices) un

printeri (Printers).

Izveletajam resursam piekliist, izpildot klikski uz ta. Ta ka publiski pieejamie resursi parasti
tiek aizsargati ar paroli, var tikt atvérts pieteikSanas dialoglodzins, pieméram:

Windows Security @
Enter Network Password
Enter your password to connect to: INGA
e — “._I:r:rnamr: |
|D Password |
Domain: DF-PC
[7] Remember my credentials
@ Legen failure: unknown user name or bad passwerd.
[ OK ] l Cancel ]

To, kadas darbibas ar koplietoSanas resursu var veikt, atkarigs no ta iestatijumiem.

Lai ikreiz nebiitu javeic vajadziga koplietoSanas resursa mekléSana, to var ievietot biblioteka.

Koplieto$anas resursu izmantoSana interneta

Lai glabatu sev nepiecieSamo datnu kopijas vai koplietotu tas ar citiem, var izmantot Siem

mérkiem paredz&tos publiskos serverus.

Ka piemérs tiks apskatita vietne DropBox (www.droppbox.com). To var izmantot gan caur

interneta parlukprogrammu, gan instal&t datora:

"6Dtopba:-?hm-Onlme-l;o—chp.ﬁ‘Iemmdequy.-
. ot :

—— —— —

22 <9 "
GO~ o
B S

wvidy X

dropbox.com

Emal

%+ Dropbox

™ Remember ne

Watch a Video

& Intemet | Protected Mode: Off

b!tsnetﬁ—p;omv
S ——

=)

Windows 7 Ultimate

97


http://www.droppbox.com/

DATNU PARVALDIBA

Vispirms ir nepiecieSams izveidot kontu:
= atver sadalu Loi in;
= izpilda klikski uz Create an account;
= atveras forma, ko aizpilda ar saviem datiem:
+~ Log in & Create an Account
Create a Dropbox Account

First name | Laura |

Last name |Liepa |

Email | laura@inbox.lv |

Password | ||-|||-|| |

F Remember me

Create account

Mew to Dropbox? Check out our tour,

= lodzinpa First name ievada vardu;

= lodzina Last name ievada uzvardu;

- lodzina Email ievada e-pasta adresi, kas turpmak biis jaizmanto ka lietotaja
vards;

= lodzina Password ievada paroli;

= piespiez pogu . Atveras lietotaja mape, kura jau ir izveidotas
divas mapes:
. [E=SIEE S
L — :

/& Dropbox - Files - Online backup, file sync, and sharing made easy. - Windows Internet Explore
P~

% v B v [ dm v Pagev Safetyv Toolsv @~ 2

@ https://www.dropbox.com/home=::

e

¢ Favorites i@ Dropbox - Files - Online backup, file sync, and sh... ‘\
ig@inbox.lv 1)"7 Account W Upgrade Log out =
% Get Started " Files || (O Events || gB Sharing @ Help £
X
' Dropbox is hiring! %2 Dropbox

View current openings
o Upload | [Lg New folder L_‘a Share a folder | [ Show deleted files | More ¥ 3

File Name ~ Size Modified
[*™ Photos
[ public
| Getting Started.pdf 124758 12/13/2010 2:06 PM
&) Internet | Protected Mode: Off 3 v ®100% ~
98
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Lietotaja mapé, izmantojot pogu

piem&ram:

[Zgh Mew folder

File Name

I | Dokumenti Cancell

Mapé ar datném var veikt sadas darbibas:

e izmantojot pogu

e izmantojot pogu

4 Upload

X
# Upload to "‘Dropbox’

Choose files to upload, then click "Start upload’

=) Choose files
Having problems? Try the basic uploader,

Start upload | Cancel |

& Share a folder

, augSupieladét datni no sava datora, pieméram:

, nodot koplietosanai citiem, pieméram:

x
& Share a folder
Dropbox shared folders let you share or collaborate on a set of files. When someone
joins a shared folder, the folder appears inside their Dropbox, and syncs to their
computers autamatically.
@ I'd like to create and share a new folder
Mew folder name |
@) I'd like to share an existing folder
Mext Cancel
e veikt darbibas ar datném, piemé&ram:
£# Drophox = ¥ Public
o Upload | [Cg Mew folder | [@ Show deleted files | Mare W
File Mame « Size Modified
%t Parent folder
=| How to use the Public folder.rtf 1.05KE 12/13/2010 2:06 PM v

@ Previous versions
0 Download file
'.Q Copy public link
5 Move..,

&] Rename...

7| Copy to..

@ Delete...

, var veidot jaunas mapes un apakSmapes,
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2.2.1.6. Resursu nodosana koplietosanai

Lai datnes var€tu izmantot vairaki ta pasa datora vai citi datortikla lietotaji, tas ir janodod
koplietosanai (sharing).

Lai atvieglotu datnu koplietoSanu, Windows 7 jau ir izveidotas vairakas koplietoSanas mapes.
To nosaukuma pirmais vards ir Public, pieméram, dokumentu (Public Documents), attclu
(Public Pictures), audio (Public Music) un video (Public Videos) datnu glabasanai:

4 | Libraries
4 3 Documents
> 2 My Docurmnents
. Public Documents
4 ) Music
» L My Music
> 1 Public Music
4 || Pictures
> =] My Pictures
> 1 Public Pictures
4 E Videos
g My Videos
> 1 Public Videos

Majas grupas izveidoSana datora resursu koplietoSanai

Lai izveidotu majas grupu datoriem ar Windows 7:

= Windows Explorer navigacijas riit atver kategoriju *d Homegroup:

=B
@leﬁz » Homegroup v | s | Search Homegroup pe)
Organize v @"
> 3 Favorites
Q Share with other home computers running Windows 7
> 4 Libraries

With a homegroup, you can share files and printers with other computers running Windows 7.
You can also stream media to devices. The homegroup is protected with a password, and you'll

» #& Homegroup always be able to choose what you share with the group.

- Tell me more about homegroups
1% Computer AR

Create a homegroup J

> €l Network
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= saraksta rati iespiez pogu[ Cieaienbomeninup ] Atveras majas grupas izveido$anas
vednis, kura pirmaja soli izv€las koplietoSanai nododamos resursus:

| & Create a Homegrou
v & AXA4 group

Share with other home computers running Windows 7

Your computer can share files and printers with other computers running Windows 7, and you can
stream media to devices using a2 homegroup. The homegroup is protected with a password, and
you'll always be able to choose what you share with the group.

Tell me more about homegroups

Select what you want to share:

@ ["1Documents '
Music [¥] Printers

Videos

[ NextJ[ Cancel ]

= otraja solt tiek paradita majas grupas parole:

P — — —

>, R . S  —————
U '? Create a Homegroup
B 2w re— 1

Use this password to add other computers to your homegroup

Before you can access files and printers located on other computers, add those computers to your
homegroup. You'll need the following password.

Write down this password:

63mnuljA7t

Print password and instructions

If you ever forget your homegroup password, you can view or change it by opening HomeGroup in
Control Panel.

How can other computers join my homegroup?

Péc izveidoSanas pabeigSanas mainas majas grupas saraksta saturs un taja var:

e apskatit instrukciju, ka pievienot majas grupai citus datorus;
e apskatit majas grupas paroli (View the homegroup password);
e apskatit majas grupas iestatijumus (View homegrop settings);
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e atveért majas grupas problému risinaSanas vedni (Start the HomeGroup

trobleshooter):

@ Q vlo@ » Homegroup

v I 4 | Search Homegroup R

4:»'@ v

Organize v

- Favorites
4 Libraries Q%

) Hemegroup

homegroup.

assword.
‘\ﬂ Network P
View the homegroup password
View hemegroup settings

Start the HomeGroup troubleshooter

There are no other people in the homegroup

Before you can view files from other people on the network, they must join the

On each computer running Windows 7 that you want to add to the homegroup:
1.  Click Start, and then click Control Panel.
1% Computer 2. Under Network and Internet, click Choose homegroup and sharing options.
3. ClickJoin now, and then follow the HomeGroup wizard to enter the

Koplietosanas resursi biis pieejami kategorija “B Network,

Koplieto$anas resursa izveidoSana

Lai nodotu koplietoSanai disku, mapi, printeri vai citu ierici izvélétajam resursam, piemeram,

mapei, var izmantot komandas no:

o kontekstizvélnes apaksizvélnes Share with:

t - Open
1 Open in new window
| | Add to Windows Media Player list
Logi Play with Windows Media Player
Share with ¥ Q Mabaody

Restore previous versions

Upload using W5_FTP Upload Wizard

Homegroup (Read)
Homegroup (Read Write)

Send to * Specific people...

Cut
Copy

Create shortcut
Delete

Rename

Open folder location

Properties
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e rikjoslas izvélnes Share with:

Share with

& Mobody
Homegroup (Read)

Homegroup (Read/Write)

Specific people...

Koplietosanas komandas:

e Nobody — nevienam (slégts) jeb atcelt koplietosanu;

e Homegroup (Read) — visiem majas grupas lictotajiem ar lasiSanas tiesibam, kas
nozimé, ka lietotajs varés apskatit datpu sarakstu, atvért mapes un datnes, bet
nevargs saglabat datn@s veiktas izmainas, izveidot jaunas datnes vai dz@st esosas;

e Homegroup (Read/Write) — visiem majas grupas lictotajiem ar tiesibam apskatit
datnes, tas atvert, saglabat izdaritas izmainas, dz&€st un izveidot jaunas mapes un

datnes;

e Specific people... — izveleties konkretus $T datora lietotajus un to tiesibas uz izvéleto

resursu:
= saraksta izvélas lietotaju:

(& 23, File Sharing

Choose people to share with

Type a name and then click Add, or click the arrow to find someone.

DF
Guest

Everyone
Create a new user..,

I Add

Level

I'm having trouble sharing

> piespieZ pogu Add. Lietotajs un ta piekluves resursam tiesibas ir redzamas

apakseja saraksta:

&, 23, File Sharing

Choose people to share with

Type 2 name and then click Add, or click the arrow to find semecne,

E=NECl =<

- Add

MName
2 DF

2 Iveta

Permission Level
Chwner
Read =

I'm having trouble sharing
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= janepiecieSams, izvélas citu piekluves tiesibu veidu:

Mame Permissicn Level 1 Tpainieks
2 oF Chwner — | _
E 2 Iveta Read | /| pead —— 11 Lasi3anas
Read/Write LasiZanas un
Rermove ~_ rakstisanas
| T Atcelt

= izvélas citus lietotajus un to piekluves [imeni;
- piespieZ pogu .

Koplietosanas mapei ikonas izskats nemainas, ta¢u informacija par koplietoSanas
iestatijumiem ir redzama Windows Explorer detaliz&tas informacijas riiti, pieméram:

<9 M

Organize v 7 Open Play Share with v Burn New folder 3=~ [ @

Music library

% Arrange by: Folder v
Includes: 2 locations

4 Libraries
» | = Documents =
b Q] Majas darbi Name Contributing artists ~ Album

P aj’ Music || 4 My Music (1)
I [ Pictures Ci\Users\User
> B Videos

.. Playlists

>« Homegroup 4 Public Music (1)
L C:\Users\Public

. i
b /% Computer 1. Sample Music

4 €5 Network - 7 i

Playlists State: 3B Shared Shared with: Homegroup
{ File folder Date modified: 2010.08.09.14:47

Visi datora koplietoSanai nodotie resursi redzami kategorijas Network datora mapg,
piem&ram:

G-

Organize » Network and Sharing Center View remote printers ﬁ;_. - EE] @

/M ) Network » DF-PC » | 4| seorcn 07~ o]

b ﬁ Local Disk (C:) A

> &l DVD/CD-RW Drive (D:) GF ] B
> =+ Share

> e KINGSTON (E:) b

4 “! Network B
| by DF-PC
b INGA

i /M4 VIESTURS
N | 1litem
‘AJ
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2.2.1.7. Bibliotékas
Bibliotekas (libraries) ir operétajsisttma Windows 7 jauns lidzeklis, kas lauj stradat ar
datném, kura saglabatas dazadas datora un tikla vietas.

Windows 7 ir izveidotas dokumentu (Documents), mizikas (Music), att€lu (Pictures) un
video (Videos) bibliotekas:

@Q - » Libraries »

Organize v New library e > ®
| Recent PI A i H
B CoRER e Libraries
. o Open a library to see your files and arrange them by folder, date, and other properties,
| @librres |
I |5] Documents |4 & Documents s “ Music
| - J’ Music \,P/ Library \/ Library
I =/ Pictures
b E Videos i,,‘ Pictures a Videos
| 7 Library B Library

s 4 items

Atverot dokumentu biblioteku, var redzet, ka taja ievietotas saites uz divam mapeém — My
Documents, kura parasti glaba izveidotos dokumentus, un Public Documents, kur parasti
ievieto koplietoSanai paredzetos dokumentus:

- . = w=k
v |5 » Libraries » Documents » Search Documents P ]
= S — ——=—
Organize v Share with v Burn New folder =~ [0l @
A Lo .
475 Favorites j Documents library Aosegelly: okl
B Desktop Includes: 2 locations
% Downloads = Name Date modified Type Size oo
2| Recent Places -
.. Darbs 2010.08.11.19:30 File folder
g P . Inga 2010.08.11,19:29 File folder I
4 5 Libraries B
| (TN e ] . Materiali 2010.06.01. 21:45 File folder A
| 4 |5 Documents \ =
I o E My Documents y | Projekti 2010,0811.19:29 File folder
| Public Documents 1 Studijasl 2010,0811.19:36 File folder
o> Music | Studijas2 2010.06.01. 21:53 File folder
b [ Pictures | Apraksts 2010.07.29. 20:08 Text Document 1KB
" v B Videos s "% dinamo_kalendars 2010,07.25.13:02 Adobe Acrob... 1182 KB =
|
A\ & 10 items
- >
|~~~

Mapes pievienoSana un izmeSana no bibliotekas

Esosas bibliote€kas var parveidot un papildinat, piemé&ram, pievienot dokumentu bibliotékai
jaunas mapes:

= atver Windows Explorer logu;
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= izvélas mapi, ko grib pievienot kadai no bibliotekam, pieméram:

@v » Computer » Local Disk (D:) > v | 6, m Search Lo:alDLsk (D:) pel l!
n Organize v 4 Open Include in library « Share with v Burn New folder =~ [ 0
B videos *  Name : Date modified Type Size
.. FPC 2010.06.08.15:30 File folder
+& Homegroup 5
| | Gatavie 201008.11.19:20 File folder ]

1% Computer
&, Local Disk (C:)
= Local Disk (D:)

m

e KINGSTON (F:)
Gatavie Date modified: 2010.08.11,19:20
) ‘ File folder

= izvélas kadu no mapes pievienoSanas veidiem bibliotekai, piem&ram:

» rikjoslas saraksta |

Include in library «

@()v » Computer » Local Disk (D:) » v [ ‘,] [ Search Lo:alDzsk (D:) yel l
n Organize v A Open Include in library v Share with « Bumn New folder = 0 ®
B videos l 5 Documents kd Type Size
J Music i
3 H B | Pictiwes 15:30 File folder
omegrou|
ARE _ 020 File folder
B Videos
o Coops @) Create new library

&, Local Disk (C:)

@ Local Disk (D:) IEI
e KINGSTON (F:)

|

Gatavie Date modified; 2010.08.11,19:20
File folder

— ee— =

e konteksta izv€ln€ Include in library:

-

| Gatavie

Open

Open in new window

Share with

#  Groove Folder Synchronization

Restore previous versions

Fs Scan forviruses

Include in library
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

0 Y

Documents
Music
Pictures

Videos

Create new library
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Pievienota mape ir redzama biblioteka:

4 | Libraries
4 3 Documents

» My Documnents

= L Gatavie (k)
: J’- Music

, Public Documents

Mapes pievienosana kadai no bibliotekam nemaina tas atrasanas vietu.

Mapes no nomainamajam atminas iericém, kompaktdiska, ka ari daziem zibatminas diskiem

bibliotéka ieklaut nevar.

Lai navigacijas riti mapi izmestu no bibliotekas:

= atver Windows Explorer logu;

= navigacijas riti atver bibliot€ku un izv€las no tas iznemamo mapi;

= lieto konteksta komandu Remove location from library:

4| - Libraries
4 3 Documents Bxpand
¢ 2| My Documents

J Public Documents

Documents library

Open in new window

& Groove Folder Synchronization 3

. Share with
> . Gatavie (D:) -

! Music Restore previous versions

» [&=] Pictures

. E Videos Fa Scan forviruses
Send to

=HE Homegroup

Copy

Remove location from library

Rename

Open folder location

Mew

Properties

P&c izmeSanas no bibliotekas, mape netiek dzesta.

Mapju pievienos$anai un izmeSanai no bibliotekas var lietot ari dialoglodzinu Documents
Library Locations, ko atver izvélétaja biblioteka, izpildot klikski uz taja ieklauto mapju saiSu

skaita (pieméra 3 locations):

o~ Libraries
5| Documents
| My Documents
Public Documents
Gatavie (D)
ﬂ/ Music

Documents library

Includes: 3 locations
Name

Projekti
. Studijasl
Studijas2
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F
@ Documents Library Locations

in their original locations.

Library locations

Change how this library gathers its contents

When you include a folder in a library, the files appear in the library, but continue to be stored

! { My Documents

1 4 C:\Users\User\Documents
| ;

‘ ‘ Public Documents

' C:\Users\Public\Documents
| | Gatavie

! ' D:\Gatavie

|

|

Default save location

Learn more about libraries

Add...

Remove

Lok |

[ Cancel ]

¢ lai izmestu mapi no bibliotekas, to atlasa un piespiez pogu ;

lai pievienotu bibliotékai jaunu mapi:

-) piespiez pogu -, kas atver mapes izvéles dialoglodzinu:

_] Include Folder in Documents

e w R W —

@ v'u » Computer ) Local Disk (D:) » v |4y | Search Local D_st‘ ,O|
) b sevichlanlDek D) =
Organize v New folder e, @

& Music 2 Name Date modified Type Size

|&=| Pictures :

Y | FPC 20100608.1530  File folder

% Videos m

| Gatavie 20100811.1920  Filefolder

< Homegroup

18 Computer

&, Local Disk (C:)
1 « Local Disk (D:)
3 FPC
.. Gatavie
l e KINGSTON (F:)

-

Folder: Néatavie

[ Include folder ] [ Cancel J

= piespiez pogu I

Include folder I
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Jaunas bibliotékas izveidoSana

Lietotajs var veidot arT savas bibliotekas:

= Windows Explorer navigacijas rati izpilda klikski uz biblioteku
I | Libraries
C oy . Mew lib
= piespiez rikjoslas pogu S
= ievada jaunas bibliote€kas nosaukumu, pieméram:
r
= | B
@\J""" » Libraries » v | ‘,l ' Search Libranes o
File Edit View Tools Help
I Organize v = Open Share with » Burn » = v i @
¢ Favorites Libraries
Open a library to see your files and arrange t...
- Librari -
o SRR £y Pictures
B, Library
\_/ 5 |

+& Homegroup
/% Computer

“ﬂ Network

Library

<

New Library Date modified: 2010.08.12, 21:41

ﬂ Videos 3
S Library

\ =
—'.ﬂ‘ i / —
~ Library

m

A

1

= atver izveidoto biblioteku:

< - T SN s o -
v]g’] . Libia.. % Maje ¥ « [ 42 ||| search Mejos darb o
File Edit View Tools Help
Organize = @
P54 Favorites P
)| Majas darbi is empty
i| 44 Libraries - {4}/ I
> [ Documents P Ng fglders have been included in
‘ this library.
i Y Msiees et
> o) Music [ Include a folder ]
I [=| Pictures
I % Videos

ikonas

= piespiez pogu | Includeafolder | un izvélas vismaz vienu bibliotéka ieklaujamo

mapi;

= ja nepiecieSams, bibliotekai pievieno citas mapes.
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2.2.2. Darbs ar mapém un datném

2.2.2.1. Mapes izveidoSana

Aktualas mapes nosaukums ir redzams datpu parlakprogrammas Windows Explorer loga
adresu josla. Lai taja izveidotu jaunu mapi, var izmantot:

- Mew folder |,
e rikjoslas pogu ;

e saraksta riits konteksta komandu New / Folder.

P&éc komandas izvéles tiek izveidota jauna mape ar nosaukumu New Folder (ja mape ar tadu
nosaukumu jau eksisté, nosaukumam tiek pievienots nakamais kartas numurs) un atlasits
mapes nosaukums:

f SNEEX)
@vé‘u » Computer » Local Disk (D:) » v I‘, 'I Search Local Disk (D) P |
Organize v 73 Open Include in library « Share with « Burn New folder = v [ (9'

A Favorites 2 Name : Date modified Type Size

Darbi 20100813, 20:39 File folder

4 Libraries FPC 2010.06.08.15:30 File folder

|4 {[New folder] 2010.08.16. 16:42 File folder

Saja bridi var ievadit jauno mapes nosaukumu, pieméram, Uzdevumi:
| Darbi 2010.08.13, 20:39 File folder
. FRPC 2010.06.08.15:30 File folder
|Uzdevumi | 2010.08.16.16:42 File folder

Enter

Nosaukuma mainu pabeidz, izpildot klikski arpus ramiSa vai piespieZot taustinu

IzvE€loties mapes nosaukumu, jaatceras, ka taja nedrikst lietot rakstzimes: \/ ? : * " > < |. Ja
kada no tam tomer tiek ievadita, §1 rakstzime nosaukuma neparadas un uz ekrana tiek izvadits
pazinojums:

(4] 2010.08.16.16:42  File folder

A file name can't contain any of the following characters:
N e
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Viena mapé nevar izveidot vairakas apakSmapes ar vienadiem nosaukumiem. Ja lietotajs
apstiprina jaunajai mapei tadu pasu nosaukumu, kads ir kadai no jau esoSajam, uz ekrana tiek
izvadits pazinojums par mapju aizvietosanu:

Iz ™y
Confirm Folder Replace @

This destination already contains a folder named 'Darbi'.

— If any files have the same names, you will be asked if you want to replace
those files.

Do you still want to merge this folder

Darbi
Date created: 2010,08.11, 19:18

i

with this one?

New folder
Date created: 2010.08.16. 16:53

(e ][ &

A

AizvietoSanu atce] ar pogu , un mapei tiek apstiprinats nosaukums New folder,

ko velak var nomaintt.

Lietotaja un programmu mapju ikonu izskats (atkarigs no izvéléta skata):

e tukSa mape:

e mape, kas satur tikai datnes:
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e mape, kas satur mapes:

Y

i

2.2.2.2. Mapes iestatijumi

Mapes iestatijumu logu, pieméram, var izmantot, lai:

e noteiktu, cik vietas aiznem mapé esosas datnes;

e noteiktu mape un tas apakSmapés esoso datnu skaitu;

e mainitu tas atributus;

e nodotu mapi koplietosanai.

Informaciju par mapi var apskatit konteksta komandas Properties dialoglodzina, pieméram:

-

| . Darbi Properties

S

General |5haring I Security | Previous Versions Customize|

l Darbi
Type: File fnlder/
Location: D
Size: 113 MB (118 536 032 bytes) —
Size on disk: 113 MEB {118 657 584 bytes)
Contains: 81 Files, 3 Folders
Created: trezdiena, 2010. gada 11. augusta, 19:18:20
Attributes: [H|Read-only (Cnly applies to files in folderk
[ Hidden [ Advanced... ]
| ok || cancel || ook

2.2.2.3. Biezak lietotie datnu tipi

Katrai datnei ir nosaukums (file name), ko izmanto tas atrasanai. Datnes nosaukums sastav

no:

e datnes varda;

e punkta (.);

Mapes nosaukums
Atrasanasvieta

Mapé un tas apakimapés
eso5odatnu kopapjoms

Datnu un apkaimapju skaits

lzveidoSanas datums
‘un laiks
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e paplaSinajuma (extension), kas visbiezak sastav no trim rakstzimém un norada

datnes tipu (formatu).

Datnu parlikprogramma parasti ir iestatits, ka paplasinajumu tam datn€m, kam ir zinama

programma, ar kuru tas var atvert un apstradat, nerada, pieméram:

. Apraksts unins000.dat
Text Document DAT File
246 bytes | 162 KE

Ikonu izskats var biit atSkirigs un ir atkarigs no izvéleta datnes tipa.

Lietotnes, kas atbalsta dzivas ikonas, ja ir izvélets pietiekami liels ikonu izmé&rs, parasti datnes
formatam atbilstosas ikonas vieta rada satura siktélu (dzivas ikonas), pieméram:

2+& | Kalendars

..1'\'
o | Adobe Acrobat Document

=8 115 ME

™ Kalendars

= Pb3 ; Pb3
“t'}!,) JPEG image
118 KB

Pb3

Biezak lietotie datnu tipi, to ikonas un iss raksturojums

Tips Ikonu piemeri PaplaSi- | Piezimes
najums
Izpildamas HPSERVICE exe Ja programmai nav
datnes HpService savas ikonas
Hewlett-Packard
Izpildamas oA explorer exe Ja programmai ir
datnes — | Windows Explorer sava ikona
A=Y Microsoft Corporation
Attélu datnes | (& untitled -2 untitled bmp Attéla siktels
Bitmap image
463 KB
Attelu datnes | %7 abacus 02 abacus 02 gif Attéla siktéls
GIF image
343 KB
Attelu datnes | l=/Pb3 i Pb3 Jjpg Attela siktels
N JPEG image
‘ 118 KB
Attélu datnes | R robot robot .png Attela siktels
PNG image
68,6 KB
Teksta n  Apraksts Axt Nenoforméta teksta
datnes FenDocimens dokuments
| 246 bytes
Teksta @ = nanb Itf Formatg@ta teksta
datnes = R;‘“}IEM Format dokuments
(——J 30,0 KB
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Teksta .docx MS Word 2010 teksta
datnes L‘ \ Microsoft Word Document dokuments
123 KB
Datu bazes Databasel .mdbx MS Access 2010 datu
datne Microsoft Access Database baze
‘ 408 KB
Prezentaciju | [ Ziemas peldésana .pptx MS PowerPoint 2010
datne P 11‘4 :El ¥ Powesout Presectetion pirma slaida siktéls
Izklajlapu % Bookl Xlsx MS Excel 2010
datne Microsoft Excel Worksheet
8,60 KB
Timekla _ L mosaic htm Ikona atkariga no
lappuse ei | F“"’IBD CHEnEDy noklusétas timekla
e el parlikprogrammas
PDF formata pdf Attéla siktels
datnes ™ Kalendars i;i Kalendars
:’4-’.- Adobe Acrobat Document
3 1,15 MB
Arhiva datne :J M1 .Zip Ikona atkariga no
: Compressed (zipped) Folder pedgjas instalétas (ja
ir) arhivéSanas
programmas
Audio datne | 2 Sleep Away ' Sleep Away .wma Dziesmas albuma
MP3 Format Sound vaka siktéls, uz kura
i 4.61 M8 redzama noklusétas
atskanosSanas
programmas ikona
Video & Wildlife wmv Video pirma kadra
— siktéls, uz kura
Wildie redzama noklusétas
atskanosSanas
programmas ikona
Pagaidu ~WRL3258 tmp tmp Tiek izveidota
datne TP File programmas
315 KB vajadzibam un

parasti pec tas
aizverSanas tiek
dzesta

Instalgjot datora programmu, ta parasti ari piesaista sev noteikta tipa datnes. ST iemesla dg]

dazados datoros viena un ta pasa tipa datnu ikonas var biit atSkirigas.

Nokluséta datnes atvér§anas programma

Katra programma, kas instaléta datora, parasti strada ar viena vai vairaku tipu datném. Ja
attiecigo datgu tipu datora var atveért ar vairakam programmam, tad viena no tam ir iestatita
péc noklusgjuma.
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Nokluséta programma tiek atverta tad, ja:

e Uz datnes ikonas izpilda dubultklikski;
e datnes ikonai lieto konteksta komandu Open;

Enter

e jadatnes ikona ir atlasita, piespiez taustinu

Ja velas datni atveért ar citu programmu, lieto konteksta izvélni Open with..., kura izvélas
vajadzigo programmu, piemé&ram:

[F]Sleep A - S 3 Sleep Awa
| p = p Away |

Add to Windows Media Player list

Fo  Scan for viruses

Open with 3 ACDSee Pro 3
Winarmp
Windows Media Center

Windows Media Player

Share with »

Restore previcus versions

%D

Send to
Choose default program...

Cut

e

Izvélnes komandu Choose default program... var izmantot citas noklusétas atvérSanas
programmas izvélei, pieméram:

-
Open with

.1 Choose the program you want to use to open this file:

=

Recermmended Programs

‘ ACDSee Pro 3 ! .
a ACD Systems International Inc. Wicary

Windows Media Center IO Windows Media Player
Microsoft Corporation { Microsoft Corporation

Other Programs v

File: Sleep Away.mp3

L J

[¥] Always use the selected program to open this kind of file

If the program you want is not in the list or on your computer, you can look for the appropriate program on the
Web.

o< ][ cancel ]
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2.2.2.4. Datnes iestatTjumu logs

Logu, piem&ram, var izmantot, lai:

e nomainitu noklus@to atvérSanas programmu visam 7 tipa datném;

e noteiktu precizu datnes izméru;

e apskatitu pedg¢jas atveérSanas datumu un laiku;

e apskatitu izveidoSanas datumu un laiku;

e izmainitu atributus.

Informaciju par datni var apskatit konteksta komandas Properties dialoglodzina, piem&ram:

r

DEV Properties

===

General | Details

Location:

Size:

Crested:
Modified:

Accessed:

Attributes:

Type of file:

Opens with:

Size on disk:

DEV

Text Document (. TXT)

F:l

43 bytes (48 bytes)

16,0 KB (16 354 bytes)

ceturtdiena, 2010, gada 13. maijs, 10:05:11 \_\‘
otrdiena, 2010, gada 1. jOnijd, 11:02:14

ceturtdiena, 2010, gada 29. jdlija

s i} [C]Hidden Archive

[ Ok ] [ Cancel ] Apply

r__r 1 1 _ T

Datnes statusa maina

Mosaukums

Tips

Mokluséta atversanas
programma

Citas noklusétas
programmas izvele

AtraSanas vieta
lzmers
lzveidoZanas datums un laiks

Pedgjoizmainu izdarisanas
datums unlaiks

Pedegjas atversanas
datums un laiks

Datnei var mainit statusu no lasamas un rakstamas uz tikai lasamu. So iesp€ju var izmantot,
lai pasargatu datni no izmainu izdariSanas taja.

Ta, piem&ram, atverot tikai lasamu teksta datni, tekstapstrades lietotn€ virsrakstjosla redzams
teksts Read-Only. Saglabajot izdaritas izmainas, tiks atvérts komandas Save AS
dialoglodzinss, ka jaunai datnei un lietotajs var izvél&ties citu datnes nosaukumu un/vai
saglabaSanas vietu. Ja tiek izv€léta ta pati vieta un nosaukums, uz ekrana tiek izvadits
pazinojuma logs un saglabasana netiek atlauta.

-
Microsoft Office Word

=

This file is read-only.
(D:\Darbi'\Projektam.doc)

l Show Help =>> ]

-

e eeaaa————— E—

-
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Tacu tikai lasamu datni var gan dz&st, gan parvietot tapat ka lasamu un rakstamu datni.
Lai mainitu datnes statusu no lasamas un rakstamas uz tikai lasamu un otradi:

= ar konteksta komandu Properties atver datnes iestatijumu logu;

Ja riitina Read-only ir atziméta, tad datne ir tikai lasama.

2.2.2.5. Mapju un datpu saraksta izmanto$anas veidi

Windows Explorer detalizétas informacijas skata saraksta riits satur kolonnu virsrakstu joslu,
ko var izmantot:

e objektu saraksta kartoSanai;

e objektu atlasei un mekléSanai:

GIp | » Computr » LocoDsk) » Dot - 5]

31‘3”—...

Organize ¥ Include in library « Share with = Bumn New folder

~

Name Date modified Type

-

b 4 Libraries iaresy

. Datu bazes 2010.08.13, 20:38 File folder
. Dazadi 20100813, 20:38 File folder
. Internets 2010.09.03.16:28 File folder

— - 1. Lzklgjlapas 2010,08.13, 20:36 File folder
| ™ Computer f it

b« Homegroup

1 Prezentacijas 2010.08.13, 20:37 File folder
. Teksti 2010.08.13., 20:41 File folder

Kolonnas
Detalizetaja skata var but atskirigs informacijas kolonnu skaits un veidi. To, kuras kolonnas
attélot, Windows Explorer parasti cenSas noteikt péc mapé esosas informacijas.
Ja aktuala mape satur dazada tipa datnes, tad parasti ir redzamas kolonnas:

e Name — nosaukums;

e Date modified — datums un laiks, kad datn€ veiktas p&d&jas izmainas vai izveidota
mape;

e Type — datnes tips;
e Size — lielums kilobaitos.
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Ja mape satur noteikta tipa datnes, tad kolonnas var bt citas, pieméram:

e tadas, kas satur tikai attelus:

Sample Pictures

Pictures library

|| Sleep Away

Bob Acni

Bob Acn

w

Name Date Tags Size Rating Type
= Chrysanthemum 2008.03.14,13:59 859 KB 53 5¢ %7 39 JPEG image
= Desert 2008.03.14,13:59 827 KB JPEG image
|&=| Hydrangeas 2008.03.24. 16:41 582KB 3 i JPEG image
= Jellyfish 2008,0211.11:32 758 KB %3 % %7 % JPEG image
|| Koala 2008.0211,11:32 763 KB JPEG image
[=/ Lighthouse 2008.02.11.11:32 549 KB JPEG image
= Penguins 2008.02.18. 5:07 760 KB T JPEG image
=, Tulips 2008.02.07.11:33 607 KB R JPEG image
e tadas, kas satur tikai audio datnes:

Music library

Sample Music

Name Contributing artists ~ Album = Title

|#| Kalimba Mr. Scruff Ninja Tuna 1 Kalimba

|#| Maid with the Flaxe...  Richard Stoltzman... Fine Music, Vol. 1 2 Maid with the Flaxen H...

Sleep Away

Kolonnu secibu var mainit, pieméram, parvelkot tas ar peli:

e
Mame

Date modified

Size

Type

Kolonnu platumu var mainit, pieméram, parvietojot ar peli kolonnas virsrakstus atdaloso

Iiniju:

Mame

‘-l-:’ate mo dfifi ed

Type

Size

Kuras kolonas radit, atzimé kolonnu virsrakstjoslas konteksta izvélné:

-

MName

. Datu bazes
. Dazadi

. Internets

| Izklzjlapas
.| Prezentacijas
. Teksti

. Testi

| Apraksts
Projektam
Projeldtam2
Saraksts
Sili

LIRS

Size Column to Fit

Size All Columns to Fit

Mame

Date medified
Type

Size

Date created
Authors
Categories
Tags

Title

More...
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Datnu un mapju saraksta kartoSana

Kolonnu virsrakstus var izmantot, lai sakartotu sarakstu pe&c izvélétas kolonnas satura
(piem&ra — Name).

Kolonnas, péc kuras veikta kartoSana, augs$€ja mala ir redzams trijsturis, kur§ vienlaikus

norada ar1 kartoSanas virzienu:

e augosa seciba ar bultinu virziena uz augsu:

-

Mame Date modified Type Size

. Datu bazes 20100813, 20:38 File folder

. Dazadi 20100813, 20:38 File folder

. Internets 20100813, 20:40 File folder

| Izkldjlapas 20100813, 20:36 File folder

| Prezentacijas 20100813, 20:37 File folder

| Teksti 20100813, 20:41 File folder

W Testi 2010.0811.19:20 File folder

|| Apraksts 2010.07.29, 20:08 Text Document 1KE
] projektam 2010.08.17.14:48 Microsoft Office ... 30 KB
L,E_] Projektam 2010.08.17.14:48 Microsoft Office ... 30 KB
B Saraksts 2010.07.13. 21:25 Microsoft Office E... 43 KE
] il 201007 .29, 22:20 Microsoft Office ... 522 KB

dilstosa seciba ar bultinu virziena uz leju;

Mame ’ Date modified Type Size
] il 201007 .29, 22:20 Microsoft Office ... 522 KB
@] Saraksts 20100713, 21:25 Microsoft Office E... 43 KB
] projektam2 2010.08.17.14:48 Microsoft Office ... 30 KE
] projektam 2010.08.17.14:48 Microsoft Office ... 30 KB
=] Apraksts 2010.07.29, 20:08 Text Document 1KE

. Testi 20100811, 1%:20 File folder

L Teksti 20100813, 20:41 File folder

| Prezentacijas 20100813, 20:37 File folder

- Izklajlapas 2010.08.13, 20:36 File folder

. Internets 20100813, 20:40 File folder

. Dazadi 20100813, 20:38 File folder

. Datu bazes 20100813, 20:38 File folder

Atseviski tiek kartotas mapes un datnes.

Sakartosanu veic, izpildot klikski uz kolonnas virsraksta:

Mame

-

Windows 7 Ultimate

119



DATNU PARVALDIBA

Ja ir vairaki objekti ir ar vienadu izveleta kartoSanas lieluma vertibu, tad tie tiek sakartoti pec
nosaukuma, pieméram, kartojot péc datuma un laika:

e

Mame Date modified Type Size

| Prezentacijas 20100917, 14:32 File folder

I Teksti 2011.02.09.16:21 File folder

I Testi 2010.0811.19:20 File folder
T Uzd3 2010.08.18. 20:49 Adobe Acr.., 242 KB
L) 20101216 20101216, 15:42 Compress... 10912 KB
=) 01_2011 2011.01.23.13:00 Microsoft ... 704 KB
_Rezultati_lﬂﬂg_rudens 2011.01.05, 22:49 Microsoft ... 138 KB
Saraksts 20100713, 11:25 Microsoft ... 43 KB
Darba kartiba 2011.01.13.14:28 Microsoft ... 29 KB
IP_programma 2011.01.31. 16:13 Microsoft ... 163 KB
IP_Rerzultats_decembris 20110112, 11:54 Microsoft ... 89 KB
Laiki 20110113, 22:23 Microsoft ... 32 KB
Literaturas saraksts 2011.01.27.12:42 Microsoft ... 26 KB

Ja navigacijas riitt ir izveleta biblioteka, tad kartoSanai var izmantot biblioteku riits sarakstu
Arrange by: jebkura no skatu veidiem:

[ L= | B S
@Qv E] » Libraries » Documents » v | 45 H Search Documents ,O|
Organize ¥ 4 Open Share with » E-mail Burn New folder B » @
7 Favorites — Documents library Arrange b B
Includes: 3 locations
T o @ Folder
. Libraries [, Saraksts
5| Documents § I:é‘thOC”me”t Author
. t 2 ytes
| My Documents = 55 Date modified
.. Public Documents i Tag
Darbi (D) 4 Public Documents (Empty)
S C:\Users\Public Type
@1 Majas darbi Name
J} Music 5 This folder is empty.
(5] Pictures Clear changes
B Videos 4 Darbi (12)
DA\
+ Homegroup . l” Testi A
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Datpu un mapju atlase

Novietojot peles raditju uz kolonnas nosaukuma, tas labaja pusé klast redzama poga ~ . To
var izmantot kartoSanas veida izvélei, pieméram, nosaukuma Name:

Mame L} * Date modified Type Size

. Datu bazes 20100813, 20:38 File folder

. Dazadi 20100813, 20:38 File folder

. Internets 20100813, 20:40 File folder

) Izklajlapas 2010.08.13. 20:36 File folder

| Prezentacijas 20100813, 20:37 File folder

| Teksti 20100813, 20:41 File folder

W Testi 2010.0811.19:20 File folder

|| Apraksts 2010.07.29, 20:08 Text Document 1KE
] projektam 2010.08.17.14:48 Microsoft Office ... 30 KE

Piespiezot pogu, atver sarakstu, no kura izv€las vajadzigo kriteriju, atzim&jot neiecieSamas
izv€les riitinas, pieméram:

Mame Date modified Type Size
| . Datu bazes W A-H older
. Dazadi [ i-p older
|| Apraksts B OV Q-2 Document 1KE

Atlases saraksta elementi ir atkarigi gan no izvéletas kolonnas tipa, gan taja esoSajam
vertibam.

Kad visas vajadzigas izv€les izdaritas, izpilda klikski arpus saraksta. Par to, ka ir veikta atlase,
liecina keksTtis saraksta trijstirisa vieta:

-

Mame o Date modified Type Size
| . Datu bazes 20100813, 20:38 File folder
.. Dazadi 2010.0813, 20:38 File folder
|| Apraksts 2010.07.29, 20:08 Text Document 1KE

Search again in:

| Subfolders
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Talak, izmantojot zem saraksta esoSo pogu subfolders , atlase (meklesana) tiek veikta ar1
aktualas mapes apakSmapes:
Mame ¥ Date modified Type Size Folder
, Dazadi 20100813, 20:37 File folder Darbi (Dx)
) Datu bazes 20100813, 20:34 File folder Darbi (Dx)
1) Access 2010 2010.08.06., 2152 Compressed (zipp... 7511 KB Datu bazes (Ix4Da...
|| Apraksts 2010.07.29, 20:08 Text Docurnent 1KB Darbi(D:)
@ Document 20100729, 18:10 Rich Text Format 1 KB Dazadi (D:\Darbi)
] Excel 2010 2010.07.28.17:45 Microsoft Office ... TT3KE [klgjlapas (D:A\Dar..
1) Darbi02 2008.06.04,13:01 Compressed (zipp... 66 KB Zipi (D:\Darbit\Testi)
1, Datnes 2008.06.04,10:36 Compressed (zipp... 300 KE  Zipi (D:A\Darbi\Testi)
1, Darbi01 2008.05.29.14:56 Compressed (zipp... 63 KB Zipi (D:\Darbi\Testi)

2.2.2.6. Datnes (mapes) parsauksana

Datnes vai mapes parsaukSana (rename) jeb pardévésana ir tas nosaukuma nomaina uz citu.
Drikst pardévet tikai lietotaja veidotas mapes un datnes.

Lai pardévétu datni vai mapi:

= atlasa vajadzigo datni (mapi) un izpilda klikski uz nosaukuma. Nosaukums

{ Text Document
| 248 bytes

= ievada jauno nosaukumu:

N -_Sarakstsl V \
Text Document
2438 bytes

Enter

= nosaukuma mainu pabeidz ar klikski arpus ramisa vai piespiezot taustinu &

Mapes parsaukSanu var partraukt un izdaritas izmainas nosaukuma atcelt, piespiezot taustinu
|Esc

Izv€loties mapes nosaukumu, jaatceras, ka taja nedrikst lietot rakstzimes: \/ ? : * " > < |. Ja
kada no tam tomer tiek ievadita, §1 rakstzime nosaukuma netiek paradita un uz ekrana tiek
izvadits pazinojums:

= Aprakstl 2010.08.17. 16:09 Text Document 1 KB

A file name can't contain any of the following characters:
W E e
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Viena mapé nevar izveidot vairakas apakSmapes un/vai datnes ar vienadiem nosaukumiem. Ja
lietotajs apstiprina jaunajai datnei (mapei) tadu pasu nosaukumu, kads ir kadai no jau
esosajam, uz ekrana tiek izvadits pazinojums par aizvietoSanu:

r 7 N
Rename File l_Jﬁ

Do you want to rename "Apraksts.txt” to
"Saraksts (2).txt"?

There is already a file with the same name in this location.

LYes J[ No |

e aizvietoSanu atce] ar pogu , un tiek atjaunots iepriek$gjais nosaukums;

e aizvietoSanu ar loga piedavato nosaukumu apstiprina ar pogu

Yes

Nosaukumu var mainit ari mapes vai datnes iestatijumu loga Properties.

Vienlaikus var pardévét ar1 vairakas datnes, piem&ram, iesken&tiem att€liem vai ieladeétam

fotografijam. Lai to veiktu:

= atlasa datnes, kuram vélas mainit nosaukumus;

= novieto peles raditaju uz pirmas datnes;

= lieto konteksta komandu Rename. Nosaukums iezim&jas, un ta gala ir redzams

teksta kursors:
= |

| Pb2

= |Pb3

= |Pb6

= ievada jauno nosaukumu:

b
b

gafalrs
EZZI

= izpilda klikski arpus ramiSa vai piespieZ taustinu

Enter 2|

. Katra datne tiks saglabata

ar jauno nosaukumu un atSkirigu secibas numuru, kas automatiski tiek pievienots

nosaukuma beigas:

= Londona (1)
= Londona (2)
= Londona (3)

= Londona (4}
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2.2.2.7. Datnu dublésana

Dublét (copy) datni vai datnpu grupu nozimé atstat originalu esoSaja vieta, bet dublikatu

novietot taja pasa vai cita mapé€ un/vai datu nesgja.
Lai veiktu dubléSanu:

1. atlasa vajadzigo datni (datnes) un/vai mapi (mapes):

r

=
b #| . » Computer » Local Disk (D:) » Uzdevumi v | ¥9 || Search Uzdevumi
() C Disk (D $ ol
Organize v Open with Adobe Reader 9 Print E-mail Bumn  » =+ [0l @
Y Favorites *  Name Date Type Size Tags
T Uzdl  2010.0818.20:48 Adobe Acrobat Document 130 KB
B Libsaines "H Uzd2  2010.08.18,20:49 Adobe Acrobat Document 113 KB
|-J Uzd3  2010.08.18.20:49 Adobe Acrobat Document 242 KB
«& Homegroup = =
i~ Uzd4  2010.08.18.20:50 Adobe Acrobat Document 96 KB
1% Computer
&, Local Disk (C)
a Local Disk (D:)
. Darbi 4
. FPC
. Uzdevumi
e KINGSTON (F:) e = | :
2. lieto kadu no kop&sanas (Copy) panémieniem:
- A Organize = .
e rikjoslas izvélnes B komandu Copy;
. . _ .. |Ctrl 'C!
e taustinu kombinaciju & ) + :
e konteksta komandu Copy;
e komandu Edit/ Copy (ja ir redzama izvélnu josla).
3. izvélas ievietoSanas vietu:
7*! 7'*§ (E=2RE
_J®| | « Documents » Public Documents v | %2 ||| Search Public Documents
@ D Public D 4 ol
Organize v Share with v New folder B= v [0 @
» ¥ Favorites ~ Documents library . i
Public Documents s
A :ﬁ“Libraries Name Date mod)ified Type Size
4 | | Documents =

i Zl My Documents This folder is empty.

7 Public Documents |
- Dabi() L
i@l Majas darbi
D J‘ Music

b =] Pictures

b o Homegroup =[] =
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4. lieto kadu no ievietoSanas (paste) panémieniem:

e rikjoslas izvélnes 2" ¥ |komandu Paste;

e taustinu kombinaciju + E];

e peles labas pogas izvélnes komandu Paste;
e komandu Edit / Paste (ja ir redzama izv€lnu josla):
v e o —— - | B
4
@—Qv’ .. » Libraries » Documents » Public Documents v | 4y H Search Pubiic Documents o) ’
N — = =
Organize v Open with Adobe Reader9 Share with » Print E-mail » = » @
~ .
Documents library

e = Arrange by: Folder v

= Libraries Public Documents =
i |5l Documents =
. ¥ My Documents Name Date modified Type Size
| /. Public Documents |=| %) Uzdl 2010.08.18. 20:48 Adobe Acrobat D... 130 KB
! 1. Darbi (D:) =) Uzd3 2010,08,18, 20:49 Adobe Acrobat D.., 242 KB
[ @l Majas darbi

J’ Music —
[e=| Pictures

! E Videos
|
" +& Homegroup

1% Computer w M| i | 3

Solus 3. un 4 var atkartot.

Ilgakas dubléSanas laika ekrana tiek izvadits informativais logs, kura var redzet informaciju
par kop&jamas datnes nosaukumu, no kurienes (from) uz kurieni (to) kop&Sana notiek,

pieméram:

-
oS

= Copying 1 item (25,0 MB)

from Projekti (C:\Users\User\Docu...\Projekti) to KINGSTON
Discovered 1 item (25,0 MB)...

E—

(F?)

(¥ More details

Cancel

Dubl&Sanu var partraukt, piespiezot informativa loga pogu .

Windows 7 Ultimate

125




DATNU PARVALDIBA

Ja izveletaja vieta datne ar tadu nosaukumu jau eksisté, tiek izvadits vaicajuma logs,
piem&ram:

- = —
Copy File ﬂ

I

There is already a file with the same name in this location.
Click the file you want to keep

# Copy and Replace |
Replace the file in the destination folder with the file you are copying: Veikt aizstasanu

Uzd1l.pdf

Uzdl (D:\Uzdevumi)

Size: 133 KB (larger)

Date modified: 2010,08.18. 21:01 (newer)

= Don’t copy
No files will be changed. Leave this file in the destinaticn folder: Atcelt komandu
Uzd1.pdf
Uzdl (C:\Users\Public\Public Documents)
Size: 129 KB
Date modified: 2010.08.18. 20:48
/ Veiktievietosanu,
< Copy, but keep both files saglabajotabus
The file you are copying will be renamed "Uzdl (2).pdf"
w - Atceltkomandu

Ja ievietoSanu veic taja pasa mapg, kur tika veikta kop&Sana, ievietotajam datném nosaukuma
tiek pievienots vards Copy, pieméram:

@le |, » Computer » Local Disk (D:) » Uzdevumi ~ [ 42 | search Uzdevumi ol
Organize v Include in library « Share with = Slide show Burn » S @
*  Name Date Type Size Tags
+& Homegroup - :
.~ Uzdl - Copy 2010.0818.21:01 Adobe Acrobat Document 124 KB
'E Uzdl 2010,08.18.21:01 Adobe Acrobat Document 134 KB
18 Computer -
. 22 Uzd2 2010.08.18.20:49 Adobe Acrobat Document 113 KB
ﬂ Local Disk (C:) L -_=
; i~ Uzd3 - Copy 2010.0818.20:49 Adobe Acrobat Document 242 KB
= Local Disk (D) L = )
Biiti = | Uzd3 2010.08.18. 20:49 Adobe Acrobat Document 242 KB
1, Darbi =
: e L X Uzdd 2010.08.18. 20:50 Adobe Acrobat Document 96 KB
y
. Uzdevumi
- < 1 | 3

=

MIMOCTOM LD
e ——
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Atcelt tikko veiktu dubléSanu var ar rikjoslas izv€lnes Organize ¥ | omandu Undo. Pirms

atcelSanas uz ekrana tiek izvadits vaicajuma logs ar pieprasijumu apstiprinat kopijas dzeSanu
no jaunas vietas, pieméram:

r R
Delete Multiple Items L&J

Are you sure you want to permanently delete these 2 items?

e ) [ 8 |

A

Saja gadijuma ievieto$ana atkritng nenotiek.
Dublésana, izmantojot konteksta izvélni Sent to

Dublésanu atlasitajam datném un map@m uz citas ierices var veikt ari, izmantojot konteksta
apaksizvelnes Sent To komandas, pieméram:

2] Uzdl Open with Adobe Reader 9 | -
T Uzd2
- Open
S| Uzd3 _
— Print
| Uzdd
Fo Scanforviruses
Open with...
Restore previous versions
Send to » B Bluetooth device
Cut 1, Compressed (zipped)] folder
Bl Desktop (create shortcut)
Copy _ Dokumentu
j Documents mapé
Create shortcut G5 Fax recipient
Delet g
elete | Mail recipient ’//— Kompaktdiska
Rename 3 DVD RW Drive (E)
Properties e [KINGSTON (F) — 1 Zibdiska

2.2.2.8. Dubléjumkopiju izmanto$ana

Dublgjumkopija (backup) ir datpu kopija, ko veido, lai nodro§inatos pret datu zaud&Sanu
gadijuma, ja tiek bojata datne vai datu nesgjs.

Automatisko dubl&jumkopiju veidoSanai Windows 7 var izmantot vadibas panela Control
Panel kategorijas System and Secrity sadalu Backup your Computer:

Gl  System and Security
L F g Review your computer's status

Back Up your cc puter

Find and fix problems
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Pirma dubléjuma veidoSana
Pirmoreiz veidojot dubl&jumkopiju, izmanto grupas Backup pogu Set up backup:

R S

/(} \. 3‘ « System and Security » Backup and Restore v Search Control Panel 2

Control Panel Home

Back up or restore your files

@' Create a system image Backup
r\il' Create a system repair disc Windows Backup has not been set up. @9 Set up backup
Restore

Windows could not find a backup for this computer.

#Select another backup to restore files from

Recover system settings or your computer

See also

Action Center
® Windows Easy Transfer

Darbu uzsak dubl&jumkopijas vednis Set up backup:

@ Set up backup

L
ﬁy Starting Windows Backup
I Please wait while Windows Backup starts
| l _—
N T
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= pirmaja soli izvelas kadu no piedavatajiem datu nes€jiem vai ari tikla resursu (poga
Save on a network...). Izvélétajam resursam loga apaks¢ja dala tiek paradita
informacija par drosibas riskiem, kas saistiti ar §1 tipa datu nes€ja izvéli, piem&ram:

Select where you want to save your backup

We recommend that you save your backup on an external hard drive. Guidelines for choosing a backup
destination

Save backup on:

Backup Destination Free Space  Total Size

—~ Local Disk (D:) 405,17 GB 405,60 GB

‘ﬁ DVD RW Drive (E:)
[ Save on a network...

A, This drive is on the same physical disk as your system drive. More information

[ Next ][ Cancel

= otraja solt izvélas, ka veikt dublgjamo resursu izveli:
e sistéma to veic pati — Let Windows choose, ko iesaka izmantot;
e lietotdjs pats veic atlasi — Let me choose:

What do you want to back up?

@ Let Windows choose (recommended)

Windows will back up data files saved in libraries, on the desktop, and in default Windows folders.
Wmdows will also create a system image, which can be used to restore your computer if it stops

) Let me choose

You can select libraries and folders and whether to include a system image in the backup.
The items you choose will be backed up on a regular schedule.

[ Next ][Cancel]
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= treSaja soli redzamas ieprieks veiktas izveles. Rinda Schedule: redzama informacija
par to, kad tiks veikti regularie automatiskie dublgjumi (mainai var izmantot pogu

Change Schedule):

Review your backup settings
Backup Location: Local Disk (D:)

Backup Summary:

Included in backup

Items
52 All users Default Windows folders and lo...

M System image Included

Schedule: Every svétdiena at 19:00 Change schedule

/1, Asystem repair disc might be required to restore a system image. More information

[ Save settings and run backup ] [ Cancel ]

= péc pogas Save settings and run backup piespieSanas tiek uzsakta dubl&uma
veidoSana, kas var prasit ilgaku laiku. Informacija par tas norisi ir redzama vadibas

panela loga, piem&ram:

K ¥\ Wb <« System and Security » Backup and Restore 3 Search Control Panel )

Back up or restore your files 12
Control Panel Home

® Turn off schedule ; Backup in progress...
= - = @V!BW D_etails

@ Create a system imag

@~ . . =
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Regularie dubléjumi

Informaciju par nakamo dubl&juma veidoSanu, ka ar1 iestatfjumu mainu var veikt vadibas
panela Control Panel kategorijas System and Security sadalas Backup and restore loga
grupa Backup:

a3 e

ﬁv 3 @ « System and Security » Backup and Restore v ‘ Search Control Panel gl

e

@

Control Panel Home "
Back up or restore your files

;: Turn off schedule

Check your backup results
The backup completed but some files were skipped. @

& Createa system image

’ Create a system repair disc

Backup

Location: (D) ) %) Back up now

"N B
- 380,32 GB free of 405,60 GB

Backup size: 21,93 GB
‘ﬁ‘Manage space

Next backup: 2010.09.19.19:00

Last backup: Never

Contents: Files in libraries and personal
folders for all users and system
image

Schedule: Every svétdiena at 19:00
@ Change settings

Restore

You can restore your files that were backed up on Restore my files

the current location.
#§)Restore all users' files

‘";'Select another backup to restore files from

Action Center

= Recover system settings or your computer
) Windows Easy Transfer

Regularie dublgjumi tiks veikti noteiktaja laika (Next backup), ja dators ir ieslégts, vai
nakamaja ieslégsanas reiz€ p&c §1 termina. Dubl&umkopijas tiks veidotas tikai jaunajam
datn€m un tam, kuras veiktas izmainas kops ieprieks€ja dublgjuma veidoSanas.

Ja vélas dubléjumkopiju veidot talit, lieto pogu Back up now.
2.2.2.9. Datpu parvieto$ana
Parvietot datni vai datnu grupu nozimé novietot to cita map€ vai uz diska, dz&Sot to no
ieprieksgjas vietas.
Parvietosanu veic 11dzigi ka dublésanu:
1. atlasa vajadzigo datni (datnes) un/vai mapi (mapes);

2. lieto kadu no izgrieSanas (cut) panémieniem:

o rikjoslas izvélnes °9"* ™ komandu Cut;

e taustinu kombinaciju + &J;

e konteksta komandu Cut;

e komandu Edit / Cut (ja ir redzama izv€lnu josla).
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3. izvélas ievietoSanas (ieliméSanas) vietu;
4. lieto kadu no ievietoSanas (paste) panémieniem:

o rikjoslas izvelnes 99" ¥ | komandu Paste;

: D Ctrll w
e taustinu kombinaciju + ;

e peles labas pogas izvélnes komandu Paste;
e komandu Edit / Paste (ja ir redzama izvélnu josla).

Ilgakas parvietoSanas laika ekrana tiek izvadits informativais logs, kura var redz&t informaciju
par parvietojamas datnes nosaukumu, no kurienes (from) uz Kkurieni (to) kopésana notiek,
piemé&ram:

r ¥ ™
= Moving 1 item (25,0 MB) (=

Moving 1 item (25,0 MB)

from Projekti (C:\Users\User\Docu..\Projekti) to KINGSTON (F:)
Discovered 1 item (25,0 MB)...

—

| V 'More details
ParvietoSanu var partraukt, piespieZot informativa loga pogu .

Ja vieta, kura izv€l&ta parvietoSanai, objekts ar tadu nosaukumu jau eksiste, tad tiek izvadits
vaicajuma logs. Pieméra vairakas datnes tiek parvietotas vienlaicigi, tapéc pazinojuma logs
nedaudz atSkiras no vienas datnes dubléSanas loga piemeéra.:

7 B
Move File @

There is already a file with the same name in this location.
Click the file you want to keep

4 Move and Replace

Replace the file in the destination folder with the file you are moving: Veiktaizstaanu
! Uzd3.pdf |
B | Uzd3 D\Uzdevumi
Size: 241 KB

Date modified: 2010.08.18, 20:49

< Don't move
No files will be changed. Leave this file in the destination folder:

Neparvietot

Uzd3.pdf

Uzd3 (C:\Users\Public\Public Documents) Zoms gz g

Size: 241 KB Veikt I?Yletosanu,
Date modified: 2010.08.18. 20:49 saglabajotabus

- Move, but keep both files

The file you are moving will be renamed "Uzd3 (2).pdf"

Neveikt tikai Sis
datnes parvietosanu

[7] Do this for the next 1 conflicts Skip J E Gancelat Atcelt komandu

e

Veiktizvéleto darbibu
ari citam datném

Organize «

Atcelt tikko veiktu parvieto$anu var ar rikjoslas izvélnes komandu Undo.
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2.2.2.10. Vilk§anas un nomes$anas metodes lieto§ana
Biezi datnu un mapju dubléSanai un parvietoSanai izmanto vilkSanas un nomeSanas metodi:
= atlasa vajadzigo datni (datnes) un/vai mapi (mapes);
= ievelk paredz€taja vieta.

Vilksanas laika blakus datnes ikonai ir redzams darbibas veids, kur daudzpunktu vieta ir
izvEletas vietas mapes nosaukums:

e Move to... — parvietot uz;
e Copy to... — dublét uz.

Kura no darbibam (dubl&Sana vai kop&Sana) automatiski tiks veikta, atkarigs no ieprieks¢jas
un jaunas atraSanas vietas:

e ja datni (mapi) velk uz mapi, kas atrodas taja pasa atminas ierice, tad notiek

parvietoSana:
[ ==
(. L4 » Computer » Local Disk (D:) » Darbi » v Search Darbi
) Comp Local Disk (D:) » Darb ¢ o
Organize v :] Open ~ Print E-mail Burn New folder g= v [0 @
> & Local Disk {2 * | Name Date modified Type Size 2
4, Local Disk ' s
& Local Dk Prezenticijas  20100813.2037  File folder
> | Darbi
= St |, Teksti 2010,08.13. 20:41 File folder
| FPC r
- . Testi 2010.08.11.19:20 File folder
Uzdevumr———— 5
. SECEN e ey 2010.07.29.20:08  Text Document 1 KB
> KINGSTON (F: ove to Uzdevumi
- ) —E’F‘ITJJE“M‘A 2010,08.17.14:48 Microsoft Office ... 30 KB =
P E @ Projektam2 2010.0817.14:48 Microsoft Office ... 30 KB
> €l Network [
ey = ) Saraksts 20100713.21:25  Microsoft Office E... 43KB
- ) sy 2010.07.29. 22:20 Microsoft Office ... 22 KB 22

e jadatni (mapi) velk uz mapi, kas atrodas cita atminas iericé, tad notiek dubl&sana:

[ o | B |l

@‘Qvl .. » Computer » Local Disk (D:) » Darbi » v | 23 ' ' Search Darbi jeo) '
Organize v :l Open ~ Print E-mail Burn New folder 3= » [i @

b Y Favorites bz Name . Date modified Type Size %
!__: l Izklg)lapas 2010.08,15. 20:36 File tolder
: o ! |/ Prezentacijas 2010.08.13. 20:37 File folder

¥ “I‘;_L'b'a"es L Teksti 2010.08.13. 20:41 File folder F
¢ & Documents L Testi 2010.0811.19:20  File folder

R My Poctng || Apraksts 201007.29.20:08  Text Document 1k8| |2

B Pube Doci 8] projektam 20100817.14:48  Microsoft Office .. KB |

A DovtCE) H! Copy to Public Documents [110.08.17. 14:48 Microsoft Office ... 30 KB
8 Patuhaces 5] Saraksts 20100713.21:25  Microsoft Office E... a3Ke 2
e A T 1) il 2010 07 29 22:20 Ricracoft Office 527 KR =
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Ja vilkSanu veic, turot piespiestu peles labo pogu, tad péc pogas atlaiSanas redzama izvélne ar
darbibas pabeigSanas iesp&jam:
o Copy here — izv¢létaja vieta izveidot kopiju;
* Move here — parvietot izvéletaja vieta;
o Create shortcuts here — izvélétaja vieta izveidot saisni. Saisne ir datne, kas
satur objekta, kam ta ir izveidota, atraSanas vietas adresi. Saisnes biezi tiek

veidotas lietotném, ko v€las izvietot uz darbvirsmas. Saisnes pazime ir (@ ikonas
kreisaja apaksgja stiir1, pieméram:

Adobe
Reader 9
e Cancel — neveikt darbibu:

i = B %
@\/'| » Computer » Local Disk (D:) » Darbi » v I 4y | [ Search Da pe
Organize v _} Open v Print E-mail Burn New folder §==-w [T «@'r
> i Local Disk (C:) “  Name Date modified Type Size =

4 Local Disk (D: :
S Local ik () Prezentsciias  20100813.2037  File folder
Darh Teksti 20100813.2041  File folder
FPC
. Testi 2010.08.11.19:20 File folder
v U d i | r— "1
i o hie 201007.29.2008  Text Document 1 KB
> oy KINGSTON (F; 24 e e o
| Move here 2010.0817.14:48 Microsoft Office ... 30 KB =5
2010.08.17.14:48 Microsoft Office ... 30 KB
G‘y e Freatastotciishers 2010.08.17.14:48 ficrosoft Offic 0 KB
2010.07.13. 21:25 Microsoft Office E... 43 KB
Cance §2010.07.29.2220  Microsoft Office . 52KB -

4

Lai vilkSanas laika veiktu izvéleéto darbibu neatkarigi no atraSanas vietas, tur piespiestu
tastatiiras taustinu:

Ctrl

o | — lai veiktu dubléSanu;

Sallid — lai veiktu parvietoSanu.

2.2.2.11. Datu saglabasana kompaktdiskos

Datnes var dublét ierakstama kompaktdiska, pieméram, CD-R, CD-RW, DVD-R, DVD-RW
vai DVD+RW. So procesu sauc par diska ierakstiSanu. Lai to varétu veikt, datoram ir
nepieciesams CD vai DVD diskdzinis ar ierakstiSanas iesp&jam.

Ja nepieciesams izveidot disku, ko var atskanot multimediju atskanotaja, jaizmanto speciala
miizikas vai video ierakstiSanas programma.

Windows 7 datnu ierakstiSanu kompaktdiska veic divos formatos:

e Live failu sisttmas formata (péc noklusgjuma). Datnes taja var nekavgjoties dublét
diska un velak nav javeic atseviskas darbibas, lai tas ierakstitu, ka ar1 pastav iesp€ja
dz@st visas vai atseviskas datnes;
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e apstradasanas formata, ko nepiecieSams izvéleties tad, ja disku paredzets lietot
datoros, kuros nav Windows XP, Windows Vista vai Windows 7 operétajsistéma, ka
ari citas ieric@s, pieméram, lai skatitos TV, izmantotu DVD atskanotaja. Datnes $aja
formata nevar dublét nekav@joties, bet ir jaapvieno visas datnes, ko paredzéts
ierakstit, un tad javeic ierakstiSana. Dzest var tikai visu diska saturu vienlaicigi.

IerakstiSana Live failu sistémas formata
Ja izmanto jaunu disku, lai disku ierakstitu Live failu sistémas formata:
1. ievieto ierakstamu disku, kompaktdisku rakstitaja;

e ja atveras automatiskas atskanoSanas dialoglodzins$ AutoPlay, taja izvélas Burn

files to disc:

—
wm AutoPlay Sl

A DVD RW Drive (E:)
(ovo]

["] Always do this for blank DVDs:
Blank DVD options

P Burn files to disc
\_ % using Windows Explorer

. Burn a DVD video disc
‘:ﬂ using Windows DVD Maker

E View more AutoPlay options in Control Panel y

e ja dialoglodzind Auto Play netiek paradits, atver Windows Explorer logu, tad —
atver kategoriju Computer un izpilda klikski uz diska rakstitaja ikonas, pieméram:

'n———l\ — g 5V .I’

Organize v System properties >

4 Hard Disk Drives (2)

&7 Local Disk (C:)

4% Computer .
S & Local Disk (C:) ¢ -V Local Disk (D:)
iy LocabEk (B} 4 Devices with Removable Storage (2)
b ey KINGSTON (F:)

> %@ Homegroup

I yovo RW Drive (E)
=

P “. Network
- KINGSTON (F:)
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2. atveras diska ierakstiSanas vednis, kura pirmaja soli ievada diska nosaukumu un atzimé
Like a USB flash drive:

r [

Burn a Disc ﬂ
How do you want to use this disc?
Disc title: | ETERLRAGLY]

@) Like a USB flash drive
Save, edit, and delete files on the disc anytime. The disc will
work on computers running Windows XP or later. (Live File
System)

") With a CD/DVD player
Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers. (Mastered)

Which one should I choose?

[ Next ][ Cancel ]

3. lai sagatavotu disku, piespiez pogu . Sakas diska sagatavosana darbam izvéeletaja
formata, kas var ilgt vairakas miniites. Tas laika uz ekrana redzams informativs lodzips,

piemé&ram:

g N

= Formatting (4,37 GB)

— l = |m’ql
Formatting (4,37 GB) f
on DVD RW Drive (E:)
Preparing to format
L

Kad format@Sana ir pabeigta, atveras tukSa diska mape;

4. veic nepiecieSamo datnu dubléSanu, pieméram:

f o | B [

@uvl =i « Pictures » My Pictures » v | +y l ’ Search My Pictures pe |
Organize ~ 7 Open Share with » Slide show E-mail » =~ [0 @
Pictures library i
48 Computer N i Arrange by: Folder
> & Local Disk (C:)
! "i‘ = Local Disk (D:) 7 B
€ DVRWDIe®) | | .
P e KINGSTON () (4 Copy to DVD RW Drive (E:) |
» €3 : ‘ e
% Netwark 'l | 201007-08 Ekrankopijas
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v

= Copying

Datnes uzreiz tiek ierakstitas diska un uz ekrana redzams informativs logs:

Copying

from My Pictures (C:\Users\User\Pictures) to DVD RW Drive (E:)
Discovering items...

V) More details

7

Cancel

5. kad ierakstiSana ir pabeigta, diska mapes logs izskatas, piemeéram, $adi:

<19

v‘|«!_f. » Com.. » DVD.. »

Organize v Eject

=% Videos

v l " ! | Search DVD RW Drive (E P '

* Homegroup

1% Computer

&, Local Disk (C)

@ Local Disk (D:)

&% DVD RW Drive (E:)
. 2010-07-08

Eject

ri'ilj;\ 0l @

2010-07-08

Lt

‘

y
6. ja vairak datu nav paredzets saglabat, diska iznemsanai ieteicams lietot rikjoslas pogu

Sisttma pirms kompaktdiska izstumSanas no diskdzina veic diska aizveérSanu. Ta ir

nepiecieSama, lai disku var€tu izmantot citos datoros un ieric€s. AizverSana var prasit zinamu
laiku, tapéc uzdevumjosla tiek izvadits informativs pazinojums:

© Preparing to eject

Please wait while this session is clozed so the disc can be

used on other computers.

Q

'
5 ) 4
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IerakstiSana apstradasanas formata

Lai ierakstitu apstradasanas formata diska, datora cietaja diska nepiecieSama tikpat vai pat
divreiz lielaka briva vieta, kada ir diska ietilpiba.

Lai ierakstitu kompaktdisku apstradasanas formata:
1. ievieto ierakstamu disku kompaktdisku rakstitaja:

e ja atveras automatiskas atskanosanas dialoglodzins Auto Play, taja izvélas Burn
files to disc:

-
wa AutoPlay Sl

£ DVD RW Drive (E:)
(ovo]

["] Always do this for blank DVDs:
Blank DVD options

P Q Burn files to disc
\, % using Windows Explorer

& Burn a DVD video disc
%,51 using Windows DVD Maker

Ll View more AutoPlay options in Control Panel lJ

e ja dialoglodzind AutoPlay netiek paradits, atver Windows Explorer logu, taja
kategoriju Computer un izpilda klikski uz diska rakstitaja ikonas:

Organize ~ System properties >

4 Hard Disk Drives (2)

Q,/ Local Disk (C:)

1 4 M Computer .
» & Local Disk (C) P LocaibnkiDy

" a Local Disk (D:) 4 Devices with Removable Storage (2)

b amy KINGSTON (F:)
%‘,y DVD RW Drive (E:)

-, KINGSTON (F:)

> #& Homegroup

> €l Network
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2. atveras diska ierakstiSanas vednis, kura pirmaja soli ievada diska nosaukumu un atzimé
With a CD/DVD player:

Burn a Disc tu

How do you want to use this disc?
L (Rl g 19 2010

() Like a USB flash drive
Save, edit, and delete files on the disc anytime. The disc will
work on computers running Windows XP or later. (Live File
System)

@ With a CD/DVD player
Burn files in groups and individual files can't be edited or
removed after burning, The disc will also work on most
computers, (Mastered)

"l Which one should I choose?

[ Next ][ Cancel]

3. lai sagatavotu disku, piespiez pogu . Atveras tuksa diska mape;

4. veic nepieciesamo datpu dublé$anu, pieméram:

Organize v 4 Open
I ¢ Local Disk (Dz) _
4 &% DVD RW Drive (E:) Sep 16 8
oy KINGSTON (F:)

-i Sideshow » &l v [ @

Arrange by: Folder

. P ;
L | Picture...
- . J My Pictures
['l! Copy to DVD RW Drive (E:) Sep 16 2005

'S

g “! Network

m

m

‘
Ml

Diska mapé klust redzama sadala ar iekopéto datu saisném Files Ready to Be Written on the
Disc:

s

@bvlt‘. » Com.. » DVDRW Drive (E.... » v |4, || Search DVD RW Drive (€ Sep ... P |
Organize v Burn to disc Delete temporary files Erase this disc == W @

4 M Computer : Name Datél
» & Local Disk (C:) 4 Files Ready to Be Written to the Disc (1)
= Local Disk (D) | @ 2010-07-08 2010
4 % DVD RW Drive (E:) Sep 16 2005 1%

=)0 2010-07-08
b amy KINGSTON (F:) 'y = :
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Uzdevumjoslas pazinojumu apgabala periodiski paradas logs ar atgadinajumu, ka datnes
gaida uz ierakstiSanu diska:

© You have files waiting to be burned to disc % X
To view the files now, click this balloon.
>

1558

2010.08.19.

4. Ja ierakstiSanu diska vélas atcelt, piespiez rikjoslas pogu Delete temporary files ;

5. Kad visas vajadzigas datnes ir ievietotas, veic ierakstiSanu, izmantojot rikjoslas pogu

Burn to disc - .- . N
Atveras vedpa logs, kura var mainit diska nosaukumu un izvéleties

ierakstiSanas atrumu:

. 3]
v & Burn to Disc -
“ -« W . $ - -
Prepare this disc
Disc title:
Recording speed:
[10x ]

New files being burned to the disc will replace any files already on the disc if they have the
same name.

[~ Close the wizard after the files have been burned

[ Next J[ Cancel ]

6. piespiez pogu . Sakas ierakstiSana, kuras laika uz ekrana ir redzams informativs
logs:

r l E; I‘
&/ s Burn to Disc
Please wait...
Burning the data files to the disc...
r )
Net | [ Caneel ]
| >
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7. P&c ierakstiSanas pabeigSanas disks tiek izstumts no diskdzina, un vedna loga var izvél&ties,
vai veidot kopiju vél kada diska (atziméta izvéles ritina):

o/ =y Burn to Disc

You have successfully burned your files to the disc

Do you want to create another disc using these same files?

["|¥es, burn these files to another disc

To close this wizard, dick Finish.

L FinishJ [ Cancel ]

Programma Windows Explorer paraditais DVD-RW vai DVD+RW diska brivas vietas un
izmantotas vietas apjoms var biit nepareizs.

Diska papildinasana

Datnes var dublét ne tikai jauna kompaktdiska, bet ar1 tada, kura jau veikta datpu ierakstiSana.
Tacu tas, vai papildinasanu var€s veikt, ir atkarigs ne tikai no brivas vietas lieluma diska, bet
ar no diska tipa un ieprieksgjas ierakstiSanas veida.

Atkariba no diska formata veic datnu dubléSanu tapat ka ierakstot jauna diska (sk. sakot no 4.
punkta).

To, kads disks datora ir ievietots, var noteikt péc diska mapes rikjoslas:

Eject

e Live failu sist€mas diskam ta satur pogu , piem&ram:

g

\
4
+
<
I
]
<
o
o
sl
n
m

)o@ » Com.. » DVDRWDr... »
@U"w " _ —
E— . S

Organize ~ Eject o

M
&L Local Disk (C:)
—a Local Disk (D) [
&% DVD RW Drive (E:) E
e KINGSTON (F:) i

ﬁ‘y Network -

P— - — =
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Burn to disc

e apstradasanas formata diskam ta satur pogu , pieméram:

A o ; = = = - = = |
(I |£% » Com.. » DVDRW... » v | #9 || Search DVD RW Drive (£) Sep .. P |
Organize ~ Burn to disc Erase this disc 1= - s—_:ﬂ 'L@l

o Name ‘
- & Homegroup : : :
4 Files Currently on the Disc (3)
48 Computer , 2005-08-11_13.46
&, Local Disk (C:) L 2006-08-27_15.42
b ¢ Local Disk (D:), ' 2006-09-24 16.05
4 £ % DVD RW Drive (E:) Sep 16 2005
. 2005-08-11_13.46
2006-08-27 1542
. 2006-09-24_16.05 i = .

2.2.3. DzeSana un atjaunoSana
2.2.3.1. Dzésana

Nevajadzigas datnes/mapes var dzest (izmest).

Ja datnes (mapes) dz€$ no cieta diska, tas parasti tiek ievietotas atkritn€ — speciala mapé
Recycle Bin — un glabajas, kamér ta netiek iztukSota. Dzgstas datnes, ja tas ir nepiecieSams,
no atkritnes ir iespgjams atjaunot vieta, no kurienes tas tika dzestas.

Ja datnes dzes no atkritnes mapes, tad tas atjaunot vairs nevar.

Ja datnes (mapes) tiek dz€stas no nomainama datu nes€ja vai izmetas no atkritnes, tad to
atjaunoSanai ir nepiecieSamas specialas programmas. Saja gadijuma datnes atjaunot ne
vienmer ir iesp&jams.

Atcelt tikko veiktu dz&Sanu, ja ta nav veikta no cieta diska, ar rikjoslas izvélnes Organize ~
komandu Undo nevar, kaut gan komanda ir aktiva.

Lai dzestu atlasitas datnes/mapes, var izmantot vairakus panémienus, pieméram:

Dalets)
e taustinu -D;

e rikjoslas izv€lnes
e konteksta komandu Delete.

Ta ka komandas izpilde ir saistita ar iespgjamu nejausu vajadzigas informacijas dzeSanu, tiek
izvadits logs, kura dzEéSana jaapstiprina vai jaatcel. Atkariba no ta, kas un no kurienes tiek
dzests, var but atskirigi ar1 dzeSanas apstiprinasanas logi, piem&ram:

Organize || omandu Delete:
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e dzeSot vairakas datnes no cieta diska, ievietojot to atkritne:
r P, ™~
Delete Multiple Items ﬂ

" = Are you sure you want to move these 2 items to the Recycle Bin?
-
-t

T .

e dzeSot vienu datni, neievietojot to atkritne:

Delete File - @

Are you sure you want to permanently delete this file?

. reetEvEvean Apraksts
Type: Text Document
| Size: 248 bytes
i Date modified: 2010.08.17. 16:09

. .. . .. Yes
Dz@sanu apstiprina, piespiezot pogu

Datni vai mapi var ari dzest, ievelkot mapé Recycle Bin.

Dzg8anas laika uz ekrana var biit redzams informativais logs, kura var redzet dzeéSamas datnes
nosaukumu un mapi, no kuras ta tick dzesta.

-

= Deleting 157 items (7,67 MB)

Deleting 157 items (7,67 MB-

from KINGSTON (F:)

.

¥ More details

Lai izdz8stu datni no cieta diska uzreiz, neievietojot atkritn€, dzeSanas laika tur piespiestu
: l Shift T I
taustinu .

Dzésana no kompaktdiskiem

Ja CD-RW, DVD-RW, DVD+RW vai DVD-RAM diskam ir lietota Live failu sistéma_un ja
datoram ir atbilsto$s diskdzinis, var dzest arT vienu vai vairakas datnes.
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DzeSanu veic tapat ka jebkura cita atminas ieric€. DzeSanas laika uz ekrana redzams
informativs logs ar informaciju par dz&Sanas gaitu:

r_ —
= Deleting |t

Deleting

from DVD RW Drive (E:) apr 18 2007
Discovering items...

| _J

(¥ More details

Kamgér dz&sanas nav pilniba pabeigta, uzdevumjosla redzams informativs pazinojums:

A

© Preparing to eject N
Please wait while this session is closed so the disc can be
used on other computers.

. e 15:02
2010.08.19.

A B [ P& — % W . )

Ja ir lietots apstradasanas formats, tad dz€st var tikai visu saturu vienlaicigi, izmantojot
erjoslas pogu Erase this disc
2.2.3.2. Atjaunosana no atkritnes

Atkritne ir mape cietaja diska, kura tiek parvietotas dzestas datnes un mapes. Kad
nepiecieSams, tas var atjaunot vai ar pilnigi dz&st.

Atkritnei ikona parasti atrodas uz darbvirsmas (ja ir mainits darbvirsmas dizains, ikonu
izskats var biit cits):
S
2,
o
° tukga_RecycleBin;
>
&
ll.b ;
e nav tuksa — Recycle Bin,

Detalizétas informacijas skata atkritnes mapei ir pievienotas divas kolonnas:

e sakotngja atrasanas vieta Original Location;

Windows 7 Ultimate 144



DATNU PARVALDIBA

e dzesanas datums un laiks Date Deleted (p&c datora pulkstena):

Organce v Empty the Recycie Bin Restore all 2ems =v 3 ®

Name Ovigimal Location Date Deseted Sae [tem type Date modified

o Faveettes
o 2007_10_05%0power-button £\ Users’ User\ Pictuee: X4007.26. 12 52 KB 01046724 1543
- Lnanes » 7998 CA\ Users! Licer wnloads 17 KB 100721 2240
. 7995 CAUsers\User\Downloads 15 4 KE o Doc 2101 241
o) Bomegroup - Attt DA Uzdevumi 21006815 2118 136 KB IPEG image 1
A2 D4\ Usde 1 KB IPEG image )
8 Computer - A3 D\Uzdevumi X IPEG sma £~
& Locw Disk (C) - At D\ Uzdevumi 040 0838, 2110 ) KB IPEG imag
. Loce Disk (0:) 7 IMOS2045 CAUsersiUser\Documents 01008 11 1932 1KE  PASFile
w KINGSTON (F) b New folder CAUsersiUser : 1 KB File folder
5 New folder nxe 1
W Network #) skolena 4 KE
) Tekats 1KE
&) Teksts makro 6 K2

5 .

Lai atjaunotu atlasitos objektus no atites, lieto konteksta komandu Restore.

Ja velas atjaunot visas atkritné esosas datnes, lieto visu dz€sto objektu atjaunoSanas rikjoslas

pogu

Dzgstas datnes (mapes) tiek atjaunotas vieta, no kurienes tas tika dz&stas. Gadijuma, ja mape,
kura datne (mape) ir jaatjauno, ir izdzesta, arT ta tiek automatiski atjaunota.

Restore all items

Atjaunos$anas laika parasti nekadi pazinojumi uz ekrana netiek izvaditi.

2.2.3.3. Atkritnes iztukSoSana

Atkritn€ glabajas no cieta diska dz€stas datnes tik ilgi, kameér tas no turienes tiek dzestas. No
atkritnes dz€stas mapes atjaunot nevar.

Jaatceras, ka atkritng ievietojamo datnu kopgjais lielums nedrikst parsniegt noteiktu lielumu,
citadi dzesot tas atkritn€ vairs nenonak. Atkritnes lielumu un tas iestatijumus var noteikt
atkritnes iestatijumu loga, ko var atvért ar atkritnes ikonas konteksta komandu Properties.

General

Recyde Bin Location Space Available

P Vlocal Disk (C:)  60,0GB i Cietais disks

.. Local Disk (D:) 405 GB

Settings for selected location
@ Custom size:

Maximum size (MB): 5122 ————— Atkritnes lielums megabaitos
() Don't move files to the Recyde Bin. Remove files
immediately when deleted. Neievietot dzéstos objektus
atkritne, talit dzesot
Display delete confirmation dialog \
= Izvaditdzésanas
[ ok J[ cancel || acply | apstiprinasanas logu

Windows 7 Ultimate 145



DATNU PARVALDIBA

Lai atkritne neparpilditos, to ik pa laikam ieteicams iztirit.
Iztuksot atkritni var vairakos veidos, piem&ram:

e atkritnes ikonai lietojot konteksta komandu Empty Recycle Bin;

e atverta atkritnes mapg, piespiezot rikjoslas pogu Empty the Recycle Bin

Ta ka no atkritnes dz€stas mapes atjaunot nevar, ari attirot atkritni tiek izvadits dzeSanas
bridinajuma logs, kura tiriSanu apstiprina ar pogu :

r & <
Delete Multiple Items @

! ~Areyou sure you want to permanently delete these 14 items?

o [

Yes ] [ No ]

2.2.3.4. Dublgjumkopiju izmanto$ana informacijas atjaunoSanai
Visu lietotaja datnu atjaunosanu no dubléjumkopijas var veikt:

e vadibas panela Control Panel kategorijas System and Security sadalas Back up
your Computer loga grupa Restore:

@ 9 S :. « System and Security » Backup and Restore v ‘ Search Control Panel 7

Control Panel Home -
Back up or restore your files

f_“;’ Turn off schedule

Check your backup results
The backup completed but some files were skipped. [ Options ]

®) Create a system image

(@ Create a system repair disc

Backup

Location: (D2) Pl Back up now

 ieee—
380,32 GB free of 405,60 GB

Backup size: 21,93 GB

'G'Manage space

Next backup: 2010.09.19.19:00
Last backup: Never

Contents: Files in libraries and personal
folders for all users and system
image

Schedule: Every svétdiena at 19:00
@) Change settings

Restore

You can restore your files that were backed up on Restore my files

the current location.

'5‘Restore all users' files
See also ‘S‘Select another backup to restore files from
Action Center

T Recover system settings or your computer
B Windows Easy Transfer
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e datu nesgja uz mapes, kura izveidota dubléjumkopija, izpilda dubultklikski:
g & 4 USER-PC

= >‘ File folder

[57] Windows Backup — ﬂ

==

Choose an option below for the selected backup

< Restore my files from this backup

® Restore files for all users of this computer

® Manage space used by this backup

Ieprieksgjas versijas (previous versions) lauj atjaunot datni, ja ta neti$i mainita, izmantojot
dublgjumkopiju. Lai atjaunotu kadu no ieprieks$€jam datnes versijam:
= lieto konteksta komandas Properties dialoglodzina cilni Previous Versions,
piem&ram:

) Darbs1 Properties L

| General | Securty | Detais | Previous Versions |

fl‘_ Previous versions come from restore points or from
) Windows Backup. How do | use previous versions?

File versions:

Name Date modified Location

4 Earlier this year (1)
| ™ parb... 2010.08.16, 20:48 Backup \

Open || Copy ' | Bestore...

ok ][ Cancel || aonh

= izvéelas atjaunojamo versiju;

= piespiez pogu .
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Atveras logs, kura tiek prasita dublésanas darbibas apstiprinasana:

There is already a file with the same name in this location.

Click the file you want to keep

< Copy and Replace
Replace the file in the destination folder with the file you are copying:

| Darbs1.rtf
Backup Device (Local Disk (D:))

Size: 30,3 KB
Date medified: 2010.08.16. 20:48

< Don’t copy
No files will be changed. Leave this file in the destination folder:
Darbs1.rtf
Darbsl (C\Users\User\Documents)

Size: 30,3 KB
Date modified: 2010.08.16. 20:48

< Copy, but keep both files
The file you are copying will be renamed "Darbsl (2).rtf"
[7] Do this for all conflicts

Copy and Replace izvélas, ja jaunako versiju paredzgets aizstat ar ieprieksgjo;

Don’t copy izvélas, lai atceltu atjaunosanas komandu;
Copy, but keep both files izvélas, lai saglabatu abas versijas.

[ )
2.2.4. Datnu mekleSana
2.2.4.1. Datnu mekléSanas iespéjas
Lai varétu vieglak un atrak atrast nepiecieSamo datni, &rti lietot lodzinu Search, kas atrodas:

e katras mapes augSpusé. To parasti izmanto, ja jamekleé datne vai mape, kas atrodas
navigacijas ruti atlasitaja mape:
f | B[
@U'I‘_‘ » Libraries » v | vy l ' Search Libraries :
Share with » Burn New library :_,-’:: v [ @

Organize ~ 7 Open
-~ . .
Libraries
Open a library to see your files and arrange them by folder, date, and ...

I

i 74 Favorites

148
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starta pogas izv€lnes apakSmala. To parasti izmanto, ja mekl€ programmu vai datni,

Help and Support

)
kas saglabata personiskaja mapg vai tas apakSmapgs:
{ Sticky Notes 4
@ Windows Media Center
»  AllPrograms
’ Search programs and files pe) |
°

2.2.4.2. Vienkarsa mekleésana

Meklesana Windows Explorer loga

Lai atrastu nepiecieSamo datni vai mapi izveletaja kategorija, atminas ieric€ vai mape:

= izpilda klikski mekléSanas lodzina Search. Klast redzams pedgjas tris meklé$anas
ievadrtais teksts un meklésanas papildiespéjas:

L)'la » Libraries » vl‘,” pl
: =~ 3 *htm
Organize v 74 Open Share with » o
L datemodified:2010.06.21. *.docx
' Favorites 2 datemodified:2010.06.21.
Add a search filter
- Libraries Kind: Date modified: Type: Name:

= ievada datnes (mapes) vardu vai ta dalu.

Meklesana tiek uzsakta uzreiz automatiski péc pirmas rakstzimes ievades un atjauninata péc
katras nakamas rakstzimes ievades. Datnes tieck mekletas aktualaja map€ un visas tas
apakSmapés. Mekl&jamais fragments, ja tas atrasts nosaukuma vai satura, tiek iekrasots,

piem&ram:
@Qvl,@ » Search Results in Libraries » v I 6,‘ | Uzd X '
Organize ¥ Save search BE v (7]
i ; Py )
0 Favorites ] [#]=) Access_uzd 3
= =1 Atvert datu bazi Lidosta.mdb Lzveidot taja
= librati tabulu ar laukiem: Lauka vards Datu tips...
. Libraries

@ Documents
&) Majas darbi
J" Music
|&=| Pictures
= My Pictures
| 2010-07-08

o=

p 302 items

C\Users\User\My Documents\Studijas2...

maks_uzd

Datums: MAKSAJUMA UZDEVUMS Nr. 1
MAKSATAJS DEBETS DARDUMA SUMM...

C\Users\User\My Documents\Studijas2...

3 A_uzd

Tneeidnt ianno dati hadzi ar nnsaokomen
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Meklésanas rezultata tiek paraditas tas datnes un mapes, kuram lodzina Search ievaditais
teksts:

e atbilst datnes nosaukumam (visas piemeéra saraksta fragmenta redzamas datnes);
e atbilst kadam no rekvizitiem, pieméram, datnes izveidotaja vardam (autors);
e to satur pati datne (otra saraksta fragmenta redzama datne).

Meklgsana tiek veikta tikai no varda sakuma, pienemot, ka jauns vards sakas pec atstarpes,
punkta (.), defises (-), pasvitrojuma zimes (), &, visu veidu ickavam un slipsvitram (/ un \).
Saraksta apaksa grupa Search again in tiek piedavatas saites, lai turpinatu meklé$anu citas
vietas, pieméram:

r

= |.E
@uv' +7 » Search Results in Libraries » v | 44 I ’ uzd x |
Organize v Save search =~ 0 @
- -,
- Favorites 3 @_jl S2v1
=1 Praktisko uzdevumu un to atbilzu Size: 101 KB
=2 libiatics (ja ir nepieciesama atbilde) piem...  Authors: Iveta
v |
= |= C:\Users\User\My Documents\Studijas2\Mat\III
I | %] Documents by
ml Méjas darbi [w]=) Oktobris2
' @' Music =1 ... Quzdevumi. 2 punkti par katru Size: 333 KB
3 —= programmu Izveidot 3 program... Authors: E.SAKNE
k=| Pictures ; ¥
) C:\Users\User\My Documents\Studijas2\Mat\I
B Videos
Search again in:
\
*& Homegroup = o3 Homegroup (M Computer | § Custom... (@) Internet ‘jl
| = = =3

Meklésana, izmantojot aizstajéjzimes
Lai meklgjot atrastu jebkuru burtu vai varda dalu, var izmantot aizstaj€jzimi *.

So panémienu biezi izmanto datnu mekl&Sanai péc paplasinajuma, pieméram, atrast mapé
visus teksta dokumentus ar paplasinajumu TXT:

7

= [E

@Qv‘/ » Search Results in Libraries » v | 5 \ | m x |

Organize v Save search

II:II
&l
®

D:\Darbi s

>

- Favorites = i
Apraksts =
Sonedé| Latvija atradisies ciklonisko
veidojumu ietekmé, lidz ar to gaidams ...
C:\Users\User\My Documents\Inga

m

4 Libraries

E\ Documents
@l Majas darbi
@' Music . dickens

& Pictures —! Charles Jchn Huffam Dickens, FRSA
== (pronounced /7t?rlz 7d?k?nz/; 7 Februar...

Bal My Pictares C:\Users\User\My Documents\LLU\201...

.. 2010-07-08 .
T info Y

p 71 items
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Meklesana starta pogas izvélne
Lai atrastu programmu vai mapi:

= izpilda klikski mekléSanas lodzina Search. Klast redzams iepriekséjas mekléSanas
ievaditais teksts un mekleSanas papildiespéjas;

= ievada datnes (programmas) vardu vai ta dalu:

Programs (1)

¥ Lietotsa interfeisa valodas iestatijumi

Contro! Panel (5)
& Et erwironmert varables foe your sccount
B3 £t the system enveorment vanables
ol Find misaing Start meny
F Make it easier to see the mouse pownter
Al Manage Windows credentials
Documents (852)
) 6hlasedl_teksts
M) trteinats_2 varants
o Vasana
Hm K3
) Maiz_ 2008
H) m_k2y
Pictures (1)

- laptop

7 See more results

Meklgsana tiek uzsakta uzreiz automatiski péc pirmas rakstzimes ievades un atjauninata pec
katras nakamas rakstzimes ievades. Atrastas datnes tiek grupétas, katra no grupam paradot
visus vai tikai pirmos objektus, kas atbilst mekl€Sanas kriterijam. Visu meklgjumu rezultatu

mapi atver, piespiezot pogu | See more resuits :

f = | B |

{ -;Q |}O » Search Results » v | "l |va x |
Organize ¥ Save search Burn SEEE @
= Videos 4 Name : Date modified l:
: K
@ W) 2_pielik 20050214, 10:51
L Cif 2008.10.23,11:57
B 4_modulis 2010.07.09. 14:04
1% Computer =y y
& Local Disk (C:) | 5_Mat, 2009.10.26. 14:40
ocal Disk (C: :
i = )5 modulis 2010.07.09, 14:04
. Local Disk (D:) :
KINGSTON (F9) @ 5KDdatnes 2009.0515.12:07
— : #5252 2004.12.28.14:36
= Sllacan 005 NR 21 1022 "
Gi Network -« L] g

p 853 items
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2.2.4.3. Detalizéta mekleésana

Ja vélas precizakus mekléSanas kritérijus, izmanto Windows Explorer meklésanas lodzina
saraksta filtra sadalu (Add a Search Filter). S1 sadala satur mekléSanas rekvizitus, un to

saraksts ir atkarigs no izv€létas mekl€sanas vietas, pieméram:

e mapé My Documents tie ir dokumenta izveidotajs (Author), datnes tips (Type),
pedgjo izmainu izdariSanas datums un laiks (Date) un datnes lielums (Size):

’ | « Documents » My Documents »

0|

i |

raksts
* ot

Add a search filter

Authors: Type: Date modified:

Size:

e mapé My Pictures tie ir attéla ievietoSanas datums un laiks (Date taken),
pievienotais tags (Tags) un datnes tips (Type):

’ =/ « Pictures » My Pictures »

v 4]

el

txt

raksts

* b

Add a search filter

Date taken:

Tags: Type:

Ka piemeérs apskatita iepriek$éja diena redigéto datnu meklésana:

= navigacijas ruti atlasa biblioteku kategoriju Libraries;
= meklésanas lodzina saraksta izvélas Date modified:

(

=)

@@'lﬂ » Libraries »

v l 45 l' datemodified:

& |

: - Select a date or date range:
Organize v 7 Open Share with » Burn N
: : 4 2010. augusts »
A Favorites “  Libraries e 3 X
Open a library to see y PR BOSHIRERS s;
4 Libraries = 2.3 i4: 5 6 7 :8
%! Documents g9 10 11 12314 15
= I Library 16 17 18 19§70j21 22
+& Homegroup ~7 ) 23 24 25 26 27 28 29
30 31
- J = Majas darbi )
1% Computer \'f;lh/ Library Alo.ng tlrne ago
— Earlier this year
‘h Network - J} Music Earlier this month
= M. i Last week
& Documents Date modified: 2010.08.13. 20:33 > 5
> Earlier this week
C P Library
— |Yesterday
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2 sarakstd izvélas Vesterday

)

& =[P seorchResuts in Libraries » B PN [cstermoinicayesterday | x |
Organize v Save search E v Ol @
i Favor - >

Favorites __ Deill0 [:I
4 Libraries T —
= el09
=8
=
+& Homegroup
=—| Dei08
1% Computer
- ___ Del07
ﬁ Network

p 41 items

Ja velas izmantot rekvizitu, kura nav saraksta, mekléSanas lodzina ieraksta ta nosaukumu,
kolu un tad tekstu, pieméram:

Organize ~ Save search Burn = v 0 @

- .
¢ Favorites _] Documen'ts library Kisarige bR B el
E‘ Search Results in My Docume...
4 Libraries -
Documents VarT.A . . - - e
= Teorijas uzdevumi Pareizo atbildes variantu iekrasot,
| My Documents attélam atbilsosajam gabalam uzzimét kontarliniju va...
| Public Documents C:\Users\User\My Documents\Studijas2\Inf\M2
Darbi (D:) =
, - . ) W] Var B
@i Majas darbi = z - : ; 3 s
; Teorijas uzdevumi Pareizo athildes vaniantu iekrasot. 1.
J Music < Kada ir atskiriba starp internetu un globalo timekhi? gl.., s

p 6 items
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Sadi var izmantot jebkuru rekvizitu. Lai iegiitu visu rekvizitu sarakstu:

= izvelas detalizétas informacijas skatu;

= lieto kolonnu virsrakstu konteksta izvelnes komandu More...:

P

@Q" £l <« Documents » My Documents » v | 5 l ‘ Search My Documents o) ‘
Organize v Share with v Burn New folder = ~ [ @
b Y Favorites ©  Documents library R ol
= My Documents
= :ajititraries Nan Size Column to Fit Type o
| [ E] D(quments. L Size All Columns to Fit 3 File folder E
b @l Majas darbi > [
b & Music & v | Name 3 File folder
4 k=] Pictures “| v Date modified D File folder
4 o) My Pictures v Type b File folder
| 2010-07-08 oo I’_ v Size B File folder -
: E—— — Date created
[ < i Folder path
Authors
— Categories —
Tags
Title
More...

Saraksts satur visus rekvizitus, bet tas nenozimé, ka tie ir jebkurai no datném. Ta, piem&ram,
rekvizits Album var bt audio datnei, bet nebus teksta dokumentam.

.
Choose Details

i

Details:

Select the details you want to display for the items in this folder.

Name |

Date modified

[¥] Type

Size

] =

[] 35mm focal length
[7] Account name
[T album

[] Album artist

[ album ID

[7] Anniversary

[7] Assistant's name
[ Assistant's phone
[7] attachments

[7] Attributes

Show

Hide

Width of selected column (in pixels):

Move Up
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2.2.4.4. MekléSanas rezultatu saglabasana

Meklesanas rezultatus var saglabat un vélak izmantot, ja nepiecieSams tas pats datnu kopums.
P&éc meklesanas, kas veikta Windows Explorer loga, rikjosla ir pieejama mekléSanas rezultatu

— Save search - - . sy —x
saglabasanas poga P&c tas piespiesanas atveras datnes saglabasanas

dialoglodzins Save As, kura lodzina File name: redzams meklétais teksts, ko arT ieteicams
atstat ka datnes vardu, pieméram:

r

) Save As
QQ ‘ £ » User » Searches; v | 4,” Search Searches p|
Organize v New folder = - @
= Name . Date modified Type

. Favorites

4 Search Connector (1)
‘_“q_L'b'a”es J? Sticky Notes (Wind...  2010.07.26.15:17 Search Connector
| 5| Documents 3

&l Majas darbi

& Music L
[=| Pictures =
B Videos
«& Homegroup - !
File name: @ v
Save as type: [Saved Search v]
Authors: User Tags: Add a tag
~ Hide Folders [ Save ] [ Cancel ]

Saglabatie mekl&Sanas rezultati ir pieejami:

e navigacijas rts kategorija Favorites:

i = B S |
@Qv’_fﬂ « Searches » uzd » v I‘,y | Search o
Organize ¥ Save search Burn =y 0 @

2 S Favorites # Name g Date modified Type[i|

B Desktop *)Mat_10_MG_3nod...  2009.10.26. 14:40 Adot
& Downloads ¥ modulis 2010,07.09. 14:04 Micr
'L.J Recent Places = lﬁ_] klase_2s2 2004.12.28.14:36 Micni
4 uzd | % klasel 20050831.1033  Adot
= klase02 2005.08.31. 10:34 Adok
b 4 Libraries ' ¥ klase02_Uzd 2009.09.08. 18:35 Micr
1] klase03_st 2005.09.20, 11:54 Micr
» g Homegroup iﬁ_] klase03_vin 2009.09.08, 18:37 Micn -
A S S e A 7%
> < 1 i ’
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e lietotaja mapes apakSmapé Searches:

r — @ ES Iﬂ

@Qvl & » User » Searches » - I 5 || Search Searches ,O'

Organize v Include in library » Share with « Bumn  » == = [Tl @

P

Name Date modified Type

| b4 Favorites

4 Saved Search (1)
v &8 Libranes & uzd 2010.08.21, 17:55 Saved Search

4 Search Connector (1)
B Sticky Notes (Wind...  2010.07.26.15:17 Search Connector

> & Homegroup

b 1% Computer

P ‘\ﬂ Network

2.2.4.5. Nesen lietoto un biezak lietoto datnu saraksta apskate
Lai atrak un vienkarSak piekliitu nesen lietotam datném, var izmantot dazadus panemienus,
piem&ram:

e programmam, kas redzamas starta pogas kreisaja ruti, var atvért sarakstu Recent ar
datném, kas lietotas ped&jas. Saraksta atrodas ne tikai attiecigaja programma
izveidotas, bet arT izmantotas, piem&ram, tekstapstrades lietotnes saraksta biis arT

ievietoto atteélu datnes:

= _ A
:i[ Paint > ﬁcent
= = Uzd3

‘ Adobe Reader 9 > T Uzdl

) informat23052008

A= WordPad »

—

e pédgjo atverto datnu sarakstu (Recent Documents) var saturét programmas pirma
izvélne vai lentes cilne (parasti tai ir nosaukums File):

oo T
liﬂ Edit View Document Tools Window Help

[ Open... Ctrl+O

¥ Create Adobe PDE Using Acrobat.com...

1 F\O_Proj\informat23052008.pdf
2 C\..\814504€[1].pdf

3 C:\Users\User\...\nodas%2013-15[1].pdf

4 C:\Users\User\AppData\...\fiz 10_2[1].pdf
5 C:\Users\User\AppData\...\3214008[1].pdf

Exit Ctrl+Q
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r N NG
| I “7 ¢ = | Document - WordPad =B
1 Recent documents
) e
1 Document
” Open 2 Document
. 3 DD
| =5 112

Biezak lieto datnu sarakstu Frequent var satur€t programmas saisnes uzdevumjosla konteksta
izv€lne, pieméram:

Frequent

L N2

| Projekti
I:E] Documents

. Dazadi

4 Windows Explorer
o Unpin this program from taskbar

Close window

Windows Explorer navigacijas riits kategorijas Favorites mape Recent Places satur biezak
apmekl&to vietu (mapju) saisnes:

] @
—— -
@vv’{g » Recent Places v l 5 ' l Search Recent Places p el |
Organize v =~ [ @
A - 2 ifi
4 ¥ Favorites 2ot Name Date modified
B Desktop 1. 0_Proj 2010.08.08. 20:49 (=
@ Downloads 1. 2005-08-11 13.46 2010,08.19,15:43 L1
| %l RecentPlaces |= |, 2007 2010.08.18. 22:35
4 uzd By Appearance and Personalization  2010.08.07,19:03
. Darbi 2010,08.17.14:48
b Libraries — . Dazadi 2010.08.21.18:21
= Display 2010.08.07,15:52
» ) Homegroup & Downloads 2010.08.09. 15:44
o momsne e
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Ja ar kadu dokumentu ilgsto$i jastrada regulari, to var ievietot uzdevumjosla, pieméram:

= atlasa dokumentu Windows Explorer loga;
= parvieto ta ikonu uz uzdevumjoslu:

’ > Esac=mm | |
ECDLSyllabusVs Date modified: 2011,01.19.18:24 Da &= 1119,18:24
Adobe Acrobat Document Size: 170 KB

L= \ | I ! : ‘ # Pinto Adobe Reader 9

= atlaiz peles pogu. Ja attiecigas lietotnes ikona uzdevumjosla nav bijusi, ta tiek
izveidota:

Saglabato datni atver no starta pogas biezak izmantoto lietotnu saraksta vai lietotnes saisnes
uzdevumjosla konteksta izv€lnes, piem&ram:

— -

Pinned

%) ECDLSyllabusV5
Recent

=X AM32

= T6

= 715

ralR [

= 13

B 12

=T

E¥ Adobe Reader9
o Unpin this program from taskbar

Ja datni no $Ts izv€lnes vélas izmest, lieto komandu Unpin from this list:
r’,.»;i =

h Pinned
=) ECDLSyllabusV5 [P
Recent Unpin from this list
= AM32
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2.3. PALIGPROGRAMMAS
2.3.1. Datnu saspieSana

2.3.1.1. Datnu saspieSanas iespéjas

Apvienojot vienu vai vairakas datnes, veidojas viena datne, ko m&dz devet par arhivu. Arhiva
datnu veidoSanas nepiecieSamibu nosaka dazadi faktori, piem&ram:

e datus, ko reti izmanto, var turét viena, tad€jadi samazinot datnu skaitu;

e e-pasta véstulei ir &rtak piesaistit vienu datni, nevis daudzas, pieméram, sttot
fotografijas.
Datpu arhivéSanas programmas bez datnu apvienoSanas parasti veic arl to saspieSanu.
Saspiesana (compressing) ir datu ierakstiSana atmina ta, lai tie aiznemtu mazak vietas.

Pastav dazadi arhiva datpu formati, kas nodroSina gan arhivéSanu, gan datnpu saspieSanu,
pieméram, 7z, ARC, RAR un ZIP.

ArhivéSanas Iidzekli var but gan ka atseviskas programmas, gan arl operétajsisteémas
sastavdala.

Operétajsistéma Windows 7 satur arhivésanas Iidzekli, kas veido ZIP formata datnes. Ja datora
nav instalétas citas datnu saspieSanas programmas, arhiva datnei ir mapes ikona ar
ravejsledzeju:

‘j

——

2.3.1.2. Saspiestas datnes (arhiva) izveidoSana
Lai izveidotu saspiestu datni:

= atlasa arhivéjamo mapi vai datni;
= licto konteksta izvélnes apaksizvélnes Send To komandu Compressed (zipped)

Open
Open in new window
r Open a: Notebook n Onetlote
Add to Windows Medka Player hist
G oy » Com.. » Locol., » . 4 Play with Windows Meds Player
i - per Inchude in - Share with »
Groowe Folder Synchronaation '
Favorntes Darbi festore previous venions
1)
P Scanter vinam
g Libcanes
3! Documents l FeC Inchude in Moaey ’
My Cocume Il Serd to v D Buetooth devce
Public Docu - e =
Darbi (D | ) Uzdeyurmw Cut Compressed (pped) folder
LY | } " »
ores (X hl C B Desitop (create shortou)
Majas dachi el Decument
. oCul L &9
Music C 2
v Creste shoricut & Faxeecipient
e Pictures
- v Delete J  Mal reapient
N fenam
sl By WinSCP (for upioad)
Propectios o4 OVYD RW Dnve (&}

KINGSTON (F)
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2 Tiek izveidota saspiesta datne ar tadu paSu nosaukumu ka atlasitajai mapei vai
datnei un teksta kursoru nosaukuma ramiti:

r = |.E i
L2 » Com... » Local... » v | Search Local Disk (D:) P'
CME 2
Organize v 4 Open ¥ Burn New folder =~ [l @
A -~
- Favorites H b Darbi i
‘ | r File folder
4 Libraries g
E] Documents I [ FPC
S A i File folder
“| My Docume g =
li |
Pub! I-C Docui ' N
./ Darbi (D2) ' File folder
@) Majas darbi
o . 3
@' Music d Uzdevumi
&) Pictures o g Compressed (zipped] Folder . ==

A

= janepiecieSams, arhiva datnei ievada citu nosaukumu.

Ja vienlaikus ir atlasitas vairakas datnes un/vai mapes, arhivs iegist tas arhiv€jamas datnes
(mapes) vardu, kas aktualaja mapeé ir saglabata pirma:

X Uzdl
T Uzdl X Uzd2
T Uzd2 "% Uzd3
[T Va3 | o |
T Uzdd =T Uzcd

Izveidotajai saspiestajai datnes mapei ir vairakas papildu kolonnas:

e saspiestais lielums Compressed size;

e vai ir aizsargats ar paroli Password protected (Windows 7 paroles pievieno$anu
nenodro§ina);

e saspieSanas koeficients Ratio.

=l
i
@U'* 1, » Computer » Local Disk (D) » Uzdevumi » Uzd3 v I *3 || Search Uzd3 pe I
> - =
Organize v Extract all files gz - m @
@' Music = Name Type Compressed size Password protected Size Ratio Date modified
&= Pictures
§ o ] Uzdl Adcbe Acrobat Document 129KB No 134 KB 4% 2010,08.18. 21:01
ideos
) Uzd3  Adobe Acrobat Document 234KB No 282KB 4% 2010,08.18. 20:49

& Homegroup

1% Computer |2
&, Local Disk (C:)
u Local Disk (D:) —
- KINGSTON (F:!
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Arhiva datné€m netiek raditas dzivas ikonas.
Arhiva datnes ir redzamas navigacijas ruti datora hierarhiskaja struktiira zem mapém, bet
saraksta riiti — kopa ar datné€m, piem&ram:

f SR
@Uv)u » Computer » Local Disk (D:) » v|$,l| Search Local Disk (D;) P
Organize v 74 Open Include in library « Share with v » §== || i ‘I@-}
2 Name . Date modified Type S
1M Computer 3 g o
- Darbi 2010.08.22.18:29 File folder
= Local Dfsk (D‘] FPC 2010.06.08. 15:30 File folder
ocal Disk (D:
= , (2 | Uzdevumi 2010.08.22. 1815 File folder
Darbi o .
| Apraksts 29, 20:08 Text Document
. FPC o o )
- 1) Darbsl 2010.08.22,18:27 Compressed (zipp...
Uzdevumi ) ; SRt z
\ 1) Uzdevumi 2010.08.22.18:11 Compressed (zipp...
1, Darbsl =
1) Uzdevumi | ‘
e KINGSTON (F:) o e - , ;
A

Lai arhivam pievienotu datni, rikojas tapat, ka datni dubl&jot, pieméram:
e atlasa arhivéjamo datni (datnes);
e lieto kadu no kop&Sanas pan€mieniem, piemeéram, konteksta komandu Copy;
e atver arhiva datni;

e lieto kadu no ieliméS$anas pan€mieniem, pieméram, konteksta komandu Paste.

Arhivgjot mapi, tiek arhiveétas visas datnes, kas atrodas izv€l€taja mape un tas apakSmapes,
parasti saglabajot informaciju par to, kura mapé katra no datném atradusies.

2.3.1.3. Atspiesana (atarhivésana)
Lai izmantotu saspiestas datnes saturu, ta ir jaatspiez jeb jaatarhive (unzip).
Windows 7 ZIP formata arhiva eso$o datnu atspieSanu veic tapat ka dublésanu.
Arhiva datnes atarhivéSanu var, piem&ram, veikt:

e atverta arhiva ar rikjoslas pogu Rimsiallbiles ;

e arhiva ikonai lietojot konteksta komandu Extract All....
Komandas izpildes rezultata atveras vednis, kura:

p .
& |4 Extract Compressed (Zipped) Folders

Select a Destination and Extract Files
Files will be extracted to this folder:

Browse...

[¥] Show extracted files when complete

[ Extract J[ Cancel
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= izvelas atspiesto datnu saglabasanas vietu viena no veidiem:
» ievadot tekstlodzina Files will be extract to this folder:;

e izveloties pogas dialoglodzina;

= ja bis atziméta izvéles ritina Show extracted files when complete, péc komandas
izpildes atversies mape, kura tika ievietotas atarhivétas datnes;

= piespiez pogu .
AtarhivéSanas gaita, ja ta prasa ilgaku laiku, var but redzama lodzina:

r 8
= Copying 32 items (5,36 MB) o |

Copying 32 items (5,36 MB)

from ECDLV4Jaut (F\ECDLV4Jaut. to ECDLV4Jaut (F\ECDLV4Jaut)
Discovered 32 items (5,36 MB)...

'V More details

2.3.1.4. Citas arhivésanas iespgjas

Windows 7 uztur tikai ZIP formatu, tau médz but situacijas, kad ir nepiecieSams cits
arhivéSanas formats. Cita formata arhiva datnu apstradei var izmantot kadu no bezmaksas vai
izplatamprogrammatiiras arhivéSanas programmam. Pastav ar1l portativas arhivéSanas
programmas.

Bez arhivésanas un atarhivésanas §1s programmas var nodrosinat arT dazadas papildu iespgjas,
pieméram:
e izvéleties saspieSanas formatu un saspieSanas pakapi;
e izveidot arhiva datni, kuru atverot, notiks pasatarhivésanos (self extracting) un
nebis nepiecieSama arhivéSanas programma;
e pievienot paroli, bez kuras ievades nevares veikt atspieSanu (password protected);

e izveidot vairaku s§jumu arhiva datni (multi-volume). To parasti izmanto gadijumos,
ja liels datu apjoms ir jasadala pa vairakiem nelieliem datu nes€jiem vai ir e-pasta
piesaistnes licluma ierobezojumi.
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WinRar

Ka piemérs tiks apskatita WinRar programmas versija 3.51. WinRar programmas logs ar

atvertu arhiva datni:

r B R
& Uzdevumiazip - WinRAR @E‘g

File Commands Tools Favorites Options Help

ORI O & 49

Add Extract To View Delete Find Wizard Info VirusScan Comment

m 1) Uzdevumi.zip\Uzdevumi - ZIP archive, unpacked size 596 249 bytes

Name Size Packed Type 4 Modified CRC32

g4 . Fode |
- Uzdl.pdf 136 272 131669 Adobe Acrobat Do... 2010.08.18.21:01  711E7693
i Uzd2.pdf 114 788 110878 Adobe Acrobat Do... 2010.08.18.20:49 1CB8110A
Uzd3.pdf 247 284 239060 Adobe Acrobat Do.., 2010.08.18.20:49  DB722EF6
Uzd4.pdf 97 905 93871 Adobe Acrobat Do... 2010.08.18.20:50  A07EB442
=L Total 596 249 bytes in 4 files

Rikjoslas pogu lietojums:
e Add - datpu pievieno$ana arhivam;
e Extract To — atspieSana ar datnu atrasanas vietas izvéli;

e Test — arhiva datnes parbaude, vai ta nav bojata;

e View — satura apskate, kad datnes tiek atvértas vai nu noklusétas lietotnes loga, kas
tiek noteikta péc datnes nosaukuma paplasinajuma vai ka nenoforméta teksta datne;

e Delete — datpu izmeSana no arhiva;

e Find — datnu meklé$ana péc nosaukuma(var izmantot aizstdjéjzimes) un/vai péc
noraditas frazes datnes satura;

e Wizard — atarhivé$anas vednis;

e Info — detalizéta informacija par arhiva datni;

e Repair —bojajumu izlabosana arhiva datng;

e Virus Scan — pretvirusu programmas iestatiSana arhivu parbaudei;
e Comment — komentaru pievieno$ana vai redigéSana;

o SFX — pasatahivgjosas datnes izveide.

Dazas noderigas izvélnes komandas:

e File/ Open Archive — arhiva datnes atvérSana;
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e File/ Set Default password — noklusétas paroles ievade.

.
Enter default password

=

Enter password

[] Show password
[ Encrypt file names

Reenter password for verification

ok ] [Cancel | [ Hebp |

Ertak darbam ar arhiva datném var izmantot konteksta izvélni. Taja pa labi no katras

arhivéSanas programmas komandam ir redzama programmas ikona.

WinRar arhivésanas komandas, kas ir pieejamas konteksta izvélné:

2010-07-08

i i @ i

[ 8

Open

Open in new window

Add to Windows Media Player list
Play with Windows Media Player

Share with

Add to archive...

Add to "2010-07-08.rar"

Compress and email...

Compress to "2010-07-08.rar" and email
Groove Folder Synchronization

Restore previous versions

Scan for virzes

e komandu Add to archive.. izmanto, lai dialoglodzina Archive name and
parameters varétu izveéleties arhiva datnes nosaukumu un veiktu citus iestatijumus:

v

r = ™
g Archive name and parameters m
General | Advanced | Files | Backup | Time | Comment |
Archive name Browse...
2010-07-08 rar| v
Update mode
[ Profies. | [Addandreplacefies -]
Archive format Archiving options
@ RAR [ Delete files after archiving
= ZIP [| Create SFX archive
[ Create solid archive
Compression method [] Put authenticity verfication
[] Put recovery record
Splt to volumes, bytes [T] Test archived files
[ Lock archive

ok [ Concel J]

Help

]
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e komandu Add to ,,2010-07-08.rar” izmanto, lai izveidotu arhiva datni ar doto
nosaukumu, turklat ta tiks izveidota taja pasa mapé, kura atrodas arhivéjama datne
(mape);

e komandu Commpress to... lieto, lai dialoglodzina Archive name and parameters
varétu izvéleties arhiva datnes nosaukumu un veikt citus iestatijumus un péc tam
talit nosttit pa e-pastu (var lietot, ja tiek izmantota datora instaléta e-pasta
programma un ir veikti atbilstosi iestatijumi);

e komandu Commpress to ,,2010-07-08.rar” and email izmanto, lai izveidotu arhiva
datni tiilit&jai nosiitiSanai pa e-pastu (var lietot, ja tiek izmantota datora instaléta e-
pasta programma un ir veikti atbilstosi iestatijumi).

WinRar atarhivé$anas komandas, kas ir pieejamas konteksta izvélng:

Open

i Uzd = Open in new window
| Uzdevumi

Extract All...
Fo  Scan for viruses

Extract files...
Extract Here
Open with L

il i

Restore previcus versions

e komandu Extract Here izmanto, lai datnes atarhiv&tu taja pasa mapé, kura atrodas
arhiva datne;

e komandu Extract files... lieto, lai dialoglodzina varétu izv€l&ties atarhivéSanas vietu
un/vai veikt citus iestatijumus:

r & B
@ Extraction path and options @l&]

General IAdvanced ‘
Destination path (will be created ff does not exist) i Display
v

Update mode

(=l Desktop

@ Extract and replace files
() Extract and update files
(7) Fresh existing files only

Overwrite mode

@ Ask before overwrite

(") Overwrite without prompt
() Skip existing files

Miscellaneous
Extract archives to subfolders

[7] Keep broken files
[ Display files in Explorer

[ Save settings

3] 3 Libraries
(-@y Homegroup

Computer

& Local Disk {C:)
#=5 Local Disk (D:)
-t DVD RW Drive (E)
| Eem KINGSTON (F:)
()M Network

ok [ |

Help ]
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Ar atlasito datnu parvilkSanu starp WinRar programmas un Windows Explorer logiem var
veikt:

e atarhivéSsanu — no WinRar uz Windows Explorer;
e pievienoSanu arhivam — no Windows Explorer uz WinRar.
r T S g
=6 X | B Uzdevumizip - WinRAR
@Q'I N <« Loca.. » Uzdevu.. = I R ’ ‘_5 File Commands Tools Favorites Options Help
Organize v » 2 » [0 @ g M B @ “
ﬁ- Local Dick (C) 7 ——— ] Add  Extract To View  Delete Find  Wizan
s Local Disk (D:) = Uzd2 E _i ni.zip\Uzdevumi - ZIP archive, unpacked size 596 249 bytes v

W Darbi T Uzd3 Name Size Packed Type 4

. Datu bazes e Fold
] K. older

§ Daacs ’ % Uzd1.pdf 136 272 131669 Adobe Acrobat Do...
Ji Internets |= ; Uzd2.pdf 114 788 110878 Adobe Acrobat Do...
1 Izklajlapas ’ Uzd3.pdf 247 284 239060 Adobe Acrobat Do...
.. Prezentacijas | ! [ ] Uzd4,pdf 97 905 93860 Adobe Acrobat Do...
1 Teksti
o Testi < ] | ’

K FPC R z B 5
s - E3 0 Selected 97 905 bytes in 1 file Total 596 249 bytes in 4 files

\ "

Tapat §1s darbibas starp abiem logiem var veikt, izmantojot citas dubléSanas un ievietoSanas
metodes.

1ZArc2Go

IZArc2Go ir portativa arhivéSanas programma instaléSanai zibdiska nevis datora. Ka piemers
tiks apskatita versija 4.1.2 anglu valoda, bet programmai var iestatit arT latviesu valodu.

Portativas versijas trilkums, ka arhivéSanas un atarhivéSanas komandas nav pieejamas
konteksta izvelne.

Prieksrociba ir ta, ka daudzu formata arhivu veidoSanas un atarhivéSanas lidzekli var lietot
datoros bez instalésanas.

Programmas 1ZArc2Go logs:

1@ IZArc2Go - DAUzdevumizip ==
File View Actions Tools Options Help
Add Extract  Test
; I
4 ‘@gdzvzmi-ﬂo FileName - | File Type Modified Size R.. Packed CRC A... Folder
w43 Uzdevumi
'ZUzdedf Adobe AcrobatDoc... 2010.08.18. 21:01... 136,272 3% 131,669 711E7693 A . Uzdevumi\
Uzd2.pdf Adobe AcrobatDoc... 2010.08.18.20:48... 114,788 3% 110,878 1CB8110A A [, Uzdevumi\
")Uzd3.pdf Adobe AcrobatDoc... 2010.08.18. 20:49... 247,284 3% 239,060 DB7226F6 A |, Uzdevumi\
“Uzd4.pdf Adobe AcrobatDoc... 2010.08.18.20:50... 97,905 4% 93,860 AO7EB442 A | Uzdevumi\
Type:ZIP  Files: 4 Packed: 575,467 Unpacked: 596,249 Ratio: 3% @
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Rikjoslas pogas:
e New —jauna arhiva izveidoSana;
e Open — eksistgjosa arhiva atveérSana;
e Add - datpu pievienoSana arhivam;
e EXxtract — datnu atarhivésana;
e Test — arhiva datnes parbaude, vai ta nav bojata;
e EXit— programmas aizvérsana.
Dazas noderigas izvélnes komandas:
e Actions / Make .exe file — pasatahivéjoSas arhiva datnes izveide;
e Actions / Comments — komentaru pievieno$ana arhivam;
e Tools/ Create Multi-Volume Set — vairaku s€jumu arhiva izveide, pieméram:

I - Ml_spanned.z01 - Ml_spanned.z02
§  MLspanned | | Z01 File | Z02File
1 Compressed (zipped) Folder 3 00 ME 3 00 ME

2.3.2. Datorvirusi

2.3.2.1. Datorvirusi un aizsardziba pret tiem

Datorviruss (computer virus) ir programma, kas patvaligi pievienojas datném un to darba
laika veic dazadas nevélamas darbibas, pieméram, boja datnes, mapes un aprékinu rezultatus,
dzes vai piesarno atminu, ka arT citadi trauc€ datora darbibu.

Ir vairakas pazimes, kas datorvirusu atskir no parastas programmas:

e tas aktiviz€jas bez lietotdja zinas un veic nevélamas darbibas;

e sp¢j “inficét” vai mainit citu datnu saturu;

e pavairo sevi un var izplatities uz citam datném vai datorsistemam.
Datorvirusu darbibas izpausmes var biit dazadas — daZi virusi var biit arT sameéra nekaitigi, bet
citi spgj iznicinat visus datus.

Datorvirusi var tikt parnesti no viena datora uz otru ar infic€tajam datné€m, pieméram:

e ar zibdiskiem, kompaktdiskiem u. c. datu nesgjiem;

e interneta lejupielad€jot datnes;

e  ar e-pasta piesaistém;

e datortikla, koplietojot datnes.

Visatrak datorvirusi izplatas caur internetu un e-pastu.

Aizsardzibai pret datorvirusiem izmanto pretvirusu programmas. Pretvirusu programma
(antivirus) ir programma, ar ko parbauda (sken€) datnes un atminas ierices datora, lai
noskaidrotu, vai tas nav inficétas, ka ari, lai identific€tu, izoletu un likvidétu tajas iekluvusos
virusus. Jaatceras, ka pretvirusu programma ne vienmér var atrast un likvidét visus
datorvirusus.
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Sistéma Windows 7 nesatur pretvirusu programmatiiru, tomer ta regulari parbauda, vai datora
tada ir instaléta, darbojas un ir atjauninata. Par to var parliecinaties darbibu centra kategorija
Security, pieméram:

f EE=>=)
o =
A ) ’P <« All Control Panel ltems » Action Center v | 4y ' l Search Control Panel pe) ‘

m

Control Panel Home .
Review recent messages and resolve problems

Change Action Center settings Action Center has detected one or more issues for you to review.

'“p' Change User Account Control
SELngs Security (~) | g
View archived messages [
Network firewall On

View performance information
@ Windows Firewall is actively protecting your computer.

Windows Update On

Windows will automatically install updates as they become available.

Virus protection On

Kaspersky Anti-Virus reports that it is up to date and virus scanning is
on.

<o Spyware and unwanted software protection On

See also
i Windows Defender and Kaspersky Anti-Virus both report that they
are turned on.
Windows Update Note: Running two or mere antispyware programs at the same
time can cause your computer to run slowly.

Backup and Restore

Windows Program
Compatibility Troubleshooter
Internet security settings oK =

2.3.2.2. Pretvirusu programmu lieto$ana
Ka piemérs tiks apskatita pretvirusu programma Kaspersky Antivirus.

Pretvirusu programmas parasti atmina paliek pastavigi un sp&j noteikt virusu paradiSanos.Tas
ikona &l ir redzama uzdevumjoslas pazinojumu apgabala:

g

13:26

2010.08.24,

Automatiska skenéSana

Pretvirusu programma parasti skené (parbauda) katru atveramo datni. Gadijuma, ja tiek
konstatéts viruss, lietotajam pazinojumu apgabala tiek izvadits attiecigs pazinojums:

Kaspersky Anti-Yirus v X

file E:ghbfgx.exe: detected virus "Worm,Win32.AutoRun.bhdd',

< Details...
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Gadijuma, ja virusu no datnes iztirit nav izdevies, lietotajam tiek piedavata iesp&ja dzest

infic€to datni (Delete) vai atstat bez izmainam (SKip):

Kaspersky

Anti-Virus 6.0
P

|g file contains Trojan program 'Trojan-
GameThief .\Win32.Magania.deoz' and cannot be
disinfected

Trojan program:
Trojan-GameThief.Win32.Magania.deoz

file:
E:\1thes92Zp.exe

< Delete (by default)
file will be deleted. Copy of file will be moved to Backup.

< Skip

file will not be changed or deleted.

[] apply to al

Ja viruss ir atrasts e-pasta piesaistng, ta netiek atverta un uz ekrana izdots pazinojums,

pieméram:

Kaspersky

Anti-Virus 2010

ACCESS DENIED

The requested URL could not be retrieved
While trying to retrieve the URL:
http://pasts. delfi.lv jgetmbp.php?f=Inbox&
m=55348 &p=2&n=doc_details.pifat=
application¥t2Foctet-streame =3

The following threat was encountered:

The requested object is INFECTED with the following
wiruses: Email-Worm.Win32.Sobig.b

Generated:
15:25:01
Kaspersky Anti-Virus 2010
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Nomainamo atminas iericu automatiska parbaude
Ievietojot nomainamo datu nes€ju datora, automatiski tiek veikta ta skenéSana:

= uzdevumjoslas pazinojuma apgabala tiek izvadits vaicajums, ka veikt diska
skenéSanu:
e Full Scan — pilno sken&$anu, ieskaitot arhiva datnu parbaudi;
e Quick Scan — parbaudit tikai datnes, kas varétu bt inficétas;
e Skip — neveikt skenésanu:

Scan My Computer |

L:l Removable drive has been detected
N

< Full Scan
Scan all files, including archives

= Quick Scan

Scan only files, which can be infected

2 Skip

Do not scan this drive

W Apply to all
-

2019

LV A B R C [ 8 )
™ P& v B .l O 0080

Ja tiks atzim&ta veikta darbibas izvele, ta tiks lietota visam turpmak
nomainamajam atminas iericém.
= skenéSanas gaita redzama informativa loga:

-
Pa 25% - F\ - Virus Scan -

Lli' Virus Scan 25%
"J\ Finish: in 1 minute
Duration: 00:00:36

When scan is complete keep the computer turned on

5872 objects scanned, no threats detected

Object: F:\7klase\7klase05_st.DOC//1Table
—— |

Help ! Detailed report

»; — —_

Stop

Skené&Sanu var partraukt, piespiezot pogu vai aizverot logu;
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= skenéSanas beigas iesp&jams apskatit informaciju par rezultatiem.

-
pa F\ - Virus Scan s L

L Virus Scan
% Completed 1 minute ago
Duration: 00:01:40

15707 objects scanned, no threats detected

Help ! Detailed report

Detaliz&tu atskaiti par skenéSanas rezultatiem var apskatit, atverot saiti Detailed report.
pa Detailed report - Kaspersky Anti-Virus 2010 : — L

Kaspersky®

Anti-Virus 2010

[Objects Scan v] [Do not group v] [Important events ¥ =

Time i Result Object [ Reason

|#] Quick Scan: completed 5 days ago (events: 2, objects: 3088, time: 00:00:40)
[#] Rootkit Scan: completed 5 days ago (events: 2, objects: 1898, time: 00:07:42) |
|#] Quick Scan: completed 5 days ago (events: 2, objects: 3485, time: 00:00:11)

|#] Rootkit Scan: completed 2 minutes ago (events: 2, objects: 1646, time: 00:05:51)

|=] Virus Scan: completed <1 minute ago (events: 6, objects: 5096, time: 00:01:59)

@ 2010.06.01. 21:16:48 Task started

© 2010.06.01. 21:16:53 Detected: Worm.Win32.A... [8°] F:\12gn6id2,exe
© 2010.06.01. 21:16:53 Detected: Trojan-GameThi... B F:\1thes92p.exe |
v 2010.06.01. 21:16:53 Deleted: Worm.Win32.Aut... [8] F:\12gn&id2.exe W
v 2010.06.01. 21:16:54 Deleted: Trojan-GameThie... [B] F:\1thes92p.exe
v 2010,06.01. 21:18:47 Task completed

|

SkenéSana

Jaatceras, ka ir lietderigi periodiski parbaudit visu cieto disku, lai varétu atklat ari vecakus
virusus, ko pretvirusu programma agrak vél nav sp&jusi atklat.

Lai parbauditu cieto disku:

e  Windows Explorer navigacijas riti atver kategoriju Computer;
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e parbaudama diska ikonai lieto konteksta skenésanas komandu Scan for viruses:

4 Hard Disk Drives (2)

Local Disk (C:) | Local Disk (D:)
T ——

30GBfreco|  OPE" B
Open in new window

'&" Turn on BitLocker...

&
@ DVD RW Drive Wu Scan for viruses | S

4 Devices with Remc

VB
Share with »

Deart TN T, “e

SkengSana notiek tapat ka nomainamajai atminas iericei.
Interneta parlikprogrammu papildinajumi

Kaspersky Antivirus 2010 papildina interneta parlikprogrammas rikjoslu ar divam pogam, kas
saistitas ar droSibu interneta, piemeram:

e Windows Internet Explorer 8:

‘ (€ inbox.lv - Windows Internet Explorer E E=arc

@@v !@ http://mail.inbox.\v/hor I

¢ Favorites Eg inbox.lv: Ienakosie - Page v Safety v Tools~v @v l—ﬁl
@ Send to OneNote

|| Virtual keyboard Adreses parbaude
&) Research
¥« URLs check Virtuala tastatara

e Mozilla Firefox:

@ Morilla Firefox sakumiapa - Mozilla Firefox | el B

AN

File Edit View History Bockmarks Tool
. > c @ -.! http:// ‘-." Google p\ ’;{‘L

£ Most Visited || Getting Started :, Latest

—i Adreses parbaude

\-‘ Virtuala tastatara

- *4 Mozilla Firefox sakumlapa | =
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URLs check

Adreses parbaudes komandas ' F* vai pogas |i| (Link Filter) dialoglodzina

var mainit iestatijumus:

pa Kaspersky URL Advisor i ﬂ

- This plug-in compares web addresses and other URLs against a database of
suspicious and phishing web addresses. It is managed by the Web

Anti-Virus component of Kaspersky Anti-Virus 2010

@ On all web pages Exclusions... I

) Onthe selected web pages Select ‘

Komanda veic interneta adreSu parbaudi, salidzinot ar datu bazi un nosakot, vai adrese ir
2 b

,»ista”. Tas nepiecieSams, lai izvairitos no pikSkeréSanas (phishing) gadijumiem, kad lietotajs

tiek aizvilinats uz timekla vietni, kas atdarina reala uznémuma vietni ar mérki iegtit no klienta

paroli, kreditkarSu informaciju vai citus personas datus.

Virtual keyboard

Komandu ! vai pogu “1 (Open Virtual Keyboard), lieto, lai atvértu

virtualas tastatiiras logu:

¥ Virtual keyboard DE
) 1 2 3 & 5 B 7 3 9 0 = = ||
Tab q W e r t ¥ u i o p [ 1 !
Caps a 5 d f g h i k I 7 ' Enter

4t shift zlxflclvibfnlimi. ! t

Tada veida ievadita personiska informacija tiek aizsargata no launpratigas programmattras
(keylogger), kas izseko ar tastatliru veiktajam lietotaja darbibam.

Programmas logs

Programmas logu var atvert, izpildot klikski uz pretvirusu programmas ikonas uzdevumjoslas
pazinojumu apgabala:
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cilnes My Protection lappuse satur informaciju par to, kadu aizsardzibu pretvirusu
programma nodroSina, ka arT par veiktajas sken€Sanas atrastajiem apdraud&jumiem:

V iy
¥a Kaspersky Anti-Virus 2010 (=] [

;‘t‘;" Quarantine )] Report {} Settings

Kaspersky®

Anti-Virus 2010 " Your computeris protecte&
No active threats

My Protection Status

Kaspersky Anti-Virus protects your computer against malicious programs and unauthorized

My Protection

N Protection of your computer access and provides secure access to the network.
Files and private data
C Scan My computer 90(umepts, spreadsheets, presentations, logins and passwords, credit card
“ information, and more.
Files and computer scan

W( System and applications
; | i i lications i 3
¢ } MY Update Center ,_v\v Operating system files and applications installed on your computer.

J Updating databases and
.3 Online activity
™, Browsing web sites, banking and shopping online, email and instant messaging,

application modules
and social networking.

Security+
Additional tools for better Some protection components are available in Kaspersky Internet Security only, Details...
3 protection of your computer

Total scanned: 2427467 Threats detected:

Virus:
Trojans:
Malicious tools:
Adware:
Riskware:

nooBSun B

Help | My Kaspersky Account ! Support ! License: 275 days remaining

cilnes Scan My Computer lappuse satur informaciju par to, kadas sken&$anas var
veikt un kad tas notikusas ieprieksgjo reizi:
[ Kaspersiy nti-Virus 2010 b= S

oy Quarantine

il Report {3 Settings

" Your computer is protected

Mo aciive threats

Scan your computer
Scaan your computer for the presence of viruses, frojans, woms, spyware, software
vulnerabiliies and other threats.

W, Stert Full Scan
=~ Never startéd

Scan My Computer

Files and computer scan

' Start Quick Scan
J Completed 30 days aoe
"}, My Update Center \ ‘Start Objects Scan
Updating dafabases and k o] =
apphcation modules Never started
¥ & MyDecuments -
= 1 = My email
Security+ [ & tocl Disk {T) L
Addctional tools for better = y .
peoteciion of your computer &2 \-—fmt"’ Disk {D
1 & DVD RW Drive (B 4

+ 2cd # oz X Dele -

@' Open Vulnerability Scan window

Stan your computer and third-party software for vulnerabilities.

Help | My Kaspersky Account | Support | License:
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e cilnes My Update Center lappusi izmanto programmas atjauninasanai;
e cilnes Security+ lappuse satur vél citus ar dro§ibu saistitus paliglidzek]us:

» virtualo tastattru (Virtual keyboard);

e drosibas diska izveidoSanu (Create Rescue Disk), ko var izmantot gadijumos,
kad operétajsistemas bojajumu del to nav iesp&jams palaist;

e dzgst veikto darbibu veésturi (Erase Your Activities History).

(W Kaspersky Anti-Virus 2010 S e |

;Zv;) Quarantine 3] Report u' Settings

Kaspersky®

Anti-Virus 2010

o - Security+
My Protection Extra tools and services that provide enhanced protection for your computer, as well as
WL Protection of your computer securing online activities such as banking and shopping, and protecting children on the

Internet.

=g Virtual keyboard

(:& Scan My Computer Virtual Keyboard protects personal information such as passwords from Keyloggers.

Files and computer scan Sarices:

@i Create Rescue Disk “ Microsoft Windows Settings
K &' Troubleshooting

»% My Update Center

Updating databases and @ Tune Up your Browser Settings i Erase Your Activities History
application modules $9 -

Security+

Additional tools for better
protection of your computer

You can help us to fight against viruses :

. Participate in Kaspersky Security Network

o Kaspersky Security Network is a service aimed at fast and effective detection and
neutralization of new threats.

Help | My Kaspersky Account X Support I License: 275 days remaining

Loga apaksa redzama informacija par atlikuSo programmas licence noteikto lietoSana laiku.

2.3.2.3. Pretvirusu programmas atjauninasana

Svarigi ir partipéties, lai datora darbotos visjaunaka pretvirusu programma un ta regulari tiktu
atjauninata. Ta ka visu laiku tiek veidoti jauni virusi, pretvirusu programmas biezi tiek
atjauninatas.

Pretvirusu programmai var biit iestatits, lai ta atjauninatos automatiski. Ja tas nav izdarits,
pazinojumu apgabala darbibas centrs satur€s bridinajumu, lai verstu lietotaja uzmanibu uz
atjauninaSanas nepiecieSamibu, pieméram:

% 1 important message

Update Kaspersky Anti-Virus (Important)

Open Action Center

Ja dators ir pieslégts internetam, pretvirusu programma parasti pati parbauda, vai nav
nepiecieSama atjauninasana, un vajadzibas gadijuma to veic bez lietotaja iejaukSanas.
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Ja lietotajs pats velas veikt atjauninasanu, jaatver pretvirusu programmas logs un jaatrod
vieta, kur veikt atjauninasanu (update). Kaspersky Antivirus 2010 ta ir cilnes My Update
Center lappuses My Update Center poga Start Update.

Taja var redzét:
e kad ir veikta pedgja atjauninasana;
e uz doto bridi fiks€to apdraudéjumu veidu skaitu, ko programmas var atpazit:

M Y
¥a Kaspersky Anti-Virus 2010 =] [

VE' Quarantine il Report {f} Settings

Kaspersky®

Anti-Virus 2010 (S e e

No active threats

o R Update Center
@I My PrOteCtlon Regular updates of your Kaspersky Anti-Virus databases and program modules ensures the
o Protection of your computer most effective and complete protection.
~ Databases status: up to date
Databases release date: 2010.08.25. 16:08:00
% Scan My Computer
Files and computer scan Threat types: Total: Databases release date:
Malware 4122136 2010.08.25. 16:08:00
Phishing sites 116045 2010.08.25. 19:22:00
Malicious scripts 20503 2010.08.25. 17:44:00
w} My Update Center Rules for security analysis 3162 2010.08.05. 14:40:00
Updating databases and

application modules

Virus activity review

‘9 Start update

= Completed 1 hour ago
Securlty+ Run mode: automatically
Additional tools for better
3 protection of your computer
2 ) Roll back to the previous databases
" In the event of a corrupt database due to a connection failure you can roll back to
the previous databases.

Help [ My Kaspersky Account ! Support [ License: 275 days remaining

Lietotajs var:

e izsaukt atjauninasanu (Start update);
e atjaunot iepriek$&jo versiju, ja atjauninasanas laika radusas kadas problémas (Roll
back to the previous databases).
Lai veiktu atjauninasanu, izpilda klikski uz pogas Start Update:
@ Start update

Completed 3 minutes ago
Run mode: automatically

Poga maina saturu un notiek atjauninajumu mekl€Sana un instaléSana:

@ Stop update 0%
Dwration: 00:00:06
Update size: O bytes
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Kad process beidzies, pogas iepriek$gjais saturs atjaunojas:

& Start update

Completed <1 minute ago
Run mode: automatically

Ja vélas apskatit informaciju par pedgjo veikto atjauninaSanu, izmanto pogas Start Update
saiti Completed:

-
pa My Update Center = l =

‘9 My Update Center
Completed 2@ minutes ago
Duration: 00:01:02

Update size: 264,5 KB
Transfer rate: 40 KB/sec

Help l Detailed report

A

Ja v€las mainit atjauninaSanas procesa iestatijumus, lieto pogas Start Update saiti Run
mode, kura var izvéléties:

e Manually — atjauninasana tiks veikta tikai péc lietotaja iniciativas;

e Atomatically — automatiski;

e Every 1 day(s) at 0:00 (skaitliskas vértibas komanda but ari citas) — lietotaja
noraditaja biezuma (days) un laika (at), ko precizé komandas Settings... iestatijumu
loga:

@ Start update

Completed 12 minutes ago
Run mode: automaticalbe

Manually
@  Autornatically
Every 1 dayi(s) at 0:00

Settings..

Var rasties situacijas, ka péc atjauninasanas Windows 7 drosibas centrs ,,neatpazist” jauno
versiju, un lietotajs var sapemt informaciju par to, ka datora nav pretvirusu programmas,
pieméram:

e ar zinojumu darbibu centra pazinojumu apgabala:

-‘, 1 important message
, %9 2 total messages

Find an antivirus program online (Impertant)

"‘:y_“ Set up backup

Open Action Center

—

13:26
2010.08.24.
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atverot darbibu centru Action Center, tick piedavats izv¢léties kadu no Microsoft

ieteiktajam pretvirusu programmam:

-

e

UU ‘P » Control Panel » System and Security » Action Center

v I 4 I ' Search Control Panel

Control Panel Home "
Review recent messages and resolve problems

Change Action Center settings
"“:,' Change User Account Control
setlings Security
View archived messages
View performance information Virus protection (Important)
Turn off messages about virus protection

Maintenance

Set up backup
Your files are not being backed up.

Turn off messages about Windows Backup

See also

If you don'’t see your problem listed, try one of these:

A

Backup and Restore

Windows Update T
G| 7
Windows Program b~ m—- [ k

Compatibility Troubleshooter Find and fix problems

Windows did not find antivirus software on this computer.

Action Center has detected one or more issues for you to review.

[ Find a pregram online J

f@’Se’c up backup

Recovery

Restore your computer to an
earlier time

Sada gadijuma nepiecie$ams atvért pretvirusu programmas logu un parbaudit:

vai nav beidzies lietoSanas termins;

vai atjauninasana norit normali;

vai programmas loga nav redzami 1pasi pazinojumi vai bridinajumi.

Ja problémas nav konstatétas, var uzskatit, ka aizsardziba notiek, un atliek gaidit Windows
atjauninajumus, kad jauna programmas versija tiks atpazita.
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2.4. DRUKAS PARVALDIBA
2.4.1. Printera iestatijjumi

2.4.1.1. Jauna printera instaléSana

Ja printeris ir tikko iegadats, tas vispirms jasagatavo darbam, pieméram, tintes printerim
jaievieto tintes kasetes, ka ar1 papirs. Lai printeri darbam sagatavotu pareizi, jaseko iericei
pievienotas instrukcijas noradijumiem. Svarigi ir ieverot veicamo darbibu secibu un printeri
datoram nepieslégt pirms paredzéeta laika.

Pirms instaléSanas uzsaksanas:
= japiesakas ka operétajsist€tmas administratoram;
= vélams aizvert atvertas lietotnes;
= japarliecinas, ka ir pieejams internets;

= jaicvieto datora instalacijas disks automatiskas atskanposanas loga AutoPlay,
jaizvelas instalacijas uzsaksana, pieméram, Run Msetup4.exe:

r =R
d AutoPlay LE]._‘_@

(e v!\ Searching for content...

| —

Your default action will occur or other options will become
available.

Install or run program from your media
Run Msetup4.exe
» Published by Canon Inc.

General options

J Open folder to view files

ng Windows Explorer

View more AutoPlay options in Control Panel

= péc diska ievietoSanas parasti atveras vednis.

Printera instaléSanas piemeérs

Ka piemérs tiks apskatita tintes printera Canon PIXMA MGS5150 instaléSana péc ta
sagatavoSanas darbam. Instalacijas vedna sakuma lietotajam tiek piedavats:

e izvéléties atrasanas vietas regionu:

Canon Select Your Place of Resldence
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e Kad vajadziga radiopoga atziméta, piespiez pogu |

o . Next:
e péc tam izv€las valsti un piespiez pogu | oo
Canon Select Your Place of Residence

Sebact your country of place of residencs, and then cick [Neot]
¥ your country or place of rasidence Is not isted belowy, salec!
“Cthers”

Croata

Czech Repuiic
Lenmark
Estonia
Fintand

France
Cermary
Graacs
Hungary
reland

ka
]L:Mama -

Back ‘ ‘Next!

e izvélas instalacijas veidu:

Canon PIXMA MG5100 series

Sesact the instalation method and follow the instructions on the
scraans

Recommended for first-ime users

,i_kggsy Install

s raenTeiis nbladl

Automaticaly Instals the software

PR

This method akows you to sessct the software programs that you
wart 10 use and installs only the selectad programs

—

Cancels software installation

e Easy Install — standarta instalacija;
e Custom Install — lietotajs pats vares izvéleties, ko instalét;
o EXit — partraukt instaléSanas vedna darbu.

Ja ir izvéleta standarta instalacija Easy Install, tiek piedavats iepazities ar
instaléSanai paredz€tajam programmam un citu informaciju:
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Easy Install

~H

Drve C. 35090 MB free space
Total used space: 611 MB
Dtsplays the README file: [£)

B MP Drivers

Q My Printer

g Easy-PhotoPrint EX

Adobe RGB (19¢8)

Back |

Easy-PhotoPnint EX 2llows you to easily create your own photo album, stickers, or calendar
using your digital camera photos. You can also print borderless photos in a snap. Furthermare,
| you can apply red-eye correction and digita! face smoothing before prining

Estimated installation time: 10 1o 20 minutes

220?3 -}_ On-screen Manual 30':33
m?:Jta Qg MP Navigator EX 75::39 /——-
240;?9 E SO W EX \1‘59—_

. Easy-WebPrint EX 15%9

Z 1

Kopéjais
nepieciesamais
atminas lielums

Komponentes
lielums

Komponentes
nosaukums

Atlasitas
komponentes
raksturojums

Kopé&jais aptuvenais
instalacijai

nepieciesamais laiks

A N L i Install; J
= lai uzsaktu instal€Sanu, piespiez pogu walezasassss
Pats instalacijas process sastav no ¢etriem soliem:
= instalacijas pirmaja  solt (Step 1) nepiecieSams akceptet instalg§jamas
programmatiiras licences noteikumus:
STEP 1 ~ .
License Agreement .
License Agreement
Canon Products
e e Canon Products
Before installing Canon Products, carefully read the license
STEP 2 agreement below.
IRRIRLRY END USER LICENSE AGREEMENT =
A
STEP3 ATTENTION: PLEASE READ THIS DOCUMENT BEFORE INSTALLING THE
Setup LICENSED SOFTWARE.
STEP 4 This is a license agreement between you and Canon Inc., having its place of
business at 30-2 Shimomaruko 3-chome, Ohta-ku, Tokyo 146-8501, Japan
Information ("Canon”), with respect to software and its associated electronic or online
manuals, if any (the "Software") and/or text, image, graphic and other
creations in digital format ("Contents Data"), which are provided to you with
this End User License Agreement (Software and Contents Data hereinafter
shall be referred to individually or collectively as the Licensed Software”). o
If you accept the agreement, click [Yes]. If you click [Mo], the software
installation will be canceled.
1/2
.
Back I No l 'Yes! l

= iepazistas ar licenc€Sanas noteikumiem un, ja tos akcepte, piespiez pogu

= lai mainitu kadu no ieprieks€jam izvelém, var izmantot pogu .&J;
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= otraja vedna soli (Step 2) loga redzams instal§jamas programmatiiras uzskaitijums:

STEP 2

Installation

Processes

MP Drnvers

Uilities

Applications

STEP 3
Setup
SIE 4

Information

= instalacija sakas p&c pogas

Aliow lnstall Wizard instation o

System Hie Updste

On screen Mamual

Please Allow All Install Wizard Processes

Firewea or anti-virus software may show alen dialoas during the
Canon products. Please alow the instalation to
procead by selecting an option in the dialog such as

Parmit
- Allow
-Yos

- Linblock

piespiesanas un atveras logs, kura redzama

informacija par instalacijas gaitu, piem&ram:

-
Installation

Registering the printer driver...

= §is darbibas var atkartoties katrai instal€jamajai programmatiirai;

= kad programmatiiras instalacija pabeigta, treSaja vedna soli (Step 3) tiek paradita
darbibu seciba printera pieslégSanai datoram:

STEP 3

Setup

Printer Connection

Print Head Aignment
Recommended

Load phain papes mlo ihe
cassette

Compietion

STE 4

Information

Printer Connection

Malke sure that tha panter is connacted to the compautar, and turn on
the printer

Halp

:Cancel. I
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= pareja uz printera dzinu instalaciju notiks automatiski talit péc tam, kad tiks fikséts
pareizs datora savienojums ar printeri.

Informacija par printera dzinu instalésanu redzama arT uzdevumjosla:

)

Installing device driver software ™ *
Click here for status,

= ja printeri pareizi pieslégt neizdodas, instalaciju var partraukt ar pogu
|Cancel; J

= péc veiksmigas printera pieslégSsanas ka nakamas tiek piedavatas citas printera
sagatavosanas darbam ieteicamas darbibas:

= drukasanas galvinu noregul&Sana:

Print Head Alignment Recommended

This prnter has print head akgrmant If the printout contains
misaligned knes or is not satisfactony, ahgning the pnnt haad may

resolve these problems

SIEP )

Setup

v Printer Connection

Refer to the user's guide for details

Print Head Aligrement
Recommended

| ond plam paper ato the - —

cassatte
Completion ‘
STEPa

Information -

- papira ievietoSana printera padeves:

STEP 3

Load plain paper into the cassette
Load plain paper as shown below,

Load only plain paper into the

Load photo paper into the rear

Setup

v Printer Connection

v Print Head Alignment

Recommended

Load plain paper into the
cassette

Completion
STEP 4

Information

cassette

tray
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= kad instalacija pabeigta, vedna loga redzams atbilstos$s pazinojums:

STEP 3
Set

STEP &

up

v Prnter Cannecion

o Print Head Alignment
Recemmended

J Load plam paper inte the
cassette

Completion

Information

Setup Complete

The sstup 1s compéated  The product 1S now rsady to use. Click
[Next] to procead to the nent step

g

Next I

= vedna ceturtaja soli (Step 4) tiek piedavats registrét printeri:

SIEP A

Information
Usar Auegistration

Extunded Survey Progr e

~

User Registration

By registenng your product, you are able to receive usefu product and
senice information. You need an intemet conmaction 1o resister

It you click [Net], your product name, OS information, regions
information and dnver setting information wall be awtomatically collectad
and sert to Cancn through the htermst The colectad information will be
used for the scle purpose of opening the registration screen

To regster later, chck [Cancef] and maove 10 he net
Slep . YOu Can S50 reg star products whenayvar you
e vig Solmon Meny £X

Cancel J cht

Produkta registracija parasti ir nepiecieSama razotajam (produkta nosaukums, valsts,
operétajsisttma u.c.), ka arT lietotajam, lai iegiitu razotaja atbalstu. Registraciju

apstiprina, piespiezot pogu

= atveras nakamais logs ar lietotaja informaciju:

; - L leC I
: val apiet, piespiezot pogu M;

v

S1E0 4

information

User Registration

Extended Survey Program

Extended Survey Program

n“‘ For develogensed and marketing of products that betler mest cussomes
nesds | Canon rpguests that 1he inkermation below, recorded o your
! Canom product, bo sent 10 Canan through the Intarmst
1. Information relatad to Canom mbjet pamen'scannactax .

08 vergen. Bnguage, and display setting ifarmation
Dence dover and appbcation sobware usags g5 o

2. Infoemation related to Canon mkjet pantacfax
Printer's 1D cumber. mstallation date and teme. ink wse information, number of
sheets prirted. and mairtenance information

W your Cancn groduct s shared for use, infrmation about the shared product
wil b sant 3

¥ you agree to the above, ciick |Agree] to start instaling a survey program
Cthecanse . click 100 not acreel Thie erocram mav not run en unsupoorded OS

Donotagres | Agree,
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= loga noraditas lietotaja informacijas automatisku nosiitiSanu razotajam apstiprina ar

) | Do not agree j
vai atcel ar pogu |

pogu
Instalacijas process ir pilniba pabeigts, un atveras noslédzosais vedna logs:

Canon Installation completed successfully.

Exit

= vedna aizvérSanai piespiez pogu '
Piekluve printera resursiem

P&c printera instalacijas uz darbvirsmas var tikt izvietotas printera programmu saisnes,
pieméram:

@ ?
Cano
MG5100

series
e piekluvei printera dokumentacijai, piemeram, On-scree....

4 M » 1L e i o Mare rcbaiptrats 0 Modit b Deas G

M Canon

UJE MNGE D) powon o8 oo dent e
. MEST120 s irvietdh mhangriews MG;‘, 100 saries
On-screen Manual

~e

vy ’ ,.,- ﬂ‘;cl‘.“u

-

S
3
.
i
& > " 4

I3 rosasgramata Izvérstd rokasgramacs Traucéjummeksdsana

i Bevervi vee vempes
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=)
&
Canon

Solution
e printera paligprogrammatiirai, piemeéram, Menu EX:

&7 « Photo Prin

o « Use Scanner
Photo Print Movie Print

« Canon Web Service

« Help & Settings

Calendar Print Album Print « Start Application
-

‘\‘ . <« Information
! ‘
Open

Layout Print Saved File

GANONESOFUTIONMENU" EX J

Uz darbvirsmas var biit izvietota konteksta izv€lne atrakai darbibu izsaukSanai, piem&ram:

Automatiska skenésana (Auto Scan)

Izklajumaizdruka (Layout Print)

Fotografiju drukasana (Photo Print)

Atvertgalveno ekranu (Show Main Screen)

Pasleptkontekstaizvélni(Hide Shortcut Menu)
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Visa instaléta printera programmatiira viena vai vairakas map@s ir pieejama starta pogas
izvélng All Programms, pieméram:

| Adobe Pictures
. Canon MG5100 series
# MP Drivers Uninstaller
| Readme
., Canon MG5100 series Manual =
7} Canon MG5100 series On-screen Ma
@ Uninstall
. Canon MG5100 series User Registration
@ User Registration Uninstall
% User Registration
. Canon Utilities
| Easy-PhotoPrint EX Default Programs
. MP Navigator EX4.0
J My Printer Help and Support
J Solution Menu EX
.. Catalyst Control Center

Music

Games

Computer

Control Panel

Devices and Printers

1 Back

l Search programs and files

2.4.1.2. Ieri¢u mapes logs

Apskatit datora instaléto printeru sarakstu var vadibas panela loga, ko atver ar starta pogas
laba panela pogu Devices and Printers:

— = — R .@' N B
g 5 <« Hard... » Devices and Pri... t v |4 ’Erch Devices and Printers 0 ’

|| Add adevice Add a printer = - @

4 Devices (2)

USB Receiver USER-PC
4 Printers and Faxes (4)

xCanon MG5100 Fax Microsoft XPS Send To
series Printer Document Writer OneNote 2007

. 6 items

Printeri redzami sadala Printers and Faxes. Ne visas no tur redzamajam ieri¢u ikonam
parstav realas ierices. Tie var bit arl virtuali printeri noteikta formata dokumentu
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sagatavoSanai, pieméram, printeris Microsoft XPS Document Writer formata XPS
dokumentu izveidosanai.

Kad atlasits kads printeris:

e rikjosla ir pieejamas pogas dazadu darbibu veikSanai:

g

"” 5 ¢ Contrei Panel » Hardwere snd Sound » Devices and Printers »

Add a deve Add a pnntes See what's printing Manage default prntess Print server propertes Hemove device
4 Printers and Faxes (4)

) / /

Canon MG5100 F Microsoft XPS Send To
seriel Prnter Docurment Writet Oaaliots 2007

Canon MGS100 senies Printer an- G B Descrption. The Device Stage(TM] far Canan MGS100 series Ver.
Manufacturer, TANON INC Category: Printes Scanner; Coed reader

Model: MGS100 series Latuc 0 document(s] in Quewe
See what's printin =x - = .
POMENS | _ drukasanas — uzdevumu apskatei un parvaldibai;

M default print ~. . C
anage etk BANEEE | noklusgjuma printeru izvélei;

Print server properties —x . — .
Prop — drukasanas servera iestatijumu apskatei;

Remove device . . —y .
L — printera atinstaléSanai;

e var apskatit informaciju par printeri un ta stavokli:

e State — printera stavoklis. Simbols @ nozimg, ka tas ir noklusgtais printeris;

e Manufacturer — razotajs;

e Model — modelis;

e Description — apraksts;

e Category — ierices tips(i). Pieméra redzama ierice ir izmantojama ne tikai ka
printeris (Printer), bet ari skeneris (Scanner) un karSu lasitajs (Card Reader);

e Status — printera stavoklis. Piemera tas ir rinda uz drukasanu gaidoSo uzdevumu
skaits O;

e darbibu izsauk$anai var izmantot ari konteksta izvélni:

Open — Atveértdrukas parvaldnieku

Open in new window

/«— Moteikt ka nokluseto printeri
See what's printing /
~— Printera iestatijumi
v | Set as default printer / !
Printing preferences ///
.--""'_._._.

~——  Printeraiestatijumi

Printer properties

= lzveidot saisni
Create shortcut

— lerices parbaude problému unto risindjumu noteikianai
Troubleshoot

Remove device Atinstaletierici

Properties Informacija par ierici
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Ja konstat€tas kadas problémas ar printeri, pie ta ikonas var biit redzams bridinajuma simbols
Za pieméram:

Canon MG5100
senes Printer

2.4.1.3. Nokluséta printera izvéle

Noklus€juma printeris ir tas, uz kura notieck dokumentu automatiska drukaSana, ja netiek
izvelets cits printeris. Noklusgéjuma printera ikonai parasti blakus ir redzams keksitis @,
piemé&ram:

Canon MG5100
series Printer

Lai vadibas panela loga atlasito printeri iestatitu par noklus€to, lieto konteksta izv€lnes
komandu Set As Default Printer.

- M default print - _. . . _.
Ar vadibas panela pogu anage SR BANEEE | var atvert noklusgjuma printeru iestatfjuma
logu:
r[i,'; Manage Default Printers w‘

() Always use the same printer as my default printer

@ Change my default printer when I change networks

Select network Select printer
8l o[ 2
Network Default printer
Network Send To OneNote 2007
linksys (connected) Canon MG5100 series Printer

REMOveE

Why pick more than one default printer?

| ok || cancel

e ja ir atziméta radiopoga @ Always use the same printer as my default prlnter’ tad vienmér ka

noklusetais tiks lietots tikai viens noteikts printeris;

e ja ir atzim&ta radiopoga @ Change my default printer when I change netu'u.ru:urks’ tad daradiem
datortikliem var izveleties atsSkirigus noklus€tos printerus. Tas var biit noderigi, ja
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portativo datoru lieto vairakas vietas, pieméram, darba un majas. Tad péec
pieslégsanas noteiktam datortiklam tiks veikta automatiska nokluséta printera
nomaina.

Lai sarakstam pievienotu jaunu tikla noklus€juma printeri:

= saraksta Select network izvélas datortiklu, piem&ram:

Select network

I 7
Mo network

Metwork

LU-WIFT

TP-LIMNE_D229CA (connected)

linksys

= saraksta Select printer izvélas printeri, piem&ram:

Select printer

Canon MG5100 series Printer

Fax
Microsoft XP5 Document Writer
Send To OneMote 2007

Labaja pusé paradas poga , pieméram:

Select network Select printer

TP-LINK_D229CA - | [Canon MGS100 series Printer ~| | Add

= lai pievienotu izvéli, piespiez pogu .

Ja kadam tiklam v€las mainit nokluséto printeri:

= saraksta izvelas tiklu;
= saraksta Select printer izvélas citu printeri, piem&ram:

() Always use the same printer as my default printer

@ Change my default printer when I change networks

Select network Select printer

TP-LINK_D229CA ~ | [Microsoft XPS Document Writer ~|| Update
Network Default printer
Network Send To OneNote 2007
linksys (connected) Canon MG5100 series Printer
TP-LINK D229CA Canon MG5100 series Printer

|
U

[ OK J [ Cancel ]

||
| Why pick more than one default printer?
&

. Updat
= piespiez pogu .

.. _ L . . . . B
Lai izmestu kadu noklusétu tikla printeri no saraksta, to atlasa un piespiez pogu .
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2.4.1.4. Printera atinstaleSana

Lai vadibas paneli atinstalétu (dz€stu) printeri:

= izmanto kadu no veidiem:

Remove device

rikjoslas pogu ;
konteksta komandu Remove Device.

Atveras atinstalé$ana apstiprinasanas logs Remove Device:

-
Remove Device

=y
Send To OneNote 2007

/ Are you sure you want to remove this device?

= atinstal@Sanu apstiprina ar pogu E.

2.4.2. Drukasana

2.4.2.1. Datnes izdrukaSana no tekstapstrades lietotnes

Ja nepiecieSams, ieslédz printeri. Daudzi printeru modeli, sanemot drukaSanas komandu,

iesledzas automatiski.

Lielaka dala lietotnu parasti satur komandu Print, kas lauj izdrukat vajadzigo dokumentu, ka
arT komandas dokumenta priekSapskatei (Print Preview) un lappusu iestatijumu veikSanai

(Page Setup).

Dazadam programmam izdrukaSanas komandas logs var but atSkirigs. Pieméra apskatits
programmas Notepad komandas drukasanas komandas File /Print logs:

r o
= Print

[E5C)

General l

Select Printer

%5 Add Printer
5% Canon MG5100 series Printer
& Fax

< | m

Status: Ready
Location:
Comment:

Page Range

Selection Current Page

Pages: Collate

{E) Microsoft XPS Documen
i Send To OneNote 2007

[ Prnttofile | Preferences
Find Printer...

@ Al Number of copies: 1

»

11 22l 33

[ Print

] [ cancel ok
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Printera grupa Select Printer var:

saraksta izvéleties printeri, uz kura drukat. Izvel&tais printeris redzams atlasits;
apskatit informaciju par izvéléta printera statusu (Status). Saja gadfjuma tas ir
gatavs drukasanai (Ready);

apskatit informaciju par printera atrasanas vietu (Location), ja tas ir tikla vai
bezvadu printeris;

apskatit komentarus par printeri (Comments), ko var ievadit printera informacijas
loga Properties;

ja datni vélas drukat uz cita datora un taja nav lietotnes, kurd dokuments ir
sagatavots, tad izdruku var saglabat datng, atzimgjot izvéles ratinu Print to file.
Atveras logs, kura lietotajam jaizvélas datnes nosaukums un saglabasanas vieta;

izmantojot pogu @L var atvert logu, kura veikt atlasita printera iestatijumu
mainu. Sa loga saturs ir atkarigs no printera modela. Veiktie iestatijumi stasies speka
talit pec loga aizveérsanas ari tad, ja drukaSana netiks veikta;

izmantojot pogu MJ, veikt printera mekl&sanu datortikla.

Lappusu diapazona grupa Page Range izvélas, ko drukat:

visu dokumentu — All;

atlasito dokumenta dalu — Selection;

pasreizgjo lappusi (to, kura atrodas teksta kursors) — Current Page;
noraditas lappuses — Pages:

e uzskaitot un atdalot ar komatu, piem&ram, 1, 5, 8;
e noradot lappusu diapazonu, piem&ram, 2-4.

Labas puses grupa var izveleties:

izdrukajamo eksemplaru skaitu (Copies);
saSkirot komplektus (Collate), ja eksemplaru skaits ir vairak neka viens.

Kad nepiecieSamie iestatijumi ir veikti, piespieZ pogu .

Ja dokuments ir liels un sagatavoSana drukaSanai aizgem ilgaku laiku, programmas stavokla
josla var biit redzama informacija par drukaSanas sagatavoSanas gaitu.

Ja printeris nav gatavs darbam un ir nepiecieSama lietotaja iejaukSanas, pieméram, izbeidzies
papirs, uz ekrana var tikt izdoti attiecigi pazinojumi, pieméram:

konstateta probléma:

r |
+13) Canon MG5100 series Printer - USB0O1 =)
Option Ink Details Help

5 An emmor occurred. -
Document Name: hockey - Notepad
! B D ! D Owner: User
Printing Page: 1/1

|| Display Print Queue... | [ Cancel Printing

A
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e paskaidrojuma logs, ka nepiecieSama papira ievietoSana un ka to veikt:

~

”
Canon MG5100 series Printer - USB001

Paper has run out.
Media Type : Plain Paper
Page Size : A4

1. Load paperinto the cassette. 2. Press the printer's OK button.

*  Plain paper of A4, Letter, B5, and A5 sizes will be fed from the
cassette because Automatically Select is selected for Paper Source

in the printer driver.

' =

Parasti drukasanas laika darbvirsmas uzdevumu josla ir redzama printera ikona E,
piemé&ram:
0:56

v il s 2010.12.29.

2.4.2.2. DrukaSanas uzdevumu saraksta apskate

Drukasanas uzdevumu sarakstu vadibas panelt izvéletajam printerim var apskatit:

e janovieto peles raditaju uz printera ikonas, pieméram:

o
Al
'0, . Status: 0 document(s) in queue

Canon M( Status: Printer: Ready
series Printer

e drukas parvaldnieka loga, ko, piem&ram, var atvert:

e vadibas paneli ar dubultklikski un printera ikonas;

e vadibas paneli ar rikjoslas pogu see what's printing ;

e vadibas paneli ar konteksta komandu See what’s printing;

 ar dubultklikski uz printera ikonas E uzdevumjosla.
Drukas parvaldnieka logs satur $adu informaciju:

Printer Document View

Document Name Status Owner Pages  Size Submitted Port

Apraksts - Notepad User 1 3,17KB 1:19:22 2010.12.29,
= hockey - Notepad  Printing User 19 15,3 KB/320 KB 1:15:23 201012.29. USB0O1

1 document(s) in queue
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Document name - drukdjamo dokumentu nosaukumi to nosutiSanas seciba
drukasanai;

Status — dokumenta stavoklis, pieméram, tiek drukats (Printing), beidzies papirs
(Out of Paper), klada (Error) u. c.;

Owner — lietotajs;

Pages — pasreiz drukajamas lapas numurs un kopgjais drukajamo lapu skaits;

Size — pasreiz drukajamas lapas lielums un kopé&jais dokumenta liclums;

Submitted — laiks, kad dokuments tika nosutits drukasanai;
Port — printera pieslégvieta.

2.4.2.3. DrukaSanas uzdevumu parvaldiba

Drukas parvaldnicka loga atlasitajam dokumentam, izmantojot izvélni Document vai
konteksta izv€élni, var izvéléties:

aizkavet jeb pauzet drukasanu — Pause;
turpinat drukasanu — Resume;
atsakt drukasanu no jauna (restartet) — Restart;

partraukt un atcelt dokumenta drukasanu — Cancel. Uz ekrana tiek izvadits
vaicajuma logs dz€Sanas apstiprinasanai:

i Printers &J

Are you sure you want to cancel the
document?

T

apskatit vai mainit drukajama dokumenta ipasibas — Properties.

Drukas (printera) darbu izvélng Printer var vadit:

ar komandu Pause Printing apturét drukasanu. Drukasanu turpina, atkartoti
izvéloties komandu Resume Printing;

ar komandu Cancel All Documents dzest visus dokumentus, piem&ram:

Are you sure you want to cancel all documents
for "Canon MG5100 series Printer'?

Printers

L Yes J[ No |

N—

Ja rinda ir daudz drukajamo dokumentu, to secibu var mainit, parvelkot ar peli.

Ja drukasana kadu iemeslu dél ir partraukta, tad pat péc datora izslégSanas dokumentu rinda
saglabajas.
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